VYTBEPXIAIO
3aMmecTuTeNnb  PYKOBOAMUTENS
denepabHOrO Ka3HaAYeMCTBa
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(JIMYHAS TTOMTUCH)
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JOJIKHOCTHOM PEIJIAMEHT
denepaibHOTO rOCYJapCTBEHHOTO IPAXKIAHCKOTO CITY>KaIllero
coBeTHUKA OT/1e/1a HEHTPATU30BAHHOT0 HAYHUCJICHUS OIUIATHI TPyAa YNpaBJieHUs
LHEeHTPAJU30BaHHOM Oyxraarepun PeaepajibHOro KaHavyeicTBa

(moHOE HAaNMEHOBAHHE OT/ENa YIpaBICHH IEHTPANbHOro anmnapara degepaabHOro Ka3Ha4delHcTBa)

Pa3zgea 1. O0miasg yacTsb.

1.1. HacTosimuii TOJDKHOCTHOM perjamMeHT (nanee - Periament) paspaboTtan B
COOTBETCTBUU ¢ (eaepanbHbiMU 3akoHaMH oT 27 mas 2003 r. Ne 58-®3 «O cucreme
rocynapcTBeHHOM cimyk0bl Poccuiickoit @eneparun», or 27 utons 2004 1. No 79-03
«O TocymapcTBEeHHOM rpaxaaHckoi ciyxoe Poccuiickoit @enepannny, [lonoxenuem o
denepalbHOM  Ka3HAUYEHCTBE, YTBEPKICHHBIM MoOcTaHOBIeHHMEM [IpaBuTenbcTBa
Poccuiickoit ®enepanuu ot 1 nexabps 2004 r. Ne 703 (manee — Ilomoskenue o
@denepasibHOM Ka3HauelcTBe), npukazoM MunuctepctBa ¢(unancoB Poccuiickoit
®enepannu ot 2 deBpanst 2006 r. Ne 39 «O g0MKHOCTHBIX perjiaMeHTax», PermameHTom
MunuctepctBa ¢uHaHcoB Poccuiickoit ®enepannu, yTBEpKIECHHBIM PHUKA30M
MunnctepctBa (uHancoB Poccmiickoit ®denepanmm ot 15 wmrons 2012 r. Ne 82m,
Pernamentom ®denepanbHOro KazHauyelcTBA, YTBEPKACHHBIM NpuKkazoM @DeaepanbHOro
ka3HauelictBa or 10 ampenss 2006 r. Ne 5H (mamee — Permament ®enepanbHOro
Ka3HauelcTBa), mpukazoM denepanbHoro kaznadeiictsa ot 17 gexadbpst 2012 r. Ne 20H
«O kBanM(pUKANUOHHBIX TPeOOBaHUSX K MPOGECCHOHATBLHBIM 3HAHUSAM U HaBBIKaM,
HEOOXOAUMBIM JJIS  MCTIOJHEHUSI JIOJDKHOCTHBIX — 00s3aHHOCTEH  (enepaibHbIMU
roCyJIapCTBEHHBIMU TPaKIaHCKUMU CITYXalllUMH [EHTPATBLHOTO amnmapara
@enepanbHOr0  Ka3HAYEMCTBA M TEPpPUTOpPHAIbHBIX  opraHoB  denepanbHOTO
Ka3HAa4YeHCTBaY.

1.2. 3amemaemas IODKHOCTHh (helepaabHON TOCYIapCTBEHHOW T'paskIaHCKOMN
cyxObl (malee — TpakgaHCKas ciyx0a) coBetHuka OTaena EHTPATU30BAHHOTO
HAYKCIICHUST  OIUIaThl  Tpyda  YTNpaBlIeHUsS  I[CHTPAIM30BAaHHOW  OyXraiarepuu
denepanbHOrO KazHauelcTBa (Janee — COBETHUK OTJIeNIa) OTHOCUTCS K BEAYIIEH Tpyrmme
JIOJDKHOCTEH KAaTeTOPHHU «CIEIHANTUCTBI». PeructpaimoHHbIii HOMEp (KOM) MOJKHOCTH:
09-3-3-028.

1.3. O6nacTts npodeccuoHaTbHON CIYKeOHON MeATebHOCTH TOCYIapCTBEHHOTO
TPaKJaHCKOTO CiTyXxalero: PeryaupoBanue 010 1KETHON CUCTEMBI.
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1.4. Bun mnpodeccrnoHanbHON CIy)KeOHON MAEATENBHOCTH TOCYJapCTBEHHOTO
TpaXXIaHCKOTO ciyxamero: OpraHu3anusi COCTaBICHUS W OOECTEYEHHs] HCTOIHEHUS
OroKETOB OFOHKETHOM cucTeMbl Poccuiickoii deneparumu.

1.5. CoBeTHHK OT/AeNa Ha3HAYaeTCs Ha JIOJDKHOCTH M OCBOOOXKIAETCS OT Hee
npukazoM DenepanbHOro Ka3HavyecTa.

1.6. CoBeTHHUK OT/JeNa HEMOCPEICTBEHHO NOMUYHUHsIETCS HadadbHUKy OTaena
[EHTPAJIU30BAaHHOTO HA4MCIeHUs ormnatel Tpyna (nmamee — Otaen) VYmnpaBieHus
LEHTPATM30BaHHOM Oyxranrepun denepaibHOro Ka3HayeicTna.

1.7. Ha coBeTHuKa OTIena B Clydae CIyXeOHOM HEOOXOIUMOCTU IO PEHICHUIO
HavyaJlbHUKA OT/AeNla MOXET OBITh BO3JIOXKEHO HCIIOJIHEHHE JOIMOJHUTEIbHBIX
00s13aHHOCTEH, BBITTOJIHSIEMBIX OTCYTCTBYIOIIIUM COTPYAHUKOM Otnena
LEHTPAJIM30BAaHHOTO HAYMCIEHUS OIUIaThl Tpylda YIOPaBIECHHUS LEHTPAIU30BAHHON
OyXTaJITepHH.

Paznen 2. KpanndgukanuoHubie TpeOOBAHUSA

2.1. YpoBeHb npodeccrnoHaIbHOTO 00pa30BaHMs: 00S13aTEIHHO HAJTUYHE BBICILIETO
o0Opa3oBaHus HE HIDKE YPOBHA OakalaBpHaTa.

2.2. Crax rpaxaaHCKON CIIyxObl (TOCYAapCTBEHHOMN CIYyKObl MHBIX BUIOB) WJIU
CTaX (OMBIT) pabOTHI IO CTIEUATFHOCTH, HAIIPABJICHHUIO TIOJITOTOBKH - 0€3 MpeabsIBIICHUS
TpeOOBaHUS K CTAKY.

2.3. [IpodeccronanbHble 3HaHUS U HABBIKU:

2.3.1. KpamuduxanmoHHsie TpeOOBaHUS K TPOPECCHOHATBHBIM 3HAHUSM:

nobkeH 3HaTh: Korcturymmio  Poccuiickoit  ®Denepanmu, QeaepaibHbIe
KOHCTUTYIIMOHHBIE 3aKOHBI, (enepaibHble 3aKoHbI; yka3bl llpesmpenta Poccuiickoit
@®enepanun, noctaHoBieHusa IIpaButensctBa  Poccuiickont  @enepauvu, UHBIE
HOPMAaTUBHBIE TIPABOBBIE AaKThl TMPUMEHUTENBHO K HCIHOJHEHUIO JIOJDKHOCTHBIX
o0s3aHHOCTEN; TPABOBBIE OCHOBBI MPOXOXKIEHUS (eaepaabHOi TroCcyqapCTBEHHON
TPXKIAHCKON CHY>KObI W TNPOTHUBOACHCTBUIO KOPPYIIIMH, OCHOBBI YIIPaBIICHUS,
OpraHu3aIuu TpyAa U JEJOMPOU3BOACTBA; (POPMBI U METOJBI PabOThl CO CpeACTBAMHU
MaccoBoii wuH(oOpMmaiuu, oOpameHusMu rpaxnaaH; Komekc 53TUKM U cly)keOHOTO
noBe/ieHNs (QeAepaibHBIX TOCYJAPCTBEHHBIX TPaXXIaHCKUX chyxammx denepaibHOTO
Ka3HAyehCTBa, TIpaBUJa W HOPMBI OXpaHbl Tpyda, TEXHUKA O€30MacHOCTH U
NPOTUBONOKApHOW  3amuThl; Ciy)KeOHBI  pacmopsioK IEHTPATBLHOTO — armapara
@denepalIbHOTO  Ka3HAYEMCTBa, TMOPSIOK paboOThl cO  CiyxeOHOW uH(bOpMaINeid;
WHCTPYKIIMIO 10 JEJIONPOU3BOJICTBY; allapaTHOE M MPOTpaMMHOE OOECTICUCHHE;
BO3MOKHOCTH M OCOOCHHOCTM TPUMEHEHUsS] COBPEMEHHBIX  HH(OPMAIIMOHHO-
KOMMYHUKAIMOHHBIX ~ TEXHOJOTMWA B  TOCYJAapCTBEHHBIX  OpraHax,  BKJIIOYas
UCIIOJIb30BAaHNE BO3MOXXHOCTEM MEXKBEJIOMCTBEHHOTO JIOKYMEHTOO0OpOTa; oO0Iue
BOIPOCHI B 001acTH oOecreueHrst tHGopMaIimoHHo 0e3omacHoCcTH; Pernament.

2.3.2 Kpanuukarnmonubie TpeOOBaHUS K MPodeccHoHaTbHBIM HABBIKAM:

JOJDKEH WMETh HaBBIKH: PabOThl B cepe, COOTBETCTBYIOIICH HAMPABICHUIO
NEATeTbHOCTH CTPYKTYPHOTO MOJpa3/iefieHus IEHTpalbHOro ammaparta demepaibHOTO
Ka3HA4yehCTBa, OpraHM3alliid W OOECIEUCHHS BBITIOJHEHUSI TOCTABJIICHHBIX 3a]1ay;
KBATN(DUIIMPOBAHHOTO TUTAHUPOBAHUS PaOOTHI M MCIIOIB30BAHUS CIY)KEOHOTO BPEMEHH,
JIOCTUTaTh PE3yJdbTAaTOB, YMETh YINPABIATh M3MEHCHHSIMH U MBICIUTh CTPATErHYECKH,
MPOBOJIUTHh DKCIEPTU3bI TPOCKTOB HOPMATHUBHBIX MPABOBBIX AaKTOB, MOATOTOBKH
CITyKeOHBIX JIOKYMEHTOB, aHanu3a U MPOTHO3UPOBAHUS MOCJIe/ICTBUH,
MOJITOTABIIMBAEMBIX PEIICHUI; JEeIOBOTO OOIIEHUS, COCTABIIEHUS [EJIOBOTO IHCHMA,
BEJICHUsSI JIETOMPOU3BOJCTBA; B3aWMOJIEHCTBUS C OpraHaMu TOCYJApCTBEHHOW BIIACTH,
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0OLIECTBEHHBIMH OpPTaHU3aLUAMU; cOOpa U CUCTEMATH3ALUU aKTyaIbHOW HH(OpMALK B
YCTaHOBIIEHHOW cdepe esATeNbHOCTH, TMPUMEHEHUS KOMIIBIOTEPHOW W JIpYyrou
OpPITEXHUKH; pabOThl: ¢ BHYTPEHHUMH U NEepU(PEepUilHBIMU YCTPONCTBAMH KOMIIBIOTEPA,
UH(POPMALIMOHHO-KOMMYHUKALIMOHHBIMU CETSIMU, B TOM 4HClIE C ceTbio VHTepHeT, B
ONEpPAllMOHHON CHUCTEME, B TEKCTOBOM PENAKTOPE, C 3JIEKTPOHHBIMU TaOJIMLaMHU, C
0a3aMM JaHHBIX; YIOPABJIEHUS HJIEKTPOHHOW IOYTOM; MOATOTOBKM IpE3eHTALNH,
VCIIOJIb30BAHMS rpauyecKkux 00BEKTOB B DIIEKTPOHHBIX JIOKyMEHTax;
KOMMYHHKATUBHBIX YMEHUM.

Pa3nen 3. J10/15KHOCTHBIE 0013aAHHOCTH

3.1. CoBeTHHK OT/IENa 00S3aH:

3.1.1. 3HaTh W PYKOBOJICTBOBAThCS B cBoei pabore Konctutymuei Poccuiickoi
@enepanuy,  denepalibHBIMU  KOHCTUTYHHMOHHBIMH  3aKOHaMmu, (eaepalbHbIMU
3akoHamu, akramu lIpesnnenra Poccuiickon ®@enepannu u [IpaBurenscrBa Poccniickon
denepanun, MEKIYHAPOIHBIMU JoroBopamu Poccuiickoit denepannu, HOpMaTUBHBIMU
MpaBOBBIMU akTamMu MuHuctepcTBa puHaHcoB Poccuiickoit @enepanmu, denepaibHOTO
Ka3HauelWcTBa, WHBIX  (enepalibHBIX  OPraHOB  HUCIOJHUTEIBHOM  BJIIACTH U
TEXHOJOTHICCKUMHU periiaMeHTaMn DenepaibHOrO Ka3HAauelcTBa, M 00ECIeYnBaTh HMX
UCTIOJTHEHUE;

3.1.2. cobmromathe 0oOIIMe MPUHIIMIIBI CTY)KEOHOTO  MOBEICHHS TOCYIapCTBEHHBIX
rpaXk AIaHCKUX CIyKalluX, YTBEPKICHHBIE VYkazom IIpesunenta Poccuiickoit
®enepanun ot 12 aBrycra 2002 r. Ne 885;

3.1.3. CBOEBpEMEHHO M  Ka4eCTBEHHO  HCIOJHATh MOPYYEHHUS HadYallbHUKA
oTIieNa yrpaBJieHHUs IeHTpalbHOTO amnmnapara denepalbHOro KazHadeicTBa, JaHHBIE B
npeJenax €ero MOJHOMOYMM, YCTAaHOBJICHHBIX 3aKOHOJATEILCTBOM Poccuiickoii
denepanuu;

3.1.4. UCTIONHATH JOJMKHOCTHBIE OOSI3aHHOCTH B COOTBETCTBUU C HACTOSIIUM
PerytaMmeHTOM Ha BBICOKOM MPO(EeCCHOHAITBHOM YPOBHE;

3.1.5. cobmomaTh NpHU HUCIOTHEHUU JOKHOCTHBIX OOS3aHHOCTEH TIpaBa M
3aKOHHBIE HHTEPECHI TPAKJAH M OpTraHU3aIlHi;

3.1.6. cobmomate CiyxeOHBIM  pacmopsoK  IEHTPAJIbHOTO  ammapara
denepanbHOro Ka3HAYEHCTBA;

3.1.7. monaep>xuBaTh YPOBEHb KBaTM()UKAIIH, HEOOXOIMMBII TUIA
HAJJIeXKAIIETO UCTIOTHEHHS TOJDKHOCTHBIX 00sS3aHHOCTEH;

3.1.8. He pa3rmamarth CBEACHHS, COCTABIAIONINE TOCYJAPCTBEHHYI0 M HHYIO
oxpaHsieMyl QeaepadbHbIM 3aKOHOM TaliHy, a TakKKe CBEJCHUS, CTABIIMEC €My
U3BECTHBIMU B CBSI3U C HCIIOJTHEHHEM JIOJDKHOCTHBIX OOSI3aHHOCTEH, B TOM YHCIIE
CBEJICHUS, KACcAIOIIMECs] YaCTHOW JKU3HHM W 3J0POBbS TPaKJaH WU 3aTPAruBalOIINe MX
YEeCTh M JIOCTOUHCTBO;

3.1.9. 6epeubr TOCYHApCTBEHHOE WMYIIECTBO, B TOM YHCIE MPEJAOCTaBICHHOE
eMy JUISI UCTIOTHEHHUSI IOJDKHOCTHBIX 00SI3aHHOCTEH;

3.1.10. B3aumoaeHCTBOBATh C COTPYyIHMKAaMHM JAPYrUX MOAPA3IACICHUI
denepaibHOTO Ka3HAUCHCTBA,  JIPYTUX TOCYAAPCTBEHHBIX OPraHoB IS PEHICHUS
BOIPOCOB, BXOSIINX B €r0 KOMIETEHITHIO;

3.1.11. cobmonath OTrpaHUYCHHUs], BBIIOIHATH OO0s3aTEILCTBA U TPEOOBaHUS K
CIy)KeOHOMY NOBEJICHUIO, HE HapylmaTh 3alpeTbl, KOTOPbIC YCTAHOBJICHBI
3akoHogaTesbecTBOM Poccuiickon denepanuu;


consultantplus://offline/main?base=LAW;n=89509;fld=134;dst=100013

4

3.1.12. coolbmarte MpencTaBUTEN0 HAHUMATENS O JUYHOW 3aMHTEPECOBAHHOCTU
IPY UCIIOJIHEHHHU JOJDKHOCTHBIX 0053aHHOCTEH, KOTOpasi MOXKET MPHUBECTH K KOH(IUKTY
MHTEPECOB, IPUHIUMATH MEPHI 110 MPEIOTBPAILEHHIO TAKOTO KOH(INKTA;

3.1.13. He coBepiIaTh MOCTYINKH, MMOPOYAIIUE €r0 YeCTh U JIOCTOMHCTBO;

3.1.14. mposBASATh KOPPEKTHOCTH B OOpaIleHWH C TpakIaHaMHU U COTPYTHUKAMHU
@denepanbHOro Ka3HaueCTBa,

3.1.15. He pgomyckaTh KOH(PJIMKTHBIX CUTYallMH, CIIOCOOHBIX HAHECTH YIIepO ero
perytanuu wim aBroputety DeepaabHOTO Ka3HAUCHCTBA,;

3.1.16. coOxromaTh YCTaHOBJICHHBIC MpaBWIA IyOJUYHBIX  BBICTYIUIGHUH U
IpeAOCTaBICHNUS CITy)eOHOU MHpOpMAIHH;

3.1.17. nmpu pabote ¢ MHOOPMAIMOHHBIMU CHUCTEMaMH BBITIOJHATH OTEPAIUU B
npejiesaax OCYIIECTBISIEMBIX IIOJIHOMOYMH W B COOTBETCTBUU C TOJOXCHUSMHU
TEXHOJIOTMYECKHUX PETIaMEHTOB,;

3.1.18. olGecreunBaTh KOH(PHUACHIIMATHLHOCTh IMEPCOHATBHBIX JaHHBIX TPH HX
00paboTKe ¥ UHOM HUCIIOIb30BAHNM;

3.1.19. ymMeTh MOIBH30BATHCSI KOMIIBIOTEPOM H HHOW OPTTEXHUKOM.

3.2. COBETHHUK OT/€a TOJKEH:

3.2.1. of0ecneuuBaTh MOATOTOBKY K peanu3auuu  DenepaibHbIM
Ka3HAYCUCTBOM TMOJHOMOYMI IO BEACHUIO LEHTPAIMU30BAHHOTO OIOJKETHOTO
y4yeTa, B YaCTH HAUUCICHMS OIUIaThl TpyJa M JPYTHX BHILIAT pabOTHUKAM
CyOBEKTOB y4eTa;

3.2.2. o0ecrieynBaTh ~ OpPraHM3alMl0  HOPMATUBHOIO  IPABOBOTO
peryJMpoBaHUs BEJCHUSA IEHTPATM30BAHHOIO OYXrajJTepCKOro yd4eTa, B YacTH
HAYUCJICHUSI OIJIAThI TPYJa U JPYTUX BhIIIAT paOOTHUKAM CYOBEKTOB YUeTa;

3.2.3. yvacTBOBaTh B pa3pabOTKe TMpaBOBbIX akToB denepalbHOTO
Ka3Ha4yencTBa 110 Opra”Hu3aluu B denepaibHOM Ka3HA4YeHCTBE
[EHTPAIU30BAaHHOTO OyXrajaTepCcKOro y4yeTa, B YaCTH HAYMCIICHUS OIIaThl TPyJa
U IPYTUX BHITUIAT paOOTHUKAM CYOBEKTOB yUETa;

3.2.4. ydactBoBaTh B pa3pabOTKe €IMHBIX YHU(DHUIIMPOBAHHBIX TMPABHII
BEJICHUS LIEHTPAITM30BAHHOTO OYXTaJTEPCKOTO yueTa, B YaCTH HAUUCIICHUS OTUIAThI
TpyJa ¥ APYTHUX BHIIUIAT pAOOTHUKAM CyOBEKTOB yUETa;

3.2.5. oOpraHu3OBBIBaTh METOAMYECKYI0 TOAJEPXKKY pa3pabOTKu U
peanuzanuu MHOOPMAMOHHBIX cucTeM DenepalbHOTO Ka3HAuelCcTBA B paMKax
komrieTeHIMM OTaena;

3.2.6. y4acTBOBaTb B MEPONPUATHUSIX IO CO3JAHUIO U PA3BUTHIO
nHpopMarimoHHbIX cucteM DenepaibHOTO Ka3HAYEHCTBA B paMKax KOMIIETEHIUU
Otnena;

3.2.7. y4acTBOBaTh B MEPONPHUITHUSAX MO CO3JAHUIO U PA3BUTHUIO TTOJICUCTEMBI
«YmpaBieHUuss KaJpOBBIMH pPECypCaMu» TOCYJAPCTBEHHOM WHTETPUPOBAHHOU
UH(OPMAITMOHHON CUCTEMBI « DJIEKTPOHHBIN OO KETY;

3.2.8. OpraHu30BBIBATH METOJUYECKYIO TMOMJCPKKY pa3pabOTKu W
peanu3aluuun B MOJICUCTEMAX roCcy1apCTBEHHOU MHTETPUPOBAHHOU
UH()OPMAITMOHHONW CUCTEMBI «DJIEKTPOHHBIN OI0/KET» (DYHKIIMOHATILHOCTH OJIOKa
MO0 BEJCHUIO IIEHTPATM30BAHHOTO OYXTaJITepPCKOro ydeTa, B YaCTH HAYUCIICHUS
OIUIaThl TPyJa M JPYTHMX BBIIUIAT paOOTHUKAM CYOBEKTOB ydeTa B paMKax
komrieTeHIuu OTaena;
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3.2.9. KOOpAMHHUPOBATh JAEATENBHOCTb TEPPUTOPHUAIBHBIX  OPraHOB
denepanbHOr0 Ka3Ha4yeCTBA MO BEACHUIO IEHTPAIM30BAHHOTO OOKETHOTO
ydyeTra, B YaCTH HAYMCIECHHs OIUIAThl TPyJAa W JAPYTUX BBIUIAT PaOOTHUKAM
CyOBEKTOB y4eTa B paMKax KoMreTeHuu Otaena;

3.3.0. ocymecTBiATh B mpeenax kommeTeHmuu Otaena (opmupoBaHHUe
JOKYMEHTOB IUIAHUPOBAHUS JEATEIIBHOCTH MO peaju3alud MEpONpPUSTUN
rocyJapCcTBeHHBIX mporpamMm B DenepanbHOM Ka3HA4YE€MCTBE M MOJATOTOBKY
COOTBETCTBYIOIIEN OTYETHOCTH B COOTBETCTBUM C TOPSAKOM YIIPABICHUS
peanv3auMend TOCYyAapCTBEHHBIX TmporpamMm  Poccuiickon  @Penepauuu B
deneparbHOM Ka3HAYEUCTBE;

3.3.1. yuacTBOBaTh B mpenenax kKommeTeHuun Otaena B IUIAHUPOBAHUU
nearenbHocTH DenepanbHOro Ka3HAYEenCTBA;

3.3.2. yuyactBOBaThb B mpenenax KommereHuuu Otnaena B pa3paboTke U
peanuzanuu CrpaTerndeckoil kaptel PeepaabHOro Ka3HaueucTBa;

3.3.3. ocymecTBIATh MOJATOTOBKY NHUCEM B ajapec (eaepalibHbIX OpPraHoB
BJIACTH, YUPEXKAECHUN, TEPPUTOPUATBHBIX OpraHoB DenepanibHOro Ka3HAYEHCTBA,
OTHOCALIMXCS K KoMriereHuuu Otaena;

3.3.4. obecnieunBaTh B mpeaenax KomnereHuun Othena CBOEBPEMEHHOE U
IOJIHOE PACCMOTPEHHE 3alpoCOB OpraHu3aluMid M OOpalleHuid TIpax/a,
MOJTOTOBKY OTBETOB HA YyKa3aHHBIC 3alpOChl U OOpalleHHs B YCTAaHOBJICHHBIN
3aKOHOaTenbCTBOM Poccuiickon Penepanuu Cpok;

3.3.5. pa3pabatrbIBaTh MPOEKTHI MPUKA30B, HEOOXOAUMBIE JJI ACSITEIBHOCTU
denepabHOr0 Ka3HAYEHCTBA, B IIpeAenax komnereHunu OTaena;

3.3.6. 3ampammBaTh M TOJy4aThb B YCTAHOBICHHOM TIOpPSIAKE OT
NOAPA3JAECICHUN LEHTPAIBHOIO amnmapaTta MW TEPPUTOPUAIBHBIX  OpPraHOB
®denepaabHOro Ka3HayeHCTBA CBEACHUS, JOKYMEHThI U MaTepUaibl, HEOOXOIUMBbIE
JUIsl TPUHATHSL PEUIeHW, B MpeAenax KOMIETEHUMHW W JJs OCYUIECTBICHUS
bynkuuii Otaena;

3.3.7. oOecrieyuBaTh OpPraHU3ALMIO B  YCTAHOBJIECHHOM  MOpPSIKE
nenonpousBoAcTBa B Otraene, KOMIUIEKTOBAaHMS, XpaHEHUs, ydeTa U
WCIIOJIb30BAaHUSI apXMUBHBIX JOKYMEHTOB, 00pa30BaBIIMXCS B XOAE JAESITEIbHOCTH
Ortnena;

3.3.8. yuacTBOBaTh B pa3pabOTKE M OCYIISCTBICHUU MEPOMPUITHI 110
00ECIIEUYEHNI0 pPEeXHMMa CEKPETHOCTH U 3allUTe CBEJIEHUM, COCTaBISIOLINX
rocyJJapCTBEHHYIO TaliHy, B Iipeenax komnereHuuu Oraena;

3.3.9. BbINOJHATH WHBIE [OJHOMOYHMS, YCTAHOBJICHHBIE MPUKA3AMHU
denepanbHOTO Ka3HAYEHCTBA.

3.4.0. UCTIONHATH JTOJDKHOCTHBIE OOS3aHHOCTH 32 JPYTroro COTPYAHHUKA

OTJIeJIa, Ha MIEPUOJ] Er0 OTCYTCTBHUS, MO0 PENIEHNIO HayaJIbHUKA OTENA.

3.4.1. ocyuecTBIATh WHBIE OOS3aHHOCTU, YCTaHOBJICHHbIC PeriameHTOM
®denepaabHOro Ka3HA4ecTBa, TOJOXKEHHEM OO0 YOPABJICHUHM LIEHTPAIbHOTO
anmapara deaepaybHOTO Ka3HadeicTBa (Jajiee — MoJjiokeHUue o0 YIpaBleHUH),
NoJIoKEHUEM 00 OTAeNie yIpaBieHHs LEHTpalbHOro amnmapara deaepanbHOro
Ka3HayeucrBa, IpuxkazamMu  DenepaibHOTO  Ka3HAYEHWCTBA, I[OPYYCHUSAMHU
pykoBoautesnss PenepanbHOr0 Ka3HAadyelcTBA M €ro 3aMECTUTENICH, HadallbHUKa
yIpaBJ€HUs LIEHTpaIbHOTO anmapara denepaabHOro Ka3HavecTBa.



Pa3znea 4. IIpaBa

4.1. CoBeTHHK OT/€JIa UMEET MPABO HA:

4.1.1. obecnieueHne HaJJIEKANIMX OPraHU3AIMOHHO-TEXHUYECKUX  YCIIOBUH,
HEOOXOIUMBIX ISl UCTIOTHEHUSI IOJPKHOCTHBIX 00s13aHHOCTEH;

4.1.2. o3HakoMJIeHHE ¢ PerimamMeHTOM M MHBIMH JOKYMEHTAaMH, ONPEACISIONIMMU
€ro mpaBa M OOS3aHHOCTHM IO 3aMENIAEMOW JOJDKHOCTH TI'PakKIaHCKOW CIykKOBbI,
KPUTEPUSAMH OLEHKH J(PGEKTUBHOCTH HCIOJHEHUS JIOJDKHOCTHBIX —OO0s3aHHOCTEH,
MOKa3aTeIsIMU PE3YJIbTATUBHOCTU MPO(ECCHOHATBHOU CIYy:KeOHON JesTEIbHOCTH U
YCIIOBUSIMU JIOJDKHOCTHOTO POCTA;

4.1.3. OT/HBIX, o0ecrieunBaeMblii YCTaHOBJICHUEM HOPMaJIbHOU
MPOJOJIKUTEIILHOCTH CIIY’)K€OHOrO BpEMEHHU, MPEIOCTABICHHEM BBIXOJHBIX JHEH U
HEpaOouMX Mpa3IHUYHBIX JHEH, a TaKKe €KErOJHBIX OIUIAYMBAEMBIX OCHOBHOIO M
JIOTIOJTHUTENBHBIX OTITYCKOB;

4.1.4. ommatry Tpyda W JApYyrue BBIIUIATHI B COOTBETCTBUHM C (eaeparbHbIMU
3aKOHaMH, MHBIMH HOPMaTUBHBIMU INPaBOBBIMH akTamu Poccuiickoii @enepanuu u co
CITy’KEOHBIM KOHTPAKTOM;

4.1.5. monay4yeHue B YCTAaHOBJIEHHOM IOpsJIKE HH(OpMalMK W MaTepuasos,
HEOOXOJIMMBIX IS WCIIOJIHEHUS JOJKHOCTHBIX OOS3aHHOCTEW, a TaKKe Ha BHECEHUE
MPEJI0KEHUNA O COBEPIICHCTBOBAHUY JIeATeNbHOCTH DenepaibHOTO Ka3HAYEHCTBA,;

4.1.6. gocTym B YCTAaHOBIGHHOM TIOPSIIKE K CBEIEHHUSM, COCTAaBIISIFOIIAM
rOCYy/IapCTBEHHYIO TailHy, €CJIM HCIIOJTHEHHE JIOJDKHOCTHBIX OOS3aHHOCTEH CBS3aHO C
HCII0JIb30BAHUEM TaKUX CBEJICHUI;

4.1.7. o3HaKOMJICHME C OT3bIBAMH O €ro NpoQPEeCcCHOHATBHON CIyKeOHOU
NESATENbHOCTH W JAPYTMMH JOKYMEHTAaMU JI0 BHECEHHMsI UX B €ro JUYHOE JIEJIO0,
MaTepuagaMu JIMYHOTO JIeNia, a TAKKE Ha MPUOOIICHUE K IMYHOMY JIeNTy €r0 MUChbMEHHBIX
00BSCHEHUH U IPYTUX JTOKYMEHTOB U MaTEpUAJIOB;

4.1.8. 3ammTy cBeneHu o cebe;

4.1.9. MOJDKHOCTHOM pOCT B  COOTBETCTBHM C  3aKOHOJATEIBCTBOM O
rocyJapCTBEHHOM TpakIaHCKOM ciyx0e Poccuiickoit deneparumy;

4.1.10. npononHuTenbHOE TMpodeccuoHanbHOE 00pa3oBaHWEe B  MOPSAKE,
YCTaHOBJIEHHOM 3aKOHOJaTenbCcTBOM Poccuiickont denepanuu;

4.1.11. yneHcTBO B MPOQPECCHOHATHLHOM COIO3E;

4.1.12. paccMOTpeHHE HHJMBHUYaAJIbHBIX CIY>KEOHBIX CIOPOB B COOTBETCTBHUH C
3aKOHO/IaTEJILCTBOM O TOCYJIApCTBEHHON IpakaaHCKOM ciryx)0e Poccutickoit denepanuu;

4.1.13. mpoBeAeHHE IO €T0 3asSBICHUIO CITY)KEOHOU MTPOBEPKH,

4.1.14. 3ammTy CBOMX MNpaB M 3aKOHHBIX HHTEPECOB, B T.4. B Cyle, NIpHU
MPOXOXKICHUH IPaKJaHCKON CITYkOBbI.

4.2. CoBeTHUK OTAeNa OCYIIECTBISAET UWHBIE IIpaBa, MPEAYCMOTPEHHBIE
3aKoHoJaTesbecTBOM Poccuiickon denepanuu.

Pasznea 5. OTBeTCTBEHHOCTH

5.1. CoBeTHHUK OTH€la B COOTBETCTBUM C 3aKOHOIATEILCTBOM PoOCCHICKON
Oenepannn, Pernamentom ®denepanbHOro Ka3HAYEHCTBA, CIIY)KEOHBIM KOHTPAKTOM
HECET MEPCOHANIbHYIO OTBETCTBEHHOCTb 3a:

5.1.1. HeucmoJHeHHE WJIM HEHAJJIeKalllee HUCIOJHEHHE  JOJDKHOCTHBIX
00s13aHHOCTEH, NeUCTBUE WM Oe3/eliCTBUE, BeAyIlee K HAPYIICHUIO MPaB U 3aKOHHBIX
WHTEPECOB TpaKJaH, pa3rJallieHue TOCYJapCTBEHHOW TaWHBI, a TaKke MHBIX
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KOH(QUICHIIMAIBHBIX ~ CBEJIEHWH, CTaBIIUX W3BECTHBIMH B CBSI3M C HCIIOJIHEHUEM
JIOJKHOCTHBIX 00513aHHOCTEM;

5.1.2. mpuYMHEHHWE WMYIIECTBEHHOTO yIIep0a, CBSA3aHHOTO C XapaKTEPOM
CITy)KeOHOH AeSATEIHLHOCTH;

5.1.3. HECBOEBPEMEHHOE BBINOJHEHNUE 3aJaHUM, NPHUKA30B, PACHOPSDKECHUN U
yKa3aHUH, BBIIIECTOSIINAX B TOPSIAKE IMOTYMHEHHOCTH PYKOBOJUTENECH;
HECBOEBPEMEHHOE pPACCMOTPEHHE B TIpeAesiaX CBOMX JOKHOCTHBIX OOsS3aHHOCTEH
oOpamieHuid rpaxaaH W OOIIECTBEHHBIX OOBEAMHEHUM, a TakXkKe YUYPSKACHUN U
opraHu3aiui, TocyJapCTBEHHBIX OPTaHOB U OPraHOB MECTHOTO CaMOYTPABJICHUS;

5.1.4. HeraTUBHBIC COITUATILHBIE TTOCJICICTBUS IPUHUMAEMBIX PCIICHUH;

5.1.5. HecoOmoaeHNe CITy)KeOHON 1 MCTIOTHUTEIBCKON JTUCITATIITNHBI;

5.1.6. HapymieHHE 3aKOHOJATENBCTBA O TOCYAAPCTBEHHON TPaKIaHCKOW CIykOe
Poccuiickoit @enepanum.

Pa3nen 6. [lepeyeHb BONPOCOB, MO KOTOPHIM COBETHHK OT/€J1a BIPaBe WIH
00513aH CaMOCTOSITEJIbHO IPUHUMATH YIIPaBJeHYEeCKHe W HHbIE PellleHus

6.1. B COOTBeTCTBMM CO CBOEH KOMIIETCHIIMEH COBETHHK OT/eja BIIPaBe
CaMOCTOSITEIFHO MPUHUMATh PEIICHUS IO BOTIPOCAM:

6.1.1. moAroTOBKH IMHCEM B aJpec OpraHOB TOCYAApCTBEHHON BJIACTH,
TePPUTOPHATLHBIX opraHoB DenepaabHOTO Ka3HaUeHCTBa, OPTaHU3AIMN B TPakIaH.

6.2. B COOTBETCTBMHM CO CBOE€H KOMIICTCHIIMEH COBETHHK OTIelna 00sa3aH
CaMOCTOSITEIFHO MPUHUMATh PEIICHUS IO BOTIPOCAM:

6.2.1. opraHuM3anii W OCYIIECTBICHHS KOHTPOJSA 3a JeATelbHOCThI0 OTaena 1o
BOIIPOCAaM, OTHECEHHBIM K €r0 KOMIICTCHITUH;

6.2.2. mpencraBieHUsT B YCTAHOBJIEHHOM TOPSAKE W  HAJJIEKAIIUE CPOKHU
nH(popMaluu ¥ OTYETOB B CTPYKTYpHBIE MoapaszaeincHus denepaabHOro KasHavyeucTBa,
Mundun Poccun u uHBIC OpraHbl TOCYJapCTBEHHOW BIIACTH IO BOIIPOCAM, OTHECEHHBIM
koMmrereHuu Otaena.

Paspnen 7. IlepeyeHb BONIPOCOB, 110 KOTOPHIM COBETHHUK OT/AE/IA
BIIpaBe WIN 00513aH y4acTBOBATH NPHU NOATOTOBKE NPOEKTOB HOPMATHBHBIX
NPAaBOBBIX AKTOB U (WJIN) NPOEKTOB YNPaBJCHYECCKUX U HHBIX peleHuit

7.1. CoBeTHUK OTJelIa B COOTBETCTBUM CO CBOEH KOMIIETCHIIMEW NPUHUMAET
y4acTHe:

7.1.1. BO B3aMMOJIEHCTBUU CO CTPYKTYPHBIMU MojpazaeneHusiMu denepanbHOro
Ka3HaueCcTBa, OTHOCIIUMCS K komrieTeHiuu OTena,

7.1.2. B TOATOTOBKE COOTBETCTBYIOUIUX JOKYMEHTOB IO BOMPOCAM, BXOJSIIUM B
koMmrereHuro Otaena.

Pa3zgea 8. Cpoku u npoueaypbl NOATOTOBKHU, PACCMOTPEHHSI IIPOEKTOB
YIPaBJIEHYEeCKHUX U UHBIX PelleHUid, MOPSAIO0K COrJIAaCOBAHUS U MPUHATHS TaHHbBIX
pelieHn i

8.1. TloaroroBka MPOEKTOB JIOKYMEHTOB OCYILIECTBIISETCS B COOTBETCTBUM C
TpeboBaHussMU MHCTpyKIMM 1O JEJONPOM3BOJICTBY B LIEHTPAJIbHOM ammapara
@denepanbHOrO0 Ka3HA4YEHCTBA, YTBEPKIACHHOU mIpuKa3oM DenepalbHOro KazHaudencTBa
ot 3 nosiOpst 2010 r. Ne 287 «O06 yrBepkaeHun MHCTpyKIMU MO JEIONPOU3BOJCTBY B
LEHTpaJbHOM anmnapare PenepaibHOro Ka3HauenucTBay.
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8.2. Cpoku ¥ poueaypsl NOArOTOBKH, PACCMOTPEHUE IPOEKTOB YIIPABIEHUYECKUX U
WHBIX PEUICHUH, TOPSIOK COTJIACOBAHUS U MPUHATHS JaHHBIX PEIICHUH OCYIIECTBIIACTCS
B cooTBeTcTBUM ¢ PersiamenTom denepanbHOro ka3HauelcTBa U MHBIMU HOPMaTUBHBIMU
aktamu Poccuiickoit @enepanuu.

Paznen 9. Illopsaaok cayxeOHOro B3auMOAeHCTBUS

9.1. CnyxebHOE B3aMMOJICHCTBHE COBETHHKA OT/ENIa B CBS3H C HCIIOJTHCHHEM
CBOMX  JIOJDKHOCTHBIX  oOs3aHHOCTE ¢ (enepalbHBIMU  TOCYJapCTBEHHBIMU
rpaXJaaHcKuMu  ciyxamuMu — @DenepanbHOro  Ka3HadyecTBa, TOCYyAapCTBEHHBIMU
CIIyKalllUMH WHBIX TOCYJAAPCTBEHHBIX OPTaHOB, a TAaKXe C IPYTHMH TpPaxKJTaHAMH U
opraHu3anusMd  00s3aH  CTPOUTb B  COOTBETCTBUM  THUMOBBIM  pErIaMEHTOM
B3aMMO/JICHCTBUSL (peiepalbHBIX OpPraHOB WCIIOJHUTEIBLHOW BIACTH, YTBEPKIACHHBIM
nocranoBieHue [IpaBurenscrBa Poccuiickorn @enepanuu ot 19 suBaps 2005 r. Ne 30,
[Tonoxxennem o  @PegepanbHoM  Ka3HaueiictBe, [lomoxxkennem 00  Otaene
[EHTPATU30BaHHOTO HAYMCIEHUS OIUIaThl TpyJda YTpaBlIeHUs [EHTPATU30BaHHOMN
Oyxrantepun, KomekcoM dSTukM U ciayXeOHOro moBelneHus  ¢eaepaabHbIX
TOCYIapCTBEHHBIX TPaXITAHCKUX CIykamux DenepanbHOTO KazHAUYCHCTBA, CIYKEOHBIM
KOHTpakToM U Periamentom.

Paznen 10. IToxa3aTenn 3¢ PeKTUBHOCTH U Pe3yJIbTATUBHOCTH
npogeccuoHAIbHOM CJIyKeOHOI TesITeJJbHOCTH 3aMeCTUTE IS HAYAJIbHUKA 0T/HeJ1a

10.1. DddexTuBHOCT, U PE3yIbTATUBHOCTH MPOQPECCHOHATBLHON CITy:KeOHOM
NESITENHbHOCTH 3aMECTUTENSl HadalbHUKA OTAeNia ONIpeNesseTcsl U OIICHMBAeTCs Ha
OCHOBAHHH JJOCTH)KCHUS TaKUX MMOKa3aTeNen Kak:

MIOJTHOTA W CBOEBPEMEHHOCTH TPEACTABICHHS IMOATOTAaBIMBAEMON WH(MOpMAIIH
10 BOMPOCAM, BXOSIIUM B KOMIIETEHIIUIO OT/IENa;

y4acTHE B MEPONPHUATHUAX MO CO3JIaHUIO U PA3BUTUIO MH(OPMAIMOHHBIX CHCTEM
denepanbHOro Ka3HAYEHCTBA;

ydyacTHe B pa3pabOTKe eIWHBIX YHU(PUIMPOBAHHBIX MpPAaBHJI  BEICHUS
HEHTPAIN30BaHHOTO OYXTajJTepcKOro ydera, B YacTH HAYUCIEHHUS OIUIaThl Tpyda U
JIPYTHUX BbITUIAT paOOTHUKAaM CyOBEKTOB yUeTa;

OpraHM3alvs METOIWYECKONW TMONICPXKKM pa3pabOTKH ¥ pealu3alud B
MOJICUCTEMAax TOCYHapCTBEHHONW MHTETPUPOBAHHOW  WMHMOPMAIIMOHHON  CHCTEMBI
«INEeKTPOHHBIN OrOKET» (PYHKIIMOHATHHOCTUA OJIOKA MO BENIEHUIO IEHTPATU30BAHHOTO
OyXraiTepckoro yd4era, B YacTH HAYHCICHHS OIUIATHl TpPyJa H JPYTHX BBIUIAT
paboTHUKaM CyOBEKTOB ydeTa B pamkax komneTreHun Ot1/ena;

CBOEBPEMEHHOE M KaueCTBEHHOE BBINIOJIHEHHUE ITOCTABJICHHBIX 3a/1a4;

COONFO/ICHNE TIPaBUJ HPABCTBEHHO-ITHYECKOTO TIOBEIEHHUS TOCYIapCTBEHHBIX
rpaXIaHCKUX ciyxamux DepeparbHOr0 Ka3HAYCHCTRA;

co0umoieHue cIy>KeOHOT0 MOBEJCHUS U (UJIH) CITY)KeOHOTO pacropsiKa.

10.2. Tloxazatenu 5¢¢deKTuBHOCTH MPO(ECCHOHATBHON CIIy)KeOHOW JesSTeNbHOCTU
3aMECTUTENs HavYalbHUKA OTNENa CUYUTAIOTCS JOCTHTHYTHIMH B CIIydae YCIEITHOTO
BBHITMIOJIHEHUSI 0CO00 BAXKHBIX H CIIOXKHBIX 3aJaHuil  pykoBojacTBa DenepanbHOro
Ka3Ha4yeicTBa, CBOEBPEMEHHOIO M KAUeCTBEHHOIO TPEIAOCTABJICHUS OTYETHOCTH,
OTCYTCTBUSl HapylIeHUM 3akoHozarenbcTBa Poccmiickon @Penepanuu B pamKax
COOTBETCTBYIOIIETO HATIPABIICHUS IEATEIHHOCTH.



[Ipunoxenue
K JJOJUKHOCTHOMY PErJIaMEHTY
rOCyapCTBEHHOT' O TPaXk1aHCKOTO
ciyxaiero denepanbHOrO Ka3HA4YEHCTBA

JIMCT
O3HAKOMJICHHUA C JOJDKHOCTHBIM PCTJIaMCHTOM
COBCTHHKA OTIleJ'la MEHTPAJIU30BAHHOI'O HAYUCIICHUS OIIAaThI TPyaAa praBJIeHHﬂ
lIeHTpaJII/IZiOBaHHOﬁ 6yxra.11Teplm (I)E)Iepa.]'leOFO Ka3HavelicTBa

(moHOE HaNMEHOBAaHME OTJIENA YIPABICHUS IEHTpaIbHOro anmnapara degepaabHOro KazHadeicTBa)

No damunusi, uMs, JlaTa u pocnuch Hara u JlaTta 1 HOMED
/11 OTYECTBO rpak JaHCKOTO HOMEp mpukasa oo
IpakIaHCKOTO CITy>KaIlero npuKasa o O0CBOOOXKICHUHU
CIIY’KalIlleTo, (B 03HAKOMIICHHH C Ha3HAYCHUU OT 3aHUMaEeMOM
Ha3Ha4yaeMoro JIOJIKHOCTHBIM Ha JTOKHOCTH
Ha JI0JKHOCTh periaMeHTOM U JIOJKHOCTD

MOJIYYEHHUH €ro KOIHH)
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