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AHHOTaUuus

Hacrosmmit  mokymeHT  «PykoBojacTBO  pabOOTHUKOB  (TpeIaCTaBUTENICH)
YYaCTHUKOB CHUCTEMbI «JJEKTPOHHBIA OmOKeT» 1o paboTe ¢ MOACHUCTEMOM
(KOMIIOHEHTOM, MOJTYJIEM) CUCTEMBI « JIEKTPOHHBINA OIOKET» MO (OPMUPOBAHUIO U
pa3MelieHno nHGopMaIuu Ha €IMHOM TopTaje OIKETHON cucteMbl Poccuiickoit
®enepanuu (HUHAHCOBHIMU oOpraHamMu cyObekToB P®, comepkuT cBeAcHUS,
HE0OXoAUMbIe ISl paboThl MO (POPMUPOBAHUIO W Pa3MELICHUIO MH(POPMAIMK Ha
eIMHOM TopTajie Oro/KeTHOM cuctembl Poccuiickoit deneparuu rocyaapcTBEHHON
WHTETPUPOBAHHON HMH(DOPMAIMOHHOW CHUCTEMBI yHPABICHUS OOIECTBEHHBIMU
(¢uHaHCaMH «DJIEKTPOHHBIN OIOJIKETY.

Beinonnenne padot oOycnosieno Ilpukazom Munduna Poccuu ot 28 nexadps
2016 1. Ne 243 «O cocraBe M TOPAAKE pa3MEIICHUS W TPEIOCTABICHUS
uH(pOpMaIMU HA €IMHOM MopTajie 0t KeTHOU cucteMbl Poccuiickoit @eaepaunmn» u
[Tpuka3zom MunucrepctBa punancoB Poccuiickoit @enepanuu ot 28 nexadbps 2018 .
No296n «O BHeceHun m3MeHeHMM B mpuka3 MunuctepctBa punHancoB Poccuiickoi
®enepanuu ot 28 nexadps 2016 1. Ne 2431 «O coctaBe U MOpsAJIKE pa3MENICHUS U
IpEeIOCTaBIEHUs MHQOpPMAIMM Ha €IMHOM I[opTaje OOKETHOM CHUCTEMBI
Poccutickon ®@enepaum»».
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NepeyeHb TEpPMUHOB

HaumeHoBaHue TepMHuHa

Omnpenesienune

Enuneiii nopran, ETIBC

Enuneiii  mopranm  OrwomkeTHOH  cuctembl  Poccuiickoi
denepauuu roCy/1apCTBEHHOM WHTETPUPOBAHHOU
MH(OPMALIMOHHON CUCTEMbI YIPABICHHUS OOIIECTBEHHBIMU
buHaHCaMU «DNEKTPOHHBINA OFOJIKET»

3aka3unk OdenepanbHoe  KazeHHoe  yupexzaeHue  «llentp 1o
obecnieuenuro aestenbHocTH KasnaueiictBa Poccum» (OKY
«JOKP»)

Nndpopmanus O MO WNudopmanus, nomiexamas GOpMUPOBAHHIO U PA3MEIICHUIO

Ha €IMHOM IMOpTaje CIEAYIOUUMHU YYaCTHUKAMH CHCTEMBI
«IJNEKTPOHHBIN OIOJIKET»:

1. ¢unHaHCOBBIM OpraHoM MYHULMIIAIBHOIO paloHa,
BKJIIOYass MH(POPMALHUIO TOPOJICKUX U  CEIbCKHUX
IIOCEJICHM, B CIIy4asX:

— TIepemayd  TMOJIHOMOYMH IO  OpTaHU3aINH
UCTIOJHEHUSI OJKEeTa TOPOJICKMX M CEIbCKHX
MOCEJICHUH, BXO/SIINX B COCTaB MYHUIUITATBHOTO
paiioHa;

— TMPUHATHS  PEUIeHHs O  CaMOCTOSATEIBHOM
nyosnukanuu  MHGOpManuy, oOpabaTbIBaeMOM
(UHAHCOBBIMU OpraHAMHU TOPOJICKUX U CEIbCKHX
MOCEJICHUIM;

2. (UHAHCOBBIM OPTraHOM TOPOJICKOTO (CEIThCKOTO)
MOCENICHUS;

3. (pUHAHCOBBIM OPraHOM TOPOJCKOTO OKPYTa, BKIIOUAs
MH(pOpPMaLIHI0 BHYTPUTOPOJACKUX PAallOHOB, BXOJSIINX
B COCTaB TOPOJCKOrO OKpyra ¢ BHYTPUIOPOJCKHUM
JIEJICHUEM, B CIIy4asX:

— mepeAayd  MOJHOMOYMM 1O  OpraHU3aluu
UCIIOJIHEHUS OroKera BHYTPUTOPOJCKUX
paiioHOB, BXOJSAIIUX B COCTAB TOPOJACKOTO OKpyra
C BHYTPUTOPOACKHUM JIEJICHUEM;

— TOpHUHATUS  pPEUIeHuss O  CaMOCTOSTENIbHOM
nyosikanuu uHpopManuu (pUHAHCOBBIX OPraHOB
BHYTPUTOPOJICKMX PAaliOHOB;

4. (GUHAHCOBBIM OpPraHOM BHYTPUTOPOJICKOTO paiioHa,

BXOJSIIMM B  COCTaB TOPOJCKOIO OKpyra
BHYTPHUTOPOJCKHM JIEJIEHUEM;

5. ¢QunHaHCcOBbIM opraHoM cyOwekta Poccuiickoii

@enepau B ciaydae IPUHATHS  PEIIEHUS O
CaMOCTOSITEIIBHON nyoauKauuu uH(popMaluu,
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HaumeHoBaHue TepMHuHA Onpenenenue
o0OpabaTbeIBacMOi (HMHAHCOBBHIMU opraHamMu

MYHUIIUTIATBHBIX 00pa3oBaHuii cyObekTa Poccuiickoit
®enepanun 1 GUHAHCOBBIMU OpraHAMH TOPOJCKHX U
CENIbCKUX MoceneHni ((puHAHCOBBIMM  OpraHamu
BHYTPUTOPOJCKUX PAWOHOB), BXOJAIIUMX B COCTaB
MYHHUIUTAIBHBIX PAaifOHOB (TOPOJICKUX OKPYTOB)

Nudopmanuonnas cucrema, C

CoBOKYyITHOCTh ~ cofepikamieiica B~ 0azax  JaHHBIX
uHpopmanun U obecrmeuuBarommx e€  00pabOTKy
UH()OPMAIIMOHHBIX TEXHOJIOTHUH, TEeXHHUYECKUX "
OpPOTPAMMHBIX ~ CPEICTB, a  TaKkKe IepcoHala |
OpPTraHM3allMOHHBIX ~ MEPONpPHATHH,  HANpaBICHHBIX  Ha
obecrnieueHue ($yHKIIMOHUPOBAHUSI UH(POPMALMOHHOM
CHCTEMBI

KondunennmanbHbIi KOHTYp,
KOHTYp NOATOTOBKH JaHHBIX

MOI[y.IH) AIMUHUCTPHUPOBAHUA U TOATOTOBKHU K PasMCIICHUIO
uHpopManMi eaUHOro mopTana OFJPKETHOH CHCTEMBI,
JIOCTYNl K KOTOPOMY M3 ceTh MHTEpHET OCYyIIECTBISAETCS IO
anpecy http://Ik.budget.gov.ru

OTKPBITBII KOHTYP

Monynb OTKPBITON 4acTH €IMHOTO rnoprana,
npeaHa3HaYeHHBII JUTSt MIPEAO0CTABIICHUS JocTyna
MoJIb30BaTeNel  eguHOro  mopraja K  HHQOpMAIHH,

pa3MeIICHHOI Ha eJMHOM TIOpTaJie

ITonw30BaTennb €AMHOTO mopTrajia

[Tonp3oBarens cetu «MHTEpHET», KOTOPHIM OOECTIEUYEH
JIOCTYI K KOHTEHTY, OIMyOJIMKOBAaHHOMY Ha €JMHOM IopTale,
U CepBHUCaM, MPEOCTaBISIEMbIM E€IUHBIM MOpTaoM, 0e3
orpaHuueHui, no aapecy http://budget.gov.ru

ITonp30BaTENN CUCTEMBL
«DNEKTPOHHBIN OIOIKET»

CoTpyIHHKH OpraHu3aliil CeKTopa TIoCyAapCTBEHHOTO
yIpaBJICHUSI, KOTOPBIM MPEJOCTABICHBI MOJHOMOYHUS Ha
BBINOJIHEHUE  ONpeAeTeHHbIX (QYHKUMH 10 00paboTke

omnpeneneHHoN nH(OpPMAIMKU B COOTBETCTBUU C MX POJIHIO B
Ou3Hec-Tpolecce OpraHu3aluu

Peectp
3aJITaHUNA

roCyJapCTBEHHBIX

Peectp  rocynmapCTBEHHBIX  3aJaHMd  HAa  OKa3aHHUeE
rOCYJapCTBEHHBIX YCJIYT (BBINOJIHEHUE padoT) B OTHOIIECHUH
benepanbHbIX roCy/1apCTBEHHBIX yUpEKIECHUN U
¢uHaHCOBOrO OOecreueHHs BBITOJHEHHUS TOCY1apCTBEHHOTO
3a/1aHUS

Cucrema «DNEeKTPOHHBIN
oromxer»y, TUUC Db

['ocynapcTBeHHass ~ MHTErpHpoBaHHas  MHGOpMalMOHHAs
CUCTeMa  yOpaBlieHUsT  OOIIECTBEHHBIMH  (UHAHCAMHU
«INEKTPOHHBIN OIOIKET»

®unopran MO I ypoBHs

@DUHAHCOBBIM OpraH MyHMLIMIAIBHOTO paifoHa, (GUHAHCOBBIN
OpraH ropoJICKOro OKpyra, (MHAHCOBBI OpraH ropoJCKOTO
OKpyra ¢ BHYTPUTOpPOJICKHM JielieHueM, (PMHaHCOBBIH Oprax
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HaumeHoBaHue TepMHuHa

Omnpenesienune

BHYTPUIOPOJICKOTO0 MYHUIIMIIAIBHOIO 00pa30oBaHUs rOPOJOB
¢denepanbHoro 3Hauenuss Mocksbl, Cankr-IletepOypra,
CeBacronoJs

®unopran MO II ypoBHs

@DUHAHCOBBI OpraH TOPOJCKOTO IMOCETIeHUs, (HUHAHCOBBIN
OpraH  CeJIbCKOro  IoceleHus, (UHAHCOBBIM  oOpras
BHYTPUT'OPOJCKOIO pailoHa, BXOASIIHMNA B TOPOJICKOU OKPYT C
BHYTPUTOPOJCKUM JICJIEHUEM

®dunopran cyonrekra PO

duHaHCOBBIN opraH cyobekTa Poccuiickoit denepamnm.

Y4acTHUKH CHUCTEMBI
«DNEKTPOHHBIN OIOIKET

3aperucTpupoBaHHbIE B CHCTEME «IJIEKTPOHHBIM OIOJIKET
COTPYAHUKH OpraHu3aluii CEKTopa TrOCYJapCTBEHHOIO
yrnpaBieHus:  (MOJb30BATENM  CHCTEMbI  «JEKTPOHHBIH
OIO/DKET»), KOTOPBIM TMPEAOCTaBICHB IOJHOMOYMS Ha
BBHITIOJTHEHUE OIpPEIeICHHbIX (QYHKIMA IO Pa3MEIIEeHUIO,
o0paboTke u myOnuMKanuu WHPOPMAIMKM HA EIUHOM
nopraiie O KeTHON cuctemMbl Poccuiickoii ®denepanvu B
COOTBETCTBUU C UX POJBIO B OM3HEC-TIPOIECCE, a TaKkKe
GbyHKIMI 10 aIMUHUCTPUPOBAHHWIO U MOHUTOPHHTY
(YHKIMOHUPOBAHUS €IUHOTO TTOpTaja

lNepe4yeHb coKpaleHUN

Coxpamenune IHo1HOEe HAaMMEeHOBaHUe
@DUHAHCOBBIM OpraH TrOpPOJCKOr0 MOCeNeHus, (HUHAHCOBBIN
OpraH  CeJlbCKOTO0  IOCEJIEHHUS WHAHCOBBIM  Oprax

['TL, CIT, Bulop p y b . P
BHYTPUTOPOJICKOTO paiiOHa, BXOIALIMM B TOPOJCKOM OKpYT ¢
BHYTPUTOPOJICKUM JICJIEHUEM

I'K I'ocynapcTBeHHBINM KOHTPAKT

EIIBC Enunbiil mopran 010 15KETHOM CUCTEMBI

EKI] ®K Enunblil koHTakTHBIN HeHTp PeneparbHOro Ka3HayencTBa

ncC WNudopmannonnas cucrema

JIK Ob JInunbIi KAOUMHET CUCTEMBI «DJEKTPOHHBINA OIOIKET

MO MynumunaisHoe 00pa3oBaHue

OBMK OpraH BHEIIHEr0 MyHUIMIIAIILHOTO KOHTPOJIS

OKTMO O6mepoccuiickuit Kiaccudukarop TEpPUTOPUI
MYHUIIUTIATBHBIX 00pa30oBaHUi
Iloncucrema yIIpaBJICHUS IKCIUTyaTaluen Cucremsl

ITVIID CYD ®K . .
yrpaBieHus skciutyatanueit @eaepanbHoro KasHaueiictsa

PO Poccuiickas @enepanus
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OI1 DJIEKTpOHHAA MOJIUCH
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1 O6owume nonoxeHus

1.1 MopsAaoK perncTpaumu yrnonHOMOYEHHbIX Nnuy ¢uHopraHa
MyHULMUNanbHOro obpasoBaHusA

Ha PI/ICYHOK 1 MMpeaAcTaBjCcHa CXCMa PCTUCTpallMHd YIIOJITHOMOYCHHBIX JIUII
q)HHaHCOBOI‘O opraHna MYHUIUIIAJIBHOTO 06p330BaHI/I$I. I[aHHaH cxXema
PCKOMCHAOBAHA K UCIIOJIB30BAHNIO, HO HC ABJISICTCA CTPOTO 00s13aTEeILHOM.

Peructpatop @O cyboekra
Poccuiickoit Pepepamn

< §
3a585Ka Ha PErMCTPaLUMWIo DEMMCTDaTOPROS Y @’ -’)" 33RB8Xa Ha pErMcTPaLo
®O MO, B1.u. l YTIOAHOMOUYEHHBIX AL
*  MYHWUMWNEALHOTO DanoHa -

* TOPCACHOTO OKpYTa
*  TOPOACKOTO M CEALCKOTO NOCENSHMA
*  BHYTPWIOPOACKOTO paioHa

Ha pasmeLeHune Ha pasmellesHne
uHPODMaLINH B MHOOPMAaLIMM C
CTPYKTYPMPOBaHHOM BMAE WUCTIONS3083HMEM THYHOTO
xabunera ENBC
Ha pasmelleHne Ha pasmeliesne
MHOODM3LIMM B MHQOPMAELIMK T

CTOYHTYDMDOBEHHOM BT

1)

MCNIONL30S3HUEM AMYHOTO
#abusera ENBC

EE EE WEE TEN GEN WD WD NS SIS SEE SED GEE OSSN GEE NS NI SN SN SN SED ST NS GEE NS SEE SN I SN NI ST S GEE S S SN e S .

Peructpatop $0 MO

-
3aRB%a Ha PerMCTPaLLHI0 YNOMHOMOYEHHBIX )

nuy aanxoro @0 MO

Ha pasmeuieHne Ha pasmenieHune
nHOOpMaLMM B nHGOPMaLIMK C
CTPYKTYDWUPOBaHHOM BUZe MCNOMH303aHAEM NWHHOIO

#abunera ENBC

Pucynoxk 1 — Cxema peructpanuu yrnoaiHOMOYEHHBIX JHI] (PUHOpraHa
MYHUIIUTIATBHOTO 00pa30oBaHus

1.2 Peructpaumsa nonb3oBaTtesieu

s popmupoBaHus U pa3MeIIeHUsT HHGOPMAIUK Ha €IUHOM ITOPTaje CUCTEMBI
«ONEeKTPOHHBIN OMOKET» ToJb30BaTeNn CyObekToB P® momwkHbl 00manmath
CJIETYIONTUMU TTOJTHOMOYHSIMHU:
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1) Hns  CcOTpyAHWKOB (UHAHCOBBIX OpraHoB CyOBeKkTOB Poccuiickoi
Oenepanuu, Gdopmupyomux wHPOpPMANKWIO 3a (UHAHCOBBIE OpTraHb

MYHHIIMIIATBHBIX 00pa30BaHUN

Tabmuma 1 - Ilomnomoume «®DopMupoBaHME€ U TPEAOCTaBICHHE HH(OpPMALIUU
(¢uHaHCOBBIMU OpraHamu cyObekToB P® 3a (puHaHCOBBIE OpraHbl MyHMIIMIIAJIbHBIX
oOpa3oBaHMii JuIsi 00paOOTKU 1 NyOIMKAIMK C UCIIOJIBb30BAHUEM €IMHOTO MOPTaJIa

IMomnomoune 7

®opMupoBaHue U MpeaocTaBienne nuGopManun GUHAHCOBBIMH OPraHaMu cyonekToB P® 3a ¢punancoBbie
Opra’Hbl MyYHHIMNAJIbHBIX 00pa3oBaHMii 1151 00pPaGOTKM M MyOJMKAIUM C HCIO0JIL30BAHUEM eJUHOI0 MopTaJia

BBoj naHHBIX

CoracoBanue

VYTBepxaeHue

IIpocmoTp

EIIBC.Cy6pexT 3a MO;
EITBC.013 BBoa nnpopmaiuu

EITIBC.Cy0bext 32 MO;
EIIBC.032 CornacoBanue
uHpopMauu

EIIBC.Cy6bekt 3a MO,;

uH(popMauu

EIIBC.014 YTBepxkaenne

EINIBC.Cy0bekr 3a
MO;

EIIBC.017 IIpocmoTtp
BCETO

Tabnmuna 2 - Ilomnomoune «®DopMupoBaHHE 3ampoca Ha CHATHE C IMyOJMKAIUU

OmyOJMKOBAaHHOM

uH(popmaIuu,

MepeMeIleHHEe B

apXuB

HEAKTYaJIbHOM

uH(popmauu», (OpPMUPOBAHUE CBEIECHUNM B OTYET Ha 3ampoc 00 aKTyalbHOU

uH(}OpMaIN

ITomnomoune 8

®opMHPOBAHHE 3aIIPOCA HA CHATHE ¢ My0IMKanuu ony0/IMKOBaHHOI HHOpManuy, NepeMelIecHHe B ADXUB
HEeaKTyaJabHOH HHpOpManuu

(I)opanOBal-me CBeI[eHl/Iﬁ B OTBET Ha 3a1poc 00 AKTYaJIbHOCTH I/lH(l)OpMa[ll/lH

BBop manaBIX

CoracoBanue

YTBepxkaeHue

IIpocmoTp

EITBC.018 BBox cBeneHuii mo
3aIpocy O MepeMeIICHUH B

apXuB;

EITBC.023 BBoa 3amnpoca o
CHSTHH C ITyOJIMKALIH, O
NEPEMCIICHNH B apXUB

EIIBC.035 CornacoBanue
CBEJICHUH O 3ampocy O
MEPEMELIEHNUN B apXUB;
EIIBC.036 CornacoBanue
3ampoca 0 CHATUM UH(OpMaIn
¢ myOJIMKaIMH, 3a1poca o
MepeMEIICHUN

EIIBC.019 YTBepxaenue
CBE/IEHUH 1O 3a1pocy o
MEPEMEILCHUU B aPXUB,;
EIIBC.024 YTBepxnaenue
3a1poca Ha CHATHE C
MyOJIMKAIH, 3a1poca O
MEPEMEIICHUN B apXUB

EIIBC.022 ITpocmotp
BCEro

2) Jns

COTPYIHUKOB

(MHaHCOBBIX

OpraHoB

CyOBEKTOB

Poccuiickon

®denepanuy, COTJIACYIOUIMX HHPOpPMaALNIO, POpMUPYEMYIO (HUHAHCOBBIMU
opraHaMy MyHUIIMIAIbHBIX 00pa30BaHUN
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Tabmuna 3 - Ilomnomoume «CornmacoBanue WHGOpMauu (PUHAHCOBBIX OPraHOB
MYHUIIUIIATIBHBIX 00pa3oBaHUi JJ1s1 00paOOTKM M MyOJMKAIMU C MCIOJIB30BaHUEM
€IMHOTO TOpTaJiay

I IMosHomoumne 10 I

CorsnacoBanue uHGopManun PUHAHCOBHIX OPraHOB MYHUIIUNIAJIbHBIX 00PAa30BaAHMA /151
00padoTKM U MYOJIMKAIUN C UCTIOJIb30BAHUEM €IMHOI0 MOPTAJIa

BB TaHHBIX CoracoBanue VTBepxaeHue ITpocmortp

EINBC.Cornacoanne CyObexT; EIIBC. CornacoBanue Cy0wexT; | EIIBC. CornacoBanue Cy0OwexT; | EIIBC. Cornacoa

EITBC.041 Beoy mucta EINIBC.042 CornacoBanue EIIBC.043 YTBepxaenue Hue CyObekT;

uHpopMauu nHdopmanuu EITBC.044 IIpocmo
Tp

CorjraCoBaHusA

ITomHOMOYMST IIOJB30BATEIISIM HA3HAYAIOTCI B COOTBETCTBHM C 3asBKOM Ha
MOAKITFOUCHHE TI0JIH30BaTEIICH K CepBHUCaM IO pa3MEIICHHIO HH(POPMAIIUK Ha €IMHOM
MOPTAJIE  CHUCTEMBI «IJEKTPOHHBIA OIO/KET» B TEPPUTOPHUATIBLHOM OpraHe
denepanbHOTO Ka3HAYEHCTBA.

1.3 Bxog B NNYHbIN KaOUHeT

Bxox B nuuHbBIA KaOMHET CUCTEMBI «JIEKTPOHHBIN OIO/HKET» OCYIIECTBIIACTCS
no ceprudukaty, aapec noaxarouenus: http://Ik.budget.gov.ru/udu-webcenter.

PaGora ¢ mokymeHTamu ocymectBiusercs B JuuHbIX kabuHetax EIIBC.
[Tonb3oBatento  EINBC  goctymHbel  cienyroniue  JWYHbIE  KaOWHETHI  JUIA
dbopMHUpOBaHUS TOKYMEHTOB:

3) Hudopmanus, popmupyemas punopranamu cyonbexkroB PD (Pucynox 1):

C}JIL’\tr'J'lﬂuvv\ BrOLAME )
. .

f el

IspassTmyene

Toprrpangas

PucyHok 2 — JInuHbIi KaOMHET CUCTEMBI « DJIEKTPOHHBIN OFOKET

4) Wudopmalus 0T MyHUIIUIATBHBIX 00pa3oBaHuid Ha coriacoBanue (PucyHok
2):


http://lk.budget.gov.ru/udu-webcenter
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. ]

Sommow

-

Pucynok 3 - Undopmanivs 0T MyHUIIUTIATBHBIX 00pa30BaHHU Ha COTIIACOBAHUE

1.4 NMpoBepKka Ha3Ha4YeHHbIX MOSIHOMOYMM MNONb30OBaTesilo B

Cucrteme cornacoBaHusi U ynpaBJfieHUS [JOCTYNOM CUCTEMbl
«ONEeKTPOHHbLIU GroaXeT».

[IpoBepka Ha3HAYEHHBIX MTOJTHOMOYUM MOJIB30BaTEN0 B CHUCTEME COTJIacOBaHUS

W YIOpPaBIEHUS JIOCTYIIOM CHCTEMBbI «DJICKTPOHHBIA OIO/KET» IMpelCTaBlicHa Ha
pucynke Hrke (PucyHok 4).

JHERIFUHHDIA UAME T lCncr\n—unnum BHOAME]
~ omobpa3umcs danKas -

A / cmpanuya u .

\fF

: £ M. 3
\Jhaxam! 3 :Q
Soil Gres sl SA0s 2 v NS raxame

omobpasumcs|0anHan
cmpasula

u Mowo
» omobpazumcs 0aHHaR

cmpasuya MOM NPABA AOCTYNA

HAonwnocue

Aocryn 8 mreedl kabuner 36
npaea Hufuamayannusie

noNb3oeamenns - ENBC.001 Beoa sanntx Onpoc

AT

ENBL. 005 Npotustp Orpoas

ENBC.007 By 2annex dogms

Naspctuee O NPaRaX

Pucynok 4 — [IpoBepka noJTHOMOYUI
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2 OnncaHue pyHKUNN
QuibTp — MNaNKA MNpeJHa3HAYEHbl g OBICTPOro MEepexoja Mo cTaTycam

nokyMeHTOB. OHHM OTOOpakaroT B TOJIE€ CIUCKA TOJIBKO T€ JOKYMEHTBI, KOTOpHIC
YAOBJIETBOPSIIOT ONPENEIICHHBIM KPUTEPUSIM: CTaTycaM M COCTOSIHUSIM 3asBOK Ha
pasmemienue wuHpopmanuu. K  ydacTHuky «®DUHAHCOBBIM oOpraH CcyObekTa
Poccuiickoit denepannn» otHocutcs duHaHCOBBI opran cydbekTa Poccuiickoii
denepannm.

Jns  dopmupoBanuss u pazMeiieHuss MHGOpPMAIMM Ha €AUHOM IOpTaje
TOCY/IapCTBEHHOW HMHTETPUPOBAHHOW HH(POPMAIIMOHHON CHUCTEMBI YIIPaBJICHUSA
OOILIECTBEHHBIMU (PMHAHCAMH «DJIEKTPOHHBIA OOJKET» TMOJIb30BATENN JIOJDKHBI
00JaaTh CIEAYIOMMMHI OJTHOMOYHNSIMH:

— «BBog nmannpix» (B Cucteme coOrjacoBaHMsi M YIPABICHHUS JIOCTYIIOM
poas EINIBC.013 Brox undopmanun);

— «CornacoBanue» (B CHuCTeMe COIIACOBaHUSI W YIIPABIEHUS JOCTYIIOM POJIb
EITBC.032 CornacoBaHue nHGOpPMAIINN);

— «YT1BepxkueHue» (B Cucreme COINIacoBaHUS M YIPABICHUS JIOCTYIIOM POJIb
EITBC.014 YTBepxknenue napopMaIun);

— «IIpocMoTp Bcero» (B CucteMe coriacoBaHUsI M yHPaBJICHUS JIOCTYIIOM POJib
EITBC.017 IIpocMmoTp nHbopMarimm)

[TorHOMOUMST TIOJIB30BATENSIM HA3HAYAKOTCSI B COOTBETCTBUM C 3asiBKOM Ha
MOAKIIIOUCHUE TIoJIb3oBaTeNeld CcyObekToB P® K cepBucaM 10 pa3MeNieHUIO
uHQopMaIUu HA  €JUHOM  TMOpTajie  TOCYJApCTBEHHOW  HMHTETPUPOBAHHOM
WHOOPMAIITMOHHOW  CHUCTEMBbl  YyMpaBlIGHUS  OOIIECTBEHHBIMH  (UHAHCAMU
«DNEeKTPOHHBIN  OIO/HKET» B TEppPUTOpPUATLHOM  yrpaBiieHun DeaepanbHOTO
Ka3HA4YEHCTBA.

2.1 OnucanHme unbTp-Nanok AnA JIMYHOro KabuHeTta
«MHhopmaumnna, cpopmupyemans cduHopraHamm cyobektoB PO
3a MO»

OuibTp — MaNKud NpelHa3HadYeHbl i1 OBICTPOro IMepexoaa IO cTaTycaM
JOKyMEHTOB. B HMX momanamT JOKYMEHTHI, pa3MellaeMble (PUHAHCOBBIMU
cyobekToB PO 3a cyObekTsl PD, 3a opranbl MyHUIUMIIATBHBIX PAHOHOB, TOPOJICKHUX
OKpPYI'OB, TOPOJACKMMHU M CEJIIbCKUX IIOCEJICHUM, BHYTPUIOPOJCKUX PpPANOHOB
TOPOJCKUX OKPYI'OB C BHYTPUTOPOJICKUAM JICJIEHUEM Ha €IMHOM IIOpTaJe.
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2.1.1 dunbTp-nanka «Bce AOKYMEHTbI»

B ¢unbtp — manke «Bce JOKYMEHTBD», OTOOpa)karoTCs JOKYMEHTHI TEeKyIeH
OpraHU3alliy BO BCEX CTATyCax.

@oHapHasg rpynma oToOpakaercss B BHUAE KpPYrOB pPa3HOTO  LIBETA,
0003HAYAIOIIMX CTATYyC TOKYMEHTA Ha Pa3HbIX CTAAMSIX KUZHEHHOTO LIMKJIA, 3€JIEHBIN
LBET — «3aBEPILEHOY, )KEITHIA — «B pabOTE», CEPBI — «HE HAUATON.

Ha nanenu WHCTpYMEHTOB AOCTYIHBI KHONKH (PrcyHok SPucyHok 5):

1)
2)
3)
4)
5)

KonupoBaTe JOKyMEHT C BIIOKEHHUEM U 0€3 BIOKCHUS;
OTKpBITH JOKYMEHT HAa IPOCMOTD;

[leyaTs HOKyMeEHTA;

IleuaTs crincka;

OOHOBUTH CIIUCOK IOKYMEHTOB.

a o a

1
.

LB BN BN BN AR BN
L 3L S8 BN B SR 9%

. .

Pucynox 5 -®unpsrp-nanka «Bce JOKyMEHTBI»

I[J'Iﬂ poian ((BBOI[ JAaHHBIX» OOIMOJHUTCIIBHO JOCTYIIHBI CIICAYIOIINUC I[GﬁCTBH?II

1)

2)

3)
4)

5)

Ui JOKyMeHTa B craryce «YepHOBUK» JIOCTYNHBI Ha MaHEIu
UHCTPYMEHTOB  KHOmKa «CdopMHpOBaTH  JIUCT  COTJIACOBAHUSY,
«Y nanenuey», «OTKPHITh TOKYMEHT Ha PEIaKTUPOBAHME;

IUIsl TOKyMeHTa B cTtaryce «Ha cormacoBanuu B (uHOpraHe cyObeKTa
P®» npoctynHbl KHONKM «3aMEHHUThH corjacyromero», «BepHyTb Ha
TOpabOTKY»;

JUTsl TOKyMeHTa B cratyce «Ha yTBepxknenun B cyobekta POy noctynHsl
KHOIIKU «3aMEHUTh YTBEPKaIoIIeroy, «BepHyTh Ha T0pabOTKY»;

Uil JOoKyMeHTa B crtatyce «OOpaboTaH» JOCTYIHBI  KHOIKH
«Ony6nukoBathy», «BepHyTh Ha 1OPabOTKY»;

JUTSL TOKYMEHTa B cTaTyce « OmyOmMKoBan» JOCTYMHBI KHOTIKUA «Co3/1aTh
3ampoc omnepaTopy nopraja O MepeMellleHUd UHGOpPMaIMud B apXHB»,
«Co3narthb 3a8BKyY Ha CHITHE HHDOPMALIUK C TyOIUKAIIUN.
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Jlnst ponn «CornacoBanue» JOMOIHUTENBHO JOCTYIIHBI CIEAYIOIINE IEHCTBHUS:

1) nna noxymenra B craryce «Ha cornmacoBanuu B (pMHOpraHe cyObhekTa

2)

3)

P®» poctynusl kHONKU «CoriiacoBaTh WIH OTKIOHUTH», «BepHyTh Ha
TOpabOTKY»;

g TIOKymMeHTa B craryce «He cormacoBam» JOCTYyNHBI KHOIKU
«BepHyTh Ha TOPabOTKY»;

JUTSI TOKYMEHTa B cTaTyce «OmyOnrKoBan» AOCTYImHBI KHOTTKHA «Co371aTh
3asBKYy Ha IepemenieHue nHgopmanuu B apxuBy», «Co3narh 3adBKy Ha
akTyanuzanuio  uHbopmanuun», «Co3mate 3aiBKYy Ha  CHSTHE
uH(bOpMAIUU C MyOIUKAIIUN.

I[JIH poian ((YTBep)KIICHI/IG» AOITIOJIHUTCIIBHO JOCTYIIHBI CJICAYIOIIHNC IICI>’ICTBI/IHI

1) nna moxymenTa B craTyce «Ha yTBepskaeHuH B (MHOpraHe cyObhekTa

2)

3)

P®» noctynHbl KHONKH «YTBEPAUTh WM OTKIOHUTH», «BepHYTh Ha
JOpabOTKY»;

JUIsl TOKyMeHTa B ctatyce «O0paboTaH» JOCTYNHBI KHOMKU «BepHyTh
Ha J0paboTKY»;

IUTsl JOKYMEHTa B cTaTyce « OmyOnnKoBan» AOCTYIHbI KHONKHA «Co31aTh
3asBKYy Ha InepemenieHue nHgopmauuu B apxuBy», «Co3narh 3adBKy Ha
akTyanuzauuio  uHpopmaumn», «Co3mate  3aiBKYy Ha  CHSTHE
uH(popMauu ¢ MyOIMKaum.

2.1.2 dunbTp-nanka «Ha dopmuposannun/ Ha popmupoBarHum (Moe)»

B ¢unptp — manke «Ha dhopmupoBanumn», 0ToOpaxaroTcsi JOKyMEHTbI TEKYIIEH
OpraHu3alui B craryce «HepHOBHKY.

B ¢unptp — manke «Ha dopmupoBanuu (Moe)», oToOpaxaroTcs TOKYMEHTHI
TEKYLIETO MOJIb30BaTENs B cTaTyce «HepHOBUKY.

Ha maHenu MHCTPYMEHTOB AOCTYITHBI KHOTIKH (PucyHok 6):

1)
2)
3)
4)
5)
6)
7)
8)

VYV nanenue;

KomnupoBaTh JOKYMEHT ¢ BIIO)KEHHEM U 0€3 BIOKEHUS;
OTKpBITh TOKYMEHT Ha PEIaKTUPOBAHHUE;

OTKpBITH JOKYMEHT HA IPOCMOTD;

IIpoBepka noanucy;

[leyats nOKyMeHTa;

IleuaTs cnucka;

OOHOBUTH CIUCOK JOKYMEHTOB.
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Pucynok 6 -®unbrp-nanka «Ha hopmuposannn/Ha popmupoBanuu (Moe) »

Jist ponu « BBOJT TaHHBIX» HA MaHEIU UHCTPYMEHTOB JIOMOJIHUTEIBHO JIOCTYITHA
Uit J1oKyMeHTa B craryce «YepHoBuk» kHomka «CdopMupoBaTh  JIHCT
COTJIaCOBAHUS.

2.1.3 dunbTp-nanka «Ha cornacoBaHnn/ Ha cornacosaHuu (Moe)»

B ¢unetp — nanke «Ha CornacoBanum», 0ToOpakaroTcsi JOKYMEHTBI TEKYIIEH
opranu3auuu B craryce «Ha cornacoBanuu B puHoprane cyobexra PDy.

B ¢unetp — manke «Ha cormacoBanuu (Moe)», 0TOOpaxaroTCsi JOKYMEHTHI,
TpeOyIOIIKE COTJIACOBAHUS TEKYLIUM OJIb30BATEIIEM.

Ha manenu MHCTpYMEHTOB JTOCTYITHBI KHOTIKH (PucyHok 7):

1) KomupoBaTh JOKYMEHT C BJIOKEHUEM U 0€3 BIIOKCHHUS;
2) OTKpPBITH TOKYMEHT Ha IPOCMOTD;

3) Ileyath TOKyMEHTa;

4) TIpoBepka MOIIHUCH;

5) Ileuars criucka,

6) OOHOBUTH CIUCOK TOKYMEHTOB.

Bl o o o

Pucynok 7 -®unerp-nanku «Ha cornmacoBanuu/Ha cornacoBanuu (Moe)»
s ponn «BBOJ TaHHBIX» TOTIOTHUTEIHHO TOCTYITHBI CIEIYIOIINE JCHCTBHS:

1) nna moxymenta B craryce «Ha cornacosanme B (uHOprane cybObhekTa
P®» npoctynHbl KHONKM «3aMEHHUTh coOrjacyromero», «BepHyTp Ha
TOpadOTKY».

st ponu «CornacoBaHue» JOMOJHUTEIBHO TOCTYIHBI CJICIYIONINE ICUCTBUSA:
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1) nna noxymenra B craryce «Ha cornmacoBanuu B (pMHOpraHe cyObhekTa
P®» noctynnsl kHONKU «CoriiacoBaTh WIH OTKIOHUTH», «BepHyTh Ha
T0pabOTKY».

2.1.4 ®dunbTp-nanka «Ha yrBepxaeHuun/Ha yreepxxaeHuun (Moe)»

B ¢unetp — manke «Ha yTBepxkaeHun» oTtoOpakaroTcs JOKYMEHTBHI TEKYIIeH
opranuzanuu B cratyce «Ha yTBepxaeHun B puHOprane cyonexra POy.

B ¢uibtp — manke «Ha yrtBepxaennn (Moe)», 0TOOpa)karOTCsi AOKYMEHTHI,
TpeOyroIIne yTBEPKACHHS TEKYIIHM MOJIb30BATEIEM.

B Texymmx ¢QuibTp — mamnkax i [O0JIb30BaTelNsd, MO KHOIKaM Ha MaHEIH
UHCTPYMEHTOB, JOCTYIIHBI CJIEIYIOLIHUE IEUCTBUA:

Ha nanenu WHCTpYMEHTOB JOCTYIHBI KHONKH (PrcyHOK 8):

1) KomupoBaTh JOKYMEHT C BJIOKEHUEM U 0€3 BIIOKCHHUS,
2) Ilewarh MOKyMEHTa;
3) Ileuarp criucka;

4) OOHOBHTBH CIIMCOK JJOKYMEHTOB.

e e e e e

Pucynok 8 -®unerp-nanku «Ha yreepxaennn/Ha yreepxaennu (Moe) »
Jlist ponu « BBOIT TaHHBIX» TOMOJIHUTENHHO OCTYIHBI CISAYIONNE JCHCTBUS:

1) nna moxymenta B cratyce «Ha yTBepskiaeHuu B (uUHOpraHe cyObekTa
P®» nocTtynHbl KHONKM «3aMEHUTh YTBEpKAarouero». «BepHyTb Ha
0pabOTKY».

Jitst posint «Y TBEPKICHUE» TOMOJTHUTEIBHO TOCTYIHBI CICAYIOIINE ICUCTBUS:

1) U1 TOKyMeHTa B ctatyce «Ha yTBepkaeHuu B (UHOpraHe cyObekTa
P®» noctynHbel KHONKH «YTBEPIUTH WM OTKIOHUTH», «BepHYTh Ha
T0paboOTKY».

2.1.5 dunbTp-nanka «O6padboTaH»

B ¢unetp — manke «OO6paGoTan», OTOOpaXXarOTCs AOKYMEHTHI TEKYyIIeH
opraHuzaiuu B ctatyce «O0padoTany.
Ha manenu MHCTpYMEHTOB JHOCTYIHBI KHOTIKH (PucyHok 9):
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1) KommpoBaTh JOKYMEHT C BIOKCHHEM U 0€3 BIIOKCHHS,
2) TleuaTh TOKyMEHTA,
3) Iledats criucka;

4) OOHOBWTH CIIHICOK JJOKYMEHTOB.

o e Y e a

Pucynok 9 - ®unbrp-namnka «O6padoTan»
st ponu « BBOJT TaHHBIX» TOMOJIHUTEIBHO JIOCTYIHBI CISAYIONUE JCHCTBUS:

1) mis pokymenta B cratyce «OOpaboTaH» JOCTYHHBI  KHOIKH
«Ony6nukoBath», «BepHyTh Ha 1OpabOTKY».

2.1.6 PunbTp-nanka «OTKNOHEH»

B ¢unptp — mnanke «OTKIOHEH», OTOOpaXarOTCsl JOKYMEHTBHI TEKyIeH
opraHu3anuu B craryce «OTKIOHEH».
Ha manenu uHCTpYMEHTOB HOCTyIHBI KHOKH (PucyHok 10):

1) Vnanenue;

2) KomupoBaTh JOKYMEHT C BIOKEHHEM U 0€3 BJIOKCHUS,
3) Ilewatb MOKyMeHTa;

4) TIpoBepka MOIIHCH;

5) Ileuats criucka;

6) OOHOBUTH CIUCOK TOKYMEHTOB.

= kg T Fammey peseadti £ TV Py OKT s mnes 10 ) WTE I TemaeTs

Pucynox 10 - ®unprp-nanka « OTKIOHEH
B nanHo# GuiabTp manke HaXOAATCS JOKYMEHTHI, KOTOpPbhIE ObUTH OTKJIOHEHBI B
mpoliecce coriiacoBanus B puHoprane cyonekra PO.
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2.1.7 dunbTp-nanka «Ha ny6onukaummn»

B ¢unetp — nanke «Ha myOnukanum» oToOpaskaloTcs TOKYMEHTHI B CTaTyce

«Ha myOnukaum.

B Texymieit GpunbTp — nmanke 1ocTymnHbI ciaenyromue kHonku (PucyHok 11):

1) KomupoBaTh JOKYMEHT C BJIOKEHUEM U 0€3 BIIOKCHHUS,

2) Ilewarh MOKyMEHTa;

3) IlpoBepka noamucy;

4) Ileuatp crucka;

5) OOHOBHTH CIHCOK JJOKYMEHTOB.

Pucynok 11 - @unbrp-nanka «Ha myOnukammm»

B II&HHOI?I (1)I/IJ'II)Tp IMaIllKC HaXOoIATCA AOKYMCHTBI, KOTOPBLIC OTIIPABJICHBI HaA

nyOJIUKAIIHIO.

2.1.8 dunbTp-nanka «OnyonmMkoBaHHbIe»

B punibtp — manke oTo6paxkaroTCs JOKYMEHTHI TEKYIIIEH OpraHu3aIiu B CTaTyce
«OmyOnrKoBaH», pa3MeIICHHBIE B OTKPHITOM KOHTYpPE €IMHOTO MOpTajia Mo aapecy

http://budget.qgov.ru.

B Tekymie# GpuabTp — nanke 10CTymHbI ciaeayonue kHonku (PucyHok 12):

1) KommpoBaTh JOKYMEHT C BJIOKEHUEM U O€3 BIIOKEHHUS,

2) TleuaTh TOKyMEHTA,

3) IlpoBepka moamucw;

4) Ileuatpb criucka;

5) OOHOBHTB CIIHCOK JIOKYMEHTOB.


http://budget.gov.ru/
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Pucynok 12 - @unptp-namnka «OmyOIMKOBaHHBIE
Jlis ponu «BBOJ JaHHBIX» TONOJHUTENBHO TOCTYIIHBI CIAEAYIOIINE ICHCTBUS:
1) nns moxymenta B craryce «OmyOIMKOBaH» HOCTYMHBI KHOmkH «Co31aTh
3ampoc omneparopy Ioprajga O TIepeMelleHUd HH(pOpMaluu B apXuBy,
«Co3/1aTh 3asBKy Ha CHATHE UHPOPMALMU C TyOIHKALIUN.

2.1.9 dunbTp-nanka « CHAT ¢ nybnukaunm»

B ¢unpTp — nanke «CHAT ¢ myOauKanumn» 0ToOpakaroTcsi TOKyMEHTHI B CTaTyce
«lenybonmukoBan». OnucaHue mporecca CHATUA C MyOnukamuu cM. pasgen 3.1.7
TEKYIIETo JOKYMEHTA.

B Texymieii GpunbTp — manke JOCTYHHBI CIETYIOMNE KHOIKU:

1) KommpoBaTh JOKYMEHT C BIOKEHUEM U O€3 BIIOKEHHUS;
2) TleuaTh TOKyMEHTA,

3) IlpoBepka moamucw;

4) Ileuatpb criucka;

5) OOHOBHTH CIHCOK JTJOKYMEHTOB.

2.1.10 dunbTp-Nnanka « ApxmB»

B ¢unetp — manke «ApXuB» OTOOpaKAIOTCS TOKYMEHTHI B CTaTyce «ApPXUBY.
[Ipouiecc nepemenienust nHdopmaluu B apxus onucas B 1. 3.1.8.

B Tekymieit ¢puibTp — mamke AJis BCEX IMOJIb30BaTENEH TOCTYIHBI CIIETYIOIINE
KHOTIKU:

1) KommpoBaTh JOKYMEHT C BJIOKEHUEM U O€3 BIIOKEHHUS,
2) Ilewarh mOKyMEHTa;

3) IlpoBepka moamucw;

4) TleuaTh crIUCKa,;

5) OOHOBHTB CIIHCOK JIOKYMEHTOB.
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2.2 OnucaHue

dunbTp-Nanok AnA  NM4YHOro KabuHeTa

«AHcbopmauma oOT MyHUMUMNaNbHbLIX oOOpa3oBaHMM Ha
cornacoBaHue»
QOuIbTp — ManKud MOpeJHa3HA4YeHbl 1 OBICTPOro Mepexoja Io crarycam

JOKYMEHTOB. B HHX TmOMagaloT JOKYMEHTHI, pa3MellaeMble MYHHUIIUNAIbHBIMU
oOpazoBaHusiMH. JlaHHBIE TOKYMEHTHI MPUXOISAT Ha COrjacoBaHWE (DHHAHCOBBIM
opranam cyonekra PO.

2.2.1 dunbTp-nanka «Bce AOKYMEHTbI»

B ¢unstp — nanke «Bce HOKyMEHTBI», OTOOpa)KarOTCS MOKYMEHTBI TEKYIIEH
OpraHM3allly BO BCEX CTATyCaX.

@donapHas rpymnma oToOpakaeTcss B BHJE KpPYrOB pa3HOTO IIBETA,

0603HaanOH1HX CTaTyC JOKYMCHTA Ha PA3HbIX CTAAWAX JKU3HCHHOI'O IIUKIJIA, 3€JICHBIN

IBCT — «3aBCPIICHO),

JKEJIThIA — «B pa60Te», CGpBIfI — «HC HA4YaTo».

Ha maHenu MHCTPYMEHTOB JOCTYIHBI KHONKH (PucyHok 13):

1) KomupoBaTh JOKYMEHT C BIOKEHUEM U O€3 BIIOKEHMUS,;

2) OTKpPBITH TOKYMEHT Ha IPOCMOTD;

3) Ilewarp MOKyMeHTa;

4) Ilevath crucka;

5) OOHOBHTH CIIHCOK JIOKYMEHTOB.

tcesenae !

1
L

Pucynok 13 - ®unptp-nanka «Bce TOKyMEeHTB»
[ns ponmn «BBOoA TaHHBIX» NOMOIHUTEIBHO JOCTYIIHBI CIEAYIOLIINE NEHCTBU:

1) nna poxymenra B cratyce «Ha paccMmoTpenne B (uHOpraHe cyObhekTa
P®» nocrynna kHonka «CHopMUpOBaTh JIUCT COTTIACOBAHUSY;

2) Uil ToKyMeHTa B cratyce «Ha cormacoBanme B guHOprane cyObekTa
P®» nocrynHa kHOMKA «3aMEHUTH COTJIACYIOILLIETO»;
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3) mna moxymenra B craryce «Ha yTBepikaeHue B (MHOpraHe cyObeKTa
P®» noctynHa KHONKa «3aMEHUTh YTBEPKAAIOLIETO».

Jlnst ponn «CornacoBaHue» AOMOTHUTENIBHO AJOCTYIHBI CIEAYIOIINE IEUCTBHUS:

1) nna moxymenta B craryce «Ha cormacosanue B (puHOpraHe cyObhekTa
P®» noctynHbl kHOTIKH «COTJIacOBaTh WM OTKIOHUTHY.

Jns ponu «Y TBEPKACHUE)» TOMOIHUTEIIBHO JOCTYIHBI CAEAYIOIINE ACHCTBUSA:

1) nns noxymenTa B craryce «Ha yTBepskaeHue B (UHOpraHe cyObekTa
P®» nocTynHbl KHOIIKHU «Y TBEPAUTH WU OTKIOHUTHY.

2.2.2 PunbTp-nanka «Ha paccmotpeHnn ot MO»

B ¢unbrp — nanke «Ha paccmorpenun ot MO», oToOpaxaroTcs TOKYMEHTHI
TEeKylleld opraHuzanuu B craryce «Ha paccMoTpeHMH B (PUHAHCOBOM OpraHe
cyobekTa PDy.

Ha manenu MHCTpYMEHTOB JTOCTYIHBI KHONKH (PucyHok 14):

1) OTKpBITh JOKYMEHT Ha IPOCMOTP;
2) Ilewarh MOKyMEHTa;
3) Ileuarp criucka,

4) OOHOBHTB CIIMCOK JJOKYMEHTOB.

s u “ o

Pucynok 14 - ®unsrp-nanka «Ha paccmorpenuu B punoprane cyobekra POy
s ponu « BBOJ TaHHBIX» TOTIOTHUTENHHO JOCTYIHBI CIETYIOIINE ACHCTBHS:
1) nns moxymenTa B ctaryce «Ha paccmorpenue B puHoprane cyobekra Pdy»
noctynHa kHorka «ChopMHpOBaTh JIUCT COTTIACOBAHUS;

2.2.3 dunbTp-nanka «Ha cornacosaHun ot MO»

B ¢unptp — manke «Ha cormacoBanuu ot MOy, 0TOOpakaroTCsi TOKYMEHTBI
TeKylel opranu3anuu B craryce «Ha cornacoBanuu B puHoprane cyonexkra PDy.
Ha nanenu HHCTpYMEHTOB AOCTYIHbI KHONKH (PrcyHok 15):

1) KomnupoBaTh JOKYMEHT C BIOKEHUEM U 0€3 BIIOKCHHUS,
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2) OTKpPBITH TIOKYMEHT Ha IPOCMOTP;

3) Iledarh JOKyMEHTA;

4) TlpoBepka MOIIHCH;

5) OOHOBHTH CIIHCOK JIOKYyMEHTOB.

(S

[LP— e — Mot 1T SNOas peene

Pucynok 15 - @unbrp-nanka «Ha cornacopanuu or MO»
st ponu « BBOJI JaHHBIX» TONOJHUTEIBHO IOCTYIIHBI CIEAYIOIIUE ACHCTBUS:

1) nns nmoxymenrta B craryce «Ha cornacosanuu B (pMHOpraHe cyObekTa
P®» noctynHa KHOINKA «3aMEHUTH COTIACYIOLIETO).

st ponn «CornacoBanue» JOMOTHUTENBHO JOCTYIIHBI CIEAYIOIINE IEUCTBHS:

l) U1 TOKyMeHTa B craryce «Ha coriacoBanuu B uHOprane cyObekTa
P®» noctynuel kHONIKKA «COracoBaTh UM OTKIOHUTHY.

2.2.4 dunbTp-nanka «Ha yreepxaeHumn ot MO»

B ¢unetp — nmanke «Ha ytBepxkaeHun or MO» 0TOOpaxkaroTcsi TOKYMEHTBI
TeKylel opranu3anuu B craryce «Ha yrBepxaennn B puHoprane cyonekraPdy.

B Texymmx ¢QuibTp — mamkax Ui TOJIb30BaTelNis, MO KHOMKaM Ha TMaHEeIH
UHCTPYMEHTOB, TOCTYIIHBI CJIEYIOIIHNE IEUCTBUA:

Ha maHenu MHCTPYMEHTOB JAOCTYIHBI KHONKH (PucyHok 16):

1) KomupoBaTh JOKYMEHT C BJIOKEHUEM U 0€3 BIIOKCHHUS,

2) OTKpBITH TOKYMEHT Ha PeaKTUPOBAHNUE;

3) OTKpHITH JOKYMEHT Ha MPOCMOTP;

4) Ile4aTh TOKYMEHTA;

5) Ileuarp criucka;

6) OOHOBHUTH CIIUCOK JIOKYMEHTOB.
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Pucynok 16 - ®unstp-nanku «Ha ytBepxxkaeann ot MO»
Jns ponn «BBoA TaHHBIX» TOMOIHUTEIBHO JOCTYIIHBI CIEAYOLIUE IEHCTBUA:

1) nna moxymenTa B craryce «Ha yTBepxkueHue B (uHOpraHe cyObhekTa
P®» noctynHa KHOINKA «3aMEHUTH YTBEPKIAIOIIETO».

I[JBI poian ((YTBep}KIICHI/Ie» AOITOJIHUTCIIBHO JOCTYIIHBI CIICAYIOIINUC ,Z[GP'ICTBPIH:

1) nna moxymenTa B craryce «Ha yTBepxkueHue B (uHOpraHe cyObhekTa
P®» noctynHa KHOIKA «Y TBEPAUTD WU OTKIOHUTHY.

3 OnucaHue nocrnenoBaTefibHOCTU AENCTBUN
paboTHuKa (npeacTtaBuTEns) ydacCTHMKA CUCTEMbI
«ONEeKTPOHHbIN OLOoXKeT»

3.1 OnucaHue OencTBumn ans NUYHOTIO KaOuHeTa
«NHhopmauunsn, popmupyeman comHopraHamm cyobektoB PP »

3.1.1 3anonHeHune chopmynsapos

3.1.1.1 ®opmynsp «1.4 Hdopmaumsa o MNIMO»

Wudopmanus B (GopMyssipe 3amoHICTCS I0Jb30BaTeIeM C ITOJHOMOYHEM
«BBon maHHBIX». JlIsg  3anmojHeHWS HMHPOpPMAIMKM O  MYOJIMYHO-IIPABOBOM
o0pa3oBaHUH HEOOXOIMMO:

1) mis co3maHMs HOBOTO JoKymeHTa mepedtd B pasaen «EITBC\
Pasmemenne wunbopmanmun ©Ha EIIBC ¢unancoBeiMu opranamu
MYHHUIUIAIBHBIX  oOpasoBanmil\  Mubopmarus, dbopmupyemas
¢unopranamu CyonekToB PDy;

2) BeiOpaTh GuibTp mnanky «Ha dopmupoBanun (Moe)» (moapoOHOe
ornucanue QUIBTP MANKU MPeACTaBIeHO B 1M.2.1.2)


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=28g0xk4sj_4
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3) Ha TaHEeTW WHCTPYMEHTOB HAXaTh KHOIKY «Co31aTh  HOBBI
JTIOKYMEHT;

4) B oxHe «BpIOOp THTa JOKyMEHTa» BBIOpaTh MyHKT «1.4 MHbopmanms o
[TI1O» (Pucynok 17)

Huhop THNa A0KyMaNHTA

1 AVahopuae o 1D '
QUALUK OCAUBCTR ISR IUINCA IR DT aUH thew-sy

MPHHIHNANR RO DUHARCOZOD KDHTOONSE NO BRSHaM

CPHIUNN ANk Cer o

v

Pucynox 17 - [Tyt «1.4 Uadopmanus o [TI1O»

5) Haxatb KHONKY «OK»;

6) oTkpoeTcs GopMyIIsp A 3aN0JHEHUS HHGOPMAIMK O TTYOJIUIHO-TIPAaBOBOM
obpaszoBanuu (PucyHnok 18)

v Fepd NNO, gnar NNO0, uyhawsnaniede Npasdteie XN

- BNOwEMNE

v MYun ganna Lara Pasuep Kosasoairapsit

Pucynox 18 — ®opmynsip «Mudopmanus o ITIIO»
7) B nmoxymeHTe HEOOXOIUMO 3aTIOJHUTH CIACTYIOIIUE ITOJIS:

— «Homep moxkymMeHTa» — 3amoJiHSIETCd aBTOMATHUYECKH, MOJIE HE JIOCTYITHO
IUJT peAAKTUPOBAHMS;
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«HauMeHoBaHue ™yOJIMYHO-TIPABOBOTO OOpa3oBaHUs» — PYYHOW BBO/I,
YKa3bIBAETCS HAMMEHOBAHHME IMyOJIMYHO-TIPABOBOTO OOpa3oOBaHuUs, IIOJE
00s3aTeNBHO IS 3aM0JIHEHHUS,

«HanMeHoBanue myOJUYHO-TIPABOBOIO OOpa30BaHUS B  POJIUTEIHLHOM
nmajgexe» — PYYHOH BBOJ, YKas3blBaeTCsd HAMMEHOBAHHE MyOJIUYHO-
paBoBOro oOpa3oBaHUs B poauTesbHOM mazexe. [lone obsi3atenbHO s
3aII0JIHCHUS;

«Kon myOnmuno-npaBoBoro obOpazoBanus nmo OKTMO» — 3amonmHsiercs
aBTomMatuyecku 1o OOIIEepoCCUCKOMY KIacCH(PUKATOPYy TEPPUTOPHiA
MYHHIIMITATBHBIX 00pa30BaHUM, TTOJIE 005A3aTEIBHO JJIs 3a0THEHNUS;

«HaumenoBanue myOnu4yHO-mpaBoBoro oodpazoanuss no OKTMO» —
3amojHsAeTcs apToMaruyecku 1o Oobmepoccuiickomy KiaccupuKaTopy
TEPPUTOPUIN MYHUIIUMAIBHBIX 00pa30BaHUil, TMoOJie O0sA3aTENbHO IS
3aI0JIHCHMUS;

«Kon u HauMmeHOBaHME BHJA IyOJUYHO-NPABOBOIO OOpPA30BaHUSN» —
BBIOpAaTh 3HAUYEHHWE U3 BbIIAAarolmero cnucka. Ilome oOs3aTenbHO IS
3aMO0JHEHUS;

«Cratyc TEPPUTOPUHU MYHULUTIATBHOTO oOpa3oBaHUs KaK
aIMUHUCTPATUBHO-TEPPUTOPUAIHLHOTO 00pa30oBaHUsl CYObEKTa» — BBHIOPATH
3HaYeHHUe U3 BhINajaromiero crnucka. [lomne o0s3aTenbHO Ui 3a10THEHNUS;

«AJIMUHUCTPATUBHBIN LIEHTP MyOJINYHO-IIPABOBOIO 00pa30BaHUs» — PyUHOH
BBOJl, HEOOXOIMMO YyKa3aTb aIMUHUCTPATUBHBIM IEHTP WM CTOJIMIA
myOJIMYHO-1paBoBOro oopaszosanus. [lone o0g3aTeNbHO U1l 3a1I0JIHEHNUS,

«@amMunusi, WM MU OTYECTBO  BBICHIETO  JIOJDKHOCTHOTO  JIMIA
MYHHUIIUTIATBHOTO 00pa30BaHUs» — PYYHOM BBOJ, yKas3bIBaeTCs (amuims,
MMsI M OTYECTBO BBICIIETO JOJDKHOCTHOIO JIMIIA MYHUUIMNAIBHOIO
oOpazoBanus. [Tone 00s3aTeNbHO A1 3aTIOTHEHUS;

«JlOJDKHOCTP ~ BBICHIETO  JIOJDKHOCTHOIO  JIMI@  MYHHUILMIIAJIBHOTO
oOpa3oBaHUs» — PYYHOM BBOJ, YKa3bIBaeTCsl JOJKHOCTH BBICIIETO
noJKHOCTHOTO Juna. [lone o0g3aTenbHO 1Sl 3aM0IHEHHUS.

paznen «['ep0 III10O, dnar II10, MyHULIMTIAIbHBIE TPABOBBIEC AKTHI»:
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— moapazaen «Bnoxenus». st mo6aBiIeHUS BIOKEHUS HEOOXOIUMO HaXKaTh

L
KHOIIKY i «/lo6aButh BioxeHue». B dhopme «JloGaBneHue BIOXKEHUS

(Pucynox 19) Heo0X0AMMO BBIOPATH TUI BIOKCHUS U HAXATh «3arpy3uThy,
BJIOXKCHHUS HEOOXOAMMO 3arpy3uth st AByx Tumos: Flag (jpg), Gerb (jpg).
N300paxkeHus TOJDKHBI OBITH B (hopMaTe «jpg», oOImuM o0beMoM He Oolee
9.5 MB, uucino ¢aiinoB He 6osee AByX (aitios.

Hobaenexnne BNOXEHHA

OcTanock gna sarpyskn: 9.5 MB, uucno dainos: 2
BuifepnTe THN BNOMEHUA:

Flag (jpg)
Gerb (jpg)

HMW HAAMUTE

[#] 3arpyanTh

Dain.i:

KoMmMmeHTapHi:

v CoxpaiuTe ') 3aKkpuiThb

Pucynok 19 — ®opma «JlobaBneHne BIOKEHUS
[Tocne 3arpy3ku, IEpPerTH K 3aII0JTHEHUIO CIICIYIONMINX ToJIeH hopmyspa:

— «'epbd myOIMYHO — TPABOBOTO OOpa30BaHUS» — 3HAYCHHUE 3AIOJIHSETCS
aBTOMATUYECKHU,;

— «®nar nyOoJIUYHO-TIPABOBOTO OOpa30BaHUs» — 3HAYEHUE 3aIOJIHACTCS
ABTOMATHYECKHU.

8) mpoBepuTh BBEIICHHYIO HHPOPMAIINIO U HaKaTh «[IpOBEpUTH TOKYMEHT)
. Ecniu o6s13aTenbHble A1 3aM0JHEHUsI TTOJIsl He 3aM0JIHEHBI, Oy1eT

BBIBEJICHO OKHO «Pe3ynbTaT mnpoBepku». BBINOIHUTH HCHpaBIICHHE
yKa3aHHBIX OIIHUOOK;

9) coxpaHUTh JTOKYMEHT, 10 KHOMKE £ «CoXpaHUTh U3MCHECHUNY,

10) BbIOpaTh co3manHbIi GOopMYJISIp B cTaTyce «UepHOBHKY;
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=[]
11) Ha maHEeId MHCTPYMEHTOB HaxaTh KHOMKY - HI «CdhopmupoBaTh JHCT

COIIACOBAaHUA U IICPCOATh HA COTJIACOBAHHCH

12) 3amoyiauTh  amcT  corsacoBanms.  [lonms  «Cornacyromme» — H
«YTBepXKIaOMKe» HEOOXOJUMO 3alOJIHUTh YIOJIHOMOYEHHBIMU Ha
COrJjacoBaHUE U YTBEPXKIEHUE JMIAMU IyTeM BbIOOpa UX U3
CIIPAaBOYHHUKOB;

13) B none «Ilopsaok» yCTaHOBHUTH TOPSIKOBBI HOMEpP COTJIACYIONIETO,
Hanpumep: 1 — s mepsoro, 2 — mia Broporo. Ecinu cornmacoBanus He
TpeOyercs, yCTaHOBUTh Taiky B mnone «lIpomyctuts 3Tan
COTIJIaCOBaHUAY;

14) Haxxath «OK».

[locne QopMupoBaHusi JUCTa COTJACOBaHMs, 3asBKa Ha pa3MeEIlCHUE
uH(opMaiu nepexoauT B ctatyc «Ha cormacoBanuu B puHoprane cyobekta PO» u
HAMPAaBJISAETCS MOJIB30BATENSIM € MOJHOMOUYHUEM «COracyronum.

Ecnu B nucte coryacoBaHus yCTaHOBJIEHA ranka B moisie «lIpomyctuth 3tam
corJacoBaHMs», 3asBKa Ha pa3MeleHue HHpopManuu nepexoaut B craryc «Ha
YTBEPXKIAECHUW» W  HAOpaBisieTCs  HAa  MOJb30BAaTelNsl C  [OJHOMOYHEM
«YTBEPKAAIOLIUINY.

3.1.1.2 dopmynap «2.4 NHdopmauma O MyHUUMNANbHbLIX MPaBOBbIX akTax,
perynupyromx 61oaKeTHble NPaBOOTHOLLEHUS»

Nudpopmanus B Qopmyispe 3amoyHAETCS I0Jb30BaTEIEM C IOJHOMOUYUEM
«BBox manHbIx». [ns 3amonHeHuss MHOpMAUUMU O MYHUIUOAIBHBIX MPaBOBBIX
aKTax, peryJupyromux 010/ KEeTHbIE TPAaBOOTHOUIEHUS, HEOOXO0IUMO:

1) mias  co3maHusl HOBOro JokyMeHTta mepeiiti B pasumen  «EITBC\
Pasmemenne wunpopmaumun Ha EIIBC ¢unancoBsiMU opraHamu
MYHUIIUNIAIBHBIX ~ oOpaszoBanmil\  MHbopmarus, bopmupyemas
¢unopranamu CyOobekToB PDy;

2) BbiOpaTh GuibTp mnanky «Ha dopmupoBanun (Moe)» (moapoOHOe
ornucanue GUIBTP MaNKK IPeACTaBICHO B 1M.2.1.2)

3) Ha TaHEeTW WHCTPYMEHTOB HAXaTh KHOIKY «Co3gaTth HOBBIU
JOKYMEHT;

4) B okHe «BpIOOp THIA JOKYMEHTa» BbIOpaTh MyHKT «2.4 MHbopmarys o
MYHHIIMITAJIGHBIX ~TIPABOBBIX  aKTaX, PETyJUPYIONUX OFOJDKETHBIC
npaBooTHommeHus» (Pucynok 20)


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?_adf.ctrl-state=r7wozoir0_4&resetTab=true
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?_adf.ctrl-state=r7wozoir0_4&resetTab=true
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Botbop THNa QOKyMeHTs

24 PB0PATILING O MWUHRIETTL IS IR3000IE QKT TN
DECIMUONILT BIDE T NPEE0ITROLBHPA

25 Preie axian MOMYTACHT B MIYPMILDS 21 Tt LRl Ll W L
PRIMASMEHTHE U OTIIERHIA B DOIWETHON N KANOCOnoMN
“pepe

2.7 Nopsyace n3amr e el cunn Simanooisds caratce
MYHIIMAETLRSY ODPIAIOEINNG £ ODLAKTIMN KoWTDOAR

5.9 MHOOLMSLAR O NPSSUIEK, NOPRAKEK W CROKER COCFIENSNINA
poeKTon YREIo8

5. 92 IEDOON3UWNA D NOPEOKAY COPMUPIRIRMA # IINONRS30B3HMR o

Vv OK O Drvess

Pucynok 20 - ITynkt «2.4 Undopmariust 0 MyHUIIMTIATBHBIX TPABOBBIX aKTaXx,
PEryIHUpYIOMHUX OI0IKETHBIE IPABOOTHOIIICHUSD)

5) Haxatb KHONKY «OK»;

6) oTkpoetcs Gopmyssp A 3anonHeHus uHpopmarmu «2.4 MHbopMarms o
MYHUIIMNIATBHBIX ~ MPABOBBIX  aKTaX, PETYJIUPYIONIMX  OIOJKETHBIC
npaBooTHomeHus» (PucyHok 21)

Irwpramnr

Woarre s i

L L e e e e L g

& = |

" e VTOSTE O DeRCTERA [herants iy

Pucynok 21 — ®opmymsip «2.4 Undopmainms 0 MyHUITUTIATBHBIX TPABOBBIX aKTaXx,
PEryIupYIOMUX OI0HKETHbIE TPABOOTHOLICHUS»

7) B nmoxymeHTe HEOOXOIUMO 3aIOJHUTH CICTYIOIIUE ITOJIS:
— «HoMep nokymMeHTay» — 3anoaHAeTCsl aBTOMAaTHYECKU;

— pasnen «WHpopManmss o myONMYHO — TPABOBOM  0Opa3OBaHHUH
MYHHUITUTIAILHOTO 00pa30BaHus, 110 KOTOPOMY MpeI0CTaBICHa HHPOPMAIIHSL.
B paznene HeoOX0quMO 3aMOTHATD CISAYIOIINE TTOJIS:
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«Kon myOnmuno-npaBoBoro obpazoBanus nmo OKTMO» — 3amonsiercs
apromMaTudyecku 1o OOIIEepOCCUICKOMY KIIACCU(PUKATOPY TEPPUTOPUIA
MYHULIMINIATIBHBIX 00pa3oBaHuil. [lone 00s3aTenbHO AJIs 3aM10JIHEHUS;

«HaumenoBanue  myoiuuHo-ipaBoBoro  oOpaszoBanuss OKTMO»  —
3anojHseTcs aBToMaruyecku 1o Oobmepoccuiickomy KiaccupuKaTopy
TEPPUTOPUN MyHUIUMNANBHBIX oOpa3oBanHuil. [lone oOs3aTenbHO IS
3ar0JIHCHUS;

«Cratyc akTta» — BBIOpaTh 3HAYEHWE W3 BBIMAJAIONICTO CIHCKA, IIOJIC
00s3aTEeNHHO JIJIS 3aI0THCHUS,

«Tun nmokymeHTa» — BbIOpAaTh 3HAYEHHE W3 BBIMAJAIONIETO CIHCKA, MOJIE
00s3aTeJILHO IS 3aII0IHEHHUS

«Bun akta» — BbIOpaTh 3HAYCHHWE W3 BBINAAAIONICTO CIIMCKA, TIOJIC
00s13aTENBHO JIJIS 3aI0THCHUS,

«Homep akta» — py4HOW BBOJ, yKa3aTh HOMEp IPaBOBOTO aKTa, IOJIC HE
00s13aTEIIBHO I 3aII0JTHEHHUS,

«HamMmeHoBaHue akrta» — py‘IHDﬁ BBO/J[, YKa3bIBACTCA HAWMMCHOBAHHUC
IIPaBOBOI'O aKTa. ITone o0s13aTenBLHO JJIA 3aIlIOJIHCHU A,

«/laTa yTBepxkneHUs aKTa» — BbIOpaTh 3HAYEHUE U3 KaJleHIaps WU
3anoJgHUTh pyyHbiM BBoJOM B ¢opmate . MM.ITIT. [lone o6s3arensHo
IUIs1 3AII0JIHCHHS,

«/lata BCTymiieHHss B CHJIy» — BBIOpaTh 3HAY€HUE U3 KaJCHAApS WU
3amojgHUTh py4dHbiM BBojoM B ¢dopmare JA.MM.ITTT. TIlone =He
00s13aTEIBHO TSI 3aMI0JIHEHHUS,

«HaumenoBanue oprana no CBOJHOMY peecTpy, HPHHSBILIETO aKT» —
3aM0JIHSIETCS. aBTOMAaTUYECKU CHCTEMOU MpU yKazaHuu koaa 1no CBOJHOMY
peectpy. Ilone nHenocTtynHo mna penaktupoBanus. Ecim kon no CBogHOMY
peecTpy HE YyKaszaH, TO 3allOJIHSETCS PYYHBIM BBOJOM C YKa3aHUEM
HaUMEHOBaHUsI OpraHa, mnpuHsBiiero axt. Ilone oO0s3aTenbHO IS
3aMOJTHEHUS;

«HanmeHoBaHME HMCTOYHHMKA MYyOIMKALKUKW» — PYYHOU BBOJ, HEOOXOAMMO
yKa3aTb HUCTOYHUK MyOJMKalMM JOKyMeHTa uiu wmatepuana. llome He
00513aTeNIBHO IS 3aII0THEHNUS;

«CchlIKa Ha UCTOYHUK MTyOJIMKAIIMN» — PYYHOU BBOJ, HEOOXOAMMO yKa3aTh
CCBUIKY Ha HMCTOYHHUK MyOJIMKaIMKM JOKyMEHTa WU Matepuaina. [lome He
00s13aTENBHO JUIS 3AII0JIHEHUS.
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paznen «Koa n HaumenoBanue Bus10B [1110, Ha KOTOpBIE pacpocTpaHsaeTcs
akT». [ co3maHus HOBOM 3alKCH B pa3jere HEOOXOIUMO HaKaTh KHOIKY

=
«/1o06aBuTh HOBYIO CTPOKY»; B pazgene HeoOX0auMO 3amoOIHUTH

CHEAYIOIINE TOJIS:
«Ne /iy — 3amoNIHIETCST AaBTOMATHYECKH;

«Kox w HanmmeHOBaHME BHAA MyOJWYHO-IPABOBOIO OOpPA30OBAHMS) —
BbIOpaTh 3HAYEHUE W3 BbImajgarouiero cmnucka. l[lome o6s3arenbHO A
3aIl0JIHEHUS IIPU 3aII0JIHEHUHU pa3zena.

pas3acia «I/IH(l)OpMaI_II/IH O IIPUOCTAHOBJICHHUU JIEUCTBUS HOPMAaTHUBHOI'O
IIPpaBOBOI'O aKTa». B pasaciic H€O6XOI[I/IMO 3aI1OJIHUTD CICAYIOIIHC ITOJIA:

«/lara Hauvana nDPHOCTAHOBIEHUS JEHUCTBUS» — BbIOpPATh 3HAYEHUE U3
KaJICHJapsl WU 3aloJHUTh py4yHbIM BBoAOM B ¢opmare JIMM.ITIT.
[Tone 00s3aTenbHO U1 3aMOIHEHUS IIPH 3aII0JTHEHUH pa3fena;

«/lata OKOHYaHHS TPUOCTAHOBJIEHUS NCUCTBUS» — BBHIOpaTh 3HAUYCHHE W3
KaJleHJapsi WM 3arlojJHUTh py4HbIM BBojJOM B (opmare JA.MM.ITTT.
[Tone 06s13aTenbHO AJIs 3aMOTHEHUS TIPY 3aII0JIHEHUHU pa3fiena.

paznen «WHdopManus o HOPMATUBHOM MPAaBOBOM aKT€, MPU3HAIOIIUM
yTpaTy CUibl JEHCTBUS TEKYILIEro akTa». B pa3znene He00X0IuMO 3allOIHHUTh
CIEAYIOIIUE TIOJIS:

«BI/II[ aKTa» — BBI6paTB 3HAa4YCHHUEC M3 BBIIIAAAOIICIO CIIMCKa, IIOJIC
00s13aTeILHO AJIAA 3alIOJIHCHUS IIPU 3allOJIHCHHUU Pa3Ciia,

«Homep akTa» — py4yHOH BBOJ, YKa3bIBA€TCSI HOMEpP MPaBOBOIO aKTa, MOJIie
He 00s13aTeNBHO ISl 3aMI0JIHEHHS TIPY 3aI0JIHEHUU Pa3ena;

«HanMeHOBaHWE aKTa» — pPYYHOH BBOJ, YKa3bIBAe€TCS HAMMCHOBaHHUE
npaBoBoro akra. [loye 00s3aTeNbHO ISl 3aIOJIHCHUS TPHU 3aIOJTHEHUH
paszzena;

«/lata yTBepxkaeHHS akTa» — BBIOpaTh 3HAYCHHE U3 KaJeHAAps WIH
3anoJgHuTh pyyHbiM BBOJOM B dopmate JJI.MM.ITTT. [lone o6s3arensHO
JUTSI 3aTIOJTHEHUSI TIPY 3aIOJTHEHUH Pa3ena;

«/lata BcTymiieHus B CWiIy» — BBIOpaTh 3HAUCHHWE W3 KaJeHAApPS WIH
3alOJIHUTh py4dHbIM BBojoM B ¢opmare JIJI.MM.ITIT. Ilone ne
00s3aTeJILHO JJIS 3aII0JTHEHUS

«Kox oprana, MpuHSBIIEr0 aKT» — PYYHOW BBOJI, YKa3aTh KOJI OpraHU3aIUN
o CBogHoMy peectpy. [lone He 00s3aTeNbHO /TSI 3aTI0JIHEHNUS,
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«HanmeHoBaHue opraHa, MPUHSBIIETO AKT» — YKA3bIBAETCS aBTOMATHYECKHU
nocie ykazanus koja 1o CBoJHOMY peecTpy, ocTyneH pyuHoit BBoa. [lose
00s3aTeNBHO IS 3aMIOJIHEHUS TP 3aI0JTHEHUH pa3/iena;

«HamMmeHoBaHrE MCTOYHHMKA HY6JII/IK3HI/II/I» - py‘{HOﬁ BBO/, H@OGXOI{I/IMO
YKa3aTb HUCTOYHHUK HY6J'II/IKaHI/IH JOKYMCHTAa WM MaTcpualia. [lone He
00s13aTeILHO JJIA 3alIOJIHCHUA

«CchulKa Ha UCTOYHUK MyOJIMKAIIUU» — PYYHOU BBOJ, HEOOXOAMMO yKa3aTh
CCBUIKY Ha WMCTOYHHWK MYyOJMKaluu JOKYMEHTa WM Marepuana. [lome He
00s3aTeNbHO 1A 3aII0JTHEHUS.

pazaen  «OJEKTPOHHBIM  JOKyMeHT». Jlisi  no0aBieHUs — BIOXKEHUS
&l

HEOOXOJAMMO HaXaThb KHOIIKY «/lo0aButh BiOXEHUE». B (dopme

«/lo6aBnenue BioxxeHus» (PucyHok 22), He0OX0AUMO HaXKaTh «3arpy3uTh.

DONEKTPOHHBIA TOKYMEHT JO0HKeH ObITh 00beMoM He Oojee 9.5 MB, uucno
¢aiiioB He OoJsiee OHOTO.

NobaeneHne ENOXKEHHA

CcTanock OnA 3arpy3kn: 9.5 MB, wacno gaanos: 1

BrIBepuTe TN BNOXEHWA:

Document (*)

WKW Ha¥MUTE

@ JarpyanTe

KomMMeHTaphil:

W CoxpaHuTe D 3aKpbiTe

Pucynoxk 22 — ®opma «JlobaBieHne BIOKEHUDY

«ONEeKTPOHHBIH JOKYMEHT» — 3alOoJIHACTCS aBTOMAaTHYECKH ITOCIIC
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8) mpoBepuTh BBEICHHYIO MHPOPMAIINIO U HaXKaTh «[IpoBEpUTH TOKyMEHT»

. Ecniu o6s13aTenbHbIe AT 3aM0THEHUS TIOJIsI HE 3aIlOJIHEHBI, OyIeT
BBIBEJICHO OKHO «Pe3ynpTaT mpoBEpKW». BEHINOIHUTE HUCIpaBICHUE
YKa3aHHBIX OIMHUOOK;

9) CcoOXpaHUTh JOKYMEHT, ITO KHOMKE = «CoXpaHUTh H3MCHCHHSI;

10) BeIOpATh CO3MaHHBIN GopMyJIsip B cTaTyce «UepHOBUKY;
=[]
11) Ha maHeNM MHCTPYMEHTOB HaxaTh KHOmNKy L 5/ «CdhopmupoBaTh JHCT
COTJIACOBaHUS M MEpPEAaTh Ha COTIIACOBAHUEY;

12) 3amomauTh  nmcT  coriacoBanms.  [loms  «Cornmacyromme»  H
«YTBEpKIAKOIIKE» HEOOXOJUMO 3alOJHUTh YIOJIHOMOYEHHBIMU Ha
COrJjacoBaHME U YTBEP)KIEHUE JMIAMU IyTeM BbIOOpa UX U3
CIIPaBOYHHUKOB;

13) B mose «Ilopsiok» yCTaHOBHUTH IMOPSIKOBBIA HOMEpP COTJIACYIOIIETO,
Hanpumep: 1 — as mepBoro, 2 — mig Broporo. Ecinm cornmacoBanus He
TpeOyeTcsa, ycTaHOBUTh raiky B none «lIpomyctuts  3Tan
COTJIACOBAHUY;

14) naxatb «OK».

[locne QopMupoBaHusi JUCTAa COTJACOBaHUS, 3asBKa Ha pa3MEIICHHE
uHdopmaruu nepexoauT B ctatyc ««Ha cornacoBanuu B punoprane cyonexra PDy»»
Y HAIPABJISIETCS TIOJIL30BATEINSIM C MOTHOMOYHEM «COTTIaCyIOIIHiN.

Ecnmu B nmcte cormacoBaHusi yCTaHOBIEHa rayika B moje «lIpomycTuTs sTam
COTJIaCOBaHUS», 3asBKa Ha pa3MelleHue uHpopmamuu mepexoaut B cratyc «Ha
YTBEpXKACHUM» W  HANpaBIseTCSs  HA  MOJI30BAaTeNsl C  TMOJHOMOYHEM
«Y TBEpKAAIOLLINID.

3.1.1.3 ®opmynsap «2.5 WVIHble akTbl W [JOKYMEHTbl MYHULUUNANbHOro
obpa3oBaHus, pernaMmeHTUpyowme OTHOLWEHUS B BIOLKETHON U HANoroBowu

chepe»
Nudopmaruss B dopmyssipe 3amofiHAETCS TOJIb30BATEIEM C TMOJHOMOYHEM
«BBoa paHHBIX». s 3amoJIHEHUS I/IH(bopMauI/IH O HUHBIX aKTaX M JOKYMEHTax

MYHHIIAIIAJILHOTO 00pa30BaHUsI, PETIIAMCHTHUPYIOIINE OTHOIICHUS B OFOJKETHOU W
HaJIOTOBOM cepe, HeoOX0oaMMO:

1) mis co3maHMs HOBOTO JoKymeHTa mepedtd B pasgen «EITBC\
Pasmemenne wunpopmanmun ©Ha EIIBC ¢dunancoBeiMu opranamu
MYHUIUIATBHBIX ~ oOpaszoBanuil\  MHbopmarus, bopmupyemas
¢unopranamu CyobekToB PDy;
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2) BeiOpath GuibTp manky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onucanue GUIBTP MAIKH MPEJACTaBICHO B 11.2.1.2)

3) Ha TaHETW WHCTPYMEHTOB HAXaTh KHOIKY «Co31aTh  HOBBI
JTIOKYMEHT;

4) B oxHe «BBIOOp THIIA TOKyMEHTa» BBIOpaTh MyHKT «2.5 VHBIE aKThI U
JOKYMEHThl ~MYHMIIMIAIBHOTO  OOpa30BaHUs, pErjIaMEHTUPYIOIINe
OTHOIIICHHUS B OIOPKETHOM M HaoroBoi cdepe» (PucyHok 23)

Buibop 1ana goxysenra

| VINGOPMELINA D NERMIPITETEHLX TRIB0BEN XT3N
PETTINE O GROLHETHIE NPEED0 oW
2.5 VIBSie 3ETE W GOKMEETS MYRNUMN3NEHCI0 0E3283CE30MR,
PEMAMUMINDOGUTD OTHORSNIT 1 IIATTION 1 HENO OB
toepe

! TIOPEAGK BIANM OSHCTRI
My IanL s of

5.1 MHSOPMEUNA D NDaBKNaX
poexran hpweTon

512 MA@ opaann © NUEALCIt QOpMMPOSEHIH 11 9 L AOLARaE o

Pucynok 23 [TyHKT «2.5 VHBIE aKTHI 1 JOKYMEHTHI MyHHUIIUIAIIEHOTO 00pa30BaHuUs,
periaMeHTUPYIONINE OTHOIIEHUS B OIOKETHOM U HAJIOTOBOM cepe»

5) Haxatb kHONKY «OK»;

6) orkpoercs Qopmysap I 3anojHeHUS WHbopManuu 2.5 WHble akThl |
JOKYMEHTbl ~ MYHHUIMIIAIBHOTO  00Opa3oBaHUs,  PErjJaMEHTUPYIOIINE
OTHOIIICHHS B OFODKETHOM M HaJIoroBol cdepe» (Pucynok 24)
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Pucynoxk 24 — ®opmysip «2.5 VIHble akThl U JOKYMEHTBI MYHUIIUTIAIBHOTO
o0pa3zoBaHus, perIaMEHTHUPYIONTHNE OTHOIICHUS B OFO/KETHOM M HAJIOTOBOM ceper

7) B nmoxymeHTe HEOOXOIUMO 3aIOJHUTH CICTYIOIIUE ITOJIS:
— «Homep nokymeHTa» — 3aMoiaHsIETCs aBTOMaTUYECKH.

— pazaen «Hudopmarus o IIIIO MyHunmnaasHOrOo 00pa3oBaHMs, MO
KOTOpOMY TIpeJicTaBlieHa nHpopmarus». B paznene Heo6XoaruMo 3aN0JIHUTD
CJIEIYIOLME TIOJIA:

— «Koa nyOnuunHo-mipaBoBOoro oOpazoBanus mo OKTMO» — 3amonHsercs
aBromatudeckn 1o OOmepoccuiickoMy KiacCH(PUKATOPy TEpPUTOPUN
MYHHUITUTIATBHBIX 00pa30BaHUM, ITOJIE 005S3aTEITBLHO JIJIS 3aIT0OTHCHUS;

— «HaumenoBanne nybOauuHO-TIpaBoBOro oOpaszoBanus no OKTMO» —
3amojHsAeTCs aBTOMathuecku 1o OOmepoccuiickoMy KiaccupukaTopy
TEPPUTOPHIA MYHUIIUMTAIBHBIX 00pa30BaHWil, TOJe OO0sA3aTENBbHO IS
3aMoOJTHEHUS;
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— «Muadopmarus 11 pa3MEIIeHns] OTCYTCTBYET» — 3HAYCHHUE BhIOMpaeTCs U3
BhITIafaromero cnucka. [lo ymomuanuto BeiOpano «Her». Ilpm BwIOOpE
3HaueHus1 «/la» W3 crmcka, JOJKHO OCTaThCsl JOCTYHHBIM TOJIBKO IIOJIE
«IIpuunHa OoTCyTCTBUSI MH(OpPMAlLMKU», BCE OCTajbHBIE MOJs (QopMyIsipa
OyIyT HEIOCTYIHBI AJis 3anojiHeHusd. [lone 00s3aTenbHO AJi 3a0THEHUS.

— «IIpnunHa orcyTcTBUS MH(pOpMaLMM» — 3aNOJHEHUE HE TpedyeTcs, eciu
uMeeTcss wuHpoOpMmanus i pasmemieHus. Ecniu  wHbopMmanus  ans
pa3MelIeHusl OTCYTCTBYET, TO TIOJI€ 3alOJHSETCd PYYHBIM BBOJOM, C
yKa3aHUeM NpU4YUHBl OTCyTCcTBUA WHpopMarnuu. [lone oOs3arenbHO AJis
3amoyHeHus, ecnu B moje «Mudopmamus ans pa3MenieHus OTCYTCTBYET»
BBIOpaHO 3HaueHue «Ja».

— «Craryc akTta (HOKyMeHTa)» — BbIOpaTh 3HAUEHHE U3 BHINAJAIOUIETO CIIMCKA,
noJie 00513aTeIbHO JJIs 3aII0JIHEHNUS;

— «Bwug akra (moxymeHTa)» — BeIOpaTh 3HAUEHHE W3 BBHINAJAIONIECTO CITHCKA.
[Tone 00s3aTeNbHO I 3aI0THCHUS,

— «Homep akTa (mokyMeHTa) (IpH HAJIUYUM)» — PYYHOM BBOJ YKa3bIBAECTCS
HOMeEp akTa (IokyMeHTa). [losie He 00s3aTeNbHO AJIs 3aTI0JTHEHUS;

— «HaumenoBanne akta (IOKyMEHTa)» — PpPYYHOM BBOJ, YKa3bIBaeTCs
HauMEHOBaHue akTa (qokymeHTa). [lone o0s3aTenbHO AJIs 3aMO0THEHUS;

— «/JlaTa yTBepKJIeHus aKTa(JOKyMEHTa)» — BbIOpAaTh 3HAUEHUE U3 KaJeHAaps
WM 3aloJIHATh pydHbIM BBOJoM B ¢opmare JIAMM.ITTIT. Ilone
00s13aTENLHO JIJIS 3aII0THCHUS,

— «/lara BcTymuieHus: B cuily akta (AOKyMeHTa) (IpH HaJu4HM)» — BbIOpATh
3HaYeHWe W3 KaJeHAaps WU 3alojHUTh PYYHBIM BBOJOM B (¢opmare
JAMM.ITIT. Ilone ob6s13aTeabHO IS 3aII0THEHHS,

— «HanmeHoBaHue opraHa, IPUHSBILETO aKT» — YKa3bIBAE€TCS aBTOMATHYECKH
nociie ykazanusi koja mno ComHomy peectpy. Ilose He o0si3aTenbHO IS
3aT0JIHCHUS;

— «HamMeHoBaHHWE WCTOYHHMKA MyOJUKAIMM» — PYYHOW BBOJA, HEOOXOIUMO
yKa3aTh HMCTOYHUK ITyOJIMKAIlMU JIOKYMEHTa WM Marepuaina. l[lome He
00s13aTEeNbHO TSI 3AII0JTHEHMS

— «Ccpulka Ha WCTOYHHMK MyOMuKamuu» (MpU HAJUYWH) — PYYHOH BBOJ,
HEOOXOJMMO yKa3aTh CChUIKY HA WMCTOYHHK ITyOJIMKAIMWA JTIOKYMEHTa WM
Marepuana. [Tone He 00s3aTeTBLHO IS 3aMOTHEHUSI.
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paznen «Koa n HaumenoBanue BujioB I1110, Ha KOTOpBIE pacpocTpaHaeTCs

akT (mokymeHT)». JlJis co3maHusi HOBOW 3amUCH B paszeie HeoOXOIuMO
=

HaXkaTb KHOIIKY «/lo0aBUTh HOBYIO CTPOKY». B pazaene HeoOxoaumo

3aI0JIHATH CJIEAYIOIIUE TOJIA:

«Ne 11/I1» — 3amoIHAETCS aBTOMATHYECKH;

«Kox w HanmeHOBaHME BHAA IyOJIMYHO-IPABOBOIO OOpPA3OBAHMS) —
BbIOpaTh 3HAYEHUE W3 BbINajawolero cnucka. I[lome ob6s3arenbHO A
3aI0JIHEHUS.

paznen «WHdopmanus o0 NPUOCTAHOBICHUM JEHCTBUS HOPMATHUBHOTO
MpaBOBOro akTta (JOKyMeHTa)». B pa3zgene He0OXOIMMO 3amoIHUTH
CJIETYIOIINE TIOJIS:

«/lata Hayana TPUOCTAHOBJICHUS ACHCTBHUS» — BbIOpaTh 3HAYEHUE U3
KaJleHJapsl WM 3arlojJHUTh py4HbIM BBojAOM B (opmare JAMM.ITTT.
[Tone 06s13aTenbHO IS 3aMOTHEHUS TTPH 3aMI0JIHEHUU pa3fiena,;

«/lata OKOHYaHHS TPUOCTAHOBIICHUS JCUCTBUS» — BBHIOpaTh 3HAUYCHHE W3
KaJleHJapsl WM 3arlojJHUTh py4HbIM BBojJOM B (opmare JAMM.ITTT.
[lone 00s3aTenbHO AJIs 3aMOJHEHUS IPU 3aII0JIHEHUHU pa3fena.

paznen «WHdopmanus O HOPMATHBHOM IPAaBOBOM akTe (JIOKYMEHTE),
MPU3HAIOMIMM YTpaTy CWJIbl ACHCTBUS TEKYyLIEro akra (JoKymeHTa) (Ipu
Hau4uun)». B pasaene He0OX0AMMO 3aIlOJIHUTE CIIEAYIOIINE TOJIA:

«Bup akrta (oxkymeHTa)» — BbIOpaTh 3HAYEHWE M3 BHIMAJAIOIIETO CITUCKA.
[Tone 06s13aTenbHO IS 3AMOTHEHUS TIPH 3aTI0JIHEHUH pa3/iena;

«Howmep akTa (IoKyMeHTa)» — Py4HOU BBOJI YKa3bIBA€TCS HOMEP IPABOBOTO
akta (moxymeHnta). [Tose He 00s13aTeNIbHO /1JIsI 3aMOJIHEHUS MPU 3alI0JITHEHUU
pasmena;

«HanmenoBanue akrta (IOKyMEHTa)» — pPYYHOM BBOJ, YKa3bIBaeTCA
HAaMMEHOBaHWE TPpaBoBOoro akra (mokymenta). Ilone oOsi3aTenbHO IS
3aIl0JIHEHUS [TPU 3al0JIHEHUN pa3zena;

«/laTa yTBepkaeHus akTa(JOKyMEHTa)» — BBIOpaTh 3HAYCHUE U3 KaJeHIaps
WM 3aloJIHATh pydHbIM BBoJoM B dopmare JJI.MM.ITTT. Ilone
00s3aTeJILHO JJIS 3aII0JTHEHUS

«/lata BcTymieHus B cuily akTa (IOKyMeHTa)(Ipu HaJIW4YMU)» — BbIOpATh
3HAUYEHHE U3 KaJleHJapsi WM 3aloJIHUTh PYYHBIM BBOAOM B ¢opmarte
JAMMITIT. Ilonme He 00s3aTENBHO JJIS 3aII0JTHCHUS,
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«Kon oprana, npuHSIBLIErO akT (JOKYMEHT)» — PYYHOM BBOJ, YKa3aTb KOJ
oprasa o CBOZHOMY pPEECTpPy, HNPHHSIBLIETO MPaBOBOM akT (AOKYMEHT).
[Tosie HE 00s3aTENBHO AJIs 3AMIOTHEHUS;

«HaumeHoBaHue opraHa, TPUHSBIIETO akT (IOKYMEHT) (B POJIUTEIHLHOM
najexe)» - 3aMoJIHICTCS] aBTOMAaTHUYECKH CUCTEMOM MPHU yKa3aHUM KOJA T10
CBonHomy peectpy. [lone HemocTymHO [uis penakTUpoBanus. Eciu ko mo
CBoHOMY peecTpy HE YyKa3aH, TO 3allOJHSIETCS PYYHbIM BBOJOM C
yKa3aHUEM HauMEHOBAaHHUsI OPTraHa, IPUHSABIIETO aKT (JOKYMEHT);

«HanMeHOBaHME HMCTOYHMKA MYyOJUKALUW» — PYYHOU BBOJ, HEOOXOIUMO
yKa3aTh HMCTOYHUK IyOJIMKaluu JOKYMEHTa Wiu wmatepuana. l[lonme He
00s13aTeNIBHO IS 3aII0THEHNUS;

«Cchllka Ha MCTOYHUK NyOnuKanuu (MPU HAIUYHUM)» — PYYHOU BBOJ,
HE0OXOIMMO YKa3aTh CCBhUIKY HAa UCTOYHUK IyOJIMKAIMU JOKYMEHTA WIIU
matepuaia. [loyne He 00s13aTeNbHO J1s 3aMIOJIHEHHUS.

pazaen  «OJEKTPOHHBIM  JOKyMeHT». Jlis  no0aBieHUs — BIOXKEHUS

=
HEOOXOAMMO HaXaTb KHOIKY i «/loGaButh BiOXEHHE». B ¢opme
«/lo6aBnenune Bnoxxkenus» (Pucynok 25) HeoOXoauMo HaxXaTh «3arpy3uThy.
DJIEKTPOHHBIA IOKYMEHT JOJIXKEeH ObITh 00beMoM He Oosiee 9.5 MB, uucio
(aiiioB He Oosiee OHOTO.

[obaenesne ENCHEHWA

QcTanock gnA zarpyakn: 9.5 MB, uncno gainoe: 1

BrIGepUT e TN BNOMEH WA

Document_2_5 *)

WNW HaxMUTE

KoMMEHT apwit:

v CoxpaHnuTe D 3a3KpbITh

Pucynox 25 — ®opma «/lobaBiaeHue BIOKEHUD

«ONEeKTPOHHBIH JOKYMEHT» — 3aIlOJIHICTCS aBTOMATHYECKH  ITOCIIE
J100aBJICHUS BIIOYKEHUS.
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8) mpoBepuTh BBEICHHYIO MHPOPMAIINIO U HaXKaTh «[IpoBEpUTH TOKyMEHT»

. Ecniu o6s13aTenbHbIe AT 3aMI0THEHHS TIOJISI HE 3aIl0JTHEHBI, Oy1eT
BBIBEJICHO OKHO «Pe3ynpTaT mpoBepKnW». BHITIONIHUTE HCIpaBICHUE
YKa3aHHBIX OIMHUOOK;

9) CcoOXpaHUTh JOKYMEHT, ITO KHOMKE = «CoXpaHUTh H3MCHCHHSI;

10) BeIOpATh CO3MaHHBIN GopMyJIsip B cTaTyce «UepHOBUKY;
=[]
11) Ha maHeNM MHCTPYMEHTOB HaxaTh KHOmNKy L 5/ «CdhopmupoBaTh JHCT
COTJIACOBaHUS M MEpEAaTh Ha COTIIACOBAHUEY;

12) 3ammotauTh  nmcT  coriacoBanms.  [loms  «Cornmacyromme»  H
«YTBEpKIAKOIIKE» HEOOXOJUMO 3alOJHUTh YIOJIHOMOYEHHBIMU Ha
COrJjacoBaHME U YTBEP)KIEHUE JMIAMU IyTeM BbIOOpa UX U3
CIIPaBOYHHUKOB;

13) B mose «Ilopsiiok» YCTaHOBUTH IMOPSIKOBBIA HOMEP COTJIACYIOIIETO,
Hanpumep: | — nms mepBoro, 2 — nns BToporo. Ecnu cornmacoBanus He
TpeOyeTcsa, ycTaHOBUTh raiky B none «lIpomyctuts  3Tan
COTJIACOBAHUY;

14) naxatb «OK».

[locne QopMupoBaHusi JUCTAa COTJACOBaHUS, 3asBKa Ha pa3MEIICHHE
uHdopmaIuu nepexoauT B craryc «Ha cornacoBanuu B punoprane cyonexkra PO» u
HAIPaBJISIETCS TOJIb30BATENSIM C MOTHOMOYHEM «COTIacyromImii.

Ecnmu B nmcte cornmacoBaHus ycTaHOBJieHa rajgka B mojie «I[Ipomyctuts aTam
CoTJlacoBaHMs», 3asBKa Ha pa3MelieHne WHpopManuu mepexoaut B craryc «Ha
VTBEPKICHUM» W  HANpaBJSICTCS  HAa  TOJB30BATENI C  ITOJJHOMOYHEM
«Y TBEPKAAIOIIHIN».

3.1.1.4 ®opmynsap «2.7 lNopspok B3aMMoAencTBus (PUHAHCOBBLIX OpraHoB
MyHULUMNanbHbIX 00pa3oBaHUN C CyObekTamMu KOHTPONS»

Nudopmarus B dopMmysspe 3amofHACTCS IOJH30BATEIEM C IMOJHOMOYHEM
«BBon maHHBIX». [l 3amongHeHus WHQOpMAMU O TIOPSJKE B3aMMOJCHCTBUS
(VMHAHCOBBIX OPraHOB MYHUIMTIAIBHBIX OOpa30BaHU C CyOBEKTaMU KOHTPOJIS
HEOOXO0IUMO:

1) mis co3maHMs HOBOTO JOKyMmMeHTa mepedtd B pasgen «EITBC\
Pasmemenne wunbopmanmun ©Ha EIIBC ¢dunancoBeiMu opranamu
MYHHUIUIAIBHBIX  oOpasoBanmil\  Mubopmarus, dbopmupyemas
¢unopranamu CyobekToB PDy;
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2) BeiOpath GuibTp manky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onucanue GUIBTP MAIKHU MPEACTaBICHO B 11.2.1.2)

3) Ha TaHETW WHCTPYMEHTOB HAXaTh KHOIKY &) «Co31aTh  HOBBI
JTIOKYMEHT;

4) B okHe «BpiOOp Tuma moxkymeHTa» BBIOpaTh MyHKT «2.7 ITlopsimox
B3aUMOJEUCTBUS (DMHAHCOBBIX OPraHOB MYHHIIMIAIBHBIX 00Opa30BaHUIA
¢ cyObekTamu KOHTPOJIs» (PucyHok 26)

Bribop THNa pokymeHTa

Ll
-

2.4 MHopMaumA 0 MyHHLWMNANLHERX NPABOBLIX aKTax,
perynupyWLny GIO¥EeTHEIE NPAB0OTHOWEHNA

2.5 HBIe 2KTEI 1 OOKYMEHTE! MyHWLMNANEHOTo 00pa3oEaHna,
pEIMaMEHTHPYIOWWE OTHOWEHWA B GO#ETHON W HANOToBORA
cthepe

2.7 NopAgok B3anmMogeAcTEnA GUHAHCOBLIX OpPTaHoe
MYHWULMNANEHE 00pa30eaHnid ¢ cyGbEKTaMN KOHTPONA

5.1 MHdopmaumA 0 Npaennax, NopAQKaX ¥ CPOKaX COCTABNEHWA
NpoekTos GIOwEeToR
5.12 MHopMaumnA o nopAgKay GopMUpOoEaHWA W MCNONE3I0EAHWA

v OK 'D OtmeHa

Pucynox 26 - ITynkt «2.7 I[opsigok B3aumoieicTBUSI PMHAHCOBBIX OPTaHOB
MYHUITUTIATBHBIX 00pa30BaHUl ¢ CyObEKTaMU KOHTPOJIS»

5) Haxath KHONIKY «OK»;

6) oTkpoeTcs Gopmysp i 3anonHeHus uHGopmanuu o «2.7 Tlopsmok
B3aUMOJCHCTBHS (DMHAHCOBBIX OPraHOB MYHHIIMIIAIBHBIX 0Opa30BaHUIA
¢ cyObekTaMu KOHTpoJis»» (PucyHok 27)

CLETH i QUnINT RS OO ol it € C0nEnTanm NOWID O
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Pucynox 27 — ®@opmymsap nans 3anonHeHus «2.7 ITlopsimox B3auMoOACHCTBUS
(MHAHCOBBIX OPTaHOB MYHHUITUTIATHFHBIX 00Pa30BaHMM ¢ CYOBEKTaMU KOHTPOJISH)

7) B moxymeHTe HEOOXOIUMO 3aTOTHUTH CIICTYIOIHE ITOJIS:
— «HomMmep nokyMeHTa» — 3amoJIHSIETCS aBTOMATHYECKHU.

— paznen «Uudopmamus o I[IIIO wmyHununamsHOro oO0pa3oBaHus, IO
KOTOpOMY TpeJicTaBlieHa nHpopmanus». B paznene HeoOXoAMMO 3aN0JIHUTD
CJIEIYIOLIUE TOJIS:

— «Koa mny6amuno-npaBoBoro obpazoBanus no OKTMO» — 3amonHsercs
apromMatuyecku 1o OOIepoccuiickoMy KiacCUPUKATOPY TEppUTOpUI
MYHUIUINIATBHBIX 00pa30BaHU, 110JI€ 0053aTEIBHO IS 3aI0JTHEHUS;

— «HaumenoBanue mybOauyHO-ipaBoBOro oo6bpazoBanuss no OKTMO» —
3amojHsAeTCs aBToMarthyecku 1o OOmepoccuiickoMy KiaccudukaTopy
TEPPUTOPUIN MYHUIIUMAIBHBIX 00pa30BaHUil, TMoOJie O0sA3aTENbHO IS
3aI0JIHCHMUS;

— «MHdopmanus nis pa3MenieHusi OTCYTCTBYET» — 3HAUEHUE BBIOMpACTCS U3
BhINaatoniero cnucka. Ilo ymomyanuio BeiOpaHo «Her». Ilpu BbeIOOpE
3HaueHHs «/la» U3 Chucka, MOKHO OCTaThbCsl JOCTYIIHBIM TOJBKO ITOJIE
«IIpuuriHa OTCYTCTBUSI HMHQOpPMAIIMU», BCE OCTaJbHBIE MONs (Popmyrsipa
OyyT HETOCTYIHBI AJis 3anofHeHusd. [lone 00s3aTenbHo i 3an0dHEHUS;

— «[IpuunHa oTCyTCTBUSI MHPOpPMALIUU» — 3aMOJTHEHUE HE TPeOyeTcs, eCiu
umeercss uHpopmaums Uit pasMenieHus. Ecnu  uHpopmanus s
pa3MelIeHus] OTCYTCTBYET, TO TIOJI€ 3aloJHSETCd PYYHBIM BBOJIOM, C
yKa3aHueM NpHUYMHBI OTCYTCTBUS HHpopmauuu. [lone oOs3arenbHO 7S
3anojHeHus1, eciau B nojie «MHpopmauus ajisg pa3MenieHus OTCYTCTBYET
BBIOpaHO 3HaueHue «Ja».

— pazgen  «Mudopmanms o0  akTe, yCTAaHABJIMBAIOIIEM  TMOPSJIOK
B3aMMOJICUCTBUS (DMHAHCOBBIX OPTaHOB MYHUIIUIIAIBHBIX 00pa30oBaHUMN C
cyOBeKTaMH KOHTpOJIs». B paszaene HE0OXOIMMO 3allOJHUTH CIIETYIOIINE
TIOJISL:

— «Bug akra» — BpIOpaTh 3HAYCHHWE U3 BBHINAJAIOIICTO CIIMCKA, II0JIC
00s3aTeJILHO JJIS 3aII0JTHEHUS

— «Howmep akTa» — py4HOHW BBOJ, yKa3aTh HOMEp IMPABOBOTO aKTa, IMOJE HE
00s13aTEeNbHO TSI 3aII0JTHEHMS

— «HaumenoBanue aktay — py4dHOM BBOJ, YKa3bIBa€TCS HaMMEHOBAHUE
paBoBOTO akTa. [loye 06s13aTenbHO 1S 3aMOTHEHUS;
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«/lata yTBepxkaeHUs aKTa» — BHIOpaTh 3HAYEHUE U3 KaJleHAAps WU
3anoyHUTh pydHbiM BBOJoM B Gopmate JJ.MM.ITIT. Ilone o6s3atensHO
1151 3aTI0JTHEHNS;

«/lata BcTymieHus B CHIIy» — BbIOpaTh 3HAYCHHWE W3 KaJeHAApS WIU
3alOJIHUTh pyyHbIM BBojgoM B dopmatre AJA.MM.ITIT. Ilome He
00s3aTeNBHO IS 3aM0JIHEHMUS,

«Kox oprana mnpHHSBIIErO akT» — PYYHOM BBOJ, YKa3bIBA€TCS KOJ IO
CBogHOMY peecTpy opraHa, mpuHsBiIero akT. [lome He oOs3aTensHO s
3aM0JHEHUS;

«HaumenoBanue oprana no CBOJHOMY peecTpy, HPHUHSBIIETO aKT» —
3aI0JIHSIETCS aBTOMAaTUYECKU CHUCTEMOU MpU ykKazaHuu koaa 1no CBOIHOMY
peectpy. Ilone HemoctynHo s peaaktupoBanus. Ecinu kon nmo CBogHOMY
peecTpy HE YyKazaH, TO 3alOJIHSETCS PYYHBIM BBOJAOM C YKa3aHUEM
HAUMEHOBaHUsA oOpraHa, mpuHsBiIIiero akr. I[lome oOs3aTenbHO IS
3ar0JIHCHUS;

«HanmeHoBaHME WCTOYHMKA MYOIMKAalUW» — PYYHOW BBOJ, HEOOXOAMMO
yKa3aThb MCTOYHUK IyOJHMKaluMW JOKYMEHTa uiau wmatepuana. lloime He
00s13aTeNBHO JIJIS 3aII0THCHUS,

«CchllKa Ha UCTOYHUK MYyOJIUKAIIUU» — PYYHOU BBOJ, HEOOXOAMMO yKa3aTh
CCBUIKY Ha MCTOYHHMK MyOJMKalMM JOKyMEeHTa uiu marepuana. [lome He
00s13aTENBHO IS 3aMTOJTHEHHUS.

pasznen «Kox n naumenosanue BuaoB [1110, Ha koTOpbie pacnpocTpaHseTcs

o
akt». Jlns poOaBieHWs CTPOKHM HEOOXOIMMO HaXaTh KHOTMKY i
«/106aBUTH HOBYIO CTPOKY». B cTpoke He0OX0IMMO 3aMOJHUTE CIAEAYIONTNE
TOJIS:

«Kon n HanmenoBanne BunoB 1110, Ha KOTOpBIE pacIpoOCTpaHAETCS aKT» —
BbIOpaTh U3 BBINAJAIOIIETO CIIUCKA.

Jlns KomupoBaHUS CTPOKH C TEKCTOM paszjieia HEOOXOJMMO BBIJICIUTH

-

CTPOKY, HaXarTh KHONKy =~ , manee = «Co31aTh KOIHUIO CTPOKU». Jlis
yAaJIeHus] BBEICHHOW WH(POPMAIUA HEOOXOIUMO BBIJICIUTH CTPOKY, HAXKATh

B=

, Janee «Y IaJIUTh CTPOKY».

pazaen «MHdpopmamus 0 NPHOCTAHOBICHUH JACHCTBHS HOPMATHBHOIO
IIPaBOBOIO aKTa». B pasjesie HEOOX0AMMO 3aMOTHUTE CIASAYIOIIUE TTOJIS:
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«/laTa Hauanma NPUOCTAHOBJICHHUS [IEHCTBUS» — BBHIOpATh 3HAYCHUE U3
KaJICHIApsl WM 3aloJHUTh py4YHbIM BBOAOM B (opmare JIAMM.ITIT .
[Tonie 00sA3aTenbHO ISl 3aII0JTHEHMS,;

«/lata OKOHYaHHS TPUOCTAHOBJIIEHUS NEUCTBUS» — BBHIOpaTh 3HAUCHHE U3

KaJICHIaps WM 3alloJHUTh py4dHBIM BBOAoM B (dopmare JIJI.MM.ITIT.

[Tone 06s13aTenbHO AJIs 3aMOTHEHUS.

pasnen «Copaepsxanue aktay. st qoOaBieHUs CTPOKH HEOOXOIMMO HaXKaTh
gl

KHOIIKY «/lob6aBuTh HOBYIO CcTpoKy». OTkpoercs ¢opma st

3anongHeHus. B popme He00X0IMMO 3aMOMHUTH CIIETYIOIINE MOJIS:

«HaumenoBaHue paszzena» - pydHoOd BBOJ, yKa3aTh HAUMEHOBaHUE pa3zelna
akta. [losne He 00sA3aTenbHO ISl 3alI0JIHEHMUS,

«Coneprxkanue paszjena» - pydHou BBOJI, YKa3aTh COAEPKAHUE pa3jeia aKTa.
ITone He 00s13aTENBLHO IS 3aIIOTHECHUS.

I[JBI KOIIMPOBAaHUA CTPOKM C TCKCTOM pasaciia HCO6XOI[I/IMO BBIACIIUTH

CTPOKY, HaXaThb KHONKY = , mamee =— «Co30aTh KOIHIO CTPOKM». Jljis
yAajeHus BBEJACHHON HHpOpMaIuu HEOOXOAMMO BBIJICTUTh CTPOKY, HAXKaTh
EE

, JaJICC ((YILEUII/ITB CTPOKY».

pazaen  «OJEKTPOHHBIM  JOKyMeHT». Jlis  noOaBieHUs — BIOXKEHUS
&l
HEOOXOUMO HaXaTh KHOIKY «/lob6aButh BiOXKEHUE». B dopme

«/lo6aBnenue Bnoxxenus» (Pucynok 28) HeoOxoaumo HaxkaTh «3arpy3uThy.
DJIEKTPOHHBIA IOKYMEHT J0JKEH ObITh 00beMoM He Oosee 4.8 MB.

Nobaenenne BNOXEHUA

OcTtanock AnA 3arpyakk: 4.8 MB, yucno daiinos: 1

BriGepuTe TUM BNOMEHNA:
Attachment_2_7 (*)

UMW HaXMuTE

@ 3arpyanTe

KommeHTapuit;

v CoxpaHuTe D 3akpeiTe
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Pucynox 28 — ®opma «JlobaBieHUE BIOKEHUDY

— «OJNEeKTpOHHBIA JOKYMEHT» — 3allOJIHIETCS AaBTOMATHYECKH IOCTE
N00aBJIEHUS BIIOKEHUS.

— paznen «WHdopmanus 0 HOPMAaTHUBHOM MPABOBOM AakKTe, MPU3HAIOIIEM
yTpaTy CWJIbl JEHCTBUA TEKYIEro akTay. B pa3aene HeoOX0AMMO 3aM0JIHUTD
CJIeIYIOLIUE TIOJIS:

— «Bung akta» — BBIOpaTh 3HAUCHHWE W3 BBINAJAIONICTO CIHCKA, IOJIC
00s13aTEeNbHO JIJIS 3aI0IHCHUS,

— «Homep akTa» — py4yHOU BBOJ, yKa3aThb HOMEpP MPABOBOIO aKTa, MOJE HE
00s13aTeNIBHO JUIsl 3a0JIHEHHUS,

— «HauMmeHoBaHue akta» — py‘IHDﬁ BBOJ, YKa3bIBACTCA HAWMMCHOBAHHUC
IIpaBOBOI'O aKTa. ITone o0s3aTeIBLHO JJIA 3aITIOJIHCHU A,

— «/lata yTBepxaeHUs akTa» — BbIOpaTh 3HAUEHUE U3 KaJeHAaps WIH
3anoJgHUTh pyuHbiM BBoAOM B ¢opmare . MM.ITIT. [lone o6s3arensHO
IUTsL 3aII0JIHCHUS,

— «/lata BcTymieHHss B CWIy» — BBIOpaTh 3HAUCHHE W3 KaJeHAApA WIH
3amojgHuTh py4dHbiM BBojoM B (dopmare JAMM.ITIT. TIlone He
00s3aTEBHO TSI 3aMI0JIHEHHUS,

— «Kox oprana mpUHSBIIETO akT» — PYYHOH BBOJ, YKa3bIBaeTCS KOJ TIO
CBoaHoMy peecTpy oprana, nmpunssiiero akt. [lojse He oOsi3aTenbHO st
3ar0JIHCHUS;

— «HaumenoBanne oprana no CBOJHOMY peecTpy, MNPHUHSBIIETO aKT» —
3aI0JIHSAETCS aBTOMATUYECKH CUCTEMOM MpH yKazaHuWM Koja 1no CBogHOMY
peectpy. Ilosne HenocTynHo aiia peaaktupoBanus. Eciu koa no CBogHOMY
peecTpy HE YyKa3aH, TO 3allOJIHSIETCd PYYHBIM BBOJIOM C YyKa3aHUEM
HAaUMCHOBAHUS OpraHa, mpuHsBmiero axrt. Ilome oO0s3aTenpHO IS
3aI0JTHEHHUS;

— «HaumeHoBaHue WCTOYHHMKA NYOJUKALMKY» — PYYHOM BBOJA, HEOOXOIUMO
yKa3aThb HMCTOYHUK MyOJHMKalMW AOKYMEHTa wuiau wmatepuana. llome He
00s3aTeJILHO JJIS 3aII0JTHEHUS

— «Ccbulka Ha UCTOYHUK IMyOJMKAIMU» — PYYHOU BBOJ, HEOOXOAMMO yKa3aTh
CCBUIKY Ha MCTOYHHK MyOJMKAIMU JOKyMeHTa win marepuana. [loie He
00s13aTeTIBbHO IS 3aII0THEHHUS.

8) mpoBepuTh BBEACHHYIO HH(POPMAIIHIO U HaKaTh «[IpOBEpUTH TOKYMEHT»

. Eciin o0s13aTenbHBIC JJIA 3aIlI0JIHCHUA I10JI1 HE 3aI1I0JTHCHBI, 6y21€T
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BBIBEJICHO OKHO «Pe3ynpTaT mpoBEpKW». BEHIOIHUTE HCHpaBICHUE
YKa3aHHBIX OIHOOK;

9) CcoXpaHUTh JOKYMEHT, IO KHOMKE £ «CoXpaHUTh H3MCHCHHSI;

10) BeIOpATh CO3MaHHBIN GopMyIsip B cTaTyce «UepHOBUKY;
=[]
11) Ha maHeNM MHCTPYMEHTOB HaxaTh KHOmKy L HI «CdhopmupoBaTh JHCT
COTJIACOBaHUS U MepeAaTh Ha COTIIACOBAHUEY;

12) 3ammomauTh  nmcT  cornacoBanms.  [loms  «Cornmacyromme»  H
«YTBepKIaomue» HeoOXOTUMO 3aloJHUTh YIOJHOMOYEHHBIMUA Ha
COTJIaCOBaHWE M YTBEPXKIEHUE JIMIAaMH MyTeM BbIOOpa HX U3
CIPaBOYHUKOB;

13) B mosie «Ilopsiiok» YCTaHOBUTH IMOPSIKOBBIA HOMEP COIJIACYIOIIETO,
HarpuMmep: 1 — miig nepBoro, 2 — ans BToporo. Ecnu coriiacoBaHusi He
TpeOyeTcsi, ycTaHOBUTH Tanky B moie «lIponycturs artan
COTJIACOBAHUS;

14) naxatb «OK».

[locne QopMupoBaHusi JUCTa COTJAaCOBaHUs, 3asBKa Ha pa3MEIICHHE
uHpopMmaiuu nepexoauT B ctatyc «Ha cormacoBanuu B puHoprane cyobekta PO» u
HaITpaBJISETCS MOJIb30BATENSM C MOTHOMOYHEM «COrjaacyrommii.

Ecnu B nucTe cornmacoBaHusi ycTaHOBJieHa rajka B mojie «l[Ipomyctuts 3Tan
corjacoBaHMs», 3asBKa Ha pa3MelleHue HHPopMauuu nepexoaut B craryc «Ha
YTBEPXKICHUW» WM HaOpaBisieTCss Ha  MOJb30BaTels C  MOJHOMOYHMEM
«Y TBEpKAAIOLLINID.

3.1.1.5 ®opmynsp «3.23 lNMopagok npuMeHeHus BogKkeTHOM Knaccudukaumm
Poccuinckon degepaunm B 4acTu, OTHOCALLENCA K BogKeTy MyHMUMNANbHOro
obpasoBaHMA»

Nudopmaruss B hopMynspe 3amojHsAeTcs TMOJb30BaTelieM C IOJHOMOYHEM
«BBon nmansbIX». Jlig  3amonmHeHHsT WHOOpPMANMM O  TIOPSAKE MPUMEHEHUS
OrokeTHON Kiaccudukamuu Poccuiickoit depeparuu B 9acTH, OTHOCSIICHCS K
OIOHKETY MyHHUITUTIAIBHOTO 00Pa30BaHus HEOOXOAMMO:

1) mias  co3maHusl HOBOro jJokyMeHnrta mnepeiitu B pasmen  «EITBC\
Pasmemenne wunpopmauuu Ha EIIBC ¢unancoBsiMU opraHamu
MYHUIUIATBHBIX ~ oOpaszoBanmil\  MHbopmarus, bopmupyemas
¢unopranamu CyobexkToB PDy;

2) BeiOpath GuibTp manky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onuvcanue GUIBTP MANKU MPeACTaBICHO B 1M.2.1.2)


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?_adf.ctrl-state=hpvb74ms9_166&resetTab=true
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3) Ha TaHEeTM WHCTPYMEHTOB Ha)XaTh KHOIKY «Co31aTh  HOBBI
JTIOKYMEHT;

4) B oxHe «BpIOOp Tuma aokymeHTa» BbIOpaTh MyHKT «3.23 Tlopsmox
nmpuMeHeHus: Oro/pkeTHOU Kiaccudukamuu Poccuiickoit deneparuu B
YacTH, OTHOCSIIEWCA K OIOHKETy MYHHUIMIAIBHOTO OO0pa30BaHUD)
(Pucynoxk 29)

Bribop Tuna gokymenTa

Q.

{5 11paBnna W NopAOKN MUHAHCOBOTD DDECTEYEHIA
MYHULMNANEHEIX YUp e eHni

8.2 Vb opmaunAa o BuMOax 0oxonoe GHOHETOE, HOPMAaTHEAX
QTYMCNEHWI 00X0A08 B BogHeThl

9.5 O6wan MHHoPMALMA 0 COCTABE NPOrPaMMel MYHMUMNANBHBIX
3aWMCTBOBAHMIA

9.6 O0wan MHHopMaUKMA 0 COCTABE MPOrPaMM MyHWLMNANEHLIX
rapaHTuia

3.23 MopAQOK NPUMEHEHNA THMHETHON KNaccbuKaLmMKn
Poccuiickol @enepalii B YacTk, 0THOCAWERCA K GlomweTy
MYHWLMNANEHoro 06pa3oeaHua v

v OK D OtMeHa

Pucynox 29 [lynkr «3.23 [lopsigok npuMeHeHust 010 IKETHOM KiaccupuKaIiu
Poccuiickoit @enepariuy B 4acT, OTHOCSIIEHCS K OI0/KETY MyHHUITUITAIBHOTO
00pa3oBaHUs

5) HaxaTh KHONIKY «OK»;

6) oTkpoercs dopmynsap s 3amonHeHus uHGopMaimu «3.23 Tlopsmok
npuMEHEeHHsT Oro/KeTHON Kiaccudukamun Poccuiickoit deneparuu B
YacTH, OTHOCSIICHCS K OIOKETy MYHHUIUIAIBHOTO 00pa3oBaHUs
(Pucynoxk 30)
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(L]
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Pucynok 30 — ®opmyisp «3.23 Tlopsamok npuMeHeHNs OFOKETHOM KaccupuKammm
Poccuiickoit @enepariuy B 4acT, OTHOCSIIEHCS K OI0/KETY MyHUILIUTIATHEHOTO
00pa3oBaHUs

7) B moxymeHTe HEOOXOAMMO 3aMOHUTE CICAYIOIINE OIS
— «Howmep nokymeHTa — 3aMoMHAETCS aBTOMAaTHICCKH.

— pazaen «Mudopmanuss o mnyOIMyHO — TIPaBOBOM OOpa3oBaHUU, IJIs
KOTOPOTO YCTAaHOBJIEH TMOPSI0K». B pasmene HEOOXOAUMO 3amoJIHUTH
CJIETYIOIINE TOJIS:

— «Koa mnyOmuuHo-mipaBoBOr0 oOpazoBanus mo OKTMO» — 3amonHsercs
aBromatudyecku 1o OOmepoccuiickoMy KilacCUPUKATOPY TEpPUTOPUN
MYHHUITUTIATBHBIX 00pa30BaHUMA, ITOJIE 00S3aTEIBLHO JIJIS 3aIIOTHCHUS;

— «HaumenoBanue mny0OauyHO-ipaBoBOro ooOpazoBanuss 1o OKTMO» —
3amoniHsAeTcs aBToMatudecku mo OOmepoccuiickoMy Kiaccudukaropy
TEPPUTOPUI MYHUIIMTIAIBHBIX O0Opa3oBaHWiA, TMOJIe O00A3aTeIbHO IS
3aMOJIHEHUS;

— «Mudopmarus s pa3MeNIeHns] OTCYTCTBYET» — 3HAUCHHUE BhIOMpaeTCs U3
BhITIafatomero cnucka. [lo ymomuanuto BeiOpano «Her». Ilpu BwIOOpE
3HaueHus «J/la» W3 cmmcka, JOMKHO OCTAaThbCsS JOCTYMHBIM TOJBKO IOJIE
«IIprunHa OTCyTCTBUS HMH(OpPMAIMKW», BCE OCTaJbHBIC TOJ (GopMyIsipa
OyIyT HeIOCTYITHBI AJis 3anojiHeHus. [Toe 00s3aTeTbHO IS 3a0THEHNS;
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— «[IpuunHa oTCyTCTBUA HH(POpPMAIMN» — 3alOJHEHHE HE TpelyeTcs, eciu
uMeeTcss uHpoOpMmaius ans  pasmeineHus. Ecniu  uwHbopMmanus  ans
pa3MeIleHusl OTCYTCTBYET, TO IIOJIe 3allOJHSAETCS PYYHBIM BBOJAOM, C
yKa3aHHEeM NPUYUHBI OTCYTCTBUS uHpopmanmu. [lome oO6s3aTensHO Ams
3arosiHeHus, eciu B molie «MHpopMamust sl pa3MeleHus OTCYTCTBYET»
BBIOpaHO 3HaueHue «/lay.

— pasaen «MHpopmanus 00 akTe, YCTAHABIUBAIOIIEM HOPSIOK MPUMCHEHUS
OromkeTHOW Kiaccudukanum». B pasmene HEOOXOaUMO — 3aIlOJTHHUTH
CIICAYIOIIHE TIOJIS:

— «Bug akrta» — BbIOpaTh 3HAUEHHWE U3 BBHIMAJAIONIETO CIHUCKA, IIOJIE
00s3aTeJILHO IS 3aII0IHEHUS

— «HOMep aKTa» — pquOﬁ BBOJ, YKa3aTb HOMCP IIPpAaBOBOI'0 4KTa4, IIOJIC HC
00s13aTeILHO JJIsL 3aI10JIHCHMUS,

— «HaunmenoBanue aktay — py4HOM BBOJI, yKa3aTb HAUMEHOBAHHUE IPABOBOTO
akTa. [lone 00s3aTenbHO JI 3aMOJIHECHUS,

— «Jlata yTBEepKIEHHUS aKTa» — BBIOpAaTh 3HAYCHUE W3 KaJeHIaps WIH
3anoJgHuTh pyyHbiM BBOJIOM B dopmate JJI.MM.ITIT. [lone o6s3arensHO
JUISL 3aII0JTHEHUS;

— «/lata BcTymieHuss B cuily» — BBIOpaTh 3HAUCHHE M3 KaJleHAApS WIIU
3anojgHUTh py4yHbiM BBogoM B ¢opmare JA.MM.ITIT. Ilone He
00s13aTENLHO JIJIS 3aI0JTHCHUS,

— «Kopx oprana npuHsBILIETO aKT» — py4YHOH BBOJ, yKa3aTh Koja 1o CBOJHOMY
peecTpy opraHa, npuHsaBLIEro akT. [lone He 00sA3aTenbHO I 3aI0HEHHUS;

— «HaumenoBanue opraHa no CBOJHOMY peecTpy, HPHUHSABIIETO akKT» —
3aI0JIHSAETCS aBTOMAaTUYECKH CHUCTEMOM MpH yKazaHuUU Koja 1o CBOgHOMY
peectpy. Ilosne HenocTynHo aiia peaaktupoBanus. Eciu koa no CBogHOMY
peecTpy HE YyKa3aH, TO 3allOoJIHSIETCA PYYHBIM BBOJIOM C YyKa3aHHEM
HaMEHOBaHUsI OpraHa, mnpuHsBiiero axt. Ilone oO0s3aTenbHO IS
3aI0JTHEHHUS;

— «HanmeHoBaHMe UCTOYHMKA MyOJIMKAIIMU» — PYYHOM BBOJI, HEOOXOIMMO
yKa3aTh HWCTOYHUK NyOJUKAIMU JOKyMEHTa wWih Mmatepuana. l[lose He
00s13aTeNLHO JIJI 3aII0JTHEHUS;

— «Cchulka Ha UCTOYHUK ITyOJIMKAIIUN» — PYYHOU BBOJ], HEOOXOAMMO yKa3aTh
CCBUIKY Ha MCTOYHHUK MyOJMKalMKM JOKyMEeHTa wuiu matepuana. [lome He
00s13aTeIBLHO JIJIs 3aII0JTHCHHUS.



Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuniickoit deneparuun

Ha3Banue qokymenTa: |«DJEeKTpOHHBIN OIOHKET» 1O paboTe ¢ €AUHBIM OPTaIoM OO KETHON

PykoBo1cTBO paOOTHUKOB (TIPEACTaBUTENEH) YIACTHUKOB CUCTEMBI

cucreMsl Poccuiickon @enepanuu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 60

paznen «Kox n HaumenoBanue BujioB I1110, Ha KOTOpBIE pacnpocTpaHaeTCs

L
akt». Mg poOaBieHHs CTPOKM HEOOXOAMMO HaKaTh KHOIKY i
«/106aBUTH HOBYIO CTPOKY». B cTpoke HE0OOXOAMMO 3aMOJIHUTh CIIEAYIOLIHNE
HOJIS:

«KOI[ 1 HAMMCHOBAHUC BHUI0B HHO, Ha KOTOPLBIC pACIIPOCTPAHACTCA aKT» —
BLI6paTB N3 BBIIIAJar0mCro CIIMCKa.

]_IJ'ISI KOIIMPOBAHHUA CTPOKHM C TCKCTOM pa3aciia H€O6XOI[I/IMO BBIACIIUTD

CTPOKY, HaXaTh KHONKY ~ , mamee = «Co30aTh KOIMIO CTPOKM». Jljis
yAaJIeHUs] BBEIEHHOW MH(POPMALIMK HEOOXOIUMO BBIJIETUTh CTPOKY, HAXKaTh
EE

, JaJICC ((YILEUII/ITB CTPOKY».

pazaen «HWuHdopmaruss 0 MOPUOCTAHOBJICHUU JACHCTBUS HOPMATHUBHOIO
MIPaBOBOTO akTa». B pa3aene HEOOXOAMMO 3alOJHUTD CIIEAYIOLINE MOJIS:

«/lata Hayana TPUOCTAHOBJICHUS ACHCTBHUS» — BbIOpaTh 3HAYEHUE U3
KaJleHJapsi WM 3arlojJHUTh py4HbIM BBojJOM B (opmare JA.MM.ITTT.
[Tone 06s13aTeNbHO AJIs 3aMOTHEHUS;

«/laTa OKOHUaHUS NMPUOCTAHOBJICHUS JAEUCTBUSA» — BBIOpATHh 3HAUCHUE W3
KaJICHIapsl WU 3aloJHUTh py4yHbIM BBoAOM B (opmare JIMM.ITTT .
ITosie 00s3aTENBHO VIS 3aII0JTHEHMS.

pazaen «Copaepxxanue aktay. [[ns nobGaBieHus] CTpPOKM HEOOXOIUMO HakaThb
g

KHOIIKY «Jlo6aBuTh HOBYI0O CTpoKy». OTkpoercss ¢dopma s

3anongHeHus. B hopme HE0OX0IUMO 3aMOJIHUTD CAEAYIOIINE MOJS:

«HauMeHoBaHue pa3aenay — py4HoOil BBOJ, yKa3aTh HAUMEHOBAHUE pa3jena
akta. [loye He 00s13aTeBHO JJIS 3aIIOTHEHHS;

«Conepxanue paszeiia» - pydyHoil BBOJI, yKa3aTh COAEpKaHUE pa3/ielia akTa.
[Tosne He 00s13aTeNBbHO 7151 3aMOJTHEHHUS.

I[JISI KOIIMPOBAHHUA CTPOKM C TCKCTOM pasaciia HCO6XOI[I/IMO BBIACIIUTH

3

CTPOKY, HakaThb KHONKY =~ , mamee = «Co3[0aTh KOIMIO CTPOKH». Jlis
yAaJICHUS] BBEICHHOW MH(OpMaI HEOOXOAUMO BBIJIEIUTh CTPOKY, HAXKATh

(XS

, anee «Y 1anuTh CTPOKY».
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pazaen  «ONEKTPOHHBIA  JOKyMeHT». Jliusi  no0aBieHUs — BIOXKEHUS

=
HEOOXOJMMO Ha)XaTh KHOIIKY &2 «Jlo6aBuTh BIOXEHUE». B dopme
«/loGaBneHme BIOKEHUSD HEOOXOIMMO HAXaTh «3arpy3uThy». DIEKTPOHHBIN
JIOKYMEHT JIOJKeH ObITh 00beMoM He Oostee 4.8 MB, konudecTBo daiisioB He
0oJ1ee OTHOTO.

((BHGKTPOHHBIfI AJOKYMCHT» — 3allOJIHACTCA  aBTOMATHYCCKH  IIOCJIC
I[O6&BJ'ICHI/I}I BJIOJKCHHMA.

pasznen «MHpopmamus O HOPMATUBHOM IIPaBOBOM akKTe, MPU3HAIOIIEM
yTpaTy CUibl JEHCTBUS TEKYILETO aKkTa». B pa3aene He00X0IuMO 3allOIHUTh
CJIEIYIOLIUE TIOJIS:

«Bun akta» — BbIOpaTh 3HAYEHUE W3 BBHIMNAAAIONIETO CIKCKA, TOJIe
00s3aTeJILHO IS 3aII0IHEHHS

«Homep akta» — pydHOW BBOJ, yYKa3aTh HOMEp IPaBOBOIO aKTa, IOJE HE
00s13aTEIIbHO I 3aII0JTHEHHUS,

«HamMmeHoBaHue akrta» — py‘—IHOﬁ BBOJl, YKa3bIBAaCTCiA HAWMMCHOBAHHC
IIpaBOBOI'O aKTa. ITone o6s3aTeBLHO JJIA 3aITIOJIHCHU A,

«/lata yTBepxkaeHHS akTa» — BBIOpaTh 3HAUYCHHE U3 KajeHAaps WIH
3anoJgHUTh pyyHbiM BBOJIOM B dopmate JJ.MM.ITTT. [lone o6s3arensHO
JUISL 3aIT0JTHEHUS;

«/lata BcTymieHuss B cuily» — BBIOpaTh 3HAU€HHE M3 KaJleHAAps WIIU
3anojJHUTh py4yHbiM BBogoM B (dopmare JMMITIT. Ilone He
00s13aTENLHO JIJIS 3aII0THCHUS,

«Kon opraHa npuHSABIIErO aKT» - PYYHOM BBOJ, YKAa3bIBACTCA KOJ IO
CBoaHOMy peecTpy opraHa, nmpuHsBiiero akt. [lojme He oOs3aTenbHO IS
3aIl0JIHCHUS;

«HaumenoBanue oprana no CBOJHOMY peecTpy, HPHHSBILETO aKT» —
3aIOJIHAETCS aBTOMAaTUYECKM CUCTEMOM MNP yKazaHuH Kojaa 1no CBogHOMY
peectpy. Ilone nHenoctynHo mna penaktupoBanus. Ecim kon no CBogHOMY
peecTpy HeE YyKaszaH, TO 3allOJIHSETCS PYYHBIM BBOJAOM C YKa3aHUEM
HAUMEHOBaHUs OpraHa, nmnpuHsBmero akrt. Ilome o0s3aTenbHO IS
3aII0JTHEHHS;

«HanMeHOBaHWE HMCTOYHHKA TMyOJMKAUM» — PYYHOU BBOJ, HEOOXOIUMO
yKa3aTh HMCTOYHUK MyOJMKAIMM JOKYMEHTa wiau wmatepuana. l[lome He
00s13aTeNLHO IS 3aII0JTHEHUS,
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— «CchlIKa Ha UCTOYHHK IMyOJIUKALUU» — PYYHOUM BBOJ, HEOOXOJUMO yKa3aTh
CCBUIKY Ha MCTOYHUK MyOJHMKAIMU JOKyMEeHTa win marepuana. [loje He
00513aTENIBHO VIS 3aII0JTHEHHUS.

8) mpoBepuTh BBEICHHYIO HHPOPMAIIHIO U HaKaTh «[IpOBEpUTH TOKYMEHT»

. Ecnin o0s13arenbHble 15 3a0IHEHUS TOJIsl HE 3all0JIHEHbl, OyAeT
BBIBEICHO OKHO «Pe3ynbpraT mnpoBepkw». BpIMOMHATH wHcnpaBieHUE
yKa3aHHBIX OLINOOK;

9) COXPAaHUTb JOKYMCHT, IIO KHOIIKC «COXpaHI/ITB U3MCHCHMU

10) BeIOpaTh co3manHbIi GopMyJIsIp B cTaTtyce «UepHOBHKY;
=[]
11) Ha maHEeIW MHCTPYMEHTOB HaxaTh KHOMKY 5/ «CdhopMmupoBaTh jamCT
COTrJIaCOBAHUS U NEPE/IaTh Ha COTJIACOBAHUEY;

12) 3aII0JIHUTB JINCT COrJjiIaCoOBaHMHI. IHons «COI‘J’IaCYIOHII/IC» u
«yTBep)KIIaIOIHI/Ie» H€O6XOIIHMO 3allOJIHUTh YIIOJJHOMOYCHHBIMH Ha
COIJIaCOBaHUC M YTBCPXKIACHHC JIMOAMH IIYTCM BI>I60pa Hx u3
CIIPAaBOYHUKOB,

13) B mosie «IlopsiioK» YCTaHOBUTH IMOPSIKOBBIH HOMEP COIJIACYIOIIETO,
HarpuMmep: 1 — miig nepBoro, 2 — ansa BToporo. Ecnu coriiacoBaHusi He
TpeOyeTcsi, ycTaHOBUTH Tanky B moie «llponycturs atan
COTJIACOBAHUS»;

14) Haxxath «OK».

[locne QopMupoBaHusi JUCTa COrJacOBaHUs, 3asBKAa Ha pa3MElICHHE
uH(popmanuu nepexoauT B craryc «Ha cornacoBanuu B puHoprane cyonexkra PO» u
HaIpaBJIsieTCs MOJIb30BATENSIM C MOTHOMOYHEM «COrjaacyromuii.

Ecnu B nHcTe cornmacoBaHusi ycTaHOBJieHa rajka B mojie «l[Ipomyctuts 3Tan
COIJIaCOBaHUS», 3asiBKa Ha pa3MelleHue uHpopmanuu nepexoautr B cratyc «Ha
YTBEPXKICHUW» WM HAOpaBJSIETCS  HAa  MOJB30BATENlsl C  IOJHOMOYHMEM
«YTBEPKAAIOLIUINY.

3.1.1.6 Popmyngap «5.1 WHPpopmauma o npasunax, nopsgkax uM cpokax
COCTaBIieHNs NpoekToB  BHOKeTOoB, opraHax, OCYLLEeCTBMALLMNX
COCTaBIrieHNe NPOEKTOB BOI04KEeTOB, OCHOBHbIX AOKYMEHTaX, hopMmnpyemblx
npw coCTaBieHUN NPOEKTOB BIOaKETOBY

Nudpopmanus B Qopmyisipe 3amoyHAETCS I0Jb30BaTEIEM C IOJHOMOYUEM
«BBoa nmanubix». Jlyig 3anojiHeHUs WH(QOpMALMK O MpaBWIIAX, MOPSAIKAX U CPOKAX
COCTaBJICHUsSI TPOEKTOB OIOJUKETOB, OpraHax, OCYIIECTBISIOUIMX COCTABJICHUE
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IIPOEKTOB OIO/XKETOB, OCHOBHBIX JOKYMEHTaX, (hOPMHUPYEMBIX MPH COCTaBICHUU
IIPOEKTOB OFO/IKETOB HEOOXOANMO:

1)

2)

3)

4)

I CO3JaHMs HOBOro JoKymeHTa mepedtd B pasgen «EITBC\
Pasmemenne wundopmanmun Ha EIIBC ¢unaHcOBRIMH oOpranamu
MyHHIIMOAIBHBIX ~ oOpaszoBanuil\  Mubopmamms,  popmupyemas
¢unopranamu CyonekToB PDy;

BbIOpaTh GuiubTp manky «Ha dopmupoBanuu (Moe)» (moapodHOe
onucanue GUIBTP MANKU MPeACTaBlIeHO B 1M.2.1.2)

.

Ha I[IaHEJIW HMHCTPYMEHTOB HaXaTh KHONKY &' «Co31aTh HOBBIM
JOKYMEHT);

B OKHEe «BpI0Op THIIA TOKYMeHTa» BbIOpaTh MyHKT «5.1 MHpOpMaIus o
NpaBUiIax, TOPSJIKaX M CPOKaX COCTABJICHHS IPOCKTOB OIOIKETOB»
(Pucynox 31)

Bribop TMRa gokymeHTa

Q

2.4 IHhopMauna o MyHULWNANEHEX NPaBoBLIX aKTax,
PErYIUPYIoWNX GO ETHEIE NPAB0OTHOWEHUA

2.5 MIHBle 3KTbl M QOKYMEHTEl MYHUUWMNANEHOTO 00pa3oBaHun,
PErNaMEHTHDPYIOWNE OTHOWEHNA B GHOMETHON W HanoroBoi
cihepe

2.7 MopAO0K B3aUMo0eicTEMA MHAHCOBLIX OpraHoe
MYHULMNANEHEX 06pa30BaHnil © cyGbeKTamMu KOHTPONA

5.1 MIHhopMaunAa o NpaeMnay, NopAQKAEX U CPOKAaX COCTABNEHUA
npoekToE GOMEeToR

512 MHpopmauma o nopALKaX GopMUpOBaHUA W MCNONL30BAHNA W

v OK D Otmena

Pucynok 31 - ITynkTt «5.1 Uadopmanius o nmpaBmiax, Hopsakax u cCpokax
COCTAaBJICHHSI IPOEKTOB OIOJKETOB, OPTaHax, OCYIIECTBIISIFOIIUX COCTABICHUE
IIPOEKTOB OFO/I’KETOB, OCHOBHBIX JIOKYMEHTaX, (JOPMUPYEMBIX TIPHU COCTABICHUU

5)
6)

MIPOCKTOB OIOJIKETOBY
Ha)xkaTb KHONIKY «OK»;

oTkpoetrcsa hopmymsip s 3anoyiHenus uHdopmaruu «5.1 Muadopmarms
0 TpaBWJIAX, MOPSAKaX U CPOKaX COCTABJICHUS IMPOCKTOB OIOIKETOB,
OpraHax, OCYIIECTBJISIFOIINX COCTABIEHUE TIPOCKTOB  OOIKETOB,
OCHOBHBIX JOKYMEHTaX, (DOPMHpPYEMBIX TpPH COCTABICHUU MPOEKTOB
oromxeToB» (Pucynok 32)
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PRECpeamant & IGINTIN K O SOOI MR AFERTS Iapeaty

Pucynok 32 — ®opmymsap «5.1 Undopmanius o npaBuiax, mopsiaikax U Cpokax
COCTABJICHHSI IPOEKTOB OIOJKETOB, OPraHax, OCYIIECTBISIIOUIUX COCTABICHUE
IIPOEKTOB OIO/IKETOB, OCHOBHBIX JIOKYMEHTaX, (POPMUPYEMBIX IIPH COCTABICHUU
MIPOEKTOB OIOKETOBY

7) B moxymeHTe HEOOXOIUMO 3aIOJHUTH CIICTYIONTUE ITOJIS:
— «HomMmep nokyMeHTa» — 3anoJIHSIEeTCS aBTOMATHYECKHU.

— paznen «Mudopmarus o myOIMYHO-TIPAaBOBOTO 00pa30BaHUU, JIJIsi KOTOPOTO
chopmupoBana wunHbpopmanus». B pazgene HeE0OXOAMMO 3alOJHUTH
CJIETYIOIINE TIOJIS:

— «Kon nybnuuno-npaBoBoro ooOpaszoBanus no OKTMO» — 3anomHsiercs
aBToMatnuecku 1o OOmepoccuiickoMy Kiaaccupukatopy TeppUTOpHUI
MYHHITUTIATBHBIX 00pa30BaHUM, MTOJI€ 0053aTEIBHO JIJISl 3aI0THEHUS;

— «HaumenoBanue myoOauyHO-ipaBoBOro oo6OpazoBanuss no OKTMO» —
3amojHsAeTcs aBToMaruyecku 1o Oobmepoccuiickomy KiaccupuKaTopy
TEPPUTOPHI MYHUIIUMAJIBHBIX 00pa3oBaHUM, TMoOJie O00sA3aTENbHO IS
3aIOJTHECHUS.

— paznen «MHpopManusi O mMpaBWiax W CPOKaX COCTaBJICHUSI TPOEKTA
OropkeTay. B paznene He0OX0IMMO 3aMOHUTH CIIEAYIOIINE MOJIS:

— «lIpaBuna cocraBieHus] MpOEKTa OOKETa» — aBTOMATHYECKOE MOJE IS
3aMoJHEHUs, JOCTYNMHO [JIs peaaktupoBanus. [lome oOsi3aTenbHO IS
3aII0JIHEHHMS TP 3AII0JIHEHUH Pa3JIelia;
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«CpoKHM COCTaBJIEHHs MPOEKTa OIOKETa» — aBTOMATHYECKOE MOJIE IS
3allOJIHeHUA, JOCTYHMHO [JIsi penaktupoBanus. llone oOs3arenbHO 7S
peAaKTUPOBAHUS.

pas3acia «PeKBU3HUTHI dKTa, COACPKAIICTO I/IH(bOpMaHI/II-O 0 IIopsAAKax
COCTABJICHHUA IIPOCKTA 6I-0II}KCT8, MYHHUIUIIAJIBHOI'O 06p330BaHI/I}I». B
pas3acic HGO6XOIII/IMO 3aIIOJIHUTD CIICAYIOIIUC I10JIA:

«Bung akta» — BBIOpaTh 3HAUEHWE W3 BBIMIAJAIONIETO CIHCKA, IOJe
00s13aTEeNbHO JIJIS 3aI0IHCHUS,

«Homep akta» — py4yHOW BBOJ, yKa3aThb HOMEp IMPABOBOIO aKTa, IOJE HE
00s13aTeNIBHO JUIsl 3a0JIHEHHUS,

«HamMmeHoBaHue akrta» — py‘IHDﬁ BBOJ, YKa3bIBACTCA HAWMMCHOBAHHUC
IIpaBOBOI'O aKTa. ITone o0s3aTeIBLHO JJIA 3aITIOJIHCHU A,

«/lata yTBepxkaeHMs akTa» — BBIOpaTh 3HAUYEHHE U3 KajeHAaps WIH
3anoJHUTh pyyHbiM BBoAoM B ¢opmare JJI.MM.ITIT. Ilone o6s3arensHO
IUTsL 3aII0JIHCHUS,

«/lata BcTymiieHHs B CWIy» — BbIOpaThb 3HAUCHHUE W3 KaJeHAApA WIH
3amojgHUTh py4dHbiM BBojoM B ¢opmare JA.MM.ITTT. TIlone He
00s3aTEBHO TSI 3aMI0JIHEHHUS,

«Kom oprana mpuHSBIIETO akT» — PYYHOM BBOJ, YKa3bIBae€TCS KOJ TIO
CBoaHoMy peecTpy oprana, mpuHsBiiero axkt. [lojse He oOsi3aTenbHO st
3ar0JIHCHUS;

«HaumenoBanue opraHa mo CBOJHOMY peecTpy, MPUHSBIIETO aKT» —
3aI0JIHSAETCS aBTOMATUYECKH CUCTEMOM MpH yKazaHuWM Koja 1no CBogHOMY
peectpy. Ilosne HenocTynHo aiia peaaktupoBanus. Eciu koa no CBogHOMY
peecTpy HE YyKa3aH, TO 3alOJIHSIETCd PYYHBIM BBOJIOM C YyKa3aHUEM
HAaUMCHOBAHUS OpraHa, mpuHsBmiero axrt. Ilome oO0s3aTenpHO IS
3aI10JTHEHMUSI.

pazaen «Mudopmanuss o0 (PUHAHCOBOM OpraHe MYHMIIUTIATIBLHOIO
o0pa30BaHMsl, OCYIIECTBIISIIOIIEM COCTOSIHIE MPOeKTa OromKkeTay. B paznmene
HEOOXOMMO 3aIMOJTHUTH CIIETYIOIINE TTOJIS:

«Kon mo CsomgHomy peectpy (HUHAHCOBOTO OpraHa MYHHUIIMIAIBLHOTO
oOpa3zoBaHus» — 3amoJIHIETCS] aBTOMATUYECKH CHUCTEMOW Ha OCHOBaHUU
JAHHBIX O TIOJh30BaTENE, 3AMOJHSIOMEM (OPMYISIp, MOCTYNEH PYYHOU
BBO/I. [ToJie He 00s13aTeNBHO 711 3aMIOTHEHUSI TIPY 3aTI0JTHEHUH Pa3/iena;
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«HanmeHnoBanue (HMHAHCOBOTO OpraHa MYHHIIMIIAJIBLHOTO OOpa3OBaHUM» —
3aMOJHSAETCS ABTOMAaTMYECKH CHUCTEMOM Ha OCHOBAaHMM JaHHBIX O
M0JIb30BaTeJe, 3aloJHAIMmEM (GOopMyIsip, TOCTyNeH pydHod BBoj. [lore
00s3aTeBHO IS 3aMIOJIHEHUSI IPY 3aII0JTHEHUU pa3ena.

pazaen «MHdopmaruss 0 MECTHOM aAMUHUCTPALIMM MYHHITUIIAIBHOTO
0o0pa3oBaHUs, OCYIIECTBIISIONICH COCTaBJICHHE IIpoeKTa Orokera». B
pazjesie He00X0AUMO 3aMOJTHUTh CIEAYIOIIUE TOJIS:

«Kon mo CBogHOMY peecTpy MECTHOW aAMUHUCTPALMM MYHULIMNAIBHOTO
00pa3oBaHUs» — PYYHOU BBOJ, YKA3bIBACTCA KOJ MECTHOW aIMUHUCTpaIUU
MyHULIMOAIBHOTO oOpa3zoBanusi 1o CBogHoMy peectpy. Ilone He
00s13aTEBHO IS 3aMIOJIHEHUSI TIPY 3aI0JTHEHUH pa3iena;

«HanmeHnoBaHuE MECTHOM aJIMUHHUCTPAIIMA MYHUITUTIAILHOTO 00pa30BaHUs)
— 3aI0JIHSIETCA aBTOMAaTUYECKU CUCTEMOU IPU yKa3aHUU KoJa 1o CBOgHOMY
peectpy. Ecam kox mo CBOgHOMY peecTpy HE YKa3zaH, TO 3allOJIHSIETCS
PYYHBIM BBOJOM, C YyKa3aHUEM HAMMEHOBAHUS MECTHOW aJMHUHUCTpaIuu
MyHUIMINIATBHOr0 0Opa3oBaHus. [lone o0s3arenbHO NI 3alOJIHEHUS TPU
3aM0JHEHUU pa3zea.

paznen «TekcT mopsiika cocTaBiIeHUs! MPOEKTa OIOKETa MyHUIUIIATBHOTO
oOpazoBanus». 1 co3AaHNs HOBOM 3alKCH B pa3/iese HeoOX0JUMO HaXaThb

=
KHOIIKY «/lo6aBuTh HOBYIO CTpOKY. HeoO6x0a1Mo 3amoITHUTE TOJIA:

«HaumenoBaHue pasnena» — py4dHOM BBOJ, YKa3bIBAETCSI HAaMMEHOBaHUE
paznena. [lone o0sA3aTeNnbHO ISl 3aMI0JIHEHUSI IPU 3aM0JTHEHUU pa3/ena;

«Copeprxanue paszjienay — pyqHOH BBOJI, YKa3bIBa€TCs COIEp)KaHUe pas3zena.
[Tone 06s13aTenbHO AJIs 3aAMOTHEHUS TIPH 3aTI0JIHEHUH pa3/iena;

«Bnoxenue» — 3amoiHSIETCS aBTOMATUYECKH MMEHEM 3aIrpy>KCHHOI'O
Bioxxenus. Ilone o0s13aTensHO JJIA 3aIIOJIHCHUA.

I[JISI KOIIMPOBAaHUA CTPOKM C TCKCTOM pasaciia HCO6XOI[I/IMO BBIACIIUTH

C ]

CTPOKY, HaXaTh KHONKY = , mamee =— «Co30aTh KOIMIO CTPOKM». Jljis
yAaJICHUS] BBEICHHOW MH(OpMAaI HEOOXOIUMO BBIJIEIUTh CTPOKY, HAXKATh

(XS

, lanee «Y IanuTh CTPOKY».

pasznen «Bnoxenuwe». [[ns moGaBieHuss BIOKEHUS HEOOXOAMMO HaXaThb
gl

KHOIIKY «Jlo6aButh BroxkeHue». B dhopme «JloGaBneHue BIOKEHUS

(Pucynok 33) HEOOXOAMMO Ha)kaTh «3arpy3uThb», BIOKEHUE TOJIKHO OBITH

He 6onee 5.0 MB.
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Nobaenenne BNOMEHNA

QcTanock gnA 3arpyakd: 5.0 MB, yucno dainoe:

BriGepnTe TN BNO¥EHWA:
Attachment_&_1 (%)

WK HaXMuTE

@ 3arpyanTs

Dann.:

KomMmMeHTapKiA:

& CoxpaHute D 3aKpbiTb

Pucynok 33 — ®opma «JlobaBiaeHre BIOKEHUS

paznen «/lokymMeHThl, HEOOXOAUMBIE JJIsi COCTaBJIEHUS MPOEKTa PELIEHUs O
MeCTHOM OrojikeTey. i no6aBiaeHusl CTPOKUM HEOOXOAMMO HaXaTh KHOMKY

L
i3 «Jlob6aButh BioxeHue». B dopme «JlobaBmenne 3amucu» (PucyHok
34), He00X0JUMO 3AIIOJIHUTD ITOJIS:

«Ne 11/m1» — 3amoHAETCS CUCTEMOM aBTOMAaTHYECKH;

«HanmeHOBaHHE NOKyMEHTa» — PYYHOM BBOJ, YKa3aTb HAWMEHOBAaHUE
nokymeHTa. [lose o0s3aTeNbHO AJi 3aM0JHEHUS TIPH 3aMIOJIHEHUH pa3Jiena;

«Ha3naueHue u KpaTkoe colepKaHue NOKYMEHTa» — PYYHOU BBOJ, yKa3aTh
Ha3HAaYeHUE U KpaTKoe coaepxkaHue NokyMeHTa. llonme obGs3arenbHO aiis
3aII0JIHEHNUS IIPU 3al0JIHEHUH Pa3zena;

«HanmeHoBaHuME WCTOYHMKA MYyOJMKAMW» — pPYYHOM BBOJ, YKa3aTb
HAaMMEHOBAaHME MCTOYHMKA MyOsMKauuu JokyMmeHta. [lone He o0s3aTenbHO
JUIs 3aII0JIHEHUSI TIPY 3aII0JIHEHUHN Pa3lIenia;

«CchlIKa Ha UCTOYHHK ITyOJIMKALIUW» — PYYHOH BBOJ, yKa3aTh CCBUIKY Ha
UCTOYHUK MyOnuKauuu qokymeHTa. Ilone He o0s3aTesbHO Uil 3a1I0JIHEHUS
IIPU 3aI0JIHEHHUM pa3zena.
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~ [1OKYMEHTEI, He0GX0AMMbIE ONA COCTABNEHNA NPOEKTA PEWEHHA 0 MECTHOM Gom¥eTe

HaumeHoBaHKME UCTOYHWKA CChINKA Ha MCTOYHUK

Menin HaWMeHOBaHWE [OKyMEHTa Ha3sHayeHue 1 KpaTKOE COOepaHne foKyMeHTa _ _
ROKY p Aep RoKy nyGnuKaLmn nyGIHKaLMm

1

] —
=

= =t BB

Pucynok 34 — ®opma «JlobaBiaeHne 10KyMeHTa, HEOOXOIMMOTO JIJISI COCTABJICHUS
MIPOCKTA PEIICHUS] O MECTHOM OFOKETE)

— ]_IJ'ISI KOIIMPOBAHHUA CTPOKHM C TCKCTOM pa3aciia HGO6XOI[I/IMO BBIACIIUTD

=

CTPOKY, HaXaTb KHOIIKY , AaJIecc = «COSIIaTL KOIIUKO CTPOKM. ]_—[H}I
YAaJICHUA BBCI[CHHOﬁ I/IH(i)OpMaI_II/II/I H€O6XOIIHMO BBIACIUTL CTPOKY, HAKAB
, JaJICC E= ((YILEUII/ITB CTPOKY».

— pazzaen «OCHOBHBIE TOKYMEHTHI, (POpMHUpPYEMbIC IPU COCTABJICHUHU ITPOCKTA
pelieHus 0 MeCTHOM Orojpkere». [l no0aBieHUsT CTPOKM HEOOXOIUMO
gl
Ha)kaTb KHOIIKY «Jlo6aButh BiOXEHUE». B dopme «JlobGaBneHue
3armcn» (Pucynok 35), HEOOXOAMMO 3aIOTHUTD TOJIS:

— «HanmeHnoBanne nOKyMeHTa» — py4YHOM BBOJ, YyKa3aTb HAaWMMEHOBAHHE
nokyMeHTa. [lone 00s13aTesIbHO /17151 3a1I0JIHEHUS IPY 3aIl0JIHEHUU pa3Jiena;

— «Haznauenue n KpaTKOC COACPKAHUC JOKYMCHTA» — py‘IHOﬁ BBO/J, YKA34aTb
HAa3HAYCHHUC MU KpPATKOC COACPKAHUC IJOKYMCHTA. ITone o6s3aTensHO JJIsL
3aIIOJIHCHUA ITPH 3allOJTHCHWHA Pa3aciia,

— «HaumeHnoBaHne WCTOYHMKA MyOJMKAlMU» — PYYHOM BBOJ, YKa3aTh
HalMEHOBAHME MCTOYHMK MyOJuKaluu gokyMeHTa. Ilone He 00s13aTesbHO
JUTSL 3aMOJTHEHUSI TIPU 3aMI0JTHEHUU Pa3ienia;

— «Ccpulka Ha UCTOYHUK MyOJUKAIIMI) — PYYHOU BBOJI, YKa3bIBAE€TCS CCHLIKA
HA HWCTOYHMK TyOnmuKamuu JokymeHta. llome He o0s3arenbHO IS
3aII0JIHEHHUS ITPY 3AII0JIHEHUH pa3jena.

¥ [JOKyMEHTEI, HE0GXOMUMbIE [NA COCTABNEHNA NPOEKTA PEWEHNA 0 MECTHOM GlomxeTe

HaumeHoBaHWe MCTOYHMKE CChINKE HA MCTOUHWE

Nen/m HauMeHoB3HWe MOKYMEHTA  Ha3HaueHWe W KpaTKoe COMEpXaHE JOKyMEHTa _ _
4 ‘ Roky DAIKOE COASH ROk nyGnHKaLmn nyGRMKaLN

1

E T E

Pucynok 35 — ®opma «OCHOBHOTO JOKyMEHTa, (HPOPMHUPYEMOTO IIPU COCTABIICHUHU
MIPOEKTA PELIECHUSI O MECTHOM OFOJIKETE

8) mpoBepuTh BBEICHHYIO HHPOPMAIIHIO U HaKaTh «[IpOBEpUTH TOKYMEHT»

. Ecan o0s13aTensHbIe JJIA 3aII0JIHCHUS I10JIA HE 3aIlI0JIHCHBI, 6yz[eT
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BBIBEJICHO OKHO «Pe3ynpTaT mpoBEpKW». BEHIOIHUTE HCHpaBICHUE
YKa3aHHBIX OIHOOK;

9) CcoXpaHUTh JOKYMEHT, IO KHOMKE £ «CoXpaHUTh H3MCHCHHSI;

10) BeIOpATh CO3MaHHBIN GopMyIsip B cTaTyce «UepHOBUKY;
=[]
11) Ha maHeNM MHCTPYMEHTOB Haxarh KHOmKy L HI «CdhopmupoBaTh JHCT
COTJIACOBaHUS U MepeAaTh Ha COTIIACOBAHUEY;

12) 3ammomauTh  nmcT  cornacoBanms.  [loms  «Cornmacyromme»  H
«YTBepKIaomue» HeoOXOTUMO 3aloJHUTh YIOJHOMOYEHHBIMUA Ha
COTJIaCOBaHWE M YTBEPXKIEHUE JIMIAaMH MyTeM BbIOOpa HX U3
CIPaBOYHUKOB;

13) B mosie «Ilopsiiok» YCTaHOBUTH IMOPSIKOBBIA HOMEP COTJIACYIOIIETO,
HarpuMmep: 1 — miig nepBoro, 2 — ans BToporo. Ecnu coriiacoBaHusi He
TpeOyeTcsi, ycTaHOBUTH Tanky B moje «lIlponyctutrh artamn
COTJIACOBAHUS;

14) naxatb «OK».

[locne QopMupoBaHusi JUCTa COTJAaCOBaHUs, 3asBKa Ha pa3MEIICHHE
uHopmaruu nepexonut B ctatyc «Ha cornacoBanuu B puHoprane cyonekra PO» u
HaITpaBJISIeTCS MOJIB30BATENSM C MOTHOMOYHEM «COrjaacyrommii.

Ecnu B nucTe cornmacoBaHusi ycTaHOBJieHa rajka B mojie «l[Ipomyctuts 3Tan
corjacoBaHMs», 3asBKa Ha pa3MelleHue HHPopMauuu nepexoaut B craryc «Ha
VTBEPXKJICHUW» M HaOpaBisieTcss Ha  MOJb30BaTelis C  MOJHOMOYHMEM
«Y TBEpKAAIOLLINID.

3.1.1.7 ®opmynsp «5.4 lNopsgok pas3paboTknm n yTBEPXKAEHUS BHOIKETHOro
NPOrHo3a Ha A0NrocpoYHbIN Nepunoay»

Nudopmaruss B dopmyssipe 3amofiHAETCS TMOJH30BATEIEM C TMOJHOMOYHEM
«BBog nmanHbIX». Jlns 3amonmHeHUss HWHPOPMAIMM O TIOPSAKE pa3pabOTKu U
YTBEPKJICHUSI OFOJIKETHOTO TIPOTHO3a Ha I0JATOCPOUYHBIN MEPHO1 HEOOXOIUMO:

1) misg co3maHus HOBOrO JoKymeHTa nepedtd B pasgen «EITBC\
Pasmemenne wunpopmanmun ©Ha EIIBC ¢QunancoBeiMu opranamu
MYHUIIUIATBHBIX ~ oOpasoBanmil\  MHbopmarus, bopmupyemas
¢unopranamu CyobexkToB PDy;

2) BeiOpaTh GuibTp mnanky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onuvcanue GUIBTP MaNKU MPeACTaBICHO B 1M.2.1.2)

3) Ha maHeTM WHCTPYMEHTOB HaXaTh KHOIIKY «Co31aTh  HOBBI
TOKYMEHTY;


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?_adf.ctrl-state=165ihwdx5k_4&resetTab=true
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?_adf.ctrl-state=165ihwdx5k_4&resetTab=true
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?_adf.ctrl-state=hpvb74ms9_336
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?_adf.ctrl-state=hpvb74ms9_336
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4) B okHe «BpiOOp ThMma mokymeHTa» BBIOpaTh MYHKT «5.4 Tlopsimox
pa3paboOTKu U YTBEPXKIEHUSI OIOJIKETHOTO MPOTHO3a Ha JIOJTOCPOYHBIN
nepuoa» (Pucynox 36)

Buibop THNa gokymeHTa
Q
529 MHpopmaumAa o nopAgKe POpMUPOBEHNA TOCYOAPCTEEHHEIX A

3A0AHNIA HA OKAIAHWE MyHULMNANEHBIX YCIYT W BBINOMHEHWE
pafoT

5.3 TporHo3 couMansHO-3KOHOMUYECKOTo pa3gnTHA
MyHWUMNansHoro 0Gpa3osaHna W MHLIe CEEOeHKA, Heobxogumele
AnA cocTaenednA npoekTa OogxeTta

5.30 VHGopMaUNA 0 NOPAAKE COCTABNEHWA W BEASHUA KACCOBOTD
nnaHa GoHEToR

5.4 MopAgok pazpaloTkk 1 yTEep#AeHNA GHMIHETHOMD NPOTHO3a
Ha QoNrocpoYHLll nepnog

5.7 NopAQok pa3padoTky CpeOHeCPOYHOIO PUHAHCOBOMD NNaHa ¥

v OK D Otmena

Pucynok 36 - ITynkt «5.4 Tlopsinok pa3paOoTKi v YTBEPKACHUS OI0IKETHOTO
IIPOTHO3a Ha J0JTOCPOYHBIN IEPUOI»

5) nHaxaTh KHONIKY «OK»;

6) oTtkpoercs Qopmynsap s 3anoiHeHus uHGopMmanuu  «Ilopsaok
pa3pabOTKU U YTBEPKJAEHUSI OIOKETHOTO MPOTrHO3a Ha JIOJITOCPOYHBIM
nepuo» (Pucynok 37)

5.4 NopAKOX PAZPABOTIN ¥ YTESPILSHRN CAIKeTHOND NPOMMOSE B A0NTOCPOYSLIN DOPHOL
43 !
Loxywesr MNCT COIMN3COEIHNSE CYSTYC nyinamaunm MpMitesl CTENGHEMRS
A
Homep aogmea £ NN 20719 66

- MMOOpPMAWR ¢ NN 0-NOIE0FOM 00D EI0IIHNN MFFMUMNANEH0I0 00DEI0EIHNA, N0 KOTOPOMY NPEACTIENEHE WHDOOMALHR

00 NYONMUKO-NPAB0BOr
1

v Poatinatil AKTA, ONDEQEAMOWEN0 NORALOR DAIPAGOTKI W FTHEDNGIEMIN Sty npe YRS Woto obp N Ontoch n

B axTa &
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Pucynok 37 — ®opmysip «5.4 [Hopsamok pa3paboTKu U yTBEPKACHUS OI0IKETHOTO
MIPOTHO3a Ha AOJATOCPOYHBIN EprUoa

7) B moxymeHTe HEOOXOIUMO 3aTOTHUTH CIICTYIOIHE ITOJIS:
— «HomMmep nokyMeHTa» — 3aloJIHSIETCS aBTOMATHYECKHU.

— paznen «Mudopmaius o myOIMYHO-TIPaBOBOTO 00pa30BaHUU, ISl KOTOPOTO
chopmupoBana wuHpopmanus». B pazgene HeoOXOAUMO  3alOJIHUTH
CJIEIYIOLIUE TOJIS:

— «Koa mny6Gamuno-npaBoBoro obpazoBanus no OKTMO» — 3amonHsercs
apromMatuyecku 1o OOIepoccuiickoMy KiacCUPUKATOPY TEppUTOpUI
MYHUIUINIATBHBIX 00pa30BaHU, 110JI€ 0053aTEIBHO IS 3aI0JTHEHUS;

— «HaumenoBanue mybauyHO-ipaBoBOro oo6pazoBanuss no OKTMO» —
3amojHsAeTcs apToMaruyecku 1o Oobmepoccuiickomy KiaccupuKaTopy
TEPPUTOPUIN MYHUIIUMAIBHBIX 00pa30BaHUil, TMoOJie O0sA3aTENbHO IS
3aI0JIHCHMUS;

— «MHdopmanus nis pa3MenieHusi OTCYTCTBYET» — 3HAUEHUE BBIOMpACTCS U3
BhINaatoniero cnucka. Ilo ymomyanuio BeiOpaHo «Her». Ilpu BbeIOOpE
3HaueHHs «/la» U3 Chucka, MOKHO OCTaThbCsl JOCTYIIHBIM TOJBKO ITOJIE
«IIpuuriHa OTCYTCTBUSI HMHQOpPMAIIMU», BCE OCTaJbHBIE MONs (Popmyrsipa
OyyT HETOCTYIHBI AJis 3anofHeHusd. [lone 00s3aTenbHo i 3an0dHEHUS;

— «[IpuunHa oTCcyTCTBUSA MHGOPMAIMMY — 3alOJIHEHUE HE TpeOyeTcs, €CiH
umeercs uHopmarua s pazmenieHus. Ecoum wnbopmarms s
pa3MeIleHusT OTCYTCTBYET, TO TIOJIE 3alOJHSETCS PYYHBIM BBOJOM, C
yKa3aHHEeM NpPUYMHBI OTCYTCTBUSI HHpopmaruu. [lone oOs3aTenbHO AJIs
3anojHeHus1, eciau B nojie «MHpopmauus ajisg pa3MenieHus OTCYTCTBYET
BBIOpaHO 3HaueHue «Ja».

— pasnen «PexkBM3WTHI akTa, cojeplkamero HWHPOPMAIMIO O MOPSAKaxX
COCTaBJICHMsI TPOEKTa Or/pKeTa MYHHIMNAIBHOTO oOpa3zoBanus». B
pazzesnie HeoOX0IMMO 3aIOTHUTH CIICTYIOIINE OIS

— «BI/II[ aKTa» — BBIGpaTL 3HAa4YCHHUC M3 BbIIIaAAIOMCIO CIIMCKa, IIOJIC
00s13aTeILHO JJIA 3aIIOJIHCHUA,

— «Homep akTa» — py4HOHW BBOJ, yKa3aTh HOMEp IMPABOBOTO aKTa, IMOJE HE
00s13aTEeNbHO TSI 3aII0JTHEHMS

— «HaumenoBanue aktay — py4dHOM BBOJ, YKa3bIBa€TCS HaMMEHOBAHUE
mpaBoBOTO akTa. [loye 00s13aTenbHO IS 3aMOTHEHUS;
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«/lata yTBepxkaeHUs aKTa» — BHIOpaTh 3HAYEHUE U3 KaJleHAAps WU
3anoyHUTh pydHbiM BBOJoM B Gopmate JJ.MM.ITIT. Ilone o6s3atensHO
1151 3aTI0JTHEHNS;

«/lata BcTymieHus B CHIIy» — BbIOpaTh 3HAYCHHWE W3 KaJeHAApS WIU
3alOJIHUTh pyyHbIM BBojJoM B dopmare JA.MM.ITIT. Ilome He
00s3aTeNBHO IS 3aM0JIHEHMUS,

«Kox opraHa mpuHSBIIErO aKT» - PYYHOM BBOJ, YKa3bIBAa€TCA KOJ IO
CBogHOMY peecTpy opraHa, mpuHsBiIero akT. [lome He oOs3aTensHO s
3aM0JHEHUS;

«HaumenoBanue oprana no CBOJHOMY peecTpy, HPHUHSBIIETO aKT» —
3aI0JIHSIETCS aBTOMAaTUYECKU CHUCTEMOM MpU yKazaHuu koaa 1no CBOJIHOMY
peectpy. Ilone HemoctynHo s peaaktupoBanus. Ecinu kon nmo CBogHOMY
peecTpy HE YyKazaH, TO 3alOJIHSETCS PYYHBIM BBOJAOM C YKa3aHUEM
HAUMEHOBaHUsA oOpraHa, mpuHsBiIero akrt. I[lome oOs3aTenbHO IS
3ar0JIHCHUS;

«HanmeHoBaHME WCTOYHMKA MYOIMKAalUW» — PYYHOW BBOJ, HEOOXOAMMO
yKa3aThb MCTOYHUK IyOJHMKaluMW JOKYMEHTa uiau wmatepuana. lloime He
00s13aTeNBHO JIJIS 3aII0THCHUS,

«CchllKa Ha UCTOYHUK MYyOJIUKAIIUU» — PYYHOU BBOJ, HEOOXOAMMO yKa3aTh
CCBUIKY Ha MCTOYHHUK MyOJMKalMKM JOKyMeHTa wiu matepuana. [lome He
00s13aTEBHO TSI 3aMI0JIHEHHUS,

«Ilepuon neiicTBus OFOIKETHOTO MPOTHO3a» — 3AMOJIHAECTCS aBTOMATUYECKH,
JOCTYIIHO Jis1 penakTupoBanus. [lone o0s3aTenbHO A1 3aTI0JTHEHUS.

paznen «ConepkaHUe akTa, ONPEACNSIIONIEr0 MNOpPAIOK pa3pabOTKU U
YTBEPKJICHUS OIO/PKETHOTO TPOTHO3a MYHUIMIIAJIBLHOTO 00pa3oBaHUsSI Ha
JNONTOCPOYHBIA Tepuo». s co3maHuss HOBOW 3allMCu B paslelie

HEOOXOMUMO HaXaTh KHOTKY e «/1l06aBUT, HOBYIO  CTPOKYY.
Heo0xoaumo 3amoMHATE CIeIYIONINE CTPOKH:

«HanMeHoBaHue paziena» — pydyHOU BBOJ, YKa3aThb HAHMEHOBAHHUE pas3zeiia
akta. [lose 06s13aTebHO 1S 3aM0JIHEHUS P 3aIl0JIHEHUU pasJiena;

«CopeprxaHue pasziena» — pydyHOH BBOJI, YKa3aTh COJICPKAHUE pa3zeia aKTa.
[Toe 06s3aTenbHO IS 3aMOTHEHUS TIPH 3aII0JIHEHUHN pas3fierna.
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— I[JDI KOIIMPOBAHUA CTPOKM C TCKCTOM pasaciia HCO6XOI[I/IMO BBIACIIUTD

&g

CTPOKY, HakaTh KHONKY ', mamee = «Co34aTh KOIHUIO CTPOKW». Jlis
yAaJIeHusI BBEICHHONW WH(POpMAIUA HEOOXOIUMO BBIJICIUTH CTPOKY, HAXKATh

(XS

, JaJICC ((YI[aJII/ITB CTPOKY».

— pazaen «Bnoxenue». J{ns noOaBieHUs BIIOXKEHUS HEOOXOAUMO HAXKaTh

L
KHOIIKY i «/loGaButh Bnoxenue». B dopme «JloOaBneHune BIOKEHUS

(Pucynok 38) HE0OOX0IUMO HaxaTh «3arpy3uTh», BIOKECHHUE JIOJDKHO OBITh
He Oosiee 4.8 MB, konuuecTBO (aiiaoB He 6oJiee OHOTO.

NobaeneHne ENOXEHUA

OcTanock AnA 3arpy3kk: 4.8 MB, wacno daidnoa: 1

BriGepuTe TMN BNOHEHNA:
Attachment_5_4 (*)

WKW HaxmMnTE

JarpyanTs

KommeHTapmii:

v CoxpaHuTe D 3akpeiTb

Pucynoxk 38 — ®opma «JlobaBieHre BIOKEHUD
— «BnoxxeHne» — 3amoyHAETCS aBTOMATUYECKHU TIOCTIE T0OABICHUS BIOXKEHHS.
8) mnpoBepuTh BBEACHHYIO HH(POPMAIUIO U HaXKaTh «[IpOBEPHUTH TOKYMEHT)
. Ecin obsi3aTenbHbIe 1715 3aNI0JIHEHUS TIOJISl HE 3aM0JIHEHBI, OYJIeT

BbIBEICHO OKHO «Pe3ynbTaT mnpoBepku». BBIMOJHUTE HCHpaBICHUE
yKa3aHHBIX OIIHUOOK;

9) coxpaHUTh JTOKYMEHT, 10 KHOMKE £ «COXpaHUTh U3MCHECHUSY,

10) BbIOpaTh co3manHbIi GOopMYJISIp B cTaTyce «UepHOBHKY;

=[]
11) Ha maHeNd MHCTPYMEHTOB HaxaTh KHOMKY 5/ «CdhopmupoBaTh JHCT

COrj1IaCoBaHuA U IEPEAATEL HA COTTIACOBAHUC)) ;
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12) 3ammomauTh  nmcT  coriacoBanms.  [loms  «Cornmacyromme»  H
«YTBepKIaomue» HeoOXOIUMO 3aloJIHUTh YIOJIHOMOYEHHBIMUA Ha
COTJIaCOBaHME M YTBEPXKIEHUE JIMIAMH TyTeM BbIOOpa HX U3
CIPaBOYHHKOB;

13) B mosie «Ilopsiiok» YCTaHOBUTH TMOPSIKOBBIA HOMEP COTJIACYIOIIETO,
Hanpumep: 1 — nus nepBoro, 2 — aiig Broporo. Eciu cornmacoBanusi He
TpeOyeTcsi, yCTaHOBUTh Tanky B mnole «lIpomyctuts a3Tan
COTJIaCOBaHUS»;

14) naxatb «OK».

[locne QopMupoBaHusi JUCTAa COTJAaCOBaHUs, 3asBKa Ha pa3MEIICHHE
uHpopMmaruu nepexoauT B ctatyc «Ha cormacoBanuu B puHoprane cyobekta PO» u
HAMPAaBJISAETCS MOJIB30BATEISIM € MMOJTHOMOYHUEM «COracyronum.

Ecnu B nucte cormacoBaHusl yCTaHOBJIEHA raika B mone «lIpomyctuTs stam
COTJIACOBaHMS», 3asiBKa Ha pasMmenieHue uHbopManuu mnepexoaut B crtatyc «Ha
YTBEPXKIECHUW» W HANpaBisieTcsl HAa  MOJb30BaTelsl C  [OJHOMOYHEM
«Y TBEpKAAIOLINID.

3.1.1.8 ®opmynsap «5.7 MNopsagok pa3paboTkm cpeaHecpo4HOro prHaHCOBOro
nraHa MyHuMuunanbHOro obpasoBaHna»

Uudopmaruss B dopmysspe 3amofHAETCS IMOJIb30BATEIEM C IMOJHOMOYHEM
«BBoxg nmanHbIX». Jlns  3amonHeHWss MHpOpPMANMM O TMOPSAKE pa3pabOTKu
CpeIHeCPOYHOTO (DMHAHCOBOTO IJIaHA MYHHUITUTIAIBHOTO 00pa30BaHUsI HEOOXOAUMO:

1) mis co3maHus HOBOrOo JoKymeHTa mepedtd B pasgen «EITBC\
Pasmemenne wunpopmanmun nHa EIIBC ¢dunancoBeiMu opranamu
MYHUIUNAIBHBIX  oOpaszoBanmil\  Mubopmarus, bopmupyemas
¢unopranamu CyOobekToB PDy;

2) BeiOpaTh GuibTp manky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onucanue GUIBTP MaNKHU MpeACTaBIeHo B 1M.2.1.2)

3) Ha TaHeNW WHCTPYMEHTOB Ha)XaTh KHOIKY «Co3mate HOBBII
JTOKYMEHT;

4) B okHe «BpIOOp Tuma moxkymeHTa» BbIOpaTh MYyHKT «5.7 Ilopsmok
pa3paboOTKH CpeIHECPOYHOTO (DMHAHCOBOTO IIaHA MYHUIIMIIAIBHOTO
obpasoBanus» (PucyHok 39)


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?_adf.ctrl-state=165ihwdx5k_4&resetTab=true
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Bribop TMNa pokymeHTa

Q,

ONA COCTAENEHWA NPOEKTa DOKeTa ~
5.30 MHdopMauma o NopAQKe COCTAEMEHWA W BEAEHWA KACCOBOID
nnaHa GlooHeTos

5.4 MopAnok paapaboTky W yTEEpHOEHWA GIOM¥ETHOMD NPOTHO3a
Ha AoNroCpOYHLIN NEpUog

5.7 NopAgok paszpaloTkl cpegHecpoYHore GUHAHCOBOMD NNaHa
MyHULMNAnLHoro oGpazoeaHua

£.12 MHGopmMauwrA o NopAOKE W COOKAX COCTABNEHWA, BHEWHER
NpoBEpKE, PACCMOTDEHWK W YTEEDHOEHWA GHDHETHOR OTYETHOCTH
Glog#eToB

.14 3aKnioyenie onraHa BHEWHErD MyHMUMNaNLHoro KonToona Y

v OK D OtmeHa

Pucynoxk 39 IlynkT «5.7 [Topsinok pa3paboTku cpeIHecpOIHOro (PMHAHCOBOTO IIJIaHa
MYHHIIUIIAJIFHOTO 00pa30BaHUs»

5) nHaxath KHOTIKY «OK»;

6) ortkpoercs Qopmyiasap s 3amoyiHeHus uHGopManuu  «Ilopsmok
pa3pabOTKH CPEeIHECPOYHOTO (PMHAHCOBOTO IJIaHA MYHHUIIMIAIBHOTO
obpazoBanus» (Pucynok 40)

4]

3y _——.

Cmapmaes @iy

o 5o

Pucynox 40 — ®opmynsap «5.7 [opsiaok pazpaboTku cpeaAHECPOUHOTO (PUHAHCOBOTO
TTaHa MYHUIIUITAIEHOTO 00pa30BaHUs»

7) B nmoxymeHTe HEOOXOIUMO 3aTOJHUTH CIACTYIOIIUE ITOJIS:
— «HomMmep nokymMeHTa — 3amoJIHSIETCS aBTOMAaTHYECKHU.

— pazaen «Mudopmanusg o myOIMYHO-TIPABOBOM 00pa30BaHUM, JJISI KOTOPOTO
YCTaHOBJICH TOPSIOK». B pazgene HE0OXOAMMO 3aMONHHUTH CIEAYIOIIHE
TIOJISE:
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«Kon myOnmuno-npaBoBoro obpazoBanuss nmo OKTMO» — 3amonusiercs
aBTomMatuyecku 1o OOIIEepOCCUCKOMY KJIacCH(PUKATOPY TEPPUTOPHiA
MYHHULIMINIAIBHBIX 00pa30BaHuM, MOJIE 0053aTENbHO IS 3aII0JIHEHUS;

«HaumenoBanue myOnu4yHO-mpaBoBoro oodpazoBanuss no OKTMO» —
3anojHseTcs aBToMaruyecku 1o OOmepoccuiickoMy KiaccuukaTopy
TEPPUTOPUN MYHULIMMAJIBHBIX 00pa30BaHWil, MoOJie O00sA3aTeNbHO IS
3ar0JIHCHUS;

«MHbopManmst Aji1 pa3MeIIeHns] OTCYTCTBYET» — 3HAUYCHHUE BBIOMpAECTCS U3
BhITIafaromero cnucka. [lo ymomuanuto BeiOpano «Her». Ilpm BwIOOpE
3HaueHHs «/la» U3 cnucka, JHOJKHO OCTaThCSl JOCTYMHBIM TOJBKO IOJIE
«IIpuunHa OTCYTCTBUSI MUH(OpPMAIMKU», BCE OCTaJbHBIC TOJs (QopMyIsipa
OyIyT HeIOCTYIHBI AJis 3anojHeHusd. [lone 00s3aTenbHo A1 3a0THEHUS;

«IIpuunHa OTCYTCTBUS MH(pOpMAUN» — 3alOJHEHUE HE Tpelyercs, eciu
umeercs uHopMmanua s pazMenieHus. Eciou  wnbopmarms s
pa3MeIleHUs. OTCYTCTBYET, TO IIOJIE 3alOJHSAETCS PYYHBIM BBOJAOM, C
yKa3aHWEeM MPUYMHBI OTCYTCTBUS HH(popmaruu. [lone oOs3aTenbHO MJIs
3anojHeHus1, ecau B nojie «Mupopmanus s pasMenieHus: OTCYTCTBYET»
BBIOpaHO 3HaueHue «Ja».

pazaen «Mudopmanus o0 akTe, yCTaHABIMBAIOIIEM MOPSAI0K pa3pabOTKU
CPEIHECPOYHOr0 (PMHAHCOBOTO TUIAHA MYHHUIIMIAILHOTO 0Opa3oBaHus». B
pazzesne HeoOX0IMMO 3aIOTHUTH CIICTYIOIINE OIS

«Bun akta» — BbIOpaTh 3HAYCHHWE W3 BBINAAAIONICTO CIMCKA, TIOJIC
00s13aTeNLHO JIJIS 3aI0JTHCHUS,

«Homep akta» — py4HOW BBOJ, yKa3aTh HOMEp IPaBOBOTO aKTa, IOJIC HE
00s13aTEIbHO 1 3aII0JTHEHUS,

«HammMmeHoBaHue akrta» — pquOﬁ BBOJl, YKa3bIBAaCTCiA HAWMMCHOBAHHC
IIPaBOBOI'O aKTa. ITone o0s13aTeBLHO JJIA 3aIlIOJIHCHU A,

«/lata yTBepxkaeHUs aKTa» — BbIOpaTh 3HAYEHUE U3 KalleHAaps WU
3anoJHUTh py4yHbIM BBOJOM B (opmate I MM.ITIT. [lone o6s3arenbHO
IUIsL 3AII0JIHCHUS,

«/latra BCTymiieHHss B CHJIy» — BBIOpaTh 3HAU€HHWE U3 KaJCHAApS WU
3amojgHUTh py4dHbiM BBojoM B ¢opmare JA.MM.ITTT. TIlone =He
00s13aTEIBHO TSI 3aMOJTHCHHUS,

«Kon oprana mpuHSBIIETO aKT» — PYYHOH BBOJI, YKa3bIBA€TCS KOJ IO
CBonmHOMY peecTpy opraHa, NpUHSBIIETO akT. [lose He 00s3aTenbHO IS
3ar0JIHCHUS;
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— «HaumenoBanune oprana no CBOZHOMY pEECTpY, NPHUHSBIIETO aKT» —

3aMO0JIHSIETCS. aBTOMAaTUYECKU CUCTEMOM MpU yKazaHuUU koja no CBOIHOMY
peectpy. Ilone HenocTynHo i penakrupoBanusd. Eciou xog mo CBogHOMY
peecTpy HE YKa3aH, TO 3aloJHSETCS PYYHBIM BBOJOM C YKa3aHHEM
HAaUMEHOBaHUsA oOpraHa, mpuHsBIIero akr. I[lome oOs3aTenbHO IS
3aMOJHEHUS;

«HanmeHOBaHUE WCTOYHMKA MYOJIMKAIIMU» — PYYHOHW BBOJI, HEOOXOIMMO
yKa3aTh WMCTOYHUK IyOJHMKAIMA JOKYMEHTa wiu Mmatepuana. [lome He
00s13aTEeNLHO JIJIS 3aI0THCHUS,

«CcplIKa Ha UCTOYHUK MyOJIMKAIIMU» — PyYHOU BBOJ, HEOOXOAMMO yKa3aTh
CCBUIKY Ha MCTOYHUK NyOJMKauu JOKyMEHTa wiu marepuana. [loie He
00s13aTeNIBHO IS 3aII0THEHNUS;

«HepHon I[CﬁCTBPISI 6IOII>K€THOI‘O IIPOrHO3a» — 3allOJIHACTCSA aBTOMAaTHYCCKH,
AOCTYIIHO AJIA pCAaKTUPOBAHUA. ITose o0Os3aTeIBEHO JJIS 3aIIOJITHCHUA.

paznen «Copepxkanue akta». JUIsi co3gaHWsT HOBOM 3amKCcu B pas3felie

HEO0OXOJAMMO Ha)aThb KHOIKY e «/lob6aBuTh HOBYIO CTpOKy». B (popme
«Jlobasnenue 3anucn» (Pucynok 41), HEOOX0IUMO 3aMIOTHUTD TOJIS:

«HanmeHoBaHue pazjenay — pydHOW BBOJ, YKa3aTh HAMMEHOBAHUE paszeia
akTa. [lone He 00s3aTeNnbHO IS 3aM0THEHNS;

«CopepkaHue pasJielia» — pyqHOH BBOJI, YKa3aTh COJCPKAHUE pa3JieNia aKTa.
[Toste HEe 00s3aTENBHO JJIS 3AITOTHCHUS.

~ TeKcT NOpAQKA COCTABNEHWA NPOEKTa GI0MKEeTa MyHULMNANEHOTo 06pa3oBaHna

HawmeHoBaHWe pasgena Cogep:aHue pasgena

* BB

)

=

Pucynox 41 — ®opma «TekcT mopsika cocTaBaeHus MpoekTa OroKeTa
MYHHUITUTIATBHOTO 00pa30BaHUS»

— Jlng xomMpoBaHHMS CTPOKH C TEKCTOM pasjella HEoOXOIUMO BBIJICIIUTH

CTPOKY, HaXaTh KHONKY = , mamee — «Co30aTh KOIMIO CTPOKM». s
yAaJICHUS] BBEICHHOW MH(OpMAaI HEOOXOIUMO BBIJIEIUTH CTPOKY, HAXKaTh
EE

, anee «Y 1anuThb CTPOKY».
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— pazaen «Bnoxenue». Ilns noOaBieHUs BIIOXKEHUS HEOOXOAUMO HaXKaTh
L
KHOIIKY i «/lo6aButh BioxeHue». B dopme «JloGaBneHue BIOKEHUSDY

(Pucynox 42) HeoOXOMMO Ha)XaThb «3arpy3uTbhy», BIOKEHUE JIOJDKHO OBITh
He Oosiee 4.8 MB, He Gosee oHOTO (haiina.

NobaeneHne BENOMEHWA

Ocranock AnA 3arpyaku: 4.8 MB, wacno gainoe: 1

BriGepWTe TUN BNOMEHWA:
Attachment_5_7 (%)

WNKW HEXMATE

@ 3arpyants

KomMMeHTapHi:

W' COXpaHuTe D 3aKpuiTe

Pucynok 42 — ®opma «JlobaBiaeHre BIOKEHUS
— «BioxeHne» — 3anoHIeTCs aBTOMATHYECKHU MTOciIe J0OABICHUS BIIOKEHNS,
8) mnpoBepuTh BBEACHHYIO HH(POPMAIUIO U HaXKaTh «[IpOBEPHUTH TOKYMEHT)
. Ecniu oGs13aTenbHbIe J71s 3aII0THEHUS TI0JIs HE 3ar0JIHCHBI, OyAeT

BBIBEJIEHO OKHO «Pe3ynbTaT mpoBepKkw». BBIMOTHUTHL HCHpaBICHUE
yYKa3aHHBIX OIHUOOK;

9) coxpaHUTh TOKYMEHT, 10 KHOMKE = «COXpaHUTh U3MCHECHUSY,

10) BBIOpaTh co3manHbIi GopMyJIsIp B cTatyce «UepHOBHKY;

=[]
11) Ha maHeNd MHCTPYMEHTOB HaxaTh KHOmMKy 5/ «CdhopmupoBaTh JHCT

COrjiaCoBaHM:A M MECPCAAaTbh HA COITIACOBAHHC),

12) 3amosHuTh  gucT  corjiacoBanus.  [loms  «Cormacyromme» |
«YTBepKIaromue» HEOO0X0IUMO 3aloJIHUTh YIMOJHOMOYEHHBIMU Ha
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COTJIaCOBaHMUE W YTBEPXKIEHWE JHUIAMU IIyTeM BBIOOpa UX W3
CIIPaBOYHUKOB;

13) B mone «Ilopsiiok» yCTaHOBUTH IMOPSIKOBBIA HOMEP COTJIACYIOIIETO,
Hanpumep: 1 — s mepsoro, 2 — mia Broporo. Ecinu cornmacoBanus He
TpeOyercsa, yCcTaHOBUTh raiky B none «lIpomyctuts  3Tan
COTJIaCOBaHUA»;

14) naxatb «OK».

[Tocne ¢opMupoBaHus JHMCTa COTJACOBAHMA, 3asBKAa Ha pa3MEIICHHUE
uHpopMaluu nepexoaut B cratyc «Ha cormacoBanuu B puHOprane cyobekra PO» u
HaIIPaBJISETCS NOJIB30BATENSAM C MMOTHOMOYHEM «COrIacyromuii».

Ecnu B nmcre cornacoBaHus yCTaHOBJIEHA ranka B mnoisie «lIpomyctuts 3tan
corjacoBaHHs», 3asBKa Ha pa3MelleHue HHPopMauuu nepexoaut B craryc «Ha
YTBEPXKIACHUW» W  HAOpaBIsAE€TCs  HA  MOJB30BATENsl C  [OJHOMOYHMEM
«Y TBEpKAAIOLINID.

3.1.1.9 ®opmynsap «5.12 WHdopmauus o nopsgkax dqopMUPOBaHUS U
NCNONb30BaHNA OBHOAXKETHbIX aCCUrHOBaHUMA MYHUUMNANBHOIO LOPOXHOMO

doHaa»

Nudopmarus B GopMysspe 3amloiHICTCS IT0JIB30BATEICM C ITOJIHOMOYHEM
«BBox nmanHbIX». [l 3amosHeHHMs WHOpMaUMu O Topsakax (HOPMHUPOBAHHS U
UCITIOJIb30BaHUsI OFOJDKETHBIX ACCUTHOBAHMHM MYHHIIUIIAIBHOTO JOPOXKHOTO (POHJA
HEOOXOINMO:

1) mis co3maHus HOBOrOo JoKymeHTa mepedtd B pasgen «EITBC\
Pasmemenne wunpopmanmun ©Ha EIIBC ¢unancoBeiMu opranamu
MYHUIUNAIBHBIX  oOpaszoBanmil\  Mubopmarus, bopmupyemas
¢unopranamu CyOobekToB PDy;

2) BeiOpaTh GuibTp manky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onucanue GUIBTP MaNKHU MpeACTaBIeHo B 1M.2.1.2)

3) Ha TaHEeaW WHCTPYMEHTOB HAXaTh KHOIKY «Co3mate HOBBII
JTOKYMEHT;

4) B okHe «BwIOOp THIIA TOKYMEHTa» BBIOpaTh MyHKT «5.12 NHbopmarus o
nopskax (OpMUPOBAHUS U UCTIOJIB30BAHUS OIOJKETHBIX aCCUTHOBAaHUMN
MYHHUITUIATBLHOTO 0pOKHOTO hoHma» (Pucynok 43)
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Bribop THna gokymeHTa
Q

2.7 MopAfok B3aMMogeicTEMA fINHAHCOBLIX OPTaHoE
MYHWLMNANEHEX 06pa308aHnil ¢ cyGbeKTaMK KOHTpONA

5.1 iHhopmayna o npaennax, NopAgKax u CpoKax COCTaBNeHMA
NpoekTos GOOHETOR

512 MHfropMauna o nopAgKax $opMIpoBaHua W MCNONb30BaHWA
BHMHETHLIX ACCUTHOBAHWA MYHULMNANEHOTO AOPOXHOTD GoHOa

514 MIHbopMaymnA o CTPYKTYPE W COOE PHaHWKM pELWEHNA O
GomweTte

515 MIHdopMauma o NOpALKE pACCMOTPEHWA W YTEEPHOEHWA
pelwenns o BlooweTe v

v O D Otmena

Pucynok 43 I1yukT «5.12 Uadopmarus o nopsiakax GopMUPOBAHUS U
UCIOJIb30BaHUS OI0/HKETHBIX aCCUTHOBAHUM MYHHUIIUITAIEHOTO JOPOKHOTO (POHIa»

5) HaxaTh KHONIKY «OK»;

6) ortkpoercs hopmysip s 3amonHeHus «5.12 Mudbopmalus o mopsakax
dbopMupoBaHUS W HCIOJIB30BaHMS  OIOJDKETHBIX  aCCUTHOBAHUU
MYHHIIMITAJILHOTO JOPOKHOTO GoHaa» (PucyHnok 44)

17 PDopsamin O HOPIIAEE [DHOEMINPOTININN 8 RETION OGN TR THIEE WCTI WIS VW] AT RN O TN 0 DO

YA Y " ucnone

Pucynok 44— ®@opmysip aiis 3anoiaHeHus «5.12 Uadopmarus o mopsiakax
(dbopMHUPOBAHUS U UCTIOH30BAHUS OIO/KETHBIX ACCUTHOBAHUN MYHUIIMITAIIBHOTO
JIOPOKHOTO (POHTA»

7) B moxymeHTe HEOOXOAMMO 3aMOJHUTh CICIYIOIINE TOJIS:
— «Homep nokymeHTa» — 3an0oaHsAEeTCS aBTOMAaTUYECKH.

— pazaen «Muadopmanusg o myOIMYHO-TIPABOBOM 00pa30BaHUM, JJISI KOTOPOTO
YCTaHOBJICH TOPSAIOK». B pasmene HE0OXOAUMO 3allOJIHUTEH CIEAYIOIINE
OIS
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«Kon myOnmuno-npaBoBoro obpazoBanus nmo OKTMO» — 3amonsiercs
aBTomMatuyecku 1o OOIIEepOCCUCKOMY KJIacCH(PUKATOPY TEPPUTOPHiA
MYHHULIMINIAIBHBIX 00pa30BaHuM, MOJIE 0053aTENbHO IS 3aII0JIHEHUS;

«HaumenoBanue myOnu4yHO-mpaBoBoro oodpazoBanuss no OKTMO» —
3anojHseTcs aBToMaruyecku 1o Oobmepoccuiickomy KiaccupuKaTopy
TEPPUTOPUN MYHULIUMAJIBHBIX 00pa3oBaHUM, TMoOJie O00sA3aTeNbHO IS
3aMO0JHEHUS.

pasznen «Opras, GopMUPYIOMIHMI CBEACHHUS O pacHpeneieHUN OOHKETHBIX
ACCUTHOBAHWI MYHHIIMITAIIBHOTO JJOPOKHOTO (POHIa»:

«Kox oprana no CBoIHOMY peecTpy» — Py4YHOU BBOJ, YKa3aTb KOJ MECTHOU
aJMMUHUCTpAllMM MYHULMIAIBHOIO oOpa3oBaHus 1o CBOJHOMY peecTpy.
[Tonie He 00s3aTENBHO AJIs 3aMIOJIHEHUS IPU 3aII0JIHEHUN Pa3/iena;

«HaumenoBanue oprana mno CBOZHOMY peecTpy» — 3aIlOJIHAETCS
aBTOMATUYECKU CUCTEMOU MpH yKa3zaHuu koaa mo CBomHomy peectpy. Ecnu
ko 1o CBOJHOMY peecTpy He yKaszaH, TO 3alOJIHSACTCS PYYHBIM BBOJOM, C
yKa3aHWEeM HAaMMEHOBAaHHSA MECTHOM aJIMUHHUCTPALMA MYHHUIIUTIAIBHOTO
oOpa3zoBanus. Ilone o0s3aTenbHO JUIsl 3allOJIHEHUS TIPU  3al0JIHEHUU
paszena.

paznen «PexkBU3UTHI aKkTa, YCTaHABIMBAIOIIETO MOPSAIOK (HOPMUPOBAHUS U
UCIIOJIb30BaHUSl OFOJKETHBIX ACCUTHOBAHUNM MYHHUIIMIAIBHOTO JOPOKHOTO
donma». B paznene He0OX0UMO 3aMIOJIHUTD CIASAYIOIINE TOJIS:

«Bun akta» — BbIOpaTh 3HAYCHHWE W3 BBINAAAIONICTO CIMCKA, TIOJIC
00s13aTENLHO JIJIS 3aI0JTHCHUS,

«Homep akta» — py4HOW BBOJI, yKa3aThb HOMEp IMPaBOBOTO aKTa, IMOJIE HE
00s13aTEBHO TSI 3aTI0JIHEHHUS;

«HanmeHnoBanue akTta» — pPY4YHOM BBOJ, YKa3bIBAETCS HAWMEHOBAHUE
npaBoBoro akta. [lone o0s:3aTenbHO 15 3aM0THEHHUS,;

«/lata yTBepxkaeHUs akTa» — BbBIOpaTh 3HAUYEHHE U3 KajeHAaps WIH
3anoJgHUTh pyyHbiM BBoJOM B ¢opmate . MM.ITIT. [lone o6s3arensHo
JUTs1 3AII0JIHCHUS,

«/lata BCTymjieHHSs B CWJIy» — BBIOpaTh 3HAU€HHWE U3 KaJCHAApS WU
3amojgHUTh py4dHbiM BBojoM B ¢opmare JA.MM.ITTT. TIlone =He
00s13aTEBHO IS 3aMI0JTHCHHUS,

«Kom oprana mpUHSBIIETO aKT» — PYYHOM BBOJ, YKa3bIBA€TCS KOJ TIO
CBoaHoMy peecTpy oprana, nmpuHssiiero akt. [lojse He oOsi3aTenbHO s
3ar0JIHCHUS;
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«HanmenoBanue oprana no CBOJHOMY pEECTpY, NPHUHABILUETO aKT» —
3aMoJHAETCS aBTOMAaTHYECKH CHCTEMOM INpHU yKa3zaHuU Kojaa 1o CBoJHOMY
peectpy. Ilone HenocTynHo i penaktupoBanus. Ecou xog mo CBogHOMY
peecTpy HE YyKa3zaH, TO 3alOJHSAETCS PYYHBIM BBOJOM C YyKa3aHUEM
HAaUMEHOBaHUsA oOpraHa, mpuHsBIIero akr. I[lome oOs3aTenbHO IS
3aMOJHEHUS;

«HanMmeHOBaHNE HMCTOYHHMKA MYOIMKAUU» — PYYHOM BBOJ, HEOOXOIMMO
yKa3aTh WCTOYHUK IyOJHMKAIMM JOKYMEHTa Wiau Mmatepuana. [lome He
00s13aTEeNLHO JIJIS 3aI0THCHUS,

«CcplIKa Ha UCTOYHHUK IMyOJIMKAMU» — PyYHOU BBOJ, HEOOXOAMMO yKa3aTh
CCBUIKY Ha MCTOYHUK NyOJMKauu JOKyMEHTa wiu marepuana. [loie He
00s13aTeNIBHO IS 3aII0THEHNUS;

«Bnoxenue» — BLI6paTI> AJOKYMCHT H3 BbIIIAJAOOICI'O CIIMCKA, IIOJIC
00s13aTeILHO JJIA 3aIlIOJIHCHUA.

pazaen «CoaepkaHue akTa, yCTaHABIMBAIOIIETO MOPSAI0K (DOPMUPOBAHUS U
WCTIOJB30BaHUs OIOJIKETHBIX ACCUTHOBAHUN MYHMIIMIIAIBLHOTO JOPOKHOTO
douga». [ns coszmaHuss HOBOM 3amucu B paszzesiec HEOOXOAMMO HaXaTh

KHOIIKY — «/1o6aBuTh HOBYIO CTpOKY». B dopme «JlobaBneHue 3anucm»
(Pucynok 45), HE0OX0IMMO 3aITOJTHUTh MOJIS:

«HanMeHoBaHue paziena» — pydyHOU BBOJ, YKa3aThb HAaMMEHOBaHHUE pas3zeiia
akta. [lose 00s13aTeNIbHO 1J1s1 3aII0JIHEHUS TP 3aIlI0JIHEHUU pa3Jiena;

«Copeprxanue paszzena» — pyqHOl BBOJ, yKa3aTh COACPKaHNE pa3fielia akTa.
[Tose 06s13aTenbHO IS 3AMOTHEHUS TIPY 3aMIOJIHEHUHN pas3fierna.

~ COgep#aHue aktTa

i

HawmMeHoBaHWe pasgena CopepaHue paagena

B
B

Pucynox 45 — ®opma «CopepxaHue akTa»
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— I[JI)I KOHI/IpOBaHI/IH CTpOF” C TCKCTOM pasﬂena HCO6XOI[I/IMO BBIJACJIUTD
e+

CTPOKY, HaXaThb KHOIIKY , Jainee «Co3gath KOMUIO CTPOKW». st
vTaeHUs RRAIeHHON HHGOpMaIuu He0OXOIMMO BBIIETIUTh CTPOKY, HAXKATh
E=

, JaJICC ((YI[aJII/ITB CTPOKY».

— pazaen «Bnoxenue». J{ns noOaBieHUs BIIOXKEHUS HEOOXOAUMO HAXKaTh

L
KHOIIKY i «/loGaButh Bnoxenue». B dopme «JloOaBneHne BIOKEHUS

(Pucynok 46) HEOOXOIUMO HaXaTh «3arpy3uTh», BIOKECHHUE JIOJDKHO OBITh
He 6onee 976.6 KB.

NobaeneHue ENOMEHUA

Ocranoce anAa 3arpyakn: 976.6 KB, wncno dannos: 1

BuiGepuTe THN BNOMEHNA:
)

WM HEXMHTE

@ JarpyanTe

KommeHTapmit:

v CoxpaHnTe D 3aKpbiTe

Pucynok 46 — ®opma «JlobaBieHne BIOKEHUS
— «BrnoxeHne» — 3an0JIHAETCS] ABTOMATHYECKH MOCTIE 100aBIEHUS BJIOKEHHUS;
8) mpoBepuTh BBEACHHYIO HHPOPMAIHIO U HaxaTh «[IpoBepUTh JOKyMEHT»
. Ecniu o0s3aTenbHbIe 7151 3aMI0THEHUS O0JIs HE 3al0JIHEHBI, OyAEeT

BbIBEICHO OKHO «Pe3ynbpTaT mnpoBepkn». BBIMOJHUTE HCHpaBICHUE
YKa3aHHBIX OIIMOOK;

9) coxpaHUTh JOKYMEHT, 10 KHOMKe £ «CoXpaHUTh U3MCHEHU,

10) BbIOpaTh co3manHbIi GOpMYJISIp B cTaTyce «UepHOBHKY;

=[]
11) Ha maHeNM MHCTPYMEHTOB HakaTh KHOMKY - HI «CdopmupoBars jucT

COrjiIaCoBaHuA U IIEPEAATb HA COTTIACOBAHUC) ;

12) 3amoytauTh  nmcT  corsacoBanms.  [loms  «Cornacyromme» — H
«YTBepKaaomue» HeoOXOIUMO 3aloJIHUTh YIOJIHOMOYEHHBIMU Ha
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COTJIaCOBaHMUE W YTBEPXKIEHWE JHUIAMU IIyTeM BBIOOpa UX W3
CIIPaBOYHUKOB;

13) B mone «Ilopsiiok» yCTaHOBUTH IMOPSIKOBBIA HOMEP COTJIACYIOIIETO,
Hanpumep: 1 — s mepsoro, 2 — miia Broporo. Ecinu cornmacoBanus He
TpeOyercsa, ycTaHOBUTh raiky B none «lIpomyctuts  3Tan
COTJIaCOBaHUA»;

14) naxatb «OK».

[Tocne ¢opMupoBaHus JHMCTa COTJACOBAHMA, 3asBKAa Ha pa3MEIICHHUE
uHpopMaluu nepexoaut B cratyc «Ha cormacoBanuu B puHOprane cyobekra PO» u
HaIIPaBJISETCS NOJIB30BATEISAM C TOTHOMOYHEM «COTIacyromuii».

Ecnu B nmcre cornacoBaHus yCTaHOBJIEHA ranka B mnoisie «lIpomyctuts 3tan
corjacoBaHHs», 3asBKa Ha pa3MelleHue HHPopMauuu nepexoaut B craryc «Ha
YTBEPXKIACHUW» W  HAOpaBIsAE€TCs  HA  MOJB30BATENsl C  [OJHOMOYHMEM
«Y TBEpKAAIOLINID.

3.1.1.10 ®opmyngap «5.14 WHpopmauma 0O CTPYyKType Wn coaepXaHuu
pelweHnsa o BrogxeTey

Nudopmanuss B ¢Gopmysspe 3amofHAETCA IMOJIb30BATEIEM C IMOJHOMOYHEM
«BBon mansbIX». [ns 3anonmHeHuss UHQOpMalMM O TOPSAKE PACCMOTPEHUS U
YTBEPKACHUS PELICHUs O OI0/KETe HEOOXOIUMO:

1) mis co3maHMs HOBOTO JOKyMmMeHTa mepedtd B pasaen «EIIBC\
Pasmemenne wunpopmanmun nHa EIIBC ¢dunancoBsiMu opranamu
MYHUIUATBHBIX ~ oOpasoBanuil\  MHbopmarus, dbopmupyemas
¢unopranamu CyonekToB PDy;

2) BeIOpaTh GuibTp manky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onucanue GUIBTP MANKHU MpeACTaBIeHO B 1M.2.1.2)

3) Ha TaHeIM WHCTPYMEHTOB HaXaTh KHOIKY «Co3matb HOBBII
JTOKYMEHT;

4) B okHe «BwIOOp THIIA TOKYMEHTa» BBIOpaTh MyHKT «5.14 NHbopmarms o
CTPYKTYpE U COICp)KaHUU pelieHus o Oromkere» (Pucynok 47)
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Bribop THNa gokymeHTa

Q,
512 VIHpOpPMaLWA 0 NOPAOKAX (POPMUPOBAHNA W MCMIONB30BAHNA
GHOMHETHBIX ACCUTHOBAHMI MYHWLWNANEHOO OOPOMHOTO foHaa

514 MHfIopMauma o CTPYKTYPE W COAEP¥AHWY PEWEHWA O
OooxeTte

5.15 MHropmauma o NopAQKe paccMoTREHUA W YTEE PXOEHNA
pewenna o SlogpweTe

5.16 MHfIopMauma o QOKYMEHTAX M1 MaTEpUanax,
NpeacTaEnAeMblX 0OHOEPEMEHHO C NPOEKTOM PELWEHNA (0
BHECEHUW NIMEHEHWIT B pelweHne) o BlomKeTe

5.21 MHfropmauma o NopAdKe MCNnonHeHnA Gogxera no
pacxogan, MCTOMHUKaM dMHAHCUPOBAHWA feduumnta BlomxeTa v

v O ‘D OtmeHa

Pucynok 47 ITynkT «5.14 MHbOopMaIys o CTPYKType U COJICPIKAHUU PEIISHUS O
OIOKETE)

5) nHaxath KHOTIKY «OK»;

6) oTkpoercs dhopmymnsp s 3amosHeHusT uHpopMmarmu «MHpopmanus o
CTPYKTYpE U COIep )KaHUU penieHus o Oromkere» (Pucynok 48)
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Pucynok 48 ®opmyisip 5.14 Madopmalius o CTPYKType U COJIEP>KaHUU PELICHUS O
OIOKETE)

7) B nmoxymeHTe HEOOXOIUMO 3aTIOJHUTH CIACTYIOIIUE ITOJIS:
— «HomMmep nokymMeHTa — 3amoJIHSIETCS aBTOMAaTHYECKHU.

— pasznen «MuadopManus o myOoJIUYHO-TIPAaBOBOM 00pa30BaHUU, AJII KOTOPOTO
chopmupoBana wuHbOpMaIUs». B pasgene HeE0OXOAWMO  3alOJHHUTH
CJIEIYIOIITUE TIOJIS:
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«Kon myOnmuno-npaBoBoro obpazoBanus nmo OKTMO» — 3amonsiercs
aBTomMatuyecku 1o OOIIEepOCCUCKOMY KJIacCH(PUKATOPY TEPPUTOPHiA
MYHHULIMINIAIBHBIX 00pa30BaHuM, MOJIE 0053aTENbHO IS 3aII0JIHEHUS;

«HaumenoBanue myOnu4yHO-mpaBoBoro oodpazoBanuss no OKTMO» —
3anojHseTcs aBToMaruyecku 1o OOmepoccuiickoMy KiaccuukaTopy
TEPPUTOPUN MYHULIMMAJIBHBIX 00pa30BaHWil, MoOJie O00sA3aTeNbHO IS
3aMO0JHEHUS.

pasnen «PeKBH3UTBHI aKTa, yCTAHABIMBAIOLIEIO CTPYKTYPY M COJEpKaHUE
pemieHuss o Oromkere». B pazgene HeoOXOIMMO 3aMOJHUTH CIETYIOIINE
TTOJIA:

«BI/II[ aKTa» — BI>I6paTB 3HAa4YCHHUC M3 BbIIIaAAIOMCIO CIIMCKa, IIOJIC
00s13aTeILHO JJIA 3aIlIOJIHCHUA,

«Homep akta» — pydHOM BBOJ, yYKazaTh HOMEp IPaBOBOIO aKTa, IOJE HE
00s13aTEIIbHO I 3aII0JTHEHUS,

«HammMmeHoBaHue akrta» — py‘—IHOﬁ BBOJl, YKa3bIBAaCTCiA HAWMMCHOBAHHC
IIPaBOBOI'O aKTa. ITone o0Os13aTeBLHO JJIA 3aIlIOJIHCHU A,

«/lata yTBepxkaeHHS akTa» — BBIOpaTh 3HAUYCHHE U3 KaJeHAaps WIH
3anoJgHuTh pyyHbiM BBOJIOM B dopmate JJ.MM.ITTT. [lone o6s3arensHO
JUISL 3aII0JTHEHUS;

«/lata BcTymiieHHs B CWIy» — BbIOpPaThb 3HAUYEHHE W3 KaJeHAApA WIH
3amogHUTh py4yHbiM BBogoM B ¢opmare JAMMITTT. Ilone ne
00s13aTENLHO JIJIS 3aI0JTHCHUS,

«Kon opraHa npuHSABIIErO aKT» - PYYHOM BBOJ, YKa3bIBACTCA KOJ IO
CBoaHOMy peecTpy opraHa, nmpuHsBiiero akt. [lojme He oOs3aTenbHO s
3aI10JIHCHUS;

«HaumenoBanue oprana no CBOJHOMY peecTpy, HPHHSBILIETO aKT» —
3aIOJIHSAETCS. aBTOMAaTUYECKA CUCTEMOM NPHU YyKazaHuM kojaa no CBOJHOMY
peectpy. Ilone HenoctynHo mia penaktupoBanus. Ecimn kon no CBogHOMY
peecTpy HE YyKaszaH, TO 3alOJIHSIETCS PYYHBIM BBOJAOM C YKa3aHUEM
HAaUMEHOBaHUs OpraHa, nmnpuHsBmero axrt. Ilome o0s3aTensHO IS
3aII0JTHEHHUS;

«HanMeHOBaHME HMCTOYHMKA MyOJMKALMU» — PYYHOH BBOJ, HEOOXOIUMO
yKa3aTb HUCTOYHUK MyOJMKAalMM JOKyMeHTa uiu wmatepuana. llome He
00513aTeNIBHO IS 3aI0THEHNUS;
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— «CchlIKa Ha UCTOYHHK IMyOJIUKALUU» — PYYHOUM BBOJ, HEOOXOJUMO yKa3aTh
CCBUIKY Ha MCTOYHUK MyOJHMKAIMU JOKyMEHTa wiu marepuana. [loie He
00513aTENIBHO VIS 3aII0JTHEHHUS.

— pazaen «WHdopmarus, coaepikamiascs B penieHud o Oromxere». s

. =
CO3aHHUA HOBOHM 3aIlMCH B pPa3aciIc HCO6XOI[I/IMO HaXXaTb KHOIIKY

«/lo6aButh HOBYIO cTpOKY». B popme (Pucynok 49) neoOxoaumo BbIOpaTh
HAUMEHOBAHME BHJa TOKAa3aTedsl M3 BBIMAJAIONIETO MOJS W MPOIMHUCATh
HaMMEHOBAHUE TTOKa3aTes.

4

RS = 0 Suggwere

- e ot BTS2 NOSASSTENN Hanuenuganne Nkl

= D
Pucynox 49 — ®opma «MHpopMmanius, copeprxaniasicss B peIeHUH 0 OI0KETE»

— I[JI?I KOIIMPOBAaHUA CTPOKH C TCKCTOM pas3aciia HGO6XOI[I/IMO BBIACIIUTD

-

CTPOKY, HaXkaTh KHOOKy =~ , manee = «Co31aTh KOIUIO CTPOKU». Jlis
ylajieHus BBEJIEHHON HH(pOpMaliu HEOOXOIMMO BBIJICIUTh CTPOKY, HAKATh

B=

, laiee «Y IAIATB CTPOKY».

— paznen «MuHpopMmanus, yTBepxkaaemas pernieHueM o Oromkere». s

. +5
CO3/aHMs HOBOM 3allMCH B paszieie HeoOXOOUMO HaXXaTb KHONKY

«/lo6aBuTh HOBYIO CTpOoKy». B dopme (Pucynok 50) Heobxoaumo BbIOpATH
HAUMEHOBAaHWE BHJA TOKa3aTels W3 BBHIMAJAIONIETO TOJISI M TPOIUCATh
HAaWMEHOBAHUE TTOKA3aTelIs.

< MHDOPMELINE, STREPREIAMAR PREssnes 0 Ongwers

N HEEHOEIHIE BUNE NOKEITANS HIMMBHEEIHIE NOK

Pucynox 50 — ®opma «MHpopMmanus, yTBepK1aeMasi peieHUEM O OIOJIKETE

— Jlng xomMpoBaHHMS CTPOKH C TEKCTOM pasjeila HEoOXOIUMO BBIJICIIUTH

CTPOKY, HakaTh KHONKy =~ , mamee — «Co31aTh KOIMIO CTPOKW». Jlis
yaalieHusl BBEICHHOW HH(pOpMaIMK HE0OX0IUMO BBIJICTUTH CTPOKY, HAXKaTh
, Janee B «Y IaJIUTh CTPOKY».
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8) mpoBepuTh BBEICHHYIO MHPOPMAIINIO U HaXKaTh «[IpoBEpUTH TOKyMEHT»

. Ecniu o6s13aTenbHbIe AT 3aMI0THEHHS TIOJISI HE 3aIl0JTHEHBI, Oy1eT
BBIBEJICHO OKHO «Pe3ynpTaT mpoBepkn». BEITIONIHUTE HCIpaBiICHUE
YKa3aHHBIX OIMHUOOK;

9) CcoOXpaHUTh JOKYMEHT, ITO KHOMKE = «CoXpaHUTh H3MCHCHHSI;

10) BeIOpATh CO3MaHHBIN GopMyJIsip B cTaTyce «UepHOBUKY;
=[]
11) Ha maHeNM MHCTPYMEHTOB HaxaTh KHOmNKy L 5/ «CdhopmupoBaTh JHCT
COTJIACOBAHUS M MEPEAaTh Ha COTIACOBAHUEY;

12) 3amomauTh  nmcT  coriacoBanms.  [loms  «Cornmacyromme»  H
«YTBEpKIAKOIIKE» HEOOXOJUMO 3alOJHUTh YIOJIHOMOYEHHBIMU Ha
COrJjacoBaHME U YTBEP)KIEHUE JMIAMU IyTeM BbIOOpa UX U3
CIIPaBOYHHUKOB;

13) B mose «Ilopsiiok» YCTaHOBUTH IMOPSIKOBBIA HOMEP COTJIACYIOIIETO,
Hanpumep: 1 — as mepBoro, 2 — mig Broporo. Ecinm cornmacoBanus He
TpeOyeTcsa, ycTaHOBUTh raiky B none «lIpomyctuts  3Tan
COTJIACOBAHUY;

14) naxatb «OK».

[locne QopMupoBaHusi JUCTAa COTJACOBaHUS, 3asBKa Ha pa3MEIICHHE
uHdopmaIruu nepexoauT B craryc «Ha cornacoBanuu B punoprane cyonexkra PO» u
HaIPaBJISIETCS TOJIB30BATENSIM C MOTHOMOYHEM «COTacyrommii.

Ecnmu B nmcte cormacoBaHusi yCTaHOBIEHa rayika B moje «lIpomycTuTs sTam
COTJIaCOBaHUS», 3asBKa Ha pa3MelleHue uHpopmamuu mepexoaut B cratyc «Ha
YTBEpXKACHUM» W  HANpaBIseTCs  HA  TOJb30BaTelsl C  MOJHOMOYHEM
«Y TBEpKAAIOLLINID.

3.1.1.11 ®opmyngap «5.15 WHpopmaums o nopagke pacCMOTPEHUs U
YTBEPXKAEHUS PELLEHNS O BroaKeTe»

Nudopmaruss B popMysipe 3amojHsAETCs] MOJb30BaTeNIeM C IMOJHOMOYHEM
«BBox nmansbix». g 3amosHeHus WHQOpMAnMM O TOPSIKE PACCMOTPEHUS U
YTBEPKJICHUS PEIICHUS O O0KETE HE0OX0IUMO:

1) mis co3maHMs HOBOTO JoKymeHTa mepedtd B pasgen «EITBC\
Pasmemenne wunbopmanmun ©Ha EIIBC ¢dunrancoBeiMu opranamu
MYHHUIUIAIBHBIX ~ oOpasoBanmil\  MuHbopmarus, dbopmupyemas
¢unopranamu CyonekToB PDy;

2) BeiOpaTh GuibTp mnanky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onuvcanue GUIBTP MAMKU NPeACTaBICHO B 1M.2.1.2)


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?_adf.ctrl-state=165ihwdx5k_4&resetTab=true
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?_adf.ctrl-state=165ihwdx5k_4&resetTab=true
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?_adf.ctrl-state=165ihwdx5k_4&resetTab=true
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3) Ha TaHEeTM WHCTPYMEHTOB Ha)XaTh KHOIKY &) «Co31aTh  HOBBI
JTIOKYMEHT;

4) B okHe «BBIOOp THIIA TOKYMEHTa» BBIOpaTh MyHKT «5.15 UHbopmarmst o
MOPSIIKE PACCMOTPEHHUSI W YTBEPKACHHUSI PEIICHHS O OoKEeTe»
(Pucynoxk 51)

Buibop mmng goxymenta

2 1 Mindiopmaun
CCETREIX 3

) DOPAIAES QOPMMPOLIISAR W HCNONS 3082
CEIHMA MYFALAN AN KOTD BOPOMHOCD BOHG3

S 14 VIHDOoDMELINE 0 CTRYETIRR ¥ CONEDM AHNM DELIaNIT ¢

Oopwere

£ 15 VINDICOMEUNT 3 POGARKS SAICMOTDEHES I STEAEMOBHNR
P o Grgaers

NOPAGKS HCRONHERRA DL WETa No
PACKXDEANM, HCTOUHINEIN SN osaman poduanra Bagpmars: v

Vv Oy

Pucynox 51 [Tynkt «5.15 MHdopmaius 0 mopsike pacCMOTPEHUS U YTBEPKIACHUS
pelieHus o 010 KETe»

5) Haxath KHONIKY «OK»;

6) oTkpoetcs Gopmyisap s 3amonHeHus « 5.15 Mudopmanms o mopske
paccMOTpEHHMS U YTBEPKACHHUS pelieHus o oromkeTe (Pucynok 52)

15 HIDOPMEZNIR © NORATER PACCUMTPOMNR § JTRELEIOINR PEFGHNN & DioypanT

Pucynox 52 — ®opmynsap «5.15 Uadopmarus o mopsiike pacCMOTPEHUS U
YTBEPKJICHUS PEIICHUS O OI0JKETE

7) B mokymeHTe He0OXOAMMO 3aMOHUTE CISAYIOIINE OIS
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«HOMep HJOKYMCHTAa» — 3allOJIHACTCA aBTOMATUYCCKH.

paznen «udopmarus o myOIMYHO-IPAaBOBOM 00pa30BaHUM, JJIsI KOTOPOTO
chopmupoBana wuHpopmanus». B pazgene HeoOXOAMMO  3alOJHUTH
CJIeIYIOLIUE TIOJIS:

«Kon mny6nmuno-npaBoBoro odpaszoBanuss no OKTMO» — 3anonnsercs
aBTomMatuyecku 1o OOIIepocCUicKoMy KIAacCU(PUKATOPY TEPPUTOPHUI
MYHUITUTIATBHBIX 00pa30BaHUMA, MTOJI€ 005S3aTEIBHO JIJIS 3aOTHEHUS;

«HaumeHnoBanue myOnu4yHO-TIpaBoBoro ooOpazoBanus mo OKTMO» —
3anoyHsercd aBTromaruuecku mo OOmepoccuiickoMy KiaccudukaTopy
TEPPUTOPUIl MYHULMNAIBHBIX OOpa3oBaHWM, IOJie O00sA3aTeabHO MJIA
3aM0JHEHUS.

paznen «PeKBHU3UTHI aKTa, YCTAHABIMBAIOLIETO MOPSAIOK PACCMOTPEHUS U
YTBEPXKIEHUS perieHus: o OwopkeTe». B pasnene HEOOXOAMMO 3amOJHUTH
CJIEIYIOLIUE TIOJIS:

«Bun akta» — BbIOpaTh 3HAYEHUE W3 BBHINAAAIONIETO CIKCKA, TOJIe
00s3aTeJILHO IS 3aII0IHEHHS

«HOMep aKTa» — pquOﬁ BBOJ, YKa3aTb HOMCP IIPpaBOBOI'0 aKTa, IIOJIC HC
00s13aTeILHO JJIsL 3aI10JIHCHMUS,

«HanmeHoBanue akTta» — pPY4YHOM BBOJ, YKa3bIBAETCS HAWMEHOBAHUE
MpaBoBOro akra. [lone 00s13aTenbHO 1715 3aMOTHEHUS;

«/lara yTBepkaeHHS akTay — BBIOpaTh 3HAYCHHE W3 KaJeHAApS WIH
3anogHuTh pyyHbiM BBOJOM B dopmate JJI.MM.ITTT. [lone o6s3arensHO
JUTSI 3aTIOJTHEHUST,

«/lata BcTymieHus B CWiIy» — BBIOpaTh 3HAUCHHUE W3 KaJeHAApS WIH
3amojgHUTh py4dHbiM BBojoM B ¢opmare JA.MM.ITTT. TIlone =He
00s13aTENLHO JIJIS 3aII0THCHUS,

«Kon oprana mpuHSBIIETO aKT» — PYYHOM BBOJI, YKa3bIBA€TCS KOJ IO
CBonHOMY peecTpy opraHa, npuHsBIIero akrt. llose He o0s3atenbHO s
3aMOJHEHUS.

«HaumenoBanue oprana no CBOJHOMY peecTpy, HPHHSBILIETO aKT» —
3aI0JIHSIETCS aBTOMAaTUYECKU CUCTEMOM MpH yKa3aHUU Koja no CBOgHOMY
peectpy. Ilone HemoctynHo s peaaktupoBanusi. Ecnu kon no CBogHOMY
peecTpy He YyKazaH, TO 3alloJIHSETCS PYYHbIM BBOJAOM C YKa3aHUEM
HAaUMEHOBaHUs OpraHa, nmnpuHsBmero axrt. Ilome o0s3aTensHO IS
3ar0JIHCHUS;
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«HanMeHOBaHME HCTOYHMKA MyOJUKALUW» — PYYHOH BBOJ, HEOOXOIMMO
yKa3aTb HMCTOYHUK MyOJMKAaIMM JOKyMEHTa uiu wmatepuana. llome He
00s3aTeNBHO IS 3aM0JIHEHHUS,

«CchllIKa Ha UCTOYHHUK HY6J'II/IKaHI/II/I» - py‘{HOﬁ BBO/, HGO6XOIII/IMO YKa3aTb
CCbUIKY Ha HCTOYHHUK HY6J'II/IKaHI/II/I JOKYMCHTA HJIM MaATCpHajia. Ilone He
00s13aTeILHO JJIA 3aIlIOJIHCHUA.

pasnen «Muadpopmanms 0 MOPsAIKEe BHECEHUS MTPOCKTA PEIICHUS O OIOKETEe).
B pa3znene HeoOX0UMO 3aMOMHUTD CICAYIOIINE TTOJIS:

«/laTa, 10 KOTOpO# TOJKEH OBITh PACCMOTPEH MPOSKT PEIICHHS O OFOJKETE
3aKOHOJIATeILHOM  (IIPEJICTaBUTCIIBHOM) OpraHe — pYYHOW  BBOJI.
HeoOxoaumo yka3aTh IOCIIECIHES YHCIO BHECCHHUS B IIPOCKT PEHICHHUSA O
oromxere. Ilojse 00s13aTeIbHO 1S 3aIIOJTHCHHUS

«KonnuectBo  gHEd sl pacCMOTPEHHsT B 3aKOHOAATEIBHOM
(mpeacTaBUTENBHOM) oOpraHe — pyuyHod BBoja. HeoOxoaumo ykasaTh
KOJIMYECTBO JIHEW HJii pacCMOTPEHHUs] B 3aKOHoAaTelbHOM oprane. [lose
00s13aTENLHO JIJIS 3aII0THCHUS,

«Konx oprana, KOTOpbId BHOCUT MPOEKT PELIECHUS HA PACCMOTPEHHUE» —
pPY4YHOH BBOJ, yKa3bIBaeTcs koj opraHa no CogHomy peectpy. [lone He
00s13aTeNIBHO IS 3aIl0THEHNUS;

«HanmeHoBaHHe oOpraHa, KOTOPBIM BHOCUT TIPOEKT pPELICHUS Ha
paccMOTpPEHUE» — 3aroJIHIETCS aBTOMATHYECKU CUCTEMON TpH yKa3aHUU
koaa o CrogHoMy peectpy. Ecnu kox no CBOZHOMY peecTpy HE yKas3aH, TO
3aMoJIHSIETCS. PYYHBIM BBOJIOM, C YKa3aHMEM HauMeHOBaHus oprana. [lose
00s13aTENLHO JIJIS 3aII0THCHUS,

«ITopsimok BHECEHUS MPOEKTa peleHuss O OKIKEeTe» — PYyYHOU BBOJ,
yKa3bIBaeTCsl MOPSAJOK BHECEHHUs MpoekTa pewmeHus o Oromxere. [lone
00513aTeIBbHO ISl 3aII0THEHHUS.

paznen «Hudopmaiuss 0 pacCMOTPEHUH € YTBEPXKICHUU PEIICHUS O
Oropkere». B paznene He0OX0AMMO 3aMOHUTH CIIEAYIOIINE MOJIS:

«KonmnuectBo  gHel Ay paccMOTpEeHHMs B 3aKOHOJATEILHOM
(mpencraBUTENIbHOM oOpraHe)» — pyuyHoil BBoA. HeoOxomumo ykazathb
KOJIMYECTBO JIHEH Al pacCMOTpPEHHUs B 3aKoHojarenbHOM oprase. [lone
00513aTeNIBHO IS 3aI0THEHNUS;

«/Jlara, 10 KOTOPOM AOJKEH OBITH PACCMOTPEH MPOCSKT PEIICHUS O OI0/KETe
B 3aKOHOJATEIIbHOM (MPEACTaBUTEIBLHOM) OpraHe» — pPy4YHOM BBOJI.
HeoOxoaumo yka3zaTh TOCIEIHEE YHUCIO BHECEHHUS B IPOCKT PEIICHUS O
oroukete. I1ojte 00A3aTeIbHO IS 3alI0JTHEHUS
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«Kon 3akoHODATENBHOTO OpraHa, PacCMaTPHUBAIONIETO M YTBEPKIAIOLIETO
pelieHue o OI0KeTe» — Py4YHOM BBOJ, yKa3aTh KoJ opraHa mo CBOIHOMY
peectpy. [Tome He 00sS3aTeNBHO AJIS 3aMTOJTHEHUS;

«HanMeHnoBaHme  3aKOHOAATENHHOTO  (TMPEACTABHTEIHHOTO)  OpTaHa,
paccMaTpUBAIONIETO M YTBEPXKIAIONIETO pelIeHne O OIpKeTe» —
3alOJTHSAETCS aBTOMATUYECKH, IIOCJIEe BHECEHUS Kojma B CTpoky «Kon
3aKOHO/JATEIBHOTO OpraHa, pacCMAaTPUBAIOLIETO M YTBEP)KIAIOLIETO
pelieHue o OI0IKETEeN;

«HanmeHoBaHue oOpraHa, MOANKCHIBAIOIIETO pEUIEHUE O OIIKETe» —
pPY4YHOH BBOJ, YKa3blBaeTcsd HaMMeHOBaHHe opraHa. llose o0Osi3aTenbHO IS
3aI0JHEHUS.

pas3acia ((MCpOHpI/ISITI/IH I10 IIOATOTOBKC IIPOCKTA PCHICHUSA O 6IOH)KGT€». ]_—[HH

. =
CO3aHHuA HOBOHM 3aIlMCH B Pa3aciic HGO6XOI[I/IMO HaXXaTb KHOIIKY

«Jlo6aBuTh HOBYIO cTpOKY». B hopme «/lobGarnenue 3anvcn» (Pucynok 53),
HE0OXOAUMO 3aII0JIHUTH ITOJIS:

«Ne 11/I1» — 3a1moJIHSIETCS aBTOMAaTHYECKHU CHCTCMOﬁ;

«HanmeHoBaHuE MEPOINPUATHS» — PYYHOU BBOJI, YKa3aTb HAaMMEHOBAHHE
Meponpusatus. [lone o0s3aTenbHO AJid 3a0JHEHUS;

«lTopsimok mpoBeneHHs] MEPONPUATHSY — PYYHOW BBOJ, yKa3aTh IMOPSIOK
npoBeaeHus meponpusaTus. [loye 00s13aTenbHO 715 3aMI0THEHMS;

«KomnuecTtBO mHENW ISl MEPONPUATHS» — PYUYHOM BBOJ, 3HAUYEHHUE II0
yMOJIUaHHI0 — «(yKa3aTh KOJWYeCTBO) maHel». Ilome oOs3aTenpHO s
3a0JIHCHHUS;

«/Jlara, Kk KOTOpOH MOJDKHO OBITH 3aBEPIICHO MPOBEIACHUE MEPOIPHUSTUSY —
pPYYHOH BBOJI, 3HaUEHHE IO YMOJYAHHUIO — «HE To37Hee (yKa3aTh JaTy)».
[Tone o0sA3aTenbHO 1A 3aII0JTHEHUS.

ne P 2 o Gageste

" Aned
& nir Hamuwanonamwae mepocopwnmn PROOE NPOSIEHAN MUDOODMNTIN CMiTh ABDELILDN
AR AR A n

Pucynok 53 — ®opma «CoaepkaHue aKTa»
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— I[JI)I KOHI/IpOBaHI/IH CTpOF” C TCKCTOM pasﬂena HCO6XOI[I/IMO BBIJACJIUTD
e+

CTPOKY, HaXaThb KHOIIKY , Jainee «Co3gath KOMUIO CTPOKW». st
vTaeHUs RRAIeHHON HHGOpMaIuu He0OXOIMMO BBIIETIUTh CTPOKY, HAXKATh
E=

, JaJICC ((YI[aJII/ITB CTPOKY».

— pasgen  «llopsimok  paccCMOTpeHHsS TPOEKTa pelieHus o  OrJpKere
3aKOHOJATETFHOM (TIPEICTAaBUTEIBHBIM) opraHoM. J[is co3maHusi HOBOU

=
3aliCH B pasjieliec HEOOXOIMMO HaXaTh KHOIKY «/l0o6aBUTH HOBYIO
cTtpoky». OTtkpoercst dopma mius 3anoimHeHUs «JloOaBieHue 3amucu»
(Pucynok 54).

Nobanneuwe aanucu

HOMEE UTEHUA (HOMEDR NO NOPALKY

HauMeHoBaHne MaponpUATHA NO PACCMOTPEHWIO NPOEKTa
pAWaHWA 0 BloaxaTe

MNpeamert paccmoTpannn

Konuyecto AHel ANA pACCMOTPRHUA NPOAKTA PRIWEHWA O
Blorere JaKoHoaaTeNLHLIM (NpecTannTenL kM) opranom
[lata, Ao KoTopol A0MKEH ObiTh PACCMOTPEH NPORKT pallaHns
0 BIOfPKOTO FAKOHOARTANLHEIM (NPOACTARNTANEHLIM) OPFAHOM

(yxasaTue xonwuecToo) aned

Mopaaok paccmoTpeNNA NPOBKTA PeWeHNA 0 BIopkaTe
1AKOHOOATENEHLIM (MDEACTANMTENLHEIM) 0DIAHOM
< >

Pucynoxk 54 — ®opma «/lobaBnenue 3anucm»
— HeoOxoaumo 3anoaHuTh MpeioKeHHbIE MO B popMme:

— «Howmep uTeHus (HOMEp MO TOPSAKY)» — PYYHOM BBOJ, yKa3aTb HOMED
yTeHus (HoMep 1o nopsaky). [lose 00s3aTeNnbHO 1S 3aII0JTHEHUS

— «HanMeHoBaHue MeponpuATHs IO PACCMOTPEHHUIO TMPOEKTa PEIIECHUs O
Oro/pkeTe» — pPYYHOM BBOJ, YKa3aTh HAWMMEHOBAaHUE MEPOMNPUATHS TI0
pPacCMOTPEHHIO TpOeKTa perieHus o Oromkere. llome obOs3aTenbHO AA
3aMOTHCHNUS;

— «lIpenmer  paccmoTpeHusi» — py4dyHOM  BBOJ, YyKa3aThb MpPEAMET
paccmoTpenus. [lone 00s3aTenbHO A1 3aMOTHEHUS;
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«KonnuecTBo nHEW Mg PacCMOTPEHHsT NPOEKTa pElIeHHs O OrojKere
3aKOHOJIATEIbHBIM  (MPEACTABUTEIBHBIM) OpraHOM» — PY4YHOH BBOJ,
3HaYeHUEe 10 YMOJYaHUI0 — «(yka3aTb KojudecTtBo) aAHei». [lone
00513aTEIBHO IS 3aIl0THEHNUS;

«/laTa, 10 KOTOpPO#l TOKEH OBITh PACCMOTPEH MPOEKT PEIICHHS O OI0KETE
3aKOHOMATETbHBIM (TIPECTABUTEIBHBIM) OpPraHoM» — PYYHOH BBOJ,
3HAQYeHUE M0 YMOJYaHUI0O — «HEe Tmo3aHee (ykazarb pgaty)». llome
00s13aTEeNbHO JIJIS 3al0THCHUS,

«ITopsimok paccMOTpeHHUs: IPOEKTa PEUICHHs O OI0IKETe 3aKOHOATEIbHBIM
(OpencTaBUTENbHBIM) OpPraHOM» — pPYYHOM BBOJ, YKa3aTb MOPSIOK
pacCMOTpPEHMsI MPOEKTa pelIeHuss O OI0/DKETe  3aKOHOAATEIbHBIM
(npeacraBuTenbHBIM) opranoM. Ilose 00s13aTenbHO 715 3aM10JIHEHUS;

«Ilopsiiok OTKIIOHEHHS NPOEKTa pelIeHHs O OoAKETe 3aKOHOJATENbHBIM
(mpeAcTaBUTENBHBIM) OpPraHOM» — pYYHOH BBOJ, YKa3aThb IOPSIOK
OTKJIOHEHHS  MpPOEKTa pemeHuss o  OlopKeTe  3aKOHOAATENbHBIM
(npencraBuTenbHbIM) opranoM. [lose 00s3aTenbHO 1S 3aOTHEHUS.

JUist coxpaHeHUs BBEJACHHOW HMH(POpPMalLUHU HEOOXOJUMO HaXaThb KHOIIKY
«Coxpanuth», Ui BbIxona U3 (opmbl «3akpbITh». IS KONHMpOBaHUS
CTPOKHU C TEKCTOM pa3zfiesia HE0OXOAMMO BBIIEIUTh CTPOKY, HaXaTh KHOIKY

%

, magee = «Co3gaTh KOMHMIO CTPOKW». Jls ynmajacHuWs BBEICHHOW

uH(popMauu HEOOXOJUMO BBIACIHUTH CTPOKY, Ha)KaTb , nmamee B-
«¥Y gamuTh CTPOKy». [l penakTupOBaHus BBIACICHHON CTPOKHA HEOOXOIUMO

Ha)KaTh KHONIKY «OTKpBITh CTPOKY Ha PEAAKTUPOBAHUE

pazaen «MHbopmalusg o MOpsAAKE MOANMKMCAHUS PEIICHHS O OromkeTe». B
pazjesie HeoOX0IMMO 3aIIOTHUTh CICTYIOIIUE TIOJIS:

«KonuuecTBo qHEH ISl TOAMKUCAHUS PEIICHUS O OI0/KETE» — PyYHOU BBOJI.
HeoOxonumo yka3aTh KOJIMYECTBO JAHEH ISl TOJAMMCAHUS PEUICHUS O
OroJKETE, T0JIe 00S3aTEIBHO JJI 3aII0JTHCHUS;

«/laTta, m0 KOTOpO¥ MOMKEH OBITH IMOIIMUCAHO PEIICHHWE O OIOKETE» —
pyuHoit BBoa. HeoOGxomumo ykaszath AaTy, 0 KOTOPOW JIOJDKHO OBITh
MTOIIMCAHO PEIICHUE 0 OF0KETE, T0JIe 00s3aTSIBHO IS 3aII0THCHUS,

«Ilopsimok moAnucanus pemeHus o OrmKeTe» — pydHoit BBoa. Heooxoammo
yKa3aTh NOPSIIOK MOJIMCAaHUS PEIIeHUs O OIo/KeTe, 1mojie 00s13aTeabHO A
3al0JIHEHUSL.
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8) mpoBepuTh BBEICHHYIO HHPOPMALIUIO U HaXaTh «[I[pOBEPHUTH JOKYMEHT)

. Ecniu o6s13aTenbHbIe AT 3aMI0THEHHS TIOJISI HE 3aIl0JTHEHBI, Oy1eT
BBIBEJICHO OKHO «Pe3ynpTaT mpoBEpKW». BEHINOIHUTE HUCIpaBICHUE
YKa3aHHBIX OIMHUOOK;

9) CcoOXpaHUTh JOKYMEHT, ITO KHOMKE = «CoXpaHUTh H3MCHCHHSI;

10) BeIOpATh CO3MaHHBIN GopMyJIsip B cTaTyce «UepHOBUKY;
=[]
11) Ha maHeJIM MHCTPYMEHTOB HaxaTh KHOmNKy L 5/ «CdhopmupoBaTh jHCT
COTJIACOBaHUS M MEpEAaTh Ha COTIIACOBAHUEY;

12) 3amomauTh  nmcT  coriacoBanms.  [loms  «Cornmacyromme»  H
«YTBEpKIAKOIIKE» HEOOXOJUMO 3alOJHUTh YIOJIHOMOYEHHBIMU Ha
COrJjacoBaHME U YTBEP)KIEHUE JMIAMU IyTeM BbIOOpa UX U3
CIIPaBOYHHUKOB;

13) B mose «Ilopsiiok» YCTaHOBUTH IMOPSIKOBBIA HOMEP COTJIACYIOIIETO,
Hanpumep: 1 — as mepBoro, 2 — mig Broporo. Ecinm cornmacoBanus He
TpeOyeTcsa, ycTaHOBUTh raiky B none «lIpomyctuts  3Tan
COTJIACOBAHUY;

14) naxatb «OK».

[locne QopMupoBaHusi JUCTAa COTJACOBaHUS, 3asBKa Ha pa3MEIICHHE
uHdopmaIuu nepexoauT B craryc «Ha cornacoBanuu B punoprane cyonexkra PO» u
HaIPaBJISIETCS TOJIB30BATENSIM C MOTHOMOYHEM «COTacyrommii.

Ecnmu B nmucte cormacoBaHusi ycTaHoBieHa ranka B moje «lIpomyctuth stam
COTJIaCOBaHUS», 3asBKa Ha pa3MelleHue uHpopmamuu mepexoaut B cratyc «Ha
YTBEpXKACHUM» W  HANpaBIseTCs  HA  TOJB30BaTelsl C  TOJTHOMOYHEM
«Y TBEpKAAIOLLINID.

3.1.1.12 ®opmynap «5.16 WHdpopmauma o [JokymeHTax M MaTepuanax,
npeacTaBnsieMblX OLHOBPEMEHHO C MNPOEKTOM peLlleHns (0 BHECEHUU
N3MEHEHWNI B peLleHne) o BrogxeTe»

Nudopmanus B (QopMymsipe 3aroHICTCS TOJb30BaTEIeM C ITOJTHOMOYHEM
«BBonx maHHBIX». [l 3amonHeHWs WHGOpMAIMU O JOKYMEHTaX M Marepualiax,
IPEJICTABIISIEMBIX OJHOBPEMEHHO C MPOEKTOM pelicHHs (0 BHECEHUH M3MCHCHHN B
perieHue) o OrKeTe, He0OXOANUMO:

1) mis co3maHMs HOBOTO JoKymeHTa mepeitd B pasgen  «EITBC\
Pasmemenne wunpopmanmun ©Ha EIIBC ¢dunancoBeiMu opranamu
MYHUIUIATBHBIX ~ oOpaszoBanuil\  MHbopmarus, bopmupyemas
¢unopranamu CyobekToB PDy;


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?_adf.ctrl-state=165ihwdx5k_4&resetTab=true
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2) BeiOpath GuibTp manky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onucanue GUIBTP MAIKHU MPEACTaBICHO B 11.2.1.2)

3) Ha TaHETW WHCTPYMEHTOB HAXaTh KHOIKY «Co31aTh  HOBBI
JTIOKYMEHT;

4) B okHe «BbIOOp THIIA TOKYMEHTa» BBIOpaTh MyHKT «5.16 NHbopmarwms o
JOKYMEHTaXx M Marepuajax, IHpeJCTaBIIeMbIX OJHOBPEMEHHO C
IPOEKTOM peleHUs (0O BHECEHUU M3MEHEHHUH B PELEHHUE) O OIOKETE»
(Pucynok 55)

feafiop THRD noxymenTa

ASPORAS J= 0 NASERET QOPNMPGRRIE § WHAIGEIRHE |
COCDRS THES JTOMIHCRINAA NYHHUNNTAIS A 0 QUECHNeIC Gonay

598 YNDomeAZs 0 ORIy DE N CORCPMANNN BCWCiena 0

SIS U NODERE TECUMUT PENAR I ] 1SRUE AR
ECUCHNR D CoeeT
SN VADIDAAR 4= O IDTPMBSTAL W AAJTRRNENGE,

PEEOCIZERANRUGE YONUTEEMENND T DD fEmem 10
DOBCENIN MIMBNDEAN B CEOEINE S 0 GICIPEETS

2T MADIAI = O D

CRCOTEAN, ATUSHHESRS GHHANOIECUS A QLT 2 BT v

v

Pucynok 55 - ITyHkT «5.16 UH(opmanus o TokyMeHTax U MaTepuanax,
MPEACTABISIEMBIX OJTHOBPEMEHHO C MMPOEKTOM pelIeHUs (0 BHECEHUM U3MEHEHHUI B
pelieHne) o OroKeTe

5) Haxatb KHOTIKY «OK»;

6) orkpoercs dopmymap Juis  3amoiaHeHuss  uHGopMmammm  «5.16
Nudopmaius o0 JOKYMEHTax M MaTepHaliaX, MpeJCTaBIsSIEeMbIX
OJTHOBPEMEHHO C IIPOCKTOM pelicHus (0 BHECCHUHM W3MCHCHHHA B
pereHue) o oromkeTe» (Pucynok 56)
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Pucynox 56 — ®opmyssip as 3anonHenus «5.16 Unpopmanus o 10KyMeHTax U
MaTepHuaiax, IpeICTaBIsIeMbIX OJJHOBPEMEHHO C IMTPOEKTOM pelieHus (0 BHECEHUH
U3MEHEHHH B pellieHue) 0 OI0KETE

7) B moxymeHTe HEOOXOAMMO 3aMOHUTE CICAYIOIINE TOJIS:
— «Howmep noxymeHTay — 3aroaHsIETCS aBTOMAaTHYECKHU.

— pazaen «Mudopmanmss o mnyOIMyHO — TIPaBOBOM OOpa3oBaHUU, MJIs
KoToporo copmupoBana wuHpopmaus». B pasgene Heobxogummo
3aMOJIHUTD CIIETYIOIINE TOJIS:

— «Koa mnyO6nuuno-mipaBoBoro o6OpazoBanuss mo OKTMO» — 3amosHsercs
aBromatudyecku 1o OOmepoccuiickoMy KilacCUPUKATOPY TEepPUTOpUN
MYHHITUTIATBHBIX 00pa30BaHUM, MTOJI€ 0053aTEIBHO JIJISl 3aI0THEHUS;

— «HaumenoBanue myOnuyHO — mpaBoBoro obOpazoBanuss mo OKTMO» —
3amoiHseTcs aBTomMarnuecku 1o OOmepoccuiickoMy KiaccudukaTopy
TEPPUTOPHA MYHHUIUITAJBHBIX 00pa30BaHWi, TOJie OO0s3aTCIBHO IS
3aIOJTHECHUS.

— pazaen «PekBU3UTHI aKTa, yCTAaHABIMBAIOLIECTO IEPEUYCHb JOKYMEHTOB H
MartepuanoB». B paznene He00X0IUMO 3aMlOTHUTH CIIETYIOIIHNE TOJIS:

— «Bug akra» — BpIOpaTh 3HAYCHHWE U3 BBHINAJAIOIICTO CIIKCKA, II0JIC
00s3aTeJILHO IS 3aII0JTHEHHUS
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«Homep akTa» — py4HOU BBOJI, YKa3aTh HOMEp MPABOBOTO aKTa, MOJE HE
00s13aTEIIBbHO I 3aII0JTHEHHUS,

«HamMmeHoBaHue akTa» — pquOﬁ BBO/J, YKa3aTb HAMMCHOBAHHC ITPABOBOI'O
akta. [lone o0sa3aTensHO JJIA 3aIIOJIHCHUA

«/lara yTBepkIeHUS aKTa» — BBHIOpaTh 3HAUCHUE U3 KaJeHIAAps WM
3anoyHUTh py4HbiM BBOJoM B Gopmate JJ.MM.ITIT. Ilone o6s3arensHO
1151 3aII0JTHEHNS;

«/lata BCTymiieHMss B CHIIy» — BBIOpaTh 3HAUEHUE U3 KaJCHAApS WU
3amojgHUTh py4dHbiM BBojoM B ¢opmare JA.MM.ITITT. TIlone He
00s3aTEBHO IS 3aII0JIHEHHUS,

«Kop oprana npuHsBIIET0 aKT» — Py4YHOU BBOJ, yKa3zaTh KoJ 1o CBOJHOMY
peecTpy opraHa, NpuHsBIIero akt. [Toye He 00s3aTeNbHO 15 3aII0THEHHS;

«HammenoBanue oprana no CBOJHOMY peecTpy, HPHUHSBLIETO aKT» —
3aI0JIHSIETCS aBTOMAaTUYECKU CUCTEMOM NpH yKa3aHuU Koxa 1no CBomHOMY
peectpy. Ilosne HenocTynHo ma penaktupoBanus. Ecim kox no CBOJIHOMY
peecTpy HE YKa3aH, TO 3allOJIHAETCA pPYYHBIM BBOJAOM C YKa3aHUEM
HaUMEHOBAaHUs oOpraHa, mnpuHsBuiero axrt. [lome oOs3arenbHO 7S
3aI10JIHCHMUS;

«MHpopmanyst 0 3aKOHOJATENBHOM (IIPEICTAaBUTEIIBHOM) OPTaHe U CPOKax
BHECEHMsSI HAa PACCMOTPEHUE 3aKOHOJATENBHOrO (MPEACTaBUTEIBHOTO)
opraHa MpOEKTa pPelIeHUs O OKJKETEe OJHOBPEMEHHO C JOKYMEHTaMH U
MarepuaiamMu» —  YKa3blBae€TCsd  aBTOMATUYECKH, TaK K€  IoJe
MPEAYCMOTPEHO [l pydyHOro BBojAa mHpopmanuu. Ilosne obs3arensHo s
3aMOJHEHUS.

pazaen «JlokyMeHThl M MaTepualibl, MPEICTaBIISIEMbIE OJHOBPEMEHHO C
MPOEKTOM peIlleHus o Oropkere». [l co3maHusi HOBOM 3amucu B paszelie

HEO0OXOIMMO HaXaTh KHOIKY — «Jlob6aBuTh HOBYIO CTpOKY». B (opme
(PucyHok 57) He00X0IUMO 3aIOTHHUTD CJICTYIOIIHE TTOJIS:

«Ne 11/ — 3amoIHSAETCS aBTOMAaTHYECKH;

«Tum goxymeHTa WM Marepuaia, MPEACTaBISIEMOTO B 3aKOHOJIATEIbHBIH
(IpeACTaBUTENbHBIA) OpraH OJHOBPEMEHHO C IMPOEKTOM pEUIEHUS O
Oro/pkeTe» — BbIOpaTh 3HAUYCHHE W3 BBIMAQNAIONICTO CIHUCKA, IOJIC
00s13aTEIBHO TSI 3aMOJTHCHHUS,
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— «HaumeHoBaHne JOKyMEHTa WIM MaTepuaiga, MpeACTaBIseMOro B
3aKOHOAATEIbHBIN (IIPEACTaBUTENBHBIN) OpraH OJHOBPEMEHHO C MPOCKTOM
penieHuss 0 OKEeTe» — PYYHOU BBOJ|, yKa3aThb HAMMEHOBaHUE JOKYMEHTa
WJIn Marepuana, IIPEACTABISEMOrO B 3aKOHOAATENbHBIN
(IpencTaBUTENbHBIN) OpraH OJIHOBPEMEHHO C TPOEKTOM pEIICHHS O
oromkere. [lose o6s3aTenbHO AJi 3aNI0JIHEHNUS;

— «HanMeHoBaHMe WCTOYHMKA NyONMKalMW» — PYYHOM BBOJ, YKa3aTh
HAaUMEHOBaHME UCTOYHMKa nyOnukanuu. [lone He oO0s3artenbHO I
3aM0JHEHUS;

— «Ccpulka Ha UCTOYHHK MyOJMKAalMW» — PYYHOU BBOJ, YKa3aTh CCBUIKY Ha
UCTOYHUK MyOnukanuu. [lone He 00sA3aTenbHO 1J1s 3aM0IHEHNS.

-
=

npeacT ¢ o tagrere

WCTOWH I Dy ONmEE L

O < 5

Pucynok 57 — ®opma «JloKyMeHTBI 1 MaTepUaibl, IPEICTaBIIEMbIe OJJHOBPEMEHHO
C IIPOCKTOM PEIICHUS O OFOIKETES»

— Jlng xomupoBaHHMS CTPOKH C TEKCTOM pasjeiia HE0OXOIUMO BBIJICIIUTH

CTPOKY, HaXaTh KHONKY = , mamee =— «Co30aTh KOIHIO CTPOKM». s
yAajeHus BBEACHHOW MHpOpMAIIUU HEOOXOAUMO BBIJICTUTh CTPOKY, HAXKaTh
EE

, JaJee «Y TAJINTH CTPOKY».

8) mpoBepuTh BBEICHHYIO HHPOPMAIINIO U HaXKaTh «[IpOBEpUTH TOKyMEHT»

1

. Ecin o6si3aTenbHbIe 17151 3aNI0JIHEHUS TIOJISl HE 3aM0JIHEHBI, OYJIeT
BBIBEJIECHO OKHO «Pe3ynbTaT mpoBepKu». BBIMOIHUTHL HCHpaBICHNE
YKa3aHHBIX OIIHUOOK;

9) coxpaHUTh JTOKYMEHT, 10 KHOMKE = «COXpaHUTh U3MCHECHUNY,

10) BBIOpaTh co3manHbIi GopMyJIsIp B cTatyce «UepHOBHKY;

=[]
11) Ha maHeNd MHCTPYMEHTOB HaxaTh KHOMKY 5/ «CdhopmupoBaTh JHCT

COrjiIaCoBaHM:A U MEPCAAaTbh HA COITIACOBAHHC),

12) 3amonHuTh  aucT  corjiacoBaHus.  [loms  «Cormacyromme» |
«YTBEpXKIAOME» HEOOXOIUMO 3allOJIHUTh YIOJHOMOYEHHBIMUA Ha
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COTJIaCOBaHMUE W YTBEPXKIEHWE JHUIAMU IIyTeM BBIOOpa UX W3
CIIPaBOYHUKOB;

13) B mone «Ilopsiiok» yCTaHOBUTH IMOPSIKOBBIA HOMEP COTJIACYIOIIETO,
Hanpumep: 1 — s mepsoro, 2 — mia Broporo. Ecinu cornmacoBanus He
TpeOyercsa, yCcTaHOBUTh raiky B none «lIpomyctuts  3Tan
COTJIaCOBaHUA»;

14) naxatb «OK».

[Tocne ¢opMupoBaHus JHMCTa COTJACOBAHMA, 3asBKAa Ha pa3MEIICHHUE
uHpopMaluu nepexoaut B cratyc «Ha cormacoBanuu B puHOprane cyobekra PO» u
HaIIPaBJISETCS NOJIB30BATEISAM C TOTHOMOYHEM «COTIacyromuii».

Ecnu B nmcre cornacoBaHus yCTaHOBJIEHA ranka B mnoisie «lIpomyctuts 3tan
corjacoBaHHs», 3asBKa Ha pa3MelleHue HHPopMauuu nepexoaut B craryc «Ha
YTBEPXKIACHUW» W  HAOpaBIsAE€TCs  HA  MOJB30BATENsl C  [OJHOMOYHMEM
«Y TBEpKAAIOLINID.

3.1.1.13 ®opmynisap «5.21 NHdopmaums 0 nopsigke ncnosiHeHns 6rogxeTa no
pacxogam, UCTOYHUKaM druHaHCMpoBaHus gedouunTa brogxeTta»

Nudopmanuss B ¢Gopmysspe 3amofHAETCA IMOJIb30BATEIEM C IMOJHOMOYHEM
«BBon mansbIX». [ns 3anonmHeHuss UHQOpMalMM O TOPSAKE PACCMOTPEHUS U
YTBEPKACHUS PELICHUs O OI0/KETe HEOOXOIUMO:

1) mis co3maHMs HOBOrO JoKymeHTa nepedtd B pasaen «EITBC\
Pasmemenne wunpopmanmun nHa EIIBC ¢dunancoBsiMu opranamu
MYHUIUATBHBIX ~ oOpasoBanuil\  MHbopmarus, dbopmupyemas
¢unopranamu CyonekToB PDy;

2) BeIOpaTh GuibTp manky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onucanue GUIBTP MaNKU MpeACTaBIeHO B 1M.2.1.2)

3) Ha TaHeIM WHCTPYMEHTOB HaXaTh KHOIKY «Co3matb HOBBII
JTOKYMEHT;

4) B okHe «BpIOOp THIA TOKyMEHTa» BbIOpaTh MyHKT «5.21 MHpopMmalus o
MOPSIIKE  WCIOJHEHUs  OrpKeTa MO pacxojaM, HCTOYHHKAM
buHaHcupoBanus nedunura OromkeTay (PucyHnok 58)


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?_adf.ctrl-state=165ihwdx5k_4&resetTab=true
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?_adf.ctrl-state=165ihwdx5k_4&resetTab=true
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?_adf.ctrl-state=165ihwdx5k_4&resetTab=true

Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuniickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIPEACTaBUTENEH) YIACTHUKOB CUCTEMBI
Ha3Banue qokymenTa: |«DJEeKTpOHHBIN OIOHKET» 1O paboTe ¢ €AUHBIM OPTaIoM OO KETHON
cucreMsl Poccuiickon @enepanuu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 101

Hetbhop Twna QokyNaHTa
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MEHBENNMENTA COMOCTIINARNNG FTUME A ATIMMACTIAT DNaMN
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Pucynok 58 [Iynkr «5.21 MHbopmalys o mopsiaAKke UCTIOTHEHUs OO KeTa 110
pacxojiaM, UCTOYHUKaM (PMHAHCUPOBAHUS JAePUIIUTA OIOHKETa»

5) HaxaTh KHONIKY «OK»;
6) oTkpoercs  Qopmynsap and  3anmoigHeHus — uHGopMarmu - «5.21

Nudopmanus o mnopsake HCHOJHEHUs OopKeTa 10 pacxojam,
UCTOYHHUKAM (pMHAHCHUPOBaHUs nedurura oromkera» (Pucynok 59)
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Pucynox 59 — ®opmynsap s 3anonHenus «5.21 Mapopmanmst o mopsake
HCTIOJTHEHUsI Or0KeTa 10 pacxojaM, UCTOUHUKAaM (MHAaHCUpOBaHUs aeduiura
OroHKeTa»

7) B nmoxymeHTe HEOOXOIUMO 3aOJHUTH CIACAYIOIIUE ITOJIS:
— «HomMmep nokyMeHTa» — 3anoJIHSIEeTCS aBTOMATHYECKHU.

— «pazaen «MuadpopManus o myOIUIHO-TIPABOBOM 00pa30BaHUH, IO KOTOPOMY
npenocraBieHa wuHpopmanmsi». B paszmene HEoOXOAMMO — 3aMOJIHUTH
CJIETYFOIINE TIOJIS:
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«Kon myOnmuno-npaBoBoro obpazoBanus nmo OKTMO» — 3amonsiercs
aBTomMatuyecku 1o OOIIEepOCCUCKOMY KJIacCH(PUKATOPY TEPPUTOPHiA
MYHULIMINIAIBHBIX 00pa30BaHuM, M0JI€ 0053aTENbHO /IS 3aII0JIHEHUS;

«HaumenoBanue myOnu4yHO-mpaBoBoro oodpazoBanuss no OKTMO» —
3anojHseTcs aBToMaruyecku 1o Oobmepoccuiickomy KiaccupuKaTopy
TEPPUTOPUN MYHULIMMAJIBHBIX 00pa30BaHWil, MoOJie O00sA3aTeNbHO IS
3ar0JIHCHUS;

«YCTaHOBJIGH €AMHBIN MOPSJIOK HWCIOJHEHHUs OroKeTa MO pacxoaaM u
HUCTOYHUKaM (UHAHCUpPOBaHUS JepUIUTa OIOMKETa» — MPH yCTaHOBKE
TaJIKM TOJ€ 3allOJIHAETCS aBTOMAaTHUYECKH, I0J€ HE O00A3aTeNbHO I
3aI10JIHEHUS.

pas3acia «PexBU3UTHI dKTOB, YCTAaHaBJIMBAIOIOUX IIOPAAOK HMCIIOJTHCHHUA
6IO,Z[}KGTa II0 pacxogam». I[J'ISI CO31aHuA HOBOM 3allMCu B pa3aciic

HE0OXO0/IUMO HaXXaTh KHOIKY = «J1lo6aBuTH HOBYIO CTpOKY». OTKpoeTcs
dopma mis 3amosHenus «Jlodasnenue 3anucu» (Pucynok 60).

NobaeneHue sanucK
~
Bug akTa ]

Homep akTa
HawmeHoBaHWe akTa

[ara yTeep#aeHnA axkra

[ara BCTynneHnA B cuny akta

HawmMeHoBaHWe 0praHa, NpuHABLIETD

. Kop opraua, nput

HaumeHoBaHKe MCTOUHWKS
nyGnuKauumn
CChINKa Ha MCTOYHWK NYENUKaLMmn
BnoxeHue

~ Cogep#aHue akta

HaumeHoBaHKWe pasfena CopgepmaHue pasgena
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< >

0k CoxpaHuTe W co3gate | | Coxpanwts | | CosgaTe | |3akphiTh

Pucynox 60 — ®opma «/lobaBnenue 3anucm»
Heo6xoaumo 3amorHUTE TPEIOKEHHBIC TT0IS B (hopMe:

«Bunm akta» — BBIOpaTh 3HAYCHHUE W3 BBINAAAIONICTO CIMCKA, TIOJIC
00s3aTeJILHO JJIS 3aII0JTHEHHUS

«Homep akta» — py4HOW BBOJI, yKa3aTh HOMEp IPaBOBOTO aKTa, IOJIC HE
00s13aTEeNbHO TSI 3AII0JTHEHMS
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«HammMmeHoBaHue akrta» — py‘-IHOﬁ BBOJl, YKa3bIBACTCiA HAWMMCHOBAHHC
IIpaBOBOI'O aKTa. ITone o6s3aTeIBLHO JJIA 3aIIOJIHCHU A,

«/lata yTBepxkAeHHS akTa» — BBHIOpaTh 3HAUYCHHE U3 KaJeHAaps WIH
3amoJIHUTE pydHbIM BBOAOM B (popmare JJJIL.MM.ITTT. Ilone obs3arenbHO
TUIS 3aMOJTHEHUS;

«/laTa BcTymiieHuss B cuily» — BBIOpAaTh 3HAUY€HHWE W3 KaJlCHAApS WM
3aMoNHUTh py4HbIM BBogoM B (dopmare JJIMM.ITIT. TIlone ne
00s13aTEeNbHO JIJIS 3aI0IHCHUS,

«Kon opraHa mnpuHSBIIErO akT» - PYYHOM BBOJ, YKa3bIBAETCA KOJ IO
CBogHOMY peecTpy opraHa, npuHsBliero akt. Ilone He oOs3arenbHO IS
3aI0JIHCHMUS;

«HaumenoBanue oprana no CBOJHOMY peecTpy, HPHHSBILIETO aKT» —
3aIIOJIHAETCS aBTOMAaTUYECKHA CUCTEMOM NP yKazaHuH Kojaa 1no CBOgHOMY
peectpy. Ilone HepocTynHo ma penaktupoBanus. Ecim kox no CBOJIHOMY
peecTpy HE YKa3aH, TO 3allOJIHAETCS PYYHBIM BBOJAOM C YyKa3aHUEM
HaUMEHOBaHUSI OpraHa, mnpuHsBiiero axt. Ilone oO0s3aTenbHO IS
3aIlOJTHEHHS;

«HauMeHOBaHME HMCTOYHMKA MyOJUKAUM» — PYYHOU BBOJ, HEOOXOIUMO
yKa3aThb MCTOYHUK MyOJMKAaIMu JOKyMeHTa win Mmarepuaina. l[lome He
00s13aTeNBHO 1715 3aMTOJTHEHHUS;

«CchlIKa Ha UCTOYHUK ITyOJIMKALMKY — PYYHOM BBOJ, HEOOXOIMMO yKa3aTh
CCBUIKY Ha HMCTOYHHWK MyOJIMKaIMKM JOKyMEHTa Wiu matepuaina. [lome He
00s13aTENLHO JIJIS 3aI0JTHCHUS,

«Bnoxenue» — BBI6paTB N3 IIPCAJIOKCHHOTO CITUCKA.

B nanHoit QopMe mpensiokeH pydyHOM BBOJA 3aIllOJIHEHUS —pasfesa
«Conepxanue akta» (PucyHok 61).
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Nobaenenne sanucu
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Pucynok 61 — ®opma «JlobaBneHue 3anucm»

— Jlnst coxpaHeHUs BBEJACHHOW HMH(POpPMAIUM HEOOXOJUMO HaXaTh KHOMKY

«CoxpaHuTb», 715 BbIX0oAa U3 (OpMbI «3aKpPBITh.

ILJBI KOIIMPOBAaHUA CTPOKM C TCKCTOM pasaciia HCO6XOI[I/IMO BBIACIIUTD

3

CTPOKY, HaXaThb KHONKY = , mamee =— «Co30aTh KOIHIO CTPOKM». Jljis
yAajeHus BBEACHHON HHpOopMaIuu HEOOXOAMMO BBIJIETUTh CTPOKY, HAXKATh

, natee B «Vnamuthb CTpoKy». JlIsi penakTHUpOBaHUs BBIICICHHOU

CTPOKM  HEOOXOOMMO  HaxaTb KHONKY  «OTKpBITB ~ CTPOKYy  Ha

PEOAKTUPOBAHUE

pasmen «PeKBU3HWTHI aKTOB, YCTAHABIHMBAIONMINX TMOPSJAOK HWCITOJTHCHHUS
Oro/pkeTaM HMCTOYHMKaM (uHaHcupoBaHus nedunmra Oromxeray. s

CO3/IaHMsI HOBOHM 3allMCH B pasielie HeoOXOAMMO HaXaTh KHOIKY
«lob6aBuTh HOBYIO CTpOoKy». OTkpoercs ¢Qopma Ui 3amoNHEHHS
«Jlobasnenue 3amucn» (Pucynok 62).
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Pucynox 62 — ®opma «/{obaBnerue 3amucm»
Heo6xoaumo 3anoHuTh IpeasioKeHHbIE oIS B (hopMe:

«BI/II[ aKTa» — BI>I6paTB 3HAa4YCHHUC N3 BbIIIaAAIOMCIO CIIMCKa, IIOJIC
00s13aTeILHO JJIA 3alIOJIHCHUA,

«Homep akta» — pydHOW BBOJ, yYKa3aTh HOMEp IPABOBOIO aKTa, IOJE HE
00s13aTEIbHO 1 3aII0JTHEHUS,

«HauMeHoBaHue akTa» — Py4yHOH BBOJ, YKa3aTh HAUMEHOBAHUE MPABOBOTO
akTa. [lone 00s3aTenbHO JI 3aMOJIHECHUS,

«/lata yTBepxkaeHHS akTa» — BBIOpaTh 3HAYCHHE U3 KaJeHAAps WIH
3anoJgHuTh pyyHbiM BBOJOM B dopmate JJI.MM.ITTT. I[lone o6s3arensHO
JUTSI 3aTIOJTHEHHUST,

«/lata BcrymieHuss B cuily» — BBIOpaTh 3HAU€HHE M3 KaJleHAAps WIIU
3anojgHUTh py4yHbiM BBogoM B ¢opmare JA.MM.ITIT. Ilone He
00s13aTENLHO JIJIS 3aII0THCHUS,

«KoJa oprana nmpuHSBIIETO akT» - Py4HOUM BBOJI, yKa3aTh KoJ 1o CBOIHOMY
peecTpy opraHa, mpuHSBIIEro akT. [Toye He 00s3aTenBHO 1S 3aMIOTHCHHS,;

«HaumenoBanue oprana no CBOJHOMY peecTpy, HPHUHSBIIETO aKT» —
3ar0JIHSIETCS. aBTOMAaTUYECKU CUCTEMOM MpU ykKazaHuu koaa 1no CBOJHOMY
peectpy. Ilone HenocTynHo mia penaktupoBanus. Eciu kon no CBogHOMY
peecTpy HE YyKaszaH, TO 3allOJIHSETCS PYYHBIM BBOJOM C YKa3aHUEM
HAaUMEHOBaHUs OpraHa, nmnpuHsBmero akrt. Ilome o0s3aTensHO IS
3aI0JTHEHHUS;
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— «HanMeHoBaHMe HMCTOYHMKA MYyOJUKALMW» — PYYHOHM BBOJ, HEOOXOIMMO
yKa3aTb HMCTOYHUK MyOJMKAaIMM JOKyMEHTa uiu wmatepuana. llome He
00s3aTeNBHO IS 3aM0JIHEHHUS,

— «CcpuIKka Ha UCTOYHHUK HY6J'II/IK8,HI/II/I» - py‘{HOﬁ BBO/, HGO6XOIII/IMO YKa3aTb
CCbUIKY Ha HCTOYHHUK HY6J'II/IKaHI/II/I JOKYMCHTA HJIM MaATCpHajia. Ilone He
00s13aTeILHO JJIA 3alIOJIHCHUA

— «Bnoxenue» — BbIOpaTh M3 MpEANOKEHHOro crucka. B nmanHoil ¢opme
TIPeJIOKEH JIJIs 3anoiiHeHus pasaen «Coaeprxanue aktay (PucyHnok 63):

Nobaenenne zanucu

HauMeHOBAHNE MCTOUHNKE ~
nyGnueaumm

CChINKa Ha MCTOUHKK NyBMKaLmmn
Bnoxenne

~ Cooep#aHne akta
HammeHoBaHwe paagena Cogepxanne pasgena

i
I
B

Ok CoxpaHuTk u co3gaTe | |CoxpanuTe| |CosgaTe| |3aKphiTh

Pucynok 63 — ®opma «JlobaBneHue 3anucm»

— «HaunmeHoBanue pasnena» — pydyHoOW BBOJI, YKa3aTh HAMMEHOBAHUE pa3zena
akta. [losie He 00s13aTENBHO M1JIs 3aTIOJTHEHUS;

— «Coneprxanue paszzenay — pydyHOU BBOJ, yKa3aTh COJCPIKaHUE pa3jielia aKTa.
[Toste HE 00s3aTENBHO JJIS 3AITOTHCHUS.

— Jlnst coxpaHeHUs BBEJACHHOW HH(POPMAIMM HEOOXOIMMO HaXaTh KHOIKY
«CoxpaHuThb», 7151 BEIX0oAa U3 (OPMBI «3aKPBITh.

— Jlns xomupoBaHMS CTPOKM C TEKCTOM pasjiesia HeoOXOAUMO BBIICIUTH

3

CTPOKY, HaXaTh KHONKY = , mamee — «Co30aTh KOIMIO CTPOKM». s
yAaJICHUS] BBEICHHOW MH(OpMaI HEOOXOIUMO BBIJIEIUTH CTPOKY, HAXKATh

, namee BF  «Ynmamuth CTpOKY». [l pemakThpoBaHUs BBIICICHHOU
CTPOKM  HEOOXOAMMO  HaxaTb KHONKY  «OTKpBITB ~ CTPOKYy  Ha

peAaKTUPOBAHUE
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— pasnen «Brnoxenuey. [lns moOaBieHUs BIOKEHHS HEOOXOIUMO HaXXaTh
L
KHOIIKY i «/lo6aButh BioxeHue». B dhopme «JloGaBneHue BIOXKEHUS

(PucyHok 64) HeoOXxouMO BBIOpATh THI BJIOYKEHUS U HAXKATh «3arpy3UTh.
Bioxenns nomkHBI OBITH OOmMM 0O0BeMOM He Oojiee 9.5 MB, uwmcio
daiinoB He 6osee necatu. [locne 3arpy3ku ¢aiinoB HaxkaTh «COXpaHUTHY.

NloDasnenne BN0wRHNS

Pucynoxk 64 — ®opma «JlobaBiaeHNE BIOKEHUDY

8) mpoBepuTh BBEICHHYIO HHPOPMAIIHIO U HaKaTh «[IpoBepUTH TOKyMEHT)

1

. Ecin o6s13aTenbHbIe 17151 3aNI0JIHEHUS TI0JISl HE 3aM0JIHEHBI, OYJIeT
BbIBEICHO OKHO «Pe3ynbpTaT mnpoBepkn». BBIMOJHUTE HCHpaBICHUE
YKa3aHHBIX OIIMOOK;

9) coxpaHUTh TOKYMEHT, 10 KHOMKE = «COXpaHUTh U3MCHECHUY,

10) BbIOpaTh co3MaHHbIl HOpMYJISIp B cTaTyce «UepHOBHKY;
=[]
11) Ha maHeIW MHCTPYMEHTOB HaxkaTh KHONKY - H! «CdhopmupoBaTh JHCT
COTJIaCOBAHUS M TIEPEIaTh HA COTIIACOBAHUE;

12) 3anmosiauTh  nmcT  corsacoBanms.  [loms  «Cornacyromme» — H
«YTBepxkaaromue) HeoOXOOUMO 3aloJIHUTh YIIOJIHOMOUYEHHBIMU Ha
COrjacoBaHME U YyTBEPXKIEHUE JMIAMU IyTeM BbIOOpa UX U3
CIIPAaBOYHUKOB;

13) B none «Ilopsmok» yCTaHOBHUTBH TOPSIKOBBI HOMEpP COTJIACYIONIETO,
HarpuMep: 1 — mig nepBoro, 2 — aisa BToporo. Ecnu coriiacoBaHusi He
TpeOyeTcsa, ycTaHOBUTh raiky B none «lIpomyctuts  3Tan
COTJIACOBAHUSY;
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14) maxxath «OK».

[Tocne ¢opMupoBaHus JHUCTa COTJACOBAaHMA, 3asgBKa Ha pa3MEIICHHUE
uHpopMaIuu nepexoaut B cratyc «Ha cormacoBanuu B ¢puHOprane cyobekra PO» u
HaITPaBJISIETCS MOJIB30BATENSM C MOTHOMOYHEM «COraacyrommii.

Ecimu B nmcTe corimacoBaHusl YCTaHOBJIEHA raiaka B noje «lIpomyctuts 3Tan
COIJIACOBaHU», 3asiBKa Ha pa3MelleHue HMHpopmauuu nepexoaur B cratyc «Ha
YTBEPXKICHUW» WM HAOpPABJSIETCS  HAa  MOJB30BATENsd C  IIOJIHOMOYHMEM
«Y TBEPKIAOLIUID.

3.1.1.14 ®opmynap «5.22 WHdopmauusa 06 oOcCHoOBax KacCOBOro
obcny>XnBaHUS UCNOSHEHUST BIOaXKETOB»

Nudopmanuss B dopmysspe 3amofHAETCA IOJb30BATEIEM C IMOJHOMOYHEM
«BBon manHbiX». [ns  3anonHeHuss uH@opMamuu 00 OCHOBaX KacCOBOIO
00CITy’KMBaHUS UCIIOJHEHUS OI0JIKETOB HEOOXOIUMO:

1) mias  co3maHuWsl HOBOro jokyMeHTta rmepeiitm B pasmen  «EITBC\
Pasmemenne wunpopmaumun Ha EIIBC ¢unancoBsiMU opraHamu
MYHUIIUNIATBHBIX ~ oOpaszoBanmil\  Mubopmarus, bopmupyemas
¢unopranamu CyobekToB PDy;

2) BeiOpaTh GuibTp mnanky «Ha dopmupoBanun (Moe)» (moapoOHOE
onuvcanue GUIBTP MANKK NPEACTaBICHO B 1.2.1.2)

3) Ha mMaHeTW WHCTPYMCHTOB HaXaTh KHOIIKY «Co3gaTte HOBBIU
JOKYMEHTY;

4) B okHe «BbIOOp THIIA JOKYMEHTa» BBIOpaTh MyHKT «5.22 MHbopMarus

00 OCHOBax KacCOBOTO OOCIYXHUBaHUS WCIOIHEHUS OIOIKETOBY»
(Pucynox 65)
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Pucynox 65 ITynkt «5.22 MHpopmaiust 06 OCHOBaxX KacCOBOTO 00CITyKUBaHUS
UCTIOJTHEHUSI OFO/IKETOBY

5) Hnaxath kHOTKY «OK»;
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6) orkpoercs dopMmymsap Juis  3anmoiHeHuss — mHQopmammm - «5.22
Nudopmarms 00 OCHOBaX KacCOBOTO OOCITY)KHMBAaHUS WCIIOTHEHUS
oroxeToB» (PucyHok 66)
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Pucynox 66 — ®opmynsap st 3anonnenus «5.22 Uadopmaims 06 ocHoBax
KacCOBOT'O 00CITY>KMBaHUS UCTIOTHEHUS OFOIKETOBY

7) B moxymeHTe HEOOXOAMMO 3aMOHUTE CICAYIOIINE OIS
— «Homep noxymeHTa» — 3aMoHIETCS] aBTOMAaTHYECKH.

— pazaen «Muadopmanug o myOIuyHO-TIPABOBOM 00pa30BaHUM, AJISI KOTOPOTO
YCTaHOBJIEH MOPAIOK». B paszmene HE0OXOIMMO 3alOHHUTH CIEAYIOIINe
TIOJISL:

— «Koxa nyb6nuuyno — mpaBoBoro oopazoBanusi mo OKTMO» — 3amonHsercs
aBromatudyecku 1o OOmepoccuiickoMy KilacCUPUKATOPY TEpPUTOPUN
MYHHUITUTIATBHBIX 00pa30BaHUA, 1TOJI€ 0053aTEIBHO JIJISl 3aIOTHEHUS;

— «HaumenoBanue mny0OauyHO-ipaBoBOro ooOpazoBanuss 1o OKTMO» —
3amonHsAeTcs aBToMaThuecku 1o OOmepoccuiickoMy KiaccudukaTtopy
TEPPUTOPUI MYHUIIMTIAIBHBIX O0Opa3oBaHWiA, TMOJIe O00A3aTeIbHO IS
3aIl0JTHEHHUS.
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— pazaen «Oprabl, OCYHIECTBISIONIME YIPABICHUE CPEICTBAMH HA €JIMHBIX
cuerax OropkeToB». Jlyid co3/laHus HOBOM 3amUCH B paszzeliec HEOOXOIUMO

HaKaTh KHOTIKY e «J100aBUTHh HOBYIO CTPOKY». HeoOX0aMMO 3aroTHUTh
cienyromue noiist (Pucynok 67):

— «Kon oprana mo CBogHOMY peecTpy» — 3amloOJIHSIETCS aBTOMATUYECKH.
Hoctynen pyunoit BBoj. [Tone He 00s13aTeNbHO 7151 3aMOJTHEHMUS;

— «HaunmenoBanne oprana mno CBOJHOMY peecTpy» — 3allOJHSAETCS
aBromatuyecku. Jloctynmen pyuHoit BBoa. Ilone oOs3aTenbHO s
3aM0JIHCHUSL.

~ (pradel, OCyWecTENAKIWME YNpaEneHne CpencTEaMi Ha eguHEIX cueTax GHOMeToR

Kop oprada no CBogHoMY peectpy  HaumeHoBaHWe oprada no CBOOHOMY peecTpy

Pucynox 67 — Paznen «Opransl, OCYIIECTBISIONINE YIIPABICHUE CPEACTBAMU Ha
€IMHBIX cueTax OOIKETOBY»

— pazaen «OpraH, OCYIIECTBILSIIOIIMM ydYeT oOmepanuid co CpeacTBaMH
OI0JKETOB Ha €IMHBIX cueTax OrokeToB». B paznene Heobxoaumo
3aMOJHUTH CIICIYIONTNE TTOJIS:

— «Kon oprana mo CBogHOMY peecTpy» — pydyHOH BBOJI, MOJI€ HE 00s3aTEIBHO
JUTSl 3aIIOJTHEHHUS;

— «HaumenoBanue oprana no CBOJHOMY peecTpy» — YKa3bIBaeTcCs
ABTOMATUYECKM TOCJE yKa3zaHus koda mo CBOJHOMY peecTpy, AOCTYNEH
pyuHoit  BBoJA. HammeHoBaHWE  aBTOMAaTHMYECKH  3alOJHSIETCS B
UMCHHUTCIPHOM Tazexe. JIms KOPPEeKTHOro OTOOpakKeHHUsS Ha CIUHOM
noprane O keTHOM cucteMbl Poccuiickoit ®enepaliii HaMMEHOBAHUE
HEOOXOJIMMO W3MEHUTh Ha POJUTENIbHBIN manex. Ilone oOs3aTenbHO st
3aIl0JIHCHUS

— «BapuanT kaccoBoro oOciyxuBaHUsI OIO/KETa» — BbIOpATh 3HAUEHUE U3
BbITIaaroniero cnucka. [lone o0s3aTenbHO 17151 3aMOTHEHUSI.

— pasnen «PekBHU3WUTBHI aKTOB, YCTAaHABIMBAKOIIMX IMOPSAIOK I€peladu
OTIENbHBIX (YHKIUNA TO HWCIONHEHHIO Oropkera opraHy dDenepanbHOTO
KaznaueiictBa». [lns co3maHus HOBOM 3almmMcH B pasjelic  HeoOXOIUMO

=
Ha)XaTh KHOMKY «Jlo0aBUTH HOBYIO CTpPOKY». OTKpoetcs ¢opma s
3anonHeHus «J{ob6aBienue 3anucu» (PucyHnok 68).
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Mobaunexwe sanwc

Pucynox 68 — ®opma «/lobaBnerne 3amucm»

Heo6xo1umo 3anoHUTh IpeIoKEHHbIE 10 B (popMme:

«Bun akta» — BbIOpaTh 3HAYEHUE W3 BBHIMNAAAIONIETO CIKCKA, TOJIE
00s3aTeJILHO IS 3aII0IHEHHUS

«HOMep aKTa» — pquOﬁ BBOJ, YKa3aTb HOMCP IIPpaBOBOI'0 aKTa, IIOJIC HC
00s13aTeILHO JJIsL 3aI10JIHCHUS,

«HauMeHoBaHue akTa» — Py4yHOH BBOJ, YKa3aTh HAUMEHOBAHUE MPABOBOTO
akTa. [lone 00s3aTenbHO IJI 3aMOJHCHUS,

«/lara yTBepkaeHHS akTa» — BBIOpaTh 3HAYCHHE W3 KaJeHAApS WIH
3anogHuTh pyyHbIM BBOJOM B dopmate JJI.MM.ITTT. [lone o6s3arensHO
JUTSI 3aTIOJTHEHHUST;

«/lata BcTymieHuss B cuily» — BBIOpaTh 3HAU€HHE M3 KaJleHAAps WIIU
3anojgHUTh py4yHbiM BBoaoM B ¢opmare JA.MM.ITIT. Ilone He
00s13aTENLHO JIJIS 3aI0JTHCHUS,

«Kox oprana npuHsBIIEr0 akT» — py4HOU BBOJ, yKa3zaTh KoA 1o CBOIHOMY
peecTpy opraHa, npuHsaBLIEro akT. [lone He 00sA3aTenbHO IS 3aI0HEHHUS;

«HaumenoBanue oprana no CBOJHOMY peecTpy, HPHUHSBIIETO aKT» —
3ar0JIHSIETCS. aBTOMAaTUYECKU CHUCTEMOM MpU ykKazaHuu koaa 1no CBOJIHOMY
peectpy. Ilone HemoctynHo s peaaktupoBanus. Ecnu kon no CBogHOMY
peecTpy He YyKazaH, TO 3aloJHSETCd pPYYHBIM BBOJOM C YyKa3aHUEM
HAUMEHOBaHUs OpraHa, nmnpuHsBmero akrt. Ilome o0s3aTenbHO IS
3ar0JIHCHUS;
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«HanMeHOBaHME HCTOYHMKA MYyOJUKALUW» — PYYHOU BBOJ, HEOOXOIUMO
yKa3aTb HMCTOYHUK MyOJMKAaIMM JOKyMEHTa uiu wmatepuana. llome He
00s3aTeNBHO IS 3aM0JIHEHHUS,

«CcpllIKa Ha UCTOYHHUK HY6JII/IK3HI/II/I» - py‘{HOﬁ BBO/, HGO6XOIII/IMO YKa3aTb
CCbUIKY Ha HCTOYHHUK HY6J'II/IKaHI/II/I JOKYMCHTA HJIM MaATCpHajia. Ilone He
00s13aTeILHO JJIA 3aIlIOJIHCHUA.

Jlns coxpaHeHHs] BBEJCHHOW HH(OpMAalNUd HEOOXOIUMO HaXKaTh KHOIKY
«CoxpaHuTby, s BBIX0JA U3 (OPMBI «3aKPBIThY.

ILJBI KOIIMPOBAaHUA CTPOKM C TCKCTOM pasaciia HCO6XOI[I/IMO BBIACIIUTH

CTPOKY, HaXkaTh KHOOKy =~ , manee = «Co31aTh KOIUIO CTPOKU». Jlis
ylajieHus BBEJIEHHON WH(OpMalid HEOOXOIMMO BBIJICIUTh CTPOKY, HAKATD
x=

, Jaiee «Ypanute CTpoKy». [lns pemakTUpOBaHHs BBIIEICHHOU
CTPOKM  HEOOXOAMMO  HaXaTb KHONKY  «OTKpBITB  CTPOKy  Ha

oy
.

PCAAKTUPOBAHUCH

pas3acia «PexBU3UTHI dKTOB, YCTAaHABJIMBAIOIIUX OCOOCGHHOCTH KacCOBOIO
O6CJ'Iy}KI/IBaHI/I}I HCIIOJTHCHMUA 6IOII)K€T& MYHUIUIIAJIBHOI'O 06p330BaHI/IH)).

JI1st co3anusi HOBOM 3allicH B pasjesie He0OXOAUMO HaXaTh KHOIKY
«J/lo6aBuUTh HOBYIO CTpOKy». OTkpoercs ¢opma Ui 3aloJHCHUS
«Jlobasnenue 3amucn» (Pucynok 69).

Hobaunexwe sanwck

.......

Pucynox 69 — ®opma «/lobaBnenue 3anucm»

Heo6xoaumo 3amoHUTE TPEIOKEHHBIE TT0I B (hopMe:
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«Bung aktay — BBIOpaTh 3HAYEHWE W3 BBHIMIAJAIONIETO CIHCKA, IOJC
00s13aTEeNbHO JIJIS 3aI0THCHUS,

«HOMep aKTa» — py‘{HOﬁ BBO/J, YKa3aTb HOMCp IIpaBOBOI'O aKTa, IIOJIC HC
00s13aTeILHO JUIsL 3aI10JIHCHUS,

«HanMeHOBaHUEe aKTa» — Py4yHOH BBOJ, YKa3aTh HaMMEHOBAHHE MPABOBOTO
akTa. [Toje 00s3aTeIbHO I 3aII0JTHCHUS,

«/lata yTBepxJeHUs aKkTa» — BbIOpaTh 3HAYCHHE W3 KajeHAaps WU
3alOJIHUTHE PydHbIM BBOAOM B popmare JJJ[.MM.ITTT. [lone o6s3aTenpHO
JUISL 3aII0JTHEHUS;

«/lata BcTymiieHHs B CWIy» — BbIOpaThb 3HAUCHHUE W3 KaJeHAApA WIH
3amojgHUTh py4dHbiM BBojoM B ¢opmare JA.MM.ITTT. TIlone He
00s13aTENBHO JIJIS 3aI0THCHUS,

«Kon oprana mpHHSBIIEro akT» — PYYHOM BBOJ, YKa3bIBA€TCS KOJ IIO
CBonHOMY peecTpy opraHa, npuHsBIIero akrt. llose He o0s3arenbHO IS
3aMO0JHEHUS;

«HaumenoBanue oprana no CBOJHOMY peecTpy, HPHHSBILIETO aKT» —
3aI0JIHSIETCS aBTOMAaTUYECKU CHCTEMOM MpU yKazaHuu koaa 1no CBOJHOMY
peectpy. Ilone HemoctynHo s peaaktupoBanus. Ecinu kon nmo CBogHOMY
peecTpy HE YyKazaH, TO 3allOJIHSETCS PYYHBIM BBOJOM C YyKa3aHUEM
HaUMEHOBaHUsI OpraHa, mnpuHsBiiero axt. Ilone oO0s3aTenbHO IS
3ar0JIHCHUS;

«HanmeHoBaHuE WCTOYHMKA MyOIMKAalUW» — PYYHOW BBOJ, HEOOXOAMMO
yKa3aThb MCTOYHUK MyOJMKalWMW AOKYMEHTa uiau wmatepuana. llome He
00513aTeIBHO IS 3aII0THEHHUS;

«CchlIKa Ha UCTOYHUK MyOJIMKAIIMN» — PYYHOU BBOJ, HEOOXOAMMO yKa3aTh
CCBUIKY Ha MCTOYHHMK MyOJMKalMKM JOKyMEeHTa uiu marepuana. [lome He
00s13aTENBHO IS 3aMTOJTHEHHUS.

JUist coxpaHeHUs BBEJACHHOW HMH(POpMalUU HEOOXOJUMO HaXaThb KHOIKY
«CoxpaHuTb», 7151 BbIX0oAa U3 (OpMbI «3aKpPBITh.

JIns KomupoBaHUSI CTPOKU C TEKCTOM paszjieia HEOOXOJMMO BbIJICIUTH

-

CTPOKY, HaXkaTh KHONKY =~ , manee = «Co31aTh KOIHMIO CTPOKM». Jlis
yAaJICHUS] BBEICHHOW MH(POpMAaI HEOOXOAUMO BBIJIEIUTH CTPOKY, HAXKATh

, Jamee =5 «YmamuTh cTpoKy». Jlns pelaKTHPOBAHMs BBLICICHHOM
CTPOKM  HEOOXOAMMO  HaxkaTb  KHONKY  «OTKpBITB  CTPOKY  Ha

pelIaKTUPOBAHUE»
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8) mpoBepuTh BBEICHHYIO MHPOPMAIINIO U HaXKaTh «[IpoBEpUTH TOKyMEHT»

. Ecniu o6s13aTenbHbIe AT 3aMI0THEHHS TIOJISI HE 3aIl0JTHEHBI, Oy1eT
BBIBEJICHO OKHO «Pe3ynpTaT mpoBEpKW». BEHINOIHUTE HUCIpaBICHUE
YKa3aHHBIX OIMHUOOK;

9) COXpaHUTh JOKYMEHT, IT0 KHOMKE = «CoXpaHUTh H3MCHCHHSI;

10) BeIOpATh CO3MaHHBIN GopMyJIsip B cTaTyce «UepHOBUKY;
=[]
11) Ha maHeNM MHCTPYMEHTOB HaxaTh KHOmNKy L 5/ «CdhopmupoBaTh JHCT
COTJIACOBaHUS M MEpEAaTh Ha COTIIACOBAHUEY;

12) 3amomauTh  nmcT  coriacoBanms.  [loms  «Cornmacyromme»  H
«YTBEpKIAKOIIKE» HEOOXOJUMO 3alOJHUTh YIOJIHOMOYEHHBIMU Ha
COrJjacoBaHME U YTBEP)KIEHUE JMIAMU IyTeM BbIOOpa UX U3
CIIPaBOYHHUKOB;

13) B mose «Ilopsiiok» YCTaHOBUTH IMOPSIKOBBIA HOMEP COTJIACYIOIIETO,
Hanpumep: 1 — as mepBoro, 2 — mig Broporo. Ecinm cornmacoBanus He
TpeOyercsa, ycTaHOBUTh raiky B none «lIpomyctuts  3Tan
COTJIACOBAHUY;

14) naxatb «OK».

[locne QopMupoBaHusi JUCTAa COTJACOBaHUS, 3asBKa Ha pa3MEIICHHE
uHdopmaIuu nepexoauT B craryc «Ha cornacoBanuu B punoprane cyonexkra PO» u
HAIPaBJISIETCS TOJIL30BATENSAM C MOTHOMOYHEM «COTIacyrOmIHii.

Ecnmu B nmcte cormacoBaHusi yCTaHOBIEHa rayika B moje «lIpomycTuTs sTam
COTJIaCOBaHUS», 3asBKa Ha pa3MelleHue uHpopmamuu mepexoaut B cratyc «Ha
YTBEpXKACHUM» W  HANpaBIseTCs  HA  TOJB30BaTelsl C  TOJTHOMOYHEM
«Y TBEpKAAIOLLINID.

3.1.1.15 ®opmynsap «5.23-5.24 NHdopmaums ob opraHax M pyKkoBOOUTENNAX
OpraHoB»

Wudopmanus B (opMyisipe 3amoiHICTCsS TOJIB30BaTEIeM C TOJHOMOYHEM
«BBon maHHBIX». Ml 3amosiHeHuss wHPOpMarmu 00 OpraHax W pPYKOBOJUTEISIX
OpraHoOB HEOOXOIUMO:

1) mis co3maHMs HOBOTO JoKymeHTa mepedtd B pasgen «EITBC\
Pasmemenne wunbopmanmun ©Ha EIIBC ¢QuHaHCcOBRIMH  OpraHamu
MYHHUIUIAIBHBIX ~ oOpasoBanmil\  MuHbopmarus, dbopmupyemas
¢unopranamu CyonekToB PDy;

2) BeiOpaTh GuibTp mnanky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onuvcanue GUIBTP MANKU MPeACTaBICHO B 1M.2.1.2)
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3) Ha TaHEeTW WHCTPYMEHTOB HAXaTh KHOIKY «Co31aTh  HOBBI
JTIOKYMEHT;

4) B okHe «BpIOOp THmA JOKyMeHTa» BHIOpaTh NYHKT «5.23-5.24
HNudopmanus 06 opranax u pykoBoautenisix opraHony (Pucynok 70)

Baibop Tuna noxymauTa

LACINRSIA, MET O GIEEE BUNANCHPODININA ACEINTa HOnweTa A

222 PMDuphaadnn DO DODSIX KATTORO 0 DOLIITMHEINNN

WCNQH e IR TRLeeT o2

S R0y o8 OPraRaT o DROOIOOMTENAT ODIAROR
HHBODMALNS O KANETTRD PNHAKCARO"D
DONMGSCTIOVIENCED IMABNLISY JIUNHNCTDITORIRN

Pucynoxk 70 ITyakT «5.23-5.24 Madopmalms 00 opraHax U pyKOBOJAUTEISX OPTraHOB)
5) Haxath KHONIKY «OK»;

6) orkpoercs (GopMmyasp IS 3amojHEHHs HHbopMaruu 1o «5.23-5.24
Wudopmarus 00 opraHax u pyKoBOAMTEIsIX opraHoBy» (PucyHok 71)

11 W AN ERLITIINS ST AN

EL L 4 LI RITOPATE CDOOMPOODAS § WD Me

Pucynok 71 — @opmysip auist 3anoiaHeHus «5.23-5.24 Undopmaius 06 opraHax u
PYKOBOJIUTEIISIX OPTAaHOBY

7) B nmoxymeHTe HEOOXOIUMO 3aTOJHUTH CIACTYIOIIUE ITOJIS:

— «HOMep AOKYMCHTAa» — 3allOJIHACTCA aBTOMATUYCCKU.
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pasmen «Wudopmamus o I[IMIO wmyHunumansHOTO O0Opa30BaHUs, IIO
KOTOpOMY TpencTaBieHa nHpopmarus». B paznene Heo6X0AUMO 3aMlOIHUTH
CJIeIYIOLIUE TIOJIS:

«Kon mny6auuno-npaBoBoro oodpaszoBanus no OKTMO» — 3anonnsercs
apromatudyecku 1o OOmepoccuiickoMy KilacCUPUKATOPY TEeppUTOPU
MYHUIIUTIATBHBIX 00pa30BaHUM, MOJI€ 00513aTEIBHO JIJISl 3aI0THEHUS;

«HanmenoBanue myonmyHo — mpaBoBoro oOpazoBanus mo OKTMO» —
3amoyiHseTcs aBToMatuuecku 1o OOmiepoccuiickoMy  Kiaccu(UKaTopy
TEPPUTOPUIl MYHHLMNAIBHBIX O0pa3oBaHUM, I0JIe O0O0s3aTeabHO IS
3aII0JIHEHUS.

3aKJIaJJKa «I/IH(i)OpMaI_[I/IH 0 (1)I/IHaHCOBOM Oopranc¢ MYHHIUIIAJIBHOI'O
O6pa3OBaHI/ISI». B moapasaciic H€06XOIIHMO 3aIlOJIHUTD CICAYIOIIUC I10JIA:

«Kon mo CBomHomy peecTpy (QHUHAHCOBOTO OpraHa MYHHUIUIAJIBHOTO
oOpa3zoBaHMs» — PY4YHOM BBOJ, YyKa3aTb koj 1o CBOAHOMY peecTpy
(MHAHCOBOTO  OpraHa MyHULUINAIbHOro  oOpa3zoBanus. llome He
00s13aTENLHO JIJIS 3aII0THCHUS,

«HaumenoBanue mno CoaHomy peecTpy (HUHAHCOBOTO  OpraHa
MYHHUITUNIATBHOTO 00pa30BaHUs» — 3aIOJHAECTCS aBTOMATUYECKU CHUCTEMOM
no ykazanHomy koxy CBomHoro peectpa. Ilone HemocTynHo uist
penaktupoBanus. [lone o0s3aTeIbHO SIS 3aMIOJIHEHUS,

«Kox mo OKOI'Y ¢unaHCOBOro opraHa MyHHUIIMIIAIIBHOTO OOpa30BaHUS) —
3aMOJIHAETCS aBTOMATHYECKH CHCTEMON Mo ykKazaHHOMY Koay CBOJHOTO
peectpa. Ilone HegoctymHo anst penaktupoBanus. [lome oOs3arensHO s
3aMOJTHEHUS;

«HaumenoBanue no OKOI'Y ¢unaHcoBoro opraHa MYHUIMIIAIBHOTO
oOpa3oBaHMs» — 3aNOJHSAETCS aBTOMAaTUYECKHM CHCTEMOH MO YyKa3aHHOMY
kony CsonmHoro peectpa. Ilose HegoctynHO st penaktupoBanus. [lone
00513aTeIBHO IS 3aII0THEHNUS;

«Anpec  (GUHAHCOBOTO OpraHa MYHHUIUMTNAIBLHOTO  OOpa3oBaHUS  —
3aMOJIHAETCS aBTOMATHYECKH CHCTEMON Mo YykazaHHOMY Koay CBOIHOTO
peectpa. Ilone HegocTymHo ansi penaktupoBanus. [lome oOs3aTrensHO IJis
3aIOJTHCHUSY;

«Tenedbon ¢PuHancoBoro opraHa MYHHUIMIAIBHOTO O00pa3oBaHUN» —
3alOJIHAETCS aBTOMATHMYECKH CHCTEMOH Mo Yyka3zaHHOMY Koay CBOJIHOTO
peectpa. Ilone HegocTtynHo anst penaktupoBanus. [lone oGs3arensHO i
3aI0JIHEHHUS;
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«Ccplmka Ha oUIMATBHBIA CAalT (PUHAHCOBOTO OpraHa MYHHUIUIAIBHOTO
o0pa3oBaHUs» — 3aIOIHIETCS ABTOMATHYECKHM CHUCTEMOM MO yKa3aHHOMY
kony CsonmHoro peecrpa. Ilose HemocTynHO s penaktupoBaHus. [lone
00513aTEIBHO IS 3aIl0THEHNUS;

«Damuiiss, WUMS M OTYECTBO PYKOBOJUTEIS (UHAHCOBOTO OpraHa
MYHHITUIIATBHOTO 00pa30BaHMs» — 3HAUCHHUE BHIOMPACTCS M3 BBINIAIAFOIIETO
crucka, chopMUpPOBAHHOTO MO yKazaHHOMY Koay CBomHoro peectpa. [lome
00s13aTEeNbHO JIJIS 3al0THCHUS,

JIOMKHOCTh ~ PYKOBOAMTENS  (DUHAHCOBOTO OpraHa MYHUIIUIAIBHOTO
o0pa3oBaHUs» — 3aIMOJHIETCS ABTOMATHYECKHM CHUCTEMON MO yKa3aHHOMY
koxy CsonmHoro peecrpa. Ilose HemoctynmHO nnst penaktupoBanus. [lone
00s13aTeIBHO IS 3aII0THEHHUS.

3aKJIaJJKa «I/IH(I)OpMaIIHH O MECTHOH AIMUHUCTpAINK MYHHIUIIAJIBHOI'O
O6pa3OBaHI/ISI». H€O6XOILI/IMO 3aIlOJIHUTD CIICAYIOIIUC I10JIA:

«Konx mo CBOJHOMY peecTpy MECTHOW aIMHUHUCTPALMM MYHUIIUNAIBLHOIO
oOpa3oBaHUs» — PYYHOM BBOJ, yKa3bIBaeTcsi koja 1mo CBOJHOMY peecTpy
MECTHOM aJAMUHUCTPALMM MYHHUIMNAIBHOTO oOpa3oBanus. Ilone He
00s13aTeNBHO JIJIS 3aII0THCHUS,

«HaumenoBanne mno CBOIHOMY peecTpy MECTHOM aIMUHHCTpPALIUU
MYHHUITUTIATHBHOTO 00pa30BaHUs» — 3aIMOJHAECTCS aBTOMATUYECKU CHUCTEMOM
no ykazanHomy kony CBomHoro peectpa. llone pgoctrynmHo st
penaktupoBanus. [lone o0s3aTeBHO SIS 3aMIOJIHEHUS,

«Kog mo OKOI'Y wmecTHOM  agIMHUHHMCTPAlMM  MYHULIHMNAIBHOTO
oOpa3oBaHus» — 3amoJIHAETCSI aBTOMATHYECKH CHCTEMOW MO YKa3aHHOMY
kony CBomHoro peectrpa. Ilome poctynHo nma penaktupoBanud. [lome
00s13aTENLHO JIJIS 3aII0JTHCHUS,

«HaumenoBanue no OKOI'Y mecTHON aAMUHUCTpAUUM MYHULIMNAIBHOTO
oOpa3zoBaHus» — 3amoJIHAETCSI aBTOMATHUYECKH CHCTEMOW MO yKa3aHHOMY
kony CBomnoro peectpa. Ilone poctynmHo mna pemaktupoBanus. [loie
00s13aTeNBHO JIJI5 3aMTOJTHCHHUS;

«Aapec MeCTHOW aIMHUHHUCTpAIlMd MYHHUIUMIIAJIBHOTO O0O0pa3oBaHUs) —
3aMOJIHSIETCS aBTOMAaTUYECKH CHCTEMOM MO YykazaHHoMmy koay CBOAHOTO
peectpa. Ilone pocrymHo mns pepaktupoBanus. llosie oOsizaTenbHO IS
3ar0JIHCHUS;
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«Tenepon MecTHOW aIMUHHUCTPAIIMH MYHHUIIUIAIBHOTO OOpa3oBaHUSN» —
3aIlOJIHAETCS aBTOMAaTHYECKM CHCTEMOM IO yKa3aHHOMY Koay CBOIHOTO
peectpa. Ilone moctynmHo s penakrupoBanus. Ilonme oOs3aTensHO AJis
3aI0JIHEHUS;

«Ccphuika  Ha  OoQUUHMANBHBIA  CcaiT  MECTHOM  aJIMHMHHCTpAllUU
MYHHUIIUTIATBHOTO 00pa30BaHUs» — 3aIOJHSAETCS aBTOMATUYECKU CUCTEMOM
no ykazanHomy koay CBomHoro peectpa. Ilone goctymHo st
penaktupoBanus. [lone o0s3aTeNBHO TS 3aTIOJTHCHHUS,

«Damunusa, UM U OTUYECTBO PYKOBOAUTEIS MECTHOW aJMUHHCTpPALIUU
MYHULIMIATBLHOTO 00pa30BaHuUs» — 3HAUCHHUE BHIOUPAETCS U3 BHINAIAIOIIETO
crucka, copMUpPOBAHHOTO MO ykazaHHOMY Koay CBojHoro peectpa. Ilome
00s3aTEeNBHO IS 3aMI0JIHEHHUS,

«JlOTKHOCTD PYKOBOJAUTENS MECTHOM AAMUHHCTPALMU MYHULMNAIBHOTO
o0pa3oBaHUs» — 3aMOJHICTCS ABTOMATHYECKHM CHUCTEMOM MO yKa3aHHOMY
kony CBomnoro peectrpa. Ilome poctynmHo mma penaktupoBanus. [lome
00s13aTeJIbHO 17151 3aM0JIHCHMUS.

paznen «JloKyMEHT O Ha3HaYe€HUUW Ha JODKHOCTh PYKOBOIUTEINS
(MHAHCOBOTO OpraHa MYHULHUIIAIBHOTO oOpa3oBaHusi». B paszgene
HEOOXOMMO 3aIOJIHUTh CJIETYIOIINE OIS

«HanMeHOBaHWE JOKYMEHTa» — PYYHOH BBOJ, IIOJIE O00S3aTCIBHO IS
3aIl0JIHCHUS;

«Homep nokymeHTa» — pyqHOU BBO/I, TI0JI€ 00S3aTEIHHO ISl 3aMOJIHCHHUS,

«/lara moxymeHTa» — BBIOpaTh 3HAUYCHHE W3 KaJCHAApPS WA 3aIOJIHUTH
pyunbiMm BBogoM B ¢dopmare JA.MM.ITTT. Ilone o6s3arensHo st
3aMoJHEHUS;

«Cchuika Ha oO(UIMANBHBIA CaUT (CTpaHMIly) PYKOBOJMUTENS MECTHOM

aJMUHUCTpPAllMM ~MYHULUOAIBHOIO 00pa3oBaHUS» — PYYHOH BBOL,
HEOOXOJAMMO YKa3aTh CCbUIKY Ha O(UIMANbHBIA CAUT pPYKOBOIUTEINS
MECTHOM aAMUHUCTPALIMM ~ MYHHUIMIOAIbHOTO  oOpa3oBaHus. Ilome

00s3aTeNnbHO 1A 3aII0JTHEHUS.

paznen  «buorpaduss  pykoBoguTenss ~ MeCTHOU aIMUHUCTPALIUU
MYHUITUTIAJTLHOTO 00pa3oBaHus». B paszgene HeoOXOIWMO 3aIlOJHHUTH
CIHEAYIOIIUE TIOJIS:

«/lata poxaeHus» — BBIOpaTh 3HAYCHUE W3 KaJeHAAPS WM 3alOJIHUTH
pyunbiM BBogoM B dopmare JA.MM.ITTT, mone oOGs3arenbHO yist
3aMOJTHEHUS;
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«MecTo poXKIeHHs» — pyYHOU BBO/I, MOJI€ HE 00A3aTENBHO ISl 3alI0JTHEHHUS,
«CemeitHOE TIONIOKEHUE» — PYYHOH BBOJ, TOJE HE O0O03aTENbHO IS
3aI0JIHEHNUS;

«Y4deHas CTEICHbY — pquOﬁ BBO/J, IIOJIC HC 00s13aTEeNBLHO JJIS 3alIOJIHCHUA.

pasmen «Mudopmamus 00 oOpa3oBaHUM  PYKOBOAUTENSS  MECTHOM

aJIMMHUACTpAIlMM MYHHIIMIIAIBHOTO 00pa3zoBaHus». Jlis cozmaHus HOBOM
==

3alKiCH B pasziesie HEOOXOAMMO HaXaTh KHOIIKY «/1o0aBUTH HOBYIO

CTpOKY». B cTpoke HeoOXonumo 3amojHUThH cienyromue noys (PucyHok

72):

> MHdopmaunA o 0fpa3oeaHni PYKOBOGUTENA MECTHON aOMUHNCTRALMN MYHULMNANEHOTO 0GpasoeaHia

[og, Havana 00, OKOHYaHKUA HaumeHoeaHne 00pasoBatensHoro

. - HauMeHoBaHWe cneunansHocTi
oByueHnA oByueHna YUpEXAEHNA Y

E = F

Pucynok 72— Paznen «adopmarus 06 o0pa3oBaHNH PYKOBOAUTENST MECTHON

AJIMUHUCTpAIMU MYHHUIIUIIAJIBHOT'O O6pa30BaHHﬂ>>

«l"om Hauana oOydeHUs» — PyYHOU BBOJI, HCOOXOIMMO yKa3aTh T'oJl Hadaa
o0yuenus, Hanpumep, 2012. ITone 06s13aTebHO 115 3aOJTHECHHUS;

«l'on oxoHuaHUs OOyuyeHUs» — PYYHOU BBOJ, HEOOXOAMMO YKa3aThb TOJ
OKOHYaHMs 00yueHus, Hanpumep, 2017. Tlone oOs3aTenbHO IS
3aMO0JHEHUS;

«HauMeHoBaHue 00pa30BaTEIBLHOTO YUYPEXKACHUS» — PYYHOU BBOJI,
HEOOXOJIMMO yKa3aTh HauMEHOBaHUE O0Opa30BATEIBLHOIO YUPEXKIACHUS
PYKOBOAMTENA MECTHOM  aJIMUHHUCTpalUUH, Hanpumep, MOCKOBCKUM
INocynapctBennsiii YauBepcuret. [losie 00s3aTenbHO J1s 3aII0THECHUS;

«HanmeHoBaHue CHENUAIBLHOCTHY — PYYHOM BBOJ, HEOOXOIMMO YyKa3aTh
HAaMMEHOBAHHE CIICIIMAILHOCTH, Hanmpumep, opuct. [lone obs3aTenbHO ist
3aII0JTHEHUSL.

JIns KomupoBaHUS CTPOKU C TEKCTOM paszjeia HEOOXOAMMO BBIICTUTH

=

CTPOKYy, Ha)kaThb KHOMKY ~ , gainee = «Co31arh KOMUIO CTPOKW». [lms
yAaJICHUS] BBEICHHOW MH(OpMAaI HEOOXOIUMO BBIJIEIUTH CTPOKY, HAXKaTh

(XS

, anee «Y 1anuThb CTPOKY».
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— paznen «MHopmarus o TpymOBOH AESITEIBHOCTH PYKOBOJUTEIS MECTHOM
aIMUHUCTPAIIMY MYHHIIMITAIGHOTO 00pa3zoBaHus». J[ns co3maHuss HOBOWM

3allCh B pasaciic H€06XOI[I/IMO Ha)XaTb KHOIIKY 3 (<I[O6aBHTI> HOBYIO
CTpOoKy». B cTpoke HeoOxoaumo 3amoiHuTh cieayromue nois (PucyHok
73):

~ WHHOpMaUnA o TPYILOBOMH OeATENEHOCTH PYKOBOGMTENA MECTHON agMUHUCTP UMM MYHULMNANLHOM 06pa3osaHus

o Havana 01 OKOHYaHWA
Tpynoeoi TPYO0BOM HaumeHoBaHWe OpraHn3aumm [OM#HOCTL, 38aHNE
OEATENLHOCTI OEATENLHOCTH

Pucynox 73— Paznen «Mudpopmaiust 0 TpyJI0BOM EATETbHOCTH PYKOBOAUTEIS
MECTHOM aJIMUHUCTPALUA MYHUITUTIATLHOTO 00pa30BaHUD)

— «l'op Hauana TpyAOBOM [EATEIBHOCTH» — PYYHOH BBOJ, HEOOXOIUMO
yKa3aTb TOJ Hadajla TPYIOBOW JEATENBbHOCTH, Hampumep, 1993. Ilone
00s13aTENbHO JIJIS 3aII0THCHUS,

— «l'on okoHYaHUsT TPYAOBOM AEATENBHOCTU» — PYYHOU BBOJ, HEOOXOAUMO
yKa3aTh T'0Ji OKOHYAaHHUsS TPYJOBOW JAesiTeNbHOCTH, Hampumep, 2017. Ilose
00s3aTeJILHO IS 3aII0IHEHHUS

— «HaumeHoBaHue oOpraHuzalMu» — PYYHOU BBOJI, HEOOXOJIMMO YyKa3aTh
HauMEHOBaHHWE opra"uzanuu, Hampumep, OO0 «lazopom». Ilome
00s13aTENLHO JIJIS 3aII0JTHCHUS,

— «JloJDKHOCTD, 3BaHUE» — PYYHOU BBOJI, HEOOXOAUMO yKa3aTh HAUMEHOBAHUE
CHenuaIbHOCTH, HarpuMep, ropuct. [lone o0s3aTenbHO A1 3a0JHEHUS.

— Jlng xomupoBaHHMS CTPOKH C TEKCTOM pasjeiia HE0OXOIUMO BBIJICIIUTH

CTPOKY, HaXaTh KHONKy =~ , manee = «Co31aTh KOIUIO CTPOKU». Jlis
ylajieHus BBEJIEHHON WH(pOpMaIlii HEOOXOIMMO BBIJICIUTh CTPOKY, HAKAThH
, Janee B «Y IanuTh CTPOKY».

— paznen «Mudopmanus o0 Harpagax pyKOBOAUTENS MECTHOW aMUHUCTPAINH
MYHUITMTIAJTLHOTO OOpa3zoBaHus». JIisi co3maHusl HOBOWM 3amuCH B pasjiesie

HEO0OXOUMO HaXaTh KHOMKY L «/lo0aBuTh HOBYIO CTPOKY». B cTpoke
HEOOXO0IMMO 3aIOJIHUTH cieayronue moiist (Pucynok 74):
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~ WMHfopmawa o Harpagax pyKoBogMTENS MECTHON aAMUHHUCTPAUMK MyHUUMNANsHoro obpasosanuA

["og, nonydeHua

AMEHK 12
Harpamsl HaumeHOBaHWe Harpagk!

F B F
Pucynok 74 — Paznen «Madopmarus o Harpaaax pyKOBOJIUTENS MECTHOM
aJIMMHUCTPAIMA MyHHUIIMITAIEHOTO 00pa30BaHuUs»

— «'oxg momy4yeHuss Harpaiap» — PYYHOM BBOJ, HEOOXOAMMO YyKa3aTh IO
HOJTy4€HUs Harpajapl (MIpy HATMYKMK), TIOJIE HE 003aTENIbHO JUIsl 3alI0JTHEHMS,;

— «HaunmeHoBaHue HarpaabD» — py‘IHOﬁ BBO/J, H€O6XOI[I/IMO YKa3aTb
HAaMMCHOBAHUC HAarpaibl, I1I0JIC HC 00s13aTeNBHO JJIS 3alIOJIHCHUA.

— I[JI)I KOIIMPOBAaHUA CTPOKM C TCKCTOM pasaciia HCO6XOI[I/IMO BBIACIIUTH

=

CTPOKYy, Ha)xkaTb KHONKY ~ , gainee = «Co31aTh KOMUIO CTPOKW». Jlis
yAajeHus BBEJACHHON HHpOpMaIuu HEOOXOAMMO BBIJICTUTh CTPOKY, HAXKATh

(XS

, JaJICC ((YILEUII/ITB CTPOKY».

— pazaen «®Potorpadusi pyKOBOAMUTENSI (PUHAHCOBOTO OpraHa U MECTHOMU
aIMUHUCTPALIMM  MYHUIMNAIBbHOrO oOpa3zoBaHus». s  moGaBieHus

L
BJIO)KCHUSI HEOOXOJIUMO HaKaTh KHOIIKY &2 «Jlo6aBuTh BiOXKECHHE». B
dbopme «JloOaBnenue BioxeHus» (PucyHok 75), HEOOXOAMMO HaXKaTh
«3arpy3utb». otorpadus nomkHa ObITh 00BeMoM He Oosiee 4.8 MB.
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NobaeneHue ENOXEeHUA

Ocranock OnA 3arpyskn: 4.8 MB, uncno gainos: 1

BriGepute TMN BNOMEHWA:
HeadPhotoFO (jpg)
HeadPhotoHEQ (jpg)

WM HAaXMHTE

@ 3arpyanTe

KomMmeHTapWii:

W CONpaHWTE D 33KpHITh

Pucynok 75 — @opma «JlobaBiaeHrEe BIOKEHUS
B nanHOM paszene HeoOXOAUMO 3alOJHUTh CIEAYIOLINE TOJIS:

— «®otorpaduss pykoBoauTens (UHAHCOBOTO OpraHa MYHMIUIIAIBLHOIO
oOpa3zoBaHus» — BBIOpaTh 3HAYCHUE M3 BBHIMAAAIONICTO CHOHCKa (paHee
3arpy>keHHbie hoTorpadun);

— «®Potorpadus pyKOBOAUTEIS] MECTHOM aAMUHHCTPALMM MYHHUIMIIAIBLHOTO
oOpa3oBaHUs» BbIOpATh 3HAYEHUE M3 BBHINAJAIOLIEI0 CIUCKa (paHee
3arpy>keHHble (GoTorpadpun).

8) mpoBepuTh BBEIICHHYIO HHPOPMAIINIO U HaKaTh «[IpOBEpUTH TOKYMEHT)

1

. Ecn obGs13aTenbHbIe 17151 3aTI0JIHEHUS TIOJISl HE 3al0JIHEHBI, OyIeT
BbIBEICHO OKHO «Pe3ynbpTaT mnpoBepku». BBIMOMHUTE HCHpaBICHUE
YKa3aHHBIX OIINOOK;

9) coxpaHUTh JIOKYMEHT, 10 KHOMKE = «COXpaHUTh U3MCHECHUNY,

10) BbIOpaTh co3manHbIi GOopMYJISIp B cTaTyce «UepHOBHKY;

=[]
11) Ha maHeNd MHCTPYMEHTOB HaxaTh KHOMKy 5/ «CdhopmupoBaTh JHCT

COrj1IaCoBaHUA U IIEPEAATE HA COTTIACOBAHUC) ]
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12) 3ammomauTh  nmcT  coriacoBanms.  [loms  «Cornmacyromme»  H
«YTBepKIaomue» HeoOXOIUMO 3aloJIHUTh YIOJIHOMOYEHHBIMUA Ha
COTJIaCOBaHME M YTBEPXKIEHUE JIMIAMH TyTeM BbIOOpa HX U3
CIPaBOYHHKOB;

13) B mosie «Ilopsiiok» YCTaHOBUTH IMOPSIKOBBI HOMEP COTJIACYIOIIETO,
Hanpumep: 1 — nus nepBoro, 2 — aiig Broporo. Eciu cornmacoBanusi He
TpeOyeTcsi, ycTaHOBUTH Tanky B moje «lIponyctutrh artan
COTJIaCOBaHUS»;

14) naxatb «OK».

[locne QopMupoBaHusi JUCTAa COTJAaCOBaHUs, 3asBKa Ha pa3MEIICHHE
uHpopMmaruu nepexoauT B ctatyc «Ha cormacoBanuu B puHoprane cyobekra PO» u
HAMPAaBJISAETCS MOJIB30BATEISIM € MMOJTHOMOYHUEM «COracyronum.

Ecnu B nucte cornmacoBaHusl yCTaHOBJIEHA rainka B mnone «lIpomyctuTs stan
COTJIACOBaHMS», 3asiBKa Ha pasMmenieHue uHbopManuu mnepexoaut B crtatyc «Ha
YTBEPXKIECHUW» W HampaBisieTCsl  HAa  MOJb30BaTelNsl C  [OJHOMOYHEM
«Y TBEpKAAIOLINID.

3.1.1.16 ®opmynsap «5.25 Obwas mHpopmauma o kayectBe (pMHAHCOBOro
MEHe)KMEHTA, OCYLLECTBNAEMOro rfaBHbIMM aAMUHUCTpPaATOpaMn CpencTB
OromkeTa»

Nudopmarus B GopMmysspe 3amlojHICTCS I0Jh30BATEICM C ITOJHOMOYHEM
«BBoxg maHHBIX». [l 3amoiaHeHWs uWHEGOpPMAIMM O KayecTBEe (DHMHAHCOBOIO
MEHE[PKMEHTA, OCYIIECTBIIIEMOr0 IIaBHBIMH aIMHHHCTPATOPAMH CPEACTB OIOKETa
HEOOXOINMO:

1) mias  co3maHWsl HOBOro JokyMeHTta mepeiitt B pasnmen  «EITBC\
Pasmemenne wunpopmaumun Ha EIIBC ¢unancoBsiMU oOpraHamu
MYHUIIUNAIBHBIX ~ oOpaszoBanmil\  MHbopmarus, bopmupyemas
¢unopranamu CyOobekToB PDy;

2) BeiOpaTh GuibTp manky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onucanue GUIBTP MaKW MpeaCTaBIeHO B 1M.2.1.2)

3) HA MaHeTd WHCTPYMCHTOB HaKaTh KHOIIKY «Co31aTh  HOBBIN
NOKYMEHTY;

4) B okHe «BpIOOp THma JOKyMEHTa» BbIOpaTh NYHKT «5.25 OOmas
uHbopmarus 0 KauecTBe (dbuHAHCOBOTO MEHEI)KMEHTA,

OCYIIECTBIIIEMOTO TJIaBHBIMU aJIMHHHUCTPATOPAMH CPEICTB OOKETa)
(PucyHnox 76)
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Baibop mna gokymenia

PATXCOAM, HETHUHUESY CUHNARCHPCAANVA NAGWINTS CRTIveTS FS

HOAAY KACCARNTD ORCTPsMAZRNA

y Z4 VHBOOMALFA O OFFaHAX 1 PAKOANIMTANRY OFF3HCa
£25 O00aa WHIDODMSNR § KIS9CTRR SUHIHCDROW
MRHAEN AT OTNIBCTIANSAUOCH MASINY STMNSTRATIRAIN
CpancTe SaroeTA

£ 26 VIMGODMALAR 0 NOPRIANA DOLMNPCEIRAR # 2501ARKS
pocmecy

FODMAUAR 0 NOERINE DORMHPCEERAR H EEBHIS

4 P -
FameaTdni FUAT VA T8E LT SwTaand

v ) Drask:=

Pucynok 76 ITyHkT «5.25 OOmias undopmaius o kadecTBe (PUHAHCOBOTO
MEHE[)KMEHTA, OCYIIECTBISIEMOTO IIIaBHBIMH aIMHHUACTPATOPaAMH CPEJICTB
Oro[KETaN

5) HaxaTh KHONIKY «OK»;

6) oTkpoercs ¢opMmyisp IS 3anoiHeHus wuHpopMmaimu «5.25 OOrias

uH(pOpMALTHS 0 KauecTBe (buHAHCOBOTO MEHEDKMEHTA,
OCYIIECTBIISIEMOTO TJIaBHBIMUA aJMHHHCTPATOPaAMH CPEACTB OIOKETa»
(Pucynoxk 77)

g 4

< HMDOprBIWES O DYSNMIKO-NPIBOBOM 00 WHOM0 00 10 KDTOROMY NEEACTZENSHE AHBODMEUNR

04 My GNMHO-NDIBOE

< Opran NCnomETRNLMON SACTI OCHIRSCTRIAKAUIN MIMITODWNT KINOCTE GUMENCIROTD MM BIWMENTS

Pe anree, Mo FANIARCOBOIO MENRENMETS
4 oS !l Yo
Bun &z KHISLEHOSRIMNG ORFaN A '-u-a;:.r:inus Homep axTa HENMEH0BAHIE XT3
Yo o PDINRBEAC0 AKT ! &“5 oMeD OSHMNe ox
- BRowssns

Pucynox 77— ®opmyinsp st 3anonnenus «5.25 O0mas nadopmarus o KadyecTBe
(HMHAHCOBOTO MEHEHKMEHTA, OCYIIECTRBISIEMOTO TJIABHBIMU aJMUHUCTPATOPaAMU
CPEACTB OIOJIKETa»

7) B moxymeHTe HEOOXOIUMO 3aTOJHUTH CIACAYIOIIUE ITOJIS:
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«HOMep HJOKYMCHTAa» — 3allOJIHACTCA aBTOMATUYCCKH.

pasmen «Wudopmamus o I[IMIO wmyHunumansHOTO O0Opa30BaHUs, IIO
KOTOpOMY TIpeJicTaBiieHa nHopMmanus». B paznene HeoOX0AMMO 3aMOIHUTD
CJIeIYIOLIUE TIOJIS:

«Koa my6nnuno — mpaBoBoro oo6pazoanusi mo OKTMO» — 3anonHsercs
aBTomMatuyecku 1o OOIIEepoCCUCKOMY KJIacCH(PUKATOPYy TEPPUTOPHid
MYHUITUTIATBHBIX 00pa30BaHUMA, MTOJI€ 005S3aTEIBHO JIJIS 3aOTHEHUS;

«HaumeHnoBanue myOnuyHO-TIpaBoBoro ooOpazoBanuss mo OKTMO» —
3anoyHsercd aBTromaruuecku mo OOmepoccuiickoMy KiaccudukaTopy
TEPPUTOPUIl MYHULMNAIBHBIX OOpa3oBaHMM, IoJie O00A3aTeabHO MAJIA
3aM0JIHEHUS;

«Muadopmanust g pa3MeIleHnusi OTCYTCTBYET» — 3HAUCHHUE BBIOMpAETCS U3
BbINajiatoniero cnucka. Ilo ymomyanuto BeiOpanHo «Her». Ilpu BbIOOpE
3HaueHHs «/la» U3 Chucka, MOKHO OCTaThbCsl JOCTYIIHBIM TOJBKO ITOJIE
«IIpuuriHa OTCYTCTBUSI MH(OpPMAIIMU», BCE OCTaJbHBIE MO (Popmyrsipa
OyIyT HEIOCTYIHBI AJi 3anojiHeHusd. [lone 00s3aTenbHo A1 3a0JHEHUS;

«IIprunHa OTCYTCTBUS WH(POPMAIMK» — 3alOJHCHHE HE TpeOyeTcs, €Ciu
umeercss uHopMmarnua s pazmenieHus. Eciou wnbopmarms s
pa3MeIleHusT OTCYTCTBYET, TO TIOJIE 3alOJHSETCS PYYHBIM BBOJOM, C
yKa3aHUEM MPUYUHBI OTCYTCTBHS uH(popManuu. [lome oOsi3aTenbHO IS
3amnojHeHus1, eciau B nojie «MHdbopmanus 1 pasMenieHus OTCYTCTBYET
BbIOpaHo 3HaueHue «Jla».

paznen «OpraH MCHOJHUTENBHON BJIACTH, OCYIIECTBIISIFOUUNA MOHUTOPUHT
OLICHKM KauecTBa (PMHAHCOBOIO MEHEIKMEHTa». B pasnmene HeoOxommmo
3aIlOJIHUTD CIIEIYIOIIHE MOJIS:

«Kon mo ComHomy peectpy (HUHAHCOBOTO OpraHa MYHUIMIAIBLHOTO
oOpa3zoBaHUs» — PYYHOW BBOJ, YKa3bIBaeTcs koj oprana mo CBogHOMY
peectpy. [lone He 00s13aTENBHO 1S 3aMIOJTHEHHUS,;

«HaumenoBanue 1o  CBomHOMy  peectpy  (HMHAHCOBOTO  OpraHa
MYHULIMNATBHOTO 00pa3oBaHUs 3arojHsAETCs] aBTOMAaTUYECKH CHUCTEMOM
npyu ykazaHuu koma no CpoaHomy peectpy. Ecium koxg mo CogHoMy
peecTpy HE YyKa3zaH, TO 3aloJHSAETCS PYYHBIM BBOJOM, C YKa3aHHEM
HauMEeHOBaHuA oprasa. [Toye 00s13aTenbHO 17151 3aMOTHEHUS.
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— pasaci «PexBU3UTHI dKTOB, YTBCPKIAIOIMIUX IOPAAOK OCYHICCTBIICHUS
MOHUTOPHHIA OLCHKH Ka4dCCTBa CI)I/IHaHCOBOFO MCHCIKMCHTA). I[J'I?I

. =
CO3aHHuA HOBOHM 3dlIMCH B PpPas3naciic HCO6XO,ZII/IMO Ha)XaTb KHOIIKY

«J106aBUTHh HOBYIO CTPOKY». B cTpoke HEOOXOIMMO 3aIOIHUTh CIICAYIONIHIE
noJist (Pucynox 78):

PacEnanre SKT108 yTaep: R0 O MOHATODMIIE DUAHON KIUECTEE GUHIHCOBOIO MEHESMIENTS

|
;'\
X

At
MTRSEIWISHIA Homep 373 HIOMGRDEHNG GKTE
aKTa

Hanme0BaHHE CDIaKS

A B axTa NPA-ALLISID 3ET

Pucynok 78 — Paznen «PeKkBU3HUTHI aKTOB, YTBEPKAAIOIIMX TOPSIAOK OCYIIIECTBICHUS
MOHUTOPHUHIA OLIEHKU KayecTBa (PMHAHCOBOI'O MEHEIKMEHTA)

— «Bug akrta» — BbIOpaTh 3HAUEHHWE U3 BBHIMAJAIONIETO CIHUCKA, IIOJIE
00s3aTeJILHO IS 3aII0IHEHHUS

— «HOMep aKTa» — pquOﬁ BBO/J, YKa3aTb HOMCP IIPpaBOBOI'O0 4KTa, IIOJIC HC
00s13aTeILHO JJIs1 3aI10JTHCHMUS,

— «HaunmenoBanne akra» — py4HOM BBOJ, yKa3aTb HAUMEHOBAHHUE MPABOBOTO
akta. [lone 06s13aTenbHO 715 3aMI0THEHUS;

— «/lata yTBepXJeHUS aKTa» — BBIOpaTh 3HAUCHUE U3 KaJCHAApS WIH
3anogHuTh pyyHbiM BBOJOM B dopmate JJI.MM.ITTT. I[lone o6s3arensHO
JUTSI 3aTIOJTHEHUST,

— «/lata BcTymieHuss B cuily» — BbBIOpaTh 3HAUCHHE M3 KaJleHAAps WIIU
3anogHUTh py4yHbiM BBogoM B ¢opmare JA.MM.ITIT. Ilone He
00s13aTENLHO JIJIS 3aI0JTHCHUS,

— «Kopx oprana npuHsBILIETO aKT» — py4YHOH BBOJ, yKa3aTh Koja 1o CBOJHOMY
peecTpy opraHa, npuHsBLIero akT. [lone He 00sA3aTenbHO IS 3a0THEHUS;

— «HaumenoBanue opraHa no CBOJHOMY peecTpy, HPHUHSABIIETO aKT» —
3aI0JIHSAETCS aBTOMATUYECKH CUCTEMOM MpH yKazaHuWM Koja 1no CBogHOMY
peectpy. Ilosne HenocTynHo aia peaaktupoBanus. Eciu koa no CBogHOMY
peecTpy HE YyKaszaH, TO 3allOJHSETCS PYYHBIM BBOJOM C YyKa3aHUEM
HAaUMEHOBaHUs OpraHa, nmnpuHsBmero axrt. Ilome o0s3aTensHO IS
3aII0JTHEHHUS;

— «HaumenoBanne uCTOYHMKA MyOJIUKAIMU» — PYYHOH BBOJ, HEOOXOIMMO
yKa3aTh HWCTOYHUK NyOJUKAIMU JOKyMEHTa wWih Mmatepuana. l[lose He
00s13aTeNLHO JIJIS 3aI0THECHUS;
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«CchlKa Ha UCTOYHHK ITyOJIMKALIMU» — PYYHOUM BBOJ, HEOOXOJUMO yKa3aTh
CCBUIKY Ha MCTOYHUK MyOJHMKAIMU JOKyMEHTa wiu marepuana. [loie He
00513aTEIBHO IS 3aIl0THEHNUS;

«Bnoxenue» — BI)I6paTI> K3 BBIIIAJAOMICIO CITMCKA.

JUis coxpaHeHHs] BBEJACHHOW HMH(pOpMalnuyd HEOOXOJMMO HaXkaTh KHOIIKY
«CoxpaHuTby, s BBIX0JA U3 GOPMBI «3aKPBITHY.

I[JBI KOIIMPOBAHUA CTPOKM C TCKCTOM pasaciia HCO6XOI[I/IMO BBIACIIUTD

CTPOKY, HaXaThb KHONKY =~ , manee = «Co3[0aTh KOIHUIO CTPOKW». Jlis
yAaJIeHUs] BBEIEHHONW MH(POPMALIMK HEOOXOIUMO BBIJIETUTh CTPOKY, HAXKaTh
, nanee =5 Y manuth cTpoky».

pazaen «Bnoxenus». [ns no0aBiaeHUs BIIOXKEHHUS HEOOXOAUMO HaXaThb

L
KHOIIKY i «/loOaButh BioxeHnue». B dhopme «JloOaBieHue BIOXKEHUS»

(Pucynok 79) HEOOXOAMMO HaxaTh «3arpy3uThb». JJOKYMEHT JOJIKEH OBITh
o0beMoM He 6osee 9.5 MB, He 6omee nsaTu ¢aiios.

NobaeneHne BENOMEHWA

CcTanoce gna sarpyskn: 9.5 MB, ynucno gainos: 5

BriGepuTe TUN BNOXEHWA:

Attachment_5_25 (*)

WK H3HMATE

@ JarpyauTts

Dainsi:

KomMmeHTapui:

v CoxpaHuTe ' 3akpbiTe

Pucynox 79 — ®opma «JlobaBieHne BIOKEHUDY

paznen «lleau, MEepUOIUYHOCTHL M CPOKH IPOBEACHHUS OLICHKH KadecTBa
dbrHaHCOBOTO MeHEKMEeHTay. Heo0xoaumo 3aroTHUTh J1Ba Mojipasena:
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— pasaci (<HCJ'II/I IMPOBCACHUS OICHKHU Ka4CCTBa CI)I/IHaHCOBOFO MCHCIKMCHTA».

Jl7is co3gaHust HOBOM 3alKCH B pa3ziesic He0OX0AMMO Ha)XKaTh KHOTIKY
«/1o0aBUTh HOBYIO CTPOKY». B cTpoke HE0OOX0IMMO 3aMOJIHUTh CIEAYIOLIUE
noJist (Pucynox 80):

~ Llenu NpoBefeHus OLEHKN KAYecTEa PUHAHCOBOTO MEHEMKMEHTE

M2 nin COoOep#aHne Lenn
1

=

= B+ E

Pucynox 80 — Paznen «llenu nmpoBeneHus oneHku kauecTBa (PMHAHCOBOTO
MEHEI)KMEHTa»

— «Ne 11/m1» — 3aIoIHsIeTCS aBTOMAaTHYECKH;

— «CopnepxaHue nLenw» — PydHOW BBOJ, yKasarh cojaep:kaHue uenu. Ilome
00s13aTeIBHO IS 3aII0THEHHUS.

— I[JI?I KOIIMPOBAaHUA CTPOKH C TCKCTOM pas3aciia HGO6XOI[I/IMO BBIACIIUTD

-

CTPOKY, HaXkaTh KHOOKy =~ , manee = «Co31aTh KOIUIO CTPOKU». Jlis
ylajieHus BBEJIEHHON WH(pOpMalii HEOOXOIMMO BBIJICIUTh CTPOKY, HAKATh

, nanee =5 «Vnamuth cTpoky».

— paznen «llepupoguyHOCTh TIPOBEACHUSI OIEHKH KadecTBa (DUHAHCOBOTO
MeHe/KMeHTay. [l co3maHusi HOBOM 3amucu B paszfene HeoOX0AuMO

+5
HaXaTh KHOIKY «Jlo0aBUTH HOBYIO CTPOKY». B cTpoke HE0O0X0IUMO
3aMoJIHUTh cieayrontue moss (Pucynok 81):

~ Llenu NpoBeeHnA OLEHKN KauecTea HUHaHCOBOTO MEHEMKMEHTa

M2 nin Cogep#aHne Lenm
1

] —
=

= E2+ BB

Pucynok 81 — Ilogpaznen «IlepnoguaHOCTh MPOBEACHUS OIICHKH Ka4eCTBA
(bMHAHCOBOTO MEHEKMEHTA

— «lleproguYHOCTh TPOBENICHUS OIICHKW» — BBIOPATh U3 BBIMAAAIOIICTO
cniucka. [Tone 00s3aTenbHO IS 3aMOTHEHUS;

— «CpoKk mpoBeAeHUsI OLEHKU» — PYYHOU BBOJ, yKa3aThb CPOKH IMPOBEICHUS
otieHku. [Tosie 00s13aTENBHO 11 3aMIOJTHEHHUS.
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I[JBI KOIIMPOBAHUA CTPOKM C TCKCTOM pPasjciia HCO6XOI[I/IMO BBIACIIUTD

C ]

CTPOKY, HaXaTh KHONKY = , mamee =— «Co30aTh KOIHIO CTPOKM». Jljis
yAaJIeHusI BBEICHHONW WH(POpMAIUA HEOOXOIUMO BBIJICIUTH CTPOKY, HAXKATh

(XS

, JaJICC ((YI[aJII/ITB CTPOKY».

pasmen «MHbopManyy O METOMOJOTHMH TPOBEICHHUS OIICHKH KadecTBa
(¢uHAHCOBOTO MEHEIXKMEHTa». B  pazgene HeoOXOOUMO 3amOJHUTH
CJIeIYIOLIUE TIOJIS:

«HanmMeHoBaHUE €IMHUILIBI HU3MCPCHHUA I10 OKEN» — 3HaueHue BLI6I/IpaCTC}I
N3 BbIIIaAdaromero CIIMCKa O6Hl€p0CCPIfICKOFO KHaCCI/I(l)I/IKaTOPa CANHUI]
HU3MCPCHUAL. ITone obOs13aTenbHO JJIA 3aIIOJTHCHU A,

«Kon emununsl uzmepenuss u3 OKEM» — ykaspiBaeTcs aBTOMaTUYECKHU
CHUCTEMOM MO BHIOPAHHOMY HAaMMEHOBAHUIO €IUHUIIBI U3MEPEHHUS, TOCTYTIEH
pyuHoii BBoA. [loJsie 00s13aTenbHO 715 3aTI0JTHEHUS;

«udopManms 0 MaKCUMaIbHOM M MUHUMAJILHON OIIEHKE» — PYYHOU BBOI.
[Tose HE 00s13aTENBHO I 3aIIOJTHEHUS.

pas3acia «Iloka3arenu OLCHKHN KadCCTBa (1)I/IHaHCOBOF O MCHCII’KMCHTAa». ]_—[H}I

. +5
CO3/aHMs HOBOM 3allMCH B pasliele HEeoOXOOUMO HaXaTh KHOIKY

«/lo6aBuTh HOBYIO CTpOKy». OTKpoeTcss Tmoje Uil  3aloJIHCHUS
«JlobaBnenue 3anucn» (Pucynok 82):

Hobamnenne sanncn

~ TION33ITENM CLIBHKN KIWECTBA QUMBHCOBIIT MEHEINMERTS

Pucynok 82 — Paznen «Iloka3arenu oneHku kauecTBa (PMHAHCOBOTO MEHEIKMEHTA)

B ¢opmMe He0OX0AMMO 3aMOTHUTH CIETYIOUTUE TOJIS:

«Ne 11/I1» — 3aI10JIHSIETCST aBTOMAaTUYECKH;
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— «HanmeHoBaHue Tpymmbl MOKA3aTeNen» — PYYHOM BBOJ, YKa3bIBACTCS
HAaMMEHOBaHME TPyNIbl oka3aTtenei. [lone 00s3aTenbHO 11 3aM0THEHNUS.

— B q)OpMC HUMCECTCA pa3aci «Ilokazarenu OLCHKH KadCCTBa (I)I/IHaHCOBOI‘O
MCHCIKMCHTAa». B pPasacic HGO6XOI[I/IMO 3aIIOJIHUTD CIICAYIOIIUC I10JIA:

— «HanMeHoBaHuMe noka3aTensy — py‘{HOﬁ BBO/J, YKA3bIBACTCA HAUMCHOBAHUC
nokazarens. [loae o6s13aTeabHO JJIA 3aIIOJIHCHU A,

— «Kop moka3zarens» — pydHoi BBOJ, yKa3bIBaeTcs ko nokasareind. [lone He
00513aTEIBHO IS 3aII0THEHNUS;

— «HaunmeHoBaHue CINMHHUILBI U3MCPCHUA I10 OKEN» — 3HaueHue BBI6I/IpaeTCSI
N3 BbIIIaAdaromero CIIMCKa O6Hl€p0CCHfICKOI‘O KJIaCCI/I(I)I/IKaTOpa CANHUI]
HN3MCPCHU. ITone o0s13aTEIBEHO JJIA 3alIOJTHCHU A,

— «Kon egmnmnbr mzmepenns no OKEW» — pydHOM BBOJ, YyKa3bIBaeTCs
ABTOMATUYECKH CHCTEMOW MO BBIOPAHHOMY HAMMEHOBAHUIO €IMHMIIBI
W3MEpEHUS, TOCTYIIEH py4HOil BBOI. I1osie 00s13aTenbHO )1 3aI10IHEHNUS;

— «HaumenoBanue enuHuUIb n13MepeHus (mpu orcytcTBuu koga mo OKEN) —
PYYHOM BBOJ, YKa3bIBA€TCS HAMMEHOBAHHUE CIUHUIIBI U3MEPECHUS, KOIrJa
orcyrctByeT Ko o OKEMN. Ilose He 00s3aTenbHO I 3aII0THCHUS.

I[JBI COXpaHCHHUA BBCHGHHOﬁ I/IH(l)OpMaI_[I/II/I HCO6XOI[HMO Ha’>XaTb KHOIIKY
«COXpaHHTI))), JJIA BBIXOJa U3 q)OpMLI «3aI(pLITB».

I[J'ISI KOIIMPOBaHUs CTPOKH C TCKCTOM pa3aciia HCO6XOI[I/IMO BBIJICIIUTL CTPOKY,

3

HaXkaTh KHONKY ~ , nanee = «Co31aTh KOIUIO CTPOKWy». [l yaajaeHus BBeJEHHOM

B=

nHpopMaruu HEOOXOAMMO BBIICIUTh CTPOKY, HaXaTh , Jainee «Y nanuThb

CTPOKY».

8) mnpoBepuTH BBEICHHYIO HH(POPMAIIHIO U HaKaTh «IIpOBEpUTH TOKYMEHT»

. Ecniu o6s13aTenbHbIe AT 3aMOTHEHMSI TIOJIsl HE 3aMOJIHEHBI, Oy1eT
BBIBEJICHO OKHO «Pe3ynbTaT mpoBepKW». BBIMOTHUTHL HCHpaBICHUE
yYKa3aHHBIX OIMHUOOK;

9) coXpaHHTh JTOKYMEHT, IT0 KHOITKE B «CoXpaHUTh U3MEHEHUSY;

10) BBIOpaTh co3manHbIi GopMyJIsIp B cTaTyce «UepHOBHKY;

=[]
11) Ha maHeNM MHCTPYMEHTOB Haxarh KHOmNKy | 5/ «CdhopmupoBaTh jHcT

COrjiIaCoBaHu:A M IEPCAAaTbh HA COITIACOBAHHC),

12) 3amonHuTh ~ aucT  corjiacoBanms.  [loms  «Cormacyromme» |
«YTBEpXKIAOME» HEOOXOIUMO 3allOJIHUTh YIOJHOMOYEHHBIMUA Ha
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COTJIaCOBaHMUE W YTBEPXKIEHWE JHUIAMU IIyTeM BBIOOpa UX W3
CIIPaBOYHUKOB;

13) B mone «Ilopsiiok» yCTaHOBUTH IMOPSIKOBBIA HOMEP COTJIACYIOIIETO,
Hanpumep: 1 — s mepsoro, 2 — miia Broporo. Ecinu cornmacoBanus He
TpeOyercsa, yCcTaHOBUTh raiky B none «lIpomyctuts  3Tan
COTJIaCOBaHUAY;

14) naxatb «OK».

[Tocne ¢opMupoBaHus JHMCTa COTJACOBAHMA, 3asBKAa Ha pa3MEIICHHUE
uHpopMaluu nepexoaut B cratyc «Ha cormacoBanuu B puHOprane cyobekra PO» u
HaIIPaBJISETCS NOJIB30BATEISAM C TOTHOMOYHEM «COTIacyromuii».

Ecnm B nmcre coryacoBaHus yCTaHOBJEHA Tanka B mnoiie «lIpomyctuts 3Tan
corjacoBaHHs», 3asBKa Ha pa3MelleHue HHPopMauuu nepexoaut B craryc «Ha
YTBEPXKIACHUW» W  HAOpaBIsAE€TCs  HA  MOJB30BATENsl C  [OJHOMOYHMEM
«Y TBEpKAAIOLINID.

3.1.1.17 ®opmyngap «5.28 WHdpopmauus o nopsgke opMmpoBaHUa U
BeOeHNs BOQXKETHOW pOCnmMcu»

Nudopmanuss B ¢Gopmyssipe 3amojHAETCA IOJb30BATEIEM C IMOJHOMOYHEM
«BBon mansbIX». [ns 3anonmHeHuss UHQOpMalMM O TOPSAKE PACCMOTPEHUS U
YTBEPKACHUS PELICHUs O OI0/KETe HEOOXOIUMO:

1) mis co3maHMs HOBOrO JoKymeHTa nepedtd B pasaen «EITBC\
Pasmemenne wunbopmanmun nHa EIIBC ¢dunancoBsiMu opranamu
MYHUIUATBHBIX ~ oOpasoBanuil\  MHbopmarus, dbopmupyemas
¢unopranamu CyonekToB PDy;

2) BeIOpaTh GuibTp manky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onucanue GUIBTP MANKHU MpeACTaBIeHO B 1M.2.1.2)

3) Ha TaHEeaW WHCTPYMEHTOB HAXaTh KHOIKY «Co3matb HOBBII
JTOKYMEHT;

4) B okHe «BpIOOp THIIA TOKYMEHTa» BBIOpaTh MyHKT «5.28 MHpopMmarms o

nopsiike (POpMUPOBAHHS M BEACHUs OOpKEeTHOU pocruch» (PucyHok
83)
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Pucynok 83 - ITynkr «5.28 Undopmarus o nopsake GOpMUPOBAHUS U BEJCHUS
OO PKETHOU POCITUCHY

5) HaxaTh KHONIKY «OK»;

6) otkpoercs Qopmymsp ans  3amoiHeHHs — WHpopMarmm - «5.28
Nudopmanus o mopsake (GOPMHPOBAHUS M BEICHHS OIOIKETHOMN
pocrucuy» (Pucynok 84)
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Pucynox 84— ®opmyisp «5.28 Undopmarus o mopsiake GopMupoBaHus U BEACHUS
OIOHKETHON POCTIMCH)

7) B nmoxymeHTe HEOOXOIUMO 3aIOJHUTH CIACTYIOIIUE ITOJIS:

— «HOMep AOKYMCHTAa» — 3allOJIHACTCA aBTOMATUYCCKU.
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— pazzgen «MuHpopmanms o myOaHMYHO-TIPAaBOBOM OOpa30BaHUU, AJII KOTOPOTO
YCTaHOBJIEH MOPSA0K». B paszgene HE0OXOAMMO 3alOIHUTH CIEIYIOLIUE
OJIS:

— «Koa nyOnuuHo-mipaBoBoro odOpazoanus nmo OKTMO» — 3anosHsercs
apromatudyecku 1o OOmepoccuiickoMy KilacCUPUKATOPY TEeppUTOPU
MYHUIIUTIATBHBIX 00pa30BaHUM, MOJI€ 00513aTEIBHO JIJISl 3aI0THEHUS;

— «HauMenoBanue my6nuyHO-TIpaBoBoro ooOpazoBanuss mno OKTMO» —
3amoyiHseTcs aBToMaTuuecku 1o OOmepoccuiickoMy KiaccudukaTtopy
TEPPUTOPUIl MYHHLMNAIBHBIX O0pa3oBaHUM, I0JIe O0O0s3aTeabHO IS
3aII0JIHEHUS.

— pa3acia «PexBU3UTHI AKTOB, YCTAHABJIMBAIOIMINUX ITOPAOOK Q)OpMHpOBaHI/IH u
BCACHU A 6IOII)KGTHOI>'I POCIIUCH)). ﬂJI}I CO31aHUs HOBOM 3amlucu B pas3acic

HEOOXOMMO Ha)KaTh KHOTIKY = «/lo6aBuTh HOBYIO CTpOKY». OTKpoeTcs
dopma mis 3anmosaenus (Pucynok 84),(Pucynok 86):

ob axrax, yor - i p

108, NOpRINE Gop " by oLy i pocrwen

Dara
FTee pagTe s HoMep axta Hawienobaese 2xTa
03

HAaMmeniaanne Oprasa

A Bia 2kt NEMHSRRATD 3KT

Pucynox 85 - Paznen «PexkBU3UTHI aKTOB, YCTaHABIUBAIOIIUX TTOPSTIOK
dbopMuUpOBaHUS U BEACHUS OFOKETHOM POCIIUCHY

NoBasnamme sanncu

- Canepeanne s

& =

Pucynox 86 — ®opma «/lobaBnenue 3anucm»

— «Bun akta» — BbIOpaTh 3HAUCHHWE W3 BBINAJAIONICTO CIMCKA, IIOJIC
00s3aTeJILHO JJIST 3aII0JTHEHHUS
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«Homep akta» — py4HOW BBOJ, yKa3aTh HOMEp IPaBOBOTO aKTa, IMOJIE HE
00s13aTEIIBbHO I 3aII0JTHEHHUS,

«HamMmeHoBaHue akTa» — pquOﬁ BBO/J, YKa3aTb HAMMCHOBAHHC ITPABOBOI'O
akta. [lone o0sa3aTensHO JJIA 3aIIOJIHCHUA

«/lara yTBepkIeHUS aKTa» — BBHIOpaTh 3HAUCHUE U3 KaJeHIAAps WM
3anoyHUTh py4HbiM BBOJoM B Gopmate JJ.MM.ITIT. Ilone o6s3arensHO
1151 3aII0JTHEHNS;

«/lata BCTymiieHMss B CHIIy» — BBIOpaTh 3HAUEHUE U3 KaJCHAApS WU
3amojgHUTh py4dHbiM BBojoM B ¢opmare JA.MM.ITITT. TIlone He
00s3aTEBHO IS 3aII0JIHEHHUS,

«Kop oprana npuHSIBILIETO aKT» - Py4HOUM BBOJ, yKa3aTh Ko 1o CBOJHOMY
peecTpy opraHa, NpuHsBIIero akt. [Toye He 00s3aTeNbHO 15 3aII0THEHHS;

«HanmeHnoBanue oprana 1o CBOJHOMY pEECTpPy, IPHUHSBIIETO AKT» —
3aIIOJIHSAETCS aBTOMAaTUYECKHA CUCTEMOM NP yKazaHuH kKojaa 1no CBOgHOMY
peectpy. Ilosne HenocTynHo ma penaktupoBanus. Ecim kox no CBOJIHOMY
peecTpy HeE YyKasaH, TO 3allOJHACTCA PYYHBIM BBOJOM C YKa3aHUEM
HAUMEHOBaHUsA oOpraHa, nmpuHsBiIero akrt. I[lome oOs3aTenbHO IS
3aI10JIHEHUS;

«HanMeHOBaHME HMCTOYHMKA MyOJMKALMW» — PYYHOH BBOJ, HEOOXOIUMO
yKa3aThb MCTOYHUK MyOJHMKaluMW AOKYMEHTa uiau wmatepuana. llome He
00s13aTENLHO JIJIS 3aI0JTHCHUS,

«CcplIKa Ha UCTOYHUK MyOJIMKAMU» — PYYHOU BBOJ, HEOOXOAMMO yKa3aTh
CCBUIKY Ha MCTOYHMK NyOJIMKalMM JOKyMeHTa uiu marepuana. [lome He
00513aTeIBHO IS 3aII0THEHHUS;

«Bnoxenue» — BBI6paTI> K3 BBINIAJAOMICTO CITMCKA.

paznen «Copepkanue akta». st co3gaHusi HOBOM 3amuMcu B pasfelie

+5
HEO0OXOAMMO Ha)XaTh KHOIMKY «/lo06aBuTh HOBYIO CTpPOKY». B cTpoke
HEOOXOMMO 3aMOJIHUTh CJIETYIOIINE MOJIS:

«HanmeHoBaHue paszaena» — pydHOUW BBOJ, YKa3aTh HAMMEHOBAHUE pas3zeia
axta. [lone He 00sA3aTEIBHO IS 3AII0OTHEHUS

«Coneprxanue pas3zeina» — pyqYHOW BBOJ, yKa3aTh COJCpKaHUE pa3jeiia aKTa.
[Toe HEe 00s3aTEBLHO JIJIS 3AITOTHCHHUS.



Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuniickoit deneparuun

PykoBocTBO paOOTHUKOB (IIPEACTABUTENEH) YHACTHUKOB CUCTEMBI
Ha3Banue qokymenTa: |«DJEeKTpOHHBIN OIOHKET» 1O paboTe ¢ €AUHBIM OPTaIoM OO KETHON
cucreMsl Poccuiickon @enepanuu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 135

— I[JDI KOIIMPOBAHUA CTPOKM C TCKCTOM paszciia HGO6XOI[I/IMO BBIACIIUTD

3

CTPOKY, HaXaTh KHONKY = , mamee =— «Co30aTh KOIHIO CTPOKM». Jljis
yAaJIeHusI BBEICHHONW WH(POpMAIUA HEOOXOIUMO BBIJICIUTH CTPOKY, HAXKATh

(XS

, JaJICC ((YI[aJII/ITB CTPOKY».

— pasnen «Brnoxenus». [[ns mgoGaBieHUs BIOKEHHS HEOOXOIMMO HaXaTh

L
KHOIIKY i «/loGaButh Bnoxenue». B dopme «/loOaBneHune BIOKEHUSI

(Pucynok 87) HE0OX0IUMO HaXaTh «3arpy3uTh». JJOKyMEHT JOJDKEH OBITh
o6bemMoMm He 6osiee 9.5 MB, He Goiee MATH JOKYMEHTOB.

NobaeneHWe BNOMeHWA

Qcranoce gnAa sarpyskin: 2.5 MB, yncno galfinoe: 5

BriGepuTe TN BROMEHWA:

Attachment_5_25 (*)

WM HaAMWTE

@ 3arpyanTb

Dannb:

KommeHTapwWii:

v CoxpaHute D 3akpeiTe

Pucynok 87 — ®opma «JlobaBiaeHre BIOKEHUS
— 3akJazika «Jleranu3anus mokasaTenei OrKETHBIX POCITUCEH.

— pazaen «Jleranuzarusi pacxonoB OropkeTa B OIOJKETHOW pocnucu». B
moipasiesie HeoOX0IMMO 3arOJTHUTh TAaKHUE MO KaK:

— «'maBHBIN pacnopsiAUTENb OIOIKETHBIX CPEACTB» — MOCTABUTH TajKy, MOJe
00513aTeNIBHO IS 3aI0THEHNUS;

— «PEBI[CJ'I» — IIOCTaBUTH I'aJiKy, ITOJIC 00s13aTeNILHO JJIA 3aIIOJIHCHU A,
— «HOI[pEBI[CH» — IHOCTAaBUTH I'aJiKy, I10JIC 00s13aTeNLHO JJIA 3aIlIOJIHCHUA.

— mnogapasnen «lleneBas ctatbsi». B moapasaene He0OX0IUMO 3alOIHUTH TaKHUE
[1OJIS KaK:
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«IIporpamMmmuas (HemporpamMmHasi) 1ejieBast CTaThsl — MOCTABUTh TAJIKY, MOJIC
00s13aTEeNbHO JIJIS 3aI0THCHUS,

«Hal'[paBJ'ICHI/Ie pacxoaoB» — IIOCTABHUTHL TIdJIKy, IIOJC 00s13aTeIHLHO JJIs1
3aIIOJTHCHMUAA,

«BI/II[ PacxoaoB» — IIOCTABUTL I'dJIKY, ITIOJIC 00s13aTEeNBLHO JJIS 3aIlIOJIHCHUA.

pazznen «Jleranu3ainus UCTOYHUKOB (PMHAHCUPOBAHUS AePHUINTA OIOKETa B
Oro/pKeTHOU pocrc». B moapaszaene HeoOX0aUMO 3aMOJIHATh TaKUE TOJIS
Kak:

«'maBHBI  aAMUHUCTPATOP HCTOYHUKOB (PUHAHCHUPOBAHUS JeduinTa
010/ KeTa» — MOCTABUTh TaJIKy, MMOJIe 00s3aTeNIbHO JJIs 3al0JTHEHUS;

«'pyrna ucTouHNKOB (hUHAHCHpPOBaHUS Jeduimta OI0/KETa» — MOCTaBUTh
raJIKy, 0JIe 00513aTE€IBHO JJIS1 3aII0THEHUS;

«Iloarpynna WCTOYHUKOB (QUHAHCUPOBAHMS naeuimuTa OMROIKETa» —
[OCTABUTH TAJIKY, I10JI€ 00513aTENIBHO /IS 3aI10JIHEHUSI.

moapasacii «CTaThsi HCTOYHUKOB (bHHaHCHpOBaHI/ISI I[C(l)I/IHHTa 61-0,[[}KGT3». B
moapasaciic HGO6XOI[I/IMO 3aIIOJIHUTDH TaKHC IT0JIA KaK:

«CTaThs» — MOCTAaBUTH raliKy, I10JIC 00s13aTeNLHO JJIA 3alIOJIHCHUA,
«HOI[CTEITBSI)) — IIOCTaBUTDb I'aJiKy, I10JIC 00s3aTeIIbHO JJIA 3aIIOJIHCHUSA
DJeMEHT» — NOCTABUTh rajiKy, 1oJjie 00s3aTeIIbHO JJIA 3aIIOJIHCHUA.

nonpasnen «Bum ucrounukoB (uHaHCHMpoBaHMs nedunmta OrOKETay. B
nojipasziesie He0OXO0MMO 3aMOIHUTh TaKWe TIOJIS KakK:

«IToaBuT UCTOYHUKOB (PUHAHCUPOBAHMS Ne(DULMTA OIOJKETA» — MOCTABUTh
rajiky, 1oje 00s13aTeJIbHO 7S 3aII0JIHEHUS;

«AHanuTHYECKas TpylIa BUAAa HWCTOYHUKOB (PUHAHCUPOBAHUS JedUIIMTA
Oro/1KeTay — MOCTaBUTh TaJIKy, MoJie 0043aTeNbHO JUIsl 3all0JTHEHMS;

«OcobenHoCTH IMPUMCHCHUA ACTaIn3alnn I10 JOITOJIHUTCJIIBbHBIM
AHAJIMTHYCCKMM KOJaM MYHHIUIIAJIbHOI'O O6pa30BaHI/IH» - py‘lHOﬁ BBOJ,
YKa3bIBAIOTCA 0COOEHHOCTH IIPUMCHCHUSA AC€TalIn3alnun I10
AOIOJIHHUTCIIbHBIM aHAJIUTUYCCKUM KOJaM MYHUIHUIIAJIBHOTO 06p330BaHI/I$I;

«B OI0IKETHBIX POCIUCSAX UCIIONB3YETCS JICTAIU3AIUS 10 TOTOJTHUTEIBHBIM
AHATUTHYECKUM KOJaMm» — IIOCTAaBUTh TalIKy, TOJie OOS3aTeNbHO IS
3aIl0JITHCHUSL.
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— paszgen «IIepeuenn JOTOJHUTEIbHBIX AHAIMTHYECKHUX KOJIOB
MYHHIIMIIATBHOTO 00pa3oBaHus». {15 co3maHus HOBOW 3amucu B pasfele

HEOOXOMMO HaKaTh KHOIKY i «/lo6aBUTH HOBYIO CTPOKY». B cTpoke
He00X0IMMO 3aIOTHHATH cieaytromnire moys (PucyHok 88):

~ [MepeyeHe AONONHUTENEHEX AHANWTUYECKMX KOO0B MYHWUMNAaNsHoro ofpa3oeanHna

HaumeHoBaHe QONONHUTENEHOMD HOpPMATWEHEIA NPABOBOIA KT, yCTAHABNWBAKLLMIA [MpUMEHEHWE AHANWTUYSCKOrD KO4a

Me nin . - =
! aHanWTHYeCcKoro Koga AHANUTUYECKKUI Kof, B GrOMeTHOW pocnuc

& B &

PI/ICYHOK 88 — PEBI[GJ'I ((HCpC‘ICHI) JOITOJIHUTCIBHBIX aHAJIMTHYCCKHUX KOJO0B
MYHHIUIIAJIBHOTI'O O6paSOBaHI/IH»

— «Ne 11/m1» - 3amoJHseTCs ABTOMAaTHU4YCCKH,

— «HaumeHoBaHWE TOMOJHUTEIHLHOTO AaHATMTHIECKOTO KOAa» — PYYHOU BBOI,
yKa3aTh HaWMEHOBAaHHE JIOMOJHHUTEILHOTO aHATIUTHYeCKOoro koma. [lome
00s13aTENBHO JIJIS 3aI0THCHUS,

— «HopmaTtuBHBIN IPaBOBOM aKT, YCTAHABIMBAIOIINNA AHANUTUYECKAN KO —
PYYHOM BBOJ, yKa3aTb HOPMAaTUBHBIM IPAaBOBOM aKT, yCTaHABIMBAIOLIUN
aHanutudeckuil kon. Ilone o6s3aTenbHO 1S 3aM10JIHEHUS;

— ((HpI/IMeHeHHe AHAJIMTHYCCKOI'O KOJa B 610II)I(CTHOI?I POCIIUCHU» — BbI6paTI>
3HAa4YCHHUEC U3 BBIITAAAIOIICTO CIIMCKA, I10JIC 00s3aTeIbHO JJIA 3aITIOJIHCHUA.

— 3akuazika «llopsinok ¢popMupoBaHus U BeACHUS OIOIKETHBIX POCTIHCEN».

— paznen «llopsmox gopmupoBaHusi U BeleHUs OIOKETHBIX pocrucein». B
nojipasiesiec HE0OXO0IMMO 3allOJTHUTh TaKUE TIOJIA KaK:

— «OcHoBanue (hopMuUpoBaHUsI) HU3MEHECHHS OFOJKETHBIX ACCUTHOBAaHUU B
uensx GopMupoBaHus (MI3MEHEHHUS) OI0JIKETHON pOCHUCH (TPY HATUYHHN)» —
PY4YHOM BBOJ, YKa3aTh OCHOBaHUE ((POpMHUPOBAHUS) UBMEHEHUS OO IKETHBIX
ACCUTHOBAaHUH B 1eIX (OPMUPOBAHUS (M3MEHEHHUsA) OI0OHKETHOU POCIIHCH.
[Tone He 00s13aTENBHO NS 3AMIOTHEHMUS;

— «Cpox popmMupoBaHUS OFOKETHON POCIIHCH» — PYYHOU BBOJ, YKa3bIBACTCS
cpok dopmupoBanus OrokeTHONH pocnucu. [lone He o00s3aTeNnbHO IS
3aII0JTHCHHUSL.

— pasnen «Cpokd ¥ OCHOBaHHMS BHECEHHUS HM3MEHCHUNU B OIOIKETHYIO
pocniuchy. Jyis co3maHus HOBOM 3allMcH B pasjieliec HeoOXOIMMO HaXaThb

KHOTIKY . «/lo6aBuTh HOBYHO CTpoKy». B cTpoke Heo0xoaumo
3aMOJIHUTH CJIEAYIOIIHNE TOJIA:
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— «OcHOBaHUE U3MEHEHUM OOKETHBIX ACCUTHOBAaHWI» — pPYy4YHOH BBOJ,
yKa3aTh OCHOBaHWE W3MEHEHUU OFOKETHBIX accurHoBanwil. [lome He
00s3aTeNBHO IS 3aM0JIHEHHUS,

— «Cpox BHeCeHHUS U3MEHEHUH B OIOJKETHYIO POCIHCHY» — PYYHOU BBOJ,
yKa3aTb CPOK BHECEHUS W3MEHEHUH B OlO/KeTHYIO pocrnuchk. [lone He
00s3aTEeNBHO IS 3aMIOJIHEHHUS.

I[J'IH KOIIMPOBAaHUA CTPOKH C TCKCTOM pa3zciia HCO6XOI[I/IMO BBIJICIIUTb CTPOKY,

HaXXaTh KHONKY ~ , manee = «Co31aTh KOIUIO CTPOKK». JIJIs yJaJeHusl BBEIEHHOMN

B=

I/IH(bOpMaI_[HH HGO6XOI[I/IMO BBIACIINTE CTPOKY, HAXKATH , daJIcC «Y,Z[aHI/ITI)

CTPOKY».

— «CpoK JOBeAeHUs IOKa3aTeliel YTBEP)KJICHHOW OFOKETHONW POCIHUCH [0
YYaCTHHUKOB OIOJPKETHOTO TIpolleccay — pPYy4YHOM BBOJ, yKa3aThb CpPOK
JOBEJICHUSI TIOKa3aTejed  YTBEP)KJICHHOW OIOKETHONM PpOCHUCH 10
YYaCTHUKOB  OrojKeTHOro mpoiecca. Ilone He o00s3aTenbHO A
3aMOJTHCHUS;

— «CpOK JOBCIACHUA rokKasarejei YTBCPIKACHHBIX U3MCHECHUH B 6IOI[}KGTHYIO
POCIINCH 10 YHACTHHKOB 6IOI[}I(GTHOFO Imponecca» — py‘{HOﬁ BBO/J, YKa34aTb
CPOK AOBCACHMHA roKasarejen YTBCPIKACHHBIX W3MEHECHUN B 6IOI[)KGTHYIO
POCIINCh O YUYAaCTHHUKOB 6IOII)K€THOFO Imponccc. ITone He 00s13aTENBHO JJIsA
3aI10JTHCHHUA.

8) 5) mpoBepurh BBeACHHYH UWHpoOpMAIMIO W HaxaTh «lIpoBepuTh

JOKYMEHT» . Ecnu oOsi3atenpHble i1 3aMOJIHEHUS] TIONSL HE
3aMoJHEHBI, OYJIET BHIBEICHO OKHO «Pe3ynbratr mpoBepku». BBIOIHUTE
WCIIPABJICHUE YKa3aHHBIX OIITHOOK;

9) coxpaHUTh TOKYMEHT, 10 KHOMKE = «COXpaHUTh U3MCHECHUSY,

10) BeIOpath co3manHbIi GopMyIIsip B cTatyce «UepHOBHKY;
=[]
11) Ha maHeNM MHCTPYMEHTOB HaxaTh KHOMKY 5/ «CdhopmupoBaTh JHCT
COTJIACOBaHUS M MepeAaTh Ha COTIACOBAHUEY;

12) 3amosHuTh  aucT  corjiacoBanms.  [loms  «Cormacyromme» |
«YTBepKaaromue» HEOO0X0IUMO 3aloJIHUTh YIMOJHOMOYEHHBIMU Ha
COTJIaCOBAaHME W YTBEpPXKICHHE JHMIaMH TIyTeM BbIOOpa UX U3
CIIPAaBOYHUKOB;

13) B none «Ilopsmok» yCTaHOBHUTBH TOPSIKOBBI HOMEpP COTJIACYIOUIETO,
HarpuMep: 1 — mig nepBoro, 2 — aisa BToporo. Ecnu coriiacoBaHusi He
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TpeOyeTcs,, yCTaHOBUTh Tanky B mojie «[Ipomyctuts  aTam
COTJIACOBAHUSY;

14) Haxxath «OK».

[Tocne ¢opMupoBaHuss JUCTAa COTJACOBAHUS, 3asBKa HAa pa3MeEIICHUE
nHpopMaruu repexoauT B cTaTyc «Ha cormacoBanuu B puHoprane cyobekra PO» u
HaMpaBJsA€TCs MOJIb30BATEISIM € MOJHOMOUYUEM «COTrjlacyronum.

Ecnu B nucte corjacoBaHusl YCTaHOBJIEHA rajka B mose «lIpomycTuTs sTam
COTJIACOBaHMS», 3asBKa Ha pasMmelleHrne uHbopMaluu IepexoauT B craTtyc «Ha
YTBEPXKJACHUW» W HANpaBJSIETCS  HA  IOJB30BATENIsl C  IOJHOMOYHEM
«Y TBEPKIAOLIU .

3.1.1.18 ®opmyngap «5.28 WHpopmauus o nopsgke opMmpoBaHUA U
BeaeHust BI0oKETHOM CMETbI Ka3eHHbIX y4pexaeHum»

Nudopmanuss B ¢dopmynspe 3amofHAETCA IMOJIb30BATEIEM C IMOJHOMOYHEM
«BBox nanHbIX». i 3amojiHeHUs HWH(OpManuMM O TMOPSAKE PACCMOTPEHUS U
YTBEPKJICHUS pEUIEHUS 0 Or0/KeTe He0OX0IUMO:

1) mas  co3maHuWsl HOBOro jJokyMeHTta rmepeiitm B pasmen  «EITBC\
Pasmemenne wunpopmaumu Ha EIIBC ¢unancoBsiMU opraHamu
MYHUIUIATBHBIX ~ oOpaszoBanmil\  MuHbopmarus,  popmupyemas
¢unopranamu CyonexkToB PDy;

2) BbiOpaTh GuibTp mnanky «Ha dopmupoBanuun (Moe)» (moapoOHOe
ornucanue GUIBTP MANKK MPeACTaBICHO B 1M.2.1.2)

3) Ha mMaHeTW WHCTPYMEHTOB HaKaTh KHOIKY «Co3gaTte HOBBIU
JOKYMEHTY;

4) B okHe «BbIOOp THIIA TOKYMEHTa» BBIOpaTh MyHKT «5.28 MHbopmarius o
nopsinke (OPMUPOBaHHUA W BEACHHUS OIODKETHOM CMEThl Ka3eHHBIX
yupexaeauin» (Pucynok 89)

BoiDOP TMNE QOKYyMEHTS

DC/ULCIINNCIADIC IR SIMI ALIANNCTOOT DPIN

# 0 NOEAARE QODMMECIZRES 1t BEASKER

S 7AVINGOPMAINE O RCERQIR GODMUESIANLS 1t RANAHIS
DITRCTINN D321 FII0NIIE UITERGI2 NN

22 VINSCOUBUNN © NCEREILE DHODMHECOINEN 1) HEALH ang
BHHSECUED-20SARCI SN QEAT eNErO0IN Ore HE
FETOROMHE ), WD

Pucynok 89 Ilynkr «5.28 Undopmanus o nopsiake GopMupoBaHus U BEACHUS
OIOPKETHOM CMEThI Ka3€HHBIX YUPEKICHUN

5) Haxath KHONIKY «OK»;
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6) orkpoercs dhopMyIsp IS 3anoaHeHus uHpopMaruu 5.28 MHbopmanms
o mopsiake (GopMHUpPOBaHUS W BEICHHS OFODKETHON CMETHI Ka3eHHBIX
yupexaeauin» (Pucynok 90)

LI N nepee W paDewin & it O K

Coarpaanme 173

= &

Pucynok 90— ®opmyssip «5.28 Uudopmartust o mopsaake GopMuUpoBaHUS U BEICHUS

7)

OIOPKETHOM CMEThI Ka3€HHBIX YUPEKICHUN
B noxymeHTe HE0OXOAMMO 3aMOIHUTh CIEIYIOIINE MOJIS:
«Homep nokymeHTa» — 3aI0IHAETC aBTOMAaTUYECKH.

paszen «udopmanms 0 myOJIUYHO-TIPAaBOBOM oOpa3zoBaHUH
MYHHUITUTIATEHOTO 00pa30BaHus, 110 KOTOPOMY TMpecTaBiIeHa HH(pOpMaIusD».
B paznene HeoOX0UMO 3aMOMHATD CISAYIOIINE TTOJIS:

«Kon mny6nuuno-npaBoBoro o6OpazoBanusi nmo OKTMO» — 3anonnsieTcs
aBromatudyeckd 1o OOmepoccuiickoMy KilacCUPUKATOPY TEpPUTOPUN
MYHHUITUTIATBHBIX 00pa30BaHUM, MTOJI€ 0053aTEIBHO JIJISl 3aIOTHEHUS;

«HanmenoBanue myOmuyHO-paBoBOro obpazoBanuss mo OKTMO» —
3amojHsAeTCs aBToMatuyecku 1o OOmepoccuiickomy KiaccupuKaTopy
TEPPUTOPHA MYHHUIIUITAJBHBIX 00pa30BaHWi, TOJie OO0s3aTCIBHO IS
3aMOJTHEHUS;
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— «Muadopmarus 11 pa3MEIIeHns] OTCYTCTBYET» — 3HAYCHHUE BhIOMpaeTCs U3
BhITIafaromero cnucka. [lo ymomuanuto BeiOpano «Her». Ilpm BwIOOpE
3HaueHus1 «/la» W3 crmcka, JOJKHO OCTaThCsl JOCTYHHBIM TOJIBKO IIOJIE
«IIpuunHa OoTCyTCTBUSI MH(OpPMAlLMKU», BCE OCTajbHBIE MOJs (QopMyIsipa
OyIyT HeIOCTYIHBI AJis 3anojHeHusd. [lone 00s3aTenbHo AJi 3a0JHEHUS;

— «IIpnunHa orcyTcTBUS MHPOpMALMN» — 3alOJHEHUE HE Tpelyercs, eciu
uMeeTcss wuHpoOpMmanus i pasmemieHus. Ecniu  wHbopMmanus  ans
pa3MelIeHusl OTCYTCTBYET, TO TIOJI€ 3alOJHSETCd PYYHBIM BBOJOM, C
yKa3aHUeM NpU4YUHBl OTCyTCcTBUA WHpopManuu. [lone oOs3arenbHO AJs
3amoyHeHus, ecnu B moje «Mudopmamus ans pa3MenieHus OTCYTCTBYET»
BBIOpaHO 3HaueHue «Ja».

— paznen «PekBHU3UTHI aKTa, YCTAaHABIMBAIOIIETO MOPSAIOK (POPMHUPOBAHUS U
BeZICHUsI OIOPKETHOM CMEThl Ka3eHHOTO yupexacHus». B pa3aene umerorcs
IBa IOJpa3aena:

— «Bug akrta» — BpIOpaTh 3HAUGHHWE U3 BBHIMAJAIOIICTO CIIKCKA, II0JIC
00s13aTENLHO JIJIS 3aI0THCHUS,

— «Howmep akTa» — py4HOW BBOJ, yKa3aTh HOMEpP MPABOBOTO aKTa, MOJE HE
00s13aTEIIbHO I 3aII0JTHEHUS,

— «HauMmeHoBaHmue aktay — py‘IHDﬁ BBO/J, YKa3bIBACTCA HAWMMCHOBAHHUC
IIPpaBOBOI'O aKTa. ITone o0s13aTeBLHO JJIA 3aIlIOJTHCHU A,

— «/lata yTBepkneHHs aKTa» — BbIOpaTh 3HAYEHUE U3 KalleHAaps WU
3anoJgHuTh pyyHbiM BBoAOM B ¢opmate . MM.ITIT. [lone o6s3arensHo
IUTsL 3AII0JIHCHHS,

— «Jlata BCTymjieHUS B CHJIY» — BbIOpaTh 3HAUCHHE W3 KaJeHIAps WIH
3amojgHuTh py4yHbiM BBojoM B dopmare JA.MM.ITTT. Ilone =e
00s13aTENBHO TSI 3aMI0JIHEHHUS,

— «Kox oprana NpUHABIIETO aKT» - PYYHOW BBOJ, YKa3bIBaeTCi KO TIO
CBoaHoMy peecTpy oprana, nmpunssiiero akt. [lojse He oOsi3aTenbHO s
3ar0JIHCHUS;

— «HanmenoBanne oprana no CBOOHOMY peecTpy, HPHUHSABIIETO aKT» —
3aMoJHSAETCS aBTOMAaTHYECKU CUCTEMOM MpHU yKa3zaHuu Kojaa no CBoIHOMY
peectpy. Ilone HemoctynHo s peaaktupoBanusi. Ecnu kon no CBogHOMY
peecTpy HE YKa3aH, TO 3alOJjHSAETCS pPYYHBIM BBOJOM C YKa3aHHEM
HAaUMEHOBAaHMs OpraHa, npuHsBumiero akrt. llome oOsa3arensHO AJIA
3aM0JHEHUS;
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«HanmeHoBaHWE WCTOYHHMKA MyOJIMKALMM» — PYYHOW BBOJ, HEOOXOAMMO
yKa3aTb HMCTOYHUK MyOJMKAaIMM JOKyMEHTa uiu wmatepuana. llome He
00s3aTeNBHO IS 3aM0JIHEHHUS,

«CchllIKa Ha UCTOYHHUK HY6J'II/IKaHI/II/I» - py‘{HOﬁ BBO/, HGO6XOIII/IMO YKa3aTb
CCbUIKY Ha HCTOYHHUK HY6J'II/IKaHI/II/I JOKYMCHTA HJIM MaATCpHajia. Ilone He
00s13aTeILHO JJIA 3aIlIOJIHCHUA.

pasnen «Coxepxanue aktay. [l co3ganus 3anucu (Pucynok 91) B paznene

«ConepxaHue aKkTa» HEOOXOJUMO HaKaTh KHOIKY — «/lo0aBUTH HOBYIO
CTPOKY» U 3aIIOJIHUTH IOJIS:

«HanmeHoBaHue pazjenay — pydHOU BBOJ, YKa3aTh HAMMEHOBAHUE pa3zeia
akTa. [lone He 00s3aTeNnbHO IS 3al0THEHNS;

«CopepxaHue pasziena» — py4HOH BBOJ, yKa3aTh COAEP KAHNUE pa3fielia aKTa.
[Tosie HE 00s13aTENBHO AJIs 3AMIOTHEHUS.

il
I

Pucynox 91 — Paznen «ComeprkaHue aKTay

pazaen «Bnoxenue». Il goOaBieHus BIIOXKEHUS HEOOXOAUMO HaXaThb
&l

KHOTIKY «JlobaBuTth Bioxkenue». B popme «JloGaBiieHre BIOXKEHUS»

(Pucynok 92) HeoOX0IUMO HaXaTh «3arpy3uTb». JJOKyMEHT JOJDKEH OBbITh

o0beMoM He 6oiee 4.8 MB, He 6os1ee 0JHOTO TOKYMEHTA.
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Nobaenenne BNoOXeHWA

OcTanock gnA sarpyaku: 4.8 MB, uucno gainos: 1

BuifepwTe TMMN BNOMEHWA

npa_attachment1_5_28 (*)

WK HaXMUTE

3arpyauTe

KomMmMeHTapuii:

W COXpaHuTe ) 3aKpeTh

Pucynok 92 — ®opma «JlobaBiaeHre BIOKEHUS

8) 5) mpoBeputh BBeACHHYH UHpopManmMI©O W Haxath «[IpoBepuTh

JOKYMCHT» . Ecimm oOs3aTenbHbie 1 3aIlOJIHCHHA IIOJA HE
3aI10JIHCHBEI, 6yz[eT BBIBCACHO OKHO ((PGSYHBT&T IIPOBCPKU». BrInoaHUTH
HCIIPABJICHUC YKA3dHHBIX OHII/I6OK;

9) COXpaHUTh JOKYMEHT, ITO KHOMKE = «CoXpaHUTh H3MCHCHHSI;

10) BeIOpath co3manHbIi GopMyIIsip B cTatyce «UepHOBUKY;
=[]
11) Ha maHeNM MHCTPYMEHTOB Haxarh KHOMKY 5/ «CdhopmupoBaTh JHCT
COTJIACOBaHUS M MepeAaTh Ha COTIACOBAHUEY;

12) 3anonauTh  OUCT  corjacoBanus. Iloms  «Cormacyromme» |
«YTBepKaaromue» HEOO0X0IUMO 3aIlOJIHUTh YIOJHOMOYEHHBIMUA Ha
COTJIaCOBaHME U YTBEPXKICHWE JHIAMU IIyTeM BBIOOpa UX W3
CIIPaBOYHUKOB;

13) B mone «Ilopsgok» yCTaHOBUTH IMOPSIKOBBI HOMEP COIJIACYIOIIETO,
Hanpumep: 1 — ans mepBoro, 2 — miig Broporo. Eciau cornmacoBanus He
TpeOyercs, yCTaHOBUTh Taiky B mnoje «lIpomyctuts a3Tan
COTJIACOBAHUS;

14) naxatb «OK».

[Tocne ¢QopMupoBaHMs JHCTa COrJIACOBaHMS, 3asBKa Ha pa3MCIICHHE
uHdopmaruu nepexoauT B craryc «Ha cornacoBanuu B punoprane cyonexkra PO» u
HAIPaBJISETCS TOJIb30BATENSM C MOTHOMOYHEM «COTTacyrOIIHii.

Ecnmu B nmcte cormacoBaHus ycTaHoBJieHa rainka B mojie «[Ipomyctuts 3Tam
COTJlacoBaHUs», 3asBKa Ha pa3MeleHue uHpopManuu nepexoaut B craryc «Ha
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YTBEPXKIACHUW» W HAOpaBIsAETCs  HA  MOJB30BATENsl C  IMOJHOMOYHMEM
«Y TBEpKAAIOIINI.

3.1.1.19 ®opmyngap «5.28 WHpopmauus o nopsgke opMmpoBaHUa U
BegeHNs nnaHa OUMHAHCOBO-XO3SIMCTBEHHON OEATENbHOCTU OHOIKETHLIX W
aBTOHOMHbIX YYpPEeXaAEeHUN»

Nudopmaruss B dopmyssipe 3amofHAETCS IMOJIb30BATEIEM C MOJHOMOYHMEM
«BBox pannbix». g 3amonHeHus uHOOpMANUMU O MNopsake (GopMUpOBaHUS U
BeJICHUA IUlaHa (PUHAHCOBO-XO3AMCTBEHHOW  JCSATEIBHOCTU  OIOJUKETHBIX U
ABTOHOMHBIX YUPEXKJICHUH HEOOXOIUMO:

1) mig co3maHMs HOBOTO JoKyMmMeHTa rmepeitd B pasgen «EITBC\
Pasmemenne wunpopmaumu Ha EIIBC ¢unancoBsiMU opraHamu
MYHUIIUNIAIBHBIX ~ oOpaszoBanmil\  MHbopmarus, bopmupyemas
¢unopranamu CyobexkToB PDy;

2) BeIOpath GuibTp manky «Ha ¢opmupoBanuu (Moe)» (momapoOHOE
onucanue GUIBTP MAIKU MPEACTaBICHO B 1.2.1.2)

3) Ha TaHeaM WHCTPYMEHTOB HaXaTh KHOIKY «Co3nate HOBBII
TIOKYMEHT;

4) B okHe «BBIOOp THIIA JOKYMEHTa» BBIOpATh MyHKT «5.28 NHbopmarms o
nopsiake GOpMHUpPOBAaHUS U BEICHU IJIaHa (PMHAHCOBO-XO35ICTBEHHOMN
NESITeIbHOCTH OFOKETHBIX U aBTOHOMHBIX yupexaeHui» (Pucynok 93)

Buibop Tuna aoxyueira

D08 THOR CMBT S L238HHB A raSHHi
572 IANOPMAIRE ¢ NORRAEA POPMUECRANNR N 3AME-1A MR
TANANTIIG LOMECTIEN 8 IER IS DCTH BT Tha
BEONURSRY PR R

A VEDODMALMR O NOPATKS ROPNVECIANNS I BEE-A
TRoaHON Somse el poenie
2 ZZ HDUDNILN € HURHLKRE DUPNIETCEIHNN ICOASPLISEHNEY.
JALARIA FE ORISR U JANANBHEES pIOT M BlONKERKE

521 P0Mod COUNSNLEC INIMDMHEYSCKDI0 DAt

Pucynox 93 - ITynkT «5.28 Undopmarust o nopsiake GOpMUPOBAHUS U BEICHUS
r1aHa UHAHCOBO-XO3AMCTBEHHOM JEATEILHOCTH OFOJKETHBIX U aBTOHOMHBIX
YUPEKICHUN

5) Hnaxath kHOTKY «OK»;

6) orkpoercs dopMymsap Ui 3amoyiHeHus — mHpopMmarmm  «5.28
Nudopmanus o nopsiake GopMUpoBaHUs U BeJEHUs IlaHa (PUHAHCOBO-
XO3SIICTBEHHON  JESATENBHOCTH  OIODKETHBIX W ABTOHOMHBIX
yupexaeaui» (Pucynok 94)
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Pucynox 94 — ®opmynsap ais 3anonHeHus «5.28 MabopManmst o mopsake
dbopMupoBaHUs U BeJACHUS IJIaHA PUHAHCOBO-XO3SIMCTBEHHON JIEATEIIBHOCTH

7)

OIOKETHBIX M ABTOHOMHBIX YUPEXKICHUIN
B noxymeHTe He00XOAMMO 3aMOIHUTh CIEIYIOIINE MOJIS:
«Homep nokymeHTa» — 3aI0IHAETCS aBTOMAaTUYECKH.

paznen «Muadpopmainus o myOIMYHO-TIPABOBOM 00pa30BaHUU, IJII KOTOPOTO
YCTaHOBJIEH MOPAI0K». B paszmene HeE0OXOIMMO 3alONHHUTH CIEIYIOIINE
TOJIS:

«Kon mny6nuuno-npaBoBoro ooOpazoBanusi no OKTMO» — 3anonnsieTcs
aBromatudyeckd 1o OOmepoccuiickoMy KilacCUPUKATOPY TEpPUTOPUN
MYHHUITUTIATBHBIX 00pa30BaHUM, TTOJI€ 0053aTEIBHO JIJISl 3aI0THEHUS;

«HaumenoBanue myOnu4yHO-mpaBoBoro oodbpazoBanuss no OKTMO» —
3anoyHsercd aBTromaruuecku mo OOmepoccuiickoMy KiaccudukaTopy
TEPPUTOPUM MYHULMMAJIBHBIX 00pa30BaHWil, mMoJie O00A3aTeNbHO IS
3aMOTHCHNUS;

«udopmanus st pa3MeIIeHUs OTCYTCTBYET» — 3HAUYCHHUE BBHIOUpAETCS U3
BhIMIafaromiero cnucka. Ilo ymomuyanuto BbeiOpaHo «Her». Ilpu BbeIOOpE
3HaueHus «/la» U3 cnucka, HOMKHO OCTaTbCsl JOCTYITHBIM TOJBKO ITOJIE
«IIpuunHa oTCyTCTBUSI MH(OpPMAIMKU», BCE OCTaJbHBIC TOJS (GopMyIsipa
OyInyT HeTOCTYIHBI AJis 3anoHeHus. [lone 00s3aTenbHO A1 3a0THEHUS;
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— «[IpuunHa oTCyTCTBUA HH(POpPMAIMN» — 3alOJHEHHE HE TpelyeTcs, eciu
uMeeTcss wuHpopMmanus ans  pasmemieHus. Ecnium  wHbopMmarus  ans
pa3MeIleHusl OTCYTCTBYET, TO IIOJIe 3allOJHSAETCS PYYHBIM BBOJAOM, C
yKa3aHHEeM NPUYMUHBI OTCYTCTBUSI HH(popMmarmu. [lome oO6s3aTensHO AmIs
3arosiHeHus, eciu B molie «MHpopMamust sl pa3MeleHus OTCYTCTBYET»
BBIOpaHO 3HaueHue «/lay.

— pasznen «PekBU3UTHI aKkTa, yCTAaHABIMBAIOIIETO MOPSIOK (HOPMHUPOBAHUS U
BelleHUS OFO/DKETHOM CMETHI Ka3eHHOTO yuUpexjacHus». B pasnene
HE00XOAMMO 3arOJHUTh CIIEAYIOLIUE TOJIA:

— «Bug akrta» — BbIOpaTh 3HAUEHHWE U3 BBHIMAJAIONIETO CIHUCKA, IIOJIE
00s3aTeJILHO IS 3aII0IHEHUS

— «HOMep aKTa» — pquOﬁ BBOJ, YKa3aTb HOMCP IIPpaBOBOI'0 aKTa, IIOJIC HC
00s13aTeILHO JJIsL 3aI10JIHCHMUS,

— «HaunmenoBanue aktay — py4HOM BBOJI, yKa3aTb HAUMEHOBAHHUE IPABOBOTO
akTa. [lone 00s3aTenbHO JI 3aMOJIHECHUS,

— «Jlata yTBEepKIEHHUS aKTa» — BBIOpAaTh 3HAYCHUE W3 KaJeHIaps WIH
3anoJgHuTh pyyHbiM BBOJIOM B dopmate JJI.MM.ITIT. [lone o6s3arensHO
JUISL 3aII0JTHEHUS;

— «/lata BcTymneHuss B cuily» — BBIOpaTh 3HAUCHHE M3 KaJleHAApsS WU
3anojgHUTh py4yHbiM BBogoM B ¢opmare JA.MM.ITIT. Ilone He
00s13aTENLHO JIJIS 3aI0JTHCHUS,

— «Kopx oprana npuHsBILIETO aKT» — py4YHOH BBOJ, yKa3aTh Koja 1o CBOJHOMY
peecTpy opraHa, npuHsaBLIEro akT. [lone He 00sA3aTenbHO I 3aI0HEHHUS;

— «HaumenoBanue opraHa no CBOJHOMY peEeCTpy, HPHUHSBIIETO aKT» —
3aI0JIHSAETCS aBTOMAaTUYECKH CUCTEMOM MpH yKazaHuUM Koja 1no CBogHOMY
peectpy. Ilosne HenocTynHo aiia peaaktupoBanus. Eciu koa no CBogHOMY
peecTpy HE YyKa3aH, TO 3allOoJIHSIETCA PYYHBIM BBOJIOM C YyKa3aHHEM
HaMEHOBaHUsI OpraHa, mnpuHsBiiero axt. Ilone oO0s3aTenbHO IS
3aI0JTHEHHUS;

— «HaumenoBanne uCTOYHMKA MyOJIUKAIMU» — PYYHOH BBOJ, HEOOXOIMMO
yKa3aTh HWCTOYHUK NyOJUKAIMU JOKyMEHTa wWih Mmatepuana. l[lose He
00s13aTeNLHO JIJI 3aII0JTHEHUS;

— «Cchulka Ha UCTOYHUK ITyOJIMKAIIUN» — PYYHOU BBOJ], HEOOXOAMMO yKa3aTh
CCBUIKY Ha MCTOYHUK MyOJMKaIMKM JOKyMEeHTa uiu matepuana. [lome He
00s13aTeIBLHO JIJIs 3aII0JTHCHHUS.
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— pasnen «Conepxanue aktay. s co3manms 3amucu (Pucynok 95) B paznene

«ConepxaHue aKTa» HEOOXOJUMO HaKaTh KHOIKY — «/lo0aBUTH HOBYIO

CTPOKY»

" 3aI10JTHUTH ITOJIA:

— «HaumeHoBaHue paszena» — pydHOU BBOJ, yKa3aThb HAUMEHOBAHHUE pa3jena
akta. [lose He 00s13aTENBHO JIJIS 3aII0THEHMS;

— «CopeprkaHue pasziena» — pydHOH BBOJ, yKa3aTb COACPKAHUE pa3zella aKTa.
[Tosie HE 00s13aTENBHO AJIs 3AIIOTHEHUS.

— paszaen

KHOIIKY

i
11}

Pucynox 95 — Paznen «Coneprkanue akTay
«Brnoxenney. s moOaBleHUS BIIOXKCHHS HEOOXOAMMO HaKaTh

L
i «/loOaBute BinoxeHuey». B dpopme «JloOaBieHue BIOXKEHUS»

(Pucynok 96) HE0OX0MUMO HaXaTh «3arpy3uTb». JJOKyMEHT JOJDKEH OBITh
o6bemoMm He 6osee 4.8 MB, uncino (aitnos He 60j1€€ 0HOTO.

NobaeneHWe BENOMEHHA

Ocranock gnA 3arpyakn; 4.8 MB, wacno dainoe: 1

BuIGepnTE TUN BROXEHUA:
npa_attachmenti_5_28 (%)

WKW Hax¥mMuTE

@ Jarpyaute

KommeHTapuii:

&' COXpaHuTe ) 3aKpeiTh
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Pucynox 96 — ®opma «JlobaBiaeHME BIOKEHUDY

8) mpoBepuTh BBEICHHYIO HHPOPMAIIHIO U HaKaTh «[IpoBepUTh TOKyMEHT

. Ecniu o6s13aTenbHbIe AT 3aMI0THEHHSI TIOJIsI HE 3aIl0JTHEHBI, OyIeT
BBIBEJICHO OKHO «Pe3ynpTaT mpoOBEpKW». BEHIOIHATE HCHpaBiICHUE
YKa3aHHBIX OIHOOK;

9) coXpaHUTh JOKYMEHT, IT0 KHOMKE £ «CoXpaHUTh H3MCHCHHSI;

10) BeIOpATh CO3MaHHBIN GOpMYJIIIp B cTaTyce « HePHOBHKY;
=[]
11) Ha maHeJNM MHCTPYMEHTOB HaxaTh KHOmNKy 5/ «CdhopmupoBaTh JHCT
COTJIACOBAHUS M MEpPEAaTh Ha COTIACOBAHUEY;

12) 3amomauTh  nmcT  coriacoBanms.  [loms  «Cornmacyromme»  H
«YTBEp)KIAOIIME» HEOOXOJUMO 3alOJHUTh YIOJIHOMOYEHHBIMU Ha
COrJJacOBaHMWE U YTBEP)KIEHUE JMIAMU IyTEM BbIOOpa UX U3
CIIPaBOYHHUKOB;

13) B mone «Ilopsiiok» yCTaHOBUTH IMOPSIKOBBIA HOMEP COTJIACYIOIIETO,
Hanpumep: 1 — mus nepsoro, 2 — mia Broporo. Ecinu cornmacoBanust He
TpeOyercsa, ycTaHOBUTh rainky B mnoie «lIpomyctutes  3tan
COTIJIACOBAHUSY;

14) naxatb «OK».

[Tocne QopMupoBaHusi JUCTAa COTJACOBaHUS, 3asBKAa Ha pa3MEIICHHE
uHdopmaIruu nepexoauT B craryc «Ha cornacoBanuu B punoprane cyonexkra PO» u
HAMPAaBIISETCS TIOIB30BATENSAM C TTOTHOMOYHEM «COTTIaCyIOIni».

Ecnu B nmcTe cormacoBaHusi yCcTaHOBIeHa raynka B moje «lIpomyctuTs sTam
COTJIaCOBaHUS», 3asBKa Ha pa3MelieHrne uHpopmamuu mepexoaut B cratyc «Ha
YTBEpXKACHUM» W  HANpaBIseTCs  HA  TOJB30BaTelsl C  TMOJTHOMOYHEM
«Y TBEpKAAIOLLINID.

3.1.1.20 ®opmynap «5.28 WHdpopmauus o nopsgke opMmpoBaHna U
BeEeHNs CBOOHOW BHOAKETHON POCNUCU»

Nudopmarus B dopmynspe 3amofHACTCS IMOJIH30BATEIEM C TMOJHOMOYHEM
«BBon manHbIx». [lna 3amonHeHus wHOOpMAIMU O TMOpsaAke (GopMUpOBaHUS U
BEJICHUS CBOJHOW OFOJPKETHOW POCTTMCH HEOOXO0IUMO:

1) mis co3maHMs HOBOTO JoKymeHTa mepedtd B pasgen «EITBC\
Pasmemenne wunbopmanmu ©Ha EIIBC ¢unancoBeiMu opranamu
MYHUIUIAIBHBIX ~ oOpaszoBanmil\  Mubopmarus, dbopmupyemas
¢unopranamu CyobekToB PDy;


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=nq7ar1afy_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=nq7ar1afy_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=nq7ar1afy_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=nq7ar1afy_4
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2) BeiOpath GuibTp manky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onucanue GUIBTP MAIKHU MPEACTaBICHO B 11.2.1.2)

3) Ha TaHETW WHCTPYMEHTOB HAXaTh KHOIKY «Co31aTh  HOBBI
JTIOKYMEHT;

4) B okHe «BBIOOp THIIA TOKYMEHTa» BBIOpaTh MyHKT «5.28 MHpopmarwms o

nopsiake (GOPMHUPOBAHHUS W BEJACHHS CBOJHOW OFOKETHOM POCITHCH)
(Pucynok 97)

BoiGop tunu gusymesin

(RIS ET=CN (MR KR
23 MHQUEM . »5
SHNDNZ0R0 X032
ARTOM OM il

SO DOIWITHLG

575 MHOOMWS 3 U DOIANES BOSLAPORIRNA o FRllANAR
LU DOIEEING N poo

222 HHOOPUSFY D NOEMUSE DOTPOLIHNN [DISa0CTat e
SELANNA LS DEAIHNE MAHNIATES LN YST N 2LN0NSHNG
pabior

S ITPUINGS COUNEI==C-SEUMUM IR UE D s N0

Pucynok 97 IlysakT «5.28 MapOopM™matius o nopsake GOpMUPOBAHUS U BEACHHUS
CBOJHOU OIOJKETHOU POCITUCHY

5) nHaxath KHOTIKY «OK»;

6) orkpoercs GopMyysp JUIS  3amoJHEHWs ~— mHpopMmarmH - «5.28
Nudopmanms o mnopsake GOpMHPOBaHHWS W BEIEHUS CBOAHOMU
OromkeTHOM pocrichy (Prucynok 98)

o

. T CTISEEIY ETIMINI FOORIN

D R S

e TR WA Ve aste Hawansaanss s

-

2 Ve g A Fawen T

ARBCITA BUEEITTRIN CRLN SRS I JOtIN

e e3pere mIpead sorvies

CosmNEzneter D ICH SIr e froag

Pucynox 98— ®@opmyisap «5.28 Mudopmanus o nopsake GopMupoBaHUs U BEACHUS
CBOJTHOM OIOJIPKETHOM POCTIUCH

7) B nmoxymeHTe HEOOXOIUMO 3aTOJHUTH CIACTYIOIIUE ITOJIS:
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«HOMep HJOKYMCHTAa» — 3allOJIHACTCA aBTOMATUYCCKH.

pasmen «Muadpopmanms 0 MyOJINIHO-TIPAaBOBOM oOpa3zoBaHUH
MYHUITUITAILHOTO 00pa30BaHusl, 10 KOTOPOMY MPEACTaBICHA HHPOPMALIHSD».
B paznese HeoOX0aMMO 3aMOHUTE CICIYIOIINE TTOJIS:

«Kon mny6nmuno-npaBoBoro odpaszoBanuss no OKTMO» — 3anonnsercs
aBTomMatuyecku 1o OOIIEepoCCUCKOMY KJIacCH(PUKATOPYy TEPPUTOPHid
MYHUITUTIATBHBIX 00pa30BaHMMA, ITOJIE 005S3aTEIBLHO IS 3aTIOJTHEHUS;

«HaumeHnoBanue myOnu4yHO-TIpaBoBoro ooOpazoBanus mo OKTMO» —
3anoyHsercd aBTromaruuecku mo OOmepoccuiickoMy KiaccudukaTopy
TEPPUTOPUIl MYHULMNAIBHBIX OOpa3oBaHMM, IoJie O00A3aTeabHO MAJIA
3aM0JHEHUS.

«paznen «PekBU3UTHI aKTa, YCTAHABJIMBAIOIIETO MOPSAAOK (POPMUPOBAHUS U
BEJICHUSI CBOJITHOM OIOJIPKETHOW pocnucuy». JlJisi co3qanus 3alucu B pasjiene

HE0OXOAMMO HaKaTh KHOIKY «/100aBUTH HOBYIO CTPOKY» U 3aIIOJHUTH
dopmy (Pucynok 99):
NobaeneHue sanucK
Bug akta ® l
Homep akTa
HawmeHoBaHWe akTa
[ara yTee p#OeHWA akTa M|
[ara BcTyNNeHWA B CANY akTa M|
HauMeHOBAHWE OPraHa, NPUHABWETD .
Kog oprada, nput
aKT
HanMmeHoBaHWe WCTOYHNKE
nyGnuKagmum
CChINKa Ha WCTOYHWK NyBnukawmm
BnomxeHune
~ CoOep#aHue akta
HawmeHoeaHWe pasgena CopepsaHwe pasgena
= B v

< >

Ok CoxpaHuTE W CO3AETE CoXpaHuTE Cozgats 3aKpHITE

Pucynox 99 — ®opma «/lobaBnenue 3anucm»
Heo6xo1uMo 3anoTHUTE TIPEIIOKEHHBIE IO B (hopMe:

«Bung aktay — BBIOpaTh 3HAUEGHWE W3 BBIMIAJAIONIETO CIHCKA, IIOJIC
00s3aTeJILHO JJIS 3aII0JTHEHHUS

«Homep akta» — py4yHOW BBOJ, yKa3aThb HOMEp IMPAaBOBOIO aKTa, IOJE HE
00s13aTEBHO TSI 3aTI0JTHCHUS;
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«HamMeHoBaHue akTa» — py4yHOM BBOJ, YKa3aThb HaMMEHOBAHUE MPABOBOTO
akta. [loje 06s13aTeNnbHO A1 3aMOTHEHUS;

«/lata yTBepxkAeHHS akTa» — BBHIOpaTh 3HAUYCHHE U3 KaJeHAaps WIH
3alOJIHUTH py4HbIM BBOAOM B popmare JJJI.MM.ITTT. [lone o6s3aTenbHO
TUIS 3aMOJTHEHUS;

«/laTa BcTymiieHuss B cuily» — BBIOpAaTh 3HAUY€HHWE W3 KaJlCHAApS WM
3aMoNHUTh py4HbIM BBogoM B (dopmare JJIMM.ITIT. TIlone ne
00s13aTEeNbHO JIJIS 3aI0IHCHUS,

«Kox oprana npuHSBIIETO aKkT» - py4HOM BBOJ, yKa3aTb Koj 1o CBOIHOMY
peecTpy opraHa, npuHsBLIero akT. [lone He 00sA3aTenbHO IS 3a0THEHHUS;

«HaumenoBanue oprana no CBOJHOMY peecTpy, HPHHSBILIETO aKT» —
3aIIOJIHAETCS aBTOMATUYECKHA CUCTEMOM NP yKazaHuH kKojaa 1no CBOgHOMY
peectpy. Ilosne HenocTtynHo mna penaktupoBanus. Ecim kox no CBOJIHOMY
peecTpy HE YKaszaH, TO 3allOJIHIAETCS PYYHBIM BBOJAOM C YKa3aHUEM
HaMEHOBaHUsI OpraHa, mnpuHsBliero axt. Ilone oO0s3aTenbHO IS
3aIlOJTHEHHS;

«HauMeHOBaHME HMCTOYHMKA MyOJUKAUM» — PYYHOU BBOJ, HEOOXOIUMO
yKa3aThb MCTOYHUK MyOJMKAIMu JOKyMEHTa win Matepuana. [lome He
00s3aTeBHO IS 3aMI0JIHEHHUS,

«CchplIKa Ha UCTOYHHUK ITyOJIMKALMKY — PYYHOM BBOJ, HEOOXOIMMO yKa3aTh
CCBUIKY Ha HMCTOYHHWK MyOJIMKAaIMKM JOKyMEHTa Wiu matepuaina. [lome He
00s13aTENLHO JIJIS 3aII0THCHUS,

Biioxenue» — BeIOpaTh U3 MPEJI0KEHHOTO CITUCKA.

B nannoii dopme npeuiokeH i 3anoiHeHus pasaen «CoaepikaHue akTay
(Pucynox 100).

Nobaenexnne sanncu

HauMeHoBaHNE HCTOUHWKS "~
nyBnukaummn

CChNKa Ha MCTOYHIK NyBNUKaLn
BromeHue

~ CopepxaHue aKTa

HaumeHoeaxne pasnena Cofepxanue paigena

il
B
|

Ok CoxpaHuTs i cosaaTe | | CoxpannTs | |Cosgats | |3akpbits

Pucynox 100 — ®opma «JloGaBrneHne 3anucu»
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Jlnsa coxpaHeHHUs BBEAEHHOW HH(OpManMu HEOOXOIMMO HaKaTh KHOIKY
«CoXpaHUThY», IUISI BBIXOA U3 POPMBI «3aKPBITHY.

I[J'I}I KOIIMPOBAaHUA CTPOKM C TCKCTOM pasaciia HGO6XOI[I/IMO BBIACIIUTD

C o

CTPOKY, HaXaTb KHOIIKY , JaJIcc == ((CO?:I[&TB KOIIUKO CTPOKHK)). I[JISI

yAaJIeHUsl BBEJICHHOW MHGOpMAIUU HE0OXOAMMO BBIJIEIUTh CTPOKY, HAXKATh

JaJIcc E¥= «yI[aJ'II/ITB CTPOKY».

— pazaen «Bnoxenue». s noOaBiaeHUsS BIIOKEHHS HEOOXOIUMO HaXKaTh

L
KHOIIKY i «/lo6aButh Bioxenue». B popme «JloGaBrneHue BIOKEHUS»

(Pucynox 101) HeoOX0aMMO HaxaTh «3arpy3uTh». JJIOKYMEHT OKEH OBITh
ob6bemoMm He 6onee 4.8 MB, uncio (aitnos He 6oaee 0aHOTO.

[obaeneHwe BNOMEHWA

Ocranock ANA 3arpyaki: 4.8 MB, yucno dainos: 1

BrifepuTe TN BNOMEHWA:

npa_attachment1_5_28 (*)

WINMKA Ha#MHTE

@ Jarpyante

KomMMeHTapuit:

W CoXpaHutTe %) 3aKpeITh

Pucynok 101 — ®opma «JloGaBneHue BIOKEHUS»
— 3akJajzika «/Jleranuzanus moxkaszaresnei CBOJAHOM OOIKETHOM POCIIUCH.

— pasznen «DuHAHCOBBIA OpraH, OTBETCTBEHHBIN 32 (HOPMHUPOBAHUE U BEIICHUE
CBOJHOW OMOKETHOM pocrucu». B pasmene HeE0OXOAMMO 3amoHUTH
CIHEAYIOIIUE TIOJIS:

— «HanmenoBanne oprana mo CBOJHOMY peecTpy» — IMOJ€ 3alOIHSAETCS
aBTOMATHYECKHU, JOCTYIHO sl penaktupoBanus. [losie o0si3aTenbHO jIst
3ar0JIHCHUS;
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«Kop oprana no CBogHOMY peecTpy» — MOJI€ 3alO0JIHIETCS aBTOMAaTHUYECKH,
JNOCTYIIHO 1Jis1 penakTupoBanus. [lone o0s3aTesbHO AJ1 3aTI0JTHEHUS.

pazaen «Jletanuzamus pacxojoB OO/KeTa B CBOOOJHOW OIOJKETHOM
pocniucu». B 1aHHOM pazjene HeoOX0AMMO 3aIlOTHUTh CASAYIOITUE TTOJIS:

«["JTaBHBIH pACIIOPSIUTENb OIOJDKETHBIX CPEICTB» — YCTAHOBHUTH TalIKy.
ITosre 00s3aTeNIbHO IJIS 3aI0JIHCHUS,

«PEBI[CJI» — YCTAHOBHUTH I'aJIKy. ITosre o0s13aTeIbHO JJIA 3aIIOJIHCHU A,
«Hoz[pa3z[en» — YCTAHOBHUTH I'aJIKy. ITone o0s3aTensHO JJIS 3alIOJIHCHUA

noapasznen «lleneBas cratbsi». B nanHoM pasznene He0OXOIUMO 3arOIHUTH
CIEAYIOIINE TIOJIS:

«IIporpamMmMHasi (HemporpamMMHasi) L€JIeBasi CTaThsl» — YCTAHOBHUTH TaJKYy.
[Tone 00s3aTenbHO ISl 3aIIOJTHEHMS;

«Hal'[paBHCHI/Ie pacxoaoB» — YCTAHOBUTL TI'adJIKY. Ilone o0s3aTeaBLHO JJIA
3aIIOJTHCHMUAA,

«Bup pacxonoB» — ycTaHOBUTH TalKy. [Tosie 00s13aTenbHO 17151 3aI10THEHUS.

paznen «Jleranuzanus NCTOUHUKOB (pUHAHCUpPOBAaHMS AeduunTa OrOIKETa B
CBOAHOW OrOKEeTHOM pocrnuch». B manHoM pasgene  HeoOX0AUMO
3aIMOJIHUTD CJIETYIOIINE MOJIS:

«'maBHBI  aAMUHUCTPATOP HCTOYHUKOB (PUHAHCHUPOBAHUS JeduimTa
Oro/KeTa» — YCTAaHOBUTH Traniky. [losne 00s3aTenbHOo A1 3al0JHEHUS;

«'pynmna ucTouyHUKOB (PMHAHCUPOBAHUS AePuIIUTa OIOIKETa» — YCTAHOBUTD
rasiky. [lone 00s3aTenbHO A1 3aM0JTHEHUS;

«Iloarpynna MCTOYHUKOB (PUHAHCUPOBaHUS JAepuUUTa OHOIKETa» —
yCTaHOBUTH Tajiky. [lose o0s3aTenbHO 1Sl 3aOTHEHMSL.

noapazaen «CraTbsi HCTOUHMKOB (DMHAHCUPOBAHUS JCHUIIMTOB OOKETAY.
B monpasaene HeoOX0AMMO 3aNOTHUATD CACAYIOIINE TTOJIS:

«CTtatbsh» — yCTaHOBUTH Trajiky. [losne 00s13aTeNIbHO 17151 3a10JIHEHUS;
«Iloacrarbs» — ycTaHOBUTH Tajky. [lose 00g3aTenbHO 1U1sl 3aI0JIHEHMS,
«2IeMeHT» — YCTaHOBUTH ranky. [lone 00s3aTrenbHO AJi 3a0IHEHNUS.

noapasnen «Bua mcrouHukoB (QuHaHCHUpOBaHHS nedunmta OrOKETa». B
paszzen Heo0X0JMMO 3aMOTHUTD CIIETYIOIINE OIS
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«IlogBun  wWcTOYHWKOB  (UHAHCHpOBaHUS nedummra OromKeTay —
YCTaHOBUTH TaNKYy. [losie 06s13aTeIbHO 115 3aMIOTHCHHST,

«AHanmuTHYeCKas I'pyiiiia BHUJa HCTOYHHKOB (bHHaHCI/IPOBaHH}I Ile(i)I/IHI/ITa
6IO,H}KCT3» — YCTAHOBHUTD T'dJIKY. ITosre 00s13aTEeIBEHO JJIA 3alIOJTHCHUA,

«OcobenHocTH IMPUMCHCHUA ACTaJIN3all 110 JOITOJIHUTCIIbHBIM
AHAJIMTUYCCKUM KOJaM MYHUIIHUIIAJIbHOTO O6paBOBaHI/I$I>> — py‘-IHOfI BBO/J,

«B cBOgHON OMOMKETHOM POCIHCH HCHOJB3YETCS JeTalu3auus 110
JOTIOJHUTENBHBIM aHAJIUTUYECKUM KOJAaM» — YCTaHOBUTH raiky. Ilone
00s13aTeIBHO IS 3aII0THEHHUS.

pas3acia «HCpG‘IGHB JOITIOJIHUTCIBHBIX AHAJINTHYCCKUX KOJ0OB
MYHUIIUIIAJIBHOT'O 06p330BaHI/IH». I[JBI CO3aHM:A 3allMCHU B pa3acliIic

=
«CopnepxaHue akTa» HE0OXOJUMO HaXaThb KHOIMKY «Jlo6aBUTH HOBYIO
CTpPOKYy». B HOBO# cTpoKke He0OXO0IMMO 3aOJIHUTh CJICIYIOIIHNE TIOJIS:

«Ne 11/I1» — T10JT€ 3aMOJIHAETCS ABTOMATHU4YCCKH,

«HanMeHOBaHWE JOMOJHUTEILHOTO aHAIMTUYECKOTO KOy — PYYHOM BBOJI,
yKa3aTh HaWMEHOBAaHHE JIOMOJHHUTEILHOTO aHATUTHYeCKOro koma. [lome
00s13aTENLHO JIJIS 3aII0THCHUS,

«HopMaTuBHBII PAaBOBOM aKT, YCTAHABIWBAIOIINN aHATUTUYECKAN KOI» —
PY4YHOM BBOJI, YKa3aTb HOPMATHBHBIA IPABOBOM aKT, YCTaHABJIMBAOILLNN
a"HaauTuueckuul kox. Ilone o0s13aTeIbHO A1 3aM0JIHEHMUS,

«IIpuMeHeHre aHATUTUYECKOTO KOJa B CBOJHOW OMOJKETHOM POCIHCH» —
BBIOpaTh U3 BhIMaaaromiero cnucka. [lome 06s3aTebHO 715 3aTI0JTHCHHMS.

I[JISI KOIIMPOBAaHUA CTPOKM C TCKCTOM pasaciia HCO6XOI[I/IMO BBIACIIUTH

CTPOKY, Ha)XaTb KHOIIKY , nanee ="' «Co3maTh KOIMIO CTPOKM». Jlis
yAajeHus BBEACHHON MHpOpMaIuu HEOOXOAMMO BBIJICTUTh CTPOKY, HAXKaTh
, JaJee E¥ «Y TAJINTH CTPOKY».

3aknaaka «Ilopsgok popMHpoBaHUs CBOJHOM OFOIKETHON POCITUCKY:

pazaen «llopsamok dopmupoBaHusi CBOJHON OOKETHOM pocnucu». B
moipasiesie HeoOX0IUMO 3aMOTHUTh CJICTYIOITNE TTOJIS:

«Cpok (hopMHUpOBaHUS CBOJHON OIOKETHOW POCHUCU» — PYYHOU BBO/,
yKazaThb CpOK (OpMHUpOBaHUSI CBOAHOU OrokeTHOUW pocmucu. [lome He
00s3aTeJILHO JJIS 3aII0JTHEHHUS
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«Cpoxk pacnpeneneHus OFOKETHBIX aCCUTHOBAHHM IO pacxojaM O0KETa
— PYYHOH BBOJ, yKa3aThb CPOK pACIpeleieHHs] OFJKETHBIX aCCUTHOBAHMIA
o pacxojam Oroketa. [lose He 00s3aTeNIbHO AJIs 3aN0THEHUS;

«Cpok pacnpeneneHust OIOKETHBIX AaCCUTHOBAaHMKA 1O HCTOYHHKAM
¢uHancupoBaHus nedunUTa OIOKETa» — PYYHOM BBOJ, YKa3aTb CPOK
pacripeieneHus OOKETHBIX ACCUTHOBaHUIA o UCTOYHUKAM
¢unancupoBanus nepunura Oromkera. I[lome He oOs3arenbHO IS
3aIMOTHECHHUS;

«Cpok IIPOBEPKU MPEJI0KEHUN [JIaBHBIX pacriopsauTenci
(pacniopsiaureneil) OIOKETHBIX CPEACTB» — PYYHOM BBOJ, yKa3aTh CPOK
IOPOBEPKU TMPEAJIOKEHUN TJIaBHBIX pacnopsaureneil (pacropsauTesieil)
OromxeTHBIX cpeAcTB. [lone He 00s3aTeNnbHO I 3a0THEHNUS;

«CpoK TpOBEpPKU MPEIIOKEHUIN TIIaBHBIX aJIMHUHUCTPATOPOB HCTOYHHKOB
(¢uHaHcupoBaHus AeduunTa OIOKETa» — PYYHOU BBOJ, YKa3bIBA€TCA CPOK
MPOBEPKM  TPEUIOKEHWM  TJIABHBIX  AJMHHHCTPATOPOB  HMCTOYHUKOB
¢uHaHcupoBanus jAepuuura Oromxera. llome He o0s3arenbHO  AMA
3aMOTHCHHUS;

«Cpok moJnucaHusi CBOJHOW OFOMKETHOM POCIHCU PYKOBOIAUTEIEM
(UHAHCOBOTO OpraHa» — PY4YHOM BBOJI, YKa3bIBA€TCA CPOK IMOAMHCAHUS
CBOJHOM OIOPKETHON POCHHCH PYKOBOJUTEIeM (PuHaHCOBOro opraHa. [lome
00s13aTEBHO IS 3aMTOJTHEHMS.

paznen «JloBenmeHue moOKaszaTelnel CBOJHOW OMOMKETHOW pocmucu». B
nojpasesie HeoOX0AUMO 3aMOTHUTh CIETYIOIINE MOJIS:

«Cpok J10BeICHUSI YTBEPXKIEHHBIX TOKa3aTeled CBOMHOU OMOKETHOM
pocnucH 0 T[JIaBHBIX pacnopsauTeneil (pacmopsauTeneil) CpeacTB
Oro/pKeTa» — pY4YHOM BBOJ, YKa3aTh CpPOK JOBEACHHUS YTBEPKIECHHBIX
nokasaresie CBOJHOW OIO/DKETHOW POCIHKCU 10 TJIABHBIX paCIOpsAUTENEH
(pacnopsiguTeneit) cpeacTB O KeTa MyHULIMIIAIbHOTO o0pa3oBanusd. [Tone
HE 00s13aTeNbHO JIs 3aI10JIHEHUS;

«Cpok J1oBeleHHUS YTBEPIKICHHBIX ITOKa3aTejied CBOJHOM OFOKETHOM
pPOCIIUCHU JO TJIaBHBIX QJIMUHUCTPATOPOB HMCTOYHUKOB (DMHAHCUPOBAHUS
nedumnmra OroIKeTa» — pPYYHOM BBOJ, YKazaTh CpPOK JOBEACHUS
YTBEPKIACHHBIX TMOKa3aTee CBOJAHOM OMJKETHOM POCHUCH J0 TJIABHBIX
aAMUHUCTPATOPOB HMCTOYHUKOB (PUHAHCUPOBaHMS JaepuiuTa OromKera
MYHUIIMIAIBHOTO 00pa3oBaHus. [lose He 00s3aTeNBHO 15 3aMIOJTHEHMS.

3aknanka «llopsmok BejaeHUs CBOAHOM OrOMKETHOW pocrucu». B paznene
MMEETCS YEThIPE MoIpa3ieia:



Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuniickoit deneparuun

PykoBocTBO paOOTHUKOB (IIPEACTABUTENEH) YHACTHUKOB CUCTEMBI
Ha3Banue qokymenTa: |«DJEeKTpOHHBIN OIOHKET» 1O paboTe ¢ €AUHBIM OPTaIoM OO KETHON
cucreMsl Poccuiickon @enepanuu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 156

— pazaen «llopsimok BeneHust CBOAHOUM OrokeTHOM pocmucu». B pasnperne
HE0OXOAMMO 3aI0JHUTH CIEAYIOLIEE MOJIE:

— «MHdopmalius Mo OCHOBAHUIO M3MEHEHHUI OIO/KETHBIX aCCUTHOBAHUM IS
dbopMHUpOBaHUS U BEJACHUS CBOJHOM OIOJKETHON pOCTIMCH» — PYYHOH BBO/,
yKa3blBaeTcsi HWHMOpMAIUsi 10 OCHOBAaHUIO M3MEHEHUW OIOKETHBIX
ACCUTHOBaHWM Juisi (QOPMUPOBAHMS W BEACHUS CBOJHON OOJKETHOM
pocrmcu. [lone 06s3aTenbHO )1 3aT0THEHUS.

— pasgen «Cpoku (HoOpMHUpOBaHMS CBOJAHOW OFOKETHON pocrmcw». s
co3gaHus 3anucu B pasnene «ColepkaHue akTa» HEOO0XOOUMO HaKaThb

KHOIIKY — «/1006aBuTh HOBYIO CTpOKY». B HOBOH CTpokKe HEOOXOAMMO

3allOJIHUTD CICAYIOIIUC I10JIA:

— «OcHOBaHHE HW3MEHEHHUM OIOKETHBIX ACCUTHOBAaHMI» — pPYYHOU BBOJ,
yKa3aTb OCHOBaHUE W3MEHEHUM OIKETHbIX accurHoBanuil. Ilone He
00s3aTeJIFHO JIUIS 3aII0JTHEHUS

— «Cpox (opmupoBaHusi CBOAHOW OIOKETHOM POCIHCH» — PYYHOH BBOJ,
yKa3zaTb CpoK (OpMHpOBaHHsS CBOJHOW OromxeTHOM pocnucu. Ilone He
00513aTeIbHO IS 3aII0JHEHUS.

I[JIH KOIIUPOBAaHUA CTPOKH C TCKCTOM pasacia H€O6XOILI/IMO BBIACIIMTD

-

CTPOKY, HaXaThb KHOIIKY , nanee =" «Co3marh KOIMIO CTPOKW». Jlis

yAaJIeHUsl BBeJICHHOU MHGOpMallUd HEOOXOAMMO BBIJIEIUTh CTPOKY, HAXKATh

B=

nanee «Y IaJIUTh CTPOKY».

— pasznen «Cpoku pacnpeeneHus] OI/HPKETHBIX aCCUTHOBAHHM MO pacxojiaMm

oromkeray. g co3gaHust 3amuMcu HEOOXOAMMO HaXaTh KHOIKY
«Jlo0aBUThL HOBYIO CTpPOKY». B HOBOI CTpoke HEOOXOIUMO 3aIlOJHUTh
CJIeIYIOLIUE TIOJIS:

— «OcHoBaHuE€ HM3MEHEHUW OIODKETHBIX ACCUTHOBAaHMW» — PYYHOW BBOJ,
yKa3aTh OCHOBaHHE W3MEHEHUN OOJDKETHBIX accurHoBanuii. [lone He
00513aTeIBHO IS 3aI0THEHNUS;

— «Cpox (dopmupoBaHusi CBOAHON OIOJKETHOM pPOCIUCH» — PYYHOU BBO,
yKa3aThb CpOK pacrpeseneHus OFKETHbIX aCCUTHOBAaHUN IO pacxojam
oromxkera. [1one He 00s3aTENBHO AJIS1 3AII0JTHEHUS.
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— I[JDI KOIIMPOBAHUA CTPOKM C TCKCTOM pasaciia HCO6XOI[I/IMO BBIACIIUTD

C ]

CTPOKY, HaXaTh KHONKY = , mamee =— «Co30aTh KOIHIO CTPOKM». Jljis
yAaJIeHusI BBEICHHONW WH(POpMAIUA HEOOXOIUMO BBIJICIUTH CTPOKY, HAXKATh

(XS

, JaJICC ((YI[aJII/ITB CTPOKY».

— pasznen «Cpoku pacnpeeneHns 010 HKETHBIX aCCUTHOBAHHUM 110 HCTOYHUKAM
dbuHa"ncupoBanus neduiuta OromkeTay. s co3ganus 3amucu HeoOX0IMMO

= .
HaXaTh KHOIIKY «/1lo6aBuTh HOBYIO CTpOKY». B HOBOI cTpoke
HE00XOAMMO 3arOJHUTh CIEYIOIIUE TOJIA:

— «OcHoBaHuE HM3MEHEHUW OIO/PKETHBIX ACCUTHOBAaHMW» — PYYHOW BBOJ,
yKa3aTb OCHOBAaHME W3MEHEHHMH OI/KETHBIX accurHoBaHuil. [lonme He
00s13aTeNIBHO IS 3aII0THEHNUS;

— «Cpok (dhopMUpOBaHHS CBOJHOH OIOKETHOM POCIHCH» — PYYHOH BBOJ,
yKa3aThb CPOK paclpejieicHus O/KETHBIX aCCUTHOBAHHMM MO MCTOYHHUKAM
dbuHa"ncupoBanus naedunura Oromkera. Ilome He o0s3aTenbHO IS
3aI10JIHEHHUSL.

I[J'ISI KOIIMPOBAaHUA CTPOKM C TCKCTOM pasaciia H€O6XOI[I/IMO BBIACIIUTH

C%

CTPOKY, HaXaTb KHOIIKY , daJIcc == «CO3I[aTI> KOIIUKO CTPOKHK. ]_—[H}I

yAaJIeHUs BBEJICHHOW HHGOpPMAIIUU HEOOXOAMMO BBIJICIUTh CTPOKY, HAXKATh

B=

Janee «Y nanuth cTpoky». Tak ke He0OXOAUMO 3aMOJHUTD MOJIS:

— CpoK MpOoBEPKHU MPETI0KESHUI TTaBHBIX PACTIOPSIUTENEH (pacropsIuTesei)
OIO/KETHBIX CPEJICTB — PYYHOM BBOJI, YKa3aTh CPOK MPOBEPKHU MPEITI0KEHUM
TJIaBHBIX pacnopsaureneil (pacnopsauteneil) OromkeTHbix cpeacts. [lose
He 00s13aTeBHO ISl 3aII0JIHEHHUS;

— Cpok TpOBEpKH TMPEIIOKEHUN TIIABHBIX aJMHUHHCTPATOPOB HCTOYHUKOB
¢uHaHcupoBaHusi nedunuTa OOJKETa — PYYHOM BBOJ, YKa3aTbh CpOK
NPOBEPKH  TMPEJIOKEHUW  TIIABHBIX  QJMHUHHCTPATOPOB  HCTOYHHKOB
¢buHancupoBanus naedunura Oromkera. Ilome He o0s3aTenbHO IS
3aMoJHEHUS;

— Cpok moanucaHus CBOJHOM OMO/DKETHOW POCHHUCH  PYKOBOJIUTEIEM
(MHAHCOBOTO OpraHa — Py4yHOM BBOJ, yKa3aTh CPOK MOJAMKMCAHUS CBOIHOMN
OI0/DKETHOM pocnucu pykoBoautesieM ¢GuHaHcoBOro oprada. Ilonme He
00s3aTeJILHO JJIS 3aII0JTHEHHUS
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— Cpok nmoBeneHWs YTBEPKACHHBIX IOKa3aTelied CBOIHON OIOKETHOM
pOCIIHCH — pPYYHOM BBOJ, YKa3aTb CpPOK JIOBEIACHHS YTBEPKICHHBIX
nmokaszareyeld CBOJHOW OropkeTHOM pocmucu. [losme He o0s3aTenbHO st
3aM0JIHCHUS.

8) mnpoBepuTh BBEICHHYIO HH(POPMAIIHIO U HaKaTh «[IpOBEpUTH TOKYMEHT»

7 |

. . Eciim o0s13aTenpHBIC JJIA 3aI10JIHCHUA I10JI1 HE 3aI10JTHCHBEI, 6y,ueT
BBIBCACHO OKHO ((P€3YJ'II)T3T IIPOBCPKM». BeinmonsuTh HCIIPAaBJICHUC
YKa3aHHBIX OHII/I6OK;

9) COXPAaHUTb JOKYMCHT, IIO KHOIIKC «COXpaHI/ITB U3MCHCHMU

10) BeIOpaTh co3manHbIil GopMyJIsIp B cTaTyce «UepHOBHKY;
=[]
11) Ha maHEeIW MHCTPYMEHTOB HaxaTh KHOMKY 5/ «CdhopMmupoBaTh mCT
COTJIaCOBAHMS U IEPEaTh HA COTJIACOBAHUEY;

12) 3aII0JIHUTB JINCT COrjiIaCoBaHMHI. IHons «COI‘J’IaCYIOHII/IC» u
«yTBep)KIIaIOIHI/Ie» H€O6XOIIHMO 3allOJIHUTh YIIOJJHOMOYCHHBIMH Ha
COIJIaCOBaHUC M YTBCPXKIACHHC JIMOAMH IIYTCM BI>I60pa X Hu3
CIIPaBOYHUKOB,

13) B none «Ilopsaok» yCTaHOBHUTH TOPSIKOBBI HOMEpP COTJIACYIONIETO,
Hanpumep: 1 — mus nepsoro, 2 — mig Broporo. Ecinu cornmacoBanust He
TpeOyeTcsi, yCTaHOBUTh Tanky B mnoje «lIponycturs 3rtan
COTrJIaCOBaHUS»;

14) Haxxath «OK».

[locne QopMupoBaHusi JUCTa COrJacOBaHUs, 3asBKAa Ha pa3MEIICHHE
uH(popmanuu nepexoquT B craryc «Ha cornacoBanuu B puHoprane cyonexkra PO» u
HaIpaBJIsIeTCs OJIb30BATENSM C MOTHOMOYHEM «COrjaacyrommii.

Ecnu B nmcTe cormacoBaHusl yCTaHOBJIEHA rajka B nojie «l[Ipomyctuts 3Tan
COIJIaCOBaHUS», 3asiBKa Ha pa3MelleHue uHdopmanuu nepexoautr B cratyc «Ha
YTBEPXKICHUW» W HAOpaBJSIETCS  HA  [OJb30BATENII C  IOJHOMOYHMEM
«YTBEPKAAIOLIMINY.

3.1.1.21 ®opmyngap «5.29 WHpopmaumsa o nopagke GPopMUMpoOBaHUS
rocydapCTBEHHbIX 3aJaHMM Ha OKasaHue MyHuUUNanbHbIX YCIryr W
BbIMOMNHEHne paboT»

Nudopmarus B dopMmysspe 3amofHACTCS I0JIH30BAaTEIEM C IOJHOMOYHEM
«BBox manHBIX». Jlng 3anomHeHuWs WHGOPMANMHM O TOPSAAKEe (OPMHPOBAHUS
rOCYapCTBCHHBIX 3a/JIaHM Ha OKa3aHWE MYHHUIIHUITAJIBHBIX YCIYT W BBHITIOJIHCHHE
paboT HE0OXOAMMO:
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1) mis  co3maHuWsl HOBOro jokyMeHTta rmepeiitm B pasmen  «EITBC\
Pasmemenne wundopmanmu Ha EIIBC ¢unaHcoBbIMU  Opranamu
MYHUIIUNAIBHBIX ~ oOpaszoBanmil\  Mubopmarmus,  popmupyemas
¢unopranamu CyobekToB PDy;

2) BoIOpath GuabTp mnanky «Ha dopmupoBanuun (Moe)» (moapoOHOe
onucanue GUIBTP MANKU MPeACTaBIeHO B 1M.2.1.2)

3) Ha mMaHeTW WHCTPYMCHTOB HaXaTh KHOIIKY «Co3nath HOBBIN
JOKYMEHTY;

4) B okHe «BpIOOp THIA TOKYMEHTa» BbIOpaTh MyHKT «5.29 MHopmarus o
nopsjake (GOpPMHUPOBAaHMS TOCYAAPCTBEHHBIX 3aJaHUM Ha OKa3aHUe
MYHUIUITATBHBIX YCIYT U BbiMoHeHue padot» (Pucynok 102)

Buibop 1nisy goxyuenia

coapal derpeenicd pocrweH

S5 Mg Cpesspsd ¢ 0PRSS QUEMIECOISTR | DIEBIITTES——"=
3 N w Ssasane TR LT

poot

13 Npanan) COMMANLHO-AMINMEYRTESD D2ELTHS

) 2IDII0LS LB L L S HEQLEDIAMLY
2 NPCHKTE MK eTa

C IOPIINS COCTIINCHNN H SUASHNN LILCOLCD

DOTAN A YTUSSOKASHAN CIHETHO0 NS0T

v OK D s

Pucynok 102 - [TysakT «5.29 Uadopmarus o nopsake GopMUpOBaHUs
roCy/IapCTBEHHBIX 33/IaHUN HA OKa3aHHE MyHHUIIUIAIBHBIX YCIYT M BHIITOJIHEHUE
padoT»

5) nHaxath KHOTIKY «OK»;

6) oTkpoercs  Qopmynsap s 3anoiHeHWs — wHGopMammu - «5.29
Nudopmarus o nopsiake GopMUpPOBAHUS TOCYAAPCTBEHHBIX 3aaHUI Ha
OKa3aHHe MYHHUIUIAILHBIX YCIYT U BhIMoHEeHUe padboT» (PucyHok 103)
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Pucynox 103— ®opmyisip «5.29 Uudopmarust o nopsiike GopMUpOBaHUS
rocyJapCTBEHHBIX 33JJaHUI HA OKA3aHHE MYHUIIUIAIBHBIX YCIYT U BBIMOJIHEHUE

7)

pabot»
B mokymMeHTe HE0OXO0AMMO 3aIOTHUTh CIICTYIOIINAE TTOJIS:
«Homep mokyMeHTa» — 3aIlOJIHICTCS aBTOMAaTHYECKH.

pazaen «Mudopmauuss o mnyOIMyHO — TIPaBOBOM OOpa3oBaHUU, MHJIs
KOTOPOTO YCTAaHOBJIEH MOPSI0K». B pasmene HEOOXOAUMO 3amoJIHUTH
CJIETYIOIINE TOJIS:

«Konx my6nmuno — mpaBoBoro ob6pazoanusi mo OKTMO» — 3anonHsercs
aBromatudyecku 1o OOmepoccuiickoMy KiacCUPUKATOPY TEpPUTOPUN
MYHHUITUTIATBHBIX 00pa30BaHUM, MTOJIE 00S3aTEIBLHO JIJIS 3aITOTHCHUS;

«HaumenoBanue nyOnu4yHo — mpaBoBoro oOpazoBanusi mo OKTMO» —
3anonHsercs aBromMarnuecku no OOmepoccuiickoMy Kiaccu(ukaTopy
TEPPUTOPUIl MYHHUIMNAIbHBIX O0pa3oBaHUM, ToJie 0O0s3aTeabHO IS
3aIOJIHEHUS.

paszen «OpraH, YCTaHaBJIMBAIOIINI MOPS0K dbopmupoBaHus
MYHUITMTIATBHBIX 33JlaHui». B pasaene Heo0X0IMMO 3allOTHUTh CIICTYIOIINE
TIOJIS:

«Kon oprana no CBogHOMY peecTpy» — py4HOU BBOJ, yKa3aTh KOJ OpraHa
no CoaHoMy peectpy. [lone He 00s3aTeNbHO AJis 3a0THEHUS;
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— «HaumenoBanue

opraHa

10

CBogHOMY peecTpy»

—  3aIIOJIHACTCA

aBTOMATUYECKU CUCTEMOM MpHU yKazaHuu koja no CroagHomy peectpy. Ecnu
koa o CBOJAHOMY peecTpy HE yKa3aH, TO 3aIlOJHIETCS PyYHbIM BBOJOM, C
yKa3aHHUeM HauMeHOBaHus opraHa. [loye 00s13aTenbHO JJ1s 3aM0THEHUS.

— pa3acia «PexBU3UTHI AKTOB, YCTAHABJIIMBAIOIIUX IIOPAIO0OK q)OpMI/IpOBaHI/UI
MYHUIUIIAJIbHBIX 33.,[[3HPII>1». I[J'IH Co3aaHus 3allnCHu HCO6XOI[I/IMO HaXaTb

KHOIIKY

104):

— Heo6xoammo 3amoaHuTh NpejIoKeHHBIE MMOJIs B hopMe:

— «Bug akrta» — BpIOpaTh 3HAYEGHHWE U3 BBHIMIAJAIOIICTO CIHCKA,

NobaeneHue sanucK

Bug akTa

Homep akTa
HawmeHoBaHWe akTa

[ara yTeep#aeHnA axkra
[ara BCTynneHnA B cuny akta

HawmMeHoBaHWe 0praHa, NpuHABLIETD
aKT

HaumeHoBaHKe MCTOUHWKS
nyGnuKauumn
CChINKa Ha MCTOYHWK NYENUKaLMmn
BnoxeHue
~ Cogep#aHue akta
HaumeHoBaHKWe pasfena

E = &
<

0k CoxXpaHuTb W CO3AaTh

CopepaHue pasgena

CoxpaHnTb

Cosgats

3aKphiTh

Q

«/lo6aBuTH HOBYIO CTPOKY» W 3amosiHUTH Gopmy (Pucynox

Kop opraua, nput

Pucynok 104 — dopma «JlobaBieHue 3amucu

00s13aTENLHO JIJIS 3aII0JTHCHUS,

I10JIC

— «Homep akTa» — py4yHOIl BBOJ, yKa3aThb HOMEp IMPABOBOIO aKTa, IMOJE HE
00s13aTENBHO TSI 3aTI0JIHCHUS;

— «HanmeHoBanue akTa» — pydyHOU BBOJI, YKa3aThb HAMMEHOBAHUE IPABOBOIO
axta. [lone 00s3aTeIbHO IS 3aI0THEHHUS

— «/lata yTBepkneHUsT aKTa» — BbIOpaTh 3HAYEHUE U3 KaJleHAaps WU
3anoJHUTh pyyHbiM BBoJOM B (¢opmate JIMM.ITIT. [lone o6s3arenbHO
JUIs1 3aII0JIHEHUS,
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— «/lata BcTymuieHHsT B CWIIy» — BbIOpaThb 3HAUYEHHE W3 KaJeHAApsd WIH
3aMoNHUTh py4HbIM BBogoM B (dopmare JJIMM.ITIT. TIlone ne
00513aTEIBHO IS 3aIl0THEHNUS;

— «Kopa opraHa mpuHSBIIETO akT» — PYYHOH BBOJ, YKa3bIBaeTCs KOJ IO
CBonHOMY peecTpy opraHa, NpuHsBIIEro akt. llose He o0si3aTenbHO IS
3aMoOJHEHUS;

— «HaumenoBanne oprana no CBOZHOMY peecTpy, HPHUHSABIIETO aKT» —
3aMO0JIHSIETCS aBTOMAaTUYECKU CUCTEMOM MpU yKazaHUU Koja no CBOIHOMY
peectpy. Ilone HemoctynHo s peaaktupoBanus. Ecnu kon no CBogHOMY
peecTpy HE YKa3aH, TO 3alOJjHSAETCS pPYYHbIM BBOJAOM C YKa3aHHEM
HAUMEHOBaHUsA oOpraHa, nmpuHsBiIero akrt. I[lome oOs3aTenbHO IS
3a0JIHCHHUS;

— «HanmenoBanne uCTOYHMKA MyOJIUKAIIMKU» — PYYHOH BBOJ, HEOOXOIMMO
yKa3aTh HCTOYHUK MyOJWKAIlMM JOKYMEHTa WM MaTepuana. l[lome He
00s13aTeJILHO JJIS 3aII0JTHECHUS

— «Ccputka Ha UCTOYHHK ITyOJIMKAITUN» — PYYHOU BBOJ, HEOOXOAMMO yKa3aTh
CCBUIKY Ha HMCTOYHHWK MyOJIMKaIMHM JOKyMEHTa Wiu matepuana. [lome He
00s3aTeNnbHO 1A 3aII0JTHEHUS.

— pa3acia «COI[Cp)KaHI/Ie aKTa». I[J'ISI CO3JaHuA 3allMCH B Pa3acCiIc HGO6X0,Z[HMO

Ha)KaTh KHOIKY — «/lo0aBUTh HOBYIO CTPOKY» U 3allOJHUTH TOJIS
(Pucynoxk 105):

— «HaumenoBanue pasnuena» — pydyHol BBOJI, YKa3aTh HAMMEHOBAHUE pasjena
akta. [loyne He 00s13aTeBHO JJIS 3aII0THEHHS;

— «CopneprkaHue paszzena» — pydHoil BBOJ, yKa3aTh COAEpKaHUE pa3jielia aKTa.
[Tone He 00s13aTENBHO 7S 3AMOTHEHUSI.

NobaeneHue zanucu

HanmeHoBaHWe WCTOUHNKE ~
nyGnukauumn

CchINKa Ha NCTOUHWK NYDNKUKALMKA
BrnoxceHue

~ Copep#aHve akta

HaumeHosaHue pasfena Cofepianue pasfena

Ok CoxXpaHuTh W cosaaTe| |Coxpawuts| |Cosgats| |3akpeits

Pucynoxk 105 — ®opma «JloOaBieHne 3anucu»



Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuniickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIPEACTaBUTENEH) YIACTHUKOB CUCTEMBI
Ha3Banue qokymenTa: |«DJEeKTpOHHBIN OIOHKET» 1O paboTe ¢ €AUHBIM OPTaIoM OO KETHON
cucreMsl Poccuiickon @enepanuu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 163

— Jlns coxpaHeHuss BBEACHHON WHGOpMAIMU HEOOXOJUMO HaXaTh KHOMKY
«CoxpaHuTby, s BBIX0JA U3 (OPMBI «3aKPBITHY.

— I{J’ISI KOIIMPOBAHHUA CTPOKHM C TCKCTOM pas3aciia HGO6XOI[I/IMO BBIACIIUTD

CTPOKY, HaXkaTh KHOOKy ~ , manee = «Co31aTh KOIUIO CTPOKU». Jlis
ylaleHus BBEeJIEHHON MHPOpMalui HEOOXOIMMO BBIJIEIUTH CTPOKY, HAXKATh
BE

, J1aJee «Y DanuTh CTPOKY».

— pazgen «MHbopmanmss 0 Ka3eHHBIX  YUPEKACHUSX, I KOTOPBIX
bopMUpYIOTCS MyHHUIIUNIANBHOE 3aaHuey. st co3anus 3amnucu B pasjene

HEOOXOMMO HaXaTh KHOTIKY e «/100aBUTh HOBYIO CTPOKY» U 3aIIOJIHUTH
dopmy (Pucynok 106):

Hobaanexnwe sannmcn

v g ] pac cpeacre & 2,0 o
© PEKSIOMTY SCTOE JCTaMANNY Nepeuss ap A, JUNS KOTO PRI BUEMMDTEIER MyADNANGHES
& |58 |§ Yo | Yo
o TR RIS Bara
- Bua axTa HERNEHOB1 NS NAIHA YTESQNTIE A Houep 3673

NPANSTIIEID QK s

< [EPEsEil KAIOHIME PP OVIENIN

0 oprana no Caoe
poecpy

R e -

< >

Pucynok 106 — ®opma «JloGaBieHne 3amucm»

— pasnen «Uudpopmanus o006 opraHe, GOPMHUPYIONIEM MYHUIUIIATIBLHOE
3amanue». B nanHOM pasnene HeoOX0AUMO 3aMOIHUTh CJICTYIOITNE TOJIS:

— «Kon oprana no CBolHOMY peecTpy» — Py4YHOW BBOJ, yKa3zaTh KOJl OpraHa
no CogHomy peectpy. [lone He 00s3aTeNbHO IS 3aNI0JIHEHNUS;

— «HaumenoBanue oprana mno CBogHOMY peecTpy» — 3alOJIHAETCS
aBTOMATHYECKUA CUCTEMOM MpHU yKazaHuu kojaa no CromgHomy peectpy. Ecnu
koJl o CBOJHOMY peecTpy HE yKa3aH, TO 3aIOJIHSIETCS PYYHBIM BBOJIOM, C
yKa3aHuEM HauMeHOBaHUs opraHa. [loye 00s3aTensHO 1S 3aMOTHEHUS.
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pasmen «PeKBU3WTBI aKTOB, YCTAHABIMBAIOIIMX IIEPEYEHb Ka3€HHBIX
YUpEXKIECHUH, Ui KOTOPBIX (hOpMHUpYyeTCs MyHULIMIATbHOE 3aaanuey. s

CO3JIaHMsl 3alUCH B pa3zesic HeOOXOJMMO HaXXaTh KHOIKY o «1o6aBuTh
HOBYIO CTPOKY» U 3anosHUTh hopmy (Pucynok 107):

Jlobannnnme samwn

Pucynok 107 — ®opma «JloOaBieHue 3amucu»

B pas3aciic H€06XOI[HMO 3allOJIHUTD CICAYIOMINC I10JIA:

«Bun akta» — BbIOpaTh 3HAYCHHWE W3 BBINAAAIONICTO CIIHCKA, TIOJIC
00s13aTENLHO JIJIS 3aI0JTHCHUS,

«Homep akta» — py4HOW BBOJ, yKa3aTh HOMEp IPaBOBOTO aKTa, IOJIC HE
00s13aTeJIbHO 1 3aII0JTHEHUS,

«HauMeHOBaHuE aKTa» — Py4yHOM BBOJ, YKa3aThb HAUMEHOBAHHE MPABOBOTO
akta. [lose 06s13aTebHO 1715 3aMOTHEHUS;

«/lata yTBepxkneHUs aKTa» — BbIOpaTh 3HAYEHUE U3 KaJleHAaps WU
3anoJgHUTh pyyHbiM BBoJOM B ¢opmate . MM.ITIT. [lone o6s3arensHo
IUTs1 3AII0JIHCHHS,

«/lata BCTymiieHHss B CHJIy» — BBIOpaTh 3HAY€HUE U3 KaJCHAApS WU
3amojgHUTh py4dHbiM BBojoM B ¢opmare JA.MM.ITTT. TIlone He
00s13aTEBHO TSI 3aMI0JTHCHHUS,

«Kom oprana mpUHSBIIETO aKT» — PYYHOM BBOJ, YKa3bIBA€TCS KOJ TIO
CBoaHoMy peecTpy oprana, mpuHssiiero akt. [lose He oOsi3aTenbHO st
3ar0JIHCHUS;
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— «HaumenoBanune oprana no CBOZHOMY pEECTpY, NPHUHSBIIETO aKT» —
3aMOJHAETCS aBTOMAaTHYECKH CUCTEMOM MpHU yKa3zaHuW kojaa no CBOIHOMY
peectpy. Ilone HenocTynHo i penaktupoBanus. Ecou xog mo CBogHOMY
peecTpy HE YKa3aH, TO 3aloJHSETCS PYYHBIM BBOJOM C YKa3aHHEM
HAaUMEHOBaHUsA oOpraHa, mpuHsBIIero akr. I[lome oOs3aTenbHO IS
3aMOJHEHUS;

— «HanMeHOBaHHME WCTOYHHMKA TyOJUKAIMK» — PYYHOW BBOJA, HEOOXOIUMO
yKa3aTh WCTOYHUK IyOJHMKAIMM JOKYMEHTa Wiau Mmatepuana. [lome He
00s13aTEeNLHO JIJIS 3aI0THCHUS,

— «CcpulKa Ha UCTOYHHUK ITyOJIMKAMW» — PYYHOU BBOJ, HEOOXOAMMO yKa3aTh
CCBUIKY Ha MCTOYHUK NyOJMKauu JOKyMEHTa wiu marepuana. [loie He
00s13aTeIBHO IS 3aII0THEHHUS.

— I[JI?I COXpaHCHUA BBG,HGHHOﬁ I/IH(l)OpMaI_[I/II/I HGO6XOI[I/IMO Ha)XaTb KHOIIKY
«COXpaHI/ITB», JJIA BbIXOJa U3 (bOpMI)I ((3aKpI>ITI>».

I[J'ISI KOIIMPOBAaHUA CTPOKM C TCKCTOM pasaciia H€O6XOI[I/IMO BBIACIIUTH

C o

CTPOKY, HaXaTb KHOIIKY , JdaJIcc == «CO3I[aTI> KOIIUKO CTPOKH. ]_—[H}I

yAaJIeHUsl BBEJICHHOW HHGOPMAIIUK HE0OXO0IUMO BBIJICTUTh CTPOKY, HAXKATh =~

B=

nanee «Y IaJIUTh CTPOKY».

— paszgen «llepedeHp Ka3eHHBIX yudpexaeHuW». [lng co3gaHust 3amucu B

=
pazzene HeoOXOAUMO Ha)XaTh KHOMIKY «/100aBUTH HOBYIO CTPOKY» H
3anoiHuTh hopMy. B paznene HeoOX0IMMO 3aMOTHUTD CIEAYIOLINE TTOJIS:

— «Konx oprana mo CBojiHOMY peecTpy» — PyYHOM BBOJ, yKazaTh KOJI OpraHa
o CpomHoMy peectpy. [lojie He 00s3aTeNnbHO IS 3aII0JTHCHUS;

— «HaumenoBanne oprana mno CBOOHOMY peecTpy» —  3allOJHSAETCS
ABTOMATUYECKH CUCTEMOM MpH yKazaHuu koja no CrogHomy peectpy. Ecnu
ko1 1o CBOJHOMY peecTpy He yKa3aH, TO 3alOJIHSAETCS PYYHBIM BBOJOM, C
yKa3aHUeM HauMeHOBaHud oprasa. [lomne 00s13aTenbHO 1715 3aII0THEHUS.

Jnst coxpaHeHus: BBEACHHOM HHGPOPMALMH HEOOXOJUMO HaXaTh KHOIIKY
«CoxpaHuThb», 715 BbIXoAa U3 (OpMbI «3aKPBITh.

s KomupoBaHHS CTPOKH C TEKCTOM paszjieia HEOOXOJMMO BBIICIUTH

L

CTPOKY, HaxkaThb KHOMKY ~ , namee =  «Co3marth KONHWIO CTpokm». Jlis

yAaJIeHusl BBeJICHHOW MH(GOpMaIUi HEOOXOAMMO BBIJIETIUTh CTPOKY, HAXKATh

(XS

naiee «Y IanuTh CTPOKY».

— 3aknaaka «OopMUpPOBaHNE MYHUIIUIIATBLHOTO 3aJaHUS»:
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pazaen «Opranbl, QopMupylOlIMe MYyHUIUNAIbHbIC 3afgaHus». g

=
CO3/IaHHUS 3aIMCH B pasjiele HeOOXOIMMO HaXaTh KHOIIKY «/lo0aBuThH
HOBYIO CTPOKY» U 3aIIOJTHUTH CTPOKH:

«Ne 11/I1» — 3amoIHAETCS aBTOMATHYECKH;

«Kon oprana mo CBogHOoMy peecTpy (OpH HaJIM4YWK)» — PYYHOM BBOJ,
yka3aTb koj opraHa no CsogHomy peectpy. Ilonme He oOsi3arenbHO aJis
3aI0JIHEHHUS;

«HaumenoBanue oprana, (OpMHUPYIOIIETO MYHUIUIAIBHOE 3aJaHHUE» —
3ar0JIHSIETCS aBTOMAaTUYECKU CUCTEMOM MpU ykKazaHUU Koja 1nmo CBOIHOMY
peectpy. Ecoim xox mo CBOJHOMY peecTpy HE yKaszaH, TO 3aIlOJIHSAETCA
PYYHBIM BBOJOM, C yKa3aHHWEM HauMeHOBaHMs opraHa. Ilose o0si3aTenbHO
JUTSI 3aIIOJTHEHHUS.

Taxk ke B pasaciie H€O6XOI[I/IMO 3aI10JIHUTH CICAYIOMIUE ITOJIA:

«Ilepuos, Ha KOTOpPBIH (PopMUPYETCS MYHHUIIMTAIBHOE 3aJaHUE» — PYUHOU
BBOJI, YKa3aTh MEPUOJI, Ha KOTOPbIN (HOPMHUPYETCS MyHUITUTIATBHOE 3aJaHHeE.
[Tone 06s3aTeNbHO AJIs1 3aMOTHEHUS;

«Cpok ¢GopMHpOBaHUS MYHUITUNIATBLHOTO 3aJaHUs» — PYYHOH BBOJ,
yKa3bIBaeTCs CPOK (opMUpOBaHUS MYyHHIIMNAIBHOTO 3amaHus. llome He
00s13aTENLHO JIJIS 3aI0JTHCHUS,

«IIpaBuna QopMupoBaHUS MYHULMIAIBHOTO 33JaHUS» — PYYHOU BBOJ,
yKa3aTb NpaBwia (OPMUPOBAaHUS MYyHHLMIAIbHOro 3anaHus. llome He
00513aTeIBHO IS 3aII0THEHNUS;

«YcnoBusl, IpU KOTOPBIX HE (POPMUPYETCS] MYHULUINAIbHOE 3aJaHHe» —
pyYHOM BBOJ, YKa3aThb YCJOBHUS, IpPU KOTOPBIX HE QopMHUpYyeTCs
MyHUIMNaabHOE 3aaanue. [lone He 00sA3aTenbHO AJIs 3aM0JTHEHUS;

«OcHOBaHHS IS BHECEHHMSI U3MCHEHUW B MYHUIIMIAIBHBIC 3aJaHUSD) —
PY4YHOM BBOJ, YKa3bIBalOTCS OCHOBAHWs IS BHECEHUS W3MEHCHUN B
MyHHUIUNIANbHBIC 3a1anusl. [lose He 00s3aTenbHO IS 3alOTHEHUS.

3aKJiaJgKa «YTBep)KI[eHI/Ie MYHHUIUITIAJIIBHOT'O 3aIaHUs

pazaen «Opranbl, yTBEpKIAOIIME MYHUIUNAIbHOE 3aaaHuey». Jus

+3
CO3JIaHUSI 3aITUCH B pazjiesic HEOoOXOAMMO HaXKaTh KHOMKY «J100aBUTH
HOBYIO CTPOKY» U 3alOJIHUTH CTPOKHU:

«Ne 11/I1» — 3aI10JIHSETCST aBTOMAaTUYECKH;
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«Kon oprana mo CBogHOoMy peecTpy (OpHU HalIM4YWK)» — PYYHOM BBOJ,
yKa3aTb Koj opraHa no CogHoMy peectpy. [lone He o6s3aTenbHO A
3aI0JIHEHNUS;

«HaumenoBanue oprada, (OpMHUPYIOIIETO MYHUIUIIAIBLHOE 3aJaHHUE» —
3aMoJHSAETCS aBTOMATHYECKH CUCTEMOM IMpHU yKazaHuu koja no CBogHOMY
peectpy. Ecam kon mo CBoAHOMY peecTpy HE yKaszaH, TO 3aIOJIHSETCS
PYYHBIM BBOJOM, C yKa3aHMEM HauMeHoOBaHUs opraHa. [lone o0s3arenbHO
TUTSI 3AIT0JTHEHHS;

«CpoK yTBEpKIECHHSI MyHULUIIAJBHOTO 33JaHUs» — PYYHOM BBOJ, yKa3aThb
CPOK YTBEpP)KIEHUS MYHHLIMNAIbHOrO 3ananus. llome oOs3arenbHO uis
3aI10JIHEHUS.

3aKJIaJJKa «BGIIGHI/IG peCCTpa MYHHUIIUIIAJIbHBIX 3aHaHHﬁ>>I

pasnen «PekBU3WTBI aKTOB, YCTAHABJIMBAIOIIMX IOPSAOK BKIKOUYCHUSA
YTBEPKACHHOIO MYHHUIUNAIBHOIO 3aJaHusl B PEECTP YTBEPKIACHHBIX
MYHULIMOAIBHBIX 3a0aHuii». s co3gaHus 3amucu B paszjerne HeoOX0AUuMO

Ha)KaTh KHOIIKY . «J100aBUTh HOBYIO CTPOKY» M 3alOIHHTH (HOpMy
(Pucynox 108):

NobaeneHue zanucu

<]
>

Bup akta

Homep akta
HaumeHoBaHWe akTa

[ata yTEep*OeHNA akTa

[ata BCTYNNEHWA B UMy aKTa

HaumeHoBaHWe opraHa, NpUHABLWErD

2T Kop opraHa, nput

HaumeHoEaHWE MCTOUHWKE
nyGnuKaumum

CEhINKa Ha NCTOUHWK NYENMKaLmMn
BnoxeHue

~ CoOep#aHue akTa
HaumeHoEaHWe paspena Copep#aHne paspena

F B @ v
< >

Ok CoXpaHWTE M COS0aTh CoxXpaHuTb CospgaTb SaKpbiTh

Pucynox 108 — ®opma «JloGaBneHue 3anucm»
Heo6xoaumo 3amorHUTE TPEIOKEHHBIC TT0IS B (hopMe:

«Bun akta» — BbIOpaTh 3HAYEHUE W3 BBIMAAAIONICTO CIKHCKA, TOJIe
00s3aTeNILHO IS 3aII0IHEHHUS
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«Homep akta» — py4HOW BBOJ, yKa3aTh HOMEp IPaBOBOTO aKTa, IMOJIE HE
00s13aTEIIBbHO I 3aII0JTHEHHUS,

«HamMmeHoBaHue akrta» — pquOﬁ BBOJ, YKa3bIBACTCA HAWMMCHOBAHHUC
IIPaBOBOI'O aKTa. ITone o0s3aTenBLHO JJIA 3aIlIOJIHCHU A,

«/lara yTBepkIeHUS aKTa» — BBHIOpaTh 3HAUCHUE U3 KaJeHIAAps WM
3anoyHUTh py4HbiM BBOJoM B Gopmate JJ.MM.ITIT. Ilone o6s3arensHO
1151 3aII0JTHEHNS;

«/lata BCTymiieHMss B CHIIy» — BBIOpaTh 3HAUEHUE U3 KaJCHAApS WIHU
3amojgHUTh py4dHbiM BBojoM B ¢opmare JA.MM.ITITT. TIlone He
00s13aTEeNBHO IS 3aMI0JIHEHHUS,

«Kop oprana npuHsBIIET0 aKT» — Py4YHOU BBOJ, yKa3zaTh KoJ 1o CBOJHOMY
peecTpy opraHa, NpuHsBIIero akt. [Toye He 00s3aTeNbHO 15 3aII0THEHHS;

«HanmeHnoBanue oprana 1o CBOJHOMY pEECTpPy, HPHUHSBILETO aKT» —
3aIIOJIHAETCS aBTOMAaTUYECKHA CUCTEMOM NPHU yKa3zaHuu koaa no CBOJHOMY
peectpy. Ilosne HenocTynHo ma penaktupoBanus. Ecim kox no CBOJIHOMY
peecTpy HeE YyKasaH, TO 3allOJHACTCA PYYHBIM BBOJOM C YKa3aHUEM
HAUMEHOBaHUsA oOpraHa, nmpuHsBiIero akrt. I[lome oOs3aTenbHO IS
3aI10JIHEHUS;

«HavMeHOBaHME HMCTOYHMKA MyOJUKAMU» — PYYHOH BBOJ, HEOOXOIUMO
yKa3aThb MCTOYHUK MyOJHMKaluMW AOKYMEHTa uiau wmatepuana. llome He
00s13aTENLHO JIJIS 3aI0JTHCHUS,

«CcplIKa Ha UCTOYHUK MyOJIMKAMU» — PYYHOU BBOJ, HEOOXOAMMO yKa3aTh
CCBUIKY Ha HMCTOYHMK NyOJIMKalMM JOKyMEeHTa uiu marepuana. [lome He
00513aTeBHO ISl 3aII0THEHHUS.

B nannoii dbopme mpenyokeH anisg 3anosiHeHus noapasznen «CoaepskaHue
akta» (Pucynok 109). B paznene He00X0IMMO 3aMOTHUTH CJICTYIOIINE OIS

«HauMeHoBaHue pa3aena» — pyqHOil BBOJ, yKa3aTh HAUMEHOBAaHUE pas3jena
akta. [losie He 00s13aTENBHO JIJIs1 3aTIOJTHEHUS;

«CopepkaHue pasjielia» — pyqHOH BBOJI, YKa3aTh COJCPKAHUE pa3JieNia aKTa.
[Toste HEe 00s3aTEBHO JJIS 3aITOTHCHUSL.
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Nobaenexnwe 3anucu

HauMeHoBaHWE MCTOUHNES ]
nyGnuKaumnn

CChINKa Ha HCTOYHNE NyBNUKaLMK
BnoxeHne

« COpepXaHue akTa

HaumeHoBaHWE pasnena Cofepxanue pasgena

5l
B
&

Ok CoXpaHuTt W CO3AaTE CoxpaHuTe CozpaTte 3aKphiTe

Pucynok 109 — dopma «JloOaBiieHUE 3amucuy

JUist coxpaHeHUs BBEJACHHOW HMH(POpPMalUUHU HEOOXOJUMO HaXaThb KHOIIKY
«CoxpaHuTh», 715 BbIX0oAa U3 (OpMbI «3aKpPBITh.

ILJBI KOIIMPOBAHUA CTPOKM C TCKCTOM pasaciia HCO6XOI[I/IMO BBIACIIUTD

CTPOKY, HaXaTh KHOOKy =~ , manee = «Co31aTh KOIHUIO CTPOKU». Jlis
ylajieHus BBEJIEHHON HH(pOpMaliu HEOOXOIMMO BBIJICIUTh CTPOKY, HAKATh
, Janee E¥ «Y DanuTh CTPOKY».

3aKJiaJgKa «PuHaHCOBOE 00€ECII€YCHHE BBIITOJHCHUS MYHHUIUIIAIBHOT'O
3aJaHUsA» . B pas3acic HGO6XOI[I/IMO 3allOJIHUTD CJIICAYIOIIUC ITOJIA:

Nudpopmanusa o mopsakax pacueTa HOPMATHUBHBIX 3aTpaT Ha OKa3aHUe
MYHULIMNAIBHBIX YCAYT (BBIMTOJIHEHUE Pad0T) — PyYHOM BBOJ, YKa3bIBa€TCs
uHpopManus O TOpsAIKaX pacueTa HOPMATHUBHBIX 3aTpaT Ha OKa3aHHE
MYHUIMNAIBHBIX yCIyr (BbimojgHeHue pador). Ilome ob6s3arenbHO s
3aMOJHEHUS;

Nudopmarnus o mopsiake pacdyeta oObema (puHaAHCOBOro obOecredyeHust
BBITIOJIHEHUST MYHUIIMIAIBHOTO 3a/laHusi — PYYHOM BBOJ, YKa3bIBACTCS
uHdopmalsi o TOpsAKe pacueta oObema (UHAHCOBOTO oOecreueHus
BBITIOJIHEHUS ~ MYHUIMIANbHOTO  3anaHusg. [lome  oOs3aTenbHO  Juis
3aMoOJTHEHUS;

VYcnoBus mnpepocraBieHus cyOcuauii Ha (uHaHCOBOEe oOecredyeHue
BBIMIOJTHEHUS] MYHHIIUIIATLHOTO 33JaHUsl — PYYHOH BBOJ, yKa3aTh yCIOBHS
npeaocTaBieHusl cyOcuanii Ha (UHAHCOBOE OOECIEYCHHE BBITIOTHEHUS
MYHUIMIAIBHOTO 3a1aHus. [loe He 00s13aTebHO A1 3aT0THEHUS;
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— Cpoku 1 00BEMBI MEPEYUCIICHHSI CyOCHIuU Ha (PUHAHCOBOE 00OECIICUCHHE
BBITIOJTHCHHSI MYHUITUIIATLHOTO 3a7aHUsl — PYYHOU BBOJ, yKa3aTh CPOKHU H
o0beMBbI  TIepeUyHuciIeHUs Ccyocuauu Ha  (QuHaHCOBOe obecredeHue
BBITIOJIHCHUST ~ MYHHUIMITAJBHOTO  3amaHus. [lojge  oOs3aTenbHO  JuIs
3aII0JIHEHUS;

— Tlopsimok Bo3BpaTa cyOcuauii Ha (UHAHCOBOE OOECTeYeHHE BBHITIOTHEHUS
MYHUITMTIAJTBHOTO 3aJaHus — PYYHOM BBOJ, yKa3aTh MOPSIOK BO3BpaTa
cyocuauii Ha (¢uUHAHCOBOE OOECIEUYEHUE BBIMOJHECHUS MYHUIMNAIBLHOTO
3ananus. [lone 06s13aTenbHO A 3aMOIHEHUSI.

— pazaen «Bnoxxenue». I{ns no0aBieHUs BIIOXKEHUS HEOOXOAUMO HaXaThb

L
KHOIIKY i «/lo6aButh BioxeHue». B dopme «JloOaBieHue BIOXKEHUS»

(Pucynok 110) He0OX0MMO HaxaTh «3arpy3uTh». JIOKYMEHT OJKEH OBITh
o0bemMoM He 6ozee 9.5 MB.

Nobasnesne BROXSHUR

Pucynok 110 — dopma «JloGaBiieHne BIOKCHUS
— 3akiazika «KoHTpOJIb 3a BBITIOJTHEHHEM MYHHITUTIATLHOTO 3aJaHUs

— pasnen  «OprasHbl, OCYLIECTBISIONIME KOHTPOJIb 34  BBINOJHEHUEM
MYHULIUMTAIBHBIX 3aaHuiiy. {15 co3manus 3anmucu B paszesie  HeoOXO0IuMO

+5
Ha)XaTh KHOMKY «J106aBUTH HOBYIO CTPOKY» U 3alOJIHUTh CTPOKY:
— «Ne 11/m1» — 3amoJIHIETCS] aBTOMATHYECKH;

— «Kopg oprana no CBoJIHOMY peecTpy» — Py4HOU BBOJ, yKa3aTh KOJ OpraHa
no CoaHomy peectpy. [losne He 00s3aTeNbHO AJis 3a0JTHEHUS;
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— «HanmenoBanue opraHa, OCYIIECTBISIONIEIO KOHTPOJb 3a BBINOJIHEHUEM
MYHULIMNAIBHBIX 3aJaHui» — 3alOoJHSAETCS aBTOMATUYECKH CHUCTEMOW MpHU
ykazaHuu koja no CeogHomy peectpy. Ecnu kox mo CBogHOMY peecTpy He
yKa3aH, TO 3aloJIHAETCS PYYHbIM BBOJOM, C YKa3aHHEM HaMMEHOBaHUS
oprana. [lone o0s3aTeNnbHO I 3aNI0JIHEHUS.

— Tak xe B pa3aciic H€06XOI[I/IMO 3aIIOJIHUTD I10JIA:

— «YCInoBHsL JAOCPOYHOIO IIPEKPAIIEHHS BBITOJIHEHUS MYHMIUIIAJIBHOIO
3alaHUs» — PYYHOM BBOJ, yKa3aTb YCJIOBHs JOCPOYHOIO IPEKpAIICHUS
BBIIIOJIHEHHUSI MYHULHMIAIBbHOTO 3anaHus. I[lome He oO0sA3aTenbHO Ui
3aI0JIHCHMUS;

— «HOpHI[OK AOCPOYHOIr0 IIPCKpAIICHUA BBIIIOJHCHHUA MYHHIUIIAJIBHOI'O
3aJaHus1 — py‘{HOﬁ BBOJ, YKa3aTb IIOPAAOK AOCPOYHOI'0 IIPCKPAIICHHA
BBIIIOJIHCHUS MYHHUIIUIIAJIBHOI'O 3aJaHH:A.

— pa3acia «Bnoxenuey. I[J'ISI I[O6aBJ'I€HI/IH BJIOXKCHU HCO6XOI[I/IMO Ha>XaTb

gl

KHOIIKY «/lo0aButh Bnoxenue». B dopme «JloOaBieHue BIOKEHUS»
(Pucynoxk 111) HeoOX0quMMO HaxaTh «3arpy3uTh». JJIOKYMEHT OKEH OBITh
o0bemoM He 6onee 9.5 MB.

Nobasnesne BROXSHUR

Pucynoxk 111 — ®opma «JloOaBiieHrEe BIOKEHUS

— 3aknanka «TpeboBaHUS K OTYETHOCTH 00 HCIOTHEHUH MYHHIIMIAIBHOTO
3amanus». s co3maHus 3amucu B paszjienie  HeOOXOAMMO HaKaTh KHOIKY

«J100aBUTh HOBYIO CTPOKY» H 3aroJiHuTh popmy (Pucynok 112):
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Pucynok 112 — ®opma «JlobaBieHue 3amucu»

— «HaumenoBanue oT4eTHON (HOPMBI» — pyUYHOM BBOJI, yKa3aTh HAUMEHOBAHHE
oTdyeTHOU Popmbl. [Tose He 00sI3aTeNbHO ISl 3aM0THEHUS;

— «TpeboBaHus K couepKaHUIO OTYETHON (POPMBI» — PYUYHOM BBOJ, yKa3aTh
TpeOOBaHUs K coJepkKaHuio oTyeTHOW (opmel. [lone He o00s13aTenbHO IS
3aMO0JHEHUS;

— «lleproguYHOCTh TPENOCTABICHUS OTYETHOW (POPMBD» — PYUYHOU BBO/,
yKazaThb MEPUOAUYHOCTh TMpeAocTaBiieHus oT4eTHoM (opmbl. [lome
00s13aTEIBHO JIIs1 3aMI0JIHEHHUS,

— «CpoKk TpenocTaBieHUs OTYETHOCTH 00 HCHOJHEHUH MYHHUIMIAIBHOTO
3alaHus» — PYYHOH BBOJI, yKa3aTb CPOK IPEIOCTaBIEHUS OTYETHOCTU 00
WCIIOJIHEHUM  MYHHMIMNAIbHOro  3aganHus. Ilome oOs3arenbHO — [uid
3aI0JIHCHMUS;

— «OpraHbl, OTBETCTBEHHBIE 32 ()OPMHUPOBAHUE OTUETHOCTU» — PYUYHOM BBOJ,
yKa3bIBAIOTCSl OpraHbl, OTBETCTBEHHBIE 3a (hopMupoBaHue oTueTHOCTH. [lone
00513aTeIBbHO ISl 3aII0THEHHUS.

— pa3acia «YTIOJJHOMOUYEHHBIEC Oprahdbl, B KOTOPBIC HAITPABIIACTCA OTYCTHOCTDH
00 HCIIOJIHEHUH MYHUIUIIAIBHOI'O 3aJaHHs). I[J'IH co3aaHusd 3alliucCu B

pazziene HeoOXOAUMO Ha)XaTh KHOIKY e «/100aBUTH HOBYIO CTPOKY» H
3aM0JHUTH CTPOKY:

— «Ne 11/m1» — 3aI10JIHsAETCST aBTOMAaTUYECKH;
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«Kon oprana mo CBogHOoMy peecTpy (OpHU HalIM4YWK)» — PYYHOM BBOJ,
yKa3aTb Koj opraHa no CogHoMy peectpy. [lone He o6s3aTenbHO A
3aI0JIHEHUS;

«HaumeHoBanue opraHa, B KOTOPBIM HampaBisIeTCs OTYETHOCTH 00
UCIIOJIHEHUH MYHHUIMNAIBHOTO 3aJaHus» — 3aIOJHICTCS aBTOMATUYECKH
cucteMoil mpu ykazanuu koja no CBogHomy peectpy. Ecnu kom mo
CBoJlHOMY peecTpy HE YyKa3aH, TO 3alOJHSAETCS PYYHbIM BBOJOM, C
yKa3aHuEM HauMEHOBaHHUs oprana. [lone 00s3aTenbHO 11 3al0JHEHUS;

«HanMeHoBaHME HCTOYHMKA MYOJWKALIUA OTYETHOW (HOPMBI» — PYUHOH
BBOJI, yKa3aTh HaUMEHOBAHHME WCTOYHHKA MyOJUKALMK OTYETHON (DOpPMBI.
[Tone 00sA3aTenbHO ISl 3aII0JTHEHMS;

«CchllIka Ha MCTOYHUK MYOJHMKAIMA OTYETHOM (POpPMBI» — pPydyHOH BBOJ,
yKa3aThb CChUIKA HA MCTOYHUK MyOnukanuu otdeTHou (opmel. [lome
00s13aTENBHO IS 3aMIOJTHEHHUS.

JUist coxpaHeHUs BBEJACHHOW HMH(POpPMalUHU HEOOXOJUMO HaXaThb KHOIIKY
«CoxpaHuTh», 7151 BbIX0oAa U3 (OpMbI «3aKpPBITh.

ILJBI KOIIMPOBAaHUA CTPOKM C TCKCTOM pasaciia HCO6XOI[I/IMO BBIACIIUTH

CTPOKY, HaXkaTh KHOOKy =~ , manee = «Co31aTh KOIHUIO CTPOKU». Jlis
ylajieHus BBEJIEHHON WH(OpMalid HEOOXOIMMO BBIJICIUTh CTPOKY, HAKATh
=

, Janee «Y DanuTh CTPOKY».

pazaen «Bnoxenue». Il goOaBieHUs BIIOXKEHUS HEOOXOAUMO HaXKaThb
&l

KHOTIKY «JlobaBuTth Bioxkenue». B popme «JloGaBiieHre BIOXKEHUS»

(Pucynok 113) HE0OXOAMMO HaXkaTh «3arpy3uTh». JJOKYMEHT TOJKEH OBITH

o0beMoM He 6osee 9.5 MB, uncino ¢aiinoB e 6onee 10 mTyxk.
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Nobasnesne BROXSHUR

Pucynox 113 — ®opma «JloOaBrieHre BIOKCHUS

8) mpoBepuTh BBEICHHYIO HHPOPMAIINIO U HAXKaTh «[IpOBEpUTH TOKyMEHT»

1

. Ecin obs13aTenbHbIe 7151 3aNI0JIHEHUS TIOJISl HE 3al0JIHEHBI, OYIeT
BBIBEICHO OKHO «Pe3ymbpTaT mnpoBepkn». BBIMOIHUTE HCHpaBiICHUE
YKa3aHHBIX OIINOOK;

9) coxpaHUTh TOKYMEHT, 10 KHOMKE £ «COXpaHUTh U3MCHECHUSY,

10) BbIOpaTh co3MaHHbIi HOpMYJISIp B cTaTyce «UepHOBHKY;
=[]
11) Ha maHeNM MHCTPYMEHTOB HaxaTh KHOMKy - HI «CdhopmupoBaTh JHCT
COTJIACOBAHUS M MEepPEAaTh Ha COTIIACOBAHUEY;

12) 3anomHuTh  JaUCT  corjacoBaHusa.  [loms  «Coracyromme» |
«YTBEp)KIAOIIME» HEOOXOAUMO 3alOJHUTh YIOJIHOMOYEHHBIMU Ha
COTJIaCOBaHWE U YTBEpPXKICHHE JHUIaMU TIyTeM BbIOOpa UX U3
CIIPAaBOYHUKOB;

13) B mosie «IlopsiioK» YCTaHOBUTH IMOPSIKOBBI HOMEP COIJIACYIOIIETO,
Hanpumep: 1 — s mepBoro, 2 — anst Broporo. Ecinu cornacoBaHus He
TpeOyeTcsi, ycTaHOBUTH Tanky B moie «lIponmyctutrh  artam
COTJIACOBAHUS»;

14) naxatb «OK».

[Tocne ¢opMupoBaHusi JUCTAa COTJACOBaHUS, 3asBKAa Ha pa3MEIICHHE
uHdopmaruu nepexoaut B ctatyc «Ha cornacoBanuu B punoprane cyobexta POy» u
HAMPAaBIISETCS TIOIB30BATENSM C TOTHOMOYHEM «COTTIaCyIOIIN.
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Ecnm B nmcre cornacoBaHus yCTaHOBJIEHA Tranka B moisie «lIpomyctuts 3tan
COTJIaCOBaHUS», 3asiBKa Ha pa3MelleHue uHdopmanuu mepexoautr B cratyc «Ha
YTBEPXKIACHUW» W HAOpaBIsAETCs  HA  MOJB30BAaTeNsl C  IMOJHOMOYHMEM
«Y TBEpKAAIOIINI.

3.1.1.22 ®opmynsap «5.30 MHpopmauma o nopsiake COCTaBEHUS U BeOEHUS
KaccoBoro nnaHa 6rakeToBy

Nudopmaruss B dopmynsipe 3amofHAETCS IMOJIb30BAaTEIEM C IMOJHOMOYHUEM
«BBoa manHbIX». [ 3anonHeHus nHGOpPMAIUU O TIOPSJIKE COCTABICHUS U BEJICHUS
KacCOBOTO IJIaHa OI0)KETOB HEOOXOAMMO:

1) mig co3maHMs HOBOTO JoKyMmMeHTa rmepeitd B pasgen «EITBC\
Pasmemenne wunpopmaumu Ha EIIBC ¢unancoBsiMU opraHamu
MYHUIIUNIAIBHBIX ~ oOpaszoBanmil\  MHbopmarus, bopmupyemas
¢unopranamu CyobexkToB PDy;

2) BeIOpath GuibTp manky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onucanue GUIBTP MaKW MpeCTaBIeHO B 11.2.1.2)

3) Ha TaHEeIW WHCTPYMEHTOB HAXaTh KHOIKY «Co3nate HOBBII
TIOKYMEHT;

4) B okHe «BpIOOp THIIA TOKyMEHTa» BBIOpaTh MyHKT «5.30 MHbopmarms o

MOPSIIKE COCTaBJICHHS M BEACHHMS KacCOBOTO IUIaHa OFOKETOBY
(Pucynox 114)

a1
MANA CACTRINMMA AN K13
230 8 GOpaLta O ropard COTTIRNIHAT M OZQ05E 22C0R010
NN Seaeiror

U4 Noemuoe g3Ipatursn B e page s Uosm -Gy SEui s
N QT DD UH nepasa

Pucynox 114 IlynkT «5.30 Undopmarus o mopsiike COCTaBICHUS U BEACHUS
KaCCOBOTI'O IIJIaHA OKOJIKETOBY

5) Haxath KHONIKY «OK»;

6) ortkpoercs dopmymap Juig  3amoiHeHuss  uHGopmammm - «5.30
Nudopmanus o ToOpsSAKe COCTaBICHHS W BEICHUS KAacCOBOIO IUTaHA
oromxetToB» (Pucynok 115)
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Pucynok 115 — ®opmyssip «5.30 Uadopmaliys o mopsiike COCTABICHUS U BEICHUS

7)

KaCcCOBOTr0 ILU1aHa Or0IKETOB)
B moxymeHTe HE0OX0IMMO 3aIMOTHUTE CJICTYIOITNE TIOJIS:
«Homep nokyMeHTay» — 3aI0JIHSICTCS] aBTOMATHYCCKH.

paznen «Muadpopmaiust o myOJIMYHO-TIPABOBOM 00pa3oBaHUU, JJII KOTOPOTO
YCTaHOBJICH TOPSIOK». B paszgene HEoOXOIMMO 3allONHHUTH CIEAYIOIIHNE
TOJIS:

«Kon nmybnuuno — mpaBoBoro odpaszoBanuss mo OKTMO» — 3anonnsieTcs
aBToMatnuecku 1o OOmepoccuiickoMy Kiaaccupukatopy TeppUTOpHUIt
MYHULIMTATBHBIX 00pa30BaHUil, TI0JI€ 00s3aTEIBHO JIs 3aMIOJTHEHUS;

«HanmenoBanue nyOnu4yHo — mpaBoBoro oOpazoBanusi mo OKTMO» —
3amojHseTcs aBToMaruyecku 1o Oobmepoccuiickomy KiaccupuKaTopy
TEPPUTOPHN MYHUIIUMAIBHBIX 00pa30BaHUil, TOJie O00sA3aTENbHO IS
3aroJHEHUSI.

pazaen «Mudpopmaiusa 00 akTe, yCTaHABJIMBAIOIIEM MOPSI0K COCTABICHUS U
BEJICHUS KacCOBOro IuIaHa OrojpkeTa»». B paznene umeercss mojmpasiaen
«PeKBU3UTHI aKTa, yCTaHABJIMBAIOIIETO MOPSJIOK COCTABJICHUS U BEJICHUS
KacCOBOTO IUlaHa Orwketay. B moapasnene HEOOXOIMMO 3aloJIHUTh
CHEAYIOIINE TOJIS:

«Homep akta» — pydHOW BBOJ, YKa3aTb HOMEp IPaBOBOIO aKTa, IMOJE HE
00s13aTEBHO TSI 3aTI0JTHCHUS;
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«HanmMeHnoBaHue akTa» — py4HOM BBOJ, YKa3aTb HAMMEHOBAHUE IPABOBOTO
akta. [loje 06s13aTeNnbHO A1 3aMOTHEHUS;

«/lata yTBepxkAeHHS akTa» — BBHIOpaTh 3HAUYCHHE U3 KaJeHAaps WIH
3aloJIHUTHE pydHbIM BBOAOM B opmate JIJI.MM.ITIT. [Tone o6s3aTenpHO
TUIS 3aMOJTHEHUS;

«/laTa BcTymiieHuss B cuily» — BBIOpAaTh 3HAUY€HHWE W3 KaJlCHAApS WM
3aMoNHUTh py4HbIM BBogoM B (dopmare JJIMM.ITIT. TIlone ne
00s13aTEeNbHO JIJIS 3aI0IHCHUS,

«Kon oprana npuHSBILIETO aKT» — PYYHOM BBOJ, YKa3bIBaeTCA KOJA IO
CBogHOMY peecTpy opraHa, npuHsBLIero akT. Ilone He oOs3arenbHO IS
3aI0JIHCHMUS;

«HaumenoBanue oprana no CBOJHOMY peecTpy, HPHHSBILIETO aKT» —
3aIIOJIHAETCS aBTOMAaTUYECKHA CUCTEMOM NP yKazaHuH Kojaa 1no CBOgHOMY
peectpy. Ilone HenocTynHo mia penaktupoBanus. Ecim kox o CBOJIHOMY
peecTpy HE YKa3aH, TO 3allOJIHIETCS PYYHBIM BBOJAOM C YKa3aHUEM
HaUMEHOBaHUSI OpraHa, mnpuHsBiiero axt. Ilone oO0s3aTenbHO IS
3aIlOJTHEHHS;

«HauMeHOBaHME HMCTOYHMKA MyOJUKAUM» — PYYHOU BBOJ, HEOOXOIUMO
yKa3aThb MCTOYHUK MyOJMKAIMU JOKyMeHTa win wmarepuana. [lome He
00s13aTEBHO TSI 3aMI0JIHEHHUS,

«CchlIKa Ha UCTOYHUK ITyOJIMKALMKY — PYYHOM BBOJ, HEOOXOIMMO yKa3aTh
CCBUIKY Ha HMCTOYHHWK MyOJIMKaIMKM JOKyMEHTa Wiu matepuaina. [lome He
00s3aTeNbHO 1A 3aII0JTHEHUS.

moapasaci «COI[Gp)KaHI/IC aKTa». I[J'IH CO3JlaHMA 3allMCu B pasaciic

«CopepxaHue akTa» HeOOXOAMMO Ha)XaTb KHOIKY = «106aBUTH HOBYIO
CTPOKY» U 3anoiHUTh (hopmy (Pucynok 116):
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[NobaeneHne zanucu

HaumeHOBaHWE WCTOYHWEA ]
nyGnuKagmmn

CChINKA Ha MCTOUHKK MY ENrKaLmn
Broxenue

~ COOep#adue akta

HanmeHoBaHWE pa3nena Cofep¥aHie pasnena

il
I
B

Ok CoxpaHuTk W co3gath | |CoxpanuTh| |CosgaTh| |3akpuiTh

Pucynox 116 — ®opma «JloGaBieHre 3anucuy»

— «HaunmeHoBaHue pasaciia» — py‘IHOﬁ BBO/J[, YKa3aTb HAMUMCHOBAHHUC pa3aciia
akta. [lone He o0s13aTEIBEHO JJIA 3aIIOJIHCHU A,

— «CopneprkaHue paszzena» — pydHoi BBOJ, yKa3aTh COAEpKaHUE pa3ielia aKTa.
[Tone He 00s13aTeNbHO 7151 3aMOJTHEHHUS.

Jnst coxpaHeHus: BBeACHHOW HH(POpPMALMK HEOOXOIUMO HaXaThb KHOIKY
«CoxpaHuThb», 7151 BbIX0oAa U3 (POPMbI «3aKPBIThY.

I[J'ISI KOIIMPOBAHUA CTPOKHM C TCEKCTOM pasaciia H€O6XOI[I/IMO BBIACIIUTH

C o

CTPOKY, Ha)XaThb KHOIKY , manee = «Co3maTh KONHIO CTPOKH». Jlis

yAaJIeHUs BBEJICHHOW HHGOpPMAIIUU HEOOXOAMMO BBIJICIUTh CTPOKY, HAXKATh =~

(XS

Janee «Y TAJIUTH CTPOKY».

— «paznen «Bnoxenue». s goOaBieHUs BJIOKEHUS HEOOXOIUMO HaXKaTh
gl
KHOTIKY «Jlo6aButh BoxkeHue». B popme «JloGaBrneHne BIOKEHUS»
(Pucynoxk 117) HeoOX0qMMO HaxaTh «3arpy3uTh». JIOKYMEHT JTOJKEH OBITh
ob6bemoMm He 6osiee 4.8 MB, konuuecTBo (aitnioB He O0J€e 0OHOTO.
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[obaanenne BNoxenun

Pucynok 117 — ®opma «JloOaBieHue BIOKEHUSD)
— «BnoxeHune» — BbIOpaTh U3 BHITIAAIONIETO CITUCKA.

— pa3acia «HepHO,Z[H‘IHOCTL COCTAaBJICHHA KaCCOBOI'O IIJIaHaA). I[J'IH CO3aaHus

3anucu B pasnenie «ColepkaHue akTay HEoOXOAUMO Ha)KaTh KHOIKY
«/106aBUTH HOBYIO CTPOKY» U 3aIIOJIHUTH CTPOKY:

— «HepI/IOI[I/I‘-IHOCTL COCTAaBJICHHUA  KACCOBOI'O IIlIaHa»  — BI>I6paTI) H3
BBIITaAaromero CIimcCka, BI>I6paTI) N3 BBIITAJAaOmMECTO CIIMCKA.

— Jlng xomupoBaHHMS CTPOKH C TEKCTOM pasjeiia HE0OXOIUMO BBIJICIIUTH

3

CTPOKY, HaXaTh KHONKY = , mamee =— «Co30aTh KOIMIO CTPOKM». Jljis
yAajeHus BBEJACHHON MHpOopMaIuu HEOOXOAMMO BBIJIETUTh CTPOKY, HAXKaTh

(XS

, JaJee «Y TAJINTH CTPOKY».

— 3aknagka «[IpemoctaBnenue cBeaeHmii g (HOPMUPOBAHUS KAaCCOBOTO
mwia"a». B paznene uMerotcs Tpu moapasena:

— pasnen «Ilokasatenmu ays cocTaBieHUs (YTOYHEHHs) KAaCCOBOTO IUIAHA IO

noxonam». Jlig co3maHusl 3amucH HEOOXOAMMO HaXKaTh KHOIKY 2o
«/100aBUTh HOBYIO CTPOKY» U 3allOJHUTH CTPOKY:
— «HanmeHoBanue Tpymnsl mokasarenen» — PpPYYHOW BBOJ, YyKasaTh

HaMMCHOBAHUC I'PYIIIIbI nokazarenei. [lone o6sa3aTensLHO JJIA 3aIIOJIHCHU A,

— «llepeuenb nokaszareney» — py4yHOu BBOJ;
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«OTBETCTBEHHbIE 32  MpefocTaBicHHEe UWHPOPMAlMU 1O  TpyMIe
II0Ka3aTeJiei» — py4YHOH BBOJ;

«Cpok mpenocTaBiIeHUsl TPYIIbI MOKa3zaTejei» — pydyHOM BBOJ, yKasaTh
nepeudeHb nokaszateneit. [lone o6s3aTenbHO A1 3a0THEHUS;

«OTBETCTBEHHBIC 32  TpeJOoCTaBicHHEe HWHPOPMAIMKM 1O  TPyIIe
MoKazaTeliell» — pydHON BBOJI, YKa3aTh OTBETCTBCHHBIC 3a MPEIOCTABICHHUE
nH(popMaIuu 1o rpyiire mokasarenei. [lone o0s3aTenbHO A1 3aT0THEHNS;

«Cpok mpenocTaBiIeHUsl TPYNIbl MOKa3aTeiaeil» — py4yHOM BBOJ, yKa3aThb
CpPOK IIpenocTaBieHusl rpynnsl mokasarenei. [lome oOs3aTensHO 7S
3aI10JIHEHUS.

I[JUI KOIIMPOBAHUA CTPOKH C TCKCTOM pas3aciia HGO6XOI[I/IMO BBIACIIUTD

CTPOKY, HaXkaThb KHONKY ~ , manee = «Co31aTh KONHUIO CTPOKW». Js
yJlaJeHusl BBEICHHOW MHPOpMaAIMK HEOOXOUMO BBIIEIUTh CTPOKY, HAKATh
, nanee BF «Ynamute cTpoky».

pasnen «llokazarenu st cocraBiaeHHs! (YTOYHEHHs) KAacCOBOIO IJIaHa IO
pacxomam». [lna coszmanms 3ammcu B pasugene  «Copnep:kaHue akTay

HE0OXO0AMMO HaKaTh KHOIKY i «/100aBUTH HOBYIO CTPOKY» U 3aIIOJHUTH
CTPOKY:

«HanmeHoBaHHe Tpynmbel I[OKas3aTeilen» — PYYHOM BBOJ, YyKasaTh
HalMEHOBAHUE TPYMIbI Mokazarenent. [lose 00s3aTenbHO A1 3aNIOTHEHUS;

«llepedyenp mokazarenei» - pydyHOM BBOJ, yKa3aTh IEPEUYCHb MTOKA3ATEIECH.
[Tone 00s3aTeNBHO 71 3aIIOTHCHUS,

«OTBETCTBEHHbIE 32  MpPEIOCTaBiI€HHWE HMHPOpMALMU MO  TpYyIIe
NoKa3areyieil» — py4YHOH BBOJ, YKa3aTh OTBETCTBEHHBIE 3a MPEJOCTABICHHE
uHpopMaIuu 1Mo rpymne nokasaresiei. [lone o0a3arenbHO 1Sl 3a0IHEHMS;

«Cpok mpenocTaBlICHHs] TPYIIbl MOKa3aTeliei» — Py4YHOM BBOJ, yKa3aTh
CpPOK TpenocCTaBieHUsl TIpynmnbl nokasarened. Ilone oOs3arenbHO Auis
3aMOJHEHUS.

1 xonmupoBaHUsI CTPOKM C TEKCTOM paszjieja HEOOXOJAUMO BBIJICIUTH

C%

CTPOKY, HakaTh KHOMKY ~ , mamee =  «Co3marth KONHIO CTpOKH». Jlims

yIalieHus BBEJIEHHON MHGOPMAIK He0OOX0IUMO BBIJICIUTH CTPOKY, HAXaTh =~ ,

anee

EE «Vnamts CTPOKY».
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paznen «llokazarenu mist cocraBieHHs] (YTOUHEHHs) KacCOBOTO ILIaHA IO
UCTOYHUKaM (uHAHCUpOBaHUs». [l co3maHust 3amucu  HEOOXOAMMO

=
HaXKaTh KHOTIKY «/1006aBUTH HOBYIO CTPOKY» M 3aIIOJIHUTH CTPOKY:

«HanmeHOoBaHHWe Tpynmbel TMOKa3aTeleW» — PYYHOM BBOJ, YKasaTh
HAaUMEHOBaHME TPyNIbl oka3aTene. [lone 06s3aTenbHO 11 3aM0THEHNUS;

«llepedyenp mokazarenen» — pydyHOM BBOJ, yKa3aThb IEPEUYEHDb ITOKA3ATEICH.
[Tone 00s3aTenpHO U1 3alI0JIHEHMS,

«OTBETCTBEHHbIE 32  MpeNoCTaBieHHME HMHPOpMalMU MO  TpYyIIe
MoKa3aresieil» — pydyHoOl BBOJI, yKa3aTh OTBETCTBEHHBIC 3a MPEAOCTABICHUE
nH(opmaluu 1o rpymre nokasarene. [lone 00s13aTebHO 7151 3aM0JIHEHMUS;

«CpoK NpenoCTaBIICHHUs TPYIIIBI MMOKAa3aTelliei» — Py4YHOM BBOJ, yKas3aTh
CpPOK IIpeloCTaBieHUs TIpynnsl Iokasarenei. [lome oOs3aTensHO 1is
3aI10JIHEHUS.

I[JI?I KOIIMPOBAaHUA CTPOKH C TCKCTOM pas3aciia HGO6XOI[I/IMO BBIACIIUTD

-

CTPOKY, HaXkaTh KHOOKy ~ , manee = «Co31aTh KONUIO CTPOKU». Jlis
ylajieHus BBEJIEHHON WH(OpMaIlMi HEOOXOIUMO BBIJICIIUTh CTPOKY, HAXKATh

B=

, laiee «Y IAIATB CTPOKY».

3aKJiaJKa «CocraBnenne u YTBCPIKACHUC KAaCCOBOI'O ILIIAHA». B pa3aciic
HMCCTCA HICCTDh IMMOAPA3aCIIOB!:

pazaen «OpraH, OTBETCTBEHHBIA 3a (pOpMHUpPOBAHUE KACCOBOIO IUlaHay. B
nojpaszesie HeoO0X0AUMO 3aMOIHUTh CIETYIOITNE MOJIS:

«Komx oprana mo CBOJHOMY peecTpy» — PYYHOW BBOJ, YKa3aThb KOJ OpTaHa
o CBomHOMYy peectpy. Ilone 06s13aTenbHO 115 3aMOJTHCHHS;

«HaumenoBanue opraHa no CBOAHOMY pEECTpy» — 3alOJIHIETCA
aBTOMATHYECKHA CUCTEMOM INpHU yKazaHuu koja no CongHomy peectpy. Ecnu
koJl o CBOJHOMY pEecTpy HE YKa3zaH, TO 3aIlOJHSETCS PYyYHBIM BBOJIOM, C
yKa3aHHEeM HauMEHOBaHUs opraHa. [lose o0s3aTenbHO AJis 3aM0THEHNUS,

«Ilogpaznenenure, OTBETCTBEHHOE 3a COCTABICHHME M BEJIEHHE KacCOBOI'O
IUIaHa» — pPYYHOW BBOJ, YyKa3zaTh MOJpa3feiieHHe, OTBETCTBEHHOE 32
COCTaBJICHHE M BeJleHWE KaccoBoro IuiaHa. [lome He o00s3aTenbHO IS
3aM0JIHEHUSL.

pas3acia «Y4acTHUKH Imponecca COCTABJICHUA M BCACHHA KAaCCOBOI'O ILIIAHA».

=
JInst co3maHus 3amucl HEOOXOJUMO HaKaTh KHOIIKY «J100aBUTH
HOBYIO CTPOKY» H 3aIIOJIHUTH CTPOKY:
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— «Ne 11/11» — 3amIoJIHAETCS aBTOMAaTUYECKH,

— «Y4acTHUKHU nmponecca COCTaBJIICHUA KW BCACHUS KaCCOBOI'O IllIaHA (HO
YMOJI‘-IaHI/IHM)» — 3allOJIHUTBh M3 BbIIIAAAIOOICIO CIIMCKA, II0JIC 00s13aTeNLHO
JJIA 3aIlIOJIHCHUA.

I[JISI KOIIUPOBAHUA CTPOKH C TCKCTOM pasacia H€O6XOI[I/IMO BBIACIIUTD

Cad

CTPOKY, HaXaTb KHOIIKY , manee = «Co3maTh KONHUIO CTPOKW». Jlis

ylnajaeHus BBeJeHHOU nH(OpMaMu HEOOXOIMMO BBIICIUTh CTPOKY, HaXaTh =

B=

nanee «Y IaJIUTh CTPOKY».

— pasnen «OcHoBanus st GopMHpOBaHUsA (YTOYHEHHS) I[OKa3aTeseu
KaccoBOro ruiaHa». Jljisi co3gaHusi 3alUMCH HEOOXOAMMO HaXXaTh KHOIKY

«J106aBUTh HOBYIO CTPOKY» M 3aIlOJHUTH CTPOKY:
— «Ne 11/mm» — 3aIoIHsIeTCS aBTOMAaTUYCCKH;

— «HaunMeHOBaHME OCHOBaHUS» — py‘IHOﬁ BBOJ, YKa3aTb HAWMMCHOBAHHUC
ocHoBanwus. [lone o0s3aTensHO JJIA 3aIlIOJIHCHUA.

I[J'ISI KOIIMPOBAHUA CTPOKM C TCKCTOM pasaciia H€O6XOI[I/IMO BBIACIIUTH

=

CTPOKY, HaXaTb KHOIIKY , AdajJec = «CO3I[aTI> KOIIUKO CTPOKH). ]_—[H}I

yAaJIeHusl BBeJICHHOW HH(GOpMaAllUd HEOOXOAMMO BBIJIETUTh CTPOKY, HAXKATh =

B=

nanee «Y IaJIUTh CTPOKY».

— «Cpox  QopMupoBaHUsI TMPOEKTa KAaCCOBOTO IUJIAHA OTBETCTBEHHBIM
nojipaszieiecHueM (UHAHCOBOTO OpraHay — pPY4YHOM BBOJ, yKa3aTh CPOK

dbopmMupoBanus IIPOCKTa KacCOBOTO riaHa OTBETCTBEHHBIM
noapaszaeneHueM  guHaHcoBoro opraHa. Ilome  oOsi3arenbHO s
3aMOJTHEHUS;

— «Cpok  ¢dopmupoBaHUs MNPOEKTa YTOUHEHHOTO  KAacCOBOTO  IJlaHa
OTBETCTBEHHBIM TMOpa3jiesieHneM (UHAHCOBOTO OpPTaHa» — PYYHOU BBOJ,
yKazathb CpPOK (HOPMHUPOBAHMS TMPOEKTA YTOYHEHHOTO KACCOBOTO ILJIaHA
OTBETCTBEHHBIM MOpa3zesieHneM (ruHaHcoBoro oprana. [lone obsi3aTensHO
JUIS 3aM0JTHEHUS;

— «CpOK corjlacoBaHusa KaCCOBOI'O IIJIaHa» — py‘-IHOﬁ BBOJ, YKa3aTb CpPOK
corjiacoBaHms kaccoBoro miaHa. Ilone He 00s3aTelIbHO JJIA 3aII0OJTHCHU A,

— «llopsanok coracoBaHus U yTBEPKJIECHUS KAaCCOBOTO IJIaHa» — PyYHOU BBO/I,
yKa3zaTh MOPSJAOK COTJIACOBAaHUS M yTBEp)KJIEeHMsI KaccoBoro ruiaHa. [lose
00s13aTENBHO TSI 3aM0JTHCHHUS,
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— «Ilopsnok cornmacoBaHMs U YTBEPKACHUSA U3MEHEHUN KAacCOBOTO ILIAHA» —
PYYHOU BBOJ, yKa3aTh NOPSAOK COINIACOBAHUS U YTBEPKIACHUS U3MEHEHUU
KaccoBoro riaHa. [losne o0g3aTenbHO 1Sl 3a0THEHMSL.

— pa3acia «Ilokazarenu IIPOrHo3a KaCCOBBIX HOCTYHH@HHﬁ)). I[JI}I CO3aHHuA

=
3aMucu HeoOXOJUMO HaXaTb KHOIKY «/100aBUTh HOBYIO CTPOKY» U
3aII0JIHATB CTPOKY:

— «Koxa mnoxazarenss» — py4yHOW BBOJ, yKa3zaTh Koj mokaszatensd. lloie He
00513aTENIBHO IS 3aIl0THEHNUS;

— «HamnMeHoBaHue nmokazaTensy — pquOﬁ BBO/J[, YKAa3bIBACTCA HAMMCHOBAHHUC
nokazarens. [loae o6s13aTeabHO JJIA 3aIIOJIHCHUA.

I[J'ISI KOIIMPOBAaHUA CTPOKM C TCKCTOM pasaciia H€O6XOI[I/IMO BBIACIIUTH

C 3

CTPOKY, HaXaTb KHOIIKY , JdaJIcc ==t «CO3I[aTI> KOIIUKO CTPOKH. ]_—[H}I

yAaJIeHUsl BBEJICHHOW HHGOpPMAIUU HE0OXOAMMO BBIJIEIUTh CTPOKY, HAXKATh

B=

nanee «Y IaJIUTh CTPOKY».

— pa3acia «Iloka3zarenu IIPOrHo3a KaCCOBBIX BBIILIIAT». ﬂJI}I CO31aHMA 3allluCHu

+5
HE0OXOMMO Ha)KaTh KHOIKY «/100aBUTH HOBYIO CTPOKY» U 3aIIOJHUTH
CTPOKY:

— «Kox nokaszarens» — pydyHOW BBOJ, YKa3aTb KoJ Imokazarens. llome He
00s13aTENBHO TSI 3aMI0JIHEHHUS,

— «HamMeHoBaHMe nmokaszaTens — py‘IHOP'I BBOJ, YKa3bIBACTCA HAMMCHOBAHMC
nokazatens. [loae o0s13aTenbHO JJIA 3aITOJIHCHUA.

I[J'ISI KOIIMPOBAHUA CTPOKHM C TCKCTOM pasziciia H€06XOI[I/IMO BBIACIIUTD

C 3

CTPOKY, Ha)XaThb KHOIKY , nanee =" «Co3marh KOIMIO CTPOKW». Jlis

yAaJIeHUs BBEJICHHOW HHGOpPMAIIUU HEOOXOAMMO BBIJICIUTh CTPOKY, HAXKATh

(XS

Janee «Y TAJIUTH CTPOKY».

— pasaci «I[OHOJ'IHI/ITCJ'IBHBIC AHAJIUTUYCCKHUC CIIPABOYHHUKN. I[J'ISI CcO31aHuA

3allUCH HEOOXOIMMO Ha)KaTh KHOIKY - «J100aBUTh HOBYIO CTPOKY» H
3anmoaHuTh hopmy (Pucynok 118):
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Hobasnesme sanncn

Pucynox 118 — ®opma «JloGaBieHne 3amucm»

— «HammeHoBaHue AOIMOJIHUTCIIBHOTO aHAJIMTUYCCKOI0 CIIPABOYHUKA») —
py‘{HOf/'I BBOJ, YKa3aTb HAMMCHOBAHHC IOOINOJHHUTCIIBHOIO0 aHAJIUTHYCCKOIO
CIIpaBOYHHKA. ITone o0s3aTeNBLHO JJIA 3aIIOJIHCHU A,

— «YcaoBus IMPUMCHCHHA JOIIOJHUTCIBHOI'O aHAJIMTHUYCCKOI'O CIIPABOYHHKA)
- py‘-IHOﬁ BBOJ, VYKa3aTb YCJIOBHA IIPUMCHCHHA JOIIOJHUTCIIBHOT'O
AHAJIUTHYCCKOI'O CIIpaBOYHHKA. ITosre o0s13aTeIBHO JJIA 3aIIOJIHCHUA.

— nogpasnen «llepedenp nokasarenen JONOJHUTENIBHOTO AHAIMTHYECKOIO
crnpaBouHUKay. /[l co3pmanHus 3amucu B (opMe HEOOXOAMMO HaXaTh

KHOTIKY . «J100aBUTH HOBYIO CTPOKY» M 3aIOJHUT:

— «KOI[ MOoKa3aTcjii AOIIOJHUTCIIBHOTO AHAJIUTHYCCKOI'O CIIPpAaBOYHHKA» —
py‘iHOﬁ BBOJ, YKa3aTb KOJ IMOKa3aTCJIA AOIMOJIHUTCIbHOI'O aHAJIUMTUYICCKOI'O
CIIpaBOYHHKA. ITone o0s3aTeNBLHO JJIA 3aIIOJIHCHUA

— «HammeHnoBaHue IIoKa3aTeiist JOITOJIHUTCIBHOI'O AHAJIUTHUYCCKOI'O

CIIPaBOYHUKA» — pPYYHOM BBOJ, YKa3aTb HAMMEHOBAHHME ITOKA3aTels
JIOTIOJIHUTEIBHOTO aHAJIUTUYECKOTO crpaBoyHHUKa. [lose obsi3aTenbHO AJis
3aII0JIHEHUS.

Jlnst coxpaHeHuUs: BBEACHHOW HHGPOPMAIUM HEOOXOJUMO HaXKaTh KHOIKY
«CoxpaHuThb», 7151 BEIX0AA U3 (POPMBI «3aKPBITh.
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I[J'I}I KOIIMPOBAHUA CTPOKKM C TCKCTOM pasaciia HGO6XOI[I/IMO BBIACIIUTD

C o

CTPOKY, HaXaTb KHOIIKY , HaJIcc == ((CO?:I[&TB KOIIUKO CTPOKK)). I[JISI

yAaJIeHusl BBEJICHHONW MH(GOpMaIIUK HE0OXOIUMO BBIJICTUTh CTPOKY, HAXKATh =

B=

JaJIcc «yI[aJII/ITL CTPOKY».

— 3aKJIaJKa «HcnonHeHne KkaccoBoro IuiaHa». B pas3acic HCO6XOI[I/IMO
3aIIOJIHUTD CICAYIOHIHC ITOJIA:

— «CpOK AOBCACHHUA YTBCPIKACHHOI'O KaCCOBOI'O IINIaHA OTBCTCTBCHHBLIM
moapasacJICHUCM (1)I/IHaHCOBOFO oprama OO YY4aCTHHKOB IIponecccCa
COCTaBJICHHUA M BCIACHHA KaCCOBOI'O IIJIaHA» — py‘IHOﬁ BBO/J[, YKa3aTb CPOK
JOBCIACHUA YTBCPIKACHHOI'O KaCCOBOTI'O IIJ1aHa OTBCTCTBCHHBIM
moapasacCJICHUCM Q)HHaHCOBOFO oprama OO YY4aCTHHKOB IIpomccca
COCTaBJICHHMA MW BCIACHHA KAaCCOBOI'O IIJIaHA. ITone o00s3aTeNBHO JJI1
3aIIOJTHCHMUAA,

— «JlomyCTUMBII MIPOLIEHT OTKIOHEHUS (DAKTUYECKUX KACCOBBIX MOCTYIUICHUM
(BBIIJIAT) OT COOTBETCTBYIOIIETO MOKAa3aTessl KaCCOBOrO IUIaHA» — PYyYHOU
BBO/JI, yKa3aTh JOMYCTUMBIA MPOIEHT OTKJIOHEHUS (PAKTHYECKUX KaCCOBBIX
MOCTYIUICHUM (BBITIJIAT) OT COOTBETCTBYIOLIETO TIOKa3aTelsl KacCOBOIO
maHa. [lone o0s3aTenbHO U1l 3a110JIHEHNS,

— «llopsamox TpOBEpKH OTKIOHEHHS (PAKTUYECKUX KACCOBBIX IMOCTYIUICHHM
(BBITUIAT) OT COOTBETCTBYIOIIETO IMOKA3aTeNsl KACCOBOTO IIaHA» — PYYHOU
BBOJI, yKa3aThb MOPSAOK NPOBEPKH OTKJIOHEHUS (DAKTUYECKUX KaCCOBBIX
NOCTYIJICHUH (BBIIJIAT) OT COOTBETCTBYIOIIETO TOKa3aTesasi KacCOBOTO
maHa. [Tone o0si3aTenbHO JIs 3aMOTHEHMUS;

— «Cpok (hopmMupoBaHUs MOSICHUTEILHON 3alTUCKU MIPU HAJTUYUU OTKIIOHEHUS
(aKTUYECKNX KAaCCOBBIX IMOCTYIUICHUM (BBIIJIAT) OT COOTBETCTBYIOIIETO
MoKa3zaTesss KacCOBOIO IUIaHa» — PYYHOM BBOJ, yKazaTb CpPOK
dbopMHUpOBaHUS TIOSICHUTEIBHOM 3aMMCKA TIPU  HAJUYUH  OTKIOHEHUS
(aKkTHUeCKMX KacCOBBIX MOCTYIJIEHUH (BBIILJIAT) OT COOTBETCTBYIOIIETO
MoKasaresis KaccoBoro miana. [lose o0si3aTenbHO 1S 3aMI0THEHHUS;

— «OC0OEHHOCTH HCIIOJIHEHUSI KacCOBOTO IJIaHA» — PYYHOH BBOJ, yKa3aTh
OCOOCHHOCTH HCIIOJIHEHUsI KaccoBoro ImaHa. llone oOs3aTenbHO s
3aI0JIHEHUS.

8) mpoBepuTh BBEICHHYIO HHPOPMAIINIO U HAKaTh «[IpOBEpUTH TOKYMEHT)
. Ecniu o6s13aTenbHble AJ1s 3aM0JHEHUSI TOJIs He 3aM0JIHEHbI, OyaeT

BBIBEJICHO OKHO «Pe3ynbTaT mnpoBepku». BBINOIHUTH HCHpaBIICHUE
yKa3aHHBIX OIIHUOOK;
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9) CcoXpaHUTh JOKYMEHT, IT0 KHOMKE £ «CoXpaHUTh H3MCHCHHSI;

10) BeIOpATh CO3MaHHBIN GOpMYJIsp B cTaTyce «UepHOBUKY;
=[]
11) Ha maHeNM MHCTPYMEHTOB HaxaTh KHOmNKy | 5/ «CdhopmupoBaTh JHCT
COTJIACOBAHUS U MepeAaTh Ha COTIACOBAHUEY;

12) 3ammomauTh  nwmcT  coriacoBanms.  [loms  «Cornmacyromme»  H
«YTBepkIaromue» HeoOXOTUMO 3aloJIHUTh YIOJTHOMOYEHHBIMUA Ha
COTJIaCOBaHME M YTBEpXKIEHUE JIMIAMU MyTeM BbIOOpa HX U3
CIPaBOYHHKOB;

13) B mose «Ilopsiiok» yCTaHOBHUTH IMOPSIKOBBIA HOMEpP COTJIACYIOIIETO,
Hanpumep: 1 — mus nepsoro, 2 — mig Broporo. Ecinu cornmacoBanust He
TpeOyeTcsa, ycTaHOBUTh raiky B none «lIpomyctuts  3Tan
COTIJIACOBAHUSY;

14) naxatb «OK».

[Tocne ¢opMupoBaHus JHUCTa COTJACOBAaHMA, 3asgBKAa Ha pa3MElICHHUE
uHpopMaluu nepexoaut B cratyc «Ha cormacoBanuu B ¢puHoprane cyobekra PO» u
HaIIPaBJISETCS NOJIB30BATEISAM C TOTHOMOYHEM «COTIacyromuii».

Ecnu B nmcTe cormacoBaHus ycTaHOBJeHa rajka B mojie «l[Ipomyctuts 3Tan
corjacoBaHMs», 3asBKa Ha pa3MelleHue HHPopManuu nepexoaut B craryc «Ha
VTBEPXKICHUW» U HAOpaBISIETCS  HA  MOJb30BaTelid C  MOJHOMOYHMEM
«Y TBEpKAAIOLLINI.

3.1.1.23 ®opmyngap «6.6 WHdpopmauma o pgetanusaumm  (PUHaAHCOBOM
OTYETHOCTU»

Nudopmaruss B popMynspe 3amoHsAeTcs TMOoJb30BaTelieM C ITOJHOMOYHEM
«BBon nmaHHbBIX». Jlng 3anogHeHus wWHGOpPMAMK O JAeTaIM3allud  (PUHAHCOBOM
OTYETHOCTH HEOOXOIUMO:

1) mis co3maHMs HOBOrO JoKymMeHTa mepedtd B pasgen «EITBC\
Pasmemenne wundpopmanmun ©Ha EIIBC ¢dunancoBsiMu opranamu
MYHUIUMATBHBIX ~ oOpasoBanuil\  MHbopmarus, dbopmupyemas
¢unopranamu CyonekToB PDy;

2) BeiOpaTh GuibTp mnanky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onuvcanue GUIBTP MaNKK NPEACTaBICHO B 1M.2.1.2)

3) HA mMaHeNM WHCTPYMCHTOB HAaXKaTh KHOIKY «Co31aTh  HOBBIN
NOKYMEHTY;

4) B okHe «BpIOOp THIA JOKYMEHTa» BBIOpaTh MyHKT «6.6 MHbopMmarius o
netainu3anuu GUHAHCOBOW oT4eTHOCTHY (Pucynok 119)
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Pucynok 119 Ilynkrt «6.6 Madopmarius o geranuzanuy GUHAHCOBON OTYETHOCTH
5) Haxath KHOIIKY «OK»;

6) oTkpoeTcs dhopMysp IS 3anoyiHeHus HHpopMmanuu «6.6 Mupopmanus
o Aetanu3anuu GuHaHCOBOU oTyeTHOCTHY (Pucynok 120)
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Pucynox 120 — ®opmynsip nns 3anonaHeHus «6.6 Madopmaius o getanuzanuu
(bUHAHCOBOM OTYETHOCTI

7) B mokyMeHTe HEOOXOAMMO 3aMOHUTE CICIYIOIINE OIS
— «Homep nokymeHTa» — 3anonHsAEeTCS aBTOMAaTUYECKH.

— pazaen «Muadopmanusg o myOInYHO-TIPABOBOM 00pa30BaHUM, JJISI KOTOPOTO
chopmupoBana wuHbopmanus». B pazgene HeE0OXOIUMO 3aNOJHUTH
CJIETYFOIINE TIOJIS:
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«Kon mybnmuno — mpaBoBoro oOpazoBanust mo OKTMO» — 3amonusiercs
aBTomMatuyecku 1o OOIIEepOCCUCKOMY KJIacCH(PUKATOPY TEPPUTOPHiA
MYHUIUIATBHBIX 00pa30BaHUH, 1MOJIe 00S3aTEIBHO IS 3aIIOTHEHHUS;

«HaumenoBanue myOnuyHO-mpaBoBoro oodpazoBanuss no OKTMO» —
3anojHseTcs aBToMaruyecku 1o Oobmepoccuiickomy KiaccupuKaTopy
TEPPUTOPUN MYHULIMMAJIBHBIX 00pa30BaHWil, MoOJie O00sA3aTeNbHO IS
3ar0JIHCHUS;

«MHbopManmst Aji1 pa3MeIIeHns] OTCYTCTBYET» — 3HAUYCHHUE BBIOMpAECTCS U3
BhITIafaromero cmucka. Ilo ymomuanuro BeiOpano «Her». Ilpu BbeIOOpE
3HaueHHs «/la» U3 Chucka, MOKHO OCTaThbCsl JOCTYIIHBIM TOJBKO ITOJIE
«IIpuunHa OTCYTCTBUSI MUH(OpPMAIMKU», BCE OCTaJbHBIC TOJs (QopMyIsipa
OyIyT HeIOCTYIHBI AJis 3anojHeHusd. [lone 00s3aTenbHo A1 3a0THEHUS;

«IIpnunHa OTCYTCTBUS MH(pOpMaLUW» — 3alOJHEHUE HEe Tpelyercs, eciu
umeercs uHopMmanua s pazMenieHus. Eciou wnbopmarms s
pa3MeIleHUs. OTCYTCTBYET, TO IIOJIE 3alOJHSAETCS PYYHBIM BBOJAOM, C
yKa3aHWEeM MPUYMHBI OTCYTCTBUS HH(popmaruu. [lone oOs3aTenbHO MJIs
3anojHeHus1, ecau B nojie «Mupopmanus s pasMenieHuss OTCYTCTBYET»
BBIOpaHO 3HaueHue «Ja».

pazaen «PeKBU3UTHI aKTOB, YCTAaHABIMBAIOIIUX JIETAM3AIMI0 (PUHAHCOBOM

=
OTYCTHOCTH). I[J'Iﬂ Co3aaHus 3allhuCu HGO6XOI[I/IMO HaXXaTb KHOIIKY

«J100aBUTH HOBYIO CTPOKY» H 3aroJIHUTh popmy (Pucynok 121):

NobaeneHne zanucu

Bug akTa

(<]

Homep akTa
HawmeHoBaHWe akTa

[ara yTee pgeHnA akTa

[aTa BCTyNNeHnA B cuny

HaumeHoBaHWe opraHa, NpUHABLW ero

{op « 1 ero :
2T Kop oprasa, NnpuHABILETD

HauMeHoBaHWE MCTOUHNKE
nyGnuKaLmm

CchInKka Ha NCTOYHKK mySnuKaumm

Ok CoxpaHuTb W cosgaTh | |Coxpanute| |Cosgate| |3akpuiTe

Pucynox 121 — ®opma «JloGaBneHue 3anucu»
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«Homep akta» — py4HOW BBOJ, yKa3aTh HOMEp IPaBOBOTO aKTa, IMOJIE HE
00s13aTEIIBbHO I 3aII0JTHEHHUS,

«HamMmeHoBaHue akTa» — pquOﬁ BBO/J, YKa3aTb HAMMCHOBAHHC ITPABOBOI'O
akta. [lone o0sa3aTensHO JJIA 3aIIOJIHCHUA

«/laTta yTBepxkneHHs aKTa» — BbIOpaTh 3HAYEHHE M3 KaJleHAAps WIH
3anoJHUTh pyyHbIM BBOAOM B (opmare I MM.ITIT. [lone obs3arensHO
JUIsL 3aII0JIHCHUS,

«/lata BCTymiieHMss B CHIIy» — BBIOpaTh 3HAUEHUE U3 KaJeHAAps WU
3amojgHUTh py4dHbiM BBojoM B ¢opmare JA.MM.ITITT. TIlone He
00s3aTEBHO IS 3aII0JIHEHHUS,

«Kom oprana mpuUHSBIIETO akT» — PYYHOM BBOJ, YKa3bIBae€TCs KOJ TIO
CBoaHoMy peecTpy oprana, npunssiiero akt. [lojne He oOsi3aTenbHO st
3ar0JIHCHUS;

«HaumenoBanue oprana no CBOJHOMY peecTpy, HPHUHSBIIETO aKkT» —
3ar0JIHSIETCS aBTOMAaTUYECKU CUCTEMOM MpU yKazaHUU Koja 1mo CBOIHOMY
peectpy. Ilone HemoctynHo s peaaktupoBanus. Ecnu kon no CBogHOMY
peecTpy HE YyKazaH, TO 3allOJIHSETCS PYYHBIM BBOJAOM C YKa3aHUEM
HAUMEHOBaHUSA oOpraHa, mpuHsBIIero akr. I[lome oOs3aTenbHO IS
3aI0JIHCHMUS;

«HanMeHOBaHME HMCTOYHMKA MyOJMKALUW» — PYYHOH BBOJ, HEOOXOIUMO
yKa3aThb MCTOYHUK MyOJMKaluMW AOKYMEHTa uiau wmatepuana. llome He
00s13aTENLHO JIJIS 3aII0THCHUS,

«CcplIKa Ha UCTOYHUK MyOJIMKAMU» — PyYHOU BBOJ, HEOOXOAMMO yKa3aTh
CCBUIKY Ha MCTOYHUK NyOJMKaluu JOKyMEHTa wiu marepuana. [loje He
00513aTeIBbHO ISl 3aII0THEHHUS.

Jlist coxpaHeHUsT BBEJACHHOW HH(POPMAIMM HEOOXOJMMO HaXaTh KHOIKY
«CoxpaHuThby», 7151 BEIX0oAa U3 (OPMBI «3aKPBITh.

I[JISI KOIIMPOBAaHUA CTPOKM C TCKCTOM pas3jcia HCO6XOI[I/IMO BBIACIIUTH

=

CTPOKYy, Ha)kaTb KHOMKY ~ , gainee = «Co3marh KOMUIO CTPOKW». [lms
yAaJICHUS] BBEICHHOW MH(POpMAaI HEOOXOAUMO BBIJIEIUTH CTPOKY, HAXKaTh
, nanee B «Y namute CTPOKY».

pazaen «Mudbopmanus o nperanmzanuu (HUHAHCOBOM oOTueTHOCTWY». Jlmst

CO3/IaHUs 3aMHUCH HEOOXOIMMO HaXXaTh KHOIKY . «/lo06aBUTH HOBYIO
CTPOKY» U 3anoJHUTh hopmy (Pucynok 122):



Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuniickoit deneparuun

Ha3Banue qokymenTa: |«DJEeKTpOHHBIN OIOHKET» 1O paboTe ¢ €AUHBIM OPTaIoM OO KETHON

PykoBo1cTBO paOOTHUKOB (TIPEACTaBUTENEH) YIACTHUKOB CUCTEMBI

cucreMsl Poccuiickon @enepanuu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 190

loHasmewnn sanucn

TIeOEIDr 910t DRI CTORTIAN GOOMM CHederTagh T™Imm ocTs

Pucynox 122 — ®opma «JloGaBieHue 3ammucm»

«HopMmaTUBHBIM  MPAaBOBOM  aKT, YCTAHABJIMBAIOIIMKA  JCTAIU3ALUIO
(MHAHCOBOM OTYETHOCTH» — 3HAYCHHE BBIOMpACTCS U3 BBHINAAIOIICTO
CIIMCKa aKToOB, HMHpOpMAIMI O KOTOPBHIX OblIa 3aloJIHEHa B pasfene
«PeKBU3UTHI  aKTOB, YCTaHABIWBAIOIIMX JCTaIH3alni0  (HUHAHCOBOM
oTueTHOCTHY. I1oJIe 00s3aTeIbHO IS 3aII0THEHUS

«HaumenoBanue cyObekTa (PUHAHCOBOW OTYETHOCTHU» — PYYHOM BBOJ,
yKa3aTb HaWMMEHOBaHUE CyObekTa (QuHaHCOBOM oTdyeTHOcTU. llosye
00s13aTENLHO JIJIS 3aII0THCHUS,

«Kox dopmer mo OKVY]l» — pyuHoil BBOA, yKazaThb KOA (OPMBI TIO
Oo6mepoccuiickoMy  KJIacCU(pUKATOPY YNPaBICHYECKOW JOKYMEHTAIIHH.
[Tosne He 00s13aTENBHO JJIS 3AMTOTHEHHUS;

«Koxa dopmsl (ipu orcyrctBun koaa dopmsl mo OKY])» — pydHoii BBOJ,
ykazaTb koA (opmbl, B ciaydae orcyTcTBus koga mo OKVY/I. Ilone He
00s13aTENLHO JIJIS 3al0THCHUS,

«HaumenoBanue hopmbl PHUHAHCOBOW OTYETHOCTU» — PYYHOU BBOJI, yKa3aTh
HauMeHoBaHue (opmbl (puHaHCOBOM oTueTHOCTH. Ilone oOs3aTenbHO s
3aM0JHEHUS.

noapazaen «llepuwomuunocts mnpemoctaBieHHs  (GoOpMbl  (DHMHAHCOBOM
oT4eTHOCTH». B monpasaene Heo0X0AMMO 3aMOIHUTE CIASAYIOIIUE TOJIS:

«I"'onoBas» — yctaHOBUTH rasiky. Ilone o0s3aTenbHO 11 3aI10IHEHNS;
«KBapranpHas» — ycTaHOBUTH ranky. Ilone o0s3aTrenbHO 1)1 3a110IHEHNS;
«ExemecsiuHashy — yCTaHOBUTH TajKy. [lose o0sg3aTenbHO 1 3a0THEHMS;

«BxemHeBHas» — yCTaHOBUTH TanKy. [lose 00s3aTenbHO 1 3aM0THEHUS;
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— «/nHas» — pyyHOU BBOJ, yKa3aTh NMEPUOIUIHOCTH MPEIOCTABICHUS (DOPMBI
¢dbuHaHCcOBOM oTueTHOCTH. [ToNe HE 00s3aTETBLHO IS 3aMOTHEHUS;

— «Cpoxu popmupoBanus Gopmbl (PUHAHCOBON OTYETHOCTH» — PYUYHOU BBOJI,
yKa3zaTth cpoku GopmupoBaHusi Gpopmbl pruHaHCOBOM oTdyeTHOCTU. [lone He
00s3aTeNBHO IS 3aM0JIHEHMUS,

— «Enununa u3mepenus (opmbl (GUHAHCOBOM OTYETHOCTU» — 3HAUYCHHE
BBIOpaTh W3 BBIMagaromiero cmnucka OOmepoccuiickoro kiaccudukraropa
equHUI] n3MepeHui. [lome He 00s3aTeNBHO TSI 3aTIOJTHCHHUS,

— «lIpaBuna ¢opmupoBanuss (opMbl (PUHAHCOBOM OTYETHOCTU» — PYUHOU
BBOJ, yKa3aTh npaBuwia GopmupoBaHus (Gopmbl (UHAHCOBOM OTUYETHOCTH.
[Tone 00s3aTeNBHO IS 3aI0THEHMUSL.

I[JBI COXpPaHCHHA BBGI[GHHOﬁ HH(i)OpMaHI/II/I HGO6XO,Z[HMO HaXXaTb KHOIIKY
«COXpaHHTB», JJIA BBIXOJa U3 q)OpMLI «3aI(pI>ITB>>.

I[JIH KOIIUPOBAaHUA CTPOKH C TCKCTOM pasacia H€O6XOILI/IMO BBIACIIMTD

Cad

CTPOKY, HaXaTb KHOIIKY , AaJICC == «COSII&TB KOIIMKO CTPOKH). ]_—[H}I

yAaJIeHUs1 BBeJICHHOU HH(GOpMallud HEOOXOAMMO BBIJIEIUTh CTPOKY, HAXKATh

B=

nanee «Y IaIATh CTPOKY».

pasznen «Brnoxenue». Jlns moOaBiieHUs BJIOXKEHHUS HEOOXOAMMO HaKaTh
&l
KHOTIKY «Jlo6aButh BnoOxkeHue». B dopme «JloOaBieHue BIOXEHUS
(Pucynok 123) HeoOXomMMoO HaKkaTh «3arpy3uThb». JIOKYMEHT HOJDKEH OBITh
o0veMoM He 6onee 9.5 MB, konmnuecTBo (aiinoB He Oosiee 1BaIlATH.
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[Nobaenenuwe ENOXEHUA

OcTanock onA 3arpyakn: 9.5 MB, uicno daiinos: 20

BriGepuTe TMN BNOMEHWA:

3NEeKTPOHHLI QOKYMEHT (*)

WMWY HE¥MUTE

@ Jarpyante

Dannsi:

KomMmMeHTapmit:

 COoXpaHuTe ) 3aKphiTe

Pucynox 123- ®opma «/[obaBnenue 3amucm»

8) mnpoBepHUTh BBEICHHYIO HH(POPMAIIHIO U HaKaTh «[IpOBEpUTH TOKYMEHT»

. Ecm o0Os13aTenbHble 1715 3aN10JIHEHUS MOJISl HE 3alI0JIHEHBI, OYJeT
BbIBEICHO OKHO «Pe3ynbpTaT mnpoBepkn». BBIMOIHUTE HCHpaBICHUE
YKa3aHHBIX OIINOOK;

9) CcoxpaHUTh JOKYMEHT, 110 KHOMKE £ « CoXpaHHUTh H3MCHCHHSI;

10) BbIOpaTh co3MaHHbIi HOpMYJISIp B cTaTyce «UepHOBHKY;
=[]
11) Ha maHEIW MHCTPYMEHTOB HaxaTh KHOMKY 5/ «CdhopmupoBaTh jHCT
COTrJIaCOBaHUS U NEpE/laTh Ha COTJIACOBAHUEY;

12) 3anomHuTh  JgUCT  corjacoBaHusa. [loms  «Coracyromme» |
«YTBEep)KIAKOIIME» HEOOXOAUMO 3alOJHUTh YIOJIHOMOYEHHBIMU Ha
COTJIaCOBaHME U YTBEPXKIEHWE JHMIIAMU IyTeM BbIOOpa UX U3
CIIPAaBOYHUKOB;

13) B moste «Ilopsiiok» yCTaHOBUTH IMOPSAKOBBI HOMEP COIJIACYIOIIETO,
Hanpumep: 1 — s mepBoro, 2 — ayst Broporo. Ecinu cornacoBanus He
TpeOyeTcsi, yCTaHOBUTh Tanky B mode «lIpomyctuts 3Tam
COTJIACOBAHUS»;

14) naxatb «OK».
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[Tocne ¢opMupoBaHus JHCTa COTJACOBAaHMA, 3asgBKa Ha pa3MEIICHHUE
uHbopMaIuu nepexoaut B cratyc «Ha cormacoBanuu B ¢puHOprane cyobekra PO» u
HaITPaBJISIETCS MOJIB30BATENSAM C MOTHOMOYHEM «COraacyrommii.

Ecnm B nmcre cornacoBaHus yCTaHOBJIIEHa ranka B noisie «lIpomyctuts 3Tan
COIJIACOBaHUs», 3asiBKa Ha pa3MelleHue MHpopmaunuu nepexoautr B cratyc «Ha
YTBEPXKICHUW» WM HAOpPaBJSIETCS  HAa  MOJB30BATENlsl C  ITOJIHOMOYHMEM
«Y TBEPKIAOLIUID.

3.1.1.24 ®opmynsap «6.12 NHdopmauus o Nopsiake M CpoKax COCTaBrEHUs,
BHELLHEWN NPOBEPKE, PaCCMOTPEHUM U YTBEPXKOEHUN BIOOKETHON OTYETHOCTU
OroaKeToB»

Nudopmarus B dopMmysspe 3amofHACTCS IOJIH30BATEIEM C IOJHOMOYHEM
«BBoa manubIX». )1 3anonHeHnss HHPOPMAIIUKA O TIOPSIKE W CPOKAX COCTABIICHUS,
BHCIITHEH IIPOBEPKE, PACCMOTPEHUH U YTBEP)KICHUHM OFOJDKETHON OTYETHOCTH
OIOJPKETOB HEOOXOIUMO:

1) mis  co3maHWsi HOBOro jokyMeHTta rmepeiitm B pasmen  «EITBC\
Pasmemenne wunpopmaumun Ha EIIBC ¢unancoBsiMU oOpraHamu
MYHUIIUNIAIBHBIX ~ oOpaszoBanmil\  Mubopmarus, bopmupyemas
¢unopranamu CyonekToB PDy;

2) BbiOpaTh GuibTp mnanky «Ha ¢opmupoBanuun (Moe)» (moapoOHOe
ornucanue GUIBTP MANKU MPeACTaBIeHO B 1M.2.1.2)

3) Ha mMaHeTW WHCTPYMCHTOB HaXaTh KHOIIKY «Co3gaTte HOBBIU
JTOKYMEHT»;

4) B okHe «BbIOOp THIIA TOKYMEHTa» BBIOpaTh MyHKT «6.12 UHbopmarius o
HOPSAAKE U CPOKAX COCTaBJICHMsI, BHEIIHEH MPOBEPKE, paCCMOTPEHUHN U
YTBEPKIEHUH OFOPKETHON OoT4eTHOCTH OropkeToB (PrucyHok 124)

Boiiop 1umnu gosymenia

B 12 VMO OTE N 0 FOPNAES A GO COTTEml Moy ANSLINWT
000 PACCUITEAUNN B yTaoorataw Goaren e ardetiniTa
BaTesmae

TN AHRE 20 m BMALIHATD W=t N AT - Ko=Tpans
e D0 HOICIHENAN DIxe: 2
§ MHDODASWY U SETANMHIAUNN $VHINCCON UTRETHDITA

[ 12 MHDOIAZANN D FORMINIE JCPUDITINCHNN CIIEeT X

v

Pucynoxk 124 ITynkT «6.12 Undopmanus o nopsiake u cpokax coOCTaBICHUS,
BHEIIIHEH TPOBEPKE, PACCMOTPEHUH U YTBEPKICHUU OIOJIKETHON OTYETHOCTHU
OIOKETOBY

5) Haxath KHONIKY «OK»;
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6) ortkpoercs dopmynsap JuIS  3anoidHeHWs HWHQOpMamuH 1Mo «6.12
Nudopmanns o mopsake U CpoKax COCTaBICHUS, BHEIIHEH MPOBEPKE,
PacCMOTPEHHH M YTBEPXKIEHUU OIOKETHOM OTYETHOCTH OIO/IKETOB)
(Pucynok 125)

a

San
ATRO PR Momep 13 HAImeheoRanne 313
T3

HanMenieaate Iorana

A By 73 T

v Vs Qadna Hata Faamg Koanantaguil

Pucynok 125— @opmynsap ans 3anonHenus «6.12 Madopmarms o mopsake u Cpokax
COCTABJICHHMSI, BHEIIIHEW MPOBEPKE, PACCMOTPEHUH U YTBEPKACHUHU OOKETHOU
OTYETHOCTH OFO/IKETOBY

7) B nmoxymeHTe HEOOXOIUMO 3aOJHUTH CICTYIOIIUE ITOJIS:
— «Homep nokymeHTa» — 3aroiaHsIeTCss aBTOMaTHYECKHU.

— paznen «MHdpopMmaiusg o myOoJIUYHO-TIPAaBOBOM 00pa30BaHUU, AJII KOTOPOTO
chopmupoBana wuHboOpMalus»y. B pasgene He0OXOAWMO —3alOJHHUTH
CJIEIYIOIIUE TIOJIS:

— «Kon nybnuuno-npaBoBoro ooOpaszoBanus no OKTMO» — 3anomHsiercs
aBToMatnuecku 1o OOmepoccuiickoMy Kiaccupukatopy TeppUTOpHit
MYHUIIAMTAIBHBIX 00pa30BaHUM, MOJIe 00513aTEIIBHO JIJIsl 3aTIOJIHCHHUS;

— «HaumenoBanne nybOauuHO-TIpaBoBOro oOpaszoBanus no OKTMO» —
3amojHsAeTCs aBToMatuyecku 1o OOmepoccuiickoMy KiacCupUKaTopy
TEPPUTOPHIN MYHUIIUMTAIBHBIX 00pa30BaHWil, TOJie OO0A3aTENBHO IS
3aMoJHEHUS.
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— pasaen «PeKBU3UTHI aKTOB, ONPEACISIIOIINX MMOPSAA0K U CPOKH COCTABIICHHS,
IIPEACTABIICHNS, BHEIIHEHM IIPOBEPKH, PACCMOTPEHUS W YTBEPXKICHUSA
Oro/KeTHOW oTueTHOCTU». I co3aHus 3amucu B HEOOXOAMMO HAXKaTh

KHOIIKY — «J106aBUTh HOBYIO CTPOKY» M 3amojHUTh ¢opmy (PucyHok
126):

[Nobaenenne zanucH

(<]
>

Bug akTa

Homep akTa
HanmeHoBaHWE akKTa

[aTa yTeepwOeHnA akTa

[aTa BCTyNNEHNA B Uy

HanmeHoBaHWe oprada, NpUHABLLErND

aKT (B pOOUTENLHOM Nagexe) Kog opraxa, npuHABLLE

HanmMeHoBaHWE NCTOYHNEE
nyanuEaumm
CChINKA HA MCTOYHWK NyBnukaumn

~ COgepanue akra
HaumeHoBaHWe pasnena Copep#aHue pasnena

F B &

Ok CoxpaHWTb M cosgaTe | |CoxpadwTs | |CosgaTh| |3akpbiTh

Pucynok 126 — ®opma «JlobaBieHue 3amucm»

— «Homep akTta» — py4yHO# BBOJI, yKa3aTb HOMEp IMPABOBOTO aKTa, I0JIC HE
00s13aTeILHO 1 3aII0JTHEHUS,

— «HaumenoBanne akta» — py4YHOM BBOJ, YKa3bIBa€TCS HAaMMEHOBAHUE
paBoBOro akra. [lone 00s13aTenbHO IS 3aMOTHEHUS;

— «/Jlata yTBepxJeHUS akTa» — BHIOpaTh 3HAYCHUE U3 KaJeHAAps WIH
3anoJgHuTh pyyHbiM BBOJOM B dopmate JJIL.MM.ITTT. [lone o6s3arensHO
JUTSI 3aTIOJTHEHHUST,

— «/Jlara BcTymuieHMss B CWIy» — BBIOpaTh 3HAUCHHE W3 KaJeHAApA WIH
3alOJIHUTh py4yHbIM BBojoM B dopmate HAJI.MM.ITIT. Ilome He
00s13aTEeNbHO TSI 3AII0JTHEHMS

— «Koa oprana mpuHSBIIETO aKT» — PYYHOWM BBOJ, YKa3bIBAETCA KOJ IO
CBonmHOMY peecTpy opraHa, NpUHSBIIETO akT. [lose He 00s3aTenbHO IS
3aII0JTHEHUS;
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— «HaumenoBanune oprana no CBOZHOMY pEECTpY, NPHUHSBIIETO aKT» —
3aMOJHAETCS aBTOMAaTHYECKH CUCTEMOM MpHU yKa3zaHuW kojaa no CBOIHOMY
peectpy. Ilone HenocTynHo i penaktupoBanus. Ecou xog mo CBogHOMY
peecTpy HE YKa3aH, TO 3aloJHSETCS PYYHBIM BBOJOM C YKa3aHHEM
HAaUMEHOBaHUsA oOpraHa, mpuHsBIIero akr. I[lome oOs3aTenbHO IS
3aMOJHEHUS;

— «HanMeHOBaHHME WCTOYHHMKA TyOJUKAIMK» — PYYHOW BBOJA, HEOOXOIUMO
yKa3aTh WCTOYHUK IyOJHMKAIMM JOKYMEHTa Wiau Mmatepuana. [lome He
00s13aTEeNLHO JIJIS 3aI0THCHUS,

— «CcpulKa Ha UCTOYHHUK ITyOJIMKAMW» — PYYHOU BBOJ, HEOOXOAMMO yKa3aTh
CCBUIKY Ha MCTOYHUK NyOJMKauu JOKyMEHTa wiu marepuana. [loie He
00s13aTeIBHO IS 3aII0THEHHUS.

— paznen «Copaepkanue aktay. Jjig 1o0aBieHus: CTPOKU HEOOXOIUMO HaXKaTh
g
KHOIIKY «Jlo6aBuTh HOBYI0O CTpoKy». OTkpoercss ¢dopma s
3anonHeHus. B dopme HE0OX0uMO 3aMOIHUTD CIAEAYIOIINUE MO

— «HaumeHoBaHue paszena» — pydHOU BBOJ, yKa3aTb HAUMEHOBAHHE pa3fena
akta. [lone He 00s13aTeNBHO JIJIS 3aII0THEHMS;

— «CopeprkaHue paszena» — pydHOl BBOJ, yKa3aTh COAEP)KaHUE pa3zeiia akTa.
[Tosie HE 00s3aTENBHO AJIs 3aMIOTHEHUS.

Jns xomupoBaHUsS CTPOKM C TEKCTOM paszjieja HEOOXOJMMO BBIJICIUTH

-

CTPOKY, HaXaThb KHOIIKY , nanee =" «Co3marh KOIMIO CTPOKW». Jlis

yAaJIeHUsl BBeJICHHOU MHGOpMallUd HEOOXOAMMO BBIJIEIUTh CTPOKY, HAXKATh

B=

nanee «Y IaJIUTh CTPOKY».

— pazaen «Bnoxxenue». I{ns moGaBieHUs BIIOXKEHUS HEOOXOAUMO HaXKaThb
g
KHOTIKY «JlobaBuTth Bioxkenue». B popme «JloGaBiieHre BIOXKEHUS»
HEO0OXO0IUMO HaXaTh «3arpy3uThy.

— 3akianka «Iloaroroska OrOKETHON OTYETHOCTHY. B 3aKianke He00X0IMMO
3aIlOJIHUTH CJIEAYIOLINAE MOJIS:

— «Y4acTHUKM  OIOJKETHOTO  IPOIleCCa, COCTABIISIONIME  OIOJKETHYIO
OTYETHOCThY» — PYYHOM BBOJI, YKa3aTh YYaCTHUKHU OIOJKETHOIO IMpoIecca,
COCTaBJIAIOIIME OK/KETHYH0 OT4YeTHOCTh. llosme oOs3arenbHO — 1iis
3aMOJTHECHUS;

— «KpaTKOC OIMUCaHUEC JTalla» — py‘-IHOﬁ BBOJ, YKa3aTb KPATKOC OIIMCAHUC
srana. [lone o0sa3arensHO JJIA 3aIIOJIHCHUA.
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3aknaaka «[logroroBka W TPEACTAaBICHHE  CBOJHOM  OOKETHOM
OTYETHOCTH

paznen «DUHAHCOBBIM OpraH MYHHUIIMIAIBHOTO OOpa3oBaHus». B pasnmene
HEO0OXO0IUMO 3aMOJHUTH CJIEIYIOUIUE TOJIA:

«Kon oprana nmo CBOAHOMY peecTpy» — 3aloJIHAETCS aBTOMATUYECKH
CUCTEMOI, Ha OCHOBAHMHM [JAHHBIX O IIOJIb30BATENE, 3AMOJIHSAIOIIEM
dopmymsp. loctymnen pyunoit BBoa. [lose He 0053aTenbHO 7151 3aMOTHEHUS;

«HaumenoBanue oprana no CBOJHOMY peecTpy» — 3alOJIHIETCA
ABTOMATHUYECKA CHUCTEMOM, Ha OCHOBAaHMM JAHHBIX O TOJIb30BAaTEE,
3anonHstomeM  gopmynap.  JlocTymeH pydHOM  BBOJ.  3amoJIHAETCS
aBTOMATHUYECKHA CUCTEMOM MpHU yKa3zaHuu koaa rno CeogHomy peectpy. Iloie
00s3aTEBHO TSI 3aMI0JIHEHHUS,

«KpaTKOG OIIMCAaHHUC OJOTalla» — py‘{HOﬁ BBOJ, YKa3aTb KpPAaTKOC OIIMCAHHUC
srarma. Ilone 06s3aTeIbHO JJIA 3aIIOJIHCHUA.

3aKJagKa « Y TBEPKICHUE OTUETa 00 UCTIOTHEHUHU OI0JIKETa !

pas3acia «OTBETCTBEHHBIA 3a YIBCPKIACHUC OTYCTA 00 HCITIOJHCHUH
6IO,Z[)KCTa». B pas3aciic H€O6XOIII/IMO 3aIIOJIHUTD CIICAYIOIIUC I10JIA:

«Kop oprana mo CBogHOMY peecTpy» — py4HOH BBOJ, yKa3aTh KOJ OpraHa
o CroaHomy peectpy. [losie He 00s3aTeNBHO JIs1 3aNIOJTHEHUS;

«HaumenoBanue oprana mno CBOOHOMY peecTpy» — 3alOJIHAETCS
ABTOMATUYECKH CUCTEMOM MpH yKazaHuu koja no CrogHomy peectpy. Ecnu
ko1 1o CBOJIHOMY peecTpy HE yKaszaH, TO 3alOJIHSIETCS PYYHBIM BBOJOM C
yKa3aHHueM HauMeHOBaHus opraHa. [loye 00si3aTenbHO 11 3aM0ITHEHMS;

«KpaTkoe omucaHue 3Tama» — py4yHOM BBOJ, yKa3aThb KpaTKOE OMHCAHUE
stana. [lone o0s3aTeNbHO SIS 3aTIOJTHEHHUS.

3akjagka « BuenHss mpoBepka O10/KETHON OTYETHOCTH
paznaen «KOHTpOIbHO — CUETHBIA OPTaH MYHUITUTIATILHOTO 00Pa30BaHUY !

«Kon oprana nmo CBogHOMY peecTpy» — py4YHOU BBOJ, yKa3aTh KOJ OpraHa
o CBogHOMYy peecTpy. [lose He 00s3aTeNbHO TSI 3aMIOJTHEHHS,

«HaumenoBanue oprana mno CBOOHOMY peecTpy» — 3alOJIHAETCS
aBTOMATUYECKU CUCTEMOM IMpH yKa3aHuu Koja 1o CBonHomy peectpy. Ecnu
koA 1o CBOJHOMY peecTpy HE yKas3aH, TO 3aIlOJIHSIETCS] PYYHBIM BBOJOM C
yKa3aHUeM HauMeHoBaHus opraHa. [Toye 00s13aTenbHO 715 3aM0THEHMS;

«KpaTkoe omnucanue 3tana» — py4HOWM BBOJI, yKa3aTb KpaTKOE OMHCAHHE
stana. [lone o0s3aTeNnbHO TSI 3aTIOJTHEHHUS.
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— 3akiazika «PaccMoTpeHue U yTBEepKIeHHE O0)KETHOM OTUETHOCTIY:

— pasznen «3aKoHOJATEeNbHBIN (NPEJCTABUTENBHBIN) OpraH MYHUIUIAIBEHOTO
oOpa3zoBaHus». B pa3aene HE0OX0OAMMO 3alIOHUTH CIETYIOIINE TOJIS:

— «Kop oprana mo CBogHOMY peecTpy» — pydHOH BBOJ, yKa3aTh KOJ OpraHa
o CrogHomy peectpy. [losie He 00s3aTENBHO JIs1 3aNIOJTHEHUS;

— «HaumenoBanne oprana 1o CBOJHOMY peecTpy» — 3allOJHSAETCS
aBTOMATHYECKUA CUCTEMOM MpHU yKazaHuu koja no CromgHomy peectpy. Ecnu
ko1 1o CBOJIHOMY peecTpy HE€ yKas3aH, TO 3alOJHSETCS PYYHBIM BBOJIOM C
yKa3aHHeM HauMeHOBaHus opraHa. [losie 00si3aTebHO /15 3aM0IHEHHUS;

— «KpaTKOC OIIMCaHHUC OTalla» — py‘IHOﬁ BBOJ, YKa3aTb KpPAaTKOC OIIMCAHHUC
srana. [lone o0sa3aTensHO JJIA 3aIIOJIHCHUA.

8) mpoBepuUTh BBEICHHYIO HHPOPMALIUIO U HAXKaTh «[IpOBEpPUTH TOKYMEHT»

1

. Ecan o0s13aTennsHbIe JJIA 3aII0JIHCHUS I10JI1 HC 3aI10JTHCHEI, 6y,[[€T
BBIBCACHO OKHO ((P€3YJII>TaT IIPOBCPKM». BreinoasuTh HCIIPAaBJICHUC
YKa3aHHBIX OIHI/I6OK;

9) COXPAaHUTb JOKYMCHT, IIO KHOIIKC @ «COXpaHI/ITB U3MCHCHMU

10) BeIOpath co3manHbIi GopMyIIsip B cTaTtyce «UepHOBHKY;
=[]
11) Ha maHeIW WHCTPYMEHTOB HaxkaTh KHONKY - H! «CdhopmupoBaTh JHCT
COTrJIaCOBAHUS U NIEPEaTh HA COTJIACOBAHUEY;

12) 3anmonauTh  OUCT  corjacoBanus.  Iloms  «Cornacyromme» |
«YTBepKaaromue» HEOO0X0IUMO 3aIlOJIHUTh YIOJHOMOYEHHBIMHA Ha
COTJIaCOBAaHWUE W YTBEPXKICHHWE JHUIAMH IIyTeM BBIOOpAa WX U3
CIIPaBOYHUKOB;

13) B mone «Ilopsgok» yCTaHOBUTH IMOPSIKOBBI HOMEP COIJIACYIOIIETO,
Hanpumep: 1 — ans nmepBoro, 2 — g Broporo. Ecinu cornmacoBanus He
TpeOyeTcsi, yCTaHOBUTh Tanky B mnoje «lIponycturs 3tan
COTJIACOBAHUS»;

14) naxatb «OK».

[Tocne QopMupoBaHusi JUCTa COTJACOBAHUS, 3asBKa Ha pa3MEIICHHE
uHdopmaruu nepexoauT B craryc «Ha cornacoBanuu B punoprane cyonekra PO» u
HAIPaBJISETCS TOJIb30BATENISIM C MOTHOMOYHEM «COTTIacyrOIIHii.

Ecnmu B nmcte cormacoBaHus ycTraHoBJieHa ranka B mojie «[Ipomyctuts aTam
COTJIacCOBaHMS», 3asBKa Ha pas3MelleHne WHpopManuu mepexoaut B craryc «Ha
YTBEPXKICHUW» W  HANpaBJsIETCSs  Ha  TOJB30BATENs C  IOJHOMOYHEM
«Y TBEPKIAOLLIUID.
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3.1.1.25 ®opmynsap «6.14 3aknioydeHne opraHa BHELLUHEro MyHuUunanbHOro
KOHTPONS Ha oT4eT 00 UCNONHEHUN BrogxeTa»

Undopmanus B ¢GopMyspe 3amoiHIETCs I[0JIb30BaTENEM C IOJTHOMOYHEM
«BBon mannbixX». [ng 3amonHenus uHGOpMAIMU O 3aKJIIOYEHUH OpraHa BHEIIHETrO
MYHHUIIMIIAJIBHOTO KOHTPOJISI HA OTYET 00 MCIIONHEHNHU Or0KeTa HE00XOqUMO:

1) mas  co3maHus HOBOro Jokymenrta mepeiiti B pasmen  «EITBC\
Pasmemenne wundopmanmu nHa EIIBC ¢unancoBeiMu  opranamu
MYHULHANAIBHBIX obpazoBanmit\  Mudpopmanus, dbopmupyemas
¢unopranamu CyonekToB PDy;

2) BeiOpaTh GuibTp mnanky «Ha dopmupoBanun (Moe)» (moapoOHOE
onucanue GUIBTP MAIKHU MPEACTaBICHO B 11.2.1.2)

3) Ha TaHEeIW WHCTPYMEHTOB HaXaTh KHOIKY «Co3nate HOBBII
TIOKYMEHT;

4) B okHe «BpIOOp THTIA JOKYMEHTa» BHIOpATh IMyHKT «6.14 3akimroueHue
OopraHa BHEIIHEr0 MYHULIMITAJIbHOTO KOHTPOJIA Ha OTYET 00 UCIIOJTHEHUHU
oromkeray (Pucynok 127)

Bufop Tnna goxymcura

DMLY PHOCRUIDEHEN A 32 e DR =pt
SagecTon

594 IDANN0NND COPSHS IHOEIIRY NN IINARLAZTD KSTDARA
w3 0 L M A Onl=s 3

F HHBODAES 1 L TR A HANIO B (1] o

W O
Pucynok 127 ITyHkT «6.14 3akiroueHre opraHa BHEITHETO MYHHUITUTIATBHOTO
KOHTPOJIS HAa OTYET 00 UCTIOTHEHUH OIOIKETa»
5) nHaxath KHOTIKY «OK»;

6) orkpoercs Qopmynsp JuUIS  3amodHEHHS HHPOpMarMK 1o «6.14
3aKIr0YeHUe opraHa BHEIIHEr0 MYHULIUIIAILHOTO KOHTPOJIA Ha OTYET 00
ucnoixHeHuu Oropkeray (Pucynok 128)
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Pucynox 128 — ®opmyssip st 3anonHeHus «6.14 3akirodeHnue opraia BHEIIHETO

7)

MYHHUIUIIAJIBHOI'O KOHTPOJIA HAa OTUCT 00 MCIOJIHEHUU 6IOII}KCT3»
B AOKYMCHTC HCO6XOIII/IMO 3aIIOJIHUTD CIICAYIOIIUC I10JIA:
«HOMep JOKYMCHTAa» — 3aIllOJIHACTCSA aBTOMAaTHYCCKHU.

paznen «udopmarus o myOIUIHO-TIPAaBOBOM 00pa30BaHUH, ISl KOTOPOTO
chopmupoBana wunHbpopmanus». B pazgene HeE0OXOAUMO 3alOJHUTH
CJIETYIOIINE TOJIS:

«Kon mny6nuuno-mpaBoBoro obpaszoBanus mo OKTMO» — 3amonHsercs
aBromMatudyecku 1o OOIepocCUiickoMy KllacCUPUKATOPY TEPPUTOPUN
MYHHUITUTIATBHBIX 00pa30BaHUM, TT0JI€ 00s13aTEIBHO JIJIS 3aII0THEHMUS;

«HaumenoBanue nyOnuyHoO-npaBoBoro oodpaszoBanuss no OKTMO» —
3anonHsercsd aBromMarnuecku no OOmepoccuiickoMy Kiaccu(ukaTopy
TEPPUTOPUIl MYHHUIMNAIbHBIX O0pa3oBaHUM, ToJie 00s3aTeabHO IS
3aIIOJIHEHUS.

paznen «MHpopmalus o 3aKII0YEHUH Ha OTYET 00 MCTIOJHEHUHU OIOKETay.
B paznene He0OX0IMMO 3aMOTHUTH CJICTYIOITUE TOJIS:

«HanmeHoBaHUE 3aKIIOUCHHS» — PYYHOM BBOJ, YKa3aThb HAaWMEHOBAaHUE
3akrodeHus. I1oae 00s3aTeabHO 15 3aII0IHCHHMS;

«HaumeHnoBanue rogoBOro oTdycra, Ha KOTOpBIﬁ TOTOBUTCA 3aKJIIOYCHHEC» —
py‘—IHOfI BBOA, YKa3aTb HAWMMCHOBAHMC TOHJOBOI0 OTYCTA, HA KOTOpBIﬁ
rOTOBHUTCH 3aKiroueHue. ITome o0s3aTeabHO JJIs 3aIIOJTHCHU A,
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— «OTt4eTHBId TOA» — pYYHOHM BBOJA, YKa3zaTb otT4deTHbll ron. [Ilone
00s13aTEILHO JIJIs 3aIT0OTHCHHS

— «I[aTa IMOAITMCAaHHUA 3aKJIIIOUYCHUS) — py‘IHOI‘;I rojJ njn BI)I60p N3 KaJICHOap:,
YKazaTb AaTa I[IOAINHCAHUA  3aKJIIOYCHUA. ITote o00s3aTenbHO JIIA
3aIIOJIHCHHAI.

— pazaen «PeKBU3UTHI aKTOB, YCTaHABIMBAIOUIUX MOPAIOK (POPMUPOBAHUS U
coctaB 3akimoueHus OBMK Ha oTdyeT 00 ucmomHeHun Oromxeray. s

CO37aHMs 3alUCH HEOOXOIUMO HAKATh KHOIKY . «/lo6aBuTH HOBYIO
CTPOKY» U 3anojHUTh hopmy (Pucynok 129):

NoGasnenue sannca

Pucynok 129 — ®opma «JlobGaBieHne 3ammucm»

— «Homep akTa» — py4yHOU BBOJ, yKa3aThb HOMEpP MPABOBOIO aKTa, MOJE HE
00s13aTENBHO TSI 3aTI0JIHCHUS;

— «HaumeHoBaHue akTay — py4yHOH BBOJ, YKa3aTh HAMMEHOBAHUE MPABOBOTO
akta. [losie 00s13aTeNBHO J1s1 3aTIOJTHEHUS;

— «/lata yTBepxaeHUs akTa» — BbIOpaTh 3HAYEHUE U3 KaJeHAaps WIH
3anoJgHUTh pyyHbiM BBoJOM B ¢opmate . MM.ITIT. [lone o6s3arensHo
JUIS 3aII0JIHEHNS,

— «/lata BcTymuieHWss B CWIy» — BBIOpaTh 3HAUCHHE W3 KajJeHAApS WIH
3amojgHUTh py4dHbiM BBojoM B ¢opmare JA.MM.ITTT. TIlone =He
00s13aTEIBHO TSI 3aMOJTHCHHUS,

— «Kon oprana mpuHSBIIETO akT» - PY4YHOM BBOJI, yKa3bIBaeTCs KOJ IO
CBoaHoMy peecTpy oprana, nmpuHssiiero axkt. [lose He oOsi3aTenbHO s
3ar0JIHCHUS;
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— «HaumenoBanune oprana no CBOZHOMY pEECTpY, NPHUHSBIIETO aKT» —
3aMoJHAETCS aBTOMAaTHYECKH CHCTEMOM INpHU yKa3zaHuU Kojaa 1o CBoJHOMY
peectpy. Ilone HenocTynHo i penaktupoBanus. Ecou xog mo CBogHOMY
peecTpy He YyKa3zaH, TO 3aloJIHAETCd pPYYHBIM BBOJAOM C YKa3aHUEM
HAaUMEHOBaHUsA oOpraHa, mpuHsBIIero akr. I[lome oOs3aTenbHO IS
3aMOJHEHUS;

— «HanMeHOBaHHME WCTOYHHMKA TMyOJUKAIMK» — PYYHOW BBOJ, HEOOXOIUMO
yKa3aTh WCTOYHUK IyOJHMKAIMM JOKYMEHTa Wiau Mmatepuana. [lome He
00s13aTEIIBbHO I 3aII0JTHEHHUS,

— «CcpulKa Ha UCTOYHHUK ITyOJIMKAMW» — PYYHOU BBOJ, HEOOXOAMMO yKa3aTh
CCBUIKY Ha MCTOYHUK NyOJMKauu JOKyMEHTa wiu marepuana. [loie He
00s13aTeIBHO IS 3aII0THEHHUS.

I[JBI COXpPaHCHHA BBGI[GHHOﬁ HH(i)OpMaHI/II/I HGO6XO,Z[HMO HaXXaTb KHOIIKY
«COXpaHHTB», JJIA BBIXOJa U3 q)OpMLI <<3aKpI>ITI>)).

I[JIH KOIIUPOBAaHUA CTPOKH C TCKCTOM pas3acia H€O6XOILI/IMO BBIACIIMTD

-

CTPOKY, HaXaTb KHOIIKY , nanee =" «Co3maTh KOIMIO CTPOKW». Jlis

yAaJIeHus1 BBeJICHHOW HH(GOpMallud HEOOXOAMMO BBIJIEIUTh CTPOKY, HAXKATH

naiee B «Y IanuTh CTPOKY».

— paznen «OpraHbl, B KOTOpbIE TPEJCTaBIACTCS 3aKIIOUE€HHWE Ha OTY4eT 00
UCTIOJIHEHUH OrojpkeTay. [l co3gaHus 3amucu HEOOXOJUMO HaXKaTh

KHOTIKY — «J/lo0aBUTh HOBYIO CTPOKY» H 3allOJHUTh CTPOKY
(PucyHnok55):

— «Tun opraHa BJIaCTH» — BBI6paTB 3HAa4YCHUC M3 BBIITAAAOMICIO CIIMCKA, I10JIC
00s13aTeILHO JJIA 3aIlIOJIHCHUA,

— «Kona oprana no CBogHOMY peecTpy» — py4HOU BBO/I, YKa3aTh KOJ MECTHOM
aIMUHUCTPALIMM MYHMITUIIAILHOTO 00pa3oBanus mo CBOJHOMY peecTpy.
[Tone He 00s13aTENBHO NS 3AMIOTHEHMUS;

— «HanmenoBanue oprana mno CBOgHOMY peecTpy» — 3aloJHSETCS
aBTOMATHYECKU CUCTEMOM NMpHU ykazaHuu kojaa no CrogHomy peectpy. Ecnu
koJl 1o CBOJIHOMY peecTpy HE yKaszaH, TO 3aIlOJIHSIETCS PYYHBIM BBOJOM C
yKa3aHUEM HAaWMEHOBAaHMUS MECTHOM amMuHucTpanuu. [lome o0s3arensHO
JUIS1 3aMOJTHEHHUSL.

— pa3acia «TekcToBas yacTh 3aKJIFOYEHUS HA OTYET 00 MCIOJTHEHUHU 6I0,H)K6Ta>).
B pasaciie HGO6XO,Z[I/IMO 3aI10JIHUTD CJICAYIOIIHC ITOJIA:
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— «HanMenoBanue pasnesna» — py4HOH BBOJI, YKa3aTh HAMMCHOBAHUE pa3zeia.
ITone He 00s13aTENBLHO JIS 3aIOIHEHHUS,

— «Copepxanue pasnena» — Py4yHOM BBOJ, yKaszaTh COJEpXaHUE pazjiena.
[Tone 06s13aTeNbHO AJIs 3aMOTHEHUS.

— paznen «Bnoxenuey. s noGaBieHUs BJIOKEHUS HEOOXOIMMO HAXKaTh
gl

KHOIIKY «/lo6aButh BioxeHue». B popme «JloOaBieHue BIOKEHUS»

HEO0OXOMMO HaxaTh «3arpy3uTb». MPOBEPHUTHh BBEACHHYIO MHPOPMAIUIO U

Haxatb «[IpoBepurb  JOKyMEHT» . Ecim  oOss3arenpHble IS
3allOJIHEHUS TIOJIsI HE 3aloJIHEHbl, OYyJeT BBIBEIEHO OKHO «Pe3ynbrar
MIPOBEPKW». BBIMOTHUTE UCIIPABIIEHHE YKAa3aHHBIX OIIHOOK;

8) COXpaHUTb JOKYMEHT, IT0 KHOMKE = «COoXpaHUTh H3MCHCHHS;

9) BBIOpaTh CO3MaHHBIN (HOPMYJISIP B cTaTyce «UepHOBHKY;
=[]
10) Ha maHeNM MHCTPYMEHTOB HaxaTh KHOmNKY 5/ «CdhopmupoBaTh JIHCT
COIJIaCOBaHU:A U IICPCAATh HA COTITIACOBAHHCH

11) 3amomauTh  nmcT  coriacoBanms.  [loms  «Cornmacyromme» — H
«YTBEp)KIAOIIKE» HEOOXOJUMO 3alOJHUTh YIOJIHOMOYEHHBIMU Ha
COrJJacOBaHME U YTBEP)KICHUE JMIAMU IyTeM BbIOOpa UX U3
CIIPAaBOYHHUKOB;

12) B none «Ilopsiok» yCTaHOBUTH TOPSIKOBBI HOMEP COIJIACYIOIIETO,
Hanpumep: 1 — ans nmepBoro, 2 — g Broporo. Ecinu cornmacoBanus He
TpeOyercs, ycTaHOBUTh raiky B none «lIpomyctuts  3Tan
COTrJIaCOBaHUA»;

13) Haxatb «OK».

[Tocne QopMupoBaHusi JUCTAa COTJACOBaHUS, 3asBKa Ha pa3MEIICHHE
uHdopmaIuu nepexoauT B craryc «Ha cornacoBanuu B punoprane cyonexkra PO» u
HaIPaBJISIETCS TOJIL30BATEINSAM C MOTHOMOYHEM «COTIacyrOIIHii.

Ecnu B nmcte cornmacoBaHus ycTaHOBJieHa ranka B mojie «[Ipomyctuts aTam
corjacoBaHHs», 3asBKa Ha pa3MelleHne HHpopManuu mepexoauT B craryc «Ha
VTBEPKICHUM» W  HANpaBsETCSd  HAa  TOJB30BATENII C  ITOJHOMOYHEM
«Y TBEPKIAOLLUID.

3.1.1.26 ®opmynap «7.5 lNpaBuna mn nopsgkn duHaHcoBoro obecnevyeHus
MYHULMNASBbHbIX YYPEeXaeHUn»
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Uudopmanus B ¢dopMynspe 3amoiHSIETCs I[OJIb30BaTENIEM C IMOJTHOMOYHEM
«BBon mannbix». [ns 3anomHeHus wuHOpManmMM O TMpaBWIaxX M MOPSAKax
¢buHAHCOBOTO 00ECIEUeHN MYHHUIIMITATLHBIX YUPEKICHUI HEOOX0IUMO:

1) mis  co3maHuWsl HOBOro jJokyMeHTta rmepeiitm B pasmen  «EITBC\
Pasmemenne wundpopmanuu Ha EIBC ¢dunancoBeiMu opranamu
MYHUIUIATBHBIX ~ oOpaszoBanmil\  MHbopmamus,  popmupyemas
¢unopranamu CyonekToB PDy;

2) BoIOpath GuabTp mnanky «Ha d¢opmupoBanun (Moe)» (moapoOHoOe
onucanue GUIBTP MANKU MPeACTaBlIeHO B 1M.2.1.2)

3) Ha mMaHeTW WHCTPYMCHTOB HaXaTh KHOIIKY «Co3gaTte HOBBIU
JOKYMEHTY;

4) B okHe «BpIOOp THMAa JOKyMEHTa» BBIOpaTh MyHKT «7.5 IlpaBwia u
OPSIKK (PUHAHCOBOT'O 00ECIICYCHHSI MYHHUITUIAIBHBIX YUPEeKICHUI ()
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Pucynox 130 ITynkT «7.5 IlpaBuna u nopsaaku GUHAHCOBOTO OOECTIEYSHUS
MYHUITUTIATBHBIX YUPEKICHUI)

5) nHaxath KHONIKY «OK»;

6) orkpoercs Gopmyisp A 3amoiaHeHus wHGopmaruu «7.5 IlpaBuna u

HOPSAAKKA (PUHAHCOBOTO O0ECIICUCHHUS MYHHUIUIAIBHBIX YIPEKICHUID
(Pucynok 131)
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Pucynox 131 — ®opmymsip «7.5 [IpaBuna u nopsaku GuHAHCOBOTO 0OECTICUCHUS

7)

MYHUITUTIATBHBIX YUPEKICHUI
B noxymenTe He0OX0IMMO 3aMOIHUTE CIEAYIONIUE TIOJIS:
«Homep nokymeHTa» — 3aloIHAETCS aBTOMATUYECKH.

paznen «MHdpopmanus o myOoJIMYHO-TIPABOBOM 00pa30oBaHUU, JJII KOTOPOTO
YCTaHOBJIEHBI MOPSAKW». B pazgene HEOOXOIMMO 3alOJHUTH CIIETYIOIIUE
MOJISL:

«Kon mny6nuuno-npaBoBoro o6OpazoBanusi nmo OKTMO» — 3anonnsieTcs
aBromatudyecku 1o OOmepoccuiickoMy KilacCUPUKATOPY TEpPUTOPUN
MYHHUITUTIATBHBIX 00pa30BaHUM, MTOJI€ 0053aTEIBHO JIJISl 3aI0THEHUS;

«HaumenoBanue myOnu4yHO-mpaBoBOro oobpazoBanuss no OKTMO» —
3anojHsAeTcs aBToMartuyecku 1o OOuepoccuiickoMy KiaccupuKaTopy
TEPPUTOPUIl MYHHMIMNAIbHBIX OOpa3oBaHUM, ToJie 00s3aTeabHO IS
3aMOJHEHUS.

pasaci «PeKBU3HUTHI AdKTOB, YCTAaHABJIMBAIOUIUX ITOPAIAKH (1)I/IH8,HCOBOFO
oOecrneueHus MYHHIUIIAJIBHBIX y‘IpC)K,Z[GHHIZ». I[J'IH co3aaHus 3alluCu

HE00XO0IMMO Ha)KaTh KHOIIKY i «/100aBUTh HOBYIO CTPOKY» U 3aIIOJIHUTH
dopmy (Pucynok 132):
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NobaeneHne 3anucH

~ PeKBW3WTHI AKTa, YCTaHABNWBAKOWETD NOPAROK HUMHAHCOBOTO oBecneyeHnA MyHMLMNANbHEIX yup eXaeHni
Bug akTa [\

Homep akta
| 'HawmeHoBaHwe akTa

[laTa yTEEpHAEHNA aKTa

[laTa BCTYNMEHNA B cumy

HawmeHoBaHWe oprada, NpUHABLLETD

\ Kog oprada, npn
3KT (B pOOMTENEHOM NaJeMe) onop P

HanmeHoBaHWE NCTOUHWKE
nyGnukagmn

CchINKa Ha WCTOUHKMK NyBNUKaLnm

Bnoxenue

(<]

~ CopepaHne akra
HaumeHoBaHue pasnena Cogepadue pasgena 2

Ok CoxpaHuTe U cosgate | | Coxpanute | |CospaTe| |3akpoiTo

Pucynox 132 — ®opma «JloGaBieHue 3ammucm»

— «Bwug akra» — BeIOpaTh M3 BBINAAAIONIETO CIHMCKA, MOJE 00A3aTENbHO IS
3aM0JIHCHUS;

— «HOMep aKTa» — pquOﬁ BBOJ, YKa3aTb HOMCP IIPpaBOBOI'0 aKTa, IIOJIC HC
00s13aTeILHO JJIsL 3aI10JIHCHMUS,

— «HaumeHoBaHue akTay — py4yHOH BBOJ, YKa3aTh HAMMEHOBAHUE MPABOBOTO
akta. [losie 00s13aTeNBHO JIs1 3aTIOJTHEHUS;

— «/lata yTBepaeHUS aKTa» — BHIOpATh 3HAUCHUE W3 KaJeHAApS WIH
3anogHuTh pyyHbiM BBOJOM B dopmate JJI.MM.ITTT. I[lone o6s3arensHO
JUTSI 3aTIOJTHEHUST,

— «/lata BcTymiieHuss B cuily» — BBIOpaTh 3HAUCHHE M3 KaJleHAAps WIIU
3anogHUTh py4yHbiM BBogoM B ¢opmare JA.MM.ITIT. Ilone He
00s13aTENLHO JIJIS 3aII0JTHCHUS,

— «Kon oprana npuHsBIIEro akT» — PY4YHOM BBOJ, YKa3bIBaeTCs KOJ IO
CBoaHoMy peecTpy oprana, nmpuHssiiero akt. [lose He oOsi3aTenbHO s
3aM0JIHCHHUS;

— «HaumenoBanne oprana no CBOAHOMY peecTpy, NPHUHSABIIETO aKT» —
3aI0JIHSIETCS aBTOMAaTUYECKU CUCTEMOM MpH yKa3aHWU Koja no CBOgHOMY
peectpy. Ilone HemoctynHo 115 peaaktupoBanus. Ecnu kon no CBogHOMY
peecTpy HE YKa3aH, TO 3aloJjHSETCS PYYHBIM BBOJAOM C YKa3aHHEM
HAUMEHOBaHUs OpraHa, nmnpuHsBmero akrt. Ilome o0s3aTenbHO IS
3ar0JIHCHUS;
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— «HanMeHoBaHMe HMCTOYHMKA MyOJUKALMKW» — PYYHOHM BBOJ, HEOOXOIUMO
yKa3aTb HMCTOYHUK MyOJMKAaIMM JOKyMEHTa uiu wmatepuana. llome He
00s3aTeNBHO IS 3aM0JIHEHHUS,

— «CcplIKa Ha UCTOYHUK HY6J'II/IKaHI/II/I» - py‘{HOﬁ BBO/, HGO6XOIII/IMO YKa3aTb
CCbUIKY Ha HCTOYHHUK HY6J'II/IKaHI/II/I JOKYMCHTA HJIM MaATCpHajia. Ilone He
00s13aTeILHO JJIA 3alIOJIHCHUA

— «BnoxeHune» — BbIOMpAETCs U3 BBINAJAIOIIET0 CHUCKA, MOJIe 00s13aTENbHO
IUIS 3aII0JTHEHUS.

— pasgen «Copnepxanue akta». Jlis co3maHUs 3amucH B pasJiele

«CoJepxkaHue akTa» HE0OXOIMMO Ha)KaTh KHOIKY 1= «/lo0aBUTH HOBYIO
CTPOKY» U 3anoiHUTh (hopmy (Pucynok 133):

Nobaenexnwe 3anucu

HauMeHoBaHWE MCTOUHNES ]
nyGnuKaumnn

CChINKa Ha HCTOYHNE NyBNUKaLMK
BnoxeHne

« COpepXaHue akTa

HaumeHoBaHWE pasnena Cofepxanue pasgena

5l
B
&

Ok CoXpaHuTt W CO3AaTE CoxpaHuTe CozpaTte 3aKphiTe

Pucynok 133 — ®opma «JlobaBineHue 3amucu»

— «HaumenoBanue pasnena» — pydyHol BBOJI, YKa3aTh HAMMEHOBAHUE pasjena
akta. [losie He 00s13aTENBHO JIJIs1 3aTIOJTHCHUS;

— «Coneprkanue paszzenay — pydyHOU BBOJ, yKa3aTh COJICPKaHUE pa3zelia aKkTa.
[Toste HEe 00s3aTENBHO JJIS 3AITOTHCHUS.

Jns komupoBaHUsSI CTPOKM C TEKCTOM paszjieja HEOOXOJMMO BBIJICIUTH

-

CTPOKY, HaXkaTh KHONKY =~ , mamee = «Co3maTh KOIHMIO CTPOKW». Jljis

yAaJIeHusl BBeJICHHOW MH(GOpMaAIUU HE0OOXOIUMO BBIJICTUTh CTPOKY, HAXKATh =

B=

nanee «Y 1aJIUTh CTPOKY».
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— pasznen «Mudopmarus o BUgaX MyHUITATIATBHBIX YIPEKICHUHA, HA KOTOPBIC
pacnpoCTpaHsAECTC HOPMATUBHBIM NPAaBOBOM akT». {1 co3gaHus 3anucu

==
HEOOXOMMO HaXKaTh KHOTIKY «/100aBUTh HOBYIO CTPOKY» U 3aIOJIHUTH
CTPOKY:

— «Ne 11/11» — 3amnoJIHAETCS aBTOMATUYECKH,

— «Bung  yupexaeHus» — BbIOpaTh W3 BBINAJAIOLIETO CIHMCKA, I0JE
00513aTEIBHO IS 3aII0THEHHUS.

I[JISI KOIIUPOBAHUA CTPOKH C TCKCTOM pasacia H€O6XOI[I/IMO BBIACIIUTD

-

CTPOKY, HaXaTb KHOIIKY , nanee =" «Co3maTh KOIMIO CTPOKW». Jlis

yAaJIeHUs BBEJEHHON MH(OpMaIii He0OOXO0AUMO BBIJIEIUTh CTPOKY, HAXaTh

B=

nanee «Y IaIATh CTPOKY».

— pazaen «HampaBneHuss GUHAHCOBOTO OOECIIEUEHUS YUPEKIACHUN, KOTOPHIC
peryjaupyeT HOPMATHBHBIM MpaBoBOWM akT». [l co3maHus 3amucu

==
HEOOXOMMO HaXKaTh KHOTIKY «/100aBUTh HOBYIO CTPOKY» U 3aIIOJIHUTH
CTPOKY:

— «Ne 11/m1» — 3aIoIHSIeTCS aBTOMAaTUYCCKH;

— «Hamnpasnenne GuHAHCOBOTO OOECIEYEHUs» — BBHIOPATh U3 BBHIMAIAIOIIETO
CIIUCKA T0JIe 0053aTeNIbHO JJIs 3alOJHEHUS.

Jns xomupoBaHUsSI CTPOKM C TEKCTOM paszjieja HEOOXOJMMO BBIJICIUTH
CTPOKY, Ha)KaThb KHOIIKY , nanee =" «Co3marh KOIMIO CTPOKW». Jlis

yAaJIeHUsl BBeJICHHOU MH(GOpMalud HEOOXOAMMO BBIJIEIUTh CTPOKY, HAXKATh

B=

nanee «Y naJIUTh CTPOKY».

— Jlnst coxpaHeHUs BBEJACHHOW HH(POPMAIMM HEOOXOJMMO HaXaTh KHOIKY
«CoxpaHuThby», 7151 BEIX0oAa U3 (OPMBI «3aKPBITh.

— paznen «Bnoxenuey. [lns moGaBieHUs BIOKEHHUS HEOOXOIUMO HaXKaTh
gl

KHOTIKY «Jlo6aButh BoxeHue». B popme «JloGaBrneHne BIOKEHUSD»

HEOOXOIMMO HaXkaTh «3arpy3HTh». MPOBEPHUTH BBEICHHYIO WH(MDOPMAIUIO U

Haxatb «lIpoBeputh  TOKYMEHT» . Ecmu oOs3atenpHBIE 117151
3aMOJHEHUsI TOJsl HE 3aroJIHEeHbl, OyJeT BbIBEEHO OKHO «Pe3ynbrar
MPOBEPKUY». BBIMOTHUTH UCTIPaBiIECHNE YKa3aHHBIX OIHUOOK;

8) coxpaHHTh JOKYMEHT, 10 KHOIKE = «COXpaHUTh U3MECHECHUNY,
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9) BBIOpaTh CO3MaHHBIN HOPMYJISIP B cTaTyce «UepHOBHKY;
=[]
10) Ha maHeNMM MHCTPYMEHTOB HaxaTh KHOMKY | HI «CdhopmupoBath amct
COTJIACOBAHUS U MEPEAATh HA COIIACOBAHUEY;

11) 3amosiauTh  JMCT  corjacoBanms.  [loms  «Cornacyromme»  H
«YTBepKIaOMIMEe» HEOOXOJUMO 3alOJIHUTh YIOJIHOMOYEHHBIMU Ha
COrjJjacoBaHMWE U YTBEPXKIEHUE JMIAMU IyTeM BbIOOpa UX U3
CIIPAaBOYHHUKOB;

12) B mone «Ilopsmok» yCTaHOBHUTH IMOPSIKOBBIA HOMEpP COTJIACYIOIIETO,
Hanpumep: 1 — as mepsoro, 2 — mia Broporo. Ecinm cornmacoBanus He
TpeOyercs, yCTaHOBUTh Taiky B mone «lIpomyctuts 3Tan
COTIJIaCOBaHUAY;

13) Haxkate «OK».

[locne QopMupoBaHusi JUCTAa COrJAacCOBaHUs, 3asBKAa HAa pa3MEIICHHE
uHopmaruu nepexoauT B ctatyc «Ha cornacoBanuu B puHoprane cyobekra PO» u
HaIIPaBJISIETCS MOJIB30BATENSIM C TOJIHOMOYMEM «COrJacyromnii.

Ecnu B nmcte coryiacoBaHus yCTaHOBJIEHA ranka B moisie «lIpomyctuts 3tan
corjacoBaHMs», 3asBKa Ha pa3MelleHue HHpopManuu nepexoaut B craryc «Ha
YTBEPXKICHUW» W HANpaBisieTCsl Ha  MOJb30BaTelsl C  MOJHOMOYHUEM
«YTBEPKAAIOLIUINY.

3.1.1.27 ®opmynsap «7.12 WHDPopmauma o nopsgkax OcCyLecTBreHusd
610AKETHBIX MHBECTULNIA U NpeaoCcTaBneHnst cydcuaniny

Nudopmaruss B hopMynsipe 3amoHsAeTCsl MOJb30BaTeNIeM C MOJHOMOYHEM
«BBon nanHbIx». s 3amofiHeHUsT WHQOpMAMM O TOPSAKAaX OCYIIECTBICHUS
OIOJIPKETHBIX MHBECTUIIUHN U TIPEAOCTABICHUS CYOCUIUN HEOOXOIUMO:

1) mias  co3maHWsl HOBOro JokyMeHTta mepeiith B pasmen  «EITBC\
Pasmemenne wunpopmaumun Ha EIIBC ¢unancoBsiMU opraHamu
MYHUIIUNIAIBHBIX ~ oOpaszoBanmil\  MHbopmarus, bopmupyemas
¢unopranamu CyonekToB PDy;

2) BbiOpaTh GuibTp mnanky «Ha dopmupoBanun (Moe)» (moapoOHOe
ornucanue GUIBTP MANKK MPeACTaBICHO B 1M.2.1.2)

3) Ha TaHEeTW WHCTPYMECHTOB HAXaTh KHOIKY «Co3gaTte HOBBIU
JOKYMEHT;

4) B okHe «BbIOOp THIIA TOKyMEHTa» BBHIOpaTh MyHKT «7.12 UHbopmarius o
MOPSIIKaX OCYIIECTBICHUS OFOPKETHBIX UHBECTHUINI U TIPEIOCTABICHUS
cyocuamity (Pucynok 134)
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Pucynok 134 Ilynkr «7.12 UHbopmalus o mopsiikax oCyIIeCTBICHUS 00 PKETHBIX
WHBECTHUIINHA U TIPEIOCTABICHUS CYOCHIHIN

5) Haxath KHONIKY «OK»;

6) otkpoercs dopmymsp ans  3amonHeHHs — UHQopMarmu  «7.12
HNudopmanus o mopsiakax OCyIISCTBICHHS OFOJKETHBIX WHBECTHIIUN U
npenocrarieHus cyocuauit»y (Pucynok 135)
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Pucynox 135— ®opmynsip «7.12 Uudopmarus o mopsakax oCyIeCTBICHHUS
OIO/KETHBIX MHBECTHUIIMHN U TIPEIOCTABICHUS CyOCH U

7) B moxymeHTe HEOOXOAMMO 3aMOHUTh CICTYIOIINE TOJIS:
— «Howmep noxymeHTa» — 3aroaHsIETCS aBTOMaTHYECKH.

— pasznen «MuadopMmaius o myObJIUnYHO-TIPAaBOBOM 00pa30BaHUU, AJII KOTOPOTO
YCTaHOBJICHBI TOPAIKW». B pasmene HEOOXOAMMO 3alOIHHUTH CIEAYIOIIUE
OIS

— «Kon nybnuuno-npaBoBoro ooOpaszoBanus no OKTMO» — 3anomHsiercs
aBromMatudyecku 1o OOIIEepOoCCUIICKOMY KIIaCCU(PUKATOPY TEPPUTOPUN
MYHUITUTIATBHBIX 00pa30BaHUIA, MTOJI€ 005S3aTEIBLHO JIJIs1 3aMOJTHEHUS;
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«HaumeHnoBanue myOnuyHO-TIpaBoBoro ooOpazoBanus mo OKTMO» —
3amoyiHseTcd aBToMaTuuecku 1o OOmepoccuiickoMy KiaccudukaTtopy
TEPPUTOPUIl MYHULMNAIBHBIX OOpa3oBaHWM, IoJie O005A3aTeabHO MAJIs
3aI0JIHEHUS.

pazaen «WuHdbopmamus o0 opraHe, YCTaHaBJIMBAIOIIEM  IOPSIKH
OCYILIECTBJICHUs OIO/DKETHBIX HWHBECTHIMI». B pazgene HeoOXoaumo
3aM0JIHUTH CJICAYIOIIHNE TOJIA:

«HaumenoBanue oprana no CBOAHOMY peecTpy» — PYyYHOH BBOJ, yKa3aThb
Koz oprana o CsogHomy peectpy. [lone He 00s3aTenbHO TSI 3aOTHEHMS,

«Kon oprana mo CBomHOMY peecTpy» — 3alOJHAETCS aBTOMATHYECKU
cUCTEMON mpu ykazaHuu koja no CBogHomy peectpy. Ecioum kox 1o
CBomHOMY peecTpy HE YyKas3aH, TO 3allOJHSETCS PY4YHbIM BBOJOM C
yKa3zaHueM HauMeHOBaHus opraHa. [lomne o0s3aTenbHO 1Sl 3aTI0THEHMSL.

3aKJIaJJKa ((BI-OI[)KCTHBIC HMHBCCTHIIHHN). I[JISI CO34aHusA 3aIlMCH H€O6XOI[I/IMO

Ha)KaTh KHOIIKY . «J100aBUTh HOBYIO CTPOKY» M 3alOIHHTH (HOpMy
(Pucynox 136):

NobaeneHwe 3anucH

Bug akta ® ~

Homep akra
HaumMeHoBaHWe akTa
[ata yTeep#OeHuA akTa
[arta BCcTyNneHnA B cuiy

HanmeHoBaHWe opraHa, NpUHABRLWEro

aKT (B pogMTensHOM Nagexe) Kop opraHa, npuHABL e

HaumeHoBaHWe MCTOYHMKE
nyGnuKaumn

CchINKa Ha NCTOYHKE NYGRHEaLMK

~ Cogep¥aHue akta

HaumeHosaHwe pasgena CogepxaHne pasgena

& B &

Ok CoxXpaHuTh W co30ate | |CoxpauuTk| |CosgaTh| |3aKpuiTh

Pucynox 136 — ®opma «JloGaBneHue 3anucu»

«Bun aktay — BbIOpaTh M3 BBHIMIAJIAIOIIETO CIIKMCKA, MOJIE 0053aTeIbHO IS
3aI0JIHCHUS;

«Homep akta» — py4HOW BBOJI, yKa3aTh HOMEp IMPaBOBOTO aKTa, IMOJIE HE
00s13aTEeNbHO TSI 3AII0JTHEHMS
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«HamMeHoBaHue akTa» — py4yHOM BBOJ, YKa3aThb HaMMEHOBAHUE MPABOBOTO
akta. [loje 06s13aTeNnbHO A1 3aMOTHEHUS;

«/lata yTBepxkAeHHS akTa» — BBHIOpaTh 3HAUYCHHE U3 KaJeHAaps WIH
3alOJIHUTH py4HbIM BBOAOM B (popmare JJJI.MM.ITTT. [lone o6s3aTenpHO
TUIS 3aMOJTHEHUS;

«/laTa BcTymiieHuss B cuily» — BBIOpAaTh 3HAUY€HHWE W3 KaJlCHAApS WM
3aMoNHUTh py4HbIM BBogoM B (dopmare JJIMM.ITIT. TIlone ne
00s13aTEeNbHO JIJIS 3aI0IHCHUS,

«Kox oprana npuHSBILIETO aKT» — PYYHOM BBOJ, YKa3bIBaeTCAd KOJ IO
CBogHOMY peecTpy opraHa, npuHsBLIero akT. Ilone He oOs3arenbHO IS
3aI0JIHCHMUS;

«HaumenoBanue oprana no CBOJHOMY peecTpy, HPHHSBILIETO aKT» —
3aIIOJIHAETCS aBTOMAaTUYECKHA CUCTEMOM NP yKazaHuH Kojaa 1no CBOgHOMY
peectpy. Ilone HepocTynHo ma penaktupoBanus. Ecim kox no CBOJIHOMY
peecTpy HE YKa3aH, TO 3allOJIHIETCS PYYHBIM BBOJAOM C YKa3aHUEM
HaUMEHOBaHUsI oOpraHa, mnpuHsBiiero axt. Ilone oOs3aTenbHO IS
3aIlOJTHEHHS;

«HauMeHOBaHME HMCTOYHMKA MyOJUKAUM» — PYYHOU BBOJ, HEOOXOIUMO
yKa3aThb MCTOYHUK MyOJMKAaIMu JOKyMeHTa win Mmarepuaina. l[lome He
00s13aTEBHO TSI 3aMI0JIHEHHUS,

«CcplIKa Ha UCTOYHUK ITyOJIMKALMKY — PYYHOM BBOJ, HEOOXOMMO yKa3aTh
CCBUIKY Ha HMCTOYHHWK MyOJIMKaIMKM JOKyMEHTa Wiu matepuaina. [lome He
00s3aTeNbHO 1A 3aII0JTHEHUS.

pazgen «Coxepxkanue akta». [nga co3maHus 3anucu B paselie

«CopepxaHue akTa» HeOOXOAMMO Ha)XaTb KHOIKY = «106aBUTH HOBYIO
CTPOKY» U 3anoiHUTh (hopmy (Pucynok 137):

«HaumeHnoBaHue paszena» — pydyHoOl BBOJ, YKa3aTb HAMMEHOBAaHUE pa3zelia
akta. [lone He 00s13aTeNBHO JIJIS 3aMIOTHEHMS;

«CopepxaHue pasJielia» — pydyHOU BBOJI, YKa3aTh COJICPIKaHHUE pa3Jieia.
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Nobaenexne sanucku

HaumeHoeaHne MCTOYHNKA "
nyGnuKaLnm

CChINKa HA MCTOUHWK NYBNUKaLmn
Bnomenne

~ Copep¥aHue akta

Haumenoeanue pazgena Copeps#anue pasgena

il
I
B

Ok CoxpaHuTk W co3gaTe| |CoxpaHuTs | |CospaTs| |3akpbiThb

Pucynok 137 — ®opma «JloOaBiieHue 3ammucuy
— 3akianka «Cyocuauu BY u AY, MVYIDy:

— pasaci «PeKkBU3UTHI HOPMATHUBHBIX IIPABOBLIX dAKTOBY. I[J'I?I CO3aaHus 3aIIMCH

=
B pasaciic «COIIep)KaHI/IG aKTa» HGO6XOI[I/IMO Ha)>XaTb KHOIIKY

«J106aBUTH HOBYIO CTPOKY» H 3aroyiHuTh popmy (Pucynok 138):

Nobaenenue zanucu

Bug akra

[

Homep akra
HanmeHoBaHWe akTa
[ata yTeep#OeHuA akTa
[ata BcTynneHwA B cuiy

HanmeHoBaHWe oprada, NpWHABLEro

aKT (B poauTENEHOM Napgexe) Kop opraHa, npuHABRLe

HaumMeHoBaHW e NCTOYHNKE
nyanuKaLmmn

CchINKa Ha NCTOUHKME NyGRMKEaLMm

~ CogepwaHne akta

HaumeHoBaHWe pasnena Cofep#aHue pasnena
F = F

Ok CoxpaHuTh W co3gath | | CoxpanwTe| |CosgaTth| |3akpoiTh

Pucynox 138 — ®opma «JloGaBneHue 3anucm»

— «Bwug akra» — BeIOpaTh M3 BBINAAAIONICTO CIHCKA, IMOJE 00S3aTEIbHO IS
3aIT0JIHCHUS,
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«Homep akta» — py4HOW BBOJ, yKa3aTh HOMEp IPaBOBOTO aKTa, IMOJIE HE
00s13aTEIIBbHO I 3aII0JTHEHHUS,

«HamMmeHoBaHue akTa» — py‘{HOﬁ BBO/J[, YKA3aTb HAMMCHOBAHHC ITPABOBOI'O
akta. [lone o0sa3aTensHO JJIA 3aIIOJIHCHUA

«/lara yTBepkIeHUS aKTa» — BBHIOpaTh 3HAUCHUE U3 KaJCHIAAps WM
3anoyHUTh py4HbiM BBOJoM B Gopmate JJ.MM.ITIT. Ilone o6s3arensHO
1151 3aII0JTHEHNS;

«/lata BCTymiieHMss B CHIIy» — BBIOpaTh 3HAUEHUE U3 KaJCHAApS WIHU
3amojgHUTh py4dHbiM BBojoM B ¢opmare JA.MM.ITITT. TIlone He
00s3aTEBHO IS 3aMIOJTHEHHUS;

«Kom oprana mpuUHSBIIETO akT» — PYYHOM BBOJ, YKa3bIBae€TCs KOJ TIO
CBoHOMY peecTpy opraHa, npuHsBiIIero akrt. llose He o0s3arenbHO I
3aMO0JHEHUS.

«HaumenoBanue oprana no CBOJHOMY peecTpy, HPHUHSBIIETO aKkT» —
3aMOJIHSIETCS aBTOMAaTUYECKU CUCTEMOM MpU yKazaHUM Koja 1o CBogHOMY
peectpy. Ilone HemoctynHo s peaaktupoBanus. Ecnu kon no CBogHOMY
peecTpy HE YyKazaH, TO 3allOJIHSETCS PYYHBIM BBOJAOM C YKa3aHUEM
HAUMEHOBaHUsA oOpraHa, mpuHsBiIIiero akrt. I[lome oOs3aTenbHO IS
3aI0JIHCHMUS;

«HanMeHOBaHME HMCTOYHMKA MyOJMKALUW» — PYYHOH BBOJ, HEOOXOIUMO
yKa3aThb MCTOYHUK MyOJMKaluMW AOKYMEHTa uiau wmatepuana. llome He
00s13aTENLHO JIJIS 3aII0THCHUS,

«CcplIKa Ha UCTOYHUK MyOJIMKAIMU» — PYYHOU BBOJ, HEOOXOAUMO yKa3aTh
CCBUIKY Ha MCTOYHUK NyOJMKaluu JOKyMEHTa wiu marepuana. [loje He
00513aTeIBHO JUIsl 3aI0THEHHUS.

pas3acia «Coz[epmaHHe aKTa». I[J'IH CO3aHuA 3alluCu B pasaciic

«CopepxaHue akTa» HEOOXOAMMO Ha)XaTb KHOIKY 1= «106aBUTH HOBYIO
CTPOKY» U 3anoiHUTh (hopmy (Pucynok 139):

«HaumeHnoBaHue paszena» — pydyHol BBOJ, yKa3aTb HAMMEHOBaHUE pa3zelia
akta. [lose He 00s3aTenbHO ISl 3aM0OJHEHMUS,

«CopnepxaHue pazziena» — pydHou BBOJ, YKa3aTh COJIEPKAHUE pa3ieiia.
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Nobaenexnwe 3anucu

HauMeHoBaHWE MCTOUHNES ]
nyGnuKaumnn

CChINKa Ha HCTOYHNE NyBNUKaLMK
BnoxeHne

« COpepXaHue akTa

HaumeHoBaHWE pasnena Cofepxanue pasgena

5l
B
&

Ok CoXpaHuTt W CO3AaTE CoxpaHuTe CozpaTte 3aKphiTe

Pucynok 139 — ®dopma «JlobaBieHue 3amucu»
— 3akianka «bromkerasie maBecTriu FOJD»:

— pasaci «PeKkBU3UTHI HOPMATUBHBIX IIPABOBLIX AKTOBY. I[J'I?I CO3aaHus 3aIIMCH

=
B pasaciic «COIIep)KaHI/IG aKTa» HGO6XOI[I/IMO Ha)>XaTb KHOIIKY

«J106aBUTH HOBYIO CTPOKY» H 3aroyiHuTh popmy (Pucynok 140):

[Nobaenenne zanucH

Bug akTa

(<]

Homep akTa
HanmeHoBaHWE akKTa
[aTa yTRepHOEHNA aKTa
[laTa BCTyNNeHwnA B chny

HanmeHoBaHWe oprada, NpUHABLLErND

aKT (B pOOUTENLHOM Nagexe) Kog opraxa, npuHABLLE

HanmMeHoBaHWE NCTOYHNEE
nyanuEaumm

CchInka Ha MCTOYHKE NyonuKaumun

~ COgepanue akra

HaumeHoBaHWe pasnena Copep#aHue pasnena
=1

Ok CoxpaHWTb M cosgaTe | |CoxpadwTs | |CosgaTh| |3akpbiTh

Pucynox 140 — ®opma «JloGaBneHue 3amucm»

— «Bwupg akta» — BeIOpaTh M3 BBINAAAIONMICTO CIHMCKA, IMOJIE 00S3aTeIbHO IS
3aMnoJIHCHUS;
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«Homep akta» — py4HOW BBOJ, yKa3aTh HOMEp IPaBOBOTO aKTa, IMOJIE HE
00s13aTEIILHO 11 3aII0JTHEHHUS,

«HamMmeHoBaHue akTa» — pquOﬁ BBO/J, YKa3aTb HAMMCHOBAHHC ITPABOBOI'O
akta. [lone o0sa3aTensHO JJIA 3aIIOJIHCHUA

«/lara yTBepkIeHUS aKTa» — BBHIOpaTh 3HAUCHUE U3 KaJeHIAAps WM
3anoyHUTh py4HbiM BBOJoM B Gopmate JJ.MM.ITIT. Ilone o6s3arensHO
1151 3aII0JTHEHNUS;

«/lata BCTymiieHMss B CHIIy» — BBIOpaTh 3HAUEHUE U3 KaJCHAApS WIHU
3amojgHUTh py4dHbiM BBojoM B ¢opmare JA.MM.ITITT. TIlone He
00s3aTEBHO IS 3aII0JIHEHHUS,

«Kom oprana mpuUHSBIIETO akT» — PYYHOM BBOJ, YKa3bIBae€TCs KOJ TIO
CBoaHoMy peecTpy oprana, nmpunssiiero akt. [lone He oOsi3aTenbHO st
3ar0JIHCHUS;

«HaumenoBanue opraHa mo CBOJHOMY peecTpy, MNPUHSBIIETO aKT» —
3ar0JIHSIETCS aBTOMAaTUYECKU CUCTEMOM MpU yKazaHUU Koja 1mo CBOIHOMY
peectpy. Ilone HemoctynHo s peaaktupoBanus. Ecnu kon no CBogHOMY
peecTpy HE YyKazaH, TO 3allOJHSETCd pPYYHBIM BBOJOM C YKa3aHUEM
HAUMEHOBaHUsA oOpraHa, mpuHsBiIIiero akrt. I[lome oOs3aTenbHO IS
3aI0JIHCHMUS;

«HanMeHOBaHME HMCTOYHMKA MyOJMKALUW» — PYYHOH BBOJ, HEOOXOIUMO
yKa3aThb MCTOYHUK MyOJMKaluMW AOKYMEHTa uiau wmatepuana. llome He
00s13aTENLHO JIJIS 3aII0THCHUS,

«CcplIKa Ha UCTOYHUK MyOJIMKAIIMU» — PYYHOU BBOJ, HEOOXOAUMO yKa3aTh
CCBUIKY Ha MCTOYHUK NyOJMKaluu JOKyMEHTa wiu marepuana. [loje He
00513aTeIBbHO ISl 3aII0THEHHUS.

pas3acia «Coz[epmaHHe aKTa». I[J'IH CO3aHuA 3alluCu B pasaciic

«CopepxaHue akTa» HEOOXOAMMO Ha)XaTb KHOIKY 1= «106aBUTH HOBYIO
CTPOKY» U 3anoiHUTh (hopmy (Pucynok 141):

«HaumeHnoBaHue paszena» — pydyHol BBOJ, yKa3aTb HAMMEHOBaHUE pa3zelia
akta. [lose He 00s3aTenbHO ISl 3aM0OJHEHMUS,

«CopepxaHue pazziena» — pydHou BBOJ, YKa3aTh COJIEPKAHUE pa3jieiia.
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Nobaenenue zanncu

HanmeHOBaHNE MCTOUHNKS ~
nyBnuiaLmn

CChINKa HA NCTOYHUK MYENUMEaLIMI
BroxeHne

~ COpepKaHue akta

HaumeHoeaHue pasgena CopepkaHue pasgena

Tl
B
B

Ok COXpaHuTE K CO3QaTE CoxpaHuTe Co3pate 3aKpHITE

Pucynok 141 — dopma «JloOaBiieHUE 3ammucuy

8) mpoBepuTh BBEICHHYIO HHPOPMAIINIO U HAXKaTh «[IpOBEpUTH TOKyMEHT»

1

. Ecan o0s13aTennsHbIe JJIA 3aII0JIHCHUS I10JI1 HC 3aI10JTHCHEI, 6y,[[€T
BBIBCACHO OKHO ((P€3YJII>TaT IIPOBCPKM». BreinoasuTh HCIIPAaBJICHUC
YKa3aHHBIX OIHI/I6OK;

9) COXpaHUTh JOKYMEHT, ITO KHOMKE = «CoXpaHUTh H3MCHCHHSI;

10) BeIOpaTh co3manHbIi GopMYIIsIp B cTaTyce «UepHOBHKY;
=[]
11) Ha maHeIW MHCTPYMEHTOB HaxkaTh KHONKY - H! «CdhopmupoBaTh JHCT
COTJIACOBAHMS U TIepeIaTh Ha COTJIaCOBAHUEY;

12) 3anonauTh  OUCT  corjacoBanus. Iloms  «Cormacyromme» |
«YTBepKaaromue» HEOO0X0IUMO 3aIlOJIHUTh YIOJHOMOYEHHBIMHA Ha
COTJIaCOBaHME U YTBEPXKICHWE JHIAMU IIyTeM BBIOOpa UX W3
CIIPaBOYHUKOB;

13) B mone «Ilopsgok» yCTaHOBUTH IMOPSIKOBBI HOMEp COIJIACYIOIIETO,
Hanpumep: | — s mepBoro, 2 — g Broporo. Eciau cornmacoBanus He
TpeOyeTcsi, yCTaHOBUTh Tanky B mnoje «lIponyctutrs 3tan
COTJIACOBAHUS»;

14) naxatb «OK».

[Tocne ¢opMupoBaHusi JUCTa COTJACOBaHUS, 3asBKa Ha pa3MEIICHHE
nHdopmaruu nepexoauT B craryc «Ha cornmacoBanuu B punoprane cyonekra PO» u
HAIPaBJISETCS TOJIb30BATENISIM C MTOTHOMOYHEM «COTTIacyrOIIHi.

Ecnmu B nmcte cormacoBaHus ycTraHoBJieHa raika B mojie «[Ipomyctuts aTam
COTJIacoBaHUs», 3asBKa Ha pa3MelieHue uHpopManuu nepexoaut B craryc «Ha
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YTBEPXKIACHUW» W HANpaBIsAe€TCs  HA  IOJB30BATeNs C  MOJHOMOYHEM
«Y TBEpKAAIOIINI.

3.1.1.28 ®opmynap  «7.15 dopmbl K ycrnoBua  npenocTaBneHus
MeX6t0KeTHbIX TpaHCcdepToB BroakeTam»

Nudopmaruss B dopmyssipe 3amofHAETCS IOJIb30BAaTEIEM C IMOJHOMOYHUEM
«BBoxg nmansbix». Jlns  3anonHeHuss uHpopManuu O (opmMax U YCIOBHSIX
MPEIOCTABICHUS MEXKOIOKETHBIX TpaHC(PEPTOB Or0KETaM HEOOXOIUMO:

1) mas  co3maHust HOBOro Jokymenrta mnepeiiti B pasmen  «EITBC\
Pasmemenne wunpopmanmu ©Ha EIIBC ¢dunancoBsiMu opranamu
MYHUIUIATBHBIX ~ oOpasoBanmil\  MHbopmarus, dbopmupyemas
¢unopranamu CyobexkToB PDy;

2) BeiOpath ¢GuibTp manky «Ha dQopmupoBanun (Moe)» (moapoOHOE
onucanue GUIBTP MANKU MPEACTaBICHO B 1.2.1.2)

3) Ha TaHeIM HWHCTPYMEHTOB HaXaTh KHOIKY «Co3nate HOBBII
TIOKYMEHT;

4) B okHe «BBIOOp TMHA MOKYMEHTa» BBIOpAaTh MYHKT «7.15 ®opmbl u
YCIIOBHSI MPEIOCTaBICHUS MEXOIOHKETHBIX TPAaHCPEPTOB OIOKETaM)»
(Pucynok 142)

Brifiap mmin aoxyasnii

17 Natopuapn [ER AT R-UA S R THA -~
EHERLT “ = ]
TAT Goguu ¥ N SPeACTINEIAS Mrali e e
2P0 SneaTay

20 T10RHA0M MU ITEIMHA DRTEETHZX DICHIHISIHNA

Pucynox 142 TTyHKT «7.15 ®opMbI U YCTIOBHUS MPEAOCTABICHUS MEKOIOIKETHBIX
TpaHCcHEepTOB OrOIKETAM)»

5) Haxath KHOTIKY «OK»;

6) orkpoercs (GopMyisp AIA 3amoaHCHHS HHpopMauu «7.15 dopmbl u
YCJIOBHSI TIPEIOCTABICHUS MEXOIODKETHBIX TPaHCPEPTOB OIOKETaAM))
(Pucynox 143)



Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuniickoit deneparuun

Ha3Banue qokymenTa: |«DJEeKTpOHHBIN OIOHKET» 1O paboTe ¢ €AUHBIM OPTaIoM OO KETHON

PykoBo1cTBO paOOTHUKOB (TIPEACTaBUTENEH) YIACTHUKOB CUCTEMBI

cucreMsl Poccuiickon @enepanuu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 219

LLE TR Ped L) T epin beloimaw

w
CHRG!

»
o M e e Llisa
o0 am ot e TR Hoang wTE HaM e T

o

Pucynox 143 @opmysp «7.15 @opMbl U yCIOBUS MPEOCTABICHUST MEXOIOIKETHBIX
TpaHc(epToB OrOHKETaAM»

7)

B JAOKYMCHTC HCO6XOIII/IMO 3aIIOJIHUTDH CICAYIOIIUC ITOJIA:
«HOMCp JOKYMCHTAa» — 3allOJIHACTCA aBTOMATHUYCCKH.

pazaen «MHpopmaius o myOIMYHO-TIPAaBOBOM 00pa30BaHUU, JJII KOTOPOIO
chopmupoBana wuHbOpMaIUs». B pasgene He0OXOOMMO —3alOJHHUTH
CJIeIYIOIIUE TIOJIS:

«Kon mny6nuuno-tpaBoBoro obpaszoBanus mo OKTMO» — 3amonHsercs
aBromMatudeckn 1o OOmepoccuiickoMy KiacCH(PUKATOpPy TEpPUTOPUN
MYHHUITUTIATBHBIX 00pa30BaHUMA, MTOJIE 00S3aTEITBLHO JIJIS 3aIT0OTHCHUS;

«HaumenoBanue nyOnuyHoO-npaBoBoro oodpaszoBanuss no OKTMO» —
3anoyHsercs aBTromMaruuecku mo OOmepoccuiickoMy KiaccuukaTopy
TEPPUTOPUIl MYHULMNAIBHBIX OOpa3oBaHMM, IMoJie 00sA3aTeabHO MAJIs
3aI0JIHEHUS.

paznen «Mudbopmanus 00 akTax, YCTaHABIMBAIOMIMX (OPMBI U YCIOBUS
NpeaoCTaBIECHUS MEXKOIOKETHBIX TpaHcPepToB OromKeTam». s co3manus

3anucu B pasnenie «CojepkaHue akTay HEOOXOAUMO Ha)KaTh KHOIKY
«J106aBUTH HOBYIO CTPOKY» M 3amoHUTh popmy (Pucyrnok 144).



Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuniickoit deneparuun

Ha3Banue qokymenTa: |«DJEeKTpOHHBIN OIOHKET» 1O paboTe ¢ €AUHBIM OPTaIoM OO KETHON

PykoBo1cTBO paOOTHUKOB (TIPEACTaBUTENEH) YIACTHUKOB CUCTEMBI

cucreMsl Poccuiickon @enepanuu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 220

[Nobaenenne zanucH

Bug akTa

(<]
>

Homep akTa
HanmeHoBaHWE akKTa

[aTa yTeepwOeHnA akTa

[aTa BCTyNNEHNA B Uy

HanmeHoBaHWe oprada, NpUHABLLErND

aKT (B pOOUTENLHOM Nagexe) Kog opraxa, npuHABLLE

HanmMeHoBaHWE NCTOYHNEE
nyanuEaumm
CChINKA HA MCTOYHWK NyBnukaumn

~ COgepanue akra

HaumeHoBaHWe pasnena Copep#aHue pasnena
=1

Ok CoxpaHWTb M cosgaTe | |CoxpadwTs | |CosgaTh| |3akpbiTh

Pucynok 144 — ®dopma «JloGaBieHue 3amucuy

«Bun aktay — BBIOpaTh M3 BBHITIAJIAIOIICTO CIIMCKA, MOJIE 00S3aTeIbHO IS
3aII0JIHCHUS,

«Homep akta» — py4HOM BBOJ, yKa3aTh HOMEp IMPABOBOTO aKTa, IOJEC HE
00s13aTEJILHO 1 3aII0JTHEHUS,

«HauMeHOBaHuE akTa» — pPy4yHOH BBOJ, YKa3aThb HAaUMEHOBAHHE MPABOBOTO
akta. [loye 06s13aTebHO 1715 3aMOTHEHUS;

«/lata yTBepxkaeHUs aKTa» — BbIOpaTh 3HAYEHUE U3 KaJleHAaps WU
3anoJHUTh pyyHbiM BBoAOM B (¢opmare JJMM.ITIT. [lone o6s3arensHO
IUIsL 3AII0JIHCHUS,

«/lata BCTymiieHHss B CHJIy» — BBIOpaTh 3HAU€HUE U3 KaJCHAApS WU
3amojgHUTh py4dHbiM BBojoM B ¢opmare JA.MM.ITTT. TIlone =He
00s13aTENBHO TSI 3aMI0JIHEHHUS,

«Kom oprana mpuUHSBIIETO akT» — PYYHOM BBOJ, YKa3bIBae€TCs KOJ TIO
CBoaHoMy peecTpy opraHa, nmpuHsBiiero axkt. [lose He oOsi3aTenbHO st
3ar0JIHCHUS;

«HaumenoBanue opraHa no CBOOHOMY peecTpy, NPHUHSBIIETO aKT» —
3aMoJHAETCS aBTOMATHYECKH CUCTEMOM MpHU yKazaHuu koja no CBogHOMY
peectpy. Ilone HemoctynHo 1y1s peaaktupoBanusi. Ecnu kon no CBogHOMY
peecTpy HE YKa3aH, TO 3alOJjHSAETCS PYYHBIM BBOJOM C YKa3aHHEM
HAaUMEHOBAaHMs OpraHa, npuHsBmiero akrt. llome oOs3arensHO AJIA
3aM0JHEHUS;
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«HanMeHOBaHME HCTOYHMKA MYyOJUKALUW» — PYYHOU BBOJ, HEOOXOIUMO
yKa3aTb HMCTOYHUK MyOJMKAaIMM JOKyMEHTa uiu wmatepuana. llome He
00s3aTeNBHO IS 3aMI0JIHEHHUS;

«CchllIKa Ha UCTOYHHUK HY6J'II/IKaHI/II/I» - py‘{HOﬁ BBO/, HGO6XOIII/IMO YKa3aTb
CCbUIKY Ha HCTOYHHUK HY6J'II/IKaHI/II/I JOKYMCHTA HJIM MaATCpHajia. Ilone He
00s13aTeILHO JJIA 3aIlIOJIHCHUA.

paznen «Copepxanue axrta». Jas co3maHuMs 3amucu B pasjelie
=

«ConepxaHue aKkTa» HEOOXOIUMO HaKaTh KHOIIKY «/lo6aBUTH HOBYIO

CTPOKY» U 3anoJHUTh hopmy (Pucynok 145):

«HanmeHoBaHue pazjenay — pydHOW BBOJ, yKa3aTh HAaMMEHOBaHUE pasjeia
akTa. [lone He 00s3aTeNnbHO IS 3al0THEHUS;

«Coneprxanue pa3zaena» — pydyHOH BBOJ, YKa3aTh COJIEpKaHUE pa3zieda.

HNobaenenue zannucH

HauMEHOBZHUE UCTOUHHKA ~
MYBAKKALMH

CChIMKa Ha MCTOYHIK MyBNUKaLnT
Bnoxenne

~ CofepmaHve akta

HaumeHoeaHue pasgena CopepxaHue pasgena

il
@
i

Ok CoxpanuTe i cosgate |  Coxpannto | |Cosgate| |3akpbiTe

Pucynox 145 — ®opma «JlobaBneHue 3anucu»

noapaszaen «Brnoxenuey. st 100aBieHUs BIOKEHUS HEOOXOAUMO HaXaTh
&

KHOTIKY «JlobaBuTth Bioxkenue». B popme «JloGaBiieHre BIOXKEHUS»

HEOOXOMUMO HaxkaTh  «3arpy3uTb». Jlns  coxpaHeHuss  BBEJCHHOM

uH(popMaIuu HEoOX0IMMO HaXkaTh KHOMKY «COXpaHHWTH», AJIA BBIXOJA U3

(bopMBI «3aKPBITh.

s komupoBaHUSI CTPOKH C TEKCTOM paszjieia HEOOXOJAMMO BBIJICIUTH

-

CTPOKY, HaXkaTh KHONKY =~ , mamee = «Co3maTh KOIHMIO CTPOKW». Jljis

yAaJIeHusl BBeJICHHOU MHGOpMaAIUi HEOOXOAMMO BBIJIETIUTh CTPOKY, HAKATh

najnee

EE «Vnamts CTPOKY».
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— «OCHOBHBIE YCIIOBUS TMPEAOCTaBICHUS MEXOIOIKETHBIX TpaHchepToB» —
PYYHOM  BBOJA,  yKa3aTb  OCHOBHBIC  YCIOBUS  NIPENOCTABICHUS
MeXOIKETHBIX TpaHcpepToB. [lose 00s13aTeNbHO 1715 3aM10JIHEHUS.

— pasaci «Y4acTHUKH MG)K6I-0I[}KCTHI>IX OTHOILICHUI. I[J'IH CO3JaHMs 3alliuCH

==
HEO0O0XO0MMO HaXaTh KHOTIKY «/1006aBUTh HOBYIO CTPOKY» U 3aIOJIHUTH
CTPOKY:

— «Ne 11/I1» — 3amoNIHAETCS aBTOMATHUECKH,

— «Y4acTHUKHU MC}K6IOI[)K€THI>IX OTHOILICHUM» — BLI6paTI> N3 BBIIIAJar0mIcro
CIIMCKa, IIOJIC 00s13aTeIILHO JJI1 3aIllIOJTHCHHUA, II0JIC 00s13aTeIbHO JJIA
3aI10JITHCHHUA.

I[J'ISI KOIIMPOBAaHUA CTPOKM C TCKCTOM pasaciia H€O6XOI[I/IMO BBIACIIUTH

=

CTPOKY, HaXaTb KHOIIKY , JdaJIcc ==t «CO3I[aTI> KOIIUKO CTPOKH. ]_—[H}I

yAaJIeHUsl BBEJICHHOW HHGOPMAIUU HE0OXOMMO BBIJICTUTh CTPOKY, HAXKaTh =

naiee B «Y IanuTh CTPOKY».

— 3aKJIaJKa «I[OTEIHI/II/I». HJ’ISI CO3aaHuA 3alluCu B Ppasaciic ((COI[Gp)KaHHC

+5
aKTa» HeoOXOIMMO HaXaThb KHOIKY «/100aBUTHh HOBYIO CTPOKY» H
3aII0JIHUTH CTPOKY:

— «HaumeHnoBanrne MexOIOKETHOTO TpaHChepTay — PyYHOM BBOJ, yKa3aTh
HaUMEHOBaHUE MexOrokeTHoro TpaHcdepta. I[lome oOs3aTenbHO s
3aMOJTHEHUS;

— «HopmartuBHbIi IIPaBOBOM aKT, YCTaHABJIMBAIOIINI YCIOBHUS
npenocrtasiaeHns MBT» — pydyHOM BBOJ, yKa3aTb HOPMATHUBHBIA IIPaBOBOU
aKT, ycTaHaBiauBarowuii ycinosus npenocrasieHuss MBT. Ilone o6s13aTensHO
JUIsS 3aII0JIHEHUS,

— «lemp mpenocTaBiaeHUsS MEXKOIOKETHOrO TpaHcdepTray — pydyHOU BBOJI,
yKazaTh IIeJIb IPEAOCTABJICHUS MEXKOroKeTHOTO TpaHcdepTa. Ilome He
00s13aTEIIbHO JIJIS1 3aMOJTHCHHS;

— «YcJ0BHS TIPEIOCTABICHUSI MEKOIOIKETHOTO TpaHchepTay — pydHOH BBOJI,
yKa3zaTh YCIIOBUS NpenocTaBlieHuss MexOwmkeTHoro tpaHcdepra. [lone
00s13aTENBHO JUIS 3AII0JTHEHUS.
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I[J'I}I KOIIMPOBAHUA CTPOKKM C TCKCTOM pasaciia HGO6XOI[I/IMO BBIACIIUTD

C o

CTPOKY, HaXaTb KHOIIKY , HaJIcc == ((CO?:I[&TB KOIIUKO CTPOKK)). I[JISI

yAaJIeHusl BBEJICHHONW MHGOpMaIUU HE0OXOAMMO BBIJIEIUTh CTPOKY, HAXKATh

B=

JaJIcc «yI[aJII/ITL CTPOKY».

— 3aKJIaJKa «CY6CI/I,ZII/II/I». I[JISI COo31aHus 3aIlluCu H€O6XOI[I/IMO Ha>XaTb KHOIIKY

— «/100aBUTH HOBYIO CTPOKY» M 3aMOJIHUTH CTPOKY (Pucynox 55).

— «HaumeHoBaHue MexOIKETHOTO TpaHchepTay — PyYHOM BBOJ, yKa3aTh
HaUMEHOBaHUE MexOrokeTHoro TpaHcdepta. I[lome oOs3aTenbHO s
3ar0JIHCHUS;

— «HopmartuBHbIi IIPAaBOBOM aKT, YCTaHABJIMBAIOIINI YCIOBHUS
npenocrasiaeHns MBbT» — pydHON BBOJ, yKa3aTb HOPMATHUBHBIA IIPaBOBOU
aKT, ycTaHaBiauBaromui yciosus npenoctasieHuss MBT. Ilone ob6s3aTensHO
JUIs 3aII0JIHEHUS,

— «HGJ'IB InpcaAoCTaBICHUA MG)K6IOI[}K€THOI‘O Tpchd)epTa» - py‘lHOﬁ BBOJ,
YKa3aTtb 0OCJIIb IIPCHOCTABJICHUA MG}K6I-O,Z[}KGTHOFO TpaHC(bepTa. [lone nHe
00s13aTeILHO JJIA 3alIOJIHCHUA,

— «YcnoBusl IpeaoCTaBICHUS] MEXKOIOKETHOTO TpaHCchepTa» — pydyHOH BBOJI,
yKa3aThb YCJOBHS MpEeAOCTaBlieHUs MexOromkeTHoro TpaHchepra. Ilone
00s13aTENBHO JUIS 3AII0JTHEHUS.

I[J'ISI KOIIMPOBAHUA CTPOKHM C TCEKCTOM pasaciia H€O6XOI[I/IMO BBIACIIUTH

3

CTPOKY, HaXXaThb KHOIKY , mamee = «Co3maTh KONMIO CTPOKH». Jlis

yAaJIeHUs BBEJICHHOW HHGOpPMAIIUU HEOOXOAMMO BBIJICIUTh CTPOKY, HAXKATh

(XS

Janee «Y TAJIUTH CTPOKY».

— 3aknanka «CyOBeHumm». [l co3maHus 3amucu  HEOOXOIMMO HaXKaTh

KHOTIKY . «/100aBUTH HOBYIO CTPOKY» U 3aIIOJIHUTh CTPOKY.

— «HaumenoBanne MexOIOKETHOTO TpaHChepTay — PyYHOM BBOJ, yKa3aTh
HaMEHOBaHUE MEXOwkeTHOTO TpaHcheprta. [lome oOs3arenbHO s
3aMOJTHEHUS;

— «HopmarusHb1 IIPaBOBOM aKT, yCTaHaBJIUBAIOLIUI YCIIOBUSA
npenocrasienuss MbT» — pydHoil BBOJ, yKa3aTb HOPMATUBHBINA MPAaBOBOM
aKkT, yctaHaBiauBatouuii ycinosus npeaoctasienus MBT. [lone o6s13aTenbHO
JUIS 3aII0JIHEHUS,
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— «llenp mpenocTaBICHUS] MEXKOIOKETHOTO TpaHChepTay - PYYHOU BBOJ,
yKa3zaTh LeJdb MNPEJoCTaBleHUsT MexOrwkeTHoro Tpanchepta. [lone ne
00s3aTeNBHO IS 3aM0JIHEHHUS,

— «YcloBHS PEJOCTABICHUS] MEKOIOIKETHOTO TpaHcepTa» - pydHOU BBOJI,
yKa3aTh YCIIOBUS MPeNoCTaBleHUsi MexOwmkeTHoro TtpaHcdepra. [lome
00s3aTEeNBHO IS 3aMIOJIHEHHUS.

I[J'I}I KOIIMPOBAHUA CTPOKHM C TCKCTOM paszciia HCO6XOI[I/IMO BBIACIIUTD

=

CTPOKY, HaXaTb KHOIIKY , AdajJcc = ((CO?:I[&TL KOIIUKO CTPOKK). I[JISI

yAaJIeHUsl BBEJICHHOW HHGOpPMAIUU HEOOXOAMMO BBIJICIUTh CTPOKY, HAXKATh

B=

nanee «Y IaIATh CTPOKY».

— pazgen « Wupie MBT». Jlng co3pmanusa 3anucu B pazgene «ConaeprkaHue

+5
aKTa» HeoOXOIWMO HaXXaThb KHOIKY «/100aBUTH HOBYIO CTPOKY» H
3aII0JIHUTH CTPOKY:

— «HaumenoBanue MexOIKETHOTO TpaHCchepTay — PYYHOM BBOJ, yKasaTh
HaUMEHOBaHUE MexOrokeTHoro TpaHcdepta. I[lome oOs3aTenbHO s
3aI0JIHCHHUS;

— «HopmartusHbIi IIPAaBOBOM aKT, YCTaHaBJIMBAIOIINI yCI0BUA
npenocrtasiaeHns MBT» — pydyHON BBOJ, yKa3aTb HOPMATHUBHBIA IIPaBOBOMU
aKT, ycTaHaBiauBarowui yciosus npenoctasieHuss MBT. Ilone ob6s3aTensHO
IUIsL 3AII0JIHCHUS,

— «lemp mpenocTaBiaeHUsS MEXKOIJKETHOrO TpaHcdepTray — pydyHOU BBOJI,
yKazaTh IIeJIb IPEAOCTAaBJICHUS MEXKOroKeTHOTO TpaHcdepra. I[lone He
00s13aTeIIBHO JIJIS1 3aOJTHCHHS;

— «YcJ0BHS IPEOCTABIECHUSI MEKOIOIKETHOrO TpaHchepTay — pydHOH BBOJ,
yKa3aThb YCJIOBHS MpEAOCTaBleHUs MexOromkeTHoro TpaHchepra. Ilome
00s3aTeNbHO 1S 3aMIOJIHEHHUS.

I[J'ISI KOIIMPOBAHUA CTPOKM C TCEKCTOM pasaciia H€O6XOI[I/IMO BBIACINUTH

=

CTPOKY, HaXaTh KHONKY =~ , mamee = «Co3maTh KOIUIO CTPOKW». Jljis

yIalieHus BBEJIEHHON MHGOpMAIi He0OX0IUMO BBIJICIUTH CTPOKY, HAXaTh =~ ,

B=

naiee «Y 1anuTh CTPOKY».

8) mpoBepuTh BBEICHHYIO HHPOPMAIIHIO U HAXKaTh «[IpOBEpUTH TOKYMEHT»

. Ecan o0s13aTensHbIe JJIA 3aII0JIHCHUS I10JIAA HE 3aIllOJIHCHBI, 6y;[eT
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BBIBEJICHO OKHO «Pe3ynpTaT mpoBEpKW». BEHIOIHUTE HCHpaBICHUE
YKa3aHHBIX OIHOOK;

9) CcoXpaHUTh JOKYMEHT, IO KHOMKE £ «CoXpaHUTh H3MCHCHHSI;

10) BeIOpATh CO3MaHHBIN GopMyIsip B cTaTyce «UepHOBUKY;
=[]
11) Ha maHeNM MHCTPYMEHTOB HaxaTh KHOmKy L HI «CdhopmupoBaTh JHCT
COTJIACOBaHUS U MepeAaTh Ha COTIIACOBAHUEY;

12) 3ammomauTh  nmcT  cornacoBanms.  [loms  «Cornmacyromme»  H
«YTBepKIaomue» HeoOXOTUMO 3aloJHUTh YIOJHOMOYEHHBIMUA Ha
COTJIaCOBaHWE M YTBEPXKIEHUE JIMIAaMH MyTeM BbIOOpa HX U3
CIPaBOYHUKOB;

13) B mosie «Ilopsiiok» YCTaHOBUTH IMOPSIKOBBI HOMEP COTJIACYIOIIETO,
HarpuMmep: 1 — miig nepBoro, 2 — ans BToporo. Ecnu coriiacoBaHusi He
TpeOyeTcsi, ycTaHOBUTH Tanky B moje «lIlponyctutrh artamn
COTJIACOBAHUS;

14) naxatb «OK».

[locne QopMupoBaHusi JUCTa COTJAaCOBaHUs, 3asBKa Ha pa3MEIICHHE
uHpopMmaru nepexoauT B ctatyc «Ha cormacoBanuu B puHoprane cyobekta PO» u
HAMPAaBJISAETCS MOJIB30BATEISIM € MOJTHOMOYHUEM «COracyronum.

Ecnu B nucte coryacoBaHus ycTaHOBJieHa raynka B moisie «lIpomyctuth stam
COTJIACOBaHMS», 3asiBKa Ha pasMmenieHue uHbopMmanuu mnepexoaut B cratyc «Ha
YTBEPXKIECHUW» W HANpaBiseTcsl HAa  MOJb30BaTelsl C  [OJHOMOYHEM
«Y TBEpKAAIOLLINID.

3.1.1.29 ®opmynsap «7.20 [Mopsgok  Mcnonb3oBaHUA OLOOKETHbIX
aCCUrHoBaHUM pe3epBHOro poHaa MECTHOW agMUHUCTPaLNNY

Nudopmarus B dopMmysspe 3amloiHACTCS I0JH30BATEICM C IOJIHOMOYHEM
«BBox maHHBIX». [l 3amonHeHHS WHGOPMAIMH O TIOPSAIOK HCIIOJIB30BaHUS
OIO/DKETHBIX ~ aCCHTHOBAaHUM  pe3epBHOro (OHJIA MECTHOM  aJIMHUHHCTpAIUU
HEOOXOINMO:

1) mis co3maHMs HOBOTO JOoKyMmeHTa mepedtd B pasgen «EITBC\
Pasmemenne wunpopmaumu Ha EIIBC ¢unancoBsiMU opraHamu
MYHUIUIATBHBIX ~ oOpaszoBanmil\  MHbopmarus, bopmupyemas
¢unopranamu CyobexkToB PDy;

2) BeiOpaTh GuibTp mnanky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onuvcanue GUIBTP MANKU MPeACTaBICHO B 1M.2.1.2)
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3) Ha TaHEeTW WHCTPYMECHTOB HaXaTh KHOIKY «Co31aTh  HOBBI
JTIOKYMEHT;

4) B oxHe «BpIOOp Tuma AokymMeHTa» BbIOpaTh MyHKT «7.20 ITlopsimox
WCIIOJIb30BaHus OI0OPKETHBIX ACCUTHOBAHUI pe3epBHOTO (OHIa MECTHOM
agmuauACcTpanun» (Pucynok 146)

g —

TAS Grpys u
WweMcteoice iy

S 20U NIy ARN0R NI AEIIenreen SERe 00NN
COTEPRAOT TOnfla i TTM DN WRMMRITIALN

Pucynox 146 ITyskt «7.20 [Topsimok ucmonp30BaHus O KETHBIX aCCUTHOBAHUH
pe3epBHOTO (POH1a MECTHOM aIMUHUCTPALIUI

5) nHaxath KHOTIKY «OK»;

6) ortkpoercs (opmynsap s 3anmoiHeHUs HHbopManuu «7.20 Ilopsmok
WCIIOJB30BaHUs OFOPKETHBIX aCCUTHOBaHUMN pe3epBHOTO (DOHIa MECTHOM
anMuHucTparm» (Pucynok 147)

e Tt

Cuazpmase ara

Pucynok 147 — ®@opmymsip «7.20 Tlopsgok MCHONIB30BaHUSI  OOJKETHBIX
ACCUTHOBAaHMM pe3epBHOIO (POHIA MECTHOM aAMUHUCTPALIUI

7) B nmoxymeHTe HEOOXOIUMO 3aTOJHUTH CIACTYIOIIUE ITOJIS:

— «HOMCp HOKYMCHTAa» — 3allOJIHACTCA aBTOMATUYICCKH.
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paznen «Wupopmanus o myOIMYHO — TPABOBOM 0Opa3oBaHUU, MJis
KOTOPOTO YCTAHOBJIEH TMOPSAIOK». B pasmene HeEoOXOAUMO 3aMoJIHUTH
CJICTYFOIINE TIOJIS:

«Koa nmy6nuuno — mpaBoBoro oopaszoanusi mo OKTMO» — 3anonHsercs
apromatudyecku 1o OOmepoccuiickoMy KilacCUPUKATOPY TEeppUTOPU
MYHUIIUTIATBHBIX 00pa30BaHUM, MOJI€ 00513aTEIBHO JIJISl 3aI0THEHUS;

«HaumeHnoBanue myOnuyHO-TIpaBoBoro ooOpazoBanuss mo OKTMO» —
3amoyiHseTcd aBToMaThuecku 1o OOmepoccuiickoMy KiaccudukaTtopy
TEPPUTOPUIl MYHHLMNAIBHBIX O0pa3oBaHUM, I0JIe O0O0s3aTeabHO IS
3aII0JIHEHUS.

pas3acia «I/IH(bOpMaHI/IH 00 aKTax, YCTaHaBJIMWBAIOIICM IMOPAO0K
HCIIOJIb30BaHUA 6IO,H}KGTHI>IX aCCUTHOBaHUM PE3CPBHOTO q)OHHa». B pa3aciic
HCO6XOI[I/IMO 3allOJIHUTD CIICAYIOIIUC I1OJIA:

«Bun aktay — BBIOpaTh M3 BBHITIAJIAIOIICTO CIIMCKA, MOJIE 00S3aTeIbHO IS
3aII0JIHCHUS,

«Homep akta» — py4yHOW BBOJ, yKa3aTb HOMEp IPaBOBOIO aKTa, IOJIE HE
00s13aTeNIBbHO JUIsl 3a0JIHEHHUS

«HammMmeHoBaHue akTa» — py‘IHDﬁ BBO/J[, YKa3aTb HAMMCHOBAHHC IIPABOBOI'O
akta. [lone o0sa3aTensHO JJIA 3alIOJIHCHUA,

«/lata yTBepxkaeHUs akTa» — BbBIOpaTh 3HAUYEHHE U3 KajeHAaps WIH
3anoJgHUTh pyyHbiM BBoJOM B ¢opmare . MM.ITIT. [lone o6s3arensHo
IUIs1 3AII0JIHCHHS,

«/lata BcTymiieHHs B CWIy» — BbIOpaThb 3HAUYEHHE W3 KaJeHAApA WIH
3amojgHUTh py4dHbiM BBojoM B ¢opmare JA.MM.ITTT. TIlone He
00513aTeIBbHO IS 3aII0THEHHUS;

«Kom oprana mpuHSBIIETO akT» — PYYHOM BBOJ, YKa3bIBae€TCS KOJ TIO
CBoaHoMy peecTpy oprana, nmpunssiiero akt. [lojse He oOsi3aTenbHO s
3ar0JIHCHUS;

«HaumenoBanue opraHa mo CBOJHOMY peecTpy, MPUHSBIIETO aKT» —
3ar0JIHSIETCS aBTOMAaTUYECKU CHUCTEMOM MpU yKazaHuu koaa 1no CBOJHOMY
peectpy. Ilone HemoctynHo 115 peaaktupoBanus. Ecnu kon no CBogHOMY
peecTpy He YyKazaH, TO 3aloJIHSETCSd pPYYHbIM BBOJOM C YyKa3aHUEM
HAaMEHOBAaHMS oOpraHa, mpuHsaBIIero akt. I[lome oOs3aTenbHO IS
3aM0JIHCHHUS;
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«HanMeHOBaHME HCTOYHMKA MYyOJUKALUW» — PYYHOU BBOJ, HEOOXOIUMO
yKa3aTb HMCTOYHUK MyOJMKAaIMM JOKyMEHTa uiu wmatepuana. llome He
00s3aTeNBHO IS 3aM0JIHEHHUS,

«CchllIKa Ha UCTOYHHUK HY6HI/IK3HI/II/I» - py‘{HOﬁ BBO/, HGO6XOIII/IMO YKa3aTb
CCbUIKY Ha HCTOYHHUK HY6J'II/IKaHI/II/I JOKYMCHTA HJIM MaATCpHajia. Ilone He
00s13aTeILHO JJIA 3aIlIOJIHCHUA.

paznen «Copepxanue axrta». Jas co3maHuMs 3amucu B pasjelie
=

«ConepxaHue aKkTa» HEOOXOIUMO HaKaTh KHOIKY «/lo6aBUTH HOBYIO

CTPOKY» U 3anoJHUTh hopmy (Pucynok 148):

«HanmeHoBaHue pazjenay — pydHOW BBOJ, yKa3aTh HAaMMEHOBaHUE pasjeia
akTa. [lone He 00s3aTeNnbHO IS 3al0THEHNS;

«Coneprkanue pa3zaena» — pydyHOH BBOJ, YKa3aTh COJIEpKAHUE pa3zieda.

NobaeneHne 3anucu

HaUMEHOBEHMUE UCTOUHMKA "
nyGNHKaLKA

CChINKa Ha HCTOUHNK NyBnnkaLmm
Broxenne

~ CofAep#aHne aKkTa

HawmeHosaHne pasgena Coplepxanue pasgena

il
L
i

0Ok CoxpanuTe u cosgate | | Coxpanute| |Cosgate| 3akpeiTe

Pucynok 148 — ®opma «JlobGaBieHne 3amucm»

pazaen «Bnoxenue». Il goOaBieHUs BIIOXKEHUS HEOOXOAUMO HaXKaThb
&

KHOTIKY «Jlo6aBuTth Bioxkenue». B popme «JloOaBieHue BIOKECHUS

HEO0OXO0IMMO HaXKaTh «3arpy3uTh.

paznen «llenm mnpenocTtaBieHHsT WM HCIOJB30BAaHUS CPEJICTB PE3EPBHOIO

=
donma». Jns co3maHus 3amuMcd  HEOOXOAWMO HaXaTb KHOIKY

«/1006aBUTH HOBYIO CTPOKY» U 3aIIOJIHUTH CTPOKY:

«Ne 11/m1» — 3aI0JIHSETCST aBTOMAaTUYECKH;

«HanMeHnoBaHue e — py4HOU BBOJ, yKa3aTb HauMeHoBaHue neinu. [lose
00s3aTeJILHO IS 3aII0JTHEHHUS
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I[J'I}I KOIIMPOBAHUA CTPOKKM C TCKCTOM pasaciia HGO6XOI[I/IMO BBIACIIUTD

C o

CTPOKY, HaXaTb KHOIIKY , HaJIcc == ((CO?:I[&TB KOIIUKO CTPOKK)). I[JISI

yAaJIeHusl BBEJICHHONW MHGOpMaIUU HE0OXOAMMO BBIJIEIUTh CTPOKY, HAXKATh

B=

JaJIcc «yI[aJII/ITL CTPOKY».

— paszaen «OTBETCTBEHHbIE 32 MPENOCTABICHUE W HCIOJIb30BAHUE CPEJICTB
pesepBHOTO (poHma». g co3manus 3amucu HEOOXOIWMO HaKaTh KHOTIKY

— «/100aBUTh HOBYIO CTPOKY» M 3alOJHUTH CTPOKY:

— «Ne i/m1» — 3amoJHseTCs ABTOMAaTHUYCCKH,

— OTBETCTBEHHBIN 3a MPEAOCTABICHUE U MCIOJIb30BAHUE CPEACTB PE3EPBHOIO
¢oHma» — pPy4yHOUl BBOJ, yKa3aTb OTBETCTBEHHBIA 3a IMPEIOCTABICHUE U
UCIIOJIb30BaHUE CpeACTB pe3epBHOro ¢oupa. llome obOs3arenpsHo 1uis
3aMO0JHEHUS;

— «Kox mo CBogHOMy peecTpy» — py4dHO#l BBOJ, yKa3zaTh ko 1o CBOZHOMY
peecTpy oTBeTCTBEHHOTO. [loie He 00s3aTeNbHO IS 3aMIOJIHEHHUS.

— pazmen «llopsimok mpenocTaBiICHHWST W HWCIOJIB30BAaHUS  OFOJKETHBIX
aCCHUTHOBaHWI pe3epBHOro QoHma». [l co3maHus 3amucu HEOoOXOAUMO

Ha)KaTh KHOIIKY . «Jl00aBUTh HOBYIO CTPOKY» M 3alOIHHTH (HOpMy
(Pucynox 149):

Jlobannewna annmncu

© TIRPRYSHY PRECTHIIOR FTANG
® i HaMMEHERAHN FTHAMGA T3

N = 5

© Kpamaos ormcasme 3Tana
—~— PITNOS DINCANNG ITATA

& = @

Pucynox 149 — ®opma «JloGaBneHue 3amucm»

B ¢opme HE0OX0AMMO 3aMOTHUTD CIETYIONINE MOJIS:
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— «llopsnkoBelii HOMED 3Tana» — Py4YHOU BBOJ, YKa3aTh IOPSIKOBBIM HOMED
stamna. [lone 00s3aTenbHO ISl 3a110JIHEHMS,

— «HaumeHoBaHue »9Tana MpPEJOCTABICHHS W UCIOJIb30BAHUS CPEJNICTB
pe3epBHOro (oHIa» — PYYHOHM BBOJ, YyKa3aTh HaWUMEHOBAHHE JTama
NPEeNIOCTaBJICHUSI W HCIMOIb30BaHUA CpEACTB pe3zepBHOro Qouga. Ilome
00s3aTeNBHO IS 3aMI0JIHEHHUS;

— «Cpox 3aBeplIeHMs 3Tana» — PYYHOM BBOJ, yKa3aTb CPOK 3aBEPILCHHUS
stana. [lose He 00s3aTeNbHO JIs 3aII0JIHEHUS.

— pazgaen «llepedenb yyacTHUKOB »Tanay. JJis co3ganus 3aMcu HEOOX0IUMO

=
Ha)KaTh KHOMIKY «J106aBUTH HOBYIO CTPOKY» M 3aIOJHUTH CTPOKY:
— «Ne 11/m1» — 3aIoJIHAETCS aBTOMAaTHYECKH;

— «HanmeHnoBanne ydyacTHUKA dTana» — py4HOW BBOJI, YKa3aTb HANMEHOBAHHE
yuyacTHHUKa dTamna. [Tone o0s3aTenbHO U1 3a110IHEHNUS.

I[JIH KOIIUPOBAHUA CTPOKH C TCKCTOM pasacia H€O6XOILI/IMO BBIACIIMTD

Cad

CTPOKY, HaXaTb KHOIIKY , manee = «Co3maTh KONHUIO CTPOKW». Jlis

yAaJIeHUs1 BBeJICHHOU MH(GOpMallUd HEOOXOAMMO BBIJIEIUTh CTPOKY, HAXKATH

B=

nanee «Y IaIATh CTPOKY».

— paznen «Kpatkoe ommcanue stama». g co3maHus 3amucu HEOOXOIUMO

=
HaXaTh KHOTIKY «/106aBUTH HOBYIO CTPOKY» H 3aIIOJIHUTH CTPOKY:
— «Ne /m» — 3anoaHsAETCs] aBTOMAaTUUECKU;

— «KpaTkoe omnucaHue 3Tana» — Py4yHOM BBOJ, yKa3aTh KpPAaTKOE OMHCAHHE
stana. [lose He 00s3aTENbHO SIS 3aTIOJIHEHUS.

Jns xKomupoBaHUsSI CTPOKM C TEKCTOM paszjieja HEOOXOJMMO BBIJICIUTH

-

CTPOKY, HaXXaThb KHOIKY , nanee =" «Co3marh KOIMIO CTPOKW». Jlis

yIaJieHus BBEIEHHON MH(OpMaIii He0OXO0AUMO BBIEIUTh CTPOKY, HAXaTh

B=

nanee «Y 1aJIUTh CTPOKY».

Jlnst coxpaHeHuUs: BBEACHHOW HHGPOpPMAIUM HEOOXOJUMO HaXKaTh KHOIKY
«CoxpaHuTh», 7151 BEIX0OAA U3 (POPMBI «3aKPBITh.

8) mpoBepHUTH BBEACHHYIO HHPOPMALIHIO U HaKaTh «IIpOBEpUTH TOKYMEHT

. Eciin o0s13aTenbHBIC JJIA 3aII0JIHCHUA I10JI1 HE 3aI10JTHCHBI, 6y11€T
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BBIBEJICHO OKHO «Pe3ynpTaT mpoBEpKW». BEHIOIHUTE HCHpaBICHUE
YKa3aHHBIX OIHOOK;

9) CcoXpaHUTh JOKYMEHT, IO KHOMKE £ «CoXpaHUTh H3MCHCHHSI;

10) BeIOpATh CO3MaHHBIN GopMyIsip B cTaTyce «UepHOBUKY;
=[]
11) Ha maHeNIM MHCTPYMEHTOB Haxarh KHONKy L HI «CdhopmupoBaTh jHCT
COTJIACOBaHUS U MepeAaTh Ha COTIIACOBAHUEY;

12) 3ammomauTh  nmcT  cornacoBanms.  [loms  «Cornmacyromme»  H
«YTBepKIaomue» HeoOXOTUMO 3aloJHUTh YIOJHOMOYEHHBIMUA Ha
COTJIaCOBaHWE M YTBEPXKIEHUE JIMIAaMH MyTeM BbIOOpa HX U3
CIPaBOYHHKOB;

13) B mosie «Ilopsiiok» YCTaHOBUTH IMOPSIKOBBIA HOMEP COIJIACYIOIIETO,
HarpuMmep: 1 — miig nepBoro, 2 — ans BToporo. Ecnu coriiacoBaHusi He
TpeOyeTcsi, ycTaHOBUTH Tanky B moje «lIlponyctutrh artamn
COTJIACOBAHUS;

14) naxatb «OK».

[Tocne ¢opMupoBaHus JHUCTa COTJACOBAHMS, 3asBKa Ha pa3MellleHue
uH(popmanuu nepexoaut B ctaryc «Ha cornacoBanuu B puHoprane cyobekra PO» u
HAIIPaBJIIETCS MOJIB30BATEISIM C TIOJIHOMOYMEM «COTIaCyIOIIN».

Ecnu B nucTe cornmacoBaHusi ycTaHOBJieHa rajka B mojie «l[Ipomyctuts 3Tan
corjacoBaHMs», 3asBKa Ha pa3MelleHue HHPopMauuu nepexoaut B craryc «Ha
YTBEPXKICHUW» WM HaOpaBisieTCss Ha  MOJb30BaTels C  MOJHOMOYHMEM
«Y TBEpKAAIOLLINID.

3.1.1.30 ®opmynsap «8.2 WHdbopmauuss O Buaax [OXO40B OrIKeToB,
HOpMaTMBax OTYMCIIEHNIN OOXOA0B B OO KEThI»

Nudopmaruss B dopmysspe 3amofiHAETCS TMOJb30BATEIEM C TMOJIHOMOYHEM
«BBox mannbix». s 3amonHeHuss MHPOPMAIMM O BHJAX JOXOJOB OIOKETOB,
HOPMATHUBaX OTYHUCIICHUN JOXOJ0B B OFO/IKETH HEOOXO0IUMO:

1) misg co3maHus HOBOrO JoKymeHTa nepedtd B pasgen «EITBC\
Pasmemenne wunpopmanmun ©Ha EIIBC ¢dunancoBeiMu opranamu
MYHUIIUIATBHBIX ~ oOpasoBanmil\  MHbopmarus, bopmupyemas
¢unopranamu CyobexkToB PDy;

2) BeiOpaTh GuibTp mnanky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onuvcanue GUIBTP MAaNKK NPeACTaBICHO B 1M.2.1.2)

3) HA mMaHeTW WHCTPYMCHTOB HaXKaTh KHOIKY «Co31aTh  HOBBI
TOKYMEHTY;
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4) B oxHe «BbIOOp THMA MOKyMEHTa» BBIOpaTh MyHKT «8.2 MHpopMarus o
BUJAX JI0XOJOB OIOKETOB, HOPMAaTUBaxX OTYHCIECHUN JOXOJOB B
oroxeTel» (Pucynok 150)

T ——

Dl THEBOIMALNA U MLAL LU OO T, WPl i
CTRITIEAAN DAL ¥ Oriee Ty

WEOTM MY TINS Y e TR
ENCCAEI M

2.5 26405 eNSOLMELA O COCTIRG NEOTIENM MV LMNIN. He
MM

I R L L L LI e S

Pucynok 150 ITyHkT «8.2 MHpOpM™MaIus o Bugax J0X010B OI0IKETOB, HOPMATHBAX
OTUYHUCJIEHUH 10XO0JI0B B OIOJIKETHD)

5) nHaxath KHOTIKY «OK»;

6) ortkpoercs dopMmyisp IS 3amodHeHHS WHGOpMamud 1o «8.2
Nudopmanus o BUAax HOXOJ0B OIOJKETOB, HOPMATHUBAX OTUYUCICHUM
70X0710B B Or0keThI» (PrcyHok 151)

8.2 Mudpopmawma o BROaxX JoX040E DHLKETOR, HODMATHEAX OTYHCIEHHA JOX000E B DHOMeTE

NokymeHT TNWcT cornacoeaHua Cratyc nyGnukawmm MpUUYKMHE! OTKNOHEHKWA

Homep gokymeHTa * 8.2 BHOOE.2019.666.00000008

~ WHipopmauma o nyGnuuHo-npasoeom 06pa3oBaHU MyHULMNAansHoro o6pa3oBannA, No KOTOpOMY NPeAcTaEneHa MHBopMauma
Kog nyGnWyHo-Npaeoeoro

-
ofpazoeaHna no OKTMO * =

HaumeHoeanue nydnuyHo-
npaeoceoro 00pa3oeaHua *

Q

IHdopMaLma onA pa3meleHna oTCyTCTeYeT * Het

Q

MpUYMHA OTCYTCTEMA MHBOPMALMK

HOPMATHEL! OTYHCIEHHA HANOTOBLIX [OXOA0E

.. VnthopmaunA o pekenanTax akToB, yCTaHABNWBAIOWMK HOPMATHELI OTUNCTIEHWI HANOTDBLIX AOXOR0B, BUAAX A0XOA0E, HOPMATHBAX OTYMCNEHWIT 1 BUAAX GIOKETOR, B KOTOPI
OCYWECTENAKTCA OTUNCNEHNA

- = | =
= “a
Homep no HaumeHoBaHWe opraHa, Hara

¥, nopagky Bup akTa NPUHABLErD KT yTBeg)nK%eHuﬂ Homep akta HawmMeHoBaHWE aKTa

Hem aneMeHmos

~ BnomenuA

&l

Pucynox 151 ®opmynsp «8.2 Madopmanust 0 BUgax 10X010B OFOIKETOB,
HOPMAaTHBaX OTYHCIICHUN JOXOJ0B B OFOJIKETHI»

7) B moxymeHTe He0OXOAMMO 3aMOHUTE CISIYIOIINE OIS
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«HOMep HJOKYMCHTAa» — 3allOJIHACTCA aBTOMATUYCCKH.

paznen «udopmarus o myOIMYHO-IPAaBOBOM 00pa30BaHUM, JJIsI KOTOPOTO
YCTaHOBJIEH TOPSIOK». B pa3zzgene HEoOXOIMMO 3allONHUTH CIEAYIOIIHNE
OJIS:

«Kon mny6nmuno-npaBoBoro odpaszoBanuss no OKTMO» — 3anonnsercs
aBTomMatuyecku 1o OOIIEepoCCUCKOMY KJIacCH(PUKATOPYy TEPPUTOPHid
MYHUITUTIATBHBIX 00pa30BaHMA, MTOJIE 00S3aTEIBHO JIJIS 3aOTHEHUS;

«HaumeHnoBanue myOnu4yHO-TIpaBoBoro ooOpazoBanus mo OKTMO» —
3anoyHsercd aBTromaruuecku mo OOmepoccuiickoMy KiaccudukaTopy
TEPPUTOPUIl MYHULMNAIBHBIX OOpa3oBaHMM, IoJie O00A3aTeabHO MAJIA
3aM0JIHEHUS;

«Muadopmanus i1 pa3MeIIeHnus] OTCYTCTBYET» — 3HAUCHHUE BBIOMpAETCS U3
BhINaaroniero cnucka. Ilo ymomyanuto BeiOpaHo «Het». Ilpu BbeIOOpE
3HaueHHs «/la» U3 Chucka, MOKHO OCTaThbCsl JOCTYIIHBIM TOJBKO ITOJIE
«IIpuuriHa OTCYTCTBUSI MH(OpPMAIIMU», BCE OCTaJbHBIE MO (Popmyrsipa
OyIyT HEIOCTYIHBI AJid 3anoyiHeHud. [lone 00s3aTenbHo A1 3a0JHEHUS;

«IIprunHa OTCYTCTBUS WH(POPMAIMK» — 3alOJHCHHE HE TpeOyeTcs, €CIH
umeercss uHopMmarnua s pazmenieHus. Eciou wnbopmarms s
pa3MeIleHusT OTCYTCTBYET, TO TIOJIE 3alOJHSETCS PYYHBIM BBOJOM, C
yKa3aHUEeM MPUYUHBI OTCYTCTBHS HHpopmanuu. [lome obsi3aTenbHO IS
3amnojHeHus1, eciau B nojie «Mudbopmanus 1 pasMenieHus OTCYTCTBYET
BbIOpaHo 3HaueHue «Jla».

«paznen «HopmaTtuBbl OTYMCIEHMM HAJIOTOBBIX J0XOAOB». B pasnmene
HE00X0AMMO 3amojiHUTh noApaszaen «Hdbopmalus o peKBU3UTAX aAKTOB,
YCTaHABJIMBAIOIIUX HOPMATHBBI OTYHUCICHHHA HAJOTOBBIX JI0XOJ0B, BUIAX
JOXO/I0B, HOpPMAaTHBaxX OTYUCICHUHA U BUJAX OIOJKETOB, B KOTOpPBIE
OCYILIECTBISIOTCA OTYUCTCHUs. JIJI co3aHus 3alicu He0OX0JUMMO HaXKaTh

KHOIIKY — «/10o6aBUTH HOBYIO CTPOKY» M 3amoyiHUTh (Gopmy (Pucynox
152):
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[lobaaneume 3anucn

- Copepwarame akra

Pucynox 152 — ®opma «JloGaBieHue 3ammucm»

— «BI/II[ daKTa» — BI:I6paTI> N3 BbIIIaAAaromICro CIIMCKa, II0JIC 00s13aTeLHO JJIA
3aIIOJTHCHMUAA,

— «Homep akTta» — py4HO#l BBOJI, yKa3aTb HOMEp IMPABOBOTO aKTa, IOJIE HE
00s13aTEIIbHO I 3aII0JTHEHUS,

— «HanmenoBanne akra» — py4HOM BBOJ, yKa3aTb HAUMEHOBAHHUE MPABOBOTO
akta. [lose 06s13aTebHO 1S 3a10JIHEHUS;

— «Jlata yTBepxKJeHUsT akTa» — BHIOpaTh 3HAYEHUE W3 KaJleHIAps WM
3anoJgHuTh pyyHbiM BBOJOM B dopmate JJI.MM.ITTT. I[lone o6s3arensHO
JUTSI 3aTIOJTHEHUST,

— «/lara BcTymuieHHsT B CWIy» — BbIOpaThb 3HAUYE€HHE M3 KaJeHAApsd WIH
3anojgHUTh py4yHbiM BBogoM B ¢opmare JA.MM.ITIT. Ilone He
00s13aTeNLHO JIJIS 3aI0JTHCHUS,

— «Koa oprana mpuHSBIIETO aKT» — PYYHOWM BBOJ, YKAa3bIBAETCA KOJ IO
CBoaHOMy peecTpy opraHa, nmpuHsBiiero akt. [lojme He oOs3aTenbHO s
3aIl0JIHCHUS;

— «HaunmenoBanne opraHa no CBOAHOMY peecTpy, HPHUHSABIIETO aKT» —
3aIOJIHSAETCS aBTOMAaTUYECKM CUCTEMOM MpH yKazaHuWU Koja 1o CBOJHOMY
peectpy. Ilosne HenocTynHo mia penaktupoBanus. Eciu kon no CBogHOMY
peecTpy He YyKa3zaH, TO 3allOJIHSIETCS PYYHBIM BBOJAOM C YKa3aHUEM
HAUMEHOBaHUs OpraHa, nmnpuHsBmero akrt. Ilome o0s3aTenbHO IS
3aI0JTHEHHUS;
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«HanMeHOBaHME HCTOYHMKA MyOJUKALUW» — PYYHOH BBOJ, HEOOXOIMMO
yKa3aTb HMCTOYHUK MyOJMKAaIMM JOKyMEHTa uiu wmatepuana. llome He
00s3aTeNBHO IS 3aM0JIHEHHUS,

«CchllIKa Ha UCTOYHHUK HY6J'II/IKaHI/II/I» - py‘{HOﬁ BBO/, HGO6XOIII/IMO YKa3aTb
CCbUIKY Ha HCTOYHHUK HY6J'II/IKaHI/II/I JOKYMCHTA HJIM MaATCpHajia. Ilone He
00s13aTeILHO JJIA 3aIlIOJIHCHUA.

nonpaznen «Conepkanue akrtay. [lng co3ganus 3amucu B pasfelie
=

«ConepxaHue aKkTa» HEOOXOIUMO HaKaTh KHOIKY «/lo6aBUTH HOBYIO

CTPOKY» U 3anoJHUTh hopmy (Pucynok 153):

«HanmeHoBaHue pazjenay — pydHOW BBOJ, YKa3aTh HAaMMEHOBaHUE pasjeia
akTa. [lone He 00s3aTeNnbHO IS 3al0THEHNS;

«Coneprxanue pa3zaena» — pydyHOH BBOJ, YKa3aTh COJIEpKaHUE pa3zieda.

[obaenenue zanucu

HanMeHoBaHIE MCTOUHNKE ~
nyGnukauun

CChIMKA HA WCTOUHUK MyBIAKALMK
Bnoxenune

~ CoOepaHue akTa

HaumeHosaHne paagena Coaepxanue pasgena

il
B
i

Ok COXpaKuTE W co30aTk | CoxpauuTe| Co3gaTk| | 3akphiTe

Pucynok 153 — ®opma «JlobGaBieHne 3amucm»
«Bnosxenune» — BEIOpaTh U3 BBINAAAIONIETO CIHCKA.

paszaen «Muadbopmanus o BUAaxX J0X0A0B, HOPMAaTUBaX OTYHCICHUN M BHJIAX
OI0JIKETOB, B KOTOpHIE OCYIIECTBIISIIOTCS OTUYMCICHMS». [ cosmaHus

3amucy HEOOXOJIMMO Ha)XaTh KHOIKY — «J106aBUTH HOBYIO CTPOKY» U
3anosHUTh popmy (Pucynok 154):
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Hobasnaswe sanwcm

- HOpMaTies) @ BI STRACNI0NR B DRIMTINEIE TRORH BioTeeTan
. ) - v

4} ~ @ i3 0

v Bug HOPMATHROR 0THACHGMTA

Pucynok 154 — ®opma «JloOaBieHue 3anucu

— «Kon ngoxoma mo kimaccudukanuu A0XOAO0B OMOPKETa» — PYYHOM BBOJ,
yKazaThb KOJI J0XoJa Mo Kiaccupukanuu AoxonoB Oromkera. [lome
00s3aTeBHO IS 3aMI0JIHEHHUS,

— «HaunmenoBanue noxoga» — py4HOM BBOJI, yKa3aTh HAMMEHOBAHHUE J0XO7a.
[Tone 00s3aTeNbHO I 3aI0THCHUS,

— «KomMmmeHTapuit» — pydyHOW BBOJ, yKa3aTh KomMeHTapuiu. Iloine He
00s3aTeNbHO IS 3aMOJIHEHHUS.

— paszgen «HopMatuBel W BHUABI 3aUMCIEHUM B Pa3JIM4YHBIE YPOBHHU

OromxeroBy. s co3maHusi 3amucu HEOOXOAMMO HaKaTh KHOIKY
«J100aBUTH HOBYIO CTPOKY» H 3aroJiHUTh popmy (Pucynok 155):

[loSamnenne sammen
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Pucynok 155 — ®opma «JloOaBieHue 3anucu»

— «BI/II[ HOpMaTHUBa OTUMCJICHUM» — 3aIlOJHSICTCS ABTOMAaTH4YCCKH, NJOCTYIICH
py‘{HOI?I BBO/, ITOJIC 00s13aTeNBLHO JJIA 3aIlIOJIHCHUA.

]
— Jlns nmobGaBneHust Buaa OmomkeTa HEOOXOAWMO HAXaTh KHOMKY i

«]_IO63BI/ITB HOBYIO CTPOKY» U 3aIIOJIHUTD:

— «BI/II[ 6I-O,ZI}KGT8,» - BI)I6paTI) N3 BBIIIAJAOMICTO CIIMCKA, IIOJIC 00s13aTeIHLHO
JJIA 3alIOJIHCHU A,

— «HaumeHoBaHME MyHUUHMIAIBHOTO O0Opa3oBaHMs» — BbBIOpaTh U3
BBINA/IAIOIIETr0 CIUCKA, I10JI€ 00S13aTENBHO IS 3aII0JIHEHUS;

— «HopMmatuB oTuncneHnuil B O0OKET, %» — py4yHOH BBOJ, YKa3aTb HOPMATHB
oTumciieHuil B OrokeT. [lone 00s13aTeNnbHO 1S 3a110JIHEHUS.

— Jlns coxpaHeHUs BBEACHHON HHQPOpManuu HEOOXOAMMO Ha)XaTb KHOIKY
«CoxpaHuTb», 7151 BbIX0oAa U3 (OPMbI «3aKpPBITh.

— pazaen «Bnoxxenue». I{ns mo0aBieHUs BIIOXKEHUS HEOOXOIUMO HaXKaThb

L
KHOIIKY i «/lo6aButh Bioxenue». B popme «JloGaBrneHue BIOKEHUS»

(Pucynox 156) HeoOX0qMMO HaXaTh «3arpy3uTh». JJIOKYMEHT OKEH OBITh
ob6bemMoMm He Oosiee 9.5 MB, konuuecTBo (paitnioB He OoJee JECATH.

NobaeneHne BNOXEHNA

Octanoce ANA 3arpyakn: 9.5 MB, uncno dainoe: 10

BrIGEpUTE THN BNOXEHKHA:
Attachment_8_2 (*)

WNW HaXMWTe

3arpyanTe

Dains:

KommeHTapwii:

& COXpaHnTs 9 3aKpeiTh

Pucynox 156 — ®opma «JloOaBrieHre BIOKESHUS
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8) mpoBepuTh BBEICHHYIO MHPOPMAIINIO U HaXKaTh «[IpoBEpUTH TOKyMEHT»

. Ecniu o6s13aTenbHbIe AT 3aM0THEHUS TIOJIsI HE 3aIlOJIHEHBI, OyIeT
BBIBEJICHO OKHO «Pe3ynpTaT mpoBEpKW». BEHINOIHUTE HUCIpaBICHUE
YKa3aHHBIX OIMHUOOK;

9) CcoOXpaHUTh JOKYMEHT, ITO KHOMKE = «CoXpaHUTh H3MCHCHHSI;

10) BeIOpATh CO3MaHHBIN GopMyJIsip B cTaTyce «UepHOBUKY;
=[]
11) Ha maHeNM MHCTPYMEHTOB HaxaTh KHOmNKy L 5/ «CdhopmupoBaTh JHCT
COTJIACOBaHUS M MEpPEAaTh Ha COTIIACOBAHUEY;

12) 3amomauTh  nmcT  coriacoBanms.  [loms  «Cornmacyromme»  H
«YTBEpKIAKOIIKE» HEOOXOJUMO 3alOJHUTh YIOJIHOMOYEHHBIMU Ha
COrJjacoBaHME U YTBEP)KIEHUE JMIAMU IyTeM BbIOOpa UX U3
CIIPaBOYHHUKOB;

13) B mose «Ilopsiok» yCTaHOBHUTH IMOPSIKOBBIA HOMEpP COTJIACYIOIIETO,
Hanpumep: 1 — as mepBoro, 2 — mig Broporo. Ecinm cornmacoBanus He
TpeOyeTcsa, ycTaHOBUTh raiky B none «lIpomyctuts  3Tan
COTJIACOBAHUY;

14) naxatb «OK».

[locne QopMupoBaHusi JUCTAa COTJACOBaHUS, 3asBKa Ha pa3MEIICHHE
uHdopmaIuu nepexoauT B craryc «Ha cornacoBanuu B punoprane cyonexkra PO» u
HaIPaBJISIETCS TOJIB30BATENSAM C MOTHOMOYHEM «COTTacyrOIIHii.

Ecnmu B nmcte cormacoBaHusi yCTaHOBIEHa rayika B moje «lIpomycTuTs sTam
COTJIaCOBaHUS», 3asBKa Ha pa3MelleHue uHpopmamuu mepexoaut B cratyc «Ha
YTBEpXKACHUM» W  HANpaBIs€TCS  HA  [OJB30BAaTeNsl C  IMOJHOMOYHEM
«Y TBEpKAAIOLLINID.

3.1.1.31 ®opmynsap «9.5 O6was wHdopmauuss O cocTaBe nNporpamMmmbl
MYHULMNASbHbIX 3aMMCTBOBaHUN»

Nudopmarus B dopMmysspe 3amofHACTCS IOJH30BATEIEM C IMOJHOMOYHEM
«BBon manHbIX». {15 3anonHenus uHopMammu o0 001IeH nHGOPMAIMK O COCTaBe
MPOTrpaMMbl MYHUIIAIIATEHBIX 3aMMCTBOBAHUN HEOOXOIMMO:

1) mis co3maHMs HOBOTO JoKymeHTa mepedtd B pasgen «EITBC\
Pasmemenne wunbopmanmun ©Ha EIIBC ¢dunrancoBeiMu opranamu
MYHHUIUIAIBHBIX ~ oOpasoBanmil\  MuHbopmarus, dbopmupyemas
¢unopranamu CyonekToB PDy;

2) BeiOpaTh GuibTp mnanky «Ha ¢opmupoBanuu (Moe)» (moapoOHOE
onuvcanue GUIBTP MANKU MPeACTaBICHO B 1M.2.1.2)



Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuniickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIPEACTaBUTENEH) YIACTHUKOB CUCTEMBI
Ha3Banue qokymenTa: |«DJEeKTpOHHBIN OIOHKET» 1O paboTe ¢ €AUHBIM OPTaIoM OO KETHON
cucreMsl Poccuiickon @enepanuu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 239

3) Ha TaHEeTW WHCTPYMEHTOB HAXaTh KHOIKY &) «Co31aTh  HOBBI
JTIOKYMEHT;

4) B oxHe «BpiOOp THIA JOKyMEHTa» BBIOpaTh MHYHKT «9.5 OOmas
uH(pOpMaIKs O COCTaBE MPOTrpaMMbl MyHHUIIMITATBHBIX 3aUMCTBOBaHUID)
(Pucynok 157)

BeiGop TMNA RoKyMeHTD

21 IPEENNE K NOPAGEM SUHSHCOEOTO. 00 IEueHIS
anoua

1 LONCE0E CRameToa, nODIATHEAN

8.5 OGean i OPaaiinn (1 COCTESS H001 DML MYMMLIN AT idY
FMETROF I

5 L0 IO D COCTADE NPOTIEAI ML TG X

SOTHON KISCTREn
OTROCRWSWCA K DRINETY

-

Vv OK O Onaera

Pucynoxk 157 ITynkt «9.5 O6uias uHdpopmaius o cocTaBe IporpaMmbl
MYHUIUIATbHBIX 3aMMCTBOBAHUIN

5) Haxatb KHOTIKY «OK»;

6) oTkpoeTcs QopMmynsp JUis 3amoiHeHus uHpopMmanuu «9.5 OOrmas
uH(popMaIus 0 COCTaBe NMPOTPaMMbl MYHHUITUTIAIBHBIX 3aUMCTBOBAHHIN)

(Pucynox 158)
LU MNPOPMINN D COCTADE FPOrPAMMAS WY NURERT LT SAMMCTROBINNN
B
Ly v NUCT CAOMA0IR s ATYC My Cramcange DM
g o nyfn o ann ey
- Mg ©0 3w, ¢ cocrar



Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuniickoit deneparuun

Ha3Banue qokymenTa: |«DJEeKTpOHHBIN OIOHKET» 1O paboTe ¢ €AUHBIM OPTaIoM OO KETHON

PykoBo1cTBO paOOTHUKOB (TIPEACTaBUTENEH) YIACTHUKOB CUCTEMBI

cucreMsl Poccuiickon @enepanuu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 240

Pucynok 158 — @opmynsip m1st 3anonHeHus «9.5 Obias nHpopmaIus o cocTaBe

7)

IIPOTrpaMMbl MYHHLIMIIAIBHBIX 3aUMCTBOBAHUI)
B noxymeHTe HE00XOAMMO 3aIIOJIHATH CIIELYIOIINAE MOJI:
«Homep nokymeHTa» — 3aI0IHAETCsS aBTOMAaTUYECKH.

paznen «MHdpopMaiys o myOGIMYHO-TIPABOBOM 00pa30oBaHUU, JJII KOTOPOTO
YCTaHOBJIEH TOPSIOK». B paszzgene HeEoOXOIMMO 3alONHUTH CIEAYIOIIHE
TOJIS:

«Kon myOnmuno-npaBoBoro obOpazoBanus mo OKTMO» — 3amonusiercs
aBromMatuyecku 1o OOIEepOoCCUICKOMY KIIAaCCU(PUKATOPY TEPPUTOPUNA
MYHUIUINIATBHBIX 00pa30BaHU, 110JI€ 0053aTEIBHO IS 3aI0JTHEHUS;

«HaumenoBanue myOnu4yHO-mpaBoBoro oodpazoanuss no OKTMO» —
3amojHsAeTcs apToMaruyecku 1o Oobmepoccuiickomy KiaccupuKaTopy
TEPPUTOPUIN MYHUILIUMAJIBHBIX 00pa30BaHUil, TMoOJie O00sA3aTENbHO IS
3aI0JIHCHMUS;

«udopmanus st pa3MeIeHUs OTCYTCTBYET» — 3HAUCHHUE BBHIOMpAETCS U3
BhINaatoniero cnucka. Ilo ymomyanuio BeiOpaHo «Her». Ilpu BbeIOOpE
3HaueHHs «/la» U3 Chucka, MOKHO OCTaThbCsl JOCTYIIHBIM TOJBKO ITOJIE
«IIpuuriHa OTCYTCTBUSI MH(OpMAIIMU», BCE OCTajbHbIE MOJs (Popmyrsipa
OyIyT HETOCTYIHBI AJis 3anojHeHusd. [lone 00s3aTenbHo A1 3a0THEHUS;

«IIpuunHa oTcyTCTBUS MHGOPMAIMKM» — 3alOJHEHHE HE TpeOyeTcs, €Ciu
umeercs uHopmarua s pazmenieHus. Ecoum wnbopmarms s
pa3MeIleHuss OTCYTCTBYET, TO TIOJIE 3alOJHSETCS PYYHBIM BBOJOM, C
yKa3aHWEM MPUUYUHBI OTCYTCTBUS uH(popmaruu. [lone oOs3aTenbHO mJis
3anojHeHus1, eciau B nojie «MHpopmauus ajisg pa3MenieHus OTCYTCTBYET
BBIOpaHO 3HaueHue «Ja».

paznen «MHdopmanusa 00 akTe, yCTaHABIMBAIOIIEM COCTaB MPOTrPaMMBI
MYHULIUMAIBHBIX 3aUMCTBOBaHU». [lns co3maHusi 3amucu B pasaene

=
«ConepxaHue aKkTa» HEOOXOJUMO HaXKaTh KHOIIKY «/1lo6aBUTH HOBYIO
CTPOKY» U 3aIIOJIHUTh CTPOKHU:

«Bun aktay — BbIOpaTh M3 BBHITIAJIAIONIETO CIIMCKA, MOJIE 0053aTeIbHO s
3aMOJITHECHUS;

«Homep akta» — pydHOW BBOJ, YKa3aThb HOMEp IPaBOBOrO aKTa, IMOJIE HE
00s13aTEIBHO TSI 3aTI0JTHCHUS;

«HanmeHoBaHue akta» — py4yHOW BBOJ, YKa3aTh HAUMEHOBAHHE TPABOBOIO
akTa. [lone 00s3aTenbHO I 3aMOJIHCHUS,
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«/lata yTBepxkaeHUs aKTa» — BHIOpaTh 3HAYEHUE U3 KaJleHAAps WU
3anmoHUTh py4HbIM BBOJOM B dopmate JJ.MM.ITIT. Ilone oGs3arensHO
1151 3aTI0JTHEHNS;

«/lata BcTymieHus B CHIIy» — BbIOpaTh 3HAYCHHWE W3 KaJeHAApS WIU
3alOJIHUTh pyyHbIM BBojJoM B dopmate AJA.MM.ITIT. Ilome He
00s3aTeNBHO IS 3aM0JIHEHMUS,

«Kon oprana mpuHSBIIETO aKT» — PYYHOH BBOJI, YKa3bIBA€TCS KOJ IO
CBonmHOMY peecTpy opraHa, TpHUHSBIIETO akT. [lose He 00s3aTenbHO IS
3ar0JIHCHUS;

«HaumenoBanue oprana no CBOJHOMY peecTpy, HPHUHSBIIETO aKT» —
3aI0JIHSIETCS aBTOMAaTUYECKU CHUCTEMOU MpU ykKazaHuu koaa 1no CBOIHOMY
peectpy. Ilone HemoctynHo s peaaktupoBanus. Ecinu kon nmo CBogHOMY
peecTpy HE YyKazaH, TO 3allOJHSAETCAd PYYHbIM BBOJOM C YyKa3aHUEM
HAUMEHOBaHUsA oOpraHa, mpuHsBiIero akrt. I[lome oOs3aTenbHO IS
3ar0JIHCHUS;

«HanmeHoBaHME WCTOYHMKA MYOIMKAalUW» — PYYHOW BBOJ, HEOOXOAMMO
yKa3aThb MCTOYHUK IyOJHMKaluMW JOKYMEHTa uiau wmatepuana. lloime He
00s3aTENLHO JIJIS 3aII0IHCHUS,

«CchllKa Ha UCTOYHUK MYyOJIUKAIIUU» — PYYHOU BBOJ, HEOOXOAMMO yKa3aTh
CCBUIKY Ha MCTOYHHMK MyOJMKalMM JOKyMEeHTa uiu marepuana. [lome He
00s13aTENBHO IS 3aMTOJTHEHHUS.

pas3acia «Coz[epmaHHe aKTa». I[J'IH CO3aaHuA 3alluCu B pasaciic

«CopnepxaHue akTa» HEO0OXOJIMMO HaXKaTh KHOMKY - «Jlo6aBUTH HOBYIO
CTPOKY» U 3amoJHUTh cTpoku (Pucynok 159):

- Copapaamee 8415

HIAMBNCI A PAIRENA DONS0WINNA BEIA

O =

Pucynok 159 — ®dopma «JlobaBineHue 3amucu»

«HanmeHoBaHue paszaena» — pydHOUW BBOJ, YKa3aTb HAMMEHOBAHUE paszena
axta. [lone He 00sA3aTEIBHO IS 3AMI0JIHEHUS

«CopnepxaHue pazziena» — pydHou BBOJ, YKa3aTh COJICPKAHUE pa3ieiia.
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I[J'I}I KOIIMPOBAHUA CTPOKKM C TCKCTOM pasaciia HGO6XOI[I/IMO BBIACIIUTD

C o

CTPOKY, HaXaTb KHOIIKY , HaJIcc == «CO?:I[aTB KOIIUKO CTPOKKN). I[J'ISI

yAaJIeHusl BBEJICHHONW MHGOpMaIUU HE0OXOAMMO BBIJIEIUTh CTPOKY, HAXKATh

JaJIcc E= «yI[aJ'II/ITB CTPOKY».

— pa3acia «Bnoxenuey. I[J'ISI I[06aBJ'ICHI/I}I BJIOXKCHMU HCO6XOI[I/IMO Ha>»XaTb

L
KHOIIKY i «/lo6aButh BioxeHue». B popme «JloOaBieHue BIOXKEHUs»

(Pucynox 160) HeoOX0qMMO HaXaTh «3arpy3uTh». JJOKYMEHT OKEH OBITh
ob6bemoMm He Ooniee 4.8 MB, konuuecTBO (aitnoB He O0Jee 0OHOTO.

NobaEneHue BNOXKEHHA

OcTanock AnA sarpyskn: 4.8 MB, uyncno gadnoe: 1

BeifepuTe TUN BNOXEHWA:
NPADOC_8 5 (%)

WNK Ha¥mMuTe

JarpyanTe

KomMmeHTaphii:

W COoXpaHuTe ) 33KpeITh

Pucynok 160 — ®opma «/loGaBneHme BIOKESHHUSD)

— paznen «CocTtaB TpOrpaMMbl MYHUIIMIAIBHBIX 3aUMCTBOBaHUW». s

=
CO3/IaHHS 3alUCH B HEOOXOAMMO HaXKaTh KHOIKY «/1lo0aBUTH HOBYIO
CTPOKY» U 3aIIOJHUTH CTPOKH:

— «Ne 11/m1» — 3amoHAETCS] aBTOMAaTUYECKU,

— «Tun nokazartensy — BBI6paTB K3 BBHIIIAAAIOIMECTO CIIMCKA, ITOJIC 00s13aTeNBLHO
JJIA 3aIIOJIHCHUA,
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— «Bun BHENTHUX 3aMMCTBOBAaHMIN — BRIOPATh M3 BHITIAJAIONIETO CITUCKA, TTOJIE
00s13aTEeNbHO JIJIS 3aI0THCHUS,

— «HamMeHoOBaHMe moOKazaTeasa» — py‘{HOﬁ BBOJ, YKa3aTb HAWMMCHOBAHHUC
rmokasareins. Iloe o0s13aTebHO JJIA 3alIOJIHCHU A,

— «KomMmmeHTapuit» — pydyHOM BBOJ, yKa3zaTb KomMeHTapui. Ilose He
00s3aTeNBHO 11 3aITOJTHEHHS.

8) mpoBepuTh BBEICHHYIO HHPOPMAIINIO U HaXKaTh «[IpoBEepUTH TOKyMEHT»

. Ecin obs13aTenbHbIe 17151 3aNI0JIHEHUS TOJISl HE 3al0JIHEHBI, OYJIeT
BBIBEICHO OKHO «Pe3ynbpTaT mnpoBepku». BBIMOMHUTE HCHpaBICHUE
YKa3aHHBIX OIIHOOK;

9) CcoXpaHUTh JOKYMEHT, IT0 KHOMKE £ «CoXpaHUTh H3MCHCHHSI;

10) BbIOpaTh co3MaHHbIN HOPMYJISIp B cTaTyce «UepHOBHKY;
=[]
11) Ha maHeJM MHCTPYMEHTOB HaxaTh KHOMKY 5/ «CdhopmupoBaTh JHCT
COTJIACOBAHUS M MEpPEAaTh Ha COTIACOBAHUEY;

12) 3amosmauTh  nmcT  coriacoBanms.  [loms  «Cornmacyromme»  H
«YTBEp)KIAOIIKE» HEOOXOJUMO 3alOJHUTh YIOJIHOMOYEHHBIMU Ha
COrJacoBaHMWE U YTBEP)KICHUE JMIAMU IyTEM BbIOOpa UX U3
CIIPaBOYHHUKOB;

13) B mone «Ilopsgok» yCTaHOBUTH IMOPSIKOBBI HOMEP COIJIACYIOIIETO,
HarpuMmep: 1 — miig nepBoro, 2 — ans BToporo. Ecnu coriiacoBaHusi He
TpeOyeTcsi, yCTaHOBUTh Tanky B mole «lIpomyctuts aTam
COTJIACOBAHUS»;

14) naxatb «OK».

[locne QopMupoBaHusi JUCTAa COTJACOBaHUS, 3asBKAa Ha pa3MEIICHHE
uHdopmaIuu nepexoauT B craryc «Ha cornacoBanuu B punoprane cyonexkra PO» u
HAIPaBJISIETCS TOJIB30BATENSAM C MOTHOMOYHEM «COTIacyrOmIHii.

Ecnmu B nmcte cornmacoBaHus ycTaHOBJeHa rajgka B mojie «I[IpomyctuTs aTam
COTJIacoBaHMs», 3asBKa Ha pa3MelieHne WHpopManuu mepexoauT B craryc «Ha
VTBEPKICHUM» W  HANpaBISICTCS  HAa  TOJB30BATENII C  ITOJJHOMOYHEM
«Y TBEPKIAOLLUID.

3.1.1.32 ®opmynap «9.6 O6wasa wuHdopmaumMss O cocTaBe nporpamm
MYHULMNASbHbIX rapaHTUm»
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Uudopmanus B ¢dopMynspe 3amoiHSIETCs I[OJIb30BaTENIEM C IMOJTHOMOYHEM
«BBon mannbx». [ 3anonHeHus uHGopmarmu 06 ob1mielt HHPOopMaIUl O COCTaBe
IpOrpaMM MYHHIIUIIATBHBIX TAPAHTUNA HEOOXOIUMO:

1) mis  co3maHuWsl HOBOro jJokyMeHTta rmepeiitm B pasmen  «EITBC\
Pasmemenne wundpopmanuu Ha EIBC ¢dunancoBeiMu opranamu
MYHUIUIATBHBIX ~ oOpaszoBanmil\  MHbopmamus,  popmupyemas
¢unopranamu CyonekToB PDy;

2) BoIOpath GuabTp mnanky «Ha dopmupoBanuun (Moe)» (moapoOHOe
onucanue GUIBTP MANKU MPeACTaBlIeHO B 1M.2.1.2)

3) Ha mMaHeTW WHCTPYMCHTOB HaXaTh KHOIIKY «Co3gaTte HOBBIU
JOKYMEHTY;

4) B okHe «BpIOOp THIA JOKYMEHTa» BBIOpaTh NYHKT «9.6 OoOmias
uHDOpMaIMs O COCTaBe IMPOrpaMM MYHHUITUTIATBHBIX TapaHTHID)
(Pucynok 161)

Barllop tming aosymssm

2V TEILVTIS I NOPRQKA QUNDCUDeD ToTness
WA el DR RTRHHA

JANMCIB ORI

G0 ONan NIBCPMAIINT 0 COCTHIC NDOTE SR W VALITSTNS Ll
FAROAIN
3 23 Nopanox FEvessasana CIOTHATHOA KNaccabues
Pocomionoy Segepauyii ©Yssn, CIRCOLENU. K Logeet

o7 DBRAMRA

I MNATSIYD CRRL]

O

Pucynox 161 ITyHkT «9.6 Ob6mas napopmalms o coctaBe mporpaMmm
MYHULUTIATbHBIX TapaHTUI»
5) nHaxath KHOTIKY «OK»;

6) ortkpoercs ¢opmynsap uig 3anoiHeHuss uHGopMmammu «9.6 OOrias

UHPOpPMAIIUA O COCTaBe TMPOTPaMM MYHHUIUMAIBHBIX TapaHTHID
(Pucynox 162)
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Pucynok 162— ®opmyisap «9.6 O6mas nHpopMaius o COCTaBe MPorpamMm

7)

MYHHIUIIAJIbHBIX F&p&HTHﬁ»
B AOKYMCHTC HCO6XOIII/IMO 3aIIOJIHUTD CIICAYIOIIUC I10JIA:
«HOMep JOKYMCHTa» — 3aIllOJIHACTCSA aBTOMAaTHYCCKHU.

paznen «MHdpopmainus o myOGJIMYHO-TIPABOBOM 00pa30oBaHUU, JJII KOTOPOTO
chopmupoBana wuHbpopmanus». B pazgene HeE0OXOAUMO —3alOJHUTH
CJIETYIOIINE TIOJIS:

«Kon mny6nuuno-npaBoBoro o6OpazoBanusi nmo OKTMO» — 3anonnsieTcs
aBromatudyecku 1o OOmepoccuiickoMy KilacCUPUKATOPY TEepPUTOpUN
MYHHUITUTIATBHBIX 00pa30BaHUM, TTOJI€ 0053aTEIBHO JIJISl 3aI0JTHEHUS;

«HaumenoBanue myOnu4yHO-mpaBoBOro oodbpazoBanuss no OKTMO» —
3anojHsAeTcs aBToMarhyecku 1o OOmepoccuiickoMy Kiaccu(pukaTopy
TEPPUTOPUM MYHULMMAJIBHBIX 00pa30BaHWil, mMoJe O00A3aTeNbHO IS
3aIOTHCHNUS;

«MHbopManms AJI1 pa3MeIIeHns] OTCYTCTBYET» — 3HAUYCHHUE BBIOMpACTCS U3
BhITIafaromiero crnucka. I[lo ymomganuto BeiOpaHo «Her». Ilpu BbeIOOpE
3HaueHus «J/la» u3 cmmcka, JOMKHO OCTaThCS JOCTYIMHBIM TOJBKO IOJIE
«IIpuunHa oTCyTCTBUSI MH(OpPMAIMKU», BCE OCTaJbHBIC TOJS (GopMyIsipa
OyayT HeOCTYIHBI AJis 3anofHeHus. [lone 00s3aTenbHo A1 3anOTHEHUS;
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— «[IpuunHa oTCyTCTBUA HH(POpPMAIMN» — 3alOJHEHHE HE TpelyeTcs, eciu
uMeeTcss uHpopMmarnus i pasmemieHus. Ecniu  wHbopMmanus  ans
pa3MeIleHusl OTCYTCTBYET, TO IIOJIe 3allOJHSAETCS PYYHBIM BBOJAOM, C
yKa3aHHEeM NPUYUHBI OTCYTCTBUS uHpopmanmu. [lome oO6s3aTensHO Ams
3arosiHeHus, eciu B molie «MHpopMamust sl pa3MeleHus OTCYTCTBYET»
BBIOpaHO 3HaueHue «/lay.

— paznen «Mudopmanus 00 akTe, yCTaHaBIMBAIOIIEM COCTaB IPOrPAMMBbI
MYHUITUTIAJTBHBIX 3aUMCTBOBaHMI». [l co3maHmsi 3amucu HEOOXOIUMO

Ha)KaTh KHOIIKY — «/1006aBUTH HOBYIO CTPOKY» M 3aIIOJIHUTh CTPOKHU:

— «BI/II[ daKTa» — BI:I6paTI> N3 BbIIIaAAarOIICro CIIMCKa, II0JIC 00s13aTeLHO JJIA
3aI10OJIHCHMUS,

— «Homep akTa» — py4HOW BBOJ, yKa3aTh HOMEpP MPABOBOTO aKTa, MOJE HE
00s13aTEIIbHO I 3aII0JTHEHHUS,

— «HanmenoBanue akrta» — py4HOM BBOJ, yKa3aTb HAUMEHOBAHHUE MPABOBOTO
akta. [lose 00s13aTebHO /7151 3aM10JIHEHUS;

— «/lata yTBepkneHUs aKTa» — BbIOpaTh 3HAYEHUE U3 KaJleHAaps WU
3anoJaHUTh pyuHbiM BBoAOM B ¢opmare JJI.MM.ITIT. [lone o6s3arensHo
IUTsL 3AII0JIHCHHS,

— «/lara BcTymuieHHsT B CWIy» — BbIOpaThb 3HAUYE€HHE M3 KaJeHAapsd WIH
3anojgHUTh py4yHbiM BBogoM B ¢opmare JA.MM.ITIT. Ilone He
00513aTeIBHO IS 3aII0THEHNUS;

— «Kon oprana npuHsBILEro akT» — py4yHOH BBOJ, yKa3aTh Koj 1o CBOJHOMY
peecTpy opraHa, npuHsBIIero akt. [loyie He 00s3aTeNBHO 1S 3aMIOJTHEHHUST,;

— «HaumenoBanne oprana no CBOAHOMY peecTpy, HPHUHSABIIETO aKT» —
3aIOJIHSAETCS aBTOMAaTUYECKM CUCTEMOM MpH yKazaHuU Koja 1o CBOAHOMY
peectpy. Ilone nHenoctynHo mia penaktupoBanus. Ecim kox no CBogHOMY
peecTpy HE YyKa3zaH, TO 3allOJIHSETCS PYYHBIM BBOJAOM C YKa3aHUEM
HaMEHOBaHUsI OpraHa, mnpuHsBiiero axt. Ilone oO0s3aTenbHO IS
3aMOJTHEHUS;

— «HanMeHoBaHMe HMCTOYHMKA MyOJUKALMW» — PYYHOH BBOJ, HEOOXOIUMO
yKa3aTb HUCTOYHUK MyOJMKalMM JOKyMeHTa uiu wmatepuana. llome He
00513aTeNIBHO IS 3aII0THEHNUS;

— «Ccpulka Ha UCTOYHUK ITyOJIMKAIIUN» — PYYHOU BBOJ], HEOOXOAMMO yKa3aTh
CCBUIKY Ha MCTOYHHUK MyOJIMKaIMKM JOKyMEHTa WU Matepuaina. [lome He
00s13aTENBHO JUTSA 3aII0JTHEHHUS.
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— pasgen «Copnepxanue akta». Jlis co3maHus 3amuckM B pasJiene

«ConepxaHue aKkTa» HEOOXOIUMO HaKaTh KHOIKY . «/lo6aBUTH HOBYIO
CTPOKY» U 3am0JHUTh cTpoku (Pucynox 163):

- Cogapacamme 8413

HIMMABNCI AR DaAIDENA SONRDWINNA SR

O =

Pucynok 163 — ®opma «JloOaBieHue 3amucu»

— «HaumeHoBaHue paszena» — pydHOU BBOJ, yKa3aTh HAUMEHOBAHUE pasjeia
akTa. [lone He 00s3aTeNnbHO IS 3al0THEHNS;

— «Coneprkanue paszzena» — pyqHOH BBOJI, YKa3aTh COACPIKaHUE pa3Jiela.

I[J'ISI KOIIMPOBAHUA CTPOKKM C TCKCTOM pasaciia HGO6XOI[I/IMO BBIACIIUTH

3

CTPOKY, HaXaTb KHOIIKY , mamee = «Co3maTh KONMIO CTPOKH». Jlis

yAaJIeHUs BBEJICHHONW HHGOpPMAIIUU HEOOXOAMMO BBIJIEIUTh CTPOKY, HAXKATh =~

(XS

JaJIcc «y,[[aJII/ITB CTPOKY».

— pazaen «Bnoxxenue». Il goOaBieHUs BIIOXKEHUS HEOOXOIUMO HaKaTh

L
KHOIIKY i «/lo6aButh Bioxenue». B popme «JloGaBrneHne BIOKEHUS»

HE0OXOAMMO HaXaTh «3arpy3uTh

— pazzaen «CocTaB mporpaMMbl MYHUIIUIIATIBHBIX TapaHTUH MYHHIIMIIAIBHOTO

oOpazoBanusi». st co3manust 3aMcy B HEOOXOUMO HAXKaTh KHOTIKY
«/1006aBUTH HOBYIO CTPOKY» M 3aIIOJIHATH CTPOKHU:

— «BI/II[ IIOKa3aTCiIsA» — BBI6paTB K3 BBHIIIAJAIOIMECTO CIIMCKA, ITOJIC 00s13aTEILHO
JJIA 3aIIOJIHCHUA,

— «HaumenoBaHnue mokazarens» — pPYYHOWM BBOJ, yKa3aTh HaUMEHOBAHHE
nokasarens. [lone 00s13aTenbHO 1715 3aMOTHEHUS;

— «KomMmmeHTapuit» — pydyHOM BBOJ, yKa3aTb KomMeHTapuiu. Iloine He
00s13aTENBHO JUIS 3AII0JTHEHUS.

8) mpoBepuTh BBEICHHYIO HHPOPMAIINIO U HAKaTh «[IpOBEpUTH TOKYMEHT»
. Ecnu o6s13aTenbHble A1 3aM0JHEHUSI TTOJIsl He 3aM0JIHEHBI, Oy1eT

BBIBEJICHO OKHO «Pe3ynbTaT mnpoBepku». BBINOIHUTH HCHpPaBIICHHE
yKa3aHHBIX OIIHUOOK;

9) coxpaHUTh JTOKYMEHT, 10 KHOMKE £ «COXpaHUTh U3MCHECHUY,
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10) BeIOpath co3manHblil GopMyIIsIp B cTatyce «UepHOBHKY;
=[]
11) Ha maHeIW WHCTPYMEHTOB HaxkaTh KHONKY - H! «CdopmupoBaTh JHCT
COTJIACOBAaHMS U TIepeiaTh Ha COTJIACOBAHUEY;

12) 3amosiauTh ~ mcT  corsiacoBanms.  [loms  «Cornacyromme» — H
«YTBepKIaOMIMEe» HEOOXOJUMO 3alOJIHUTh YIOJIHOMOYEHHBIMU Ha
COrjJjacoBaHMWE U YTBEPXKIEHUE JMIAMU IyTeM BbIOOpa UX U3
CIIPAaBOYHHUKOB;

13) B mone «Ilopsiiok» yCTaHOBUTH IMOPSIKOBBIA HOMEP COTJIACYIOIIETO,
Hanpumep: 1 — as mepsoro, 2 — mia Broporo. Ecinm cornmacoBanus He
TpeOyercs, yCTaHOBUTh Taiky B mnoie «lIpomyctuts 3Tan
COTIJIaCOBaHUAY;

14) Haxxath «OK».

[locne QopMupoBaHusi JUCTAa COrJAacCOBaHUs, 3asBKAa HAa pa3MEIICHHE
uH(opMmaruu nepexoauT B ctatyc «Ha cormacoBanuu B puHoprane cyobekta PO» u
HaIIPaBJISIETCS MOJIB30BATENSIM C TOJIHOMOYMEM «COrJacyromnii.

Ecnu B nucTe cornacoBaHus yCTaHOBJIEHa ranka B noise «lIpomyctuth 3tan
corjacoBaHMs», 3asBKa Ha pa3MelleHue HHpopManuu nepexoaut B craryc «Ha
YTBEPXKICHUW» W  HANpaBiseTCsl  HAa  MOJb30BAaTelNsl C  [OJHOMOYHEM
«YTBEPKAAIOLIUINY.

3.1.1.33 dopmynsap «10.3 MNopagok ocyLecTBneHa NoSITHOMOYNK opraHamm
BHELWIHEro MyHMUMNAanbHOMO  (PUHAHCOBOrO KOHTPOSIA MO BHELUHEMY
MYHULMNANTbHOMY (PMHAHCOBOMY KOHTPOSIHO»

Nudpopmanus B Qopmysspe 3aloyHAETCS IO0Jb30BaTEIEM C IIOJHOMOYUEM
«BBox nanHbix». g 3anosHeHus UH(OpMAnMM O MOPSAKE OCYIIECTBICHUS
MOJIHOMOYMI OpraHaMu BHEIIHEr0 MYHHULMIAIBHOTO (PUHAHCOBOTO KOHTPOJIA IO
BHEIIHEMY MYHHUIIMTIAIIBHOMY (PMHAaHCOBOMY KOHTPOJII0 HEOOXOAUMO:

1) nmias  co3maHWsl HOBOro jJokyMeHTta mepeiitt B pasmen  «EITBC\
Pasmemenne wunpopmanmun nHa EIIBC ¢dunancoBsiMu opranamu
MYHUIUIATBHBIX ~ oOpasoBanuil\  MHbopmarus, dbopmupyemas
¢unopranamu CyonekToB PDy;

2) BeiOpaTh GuibTp mnanky «Ha dopmupoBanun (Moe)» (moapoOHOE
ornucanue QUIBTP MANKU MPeACTaBIeHO B 1M.2.1.2)

3) Ha TaHEeTM WHCTPYMCHTOB HaXaTh KHOIKY «Co3gath HOBBIU
JOKYMEHT»;

4) B okxHe «BpiOOp Tuma aokymeHTa» BbIOpaTh myHKT «10.3 Tlopsmox
OCYUIECTBJICHUSI TOJHOMOYUN OpraHamMy BHEIIHEr0 MYHHULHMIIAJIbHOTO
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(MHAHCOBOTO KOHTPOJISI TI0 BHEITHEMY MYHHUIIUTIATBHOMY (PUHAHCOBOMY
koHTpoEo» (PrucyHok 164)

Buabop mna goxymenra
¥ Yy

4 VMednpraaipa o T A
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103 NopRgos. ¢
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Pucynox 164 ITynkt «10.3 [Topsimok ocyiiecTBiieHHs TOJTHOMOYUN OpraHaMu
BHEIITHET0 MYHUIIUIIATLHOTO (PMHAHCOBOTO KOHTPOJIS IO BHEIIHEMY
MYHUITUTIATBHOMY (DMHAHCOBOMY KOHTPOJTIO

5) nHaxaTh KHONIKY «OK»;

6) oTkpoercs dopmynsap s 3amonHeHus wHGopMaiuu «10.3 Tlopsmok
OCYIIECTBJICHUS TOJHOMOYUN OpraHaMd BHEIIHET0 MYHHIIMIIATBHOTO
(HMHAHCOBOTO KOHTPOJIS [0 BHEITHEMY MYHHUIIUIATLHOMY (PHHAHCOBOMY
KoHTporo» (PucyHok 165)

3 (&)

- Ooram ofuesra

drna

Hasmosotamie oprana P~ Vossep er3 Hatuen0asimne w3
)

NEVMMAGELOI0 JeT

Pucynox 165 — ®opmysp mis 3anonaenus «10.3 Topsnok ocyiecTsieHus
MOJIHOMOYHI OpraHamMy BHEIIHEr0 MyHHUIIUIIAJIbHOTO (PUHAHCOBOTO KOHTPOJIS 110
BHEUTHEMY MYHUIIUIIAILHOMY (PUHAHCOBOMY KOHTPOJIIO

7) B mokymeHTe He0OXOAMMO 3aMOHUTE CISAYIOIINE OIS

— «HOMep JOKYMCHTAa» — 3allOJIHACTCA aBTOMATUYCCKU.
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paznen «Mudbopmarus o myOGIMYHO-IPAaBOBOM 00pa30BaHUM, NIl KOTOPOTO
YCTaHOBJIEH MNOPSI0K». B paszgene HE0OXOAMMO 3alONHHUTH CIEAYIOIIHNE
OJIS:

«Koa nmy6nnuno — mpaBoBoro oo6pazoanusi mo OKTMO» — 3anonHsercs
apromatudyecku 1o OOmepoccuiickoMy KilacCUPUKATOPY TEeppUTOPU
MYHUIIUTIATBHBIX 00pa30BaHUM, MOJI€ 00513aTEIBHO JIJISl 3aI0THEHUS;

«HanmenoBanue myonmyHo — mpaBoBoro oOpazoBanus mo OKTMO» —
3amoyiHseTcs aBToMatuuecku 1o OOmiepoccuiickoMy  Kiaccu(UKaTopy
TEPPUTOPUIl MYHHLMNAIBHBIX O0pa3oBaHUM, I0JIe O0O0s3aTeabHO IS
3aII0JIHEHUS.

pas3acia «Opr dH BHCIIHCI'O MYHHIUIIAJIBHOI'O (bHHaHCOBOFO KOHTPOJIA
CY6T)GKT3». B pas3aciic HGO6XOIIHMO 3aIIOJIHUTD CIICAYIOIIUC I10JIA:

«Kon oprana nmo CBogHOMY peecTpy» — py4YHOU BBOJI, yKa3aTh KOJ OpraHa
BHEIIHETO MYHHUIIUIIAILHOTO ()MHAHCOBOTO KOHTpoJis 1o CBOgHOMY
peectpy. Ilosie He 00s3aTENBHO 1S 3aIIOIHEHHUS;

«HanmeHnoBanue oprana 1o CBOgHOMY peecTpy» —  3aIlOJHACTCSA
aBTOMATHYECKH CUCTEMOM MpH yka3zaHuu koja rno CrogHomy peectpy. [lone
HEJOCTYNHO i penaktupoBaHusa. Eciu koxg mo CBOIHOMY peecTpy HeE
yKa3aH, TO 3allOJIHAETCAd PYYHbIM BBOJOM, C YKAa3aHUEM HAUMEHOBAaHUS
opraHa BHEIIIHETO0 MYHUIIMMAIBHOTO (uHaHCcOBoro KoHTpois. [lome
00s13aTENBHO IS 3aMTOJTHEHHUS.

pasnen «PexkBU3UTBI AaKTOB, OIPENCIAIOIINUX NOPSAOK OCYIIECTBICHUS
MOJTHOMOYMM  OpraHaMu  BHEIIHETO MYHUIUNAIBHOTO  (MHAHCOBOTO
KOHTPOJISl IO BHEITHEMY MYHUIIUTIATLHOMY (PUHAHCOBOMY KOHTpOIIOY». s

CO3/IaHUsI 3aMKUCH HEOOXOIUMO HaXKaTh KHOIKY - «/lo6aBUTH HOBYIO
CTPOKY» U 3anoJHUTh hopmy (Pucynok 166):
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Pucynok 166 — ®opma «JlobaBieHue 3amucu»

«Bun aktay — BBIOpaTh M3 BBHIMIAJIAIOIICTO CIIMCKA, MOJIE 0053aTeIbHO IS
3aII0JIHCHUS;

«Homep akta» — py4HOW BBOJ, yKa3aTh HOMEp INMPaBOBOTO aKTa, IOJIE HE
00s13aTEIbHO 1 3aII0JTHEHUS,

«HanmeHoBaHHEe akTa» — Py4YHOUM BBOJ, YKa3aTh HAUMEHOBAHWE MPABOBOrO
akta. [Tone 00sA3aTenLHO IS 3aITOTHEHNS

«/lata yTBepxkaeHUs aKTa» — BbIOpaTh 3HAYEHUE U3 KaJleHJaps WU
3anoJHUTh pyyHbiM BBoAOM B ¢opmate . MM.ITIT. [lone o6s3arensHO
IUTsL 3AII0JIHCHUS,

«/lata BcTymiieHHs B CWIy» — BbIOpPaThb 3HAUYEHHE W3 KaJeHAApA WIH
3anojgHUTh py4yHbiM BBogoM B ¢opmare JA.MM.ITIT. Ilone He
00513aTeIBHO IS 3aII0THEHNUS;

«Kon opraHa NpuHSBIIETO akT» - PYYHOWM BBOJ, YKa3bIBA€TCS KOJ IO
CBonmHOMY peecTpy opraHa, MpUHSBIIETO akT. [losme He 00s3aTenbHO IS
3aM0JIHCHHUS;
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— «HaumenoBanue oprana no CBOJHOMY pEECTpY, NPHUHABIIETO aKT» —
3aMoJHAETCS aBTOMAaTHYECKH CHCTEMOM INpHU yKa3zaHuU Kojaa 1o CBoJHOMY
peectpy. Ilone HenocTynHo i penaktupoBanus. Ecou xog mo CBogHOMY
peecTpy HE YKa3aH, TO 3aloJHSETCS PYYHBIM BBOJOM C YKa3aHHEM
HAaUMEHOBaHUsA oOpraHa, mpuHsBIIero akr. I[lome oOs3aTenbHO IS
3aMOJHEHUS;

— «HanMeHOBaHHME WCTOYHHMKA TMyOJUKAIMK» — PYYHOW BBOJ, HEOOXOIUMO
yKa3aTh WCTOYHUK IyOJHMKAIMM JOKYMEHTa Wiau Mmatepuana. [lome He
00s13aTEeILHO JIJISI 3aI0JTHCHUS,

— «CcpulKa Ha UCTOYHHUK ITyOJIMKAMW» — PYYHOU BBOJ, HEOOXOAMMO yKa3aTh
CCBUIKY Ha MCTOYHUK NyOJMKauu JOKyMEHTa wiu marepuana. [loie He
00s13aTeNIBHO IS 3aII0THEHNUS;

— «Brnoxenue» — BI:I6paTI> HU3 BBIIIAJArOmMECro CIIMCKAa, ITOJIC HC 00s13aTeILHO
JJIA 3aIIOJIHCHUA.

— 1oJapas3aci ((COI[Gp)KaHI/IC aKTay». I[J'ISI CO3JlaHMA 3allMCu B Ppas3zcic

«ConepxaHue aKTa» HEOOXOIUMO HaKaTh KHOIKY . «/1loO6aBUTH HOBYIO
CTPOKY» U 3alOJHUTH cTpoku (PucyHok 167):

- Copapaamee 8415
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O =

Pucynok 167 — ®opma «JlobaBineHue 3amucu

— «HaumenoBanue pasznena» — pydHou BBOJI, yKa3aTh HAUMEHOBAHUE pa3zena
akta. [lose He 00s13aTeIBHO JIJIS 3aMIOTHEHMUS;

— «Copeprkanue paszzerna» - pydHOU BBOJI, YKa3aTh COJCPKAHHUE pa3Jieia.

I[J'ISI KOIIMPOBAaHUA CTPOKM C TCKCTOM pasaciia HCO6XOI[I/IMO BBIACIIUTD

C%

CTPOKY, Ha)XaThb KHOIKY , manee = «Co3maTh KOIHUIO CTPOKH». Jlis

yAaJIeHUs BBEJICHHOW HHGOpPMAIIUU HEOOXOAMMO BBIJICIUTh CTPOKY, HAXKATh

B=

naiee «Y 1anuTh CTPOKY».

— pazgen «Bnoxenuey. s noOaBiaeHUs BIIOKEHHUS HEOOXOIUMO HaXKaTh

o
KHOIKY i «/lo6aButh BroxkeHUE». B dhopme «JloGaBneHue BIIOKEHUS

HEOOXOMMO HaXaTh «3arpy3uThb».

8) mpoBepuTh BBEACHHYIO HMH(pOpMAIMIO U HaxaTh «[IpOBEpUTH TOKYMEHT)

. Eciin oOs13aTenbHBIE JJIA 3aIllIOJTHCHMA II0JIA HE 3allOJIHCHBEI, 6y,Z[eT
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BBIBEJICHO OKHO «Pe3ynmbTaT mpoBepKn». BBIMOTHUTE UCIpaBICHHE
YKa3aHHBIX OIHOOK;

9) CcoXpaHUTh JOKYMEHT, IO KHOMKE £ «CoXpaHUTh H3MCHCHHSI;

10) BeIOpATh CO3MaHHBIN GopMyIsip B cTaTyce «UepHOBUKY;
=[]
11) Ha maHeNM MHCTPYMEHTOB HaxaTh KHOmKy L HI «CdhopmupoBaTh JHCT
COTJIACOBaHUS U MepeAaTh Ha COTIIACOBAHUEY;

12) 3ammomauTh  ymcT  cornacoBaHus.  [loms  «Cornmacyromme»  H
«YTBepKIaomue» HeoOXOTUMO 3aloJHUTh YIOJHOMOYEHHBIMUA Ha
COTJIaCOBaHWE M YTBEPXKIEHUE JIMIAaMH MyTeM BbIOOpa HX U3
CIPaBOYHUKOB;

13) B mosie «Ilopsiiok» YCTaHOBUTH IMOPSIKOBBIA HOMEP COIJIACYIOIIETO,
HarpuMmep: 1 — miig nepBoro, 2 — ans BToporo. Ecnu coriiacoBaHusi He
TpeOyeTcsi, ycTaHOBUTH Tanky B moje «lIlponyctutrh artamn
COTJIACOBAHUS;

14) naxatb «OK».

[locne QopMupoBaHusi JUCTa COTJAaCOBaHUs, 3asBKa Ha pa3MEIICHHE
uHpopMmaiuu nepexoauT B ctatyc «Ha cormacoBanuu B puHoprane cyobekta PO» u
HAMPAaBJISAETCS MOJIB30BATEISIM € MOJTHOMOYHUEM «COracyronum.

Ecnu B nucte coryacoBaHus ycTaHOBJieHa raynka B moisie «lIpomyctuth stam
COTJIACOBaHMS», 3asiBKa Ha pasMmenieHue uHbopMmanuu mnepexoaut B cratyc «Ha
YTBEPXKIECHUW» W HANpaBiseTcsl HAa  MOJb30BaTelNsl C  [OJHOMOYHEM
«Y TBEpKAAIOLLINID.

3.1.1.34 ®opmynsap «10.3 MNopagok ocylecTBneHna NoSITHOMOYNM opraHamm
BHYTPEHHEro MyHMUUNanbHOro (OUHAHCOBOIO KOHTPOMS MO BHYTPEHHEMY
MYyHUUUNANbHOMY (OMHAHCOBOMY KOHTPOSO»

Nudopmaruss B dopmyssipe 3amofiHAETCS IMOJb30BATEIEM C TMOJHOMOYHEM
«BBox nmannbix». g 3anonHeHus WHQOpMAIMM O TOPSAKE OCYIECTBICHUS
MOJIHOMOYMI OpraHaMH BHYTPEHHETO MYHHUIIUTIATHHOTO (PMHAHCOBOTO KOHTPOJISA IO
BHYTPEHHEMY MYHUITUTIATLHOMY (DHHAHCOBOMY KOHTPOJIIO HEOOXOIMMO:

1) mias  co3maHusl HOBOro jJokyMeHnrta mnepeiitu B pasmen  «EITBC\
Pasmemenne wunpopmaumu Ha EIIBC ¢unancoBeiMu  opranamu
MYHUIUIATBHBIX ~ oOpaszoBanmil\  MHbopmarus, bopmupyemas
¢unopranamu CyobexkToB PDy;

2) BeiOpath GuibTp manky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onuvcanue GUIBTP MANKU MPeACTaBICHO B 1M.2.1.2)
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3) Ha TaHEeTM WHCTPYMEHTOB Ha)XaTh KHOIKY «Co31aTh  HOBBI
JTIOKYMEHT;

4) B oxHe «BwiOOp Tuma gokymeHta» BbIOpath myHKT «10.3 Tlopsimox
OCYIIECTBICHUS TOJTHOMOYHI OpraHaMy BHYTPEHHET0 MyHHUIIUIIATEHOTO
(UHAHCOBOTO  KOHTPOJII MO  BHYTPEHHEMY  MYHHUIUNATBHOMY
(uHaHCcOBOMY KOHTPOII0» (PrucyHok 168)

fAeafiop Tuna AnkyManTa

16411

CEOMAUR GCFUECTINEFI IRUIHOMCYNH UPISaMH Ersuiery
MYFMIANENE RGO DHEERCOBOIU KOHTDONA N0 BeEUsuy
WA JATIANE OO DUHARC DRI KOKTPOMS

163 NOESI0X OCFUOCTINE IR FOMINMCMIN APT= 1IN
ETIOHHCTD MU UrEA0I0 GREDaeio KU pone e
EA71 DAY MR 00y D atC DROM) KUN IR W0

i TTCRENY MENNNKEKWR DRUAKKSE 0 MPURABHARII ITHATHI Y
MO PDWIRCIAVR

Vv 0K % Omaeny

Pucynox 168 ITynkt «10.3 [Topsiiok ocyiiecTBiieHHs TOJTHOMOYUIN OpraHaMu
BHYTPEHHETO MYHUIIMTIAIBHOTO (PMHAHCOBOTO KOHTPOJISI 10 BHYTPEHHEMY
MYHUITUTIATBHOMY (DMHAHCOBOMY KOHTPOJTIO

5) Haxath KHONIKY «OK»;

6) oTkpoercs dopmynsap s 3amonHeHus wHGopMaiuu «10.3 Tlopsmok
OCYIIECTBIICHUS TTOJTHOMOYHI OpTaHaMy BHYTPEHHET0 MYyHHUIIUIIAILHOTO
(MHAHCOBOTO  KOHTPOJIA MO  BHYTPECHHEMY  MYHHIIHIAIBHOMY
duHaHCcOBOMY KOHTpOIII0» (PrcyHok 169)

3 MV T M J— e

Pucynox 169 ®opmyinsap mist 3anonnenus «10.3 Tlopsgok ocymiecTBiaeHUs
MOJIHOMOYH OpraHaMy BHYTPEHHEr0 MyHUIIUTIAIBHOTO (PMHAHCOBOTO KOHTPOJIS 110
BHYTPEHHEMY MYHHUIUIIATILHOMY (PMHAHCOBOMY KOHTPOJIIO»

7) B moxyMeHTe HEOOXOAMMO 3aMOHUTh CICAYIOIINE TOJIS:

— «HOMep HOKYMCHTAa» — 3allOJIHACTCA aBTOMATUYICCKH.
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paznen «Mudbopmarus o myOGIMYHO-IPAaBOBOM 00pa30BaHUM, NIl KOTOPOTO
YCTaHOBJIEH MNOPSI0K». B paszgene HE0OXOAMMO 3alONHHUTH CIEAYIOIIHNE
OJIS:

«Kon mny6nuuno-npaBoBoro odpaszoBanuss no OKTMO» — 3anonnsercs
apromatudyecku 1o OOmepoccuiickoMy KilacCUPUKATOPY TEeppUTOPU
MYHUIIUTIATBHBIX 00pa30BaHUM, MOJI€ 00513aTEIBHO JIJISl 3aI0THEHUS;

«HaumeHnoBanue myOnuyHO-TIpaBoBoro oOpazoBanus mo OKTMO» —
3amoyiHseTcd aBToMaThuecku 1o OOmepoccuiickoMy KiaccudukaTtopy
TEPPUTOPUIl MYHHLMNAIBHBIX O0pa3oBaHUM, I0JIe O0O0s3aTeabHO IS
3aII0JIHEHUS.

pas3acia «Opr dH BHYTPCHHCTO MYHHIUIIAJIBHOI'O (bHHaHCOBOFO KOHTPOJIA
CY6T)GKT3». B pas3aciic HGO6XOIIHMO 3aIIOJIHUTD CIICAYIOIIUC I10JIA:

«Kon oprana no CBogHOMY peecTpy» — py4HOU BBOJ, yKa3aTh KOJ OpraHa
BHYTPEHHEI0 MYHUUHMIAIBLHOTO (pUHAHCOBOro KOHTpoas 1o CBogHOMY
peectpy. Ilosie He 00s13aTeNBHO AJIS 3AIIOIHEHNS;

«HanmeHnoBanue oprana 1o CBOgHOMY peecTpy» —  3aIlOJHACTCSA
aBTOMATHYECKH CUCTEMOM MpH yka3zaHuu koja rno CrogHomy peectpy. [lone
HEJOCTYHO 1Ji1 penaktupoBaHusa. Ecin koxg mo CBOIHOMY peecTpy HeE
yKa3aH, TO 3allOJHAECTCA PYYHbIM BBOJOM, C YKAa3aHUEM HAUMEHOBAaHUS
opraHa BHYTPEHHEro MYHHIIMNAIBHOTO (hUHAHCOBOTO KOHTpois. Ilore
00s13aTENBHO IS 3aMTOJTHEHHUS.

pasnen «PEeKBU3WTBI AaKTOB, OINPEACIAIOIIMX MOPALOK OCYIIECTBICHUS
MOJIHOMOYMI OpraHaMy BHYTPEHHEr0 MYHHULMIAIBHOTO (PUHAHCOBOTO
KOHTpPOJISL 10 BHYTPEHHEMY MYHULUIAIBHOMY (PUHAHCOBOMY KOHTPOJIIO».

Jlns co3maHus 3amucd HEOOXOJIMMO HaXKaTh KHOIKY “ «J100aBUTH
HOBYIO CTPOKY» U 3anojiHuTh hopmy (Pucynok 170):
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Nobaenenne 3anncu
Bup akTa ® 2
Homep akTa
HaumeHoBaHWe akTa
Nata yTeep#OeHWA aKTa =]
[ata BCTYNNEHWA B CHNy =]
HanMeHOBaHWE Oprana, NpUHABLETD Kom onrana. nou
AKT (B pOOWTENBHOM Nagexe) Aop <P
HaumeHoBaHWE MCTOUHMKE
nyGnuKawmin
CChINKA HA MCTOUHME MYENUKALWMKM
BroseHue &
~ CoOep#aHue aKkTa
HaumeHoBaHWE paigena Cogep#aHne paigena
= v
< >

Ok CoxpaHuTk M cosgate | |CoxpanuTe| |CosgaTe| |3JakpuiTe

Pucynok 170 — dopma «JlobaBineHue 3amucu»

«Bun aktay — BBIOpaTh M3 BBHIMIAJIAIOIICTO CIIMCKA, MOJIE 0053aTeIbHO IS
3aII0JIHCHUS;

«Homep akta» — py4HOW BBOJ, yKa3aTh HOMEp IMPaBOBOTO aKTa, IOJIC HE
00s13aTEIbHO 1 3aII0JTHEHUS,

«HanmeHoBaHHEe akTa» — Py4YHOUM BBOJ, YKa3aTh HAUMEHOBAHWE MPABOBOrO
akta. [Tone 00sA3aTenLHO IS 3aITOTHEHNS

«/lata yTBepxkaeHUs aKTa» — BbIOpaTh 3HAYEHUE U3 KaJleHJaps WU
3anoJgHuTh pyyHbiM BBoAOM B ¢opmate . MM.ITIT. [lone o6s3arensHo
IUTsL 3AII0JIHCHUS,

«/lata BcTymiieHHs B CWIy» — BbIOpPaThb 3HAUEHHUE W3 KaJeHAAPS WIH
3anojgHUTh py4yHbiM BBogoM B ¢opmare JA.MM.ITIT. Ilone He
00513aTeIBHO IS 3aII0THEHNUS;

«Kon oprana mpuHSIBIIETO aKT» — PYYHOH BBOJI, YKa3bIBAa€TCAd KOJ IO
CBonmHOMY peecTpy opraHa, NpUHSBIIETO akT. [lose He 00s3aTenbHO IS
3aM0JIHCHHUS;
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— «HaumenoBanune oprana no CBOZHOMY peEeCTpy, NPHHSIBLIETO aKT» —
3aMoJHAETCS aBTOMAaTHYECKH CHCTEMOM INpHU yKa3zaHuU Kojaa 1o CBoJHOMY
peectpy. Ilone HenocTynHo i penaktupoBanus. Ecou xog mo CBogHOMY
peecTpy HE YKa3aH, TO 3aloJHSETCS PYYHBIM BBOJOM C YKa3aHHEM
HAaUMEHOBaHUsA oOpraHa, mpuHsBiIero akT. I[lome oOs3aTenbHO IS
3aMOJHEHUS;

— «HanMeHOBaHHME WCTOYHHMKA TMyOJUKAIMK» — PYYHOW BBOJ, HEOOXOIUMO
yKa3aTh WCTOYHUK IyOJHMKAIMM JOKYMEHTa Wiau Mmatepuana. [lome He
00s13aTEeNLHO JIJIS 3aI0THCHUS,

— «CcpulKa Ha UCTOYHHUK ITyOJIMKAMW» — PYYHOU BBOJ, HEOOXOAMMO yKa3aTh
CCBUIKY Ha MCTOYHUK NyOJMKauu JOKyMeHTa wiu marepuana. [lone He
00s13aTeNIBHO IS 3aII0THEHNUS;

— «Brnoxenue» — BI:I6paTI> HU3 BBIIIAJArOmMECro CIIMCKAa, ITOJIC HC 00s13aTeILHO
JJIA 3aIIOJIHCHUA.

— 1oJapas3aci ((COI[Gp)KaHI/IC aKTay». I[J'ISI CO3JlaHMA 3allMCu B Ppas3zcic

«ConepxaHue aKTa» HEOOXOIUMO HAKATh KHOIKY . «/1loO6aBUTH HOBYIO
CTPOKY» U 3aloJHUTh cTpoku (Pucyrnok 171):

- Copapaamee 8415

Pucynok 171 — ®opma «JlobaBineHue 3amucu

— «HaumenoBanue pasnena» — pydyHor BBOJI, yKa3aTh HAMMEHOBAHUE pa3zena
akta. [losie He 00s13aTENBHO JIJIs1 3aTIOJTHCHUS;

— «Coneprkanue paszzenay — pyqHOH BBOJI, YKa3aTh COACPKAHUE pa3Jela.

I[J'ISI KOIIMPOBAHUA CTPOKHM C TCEKCTOM pasaciia H€O6XOI[I/IMO BBIACIIUTH

=

CTPOKY, Ha)KaThb KHOIKY , namee = «Co3gaTh KOMHUIO CTpOKW». Jlis

yIalieHus BBEJIEHHON MHGOPMAIK HE0OOX0IUMO BBIJICIUTH CTPOKY, HAXaTh =~ ,

(XS

naiee «Y 1anuTh CTPOKY».

— pazaen «Bnoxxenue». I{ns moGaBieHUs BIIOKEHUS HEOOXOIUMO HaXKaThb

L
KHOTIKY i «Jlo6aButh BoxkeHue». B popme «JloGaBrneHne BIOKEHUSD»

HEOOXOAMMO HaXaTh «3arpy3uThby.
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— TPOBEPUTHh BBEJIECHHYIO MHQOpMaIHio u HaxaTh «lIpoBepUTH TOKYMEHT»

. Ecnu o0s3atenbHBIC [Is1 3allOJIHEHUS TOJISI HE 3aloJIHEHBI, OyaeT
BBIBEJICHO OKHO «Pe3ymbTaT mpoBepKW». BBIMOTHUTE UCIpaBICHHE
YKa3aHHBIX OIHOOK;

8) COXpaHWTBH JOKYMEHT, 110 KHOMKe £ «CoXpaHUTh H3MCHCHHSI;

9) BBIOpaTH CO3MaHHBIN (OPMYIIP B cTaTyce « HepHOBHKY;
=[]
10) Ha maHeNM MHCTPYMEHTOB HaxaTh KHOmKy | HI «CdhopmupoBaTh JHCT
COrjIaCoBaHUA U IICPEAATh HAa COTTIACOBAHUC) ;

11) 3amosmauTh  nmCT  coriacoBaHms.  [loms  «Cornmacyromme» — H
«YTBEp)KIAOIIME» HEOOXOIUMO 3alOJHUTh YIOJIHOMOYEHHBIMU Ha
COrJjacoBaHMWE U YTBEP)KIEHUE JMIAMU IyTEM BbIOOpa UX U3
CIIPABOYHHUKOB;

12) B mosie «Ilopsiiok» yCTaHOBUTH IMOPSIKOBBI HOMEP COTJIACYIOIIETO,
HarpuMmep: 1 — miig nepBoro, 2 — ans BToporo. Eciu coriiacoBaHusi He
TpeOyeTcsi, yCTaHOBUTH Tanky B moje «lIponyctutrh artam
COTJIACOBAHUS;

13) Haxxatb «OK».

[Tocne ¢opMupoBaHus JHCTa COTJACOBAaHMA, 3asgBKa Ha pa3MelIeHHUE
uH(popmanuu nepexoauT B craryc «Ha cornacoBanuu B puHoprane cyonrexkra PO» u
HAIPaBJIAETCS MOJIb30BATENAM € OJHOMOYHMEM «COracyromuny.

Ecnu B nucTe cormacoBaHusi ycTaHOBJieHa rajka B mnojie «l[Ipomyctuts 3Tan
COIVIACOBaHU», 3asiBKa Ha pa3MelleHne HMHpopmauuu nepexoaur B cratyc «Ha
VTBEPXKJICHUW» W  HaOpaBisieTcss Ha  MOJb30BaTels C  IOJHOMOYHMEM
«Y TBEpKAAIOLINI.

3.1.1.35 ®opmynsap «10.6 lNopsagok MUCNONHEHUA peLleHns O NPUMEHEHUU
BIOOKETHBLIX MEP NPUHYXKOEHUSA»

Nudopmaruss B dopmyssipe 3amofiHAETCS TMOJH30BATEIEM C TMOJHOMOYHEM
«BBoa manubix». 1 3anonHenus nHGOPMAIMHU O TOPSAKE UCTIOTHEHUS PEIICHUS O
MPUMEHEHUU OIOKETHBIX MEp MPUHYKIEHUS HEOOXOIMMO:

1) mis co3maHMs HOBOTO JoKyMmeHTa mepedtd B pasgen «EITBC\
Pasmemenne wunbopmanmun ©Ha EIIBC ¢dunancoBeiMu opranamu
MYHUIIUIATBHBIX ~ oOpaszoBanmil\  MHbopmarus, bopmupyemas
¢unopranamu CyOonekToB PDy;

2) BeiOpaTh GuibTp manky «Ha ¢opmupoBanun (Moe)» (moapoOHOE
onuvcanue GUIBTP MaNKU MPeACTaBICHO B 1M.2.1.2)



Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuniickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIPEACTaBUTENEH) YIACTHUKOB CUCTEMBI
Ha3Banue qokymenTa: |«DJEeKTpOHHBIN OIOHKET» 1O paboTe ¢ €AUHBIM OPTaIoM OO KETHON
cucreMsl Poccuiickon @enepanuu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 259

3) Ha TaHEeTM WHCTPYMEHTOB Ha)XaTh KHOIKY «Co31aTh  HOBBI
JTIOKYMEHT;

4) B oxHe «BpIOOp Tuma gokymeHTa» BbIOpaTh MyHKT «10.6 Tlopsimox
WCIIOJTHEHUS PEIICHHUSI O PUMEHEHUH OIOJKETHBIX MEp MPUHYXIACHUSD)
(Pucynok 172)

Hbop Tuna nokyuanTa

17 IONANCK P EITINANNE DOTRELATI OPFAAUN BRall-am
MMIMLMPEA 1070 QRIENCOROCD HONTRCHS NC LHILIeN
MEHML st UMy DHHENCO20Y RO DOVIN

I 3 TInpanak SCMIACTANANNE NArkosAdsl Opra-aul
AT 0 MEINUNNGELIC0D SHHINCDS ponn ne

TES=Ey A= AUNNANBRURY Qe RIECrX

E BOMy 4
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MEp Hp R

2 1 ANOORI= A3 O TERKPIME Tk mesy

2.4 VINQUENILN O NI RFLIUTANSHLA NP3DOIL X KT
PANT RO NOUNE DOIDKs Th S NEER00THOL St v

v } Omneks

Pucynox 172 ITyHkT «10.6 [Topsiiok UCTIOTHEHUS PEIICHUs O TPUMEHEHU U
OIOJIPKETHBIX MEP MPUHYKICHUS

5) Haxatb KHOTIKY «OK»;

6) ortkpoercs dopmyssap s 3anoigHeHUs HHPopMmaruu «10.6 Tlopsmok
WCTIOJTHEHUSI PEILICHUs] O MPUMEHEHUU OIOJIKETHBIX MEp MPUHYKICHUS
(Pucynok 173)

6| |2 |&]

Fowywaur "UCT oM Coamenn 1% Oranai (RECTUTVES Al T
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Pucynok 173 — ®opmyssip «10.6 [Topsimok UCIONHEHHS PEIICHUS O TPUMEHEHUU
OIOJIPKETHBIX MEP MPUHYKICHUSI

7) B moxymeHTe HEOOXOIUMO 3aNOJHUTH CICAYIONIUE TIOJIS:
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«HOMep HJOKYMCHTAa» — 3allOJIHACTCA aBTOMATUYCCKH.

paznen «udopmarus o myOIMYHO-IPAaBOBOM 00pa30BaHUM, JJIsI KOTOPOTO
YCTaHOBJIEH TOPSIOK». B pa3zzgene HEoOXOIMMO 3allONHUTH CIEAYIOIIHNE
OJIS:

«Kon mny6nmuno-npaBoBoro odpaszoBanuss no OKTMO» — 3anonnsercs
aBTomMatuyecku 1o OOIIEepoCCUCKOMY KJIacCH(PUKATOPYy TEPPUTOPHid
MYHUITUTIATBHBIX 00pa30BaHUMA, MTOJI€ 005S3aTEIBHO JIJIS 3aOTHEHUS;

«HaumeHnoBanue myOnu4yHO-TIpaBoBoro ooOpazoBanus mo OKTMO» —
3anoyHsercd aBTromaruuecku mo OOmepoccuiickoMy KiaccudukaTopy
TEPPUTOPUIl MYHULMNAIBHBIX 00pa3oBaHMi, IMoJie 00sA3aTeabHO AJIA
3aM0JHEHUS.

pazznen «PeKBH3UTBI aKTOB, YCTAHABJIMBAIOLIEIO IOPSAIOK HCIIOJHECHHUS
penieHuss 0 NPUMEHEHUM OIODKETHBIX Mep NpHHYXAEHUs». B paznene
HEO0XO0IMMO 3aIOJIHUTH cienyromue mos (Pucynok 174):

Nobaenenne zanucu

Q
>

Bup akTa

Homep akta

HawmeHoeaHwe akTa

[aTa yTBep¥OEHNA aKTa

[aTa ECTYNNeHUA B CHMY

HaumeHoBaHWe opraHa, NpUHABLLIETD

3KT (B pOOMTENEHOM Nafexe) Kog opraua, nput

HaumMeHoBaHME MCTOYHWEA
nydnukauumn

CChINKa Ha NCTOYHKUE NYBNWKaLUKn

Bnoxenne

]

~ Cofep#aHne akTa

HaumeHoeaHwe pasgena Cogepxanue pasgena
= 5+ E v
< >

Ok CoxpaHuTe M cosgaTe | |Coxpanute| |CosgaTe| | 3akpeiTe
Pucynox 174 — ®opma «JloGaBneHue 3amucm»

«Bun akTay — BBIOpAaTh M3 BBHIMIAJAIOIICTO CIIMCKA, TOJIE 00S3aTeIbHO IS
3amoJIHCHUS;

«Homep akta» — py4HOW BBOJ, yKa3aThb HOMEp INPaBOBOTO aKTa, IMOJIE HE
00s13aTEeNbHO TSI 3AII0JTHEHMS
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«HammMmeHoBaHue akrta» — py‘-IHOﬁ BBOJl, YKa3bIBACTCiA HAWMMCHOBAHHC
IIpaBOBOI'O aKTa. ITone o6s3aTeIBLHO JJIA 3aIIOJIHCHU A,

«/lata yTBepxkAeHHS akTa» — BBHIOpaTh 3HAUYCHHE U3 KaJeHAaps WIH
3alOJIHUTH py4HbIM BBOAOM B (popmare JJJI.MM.ITTT. [lone o6s3aTenpHO
TUIS 3aMOJTHEHUS;

«/laTa BcTymiieHuss B cuily» — BBIOpAaTh 3HAUY€HHWE W3 KaJlCHAApS WM
3aMoNHUTh py4HbIM BBogoM B (dopmare JJIMM.ITIT. TIlone ne
00s13aTEeNbHO JIJIS 3aI0IHCHUS,

«Kox oprana npuHsBIIEr0 akT» — py4HOU BBOJ, yKa3aTh KoJ 1o CBOJHOMY
peecTpy opraHa, npuHsBLIero akT. [lone He 00sA3aTenbHO Ui 3a0IHEHHUS;

«HaumenoBanue oprana no CBOJHOMY peecTpy, HPHHSBILIETO aKT» —
3aIIOJIHAETCS aBTOMATUYECKHA CUCTEMOM NP yKazaHuH kKojaa 1no CBOgHOMY
peectpy. Ilosne HenocTynHo ma penaktupoBanus. Ecim kox no CBOJIHOMY
peecTpy HE YyKa3aH, TO 3allOJIHAETCA PYYHBIM BBOJAOM C YKa3aHUEM
HaMEHOBaHUsI OpraHa, mnpuHsBliero axt. Ilone oO0s3aTenbHO IS
3aIlOJTHEHHS;

«HauMeHOBaHME HMCTOYHMKA MyOJUKAUM» — PYYHOU BBOJ, HEOOXOIUMO
yKa3aThb MCTOYHUK MyOJIMKAaIMu JOKyMEHTa win wmarepuaina. l[lome He
00s3aTeNBHO JIJ1s1 3aMIOJTHEHHUS;

«CchplIKa Ha UCTOYHHUK ITyOJIMKALMKY — PYYHOM BBOJ, HEOOXOIMMO yKa3aTh
CCBUIKY Ha HMCTOYHHWK MyOJIMKAaIMKM JOKyMEHTa Wiu matepuaina. [lome He
00s3aTeNbHO 1A 30 THEHUS.

paznen «Conepxanue akrta». [ co3maHust 3amuMcH B pas3lielie

«CoJnepxkaHue akTa» HE0OXOIMMO HaXaTh KHOMKY = «/lo0aBUTH HOBYIO
CTPOKY» U 3alOJHUTH cTpoku (Pucynok 175):

- Cogapacamme 8413

HIMMABNCI AR DaAIDENA SONRDWINNA SR

O =

Pucynox 175 — ®opma «JloGaBneHue 3anucm»

«HauMeHoBaHue pazziena» - pydyHoOl BBOJ, YKa3aTh HAMMEHOBAHUE paszjena
akta. Iloyie He 00sA3aTEIIBLHO JIUIS 3aM0JTHEHUS

«CopepxaHue pasJieniay - pydyHOi BBOJI, yKa3aTh COJIEpIKaHKUE pa3Jiea.
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I[JBI KOIIMPOBaHUA CTPOKKM C TCKCTOM pasiciia H€O6XOI[I/IMO BBIACIIUTD

C%

CTPOKY, HaXaTb KHOIIKY , HaJIcc == ((CO?:I[&TB KOIIUKO CTPOKK)). I[JISI

yAaJIeHusl BBEJICHHONW MHGOpMaIUU HE0OXOAMMO BBIJIEIUTh CTPOKY, HAXKATh

B=

JaJIcc «yI[aJII/ITL CTPOKY».

8) mnpoBepHUTh BBEICHHYIO HHPOPMAIIHIO U HaKaTh «[IpOBEpUTH TOKYMEHT»

% |

. . Eciim o0s13aTensHBIC JJIA 3aI10JIHCHU A I10JI1 HE 3aI10JTHCHBI, 6y,ueT
BBIBCACHO OKHO «PCSYJILTaT ITPOBCPKN». BreimonHuTh HCIIPAaBJICHUC
YKa3aHHBIX OHII/I6OK;

9) COXPAaHUTb JOKYMCHT, IIO KHOIIKC @ «COXpaHI/ITB U3MCHCHMU

10) BeIOpaTh co3manHbIi GopMYIIsIp B cTaTyce «UepHOBHKY;
=[]
11) Ha maHeIW WHCTPYMEHTOB HaxkaTh KHONKY - H! «CdhopmupoBaTh JHCT
COTJIaCOBAHUS U IEPEIAaTh HA COTJIACOBAHUEY;

12) 3amosiuTh ~ JMCT  corjacoBanmsa.  [loms  «Cornacyromme» |
«YTBEpXKIAIOMIME» HEOOXOJUMO 3allOJIHUTh YIOJHOMOYEHHBIMUA Ha
COTJlacOBaHUE U YTBEPXKIEHUE JMIIAMU IyTeM BbIOOpa UX U3
CIIPaBOYHUKOB;

13) B mone «Ilopsiiok» yCTaHOBUTH IMOPSIKOBBIA HOMEP COTJIACYIOIIETO,
Hanpumep: 1 — ans mepBoro, 2 — miig Broporo. Eciau cornmacoBanus He
TpeOyercs, yCTaHOBUTh Taiky B mnone «lIpomyctuts 3Tan
COTIJIaCOBaHUAY;

14) Haxxath «OK».

[Tocne ¢opMupoBaHus JHUCTa COTJACOBAaHUA, 3asgBKa Ha pa3MeIeHHUE
uHdopmaIuu nepexoauT B craryc «Ha cornacoBanuu B punoprane cyonekra PO» u
HAIPaBJISIETCS TOJIb30BATENSIM C MOTHOMOYHEM «COTacyrommii.

Ecnu B nmcte cornmacoBaHus ycTaHoBJieHa raika B mojie «[Ipomyctuts aTam
COrJacoBaHMs», 3asBKa Ha pa3MeleHue uHpopManuu nepexoaut B craryc «Ha
YTBEPXKICHUW» U  HANpaBJsIETCss  Ha  TOJB30BATENss C  IOJHOMOYHEM
«Y TBEPKAAIOIIHNINY.

3.1.1.36 ®opmynap «12.1 IHpopmauus o TeKYLLMX COBbITUAX»

Nudopmaruss B popMynsipe 3amojHsAeTcsl MOJb30BaTelieM C IOJHOMOYHEM
«BBoa nanHbIx». s 3anonHenns ”HOOPMAILIMK O TEKYIINX COOBITUSX HEOOXOIUMO:

1) nmias  co3maHusl HOBOro jJokyMeHrta mepeiiti B pasmen  «EITBC\
Pasmemenne wunpopmauuu Ha EIIBC ¢unancoBsiMu opraHamu
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2)

3)

4)

MYHUIIUNAIBHBIX ~ oOpaszoBanmil\  Mubopmarmus,  popmupyemas
¢unopranamu CyobekToB PDy;

BbIOpaTh QuubTp mnanky «Ha d¢opmupoBanuu (moe)» (mogpobHoe
onucanue GUIBTP MaIKH MPeCTaBICHO B 11.2.1.2)

Ha TIIaHCJIM HWHCTPYMCHTOB HAXATb KHOIIKY «COBI[aTB HOBBII
JOKYMCHT»,

B OKHE «BpIOop THIIA TOKyMeHTa» BeIOpaTh MyHKT «12.1 MHbopmarwus o
TEKyIIUX coObITUAX» (PucyHok 176)

Huibop Tvna poxymcsma

0 £ TID2Sn0Z $INITHEHAS PROIHNA 0 AZHNCHENN 26CImiem-L

MR TPHY RO RH S

121 Muheesatues o Tavvelee coftument

INT HAMNANLIIONG SEEAI0EINE
ATHILENAA B BOTIEETHOR N =AN0T0308

7 7 MIOREnOK BRGUMANEICTRES DenANERE SR

AR ORI T IR v

Vv -

Pucynok 176 Ilynkrt «12.1 Undopmanus o TEKyIIIX COOBITHSIX)

5)
6)

Ha)xkaTb KHONIKY «OK»;

oTkpoerca  dopmynsip s 3anoyiHeHuss  uH(opmanuu  «12.1
WNudopmanus o Tekymux coObitusx» (Pucynok 177)

Pucynox 177 — ®opmynsip «12.1 Mudopmariust o TEKYIUX COOBITHIX)

7) B moxymeHTe HEOOXOAMMO 3aMOHUTh CICTYIOIINE TTOJIS:



Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuniickoit deneparuun

Ha3Banue qokymenTa: |«DJEeKTpOHHBIN OIOHKET» 1O paboTe ¢ €AUHBIM OPTaIoM OO KETHON

PykoBo1cTBO paOOTHUKOB (TIPEACTaBUTENEH) YIACTHUKOB CUCTEMBI

cucreMsl Poccuiickon @enepanuu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 264

«HOMep HJOKYMCHTAa» — 3allOJIHACTCA aBTOMATUYCCKH.

paznen «udopmarus o myOIMYHO-IPAaBOBOM 00pa30BaHUM, JJIsI KOTOPOTO
chopmupoBana wuHpopmanus». B pazgene HeoOXOAMMO  3alOJHUTH
CJIeIYIOLIUE TIOJIS:

«Kon mny6nmuno-npaBoBoro odpaszoBanuss no OKTMO» — 3anonnsercs
aBTomMatuyecku 1o OOIIEepoCCUCKOMY KJIacCH(PUKATOPYy TEPPUTOPHid
MYHUITUTIATBHBIX 00pa30BaHUMA, MTOJI€ 005S3aTEIBHO JIJIS 3aOTHEHUS;

«HaumeHnoBanue myOnu4yHO-TIpaBoBoro ooOpazoBanus mo OKTMO» —
3anoyHsercd aBTromaruuecku mo OOmepoccuiickoMy KiaccudukaTopy
TEPPUTOPUIl MYHULMNAIBHBIX OOpa3oBaHMM, I0Jie 00sA3aTeabHO MAJIs
3aM0JIHEHUS;

«/lata co3maHusT HOBOCTHM» — TMIPOCTABJISETCS ABTOMATHYECKH, TaK K€
JOCTYIIEH BBIOOP U3 KaJIEHapsi, MOJIe 00s3aTeNIbHO AJI 3alI0JIHEHUS;

«3arojloBOK HOBOCTW» — PYYHOU BBOJ, yKa3aTh 3arojoBoK HOBOCTH. [loie
00s13aTENbHO JIJIS 3aII0THCHUS,

«Conepxxanue HOBOCTHOW HWH(MOpManum» — pydHOH BBOJ, YyKa3aTh
coziepkaHue HoBocTHOM nHGopmaruu. [lone o0s3aTeNbHO /ISl 3aMI0JIHEHNUS,

«Texkcr HOBOCTH» — pYYHOM BBOJ, yKa3aTh TEKCT HOBOCTH. Iloie
00s13aTENLHO JIJIS 3aII0THCHUS,

«HauMeHOBaHUE WCTOYHMKA MYyOJUKAIMKW» — PYYHOM BBOJ, YKaszaTh
HalMEHOBAHME WCTOYHMKA myOnukanuu. I[lone He o0s3aTenbHO IS
3aM0JIHCHUS;

«Cchllka Ha UCTOYHMK MYyOJIHMKAlMU» — PYYHOH BBOJ, yKa3aTh CChUIKA Ha
UCTOYHUK myOnukanuu. [lone He 00s13aTenbHO NS 3aMI0THEHMS;

«I/IJ'IJ'IIOCTpa]_II/IH HOBOCTH» — 3allOJIHACTCA aBTOMATHYCCKHM HMMCHCM
3arpy’>XKCHHOTI'O BJIOKCHMHAL. ITone He 00sA3aTEIIHLHO JJIA 3aIIOJIHCHUA.

pazaen «Kareropusi, kK KOTOpOH OTHOCUTCS HOBOCTHas wHdopmanus. s
co3manusi 3amucu B pasnene «ComepikaHue akTay HEOO0XOJUMO HaKaTb

=
KHOIIKY «/100aBUTh HOBYIO CTPOKY» U 3alIOJHUTH CTPOKH:

«HaumeHnoBanue KaTeropuun» — BBI6paTB 3HAa4YCHHUEC K3 BBIIIAAAIOIICTO
CITMCKa, I10JIC 00s3aTeIIbHO JJIA 3aIIOJIHCHUA
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I[JBI KOIIMPOBaHUA CTPOKKM C TCKCTOM pasiciia H€O6XOI[I/IMO BBIACIIUTD

C o

CTPOKY, HaXaTb KHOIIKY , HaJIcc == «CO?:I[aTB KOIIUKO CTPOKK)). I[J'ISI

yAaJIeHUsl BBEJICHHOW MHGOpMaUU HEOOXOUMO BBIJICTUTh CTPOKY, HAKATh =~

B=

JaJIcc «yI[aJII/ITL CTPOKY».

— pasgen «WurrocTpanus HOBOCTH (KOJHMYECTBO THKCENIeH - HE MCHeEe
600x320, cooTHomieHre cTOpoH 15:8)». Jlnsg co3maHus 3amucu B

HEOOXOJAMMO Ha)XaThb KHOIIKY i «/loGaButp BiOXKEHUE». B dopme
«lo6aBnenne  Bnoxenus» (Pucynok 178) HeoOxoaumo  Haxarthb
«3arpy3utb». JlokymMeHT poikeH ObITh oOBeMOM He Oosiee 4.8 MB,
KOJIMYECTBO (paiiyioB HE OOJIEE OHOTO.

NobaeneHne BNOXEHHA

QcTtanock ANA 3arpyakn: 4.8 MB, yacno daiinos: 1

BifepuTe TUN BNOMXEHWA:

Picture (jpa)

WA HaxmMuTE

@ 3arpyaute

KoMmeHTapuit:

' CoxpaHute ) 3akpbite

Pucynok 178 — ®opma «JloGaBieHrE BIOKEHUS

8) mpoBepuTh BBEIECHHYIO HHPOPMAIIHIO U HaKaTh «[IpoBepUTh TOKyMEHT)

. Ecn o0Os13aTenbHble 1715 3aN10JIHEHUS MOJISl HE 3al0JIHEHBI, OYJeT
BBIBEJICHO OKHO «Pe3ynbTaT mnpoBepku». BBINOIHUTH HCHpaBIICHHE
yKa3aHHBIX OIIHUOOK;

9) coxpaHUTh JTOKYMEHT, 10 KHOMKE £ «CoXpaHUTh U3MCHECHUNY,

10) BbIOpaTh co3manHbIi GOpMYJISIp B cTaTyce «UepHOBHKY;

=[]
11) Ha maHeNd MHCTPYMEHTOB Haxarh KHOMKy L HI «CdhopmupoBaTh JHCT

COrj1IaCoBaHUA U IIEPEAATE HA COTTIACOBAHUC) ;
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12) 3ammomauTh  nmcT  coriacoBanms.  [loms  «Cornmacyromme»  H
«YTBepKIaomue» HeoOXOIUMO 3aloJIHUTh YIOJIHOMOYEHHBIMUA Ha
COTJIaCOBaHME M YTBEp)KIEHUE JIMIaMH TMyTeM BbIOOpa HX U3
CIPaBOYHHKOB;

13) B mosie «Ilopsiiok» YCTaHOBUTH TMOPSIKOBBIA HOMEP COTJIACYIOIIETO,
Hanpumep: 1 — nus nepBoro, 2 — aiig Broporo. Eciu cornmacoBanusi He
TpeOyeTcsi, ycTaHOBUTH Tanky B moje «lIponyctutrh artan
COTJIaCOBaHUS»;

14) naxatb «OK».

[locne QopMupoBaHusi JUCTAa COTJAaCOBaHUs, 3asBKa Ha pa3MEIICHHE
uHpopMmaruu nepexoauT B ctatyc «Ha cormacoBanuu B puHoprane cyobekta PO» u
HaITpaBJISETCS MOJIb30BATENSM C MOTHOMOYHEM «COrjacyrommii.

Ecnu B nmcTe corjmacoBaHusi yCTaHOBJEHa rajka B moje «lIpomyctuts 3tan
corjacoBaHHs», 3asBKa Ha pa3MelleHue HHPopManuu nepexoaut B craryc «Ha
VTBEPKICHUW» W  HAOpaBJsIeTCss Ha  MOJb30BaTels C  IOJHOMOYHMEM
«Y TBEpKAAIOLINID.

3.1.2 dopmMmupoBaHuMe nucTa corriacoBaHus

OTHpaBKa JOKYMCHTAa Ha COINIACOBAHKUC BBIIIOJHACTCA IIOJIB30BATCICM C
ITIOJTHOMOYHUCM «BBOI[ JaHHBIX», OJIs1 9TOIO:

1) BBIOpaTh co3maHHbBIN GopMyIIsIp B cTatyce «UepHOBUKY;

=[]
2) Ha TAHEIW HMHCTPYMCHTOB HaxaThb KHONKy - 2 «CdopMHUpOBaTh JHCT

COrjiaCoBaHus M NEPCAaTh HAa COrIaCOBAHHUC));
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3) 3amomHWUTh  JUCT  cormacoBanmsa.  lloms  «Cornacyromue» U
«YTBepKIaromme» HeoOXOIUMO  3alloJHHWTh  YIOJHOMOYCHHBIMH — Ha
COTJIACOBAHUE W YTBEPXKICHHUE JIMIIAMH ITyTEM BBIOOpA MX W3 CIPABOYHHKOB
(Pucynok 179);

4) B mone «Ilopsmok» YCTAaHOBHTH MOPSJAKOBBI HOMEp COIJIACYIOIIETO,
Harnpumep: 1 — 715 mepBoro, 2 — 17151 BTOPOTO.

Cd}DpMHpDBﬂTb NHCT CormacoEaHWA H Nepefatbk Ha CormacoEaHue

Cornacyrowme:
MponycTMTL 3TaN COrMAacoBaHnA

& L ile) CTpyKTypHOE NogpasgeneHne OOon#HOCTE MopAgok

Cornacosanmnedo.1 |10 MuHHCTEpPCTBO duHancos MockoBokoi ofing || Cornacymwmi @0 1
Cornacosannedo.2 |10 MuHKCTEpPCTBO duHancos MockoBokoin ofing || Cornacymwmi @0 2
YTBEpHOaIWHE:

YTBREOAKWMA D10 CTpyKTYpHOE NOOpa3neneHne Oom«HOCTE

YTeepxgeqnedo.1 |1 O | MuHWCTEpCTED GMHaHCoE MockoBckoi ofine

Ok OTmena

YTEEp#ganuui ©0

Pucynox 179 CopmupoBath JUCT COTIACOBAHUS U TIEPEIaTh HA COTIIACOBAaHUE

Ecnu corimacoBaHus He Tp€6y€TC$I, YCTAaHOBUTDB I'aJIKy B IIOJIC «HpOHYCTI/ITI) 9Tall
cornacoBanus» (Pucynok 180).
CcpopmHpoEaTE NUCT COMMACcOEAaHKA

Cornacyrmme:
MponycTUTE 373N COMACoBaHNA
YTREpH nammue:

YTBEpHOAKWWA A0 CTpYETYpHOR NOApAa3AeneHle [oM¥HOCTE

Ok OTmeHa

Pucynox 180 CopmupoBaTh IUCT COTIIACOBAHUS.
5) nHaxatb «OK».

[Tocne dbopmupoBaHuUs JIUCTa COTJIACOBaHUS, TOKYMEHT MEPEXOIUT B CTaTyC
«Ha cornmacoBanmm» W HaNpaBise€TCs  MOJB30BATEISIM € MOJHOMOYHMEM
«Cornacyronuin.

Ecnu B nucre cornmacoBaHusl yCTaHOBJIEHA rainka B none «lIpomyctuts srtam
COTJIACOBaHMS», IOKYMEHT NEPEXOAUT B cTaTyC «Ha yTBep)aeHun» U HalpaBiseTCs
MOJIB30BATEIIIO C TOJTHOMOYHMEM « Y TBEPHKIAFOIIINI .
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3.1.3 NMNopsapok cornacoBaHUs AOKYMeHTa

JIOKyMeHT, CO3JaHHBIN IOJb30BAaTENEM C IMOJHOMOUKMEeM «BBOJ JTaHHBIXY,
corjlacyeTcs Mojb30BaTeIeM ¢ moTHoMouneM «COTTIacyIOmIuiin.
Jly1st cormacoBaHms TOKYMEHTa HEOOXOMMO:

1)

PR

2)

3)

4)
5)

nepeiitu B pasgen «EIIBC\ Pa3memenne wundpopmanmu Ha EINBC
(MHAHCOBBIMU OpraHaMU MYHUIUNAIBHBIX 0oOpa3zoBaHmil\ MHbopmarus,
dbopmupyemass ¢uHopranamMmu CcyobektoB P®\ Odunerp mamkm\ Ha
cornmacoBanun\Ha cornacoBanuu «Moey (Pucynok 181):

Teganroges

Pucynoxk 181 ®unbtp — nmanka «Paznen «Ha cornmacoBanuu (Moe)»

OTKPBITH 3asiBKY Ha pa3MelieHrue MHPOPMAIUK ISl MPOCMOTpa (JBOMHBIM
KJINKOM TIPaBOM KHOIIKOM MBIIIH MO 3asBKE);

X

3aKpBITh 3a8BKYy Ha pa3MelieHre WHOOPMAIUU MO0 KHOIIKE «3aKpbITh

OKHO», PacToJIOKEHHOH B NMPAaBOM BEPXHEM YIi1y uHTepdelica;

"N
Ha [MaHEJId UHCTPYMEHTOB HaXKaTh KHOMKY '©==! «CoriacoBaThy;
B (hopme «CoriacoBaTh WM OTKJIOHUTH» HaxaTh (Pucynok 182):

«CornacoBaTh» AJI COTJIACOBAHMS 3asiBKM Ha pa3MelleHue MHpopmanuu u
MepeBola Ha dTall  COTJacOBaHUS IMOJIb30BATEN0 C  IOJHOMOYHUEM
«Y TBEPXKAAIOIININ»;

— «OTKJIOHUTBH» B CJIydac OTKJIOHCHUS 3asBKH Ha Pa3MCHICHHC HH(bOpMaHHH.

B MMPUMCYAHNH YKAa3aTh IMPUYUHBI OTKJIOHCHUA.
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CornacoBaTb HIH OTKNOHWTE
| BrifipaHo gokyMeHToE: 1 {

MpumeyaHue

w' COMacoBaTe  w* OTKNOHWTE  »* OTMEH3

Pucynox 182 ®opma «CormacoBaTh WiIH OTKIOHUTH

OTKJIOHEHHBIM JTOKYMEHT BO3BPAILIACTCS MOJIB30BATEIIO C MOJIHOMOUKHEM «BBoa
JIAHHBIX» U NepexoauT B cratyc «He cormacoBano».

[Tocne corimacoBaHusi TOJb30BaTesieM C TodHOMOYMEM «Cornacyromuiny,
COIJIACOBAaHHBIM  JIOKYMEHT TMEPEXOAUT HA YTBEPKICHHUE TIOJB30BATEIIO C
MTOJIHOMOYHUEM « Y TBEPKIAOIIUI.

3.1.4 MNopaaok yTBepXXaeHNUs AOKYMeHTa

3asiBKa Ha pa3MmelnieHue HWHGOPMALMK YTBEP)KIACTCS TOJIB30BATEIEM C
ITOJTHOMOYHUEM «Y TBEPKIAFOLIUI .

Omnepalius BBITOTHICTCS ¢ HATOKEHUEM SJIEKTPOHHON MOIUCH.

Ecnu Texymias 3asiBka Ha pasmelnieHue uHdopManuu TpedyeT A0paboTKU U €€
HEOOXOMMO BEpHYTh MCTIOJIHHUTENIO, TO Ha MAHENIW MHCTPYMEHTOB Ha)KaTh KHOIKY
«BepHyTh Ha 1OpabOTKY».

Jliis yTBepKACHUS 3asBKH Ha pa3MeleHrne nHpopMaIuu He0OX0ANMO:

1) mepeiitu B pasgen «EIIBC\ Pasmemenue wundpopmanmmu nHa EIIBC
(MHAHCOBBIMH OpraHaMH MYHHUIMMATbHBIX oOpaszoBanuil\ Mubopmarius,
dbopmupyemass ¢buHopranamMmu CcyoObektoB P® \Owunerp mamkm\ Ha
yrBepxkaeHun (Moe)» (Pucynok 183);
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DOPAY REDI

ENEC

Pucynox 183 Pasznen «Ha yrBepxaenun (Moe)»
2) OTKpBITh JAOKYMEHT ISl IPOCMOTpPA (IBOWHBIM KJIMKOM TIPABOW KHOIIKOH
MBI TI0 3a5BKE);

3) 3aKkphITh JOKYMEHT IO KHOIIKE x «3aKpBITh OKHO», PACIOJIOKEHHON B
IIpaBOM BEpXHEM YIIy uHTepdeiica;
~
4) Ha TaHENW WHCTPYMECHTOB Ha)kaTh KHOMKY Y™ «YTBEepAWTh WU
«OTKIOHHUTHY;

[Ipu yTBEpKACHUM JIOKYMEHTA BBIIOJHACTCA HAJIOXKEHUE JIIEKTPOHHOU
ITOAITHACH.

5) B IMAIOTOBOM OKHE BBIOPATh CEPTU(HKAT MOJIb30BaTeNs, HaxaTh «OK».

OTKJIOHEHHBIA JOKYMEHT Ha pa3MelleHHe MHQOpMalu NEpPeXOJUT B CTATyC
«OTKIIOHEHY.

JIOKYMEHT, BO3BpAIICHHBIN IOJH30BATENIEM C POJIBIO «YTBEP)KAAIOMIMIT» Ha
0paboTKy, MMEPEXOAUT B CTaTyC «UEepHOBUK» M TOCTYITHA TOJIH30BATENSIM C POJIBIO
«BBoI JaHHBIX» AJIS peIaKTHPOBAHUS.

VYTBepKICHHbIA JOKYMEHT MepexoauT B craryc «OO0paboTaH» M JIOCTYIEH
MOJIb30BATENSIM C MTOJIHOMOYHEM «BBOI JaHHBIXY.

s mpocmoTpa uH(MOpMalMKM Ha CTpPaHUIE B KOH(HIECHIIMAIBHOM KOHTYpE
HeoOxoauMo B ¢uibTp-nanke «OOpaboTan», B CIUCKOBOW (opMe MepelTH 1o
cceuike B cronbOme «Ccbulka Ha TopTail Uit [pocMoTpa 00paboTaHHOMU
undopmaruuy. B ciydyae ecnu uHopmaius pasMerieHa HeBEepHas, HEOOXOIHUMO
JIOKYMEHT BEpHYTh Ha I0padOTKY.

s Toro, 4ToObl JOKYMEHT OMyOJIMKOBaTh HA €IWHOM IOpTasie, HEOOXOAUMO
nepeiitn B Quibtp manky «OOpaboTan», BBIOpATh JOKYMEHT M HaXaTh KHOIIKY
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«OmnybnukoBatey». Jlanee mepeitner B unbpTp-manky «Ha myOnukamum», 3atem B
bunbTp-manky «OmyoIuKoBaHHBIC» CO cTaTycoM «OmyOINKOBaH».

3.1.5 YnpaBneHue mapLipyToOM cornacoBaHusA

B ¢unpTp — mankax «Ha cormacoBanuun/ Ha cormacoBanuu (Moe)» i 3asiBOK
Ha pa3MenieHue HHHOPMAIA MOKHO CMEHHUTD COTJIACYIOIIHX.
J11st TOro 4T0OBI 3aMEHUTH COTJIACYIOIETO B JOKYMEHTE HEOOXOIUMO:

1)

2)

3)
4)

5)

nepeiitu B pasgen «EIIBC\ Pa3memenne wundpopmanmu Ha EINBC
(MHAHCOBBIMU OpraHaMH MYHUIMIAIBHBIX oOpa3zoBanuil\ MuHbopmarus,
dbopmupyemass  ¢unancoBbiMu  opranamu  MP, T'O, Tepl'opd3
(Mudopmanus, hopmupyemas dunopranamu MP 'O 3a I'TT CI1, Bul'op)\
®dunpTp manku\ «Ha cornmacoBanumy» («Ha cormacoBanuu (Moe)»);

BBIACIIMTD 3a4BKY B CTATYCC «Ha COorjiaCoBaHUN»,

= |
Ha ITaHCJIM UHCTPYMCHTOB HAXXAaTb KHOIIKY  Cem «3aMEHUTD COIIaCyIomero»,

B (bopMe «3aMEHHUTh COrIaCyromero» BBI6paTI> TCKYIICI'O COIJIACyIOoImiCro B
1oJjic «3aMCHHTH KOT0o», B IIOJIC «Ha xoro» BLI6paTI> coriacyromero, Ha
KOTOPOIo HGO6XOI[I/IMO 3aMCHUTD,

HaXXaThb «3aMECHUTHY;

B ¢unstp — mnankax «Ha yrtBepxknenun/ Ha yrtBepxknenun (Moe)» s
JIOKyMEHTa MOKHO CMEHUTh YTBEPKIAOILETO.
J1st Toro yToOBI 3aMEHUTDH YTBEPKIAIOIIETO B 3asBKE HEOOXO0IUMO:

1)

2)
3)

4)

5)

nepeiitt B pasgen «EIIBC\ Pasmemenne wundpopmanmu Ha EIIBC
(UHAHCOBBIMU OpraHaMH MYHUIMIATBHBIX oOpa3zoBanuil\ MuHbopmarus,
dbopmupyemass  ¢unancoBeiMu  opranamu  MP, T'O, Tepl'opd3
(Madopmanus, dopmupyemas punopranamu MP I'O 3a T'IT CII, Bual'op)
\dwuieTp nanku\ «Ha yrBepxkaennn» («Ha yrBepkaenuu (Moe)»);

BBIJICNIUTH 3asBKY B cTraryce «Ha yTBepxknenun»;
“u
Ha TAHENWM  WHCTPYMEHTOB  HaXKaTh  KHOMNKY | ¥e «3aMeHUTH
YTBEPKIAIOIIIETOY;
B (opme  «3aMeHHTh  YTBEPXKIAIOIIETO»  BBIOpaTh  TEKYIIETO

YTBEPXKJIAIOIIETO B TOJIE «3aMEHHUTHh KOro», B moje «Ha xoro» BwIOpaTh
YTBEPKJIAIOIIETO, HA KOTOPOTO HEOOXOIUMO 3aMEHUTH;

HaXXaTb «3aMEHUTHY).
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3.1.6 PaameweHne nupopmauyum

B ¢unprp-nmanke «OO0paboTan» 0TOOpakaroTCs JTOKYMEHTHI, pa3MEIlCHHbIE B
KoH(pUIeHIIMaNTbHOM KOHTYype. s mpocMoTpa MHPOpPMAIlUKM HA CTPAHUIIE €AUHOTO
nopraja HEOOXOAMMO KIMKHYTh IO ccbulke B mojie «Ccbulka Ha mopTan A
IPOCMOTpPA Pa3MEIIEHHOTO KOHTEHTa»

Ecniu  wndpopmanus, pa3memieHHas B KOHQUACHLIHUAIBHOM  KOHTYPE,
oTOOpakaeTcs HEKOPPEKTHO, TO MOJIb30BaTeNlb (PMHAHCOBOrO OpraHa cyObeKTa ¢
posibt0 «BBOA [aHHBIX» [0 KHOIIKE Ha MaHEJIH HMHCTPYMEHTOB «BepHyTh Ha
OpabOTKy» € yKa3aHHWEM IPHYMH BO3BpaTa OTIPABISET JOKYMEHT Ha J0pabOTKy.
[Tocne Bo3Bpara Ha A0pPaOOTKY JOKYMEHT HNEPEXOJUT B cTaryc «YepHOBHK» U
CTaHOBUTCS AOCTYIIEH Ul pelakTupoBaHus B puibTp-nanke «Ha ¢popmupoBanum»

Ecin  uHpopmanus, pa3memieHHas B KOHQUACHLMAJIBHOM  KOHTYpE,
oToOpaxkaeTcs KOPPEKTHO, TO IOJIb30BaTelb (PMHAHCOBOIO OpraHa cyOBeKTa ¢
posbio «BBOA NaHHBIX» HaANpaBisAeT AOKYMEHT Ha MyOJIMKAlMIO MO KHOIKE Ha
HaHEJIU UHCTPYMEHTOB «OmyOInKOBaTh.

HokymeHnT mnepexoautr B cratyc «Ha mnyOnuxamuwm». Ilocne oxoHuaHus
nyOnukanuy HMHQOPMAUMKA B OTKPBITBIA KOHTYpP €IWHOIO TNopTaja JIOKYMEHT
nepexoauT B cTaTyc «OnyO0auKoBany.

OnyOnuKOBaHHbBIE JOKYMEHTBI OTOOpaKAOTCS B bunabTp-manke
«OnyONnMKOBaHHBIEY.
Jns  mpocMoTpa  onmyOJMKOBaHHOW — HMH(OpManuu B  (uibTp-mamnke

«Ony0OJMKOBaHHBIC» HEOOXOAMMO KIUKHYThH MO CChUIKE B MoJie «CChlIKka Ha MopTal
JUTSI IPOCMOTpa ONyOIMKOBAHHON WH(OpMAITUN).

Nudopmarus pazMeniaeTcss Ha CTpaHHUIAX €IUHOTO MOpTajia, MAKEThl, a TAKXKe
CCBUIKH Ha CTpaHUIIbI IpuBeeHbI B [Ipunoxennn 1.

3.1.7 CHAaTMe nHcpopmMauum ¢ nydonmkaumm

Jlnst popMupoBaHuUsl 3ampoca Ha CHSATHE C MYyOJHUKAIUU OIMYyOJMKOBAaHHOM
uHpOpMallMl U TEpeMeIlleHue B apXUB HEaKTyaJlbHOM MH(pOpMaluu Ha €IUHOM
HopTajie CHUCTEMBbI «DJIEKTPOHHBIN OIOKET» MOJIb30BATENIM JOJDKHBI 00JaaaTh
nojHoMourneM «P@opMHUpOBaHUE 3aMpoca Ha CHATUE C MyOJUKaIUUA OIMyOIMKOBaHHOM
uH(pOpMaIuK, NEePEMEILEHNS B ApXUB HEAKTyaIbHOU HHPOpMaLIUN).

3anpoc Ha cHATUE UH(pOpMaLUU ¢ MyOJUKauu (HOPMUPYETCS MOJIb30BATEIIEM C
poiibto «BBOJ TaHHBIX)» CUCTEMBI « DIIEKTPOHHBIN OIOJIKET.

Jl1st Toro yToObI chopMUPOBATH 3asIBKY HA CHATHUE MH(POPMALIUU C IyOJIUKAIUH
HEOO0XO0IUMO:

1) mepeiitu B pasgen «EIIBC\ Pasmemenne wunpopmamuun #Ha EIIBC
(UHAHCOBBIMH OpraHaMH MYHHUIMIAIbHBIX 0Opa3zoBanuil\ Mubopmarius,
dbopmupyemasi GUHAHCOBBIMU OpraHaMu CyObekToB PD;
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2) mepeiitn QuiabTp-nanky «OnyOIMKOBaHHBIC», BBIOPATH HEOOXOIUMBIN
JOKYMEHT;

3) Ha maHemu MHCTPYMEHTOB HakaTh KHOMKY «Co3/1aTh 3asBKy Ha CHSTHE
uHpopmanuu ¢ mydnukanum» (Pucynok 184);

A MeHio 57 OnyGNHUKOBaHKLIE

MeHw = QopMynApkI = ENBC = PasmelweHne MHDOpMALWMK HA .. = MHpopMauma, dopMupyeman d... = G OnyBnukoeaHHbe
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ENE

| Co3AaTk 3aABKY HA CHATHE MHGQOPMaLKMK C NyGanKaLmrn

Homep gokymenTa HasgaHWe QoKyMeHTa

5.21.NMEPM® 201978300176 . 78646101.00000016 | 5.21 MHdopMaumuA o NOPAAKE UCNONHEHWA GIO¥EeTa N0 packoaam, MCTOUHNKAM BuHak

Pucynok 184 - Knomnka «Co31ath 3asBKy Ha CHATHE HHGOPMAIUH C MTyOIUKaLIAN

4) mepeiitu B pasaen «EIIBC/ YBenomenus 1t myOIuKyeMoi nHGOpMAIIIH,
BBIOPATh PUIIBTP — ManKy «3anpoc Ha CHATHE UHPOPMALUU C ITyOIUKALIII/
«Bce 3ampoce» (Pucynox 185)

MopMynApLI

ENBC
PaamelweHne MHPopMauM Ha ENEC gMHAHCOBLIMKY OpraHamMi MyHWLMNaneHeX o0GpasoeaHui
YREeOOMMEHWA ONA NyGnuKye Mol HQopMAaLKKM
Janpoc Ha CHATHE MHDOPMALMK C NYONUKaLKMK
Bre 3anpockl
Ha fopmMupoBaHK
Ha gopmMupoeaHin (Moe)
Ha cormacosaHin
Ha yTeep#OgHuK
YTEEp¥OEHHLIE

Pucynox 185 - ®unbsTp — namnka «3amnpoc Ha CHATHE HHOOPMAIINH C ITyOJIUKAITUNY

5) BbIOpaTh 3ampoc Ha CHATHE HWHPOPMALMU C MyOJMKAlMM B CTaTyce
«YepHOBUKY;

6) Ha TmaHeNd HWHCTPYMEHTOB HakaTh KHOMKY «CdopMupoBaTh JIUCT
cornacoBanus» (Pucynok 186);
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Pucynok 186 - Knomnka «CdopmMupoBaTh JIMCT COTTIACOBAHUS

7) B dhopme «ChopMupoBaTh JUCT COTIIACOBaHUS» BBIOpaTh «COTacyromeroy
U «YTBEp)KIAIOIIero» MyTeM BBIOOpa U3 CIIPABOYHHUKA, YIOIHOMOYEHHOTO
Ha corjacoBaHue W yTBepkaenume nuna (Pucynok 187).B cmydae ecnm
corjiacoBaHue He Tpedyercs, To B popMe HEOOXOIMMO MPOCTAaBUTh TajKy B
noJie «IIpomycTUTh 3Tan corinacoBaHusY;

CcpopmupoBaTe NUCT COMMAacOBaHNWA

Cornacyrmwme:
MponycTUTE 3Tan CorMacoBaHuA

& DD CTpyKTYpPHOE NogpasgeneqHue Oon#HoCcTe MopARgok
YTEepHOaruHe:
YTEEPHOADUWA D0 CTpYKTYpHOE NogpasgeneHne Oon#HOCTE
& X
Ok OTmeHa

Pucynox 187 - ®opma «ChopMupoBaTh JTUCT COTTACOBAHHS
8) naxath «OK».

CornacoBanue 3ampoca Ha CHATUE MH(popmanuu ¢ nyOaukauuu UHPoOpMauuu
BbINOJIHSIETCS Toab3oBarenemM ¢ poisbto «EIIBC.036  CormacoBanme 3ampoca o
CHSITUU MH(GOPMAITUH C IMyOJIMKAIIUH, 3alIpoca O IEPEMEIICHUN;

Jlst Toro 4to0Bl coriacoBaTh 3ampoc Ha CHATHE WHMOpMAIUu ¢ MyOIuKaiuu
HEOO0XOUMO:

1) mepeiiti B paznen «EINIBC/ YBeaomnenus mjist myOiaukyemMon HHGOpMaIuy,

BBIOpATh QUIIBTP — MANKy «3arnpoc Ha CHITHE WHGOPMAIH C IMyOJIUKAITUN)
(Pucynox 188)

ENBC
Onpockl W QopyMbl
FPasmelweHne nHGopMauu Ha EMNEC gMHAHCOBRIMK OpraHaMil MYHULWNANEHEX 00pasoeaHui

BelorineHiid Ord OvonEye il

Pucynox 188 - ®unpTp-manka «3amnpoc Ha CHATHE WH(DOpMAITUH C TTyOTMKAIN)

2) BbIOpaTh puiabTp-manky «Ha cormacoBaHum», BBHIOpaTh 3ampoc Ha CHITHE
uHpopmanuu ¢ nydaukanuu B craryce «Ha cormacoBanumy;
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3) Ha MmaHe’ M HHCTPYMEHTOB HaXkaTh KHOIKY «CoriacoBarky (PucyHok 189);

-

LOFNICOBATE MM OTHAC=HT
Crouma wa pomens o Couma a2 ostmzawo ©

WM XANQOLE Crames a3 473 OO A0EHNS R SANTERS (RO D DOV 13
v HOMED 33rQOLS TETPC QO MENTS LAT3 O0MAEHNS PR DAL (R0 DIV nwenT TPATICELE 1 D3PI

TN 2010 88240121 0064 0711930040l 503 6- 108

Pucynox 189 - Knonka «CoriacoBaTh WM OTKIOHUTH
4) IOKYMEHT MepexoauT B ctaTyc «Ha yTBepkaeHumn».

YTBepxkAeHUE 3alpoca Ha CHATUE C MyOJMKAluu WH(OPMAIMU BBHITIOJIHACTCS
nonb3oBatenieMm ¢ ponbto  «EIIBC.024 VYTBepxkieHwe 3ampoca Ha CHATHE C
nyOJUKaIMK, 3aIpoca O MePEMEIICHUN B apXUBY;

Jlnst Toro 4toObl YTBEpAUTH 3alpoc Ha CHATHE WH(OpMaANUU C MyOJuKaIuu
HEO00XO0IUMO:

1) mepetiti B paznen «EINIBC/ YBegomnenus mist myOnukyemoi nHGpOpMauy,
BbIOpATh (PUIIBTP — MaIKy «3anpoc Ha CHATHE UH(POPMALIMH C ITyOJIMKAIUN»

2) BbIOpaTh QuiubTp manky «Ha yTBep»aeHWUW», BHIOpPATh 3alpoc Ha CHATHE
uHpopmanuu ¢ nydnaukauuu B craryce «Ha yTBepkaeHumn»;

3) Ha maHeIu WHCTPYMEHTOB Ha)XaTh KHOMKY « Y TBepauTh» (PucyHok 190)

h Mesw ‘ J VIRI .
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Pucynok 190 - Knonka «YTBepaUTh UITH OTKIIOHUTDY
4) B MOSIBUBIICHCS (OPME HAXKATB «Y TBEPIUTHY:

[Ipn yTBepkIeHHMHM 3ampoca Ha CHATHE HMHPOpMaUUU C NyOJUKALMH
BBITIOJTHAETCS] HAIOKEHNUE DJIEKTPOHHOW MOAIHUCH.

5) B ¢opme BbIOOpa cepTH(HKaTa MOIB30BATENS, BHIOpPAaTh cepTH(HKAT,
HaxaTh «OK».

3anpoca Ha CcHsATHE WHPOPMAUU C MyOJUKAIIMU TEPEXOJUT B CTaTyC
«YTBEPKICHO» U IEPEXOAUT B (PUIBTP-TIANKY «Y TBEPIKICHHBIC).

[Tocne yTBepxkaeHHWs 3ampoca Ha CHATHE UWHOOpPMAIMU C TyOJIUKAINH
aBTOMATHYECKH (OPMHUPYETCS YBEAOMIIEHHE O CHATUM MH(OpPMAIUU ¢ MyOIMKaIIUH.
JIOKyMEHT TepexouT B cTaTyc «JlemyOommkoBan.
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3.1.8 MNepemeLieHue nHcpopmauum B apxmB

3.1.8.1 lNepeBog B apxmB nHdoopmaumm O MO

[Tonp3oBaTenb HOMKEH 00nanarh noaHomouneM «DopmupoBaHHe 3ampoca Ha
CHATHE ¢ TyOnuKamuu OMyOJIMKOBAaHHOW WH(OpMANUU, TMEPEMEIICHHE B apXHUB
HeakTyaibHOU nHpopmanuny», poinu B TMUC Ob:

— EIIBC.023 BBoja 3ampoca O CHSATHM C MyOJIUKaIlMU, O TEpPEeMElIeHUUd B
apXHUB.

— EIIBC.036 CornacoBanue 3ampoca O CHATHUM WH(OpPMAIMU ¢ MyOIHKalluu,
3amnpoca o nepeMenieHuH.

— EIIBC.024 VYTBepxkaeHue 3ampoca Ha CHATHE C MyOJMKalMM, 3ampoca O
IIEPEMELICHUU B apXUB.

JIy1st TOoro 94To0BI COPMHUPOBATH 3aIIPOC O IEPEMEIICHHH HH(OOPMAIIUU B apXHB
HEO0XOIUMO:

1) mepetitu B pasgen «EIIBC\ Pasmemenue wundopmamuu Ha EIIBC
(MHAHCOBBIMU OpPraHaMH MYHMIIMIIAIBHBIX 00pa3oBanuii\ MHpopmanus,
dbopmupyemasi GUHAHCOBBIMHU OpraHaMu cyObekToB P® dunbrp-namnka
«OnyOJIMKOBaHHBICY;

2) BBIOpaTh JOKYMEHT B cTaryce «OmyOIHMKOBaH», Ha IMAHEIH HHCTPYMEHTOB
HaxaTb KHONKY «Co31aTh 3ampoc OMNeEpaTopy €IWHOro IopTaia o
nepeMenieHn HHPOPMALIUU B ApXUBY;

3) B dopme HEeoOx0aMMO 3amonHUTh noie «I[IpuduHbBI TiepeBoia B apXuB» U
Ha)XaTh HA TMaHeNW WHCTpyMeHTOB «lIpoBeputh JOKyMEHT», ajee
«Coxpanutb» (Pucynok 191);

“ MeHio

MeHw = DopMynApsl = ENBC = FPaameweHe WHHOpMaLM Ha ... = WMudopmauna, dopmupyeman ¢ = 5 Ony@nukosanHbe

P 3anpoc Ha NEPEMELEHHE B ADXHE

OcHOBHEIE aTPHDYTE Nuct cornacoeaHuA MPUYMHEI OTKNOHEHWA

Homep 3anAeku 3NAZ019.78300258.0017
[arta coagaHuA 12.08.2019 [asic]
ApXWBMPYEMAR MHBopMayna 141000 MO 201978300253 78615000.00000399

HeofxoguM nepesog B apxue

MpWYNHEI NEPEBOAA B 3pXWE

Pucynoxk 191 - 3anpoc Ha nepemeIieHle B apXuB

4) mnepetitu B pasaen «EIIBC\ YBegomiuenus mist myOaukyemMon nHGopMaIum\
3anpoc o nepemeriennn B apxus\ @unptp — nanka\ Ha popmupoBanum»»;
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5) BbIOpaTh JOKyMEHT B craryce «UYepHOBUK», KOTOPBIH HEOOXOIMMO
IIEPEMECTUTH B APXUB;

6) Ha TaHeNMM WHCTPYMEHTOB HaxaTh KHONKY «CdopmupoBaTh JHCT
cormacoBanus» (Pucynok 192);

CHOPVRIECENTE FHET CO0PICORBmIA
. c - Nat BRI P3N CEmun Ma SO OEOR At p— . ns . |
v HOMep Janpoca LM oepmainila Aats caylaemn [T F T PLE L N T P T Y PHr P irires T TSP Mg OCe JEE et Lt ANTOPA AR OCa

e e

Pucynok 192- Knomnka "CdopmMupoBaTh JIMCT COTIacOBaHUS"

7) B dopme «CdopmupoBaThb  JUCT  COTJIACOBaHMs»  BHIOpaTh
«Cornacyroniero» U «YTBEepXKAalolero» IMyTeM  BbIOOpa U3
CIIPaBOYHUKA, YIOJHOMOYEHHOTO Ha COIJIACOBAHHE U YTBEPKICHUE
muna (Pucynok 193).B ciywae ecnu coriiacoBanue He TpeOyeTcs, TO B

(bopMe H€O6XOIII/IMO IMPOCTAaBUTL TaJIKy B IIOJIC ((HpOl'IYCTI/ITL oTall
COIJIaCOBAaHMU,

ChopmupoEaTe NUCT COTMACOBAHWA

Cornacyrwume:
MponycTWTE 3Tan cormacoeaHlA
& Q0 CTpyETypHOR NogpaageneHne LOon#HOCTE MopAgok
YTBepHOarume:
YTBEep#OAK WU S0 CTpyKTYypHOE NogpasgeneHne OOM#HOCTE
&

Ok OTMeHa

Pucynox 193 - ®opma «CdhopmupoBaTh JUCT COTTACOBAHUS

8) naxath «OK».

CornacoBanue 3ampoca Ha TE€peMENIeHHEe B apXuB  OMyOJWKOBAaHHOU
uHdopmaruu BeIMoOJHsETCs moik3oBarenieM ¢ posbio «EINBC.036 CormnacoBanue
3ampoca 0 CHATUU UH(pOpMaKKU ¢ MyOJUKaLMK, 3alpoca O MePEMEIICHUN Y,

Jlnst Toro, yToOBI CoTrTacoBaTh 3aIllpoc Ha IMepeMenieHue nHGopMaIluil B apXUB
HEOO0XOIUMO:

1) mepetitu B pasgen «EIBC/ VYBemomuienus st myOnuKyemoi

uH(popmalu, BeIOpaTh GUIBTP — Manky «3ampoc Ha MepeMelieHue B
apxuB» (Pucynok 194);
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/h\ m E7 Ha (hopmupoEaHnK
DopMynApk!
Bce 1abpaHHoe ENBC

Onpocel w QopyMbl
PasmelWeHne HHBOPMAUWK Ha ENBC GWHAHCOBEIMK opraHamin cyftekTa
|m EMEC PasmelweHne nHhopmauni Ha EMNEC GWHAHCOBLIMMW OpraHamMi MyHMLWNAaNeHEX 06pazoBanHnil
YESOLOMNEHUA ONA NYENNEYEMOR MHEODMaLKK
3anpoc Ha CHATHE MHGopMaLUWK © NyGnukauLKn
YEROOMNEHWE O CHATUW WHBOPMALMI C NYBNMKALWK
Elg#eTHOE NNaHWPOBaHNE 3anpoc 00 aKTyansHOCTH MHBOPMaLMK
CEEOEHWA B OTEET HA 3anpoc 00 aKTYansHOCTH WHEOpMaLMKI
3anpoc Ha NepeMellEHNE B 3pXHE
Bce 3anpockl

YNpaBneHne packogamu

YNpaBneHne foxo0ami

YnpaeneHne 3akynkamu

YnpaeneHne HOA

YnpaeneHne gonromM u

$MHAHCOBEIMK 2KTHEAMK Ha fopmuposaHan
YnpaeneHwe Kagpamu Ha dopmupoeanum (Moe)
Ha cornacoeaHum
YUeT W OTUETHOCTE ] .
Ha cornacoeanumn (Moe)
PUHAHCOBRIA KOHTRONE Ha yTee pgeHuu
Ha yTeepxoeHun (Moe)
CnNpaeoyHnKK yTREM ) !
YTEEPWOEHHEIE
YnpaeneHwe HCK YEEOOMMNEHWE O NEpEMELLEHNK B apXUB

Pucynoxk 194 - Gunbrp-nanka «3anpoc Ha nepeMenieHue B apXuB»

2) BbIOpaTh GuiIbTp-nanky «Ha coryacoBanun», BBIOpaTh 3ampoc Ha
nepemenieHne nHGopMaIuu B apxuB B cratyce «Ha cormacoBanumy;

3) Ha TaHeIM UWHCTPYMEHTOB  HaxaThb KHOMKY  «CoOrjiacoBaTh»
(mosp30BaTelb ¢ poibio «CornacoBanuey») (PucyHok 195);

AT Caouras wy seitramrypeny o )
WA 18 SOrONmES e 40 meroms Jarpecs CPraaisnms srcg sanpec

X SO0 AR CRN 4NN O
v Venoeg 1atpecs Crant soeyven.. o100 gm0 VIR 3LPTArRIITIT RIEMTE e e

Pucynok 195 - Knonka «CoracoBaTh WIH OTKJIOHUTBY
4) 3ampoc nepexoauT B craryc «Ha yTBepxkaeHum.

YTBepKIeHHEe 3ampoca Ha TEepeMEelIeHUEe B apXUB  OMYOJIMKOBAHHOM
uH(popManuu BBINOJHSAETCA moib3oBareraeM c posbto «EITBC.024 VYTBepxkaenue
3ampoca Ha CHITHE C IMyOJIMKaIUK, 3a1poca O NEPEMEILIEHUN B apXUBY;

J171st TOro yToOBI YTBEPAUTH 3alIPOC HA MEPEMENICHUE B apXUB HEOOXOAUMO:

1) mepetitu B pasgen «EIBC/ VYBemomusienus st myOnMKyemoin
uH(popMalnu, BEIOpATh pa3zaes «3anpoc Ha MepeMellieHUe B apXuBy;

2) BbiOpaTh (uabTp manky «Ha yTBepkaeHun», BbIOpaTh 3ampoc Ha
nepemMenieHne B apxuB B craryce «Ha yTBepxaeHumn»;

3) Ha maHe M MHCTPYMEHTOB HaXKaTh KHOIKY «YTBEpAHUTHY (TTOH30BATEIb
¢ poibio «YTBepxkaenue») (Pucynok 196);
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YTREPIATS WA OTEAIHITS
Counen ny aryDrme tease vl
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Pucynox 196 - Knonka «YTBepAUTh WU OTKIOHUTHY
4) B mosBUBIICHCS (HOpME HaXKaTh «Y TBEPIUTHY.

[Ipn yTBepxkaeHUM 3ampoca Ha MepeMenieHue UHGOpPMALMK B apXUB
BBITIOJTHAETCS] HAJIOKEHHUE DJIEKTPOHHOU MOINCH.

5) B ¢dopme BbIOOpa cepTH(HUKATa MOJIH30BATEIIsA, BBHIOpaTh CEpTU(UKAT,
HaxaTb «OK».

3anpoc Ha mepemenieHue UHPOpMaNMK B apXWB TNEPEXOJUT B CTATyC
«YTBEpKACH» U MEPEXOTUT B PUIIBTP-MaNKy «Y TBEPKIACHHBIEY.

[Tocne yTBepxaeHUS 3ampoca Ha TMepeMelnleHue HHPOpMaluu B aApPXHB,
aBTOMAaTHUYEeCKU (POpMUpYETCS yBEAOMIICHHE O MEepEeMENICHUU B apXuB. JJOKyMEHT
nepexoauT B QUIbTP-MANKY «APXUBY.

3.1.8.2 dopmmpoBaHMe cBedeHMM B OTBET MO 3anpocy onepaTtopa o6
aKTyanbHOCTU MHGOpMaLmn

[Tonb3oBaTens MomkeH obiagaTh mogHoMmouueM «DopmupoBaHue CBEICHHI B
OTBET Ha 3ampoc 00 akTyaabHOCTH UHpopManuny», poiau B ' U1C Ob:

— EIIBC.018 Brog cBeaeHuii mo 3anpocy 0 NepeMENICHUN B apXUB;
— EIIBC.035 CornacoBanue CBeICHUM 10 3aMPOCy O NEPEMENIICHNUN B APXUB;
— EIIBC.019 YTBepxaeHue cBeAeHUM M0 3aMpocy O MEPEMENICHUN B apXUB;

JI71st Toro 4To0B COPMUPOBATH CBEACHHUS B OTBET HA 3aMpoC 00 aKTyaJbHOCTH
uHdopMaIuu HeoOX0IUMO:

1) mepetitu B pasmen «EINBC\«YBenomienus g myOnuKyemMoun
nHpopmarmm»\ «CBeeHusT B OTBET Ha 3ampoc 00 aKTyalbHOCTH
uH(pOpMAIUN.
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[L—
DopMynAapbI

Bce MaBpaHHoe EneC

Onpocel 1 OpyMEl

PaameleHne nHgopmaunn Ha ENBC @IMHAHCOBEIMI opraHami cyikekTa

|m EMEC PazMeleHne MHpopmaumn Ha EMNEC GUHAHCOBLIMK OPraHamMi MyHULMNAaNsHeIX 0GpaszosaHnil
YEeOoMMNeHWA ONA NyGNUKyeMon MHGopMaLnmn

YNpaeneHne packogami

YpaeneHne 0oxogamu
3anNpoc Ha CHATUE MHBOPMAELMK C NYEMMKaLK

YBeQoMMNeHWe 0 CHATHW MHpopMAaLMK © NyBNMEALWMK

BEX@#eTHOR NNAHWpOBaHNE Janpoc of aKTyaneHOCTH MHBPOpMaLMK

CEeedeHWA B OTBET HA 3anpoc 00 AKTYansHOCTH MHBOPMaLKUK
Bee aanpockl

YNpaeneHue 3aKynKamMm

YNpaeneHne HPA

}"I'IpaEJ'l-EHHE Oonrom u Ha ¢|'3pMHp':|EaHl'1H
(PWHAHCOBLIMK AKTUBAMMK Ha popmupoeadin (Moe)
YNpaeneHne Kagpamu Ha cornacoBaHimn
Ha cormacosanum (Moe)
YYeT W OTUETHOCTB Ha yTBE pHaeHIM
PUHAHCOBLIN KOHTPOMNE Ha yreepxgeHun (Moe)
YTEEpHOeHHEIR

2) mepeiitu B puibTp-nanky «Ha dpopmuposanuu (Moe)»;

3) BBIOpaTH 3ampoc B craryce «UepHOBHK», HA TTAHEITH WHCTPYMEHTOB HAXKaTh
KHOIKY «OTKpBITh TOKYMEHT Ha PEIaKTUPOBAHUEY;

4) B none «Pemenue» BoIOpaTh 3HAUCHNE U3 BBINAIAOIIETO CITHCKA!
— CoracoBas nepeBoj B apXHUB;
— He cornacoBan nepeBoJ B apXxuB.

5) CoxpaHuTh 3ampoc.

[lepeiithu B  CcOUCKOBYIO  (OopMy  JTOKYMEHTOB, C(HOPMHUPOBATH  JIUCT
COTJIaCOBaHMUSI.

6) Ha maHenM WHCTPYMEHTOB Haxarh KHONKY «CdopMupoBaTh JHCT
COTIJIaCOBaHUAY;

7) B hopme «ChopMUpOBaTH JUCT COTNIACOBAHUD BBIOpaTh «COTIACYIOMIETO
U «YTBEpXKAAOUIEro» MyTeM BbIOOpA M3 CIPABOYHMKA, YIOJIHOMOYEHHOIO
Ha COIJacOBAaHME M yTBEp)KIeHue nuna.B ciydae ecim coriacoBaHue He
TpeOyercsi, TO B (opmMe HEOOXOIMMO NPOCTABUTh TalKy B IIOJE
«[IpomycTUTH 3Tal COrIacOBaHUSNY;
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CpopmupoBEaTh NUCT COrMacoBaHWA

Cornacyrwme:

MponycTUTE 3Tan COrNacosaHuA

&

YTeepxaarume:

8)

D0 CTpykTypHOR NogpasgeneHne Lon#HoCTE MopAagok

YTREPHOAKWMWA D0 CTpyKTypHOE NoQpasgeneHne Lon#HOCTE

Ok OTMeHa

Pucynoxk 197 - ®opma «CdhopMupoBaTh JUCT COrTACOBAHUS)

Haxxath «OK».

CornacoBaHue CBEJIEHUS B OTBET Ha 3ampoc omeparopa 00 aKTyaJbHOCTH
uH(popManuu BbINOJHSAETCA Mosb3oBaTeneM ¢ poisbio «EIIBC.019 VYTeepxnenue
CBEJICHUH 10 3aIIPOCy O MEPEMELICHUH B apXUBY;

JUia Toro 4TtoOBI COrjacoBaTh CBENEHUS B OTBET Ha 3alpoc oleparopa o0
aKTyaJIbHOCTU MH(pOpMAIUU HEOOXOIUMO:

1)

2)
3)
4)
5)

nepeiitu B pasgen «EIBC\«YBemomienuss mins  myOJMKyeMoO#
uHpopmanuu»\ «CBeleHUS B OTBET Ha 3ampoc 00 aKTyaJbHOCTH
uH(bOpMaITUNY;

BbIOpaTh riibTp-nanky «Ha cormacoBanuu (Moe)»;
BBIOpaTh 3amnpoc B ctatyce «Ha cormacoBanum;
Ha TTaHEJIM UHCTPYMEHTOB HaXKaTh KHOMKY «COriacoBaThy

JOKYMEHT IepeXoauT B cTtaryc «Ha yrBepxkaenum».

VYTBep)KIeHHE CBEACHHMS B OTBET Ha 3alpoc omeparopa 00 aKTyaJbHOCTH
uH(popManuu BBINOJHSAETCA Mosb3oBaTeneM ¢ poisbio «EITBC.024 VYTBepxkaenue
3arpoca Ha CHSTHE ¢ IyOJIMKaIUK, 3alIpoca O MEPEMEILEHNN B apXUBY;

Jlnst Toro 4toObl yTBEPAUTH CBEIEHUS B OTBET Ha 3alpoc oreparopa o0
aKTyaJIbHOCTU MH(pOpMAUU HEOOXOIUMO:

1)

2)
3)
4)
5)

nepeiitu B pazmen  «EINBC\«YBemomienus s MyOauKyeMOn
uapopmarmm»\ «CBeleHHsT B OTBET Ha 3ampoc 00 aKTyaJbHOCTH
uHOopMaIunY;

BBIOpaTh priibTp manky «Ha yrBepxaennn (Moe)y»;
BBIOpATH 3ampoc B cTtaTyce «Ha yTBepkaeHnn»;
Ha TIaHEeJI HHCTPYMEHTOB HaXKaTh KHOMIKY «Y TBEPIUTHY

B MOSIBUBIIICHCS (hOpMe HAXKATh « Y TBEPIAUTDHY.
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[Ipu yTBEpkKAECHUN 3a1IpOCA BBIMOJIHAECTCS HAJO0KEHUE AIEKTPOHHON NOANMCH.

6) B dopme BeIOOpa ceprudukara MONB30BATENS, BHIOPATH CEPTHQUKAT,
HaxaTh «OK».

CBeneHue B OTBET Ha 3ampoc omepatopa 00 akTyaabHOCTH HH(POpMAIUH
NEPEXOAUT B CTATyC «Y TBEPKACH» U MEPEXOANUT B GMIBTP-TIANIKY «Y TBEP)KICHHBIE).

Ecin Obuto mpunsato pemeHue «CorijacoBaH MHEpPEBOJ B apXHB», TO IOCIE
YIBEP)KICHHUSI CBEIEHUS B OTBET Ha 3ampoc omepatopa 00 akTyalbHOCTU
UHpOpMaLUKM  aBTOMAaTU4YeCKH (HOpMUpPYETCS YBEJOMJICHHE O IepeMEelICHUN
uHpOpManuu B apXxuB. JJOKyMEHT MepexoauT B PUIBTP-TIANKY «APXUBY.

Ecnu Obuto npunsito pemenue «He cornacoBan mepeBos B apXuB», TO IOCHE
YTIBEP)KICHHUSI CBEIEHUS B OTBET Ha 3alpoc omeparopa 00 akTyalbHOCTU
uHGOpPMAIIUU TOKYMEHT B CTaTyC «APXU» HE IEPEBOTUTCS.

3.2 OnucaHue AenCcTBUMn ans NINYHOroO KabuHeTa
«AHcbopmauma oOT MyHUMUMNaNbHbLIX oOOpa3oBaHMM Ha
cornacoBaHue»

JIOKyMEHT MOCTYMAET OT FTOPOJCKUX U CEIbCKUX MOCEIICHUI, BHYTPUTOPOACKUX
paliloHOB TOPOJCKUX OKPYrOB C BHYTPUTOPOJCKUM JI€JIEHUEM, MYHHMIIMIAIbHBIX
paiOHOB, TOPOJACKHX OKpYroB cyObektam P® Ha corjacoBanue B cTtaTryce «Ha
paccMoTpeHurd B (uHOpraHe cyObekToB P®d» u momamaer B ¢uupTp-nanky «Ha
paccmoTpenun oT MOy.

DopMynApL]

Bce MabpaHHoe ENBC
PaamewgHie MHBopMalrn Ha EMNEC dMHAHCOBBIMK OpraHamMu MyHULMNANEHEIX 0GpazosaHnil
YNpaeneHne pacxogamm
YNpaeneHne 3akynKamm Bre OOKyMEHTEI
Ha paccmotpeHun ot MO
Ha cormacoeaHdui ot MO
ApXME OOKYMEHTOR 1 COODWEeHWA Ha yTEep#aeHIn ot MO

Mepednw yoryr u pabot

3.2.1 dopmupoBaHue nucTa corriacoBaHus

OTHpaBKa JOKYMCHTAa Ha COIJIACOBAHHC BBIIIOJHACTCA IIOJIb30BATCIICM C
ITOJTHOMOYHUECM ((BBOI[ JaHHBIX», OJI 9TOI'O:

Heobxomumo mepeittu Mento > @opmynsaper >  EIBC>  Pazmemnienue
undpopmaruun  Ha EIIBC ¢QuHaHCOBRIMM oOpraHaMyd MYHHIIMITAIBHBIX
oOpaszoBanmit™> WMubpopmarnuss 0T MyHUIIMTIATBHBIX OOpa3OBaHHW Ha
cornacoBanue™> Bce nokymenTsl (Pucynok 198)
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1)

2)

3)

4)

Pucynok 198 «Bce 1oKyMeHTBI»

BBIOpATh CO3JaHHBIA JOKYMEHT B cratyce «Ha paccMoTpeHuu B (DMHOpraHe
cyOobekToB PDy;

i
Ha IAaHEId HHCTPYMEHTOB HaxkaTh KHOMKy - «CdopmupoBaTh JHCT
COTJIACOBAHUS U IEePEIaTh HA COTIACOBAHUCY;

3aMl0JIHUTD JINCT COTJIaCOBaHMS. ITons «Cormnacyrommey u
«YTBepKAAIONIME» HEOOXOAUMO 3alOJIHUTh  YIMOJHOMOYEHHBIMU  Ha
COTJIACOBAHUE U YTBEPXKACHUE JIMIIAMHU ITyTEM BbIOOpA UX U3 CIIPABOYHUKOB
(Pucynox 199);

B mnoiyie «llopsAok» yCTaHOBUTh TMOPSJIKOBBII HOMEP COTIJIACYIOIIETO,
Harpumep: 1 — g nepBoro, 2 — st BTOpOro.

Cd}DpMHpDBﬂTb NHCT CormacoEaHWA H Nepefatbk Ha CormacoEaHue

Cornacyrowme:

MpoNyCTWTL 3Tan cormacoBaHuA

& L ile) CTpyKTypHOE NogpasgeneHne OOon#HOCTE MopAgok
Cornacosanmnedo.1 |10 MuHHCTEpPCTBO duHancos MockoBokoi ofing || Cornacymwmi @0 1 X
Cornacosannedo.2 |10 MuHKCTEpPCTBO duHancos MockoBokoin ofing || Cornacymwmi @0 2 X

. YTBEpHOaIWHE:
YTBREOAKWMA D10 CTpyKTYpHOE NOOpa3neneHne Oom«HOCTE
Yreepsgeqnedo.1 10 | MuHWCTEpCTED GMHaHCoE MockoBckoi ofine | Yreepsganwmi ®0 X
Ok OTmena

Pucynox 199 - ChopmupoBath JUCT COTIACOBAHMS U MEpPEaTh HA COTIACOBAHKE

Ecnu cormacoBanusi He TpeOyeTcsi, YCTAaHOBUTH Tanky B moje «[Ipomyctuts sTam
cornacoBanus» (Pucynok 200).
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CchopmupoBaTh NHCT COrMacoBaHnA

Cornacywume:
MponyCcTUTE 3Tan COMAacoeaHuA
YTeepxOammue:;

YTREpHOARWMA B0 CTpyKTYpHOE Nogpa3genaHue LON#HOCTE

Ok OTMeHa
Pucynox 200 - ChopmupoBaTh TUCT COTITACOBAHUS
5) nHaxatp «OK».

[Tocne ¢opMupoBaHusi JHUCTa COIVIACOBAHUS, JOKYMEHT IEPEXOJUT B CTATYC
«Ha cornacoBanuu B guHOprane cyobektoB P®» u HampaiseTcss MOJIb30BaTENIAM
cyobekToB PD ¢ monmHoMounem «Coriacyrommin.

Ecau B sMcre coryacoBaHus yCTaHOBIIEHA raynka B noisie «lIpomycturs stan
COTJIACOBAHMA», JOKYMEHT IIEPEXOAUT B cTaryc «Ha yTBep:KIeHun» U HanpasisaeTCs
N0JIb30BaTENI0 CyOBeKTOB PD ¢ mostHOMOUMEM «Y TBEPKIAFOLIHIN.

3.2.2 NMopapok cornacoBaHUs AOKYMeHTa

JIOKyMEHT, HampaBJIEHHBI MOJb30BaTeNeM CyObeKToB P ¢ moiaHoMounem
«BBOJ JaHHBIX», COMIACYETCS MOJIB30BATENIEM C MOJHOMOYHEM «COrnacyronmmy.
Jliia cornacoBaHus JOKYMEHTa HEOOXOAUMO:

1) mepeiitu B pasmen «EIIBC\ Pa3memenne wundpopmaimn Ha EIIBC
(MHAHCOBBIMU OpPraHAMU MYHUIUNAIBHBIX 0OpazoBaHwil\ MHpoOpmanus ot
MYHHUIUIAIBHBIX 00pa3oBaHuii Ha corjiacoBanue\ @®uiabrp nanku\ Ha
cornacoBanuu ot MO (Pucynok 201):

“ &'e DUIGELOOY.IU

CIIE(\ IFURNDIM DIVMMALC)

4y 3
v i

o

Dopery nepel

w08 DO B LACTH

Pucynox 201 — ®unesTp — nanka «Ha cornacoBanuu or MO»

2) OTKpBITh JAOKYMEHT JUIsl IPOCMOTpPA (JIBOWHBIM KJIMKOM IPABOW KHOIKOM
MBIIIIH [0 3asBKE);
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3) 3aKpbBITh JOKYMEHT MO KHOIIKE X «3aKpbITh OKHO», PACIOJOKEHHON B
IPaBOM BEpXHEM yIi1y UHTepQerica;

~
4) Ha maHeIW HHCTPYMEHTOB HaXaTh KHOMKY '©m/ «COriacoBarhy;

5) B popme «CorracoBaTh WM OTKJIOHUTH» Haxkath (Pucynok 202):

— «CoracoBartb» IJis1 COTJIaCOBAaHMA JOKYMCHTA MW IICPCBOJAa Ha ITall
COorJIaCoOBaHM: I10JIB30BaTCIIO C IIOTHOMOYHCM <<yTBep}Kﬂa}0HIHﬁ));

— «OTKJIOHUTBH» B ClIy4ac OTKIOHCHHUA JOKYMCHTA. B [MPUMCYaHUU YKa3aTb
IMPUYNHBI OTKJIIOHCHHA.

CornacoBaTb HIH OTKNOHWTE
| BrifipaHo gokyMeHToE: 1 {

MpumeyaHue

w' COMacoBaTe  w* OTKNOHWTE  »* OTMEH3

Pucynok 202 — ®opma «CornacoBaTh I OTKIOHUTHY

OTKIIOHEHHBIA JOKYMEHT BO3BPAIIA€TCA IMOJIb30BATEII0 TOPOJICKOTO H
CEJIbCKOIO0  IIOCEJICHHUs, BHYTPUIOPOJCKHMM panOHaM TOPOJCKHM OKpyram C
BHYTPUT'OPOJACKUM JEJIEHUEM WM MYHHUIMIIAIBHBIM paiOHaM, TOPOJICKUM OKpPYraMm ¢
nosiHoMouneM «BBoa naHHBIX» U nepexoaut B cratyc «He cormacoBano».

[Tocne cormacoBanusi TmoJsib3oBaTesieM CyObekToB P®d ¢  monHoMounem
«Cornacyromuii», COIJIACOBAHHBIN JOKYMEHT IE€pEXOJUT Ha  YTBEP)KICHUE
MoJIb30BaTeNi0 CyObeKTOB PD ¢ momHOMOYHEM «Y TBEPKIAIOIIIHIA.

3.2.3 NMopapok yTBepXXaeHUA AOKyMeHTa

JIOKyMEHT yTBepKIOaeTcsi moJib3oBaTesneM cyobekToB P® ¢ moaHomounem
«Y TBEPKAAIOIIHINY.

Omnepartiys BBIMIOJIHSAETCSA C HAJIOKEHUEM 3JIEKTPOHHOW MOAMKCH.

Ecaum Tekymuii DOKyMEHT TpeOyeT HopabOTKU U €€ HeoOXOIUMO BEpPHYTh
UCIIOJIHUTEN0, TO Ha TMaHeld HMHCTPYMEHTOB HaxaTh KHONKY «BepHyTh Ha
JOpabOTKY».

Jlnst ytBepxAeHUS hopMysipa HEOOX0UMO:

1) mepeiitu B pasgen «EIIBC\ Pasmemenune wundpopmanmmu na EIIBC
(MHAHCOBBIMH OpraHaMU MYHHUIMIAILHBIX 0Opa3zoBaHuit\ MHpopmaius ot
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MYHUIIMNAIBHBIX 00pa3oBaHuii Ha corjacoBanue \@uiabrp manku\ Ha
yrBepxkaeHnu ot MO (Pucynoxk 203);

DopuynAPW

ENe

i F

Pucynox 203 — @unpsrp-nanka «Ha ytBepxaenun or MO»

2) OTKpBITh JAOKYMEHT JUIsl MPOCMOTpPA (IBOWHBIM KJIMKOM IPABOW KHOIKOM
MBIIIIH 110 3asBKE);

3) 3aKpHITh JOKyMEHT MO KHONKE X «3aKpbITh OKHO», PACIIONOKEHHOH B
[IPaBOM BEPXHEM YTy UHTepdeiica;
"N
4) Ha TaHENW WHCTPYMECHTOB HaXKaTh KHOMKY Y=/« YTBepmuTh WIN
«OTKIOHUTHY;

[Ipn yTBEpKIAEHUM JOKYMEHTA BBIIOJHIETCA HAJOKEHUE DIIEKTPOHHOU
ITOATIHUCH.

5) B aMaIOrOBOM OKHE BHIOPATh CEPTU(HKAT MOJIb30BaTeNs, HaxaTh «OK».

OTKIIOHEHHBIM JOKYMEHT MEpPeXoauT B cTaTyc «OTKIOHEH» W JIOCTYINEH IJIs
IIPOCMOTPA I10JIb30BATEIAM I'OPOJCKOTO U CEIBCKOr0 IOCEIEHUS, BHYTPUTOPOICKUM
palioHaM TOPOJCKHM OKPYraM ¢ BHYTPUTOPOICKHUM JICJICHUEM WM MYHHUIUIIAIbHBIM
palioHaM, TOPOJCKUM OKPYram ¢ poJibto « BBOJI TaHHBIX».

JIOKyMEHT, BO3BpAIllEHHBIN TMOJb30BaTeIeM CyObekToB P®d ¢  posbio
«YTBep)Kaaromuit» Ha JA0paboTKy, MEpexXonuT B cTaryc «YepHOBUK» M JOCTYIICH
ITOJIB30BATENSIM TOPOJICKOTO M CENBCKOTO IOCEJICHHs, BHYTPUTOPOJCKUM panioOHaM
TOPOACKHM OKpPYTaM C BHYTPUTOPOJCKHM JAECIEHUEM WIM MyHULANIAIBHBIM PaliOHaM,
TOPOACKHM OKPYraM € poyiblo « BBOA TaHHBIX» ISl pEIaKTUPOBAHUS.

VYTBepKICHHbI JOKYMEHT MepexoauT B craryc «OO0paboTaH» M JIOCTYIEH
MOJIB30BATENSIM TOPOJICKOTO M CENBCKOTO IOCEJICHUS, BHYTPUTOPOJICKUM palioOHaM
TOPOACKHM OKPYTaM C BHYTPUTOPOJCKHM JAEJICHUEM WIM MyHULUIIAIBHBIM palioHaM,
TOPOJICKAM OKpyTaM C MOJHOMOUYHEM «BBOJ JaHHBIX».

3.2.4 YnpaBrneHne MapLUpyTOM corflacoBaHus

B ¢unetp — manmkax «Ha cormacoBanuu ot MO» mjis JOKyMEHTa MOYKHO
CMEHUTH COTJIACYIOIIUX.
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J11st Toro yToOBI 3aMEHUTH COTIIACYIOLIErO B TOKYMEHTE HEOOXOIUMO:

1) mepeiitu B pasmen «EIIBC\ Pa3smemenne wundpopmaruu Ha EIIBC
(MHAHCOBBIMU OpraHAMU MYHUIIUIAIBHBIX 0OpazoBanwii \UHpOpMmanus ot
MYHUIIUIATBHBIX 00pa3oBaHuii Ha coriacoBanue\ OwibTp mamku\ «Ha
cornacoBanum» ot MO);

2) BBIZACIIUTD 3as4ABKY B CTATYCC «Ha COrJIaCOBaHUN»,

“u
3) Ha maHeIN WHCTPYMEHTOB HAXATh KHOIKY m| «3aMEHUTH COTIIACYIOIICTOY;

4) B QopMme «3aMEHUTH COTIACYIOIIECT0» BHIOPATh TEKYIIETO COTIACYIOIIETO B

nojie «3aMEHUTh KOTO», B mojie «Ha koro» BbIOpaTh COIIACYIOIIEro, Ha
KOTOPOTO HEOOXOIMMO 3aMEHUTH;

5) Haxarb «3aMCHUTHY;

B ¢unprp — mankax «Ha yrtBepxkaennn ot MO» nmis JOKyMEHTa MOKHO
CMEHHTh YTBEPKIAKOUIETO.
J71st TOro 4yTOOBI 3aMEHUTDH YTBEPKIAIOIIETO B 3asBKE HEOOXO0IUMO:

6) mepeiitu B pazmen «EIBC\ Pasmemenue wunpopmanuu Ha EIIBC
(MHAHCOBBIMU OpraHaMU MYHUIIMIIATBHBIX 0Opa3oBanuit\ MHbopmanus ot
MYHUITUIATBHBIX 00pa3oBaHWii Ha coriacoBanue \@OwibTp mamku\ «Ha

yrBepxkaeHuu ot MO);
7) BBLACTHUTH 3aBKY B cTaryce «Ha yTBepkIeHum»;
= |
8) Ha maHenmM  MHCTPYMEHTOB  HaXaTh  KHONKY |¥=|  «3aMCHHUTh

YTBEPKAAIOIIETO);

9) B ¢dopme  «3aMEHHUTh  YTBEPXKIAIOMICTO»  BHIOPaTh  TEKYILIETrO
YTBEPKJAIOIIEr0 B MoOJie «3aMEHUTh KOoro», B mojie «Ha koro» BbIOpaTh
YTBEPKAAIOIIET0, HA KOTOPOro HEOOXOAUMO 3aMEHUTD

10) HaxxaTh «3aMEHHTHY.

3.3 OnucaHue gencTtBun B JIMYMHOM KabuHeTe «YBegoOMIieHUe O
camMmocTosiTennlbHOM chopMMpoBaHUN MHpopMmaLnun»

Pasnen goctymeH — mosnb3oBarensiM ¢ nojgHomouuneM — «CornacoBaHue
uH(popmanuu (UHAHCOBBIX OPraHOB MYHHUIIMIAIBHBIX 00pa30BaHUM A 00pabOTKU
U yOJUKALMK C UCTIOJIb30BAHUEM €JUHOTO MOpTaIa

Nudopmanuss B dopmysspe 3amojiHAETCS IMOJb30BATEIEM C MOJHOMOYHEM
«BBOoa JaHHBIX.
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Jlnst  pasmemiennss wWHPOpPMAIMA ~ «YBEIOMJICHHE O  CaMOCTOATEIHLHOM
dbopmupoBanun uHGOPMAITUN») HEOOXOTUMO:

1) Tlepetitu B pasmen EIBC > VYBemomieHne O CaMOCTOSTEILHOM
dopmupoBannn (Pucynox 204),
MopMYyNAPLI

ENBC
PasmeweHrne MHpopMauun Ha EMNBC dMHAHCOBRIMK OpraHamMK MyHUUWNANEHBEX 00pa3oBaHui

Pucynok 204- Pazgen YBegoMieHHe 0 CaMOCTOATETFHOM (POPMHUPOBAHHUH
uH(popmaun

2) PackpeITh paszfen «YBEAOMJICHHE O CaMOCTOSATEIBHOM (OpMHUpPOBAHUH
uHdopmarum», BbIOpath ¢GuasTp - manky «Ha dopmupoBanun (moe)»
(Pucynox 205);

YBEEOOMNEHWE O CAMOCTOATENEHOM @OPMUPOBAHWK WHEOPMALN
Bce yBeOoMneHnA
Ha fopMUpoBaHun

| Ha dopmuposanun (Moe) |
Ha cornacoeaHum

Ha cornacosadum (Mog)
Ha yTee p#OeHnN
Ha yTeep#geHun (Moe)

AKTyankHbIE

(TO3BAHHLIE

Apxue

OTKNOHEHHBIE

YEeQoMNeHWe 0 CAMOCTOATENEHOM GOPMUPOBEaHUA MHDOPMALKWK

Pucynox 205- punsrp-nanka Ha popmupoanuu (Moe)
3) s co3maHusi HOBOTO YBEIOMIICHUS HEOOX0MMO HaxaTh «C03/1aTh HOBBIH

falp
)

TOKYMEHT»

4) Bo BcmbBatomieir  (popme «BpiOop THma  JIOKyMeHTa»  BbIOpaTh
«YBeIOMJICHHE O CaMOCTOSTETLHOM (hOPMUPOBAHUHU WH(DOPMAITUNY, HAXKATH

Ok.

5) Ortkpoetcs popma Jijist 3amoJIHEHUST HHPOPMAIUHU «Y BEJOMIICHUE O
caMoCTosATeIbHOM (hopmupoBanuu nHpopmarmm» (Pucynok 206)
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Mudopsaunn 0 CAMCCIONTEMLNION OODUNPOSINNE SamenConLa opranom cytuexra PO nndopuauns $HHNANCOBOTT OPTaNa WYHNLRTAMMOIO OOBII0naNn

- Tlopeuzse MpetnansHp 00pa30a N

U x 2

Pucynox 206 - popma YBemomiieHrne o caMoCTOATENIbHOM (hOPMHUPOBAHUU
uHdopmaIuu

3.3.1 3anonHeHne Bknagkm «WUHdcgopmauma o camMocToATeNbHOM
copmupoBaHun pUHAHCOBLIM OpraHoMm cyobekta P® wuHcpopmauum
¢ovHaHCcOBOro opraHa MyHULMNanbLHOro oopasoBaHUAY.

1) Tlomp3oBaTens ¢ moOJHOMOUMEM «BBOJ JaHHBIX» MOXET MPHUHSITH
pElIeHre 0 CaMOCTOATEILHOM (POPMUPOBAHUU UHPOPMALIMK CYOBEKTOM
P® 3a myHunMnanbHbIA PaloH(TOPOACKON OKpyTr), 3a TOPOJCKHE H
CEeJIbCKUE TOCEIEHUS, BHYTPUTOPOJACKUE PalOHBI TOPOACKUX OKPYTOB
MYHUIUTNIATIBHBIX 00pa30BaHU HEOOXOIMMO B JAHHOM T0JI€ IPOCTABUTh
raJiKy.

CaMOoCTOATENEHOE

POPMHUPOBAHNE MHDOpMALMA
cyGbekTom Pd 3a BCe

2) Ilosb3oBaTensb ¢ moJTHOMOUNEM «BBOX TaHHBIX» MOXKET NMPHUHSATH PEIICHUE
O CaMOCTOSATEIbHOM  (OpMUpPOBAaHMM HHPOpPMALMU 33 HEKOTOpHIE
MYHUIIMNATbHBIE PalloHbl (TOPOJCKHE OKpYyra), TOPOJCKHE M CEIbCKHE
ITOCEJICHMS, BHYTPHUIOPOJCKHE paiioHbl TOpPOJICKUX OKpPYI'OB
MYHHIIMIIAJIBHBIX 00pa30BaHU.
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— Jlns  sTtoro HeoOxomumo B pazaene «llepedeHpr MyHUIIUITATBHBIX
o0pa3oBaHMil» TIPOCTABUTh «TAIKW» 3a Kakoe [lyOnumdHO-TIpaBOBOE
oOpa3oBanue OyeT pa3memathes nabopMmalus. (Pucynok 207)

=

Pucynox 207- paznen [lepeuerr MO

B BepxHneii wactu (opmynsipa TPUCYTCTBYET CUETYHK, B KOTOPOM OTOOpakaercs
oOl1ee KOJIMYEeCTBO PailoOHOB (FOPOJCKUX OKPYTOB), MOCENECHHI (BHYTPUTOPOJICKHX
palioHOB) M KOJMYECTBO  palloHOB  (TOPOACKHX  OKPYrOB),  MOCEJICHUI

(BHYTPUTOpPOJACKUX PallOHOB), 3a KOTOpBIE OyIeT pa3Melarb HHPOPMaLUIO CyOBEKT
(Pucynok 208)

Pucynox 208- Cuetunk
— Ilocne 3amomuenus (OpMbI, HA TAHETHM HWHCTPYMEHTOB HAaXKaTh KHOIIKY

IMPOBCPUTH JOKYMCHT BO BCIUIBIBAIOMMIEM OKHEC Ha>KaTb «COXpaHI/ITB».

YBenoMiIeHHe 0 caMOCTOATETLHOM (HOpMHUpPOBaHUM HHGOPMAIMK TIEPEHIET B
craryc «HepHOBUK.
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3.3.2 Bknagka «WUHdopmauma o camocTtosiTeNnbHOM ¢opmMMpoBaHUU
¢oMHaHCOBbLIM OpPraHOM MYyHULMMNANbLHOrO paoHa (ropoACKOro OoKpyra)
uH¢popmauum ¢puHaAHCOBOro opraHa rOpPoOACKOrO U CenbCKOoro
nocesieHMA (BHYTPUropoacKoro panoHa»

n " TSEONCENT DED P I © N TP COUN MM (Y1) ets 10

Pucynok 209- Bxianka Madopmamms o camoctosTrensHOM (HOopMHUpOBaAHUH
(pMHAHCOBBIM OPTaHOM MYHHUIIMIIAIIBHOTO pailoHa (TOPOJCKOT0 OKpyra) HHPpOpMaIiu
(MHAHCOBOTO OpraHa ropoJICKOro M CeJIbCKOro MOCeIeHUs! (BHYTPUTOPOJICKOTO
paiioHa

B BepxHelt yactu ¢hopmyssipa IPUCYTCTBYET CYETUUK, B KOTOPOM OTOOpakaeTcs
oOlee KOJIMYECTBO TMOCEICHUN (BHYTPUTOPOJCKUX paliOHOB) U KOJIMYECTBO
noceneHuil  (BHYTPUTOPOJACKUX pailloHOB), 3a KOTOpble OyIyT pa3Mmemiarb
UH(OpMAIUIO PalOHBI.

21| -

[Tocne 3anonHeHus Bcex MoJied He0OXO0AUMO COXPAHUTD U 3aKPbITh (HOPMYJISIp.

3.3.3 OTtnpaBka AOOKYyMeHTa Ha cornacoBaHue BbINOJIHAETCA
nonib3oBarteniem ¢ nosiHomouynem «BBoa AaHHbIX», ANA 3TOro:

1) BBIOpaTh co3maHHbIi GopMyIIsIp B cTaTtyce «YepHOBUKY;
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=[]
2) Ha TMaHeIM WHCTPYMEHTOB HaxkaTh KHONKy | HI «CdopmupoBaTh IHCT

COIJIaCOBAaHUA U IICPCOAATh HA COTJIACOBAHHCH

3) 3aIlOJIHUTB JINCT COorjiIaCoBaHMH:I. IHons ((COFJIaCYI-OHII/Ie» 151
«YTBep}KI[aI-OHII/IG» HCO6XOI[HMO 3allOJIHUTh  YIIOJIHOMOYCHHBIMU  HaA

COTJIaCOBAHUE W YTBEPIKACHHUE JIUI[AMHU MTyTEM BbIOOpA MX W3 CIIPABOYHUKOB
(Pucynok 210);

Bruibop cornacywommnx

[olt(e] OpraHnaauunA MNogpa3ageneHue LOM#HOCTE
LOETAPTAMEHT GIMHAHCOB
Sogl df Soc . ! 1anucT
Sogl_df Sog DF APOCNABCKOW OBNACTH 0TAEN Cneymani

OEMAFTAMEHT ©HAHCOB

SILLE LTI SAPOCTABCKO OBNACTI  OTReN EEL AR

OEMAPTAMEHT ®VHAHCOB | T
- APOCNABCKON OBNACTM ne eu

[oTos0 OTmeHa

Pucynox 210- ChopmMupoBaTh JIHCT COTJIACOBAHUS U MEPEIaTh HA COTJIACOBAHUE
Ecnu cornacoBanus He TpeOyeTCs, yCTAaHOBUTH rayky B moJie «IIpomycTuTh 3Tan
cornacoBanus» (Pucynok 211).

CchopmupoBaTh NHCT COrMacoBaHnA

Cornacywume:
MponyCcTUTE 3Tan COMAacoeaHuA
YTeepxOammue:;

YTREpHOARWMA B0 CTpyKTYpHOE Nogpa3genaHue LON#HOCTE

Ok OTMeEHE

Pucynox 211 CpopmupoBaTh JIUCT COTITACOBAHUS.
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4) naxath «OK».

[Tocne (opmupoBaHus JHMCTa COTJIACOBAHUA, JOKYMEHT IEPEXOIUT B CTaTyC
«Ha cormacoBanmm» W  HaAmpaBisSeTCS  TOJB30BATENIIM C  TOJHOMOYHEM
«Cornacyoomnminy.

Ecnmu B nmcTe corimacoBaHusi yCTaHOBJIEHa Trajika B moje «lIpomycTuts sTam
COTJIACOBaHUS», TOKYMEHT MEPEXOUT B cTaTyc «Ha yTBep)KIeHun» M HaIpaBIIseTCs
MIOJIE30BATEIIO C MIOJTHOMOYHEM « Y TBEPKTAIOIIUN.

3.3.4 MNopaaok cornacoBaHUA AOKYMEHTA

I[OKYMGHT, COSI[&HHBIﬁ ITIOJIB30BAaTCJICM C IIOJTHOMOYHCM ((BBOI[ JaHHBIX»,
COrIaCcycTcC: IIOJIb30BATCIICM C IIOJITHOMOYHCM ((COFJI&CYI—OHIPIﬁ».
I[J'ISI CorjiaCoBaHuA JOKYMCHTA HGO6XOI[I/IMOI

1) Tepetitu EIIBC > YBenomiieHHe 0 caMOCTOSITETLHOM (hopMUpOBaHUH >
Ha cornacoBanuu (Moe) (Pucynok 212)

ENBC
PaamewesHne nHgopmaurn Ha ENEBC gUHAHCOBLIMKW OpraHamy MyHUUKMNANsLHBIX 00pas3oes
YBEeOOMMNEHWE O CAMOCTOATENbHOM GOPMUPOBaHUKY MHDOpMALWMK
Bre yeegomneHna
Ha ¢opMupoBaHMK
Ha gopmupoeaHin (Moe)
Ha cornacoeaHum
Ha yTeep#OeHuK
Ha yTeep#oeHun (Mog)
AKTyankHkIE
OTo3BaHHEIR
ApXWE
OTENOHEHHEIE
YeeOomMMeHne 0 CAMOCTOATENEHOM GORMUPOEAHNKY MHDORPMaLMK

=

Pucynox 212- ®unerp-nanka Ha hopmupoBannu (Moe)

~
2) Ha IMaHeJIu UHCTPYMEHTOB Ha)aTh KHOMKY «CoriacoBaTh |ﬂ

3) B dopme «CormacoBath WU OTKIOHUTHY (PrcyHok 213) HakaTh

— «CornacoBatb» JJis COTJIACOBAHMS 3asBKM Ha pa3MelleHUe WHQPOpMaIuu U
MepeBoJa Ha OJTal COIVIACOBAHMUS MOJIb30BATEII0 C  IMOJHOMOYHEM
«Y TBEPKIAIOIIUID.

— OTKIJIOHUTBHY» B Cllydae OTKJIOHEHHU 3asBKU Ha pazMenieHue nadopmanuu. B
NPUMEUaHUH YKa3aTh IPUYUHBI OTKJIOHEHHUS.
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CornacoBaTb HIH OTKNOHWTE
| BrifipaHo gokyMeHToE: 1 {

MpumeyaHue

w' COMacoBaTe  w* OTKNOHWTE  »* OTMEH3

Pucynox 213- ®opma «CorimacoBaTh WIH OTKIOHUTEY

OTKJIOHEHHBIM JOKYMCHT BO3BpPAIACTCA IT0JIB30BATCIIO C IIOJIHOMOYHCM «BBOI[
JAaHHBIX» U IICPCXOIUT B CTATYC «He cormacoBano.

4) Tlocne coriacoBaHusl IOJIB30BAaTEICM C IOJHOMOYHMEM «COrIaCyrOIIHii»,
COIJIACOBAaHHBIM JIOKYMEHT MEPEXOJIUT HA YTBEPKIACHHUE IOJIb30BATENIIO C
MOJIHOMOYHEM « Y TBEPKIAIOIIUI.

3.3.5 NMopapok yrBepXxaeHUA AOKYyMeHTa

3asBKa Ha pa3MernieHue WHPOpPMANMKA YTBEPXKIAACTCS IOJIh30BaTEIIEM C
MTOJTHOMOYHUEM « Y TBEPKAAIOIIININ.

Omnepartius BBITIONHSACTCS ¢ HAJIOKEHUEM JJICKTPOHHOU TTOIIHCH.

Ecnu texymias 3asiBka Ha pasmelnieHue uHdopManuu TpedyeTr A0opaboTKU U ee
HEOOXOJMMO BEPHYTh MCTIOJHUTENIO, TO Ha MaHEIW WHCTPYMEHTOB HaKaTh KHOIIKY
«BepHyTh Ha TOpaOOTKY».

Jlist yTBEepKACHUS 3a9BKU Ha pa3MelieHne nHhopMarmm Heo0X0IuMo:

1) TIlepetitu B pasmen EIIBC > VBemomieHHEe O CaMOCTOSATEIBHOM
dbopmupoBanuu >Ha ytBepxaenuu (Moe)
YEeOOoMMNeHWe 0 CAMOCTOATENLHOM GOPMUpOBAHWA MHEOpMaLKMAI

Bce yeegomMneHnA
Ha fopmupoBaHim

Ha giopmupoeaduy (Mog)
Ha cornacosaHum
Ha cornacoganuu (Mog)
Ha yTEep#OeHui
| Havteepsnequn (Moe) |

AKTYankHbIE

OTO3BAHHEIE

ApxnB

OTKENOHEHHEIE

YEEOOMMAEHWE 0 CAMOCTOATENEHOM @OPMUPOBAHWA MHDOPMALIK
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2)

~
Ha [IaHEJIW HUHCTPYMEHTOB HaXaTh KHOMNKY “*&! «YTBepAUTh WU
«OTKJIOHUTHY

yTEEp,D,HTI: HIMH OTENOHWTE

BriGpaHo pokymeHTor: 1

MpumeyaHue

v YTEEpOWTE  w* OTENOHWTE  w* OTMmeHa

HpI/I YIBCPKACHUHN JOKYMCHTA  BBIIIOJIHACTCA  HAJIOXKCHHC BHGKTPOHHOﬁ
IIOJIIMCH.

3)
4)

5)

6)

7)

B IMAJIOTOBOM OKHE BBIOpaTh CEpTU(PHUKAT MOJIb30BATENS, HaKaTh «OK».

OTKJIOHEHHBIM TOKYMEHT Ha pa3MelieHrne HHPOopMaIuu MepexoauT B CTATyC
«OTKJIOHEHY.

Cratyc «YTBEpKIE€H» - KOHCUHBIA ISl YBEAOMJICHHS. Y CTAHOBJICHHBIE B
YBEJIOMJICHUM 3HAYCHUS] TPUMEHSAIOTCA [JIi BCEX PallOHOB (TOPOJCKHUX
OKpPYTOB), TOCEJCHUN (BHYTPUTOPOJCKUX palOHOB) JaHHOTO CYyOBEKTa
Poccuiickonn ®enepanuu. YTBEpKICHHBIE YBEAOMIICHUE JOCTYIHBI JJIs
npocMoTpa MunuctepctBy dhunancoB Poccutickoii @enepanmu

Hust  Toro 4YTOOBI  OTPEJAKTUPOBATH  YTBEPKICHHOE  YBEIOMIICHHE,
HeoOxonuMo chopMUpPOBATH HOBOE W YTBEpIUTh. PaHee yTBepKIEHHOE
yBeJIOMJIEHUE neperaeT B cratyc «He akryanen»

JUis Toro 4ToOBl OTO3BaTh YTBEPKACHHOE YBEIOMIIEHHE, HEOOXOIHNMO
co37aTh HOBOE YBEIOMIICHHE, B HWKHEH 4acTu (QopMmyligpa YCTaHOBUTH
rajiky B nosie «OT3bIB YBEIOMJIEHHSI O CaMOCTOATENBbHOM (HDOPMUPOBAHUU
uHpopmanum», 3anonHUTh Tnose «lIpuyuHBl OT3BIBA YBEAOMIIEHUS O
CaMOCTOATENbHOM (POPMHUPOBAHUN MH(DOPMALTUNY.

— Ilocne YCTAHOBKM TaJIKM B IIOJIC OT3bIBA CHHMACTCs BBI60p CO BCEX

aneMeHToB. Jlasee HEOOXOAMMO COXpaHUTh JIOKYMEHT, TepelaTh Ha
coTJIacoOBaHUE/yTBEPIKICHHUE.

— VYTBepKJEHHOE YyBEIOMJIEHHE Iepersier B cratyc «OTo3BaH», paHee

YTBEpXKJACHHOE yBEAOMJICHME Tiepeiaer B cratyc «He axtyaneny.
[Tonp3oBaTenssM  OyAeT JOCTYMHO  (OpMHpOBaHHUE U pa3MelleHue
uH(pOpPMAITUK TOJIBKO 3a ce0s W OpraHW3allH, KOTOPBIC Tepeaald UM
TIOJITHOMOYHSI IT0 OPTaHU3AIMKA UCTIOTHEHUS OF0DKeTa.
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— YBeIOMIJIEHHE B CTaryce «YTBEPKICH» OTIpaBIsieTcss B MHUHUCTEPCTBO
dunaHCcoB.

3.4 JencTtBua nonb3oBaTesii B cliyyae NOSIBSIEHUA OLUUOOK,
BbI3BaHHbIX gnuTenbHbIM 6e3gencTteuem ceaHca NMO B JIK 3b

[Tpu nnurensHoM Oe3neiictBun ceanca IO pasnena EINIBC B JIK Db BeiBeaer
COOOIIIEHHEe O HEAKTUBHOCTH JIAaHHOTO ceaHca. [l ycTpaHeHHss 3TOM OIIMOKHU
TOJIB30BATEII0 HEOOXOIMMO OOHOBHTH CEAaHC C TOMOIIBbI0 KHOMKH © «OGHOBHUTH
ATy CTPAHUILYY.

Ecnu BhInosHEHHBIE NEHCTBUSI HE MO3BOJISIIOT MPOAOIKUTH paboTy, HEOOX0AUMO
BBIUTH W3 CHUCTEMBbI «JJEKTPOHHBIA OrojkeT». Jlamee HE0O0XOIUMO BBHITIOJIHUTH
OUYMCTKY MCTOPUH, K3IIIa U APYTUX JAaHHBIX B BEIOpAaHHOM Opaysepe.

ITocne ouncTku JaHHBIX H€O6XOIII/IMO OCYImCCTBUTDL BXOJ B CUCTCMY 3aHOBO.

3.4.1 OuucTtKa aaHHbIX B Internet Explorer

Jlns mocTyna K HacTpOMKaM OYKMCTKHM JaHHBIX HEOOXOIUMO NMpOHTH B MeHo —>
CpoiictBa o0o3peBatensi. OTKpoeTcs HOBOE OKHO, M Ha Bkiaake «Oormme»
HeoOXoauMo Hatu pasgen «Hcropus mnpocMmorpa». 31ech HakaTh KHOIKY
«Y nanmutby. OTKPOETCS HOBOE AUATOTOBOE OKHO « Y TAJICHUE UCTOPUH 0030pay.

[Tonb3oBaTe M J11 OYMCTKHU JOCTYITHBI CIAEAYIOIINE TapaMeTpPhI:
— BpeMEHHbIE (aiiibl UHTEPHET;

— KYKU—(hanJIbI;

— KypHAT,

— KypHaJ 3arpy3o0K;

— naHHbIe BeO—(opm;

— naposy;

— nanHbie priibTpanuu ActiveX W 3aluThl OT CJICKECHUS.

[Tocne BbIOOpa ciieyeT HaXaTh KHOTIKY «Y TaUThy.

3.4.2 OuncTka gaHHbIx B Google Chrome

Heobxoaumo mnepeiitu B MeHto —> HHCTpymMeHThl —> YajeHUE AaHHBIX O
npocMoTpeHHbIX crpanunax win Haxate CTRL+SHIFT+DEL na xknaBuarype.
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OTtkpoercst okHO «Ounctuth ucroputo». B Google Chrome taxke MOXHO BBHIOpATh
BPEMEHHbBIE MPOMEXKYTKH, HHPOpMAIMs O KOTOpbIX Oyner ynaneHa. [lns storo
HE00XO0IMMO PACKPBITH BBINAAIOIEE MEHIO.

[Tonp30BaTeNto JOCTYIHO yAAIEHUE CIEAYIOLIETO:
— IIPOIIEAIINN Yac;

— BUCPAILHUU JICHB;

— IIPOIIIAst HENEIIS,;

— rnocjiequue 4 Heaenu,

— BCE BpPEMSI.

Huxe MOXHO BBIOpaTh BHJIBI JAHHBIX, KOTOPbIE OyIyT OYMIIEHBbI. JJOCTYIHBI 1715
OYHCTKU:

— UCTOPUS IPOCMOTPOB;
— UCTOPUS 3arpy30K;

— K3III;

— daiinel cookies u Apyrue JaHHbIE CAUTOB U

— MO/JTyJIEH;

— COXpaHEHHbBIE MMapOJI;

— JTAHHBIE ABTOCOXPAaHEHUS PopM;

— JTAHHBIE MTPUJIOKECHUM;

— OTMEHA aBTOPU3ALMH JTULEH3UMN 1151 COlep KaHUsl.
[locnenHue yeTblpe MyHKTA OTKIKOYEHBI 110 YMOTYAHUIO.

ITocne BpIOOpa mapaMeTpoB HEOOXOJUMO HAKATHh KHOMKY «OYUCTUTH UCTOPHUION.

3.4.3 OumncTKka gaHHbIx B Mozilla Firefox

Heobxoaumo 3aiitu B Mento (Firefox) — XKypnan — Y npanute ucroputo. Mnu
Haxxath CTRL+SHIFT+DEL nHa knaBuarype. OTKpOETCSi OKHO «Y TaJICHUE HEJlaBHEU
ucropun». B 1uanoroBoM okHE MOKHO BBIOpaTh JAaHHBIE, KOTOPHIE OYIyT YaJeHBI.
st aToro HeoOxoaumMo Haxkath KHOMKY «lloapoOGHocTH». [losBUTCS BbINIanaroIiee
MEHIO, B KOTOPOM MO>XHO BBIOpATh JIJIsl yAQJICHUS:

— JKypHaJI ITOCEIIEHUH U 3arpy30K;



Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuniickoit deneparuun

PykoBocTBO paOOTHUKOB (IIPEACTABUTENEH) YHACTHUKOB CUCTEMBI
Ha3Banue qokymenTa: |«DJEeKTpOHHBIN OIOHKET» 1O paboTe ¢ €AUHBIM OPTaIoM OO KETHON
cucreMsl Poccuiickon @enepanuu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 298

— KypHas (OpM U TIOUCKa,
- cookies;

— K31,

— aKTUBHBIC CEAHCHI;

— JJAHHbIC aBTOHOMHBIX CaWTOB M HACTPOMKHU CANTOB (TMOCIEIHHE MBa
MYHKTA OTKJIIOYEHBI IO YMOJTYAHUIO).

Taxxe mTOIB30BaTENb MOXET BbIOpaTh MEPUOMA, 3a KOTOPBIA OyAyT OUYHWIICHBI
naHHble. J[ns 3TOro HEoOXOIMMO B IYHKTE€ «YIalIWTh) Ha)XKaTb Ha CTPEJIKY.
[losiBUTCA emie OMHO BBINANAIONIEE MEHIO, B KOTOPOM IIPEICTABIICHBI CICAYIOLINE
BPEMEHHBIE IEPUOIBI:

— 3a MOCJICAHUM Yac;

— 3a IOCJICAHUE IBA Jaca;

— 3a MOCJIETHUE YEThIPE Yaca;
— 3a CEeTOJIHS;

— BCC.

[locne BbIOOpa HEOOXOAMMBIX MApaMETPOB CIEAYET Ha)XKaTh KHOMNKY «Y IaJIUTh
ceituacy. [Tonp3oBatenbckue qanHblie B Firefox OyayT ynaneHsl.

3.5 lencTtBUA B crny4yae oTka3sa pabotbl Cuctemsbl

B ciydyae BO3HMKHOBEHHs OLIMOOK B MPOIECCE 3amycka MM paboThl POIECCOB
HEO0OXOMMO 3aperucTpupoBath 3asBKy Ha [loprtane camoobcmyxuBanus B [TYIID
CYD @K c onrcanrieM BO3HUKIIEH MTPOOIEMBI.

3asBka — (opmanu3oBaHHBIN CIOCO0 B3aMMOJEHUCTBUS MEXKIAY 3aKa3uuKOM U
HcnonaureneM. 3asBKoi sBisieTcs: Jro0oi 3ampoc [lonb3oBaTens Ha TOJTyYeHHE,
BOCCTaHOBJICHHE (PYHKIIMOHMpOBaHUs WM usmeHenue MT-cepsuca. 3asiBKy MOXKHO
3apEruCTPUPOBATH OJTHUM U3 CICTYIOIIUX CIIOCOOO0B:

— no3BoHUTH oneparopy EKI] ®K nmo MHorokananpHbIM TenehoHaM:
8 (800) 2222 - 777;

— OTIPABUTH JICKTPOHHOE MMHCHMO Ha ajapec support EB@roskazna.ru ;

— coo0muTh 0 npobieme u3 JlmuHoro kabmuera moisb3oBarens [ HC
9b.


mailto:support_EB@roskazna.ru
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[Tocne oOparmenust MOOBIM M3 TEPEUUCICHHBIX CIIOc0O00B Barmma 3asBka Oyner
3apeructpupoBana B [IYIID CYD @K u no 3nexkTpoHHOH MouTe, HA YKa3aHHBIN B
3asBKe AJIEKTPOHHBIN anapec, Bam OyneT HampaBieHO IMOYTOBOE YBEIOMIICHHE O
Havane pabot. IlouroBoe yBegomieHue OyaeT coaepxkarh MH(OPMALMIO O HOMEpE
3apeructpupoBaHHoro ooOpameHuss B IIYIID CYD ®K. B ciyuyae HenomyudeHHs
nosobHoro yBenomienus, [lonpzoBatens qomxen oopatuthes B EKL OK.

JleiicTBus moap3oBarens B ciydae oOpaunieHus yepe3 Jluunbsiii kaduner [I'MMC
Ob:

1. Ecnu B xone pabotel y Bac Bo3HHMKIN TPOOJIEMBI, TO COOOIUTH O HUX
MOXHO co cTtpaHullbl JInunoro kabunera [ MMC Db HaxkaB Ha kHOTNIKY «COOOMIUTH O
npooieme».

2. B nanHOM ciiydae oTkpoercss gopMa, B KOTOpOl OyIyT 3amOJHEHBI
MOJii C KOHTAKTHBIMH JIaHHBIMH TIOJIb30BaTelsl, HEOOXOIWMO YOEAWTbCS B UX
aKTyaJTbHOCTH.

3. B mnone «Omnucanune mnpobieMb» Heobxoaumo ykazate WT-cepsuc,
OYHKIMOHAIBHYIO 00JIaCTh, COTJIACHO MPUJIOKEHUIO K JAHHOW MaMSTKE, OMMILINTE
1po0sieMy. OTO YCKOPUT PELICHUE 3asBKU.

4, [locne perncrpanuu 3asBKH Ha aapec JIEKTPOHHOW IMOYTHI, KOTOPBIN
ykazaH B (¢opMe, OyAeT HalnpaBiIeHO I[IOYTOBOE YBEIOMJIEHUE C HOMEPOM
3apeructpupoBaHHou 3asaBku B I[TYIID CYD OK

HpI/I CO31aHuM II1McChbMa, HCO6X0)II/IMO 3aIlOJIHUTh CICAYIOIINEC TTOJIA:

1. B azapece Ha3HA4YECHU nuchbMa BBEIUTE aapec
support EB@roskazna.ru;

2. B Teme nucbma ykazaTh, HapUMep: DIEKTPOHHBIN OIO/IKET;

3. B Tekcre mucema ykazate MT-cepBuc, dyHKIMOHANBHYIO 001acTh,
COTJIaCHO MPUJIOKEHUIO K IAaHHOM MaMATKe, ONKUCaTh ACHCTBUS, MTOBJIEKIINE OMIHOKY,
NPWIOKUTH (ailiibl. ITO YCKOPUT pelieHue Baieit 3asBku.

4, [Tocne perucTpanuu 3asiBKA Ha aApeC 3JIEKTPOHHOM MOYTHI, C KOTOPOTO
OBLJIO OTMPABIEHO MUCHMO, OyAET HAIpPABJICHO MOYTOBOE YBEJAOMIIEHUE C HOMEPOM
3apeructTpupoBanHHoi 3asBku B [TYIID CYD ®OK.


mailto:support_EB@roskazna.ru
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4 PekomeHOaumm no OCBOEHUIO

JInst ocBoeHUs1 pabOTHI C €IMHBIM MOPTAJIOM OIOJIKETHOU cuctembl Poccuiickoit
denepanii CUCTEMBbl «DJIEKTPOHHBIN OIOHKET» PEKOMEHIYETCS O3HAKOMHTHCS C
TOKyMeHTOM «PyKkOBOACTBO pabOOTHUKOB (MpEACTaBUTENCH) YYACTHHUKOB CHCTEMBI
«DNEeKTPOHHBIN OIOKET» MO paboTe C €IMHBIM TOPTAJOM OIOKETHON CHCTEMBI

Poccuiickoii ®epepaunn cucTeMbl «JIEKTPOHHBIA OOKET»» (KO JOKyMEHTa
30275697.20.12,00.5526.001-03.02 1 (4)).



Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBoicTBO paOOTHUKOB (IIPEACTaBUTENEH) YHACTHUKOB CUCTEMBI
Ha3Banue qokymenTa: |«DJeKTpOHHBIN OOKET» 1O paboTe ¢ AUHBIM OPTAIOM OO KETHON
cucreMsl Poccuiickon @enepannu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 301

MNMpunoxeHue 1 MakeTbl CTpaHuU

I1. 1.4 Ipunoxxenus npukasa ot 28 aexadbps 2016 r. Ne 243u - popmynsap «1.4
Nudopmarnus 0 [ITIO», CCBLJIKA Ha CTpaHULLY
http://budget.gov.ru/epbs/faces/p/Pernonsl/MyHununaabaele  oopasosanus/Ilacnopt
MYHHUIIMIAJIBHOr0 00pa3oBaHus

MacnoT Mpwamnamuan ofoaxoawn Necaowaionsl pados Anrasicenn Gan

Pucynoxk 214 — Maket crpanuubl «IlacnopT MyHULIIMITATBHOTO 00pa30BaAHMS


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Регионы/Муниципальные%20образования/Паспорт%20муниципального%20образования
http://budget.gov.ru/epbs/faces/p/Регионы/Муниципальные%20образования/Паспорт%20муниципального%20образования
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I1. . 2.4, 2.5, 2.7, 3.23 Tlpunoxenus npukasa ot 28 aexkadps 2016 r. Ne 243y -
bopmymsip «2.4 Uadopmanis 0 MyHUITUTATBHBIX MPABOBBIX aKTaxX, PEryJIUPYIOIIHX
OIO/DKETHBIC TMPABOOTHOMICHUs», (opMyisip «2.5 HWHble akThl M JOKYMEHTHI
MYHHUITUTIATFHOTO 00pa30BaHUs, PETIAMEHTHPYIONIUE OTHOIICHUS B OIOHKETHOU U
HajoroBoit cdepe», dopmynsip «2.7 Tlopsgok B3auMOACHCTBUS (UHAHCOBBIX
OpraHOB MYHHUIIMTIAIBHBIX 00pa30BaHUM ¢ CyObEKTaMH KOHTPOJIS», hopMyisip «3.23
[Topsimox mpumeHeHus OrojpkeTHOM Kiaccudukanuu Poccuiickoit denepanviu B
YacTH, OTHOCSIIEWCS K OIKEeTy MYHHUIMIAIBHOIO OOpa3oBaHMsI», CChUIKA Ha
CTpaHUILy http://budget.gov.ru/epbs/faces/p/bromxerHas cucrema/bromkeTHOE
3aKOHOJIATEIbCTBO
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http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетное%20законодательство?_
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетное%20законодательство?_

Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIPEACTaBUTENEH) YIACTHUKOB CUCTEMBI
Ha3Banue qokymenTa: |«DJeKTpOHHBIN OOKET» 1O paboTe ¢ AUHBIM OPTAIOM OO KETHON
cucreMsl Poccuiickon @enepannu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 303

I1. 5.7 IIpunoxxenus mpukasa ot 28 mekadbps 2016 r. Ne 2431 - dopmysip «5.7
[Topsimok pa3pabOTKH CpPeaHECPOYHOTO (DUHAHCOBOTO TUTAHA MYHHITUIAIBHOTO
oOpa3oBaHUs», CChUIKA Ha CTpaHUIly http://budget.gov.ru/epbs/faces/p/bromkernas
cucrema/bromkeTHbIi nponecce/Ilopsiok pa3paboTKu CpeaHECPOUHOr0 (HDUHAHCOBOTO
IUTaHa MYHHIIMITATLHOTO 00pa3oBaHuUs

JIERNITFUNRRDIN DIrUOLUMAE )

Nopracs paapabaTon CDAMBCPONHOTE PMHANCOROID NNANE MHILITANMMOND 0BPRIOEAINR

Nopraox paspaboTam CPEANECPOUMOIC SMIANCOBOID NaKA’ fopaQcral onpyr Mepuoranonia

— 4 rve —

N

Pucynox 216 - Maket ctpanuiibl «Ilopsaok pa3paboTKu CpeTHECPOTHOTO
(MHAHCOBOTO TUTaHA MYHUIIUTIATHHOTO 00pa30BaHU


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Порядок%20разработки%20среднесрочного%20финансового%20плана%20муниципального%20образования
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Порядок%20разработки%20среднесрочного%20финансового%20плана%20муниципального%20образования
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Порядок%20разработки%20среднесрочного%20финансового%20плана%20муниципального%20образования

Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBoicTBO paOOTHUKOB (IIPEACTaBUTENEH) YHACTHUKOB CUCTEMBI
Ha3Banue qokymenTa: |«DJeKTpOHHBIN OOKET» 1O paboTe ¢ AUHBIM OPTAIOM OO KETHON
cucreMsl Poccuiickon @enepannu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 304

nm.5.14, 5.16 [punoxenus nmpukasa ot 28 nexadpst 2016 r. Ne 243H - dhopmysip
«5.14 Nudopmarusi 0 CTPYKType U COJEp>KaHUU PELIeHUs: 0 OroKeTe», Gopmysp
5.16 Madopmarus 0 JOKyMEHTaxX U MaTepHaliax, IpeaCTaBIsIeMbIX OJTHOBPEMEHHO C
IPOEKTOM pelieHust (0 BHECEHUHM M3MEHEHUH B peleHue) o OIJKEeTe, CChUIKa Ha
cTtpanuily  http://budget.gov.ru/epbs/faces/p/bromkeTHas  cucrema/bromKETHBIN
npotuiecc/Madbopmaliyst 0 CTpyKType 3aKoHa 0 OIOKETe
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Pucynoxk 217 - Maket ctpanuiibl «MHbOpMaIms 0 CTpYKType 3aKOHa 0 OIOKETE».
Nudopmarus o TokyMeHTax ¥ MaTepuaax, MpeACTaBIsIeMbIX OJTHOBPEMEHHO C
pelieHueM o 0o KeTe


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Информация%20о%20структуре%20закона%20о%20бюджете
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Информация%20о%20структуре%20закона%20о%20бюджете

Haumenosanue 1C:

Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

HaszBanue nqoxymeHnra:

PykoBo1cTBO paOOTHUKOB (TIPEACTaBUTENEH) YIACTHUKOB CUCTEMBI
«DNEKTPOHHBIN OIOKET» MO pabOTE C €MUHBIM MTOPTAIOM OFOPKETHOU
cucreMsl Poccuiickon @enepannu

Kon noxymenra:

30275697.20.12,00.3526.014-01.02 1 (4) Crp. 305

1.5.15 [punoxenus npukasa ot 28 nexadpst 2016 r. Ne 2431 - popmymsip «5.15
Nudopmanus o MOpsAKE PACCMOTPEHHUS M YTBEPXKACHUSA PEIICHUS O OIOIKETe»,

CCBLIKA Ha CTpaHuIly http://budget.gov.ru/epbs/faces/p/bromxerHas
cucrtema/bromketasii nporecc/Ilopsaaok paccMOTpEeHUsST U VTBEPXKICHUS 3aKOHA O
OI0JUKETE
C Vo S — .
- = :;l /’ ¥ |
MopROcK PACCMOTREHNS W YTERRWRDEHUR pallesmR O BonwaTs
ropon benor
e Z !
[ 5

N eae

Bracaise npoekTa pewexns o Hoawere 8 3aKoHOaTenLMsil OpraK

Pucynox 218 - Maket ctpanuiibl «Ilopsiok paccMOTpeHUs U yTBEPKIACHUS 3aKOHA O
OroKeTeN


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Порядок%20рассмотрения%20и%20утверждения%20закона%20о%20бюджете
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Порядок%20рассмотрения%20и%20утверждения%20закона%20о%20бюджете
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Порядок%20рассмотрения%20и%20утверждения%20закона%20о%20бюджете

Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI
Ha3Banue qokymenTa: |«DJeKTpOHHBIN OOKET» 1O paboTe ¢ AUHBIM OPTAIOM OO KETHON
cucreMsl Poccuiickon @enepanun

Koa noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 306

n.5.21 [Ipunoxenus npukasa ot 28 nexadpst 2016 r. Ne 2431 - popmymsip «5.21
Nudopmanus o mopsiike MCHOJHEHHs] Oro/pKeTa IO pacxojaM, HCTOYHUKAM
buHaHCHpPOBaHUS nedunuta OromxeTay, CChUIKA Ha CTPaHHUILY
http://budget.gov.ru/epbs/faces/p/brojxernas cucrema/bromKeTHbIM
npoiiecc/OCHOBBI HCIIOJHEHHS OIOKETOB
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Pucynok 219 - Maker ctpanuiibl « OCHOBBI UCTIOJIHEHUS Or01KeTay. [lopsimok
WCITOJTHEHUS OFOKEeTa 10 pacxoaam


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Основы%20исполнения%20бюджетов
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Основы%20исполнения%20бюджетов

Haumenosanue UC:

Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

Ha3zBanue noxymenra:

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI
«INEKTPOHHBIN OIOKET» MO PabOTE C €AMHBIM MTOPTAIOM OFOHKETHOU

cucreMsl Poccuiickon @enepanun

Crp. 307

Kon noxymenra: 30275697.20.12,00.9526.014-01.02 1 (4)
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Pucynok 220 - Maket ctpanuiibl « OCHOBBI UCTIOTHEHUsI OrokeTay. [lopsmok
WCTIOJTHEHHMSI OF0/KeTa M0 HCTOYHUKAM (pMHAHCUPOBaHUS AeuiuTa OroKeTa




Haumenosauue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI
Ha3Banue qokymenTa: |«DJeKTpOHHBIN OOKET» 1O paboTe ¢ AUHBIM OPTAIOM OO KETHON
cucreMsl Poccuiickon @enepanun

Kox lokyMeHTa: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 308

1.5.25 [Ipunoxenus npukasa ot 28 nexadpst 2016 r. Ne 243n - popmyisap «5.25
OOmiast mHpOpManMg O KauecTBE (PMHAHCOBOI'O MEHEIKMEHTA, OCYLIECTBISEMOIO
TJIABHBIMH ~ @JIMUHUCTPATOpPaMH  CPEACTB  OIOJKETa», CChUIKA Ha CTPaHUILY

http://budget.gov.ru/epbs/faces/p/bromker/ PrUHAHCOBBIN MeHepKMeHT/OQ0mas
uHGopMaImsa 0 kKauecTBe (PMHAHCOBOTO MEHEDKMEHTA
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Pucynox 221 - Maket ctpanuiibl «O01mas nHGoOpMaIisa 0 KauecTBe (UHAHCOBOTO
MEHEKMEHTa)


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Бюджет/Финансовый%20менеджмент/Общая%20информация%20о%20качестве%20финансового%20менеджмента
http://budget.gov.ru/epbs/faces/p/Бюджет/Финансовый%20менеджмент/Общая%20информация%20о%20качестве%20финансового%20менеджмента

Haumenosanue UC: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI
HasBanue noxkymenTa: |«DIEKTPOHHBINA OI0KET» MO pabOTE C €MUHBIM MTOPTAIOM OFOPKETHOU
cucreMsl Poccuiickon @enepanun

Koz 1oKyMeHTa: 30275697.20.12,00.9526.014-01.02 1 (4) Crp. 309
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Pucynok 222 - Maker ctpanuubl «Ilopsaok ¢popMupoBaHus U BeACHUS CBOJAHON
OI0JIPKETHON POCTIMCH, OFOJXKETHON pocnucH, OroKeTHOM cMeThl U [TDX]»




Haumenosanue UC: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI
HasBanue noxkymenTa: |«DIEKTPOHHBINA OI0KET» MO pabOTE C €MUHBIM MTOPTAIOM OFOPKETHOU
cucreMsl Poccuiickon @enepanun

Kox lokyMeHTa: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 310
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Pucynok 223 - Maker ctpanuubl «Ilopsaok ¢popMupoBanus U BeACHNUS CBOAHON
OI0/I>KETHOU POCIIUCH, OI0/KETHOM pocnHcH, OroakeTHON cMeThl U [TDX]»



Haumenosanue UC:

Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

Ha3zBanue noxymenra:

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI
«INEKTPOHHBIN OIOKET» MO PabOTE C €AMHBIM MTOPTAIOM OFOHKETHOU
cucreMsl Poccuiickon @enepanun

Kon noxymenra:

30275697.20.12,00.9526.014-01.02 1 (4)

Crp. 311
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Pucynoxk 224 - Maket ctpanutibl «Ilopsaok ¢hopMHpOBaHUS U BEICHUS CBOTHOM
OI0IPKETHON POCTIMCH, OFOIKETHON pocnucH, OroKeTHOM cMeThl U [TDX][»




Haumenosanue UC: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI

HasBanue noxkymenTa: |«DIEKTPOHHBINA OI0KET» MO pabOTE C €MUHBIM MTOPTAIOM OFOPKETHOU

cucreMsl Poccuiickon @enepanun

Koa noxymenra: 30275697.20.12,00.9526.014-01.02 1 (4)

Crp. 312
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Pucynox 225 - Maket ctpanuiibl «Ilopsaok hopMHpOBaHUS U BEICHUS CBOTHOM
OI0IPKETHON pOoCTHCH, OFOKETHON pocCcH, 00 KeTHOM cMeThl U [TDX»




Haumenosanue UC: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI
HasBanue noxkymenTa: |«DIEKTPOHHBINA OI0KET» MO pabOTE C €MUHBIM MTOPTAIOM OFOPKETHOU
cucreMsl Poccuiickon @enepanun

Kox lokyMeHTa: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 313
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MNAKS PUHAHEOSO-XOBANCTBEHHON BRTENEHOCTH (IIWETHEIX W BETOHOMHELY YHPEROEHY
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Pucynoxk 226 - Maket ctpanuiibl «Ilopsaok hopMHpOBaHUS U BEICHUS CBOTHOM
OI0IPKETHON POCTIMCH, OFOIKETHON pocnucH, OroKeTHOM cMeThl U [TDX][»




Haumenosanue UC: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI

HasBanue noxkymenTa: |«DIEKTPOHHBINA OI0KET» MO pabOTE C €MUHBIM MTOPTAIOM OFOPKETHOU

cucreMsl Poccuiickon @enepanun

Kox lokyMeHTa: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 314
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NoPRACK DOPMMPOBEMA ¥ BRAEHIR CAOIHOA DILKETHOR POONHCK, DIOMETHOR POCTIMCH, DIDMETHOR CMETH KESEHHBIX YNDENTEHNA,
OSHE PWANCOB0-XOTRIGCTBONHON AEATENLHOCTH DIOIAMDTHL # SBTOHOMHBE YHPENIeMIA
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Pucynoxk 227 - Maket ctpanuibl «Ilopsmok hopMupoBaHUs U BEICHUS CBOTHOM
OI0JIPKETHON POCTIMCH, OFOJXKETHON pocnucH, OroKeTHOM cMeThl U [TDX]»




Haumenosanue UC:

Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

Ha3zBanue noxymenra:

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI
«INEKTPOHHBIN OIOKET» MO PabOTE C €AMHBIM MTOPTAIOM OFOHKETHOU
cucreMsl Poccuiickon @enepanun

Kon oKyMenTa: 30275697.20.12,00.9526.014-01.02 1 (4) Crp. 315
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Pucynok 228 - Maker ctpanuubl «Ilopsaok ¢popMupoBanus U BeACHUS CBOAHON
OI0/I>KETHOU POCIIUCH, OI0/KETHOM pocnHcH, OroakeTHON cMeThl U [TDX]»




Haumenosanue UC: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI
HasBanue noxkymenTa: |«DIEKTPOHHBINA OI0KET» MO pabOTE C €MUHBIM MTOPTAIOM OFOPKETHOU
cucreMsl Poccuiickon @enepanun

Kox lokyMeHTa: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 316
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Pucynok 229 — Maket ctpanuiibl «Ilopsaok hopMHpOBaHUS U BEJICHUS CBOTHOM
OI0JIPKETHON POCTIMCH, OFOIKETHON pocnucH, OroKeTHOM cMeThl U [TDX][»




Haumenosanue UC: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI
HasBanue noxkymenTa: |«DIEKTPOHHBINA OI0KET» MO pabOTE C €MUHBIM MTOPTAIOM OFOPKETHOU
cucreMsl Poccuiickon @enepanun

Kox lokyMeHTa: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 317
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Pucynoxk 230 - Maket ctpanumsl «llopsmok hopMupoBaHHs U BEICHHUS CBOTHON
OI0IPKETHON POCTIMCH, OFOIKETHON pocnucH, OroKeTHOM cMeThl U [TDX]»



Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBoicTBO paOOTHUKOB (IIPEACTaBUTENEH) YHACTHUKOB CUCTEMBI
Ha3Banue qokymenTa: |«DJeKTpOHHBIN OOKET» 1O paboTe ¢ AUHBIM OPTAIOM OO KETHON
cucreMsl Poccuiickon @enepannu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 318

11.5.29 Ipunoxxenus mpukasa ot 28 aexadps 2016 r. Ne 2431 - popmysip «5.29
Nudopmarus o mopsiake (GopMUpOBaHHS TOCYAAPCTBEHHBIX 3aJlaHUN HA OKa3aHUE
MYHUITUTIATBHBIX ~ YCIYT H  BBINIOJIHEGHWE pPaboT», CChUIKA HA  CTPaHUILY
http://budget.gov.ru/epbs/faces/p/bromxernas cucreMa/broHKETHBIM
nportiecc/Ilopsanok  GopMupoBaHUs TOCYIAPCTBEHHBIX 33JlaHUU  HAa OKa3aHHe
rOCY/IaPCTBEHHBIX YCJIVT U BHITIOJTHEHHE PaboT

L 0P| M1 BT T BT  egy ~ = =
e Camce o881 - -
JNERITFUHRDIA BUAUME |
@ Lecamnr Frnor. Taziserop Poxccrm & meoe amzerm Qamess » copmac O reptare .

= ':;l - ’ d

QOPMHPOSAHIE FOCYAAPCTBENHLIX 33084WA H3 OK333HME FOCYABPCTEEHHEX
YONYY W Bnonnesse PREOT Anysincaid padon Nprasopossi xpaR

MopRack POPMPORINNE TOCYRADCTRONIE ANLAGTA HD OKIAAM0 TOCYTARCTRONI YEITYT W SMNOMMING PADOT. Al uicss panos Npuvopcktid cpas

Pucynox 231 - Maket ctpanutibl «Ilopsigok hopMupoBaHUs rOCyIapCTBEHHBIX
3aJlaHul Ha OKa3aHHUe TOCYIaPCTBEHHBIX YCIIYT U BBIMTOJTHEHUE pabOT»


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Порядок%20формирования%20государственных%20заданий%20на%20оказание%20государственных%20услуг%20и%20выполнение%20работ
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Порядок%20формирования%20государственных%20заданий%20на%20оказание%20государственных%20услуг%20и%20выполнение%20работ
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Порядок%20формирования%20государственных%20заданий%20на%20оказание%20государственных%20услуг%20и%20выполнение%20работ

Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBoICTBO paOOTHUKOB (TPEACTABUTENICH ) YIaCTHUKOB CUCTEMBI
Ha3Banue qokymenTa: |«DJeKTpOHHBIN OOKET» 1O paboTe ¢ AUHBIM OPTAIOM OO KETHON
cucreMsl Poccuiickon @enepannu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 319

Pucynok 232 - Makert ctpanuiisl «Ilopsiok cocTaBieHus U BEICHHS KACCOBOTO
IUIaHa OIOPKETOBY

C= o

TRopaaLe COCT A Mati Rl LIRS 311 M be
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[ ST

Pucynox 233 - Maket ctpanuiibl «I[lopsigok cocTaBlieHUsS U BEIEHUS KACCOBOTO
T1aHa Ot IKETOBY




Haumenosanue 1C:

Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

HaszBanue nqoxymeHnra:

PykoBo1cTBO paOOTHUKOB (TIPEACTaBUTENEH) YIACTHUKOB CUCTEMBI
«DNEKTPOHHBIN OIOKET» MO pabOTE C €MUHBIM MTOPTAIOM OFOPKETHOU

cucreMsl Poccuiickon @enepannu

Kon noxymenra:

30275697.20.12,00.3526.014-01.02 1 (4)

Crp. 320

1.6.6 Ilpunoxenus npukasza ot 28 nexadps 2016 r. Ne 243u - popmymsip «6.6
Nudopmanus o aeranuzanvud (PUHAHCOBOM OTYETHOCTH», CChUIKA Ha CTPAHUILY
http://budget.gov.ru/epbs/faces/p/bromxer/brojkeTHas OTYETHOCTh

MENART -

Pucynok 2

34 - Maket ctpanuiibl «broKEeTHAS OTYETHOCTHY


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Бюджет/Бюджетная%20отчетность

Haumenosanue UC: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI
HasBanue noxkymenTa: |«DIEKTPOHHBINA OI0KET» MO pabOTE C €MUHBIM MTOPTAIOM OFOPKETHOU
cucreMsl Poccuiickon @enepanun

Koa noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 321

1.6.12 [Ipunoxenus npukasa ot 28 nexadbpst 2016 r. Ne 2431 - popmynsip «6.12
Nudopmanus o mopsake u Cpokax COCTaBICHHsI, BHEIIHEH MPOBEPKE, PACCMOTPEHUN
Y YTBEPXKICHUU OI0/DKETHOW OTYETHOCTHU OFOJKETOBY, CChUIKA HA CTPAHUILY

http://budget.gov.ru/epbs/faces/p/bromxernas cuctema/bo/KeTHBIN
nporiecc/ITopsSaoKk ¥ CPOKHM COCTaBJICHUs, NPEIACTABICHHS, BHEITHEH NPOBEPKH,
pPAcCMOTPEeHHS U YTBEPKACHUS OIOJUKETHOM OTYETHOCTH
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PACCMOTPEHHA W yTBEDAeHA SOINETHOR OTweTHOCTH: Mockoackan obnacTe
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Pucynok 235 - Maket ctpanuiisl «I1opsok 1 CpOKH COCTaBIICHHUS, BHEIITHEN
MPOBEPKE, PACCMOTPEHUH M YTBEPKICHUH OIOJKETHONH OTYETHOCTH OIOIKETOBY


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Порядок%20и%20сроки%20составления,%20представления,%20внешней%20проверки,%20рассмотрения%20и%20утверждения%20бюджетной%20отчетности
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Порядок%20и%20сроки%20составления,%20представления,%20внешней%20проверки,%20рассмотрения%20и%20утверждения%20бюджетной%20отчетности
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Порядок%20и%20сроки%20составления,%20представления,%20внешней%20проверки,%20рассмотрения%20и%20утверждения%20бюджетной%20отчетности

Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBoicTBO paOOTHUKOB (IIPEACTaBUTENEH) YHACTHUKOB CUCTEMBI
Ha3Banue qokymenTa: |«DJeKTpOHHBIN OOKET» 1O paboTe ¢ AUHBIM OPTAIOM OO KETHON
cucreMsl Poccuiickon @enepannu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 322

1.6.14 [Ipunoxenus npukasa ot 28 nexadpst 2016 r. Ne 243n - hopmyrsap «6.14
3aKkioueHue OpraHa BHEIIHETO MYHHUIIMIAIBHOTO KOHTPOJS Ha oOT4eT 00
HCIIOTHEHUH Or0KEeTaY, CCBIIKA Ha CTpaHHUITY
http://budget.gov.ru/epbs/faces/p/bropker/3akoH 0 0r0/uKeTE/3aKII0UYCHUE HA OTYET
00 MCIIOJIHEHUHU OI0JDKETa

JJKNOMEHNE na aTver of uenansesest BicZiwers
Hamsoncami palion Meanoeoxen oBnacTy

Pucynox 236 - MakeT cTpaHuiibl «3akJII0UeHHE Ha OTYET 00 UCTIOTHECHUH OO KETa»


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Бюджет/Закон%20о%20бюджете/Заключение%20на%20отчет%20об%20исполнении%20бюджета
http://budget.gov.ru/epbs/faces/p/Бюджет/Закон%20о%20бюджете/Заключение%20на%20отчет%20об%20исполнении%20бюджета

Haumenosanue 1C:

Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

HaszBanue nqoxymeHnra:

PykoBo1cTBO paOOTHUKOB (TIPEACTaBUTENEH) YIACTHUKOB CUCTEMBI
«DNEKTPOHHBIN OIOKET» MO pabOTE C €MUHBIM MTOPTAIOM OFOPKETHOU

cucreMsl Poccuiickon @enepannu

Kon noxymenra:

30275697.20.12,00.3526.014-01.02 1 (4)

Crp. 323

n.7.5 Tlpunoxenus npukasza ot 28 nexadps 2016 r. Ne 2431 - popmymsp «7.5
[IpaBuna u MopsiiKM (PUHAHCOBOIO OOECHEYEHUS] MYHHULMIIAIBHBIX YUPEKIACHUN»,
CTpaHuIly http://budget.gov.ru/epbs/faces/p/bromxerHas
cucrema/brojpketHbii npouecc/IIpaBuia 1 nopsaaku  (uUHAHCOBOrO oOecnevyeHus

CCBIJIIKa Ha

rOCYIApPCTBEHHBIX YUPCKIACHUM



http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Правила%20и%20порядки%20финансового%20обеспечения%20государственных%20учреждений
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Правила%20и%20порядки%20финансового%20обеспечения%20государственных%20учреждений
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Правила%20и%20порядки%20финансового%20обеспечения%20государственных%20учреждений

Haumenosanue UC: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI
HasBanue noxkymenTa: |«DIEKTPOHHBINA OI0KET» MO pabOTE C €MUHBIM MTOPTAIOM OFOPKETHOU
cucreMsl Poccuiickon @enepanun

Kox lokyMeHTa: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 324
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Pucynox 237 - IlpaBuiia u mopsiku pUHAHCOBOTO OOECIIEYCHUS TOCYIapCTBEHHBIX U
MYHHIIUTIATBHBIX YIPEKACHUN

n.7.15 [punoxenus npukasa ot 28 nexadpst 2016 r. Ne 243n - popmynsap «7.15
®opmbl U YCIIOBUSL TMPENOCTABICHUS MEXOIOIKETHBIX TpaHC(epToB OromKeTam»,


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4

Haumenosanue UC:

Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

Ha3zBanue noxymenra:

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI
«INEKTPOHHBIN OIOKET» MO PabOTE C €AMHBIM MTOPTAIOM OFOHKETHOU
cucreMsl Poccuiickon @enepanun

Kon noxymenra:

30275697.20.12,00.9526.014-01.02 1 (4) Crp. 325

CChIJIKa

Ha CTpaHuLly

http://budget.gov.ru/epbs/faces/p/bromker/Pacxonsl/Mex010keTHBIE TpaHCHEDTHI
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Pucynok 238 - Maket ctpanuiibl « MexO0r01KeTHbIE TpaHCHEPTH

n.7.20 [Ipunoxenus npukasa ot 28 nexadpst 2016 r. Ne 243n - popmyisap «7.20
[Topsimox McCHoab30BaHUS OIOJKETHBIX ACCUTHOBAHHUM pe3epBHOTO (OHIAa MECTHOU


http://budget.gov.ru/epbs/faces/p/Бюджет/Расходы/Межбюджетные%20трансферты
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4

Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI
Ha3Banue qokymenTa: |«DJeKTpOHHBIN OOKET» 1O paboTe ¢ AUHBIM OPTAIOM OO KETHON
cucreMsl Poccuiickon @enepanun

Kon noxymenra: 30275697.20.12,00.5526.014-01.02 1 (4) Crp. 326
aJIMHHUCTPALIAN, CCBLIKA Ha CTpaHUILYy
http://budget.gov.ru/epbs/faces/p/bromkernas cucreMa/BroKEeTHBIN

rporiecc/[Hopsiakn MCIoap30Banns OI0DKETHRIX ACCUTHOBAHUN pe3EepPBHBIX (OHIOB
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Pucynok 239 - Maker ctpanuiibl "TIopsgok HCOIB30BaHUS OFOIKETHBIX
ACCUTHOBaHMUH pe3epBHBIX (HOHIOB"


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Порядки%20использования%20бюджетных%20ассигнований%20резервных%20фондов
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Порядки%20использования%20бюджетных%20ассигнований%20резервных%20фондов

Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI
Ha3Banue qokymenTa: |«DJeKTpOHHBIN OOKET» 1O paboTe ¢ AUHBIM OPTAIOM OO KETHON
cucreMsl Poccuiickon @enepanun

Koa noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 327

n.8.2 Ilpunoxenus npukaza ot 28 nexadps 2016 r. Ne 243u - popmymsp «8.2
WMudopmanus o BUAAX JIOXOAO0B OFOJDKETOB, HOpMATHBaX OTYUCIICHHUU JIOXOJOB B
OIOIKETED, CCBIIKA Ha CTpaHUILYy
http://budget.gov.ru/epbs/faces/p/bromker//loxoapl/HopMaThBEl  OTYMCICHHUA B

OI0JUKETHI
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Pucynox 240 - MakeTt ctpanuiibl «HopMaTUBBI OTYHCICHUH T0XOI0B B OIOKETHD»


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Бюджет/Доходы/Нормативы%20отчислений%20в%20бюджеты
http://budget.gov.ru/epbs/faces/p/Бюджет/Доходы/Нормативы%20отчислений%20в%20бюджеты

Haumenosanue UC: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI
HasBanue noxkymenTa: |«DIEKTPOHHBINA OI0KET» MO pabOTE C €MUHBIM MTOPTAIOM OFOPKETHOU
cucreMsl Poccuiickon @enepanun

Kox lokyMeHTa: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 328

n.9.5 Tlpunoxenus npukaza ot 28 nexadps 2016 r. Ne 243n - Gopmymsap «9.5
OOmrast mHpOpMAIHSA O COCTaBE MPOrPaMMbl MYHUIUIIATBHBIX 3aWMCTBOBAaHUIY,
CChUIKAa Ha CTpaHuIly http://budget.gov.ru/epbs/faces/p/bromker/["ocynapcTBeHHbBIN
nour/[IporpamMmma 3aMMCTBOBaHUY
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Pucynox 241 - Maket ctpanuib! «lIporpamMma 3auMCcTBOBaHHI


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Бюджет/Государственный%20долг/Программа%20заимствований
http://budget.gov.ru/epbs/faces/p/Бюджет/Государственный%20долг/Программа%20заимствований

Haumenosauue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI
Ha3Banue qokymenTa: |«DJeKTpOHHBIN OOKET» 1O paboTe ¢ AUHBIM OPTAIOM OO KETHON
cucreMsl Poccuiickon @enepanun

Kox lokyMeHTa: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 329

11.9.6 Ilpunoxenus npukaza ot 28 nexadps 2016 r. Ne 243u - popmymsp «9.6
O6mrast uHGOpPMAIUS O COCTAaBE MPOTrPaMM MYHHUITUTIAIBHBIX TapaHTUI, CChUIKA HA
CTpaHUITY http://budget.gov.ru/epbs/faces/p/bromker/I"ocynapcTBEHHBIHI
noar/IIporpamma rapanTui
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Pucynox 242 - Maket ctpanuisl «IIporpamMma rapaHTuii»


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Бюджет/Государственный%20долг/Программа%20гарантий
http://budget.gov.ru/epbs/faces/p/Бюджет/Государственный%20долг/Программа%20гарантий

Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBoICTBO paOOTHUKOB (TPEACTABUTENICH ) YIaCTHUKOB CUCTEMBI
Ha3Banue qokymenTa: |«DJeKTpOHHBIN OOKET» 1O paboTe ¢ AUHBIM OPTAIOM OO KETHON
cucreMsl Poccuiickon @enepanun

Koa noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 330

1.10.3 [Ipunoxxenus npukasa ot 28 nexadbpst 2016 r. Ne 2431 - popmynsip «10.3
[Mopsiiok  OCYIIECTBICHUS TIOJIHOMOYHMW OpraHaMW BHEIIHETO MYHHIIUTIAIBHOTO
(UHAHCOBOTO KOHTPOJIS 110 BHEITHEMY MYHUIIMITATLHOMY (DMHAHCOBOMY KOHTPOJTIOY,
CCBLITIKA Ha CTPaHHITY http://budget.gov.ru/epbs/faces/p/bromkerHas
cuctema/bropkeTHbIi mporiecc/IIopsiIok  OCYIIIECTBICHUS TOJIHOMOYUN OpraHaMu
BHEITHETO W BHYTPEHHEIO TOCYIaPCTBEHHOTO (DMHAHCOBOTO KOHTPOJIS

Bapmreiass phamt

e e - - —
et el e at ey
'
JEA T FUNRNDIN DIROMME )

.’",v,;r,p.“ BHRUUNEIO W SHYTREHNHED FMOCYAAPCTRAMMOD | MYHHLANSMRHOID) IMHANOOBOID sOTPONs

TERENRIOE SOPUMTTROS R (IS LI I GO B Pt T AT LT I b L0 SR ORGID BT EON 210 el TR naetiVry VIt ol T st OV B L3 SR

P LT Tror—— DT ¥

Pucynox 243 - Maket ctpanuuibl «Ilopsaok ocyiiecTBiIeHUs TOJHOMOYMN OpraHaMu
BHEIIIHET0 U BHYTPEHHETO TOCYAAPCTBEHHOTO (PMHAHCOBOIO KOHTPOJISD)


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Порядок%20осуществления%20полномочий%20органами%20внешнего%20и%20внутреннего%20государственного%20финансового%20контроля
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Порядок%20осуществления%20полномочий%20органами%20внешнего%20и%20внутреннего%20государственного%20финансового%20контроля
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Бюджетный%20процесс/Порядок%20осуществления%20полномочий%20органами%20внешнего%20и%20внутреннего%20государственного%20финансового%20контроля

Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIPEACTaBUTENEH) YIACTHUKOB CUCTEMBI
Ha3Banue qokymenTa: |«DJeKTpOHHBIN OOKET» 1O paboTe ¢ AUHBIM OPTAIOM OO KETHON
cucreMsl Poccuiickon @enepannu

Kon noxymenra: 30275697.20.12,00.3526.014-01.02 1 (4) Crp. 331

11.10.6 [Ipunoxenus npukasa ot 28 nexadbpst 2016 r. Ne 2431 - popmynsip «10.6
[Topsimox MCHOTHEHHs PEUICHHs] O MPUMEHEHUU OIO/HKETHBIX MEp MPUHYKICHUS),
CChLIKa Ha CTpaHUILy http://budget.gov.ru/epbs/faces/p/broxeTHas
cucrema/OTBETCTBEHHOCTh 332 HAPYIIEHUSI 3aKOHONATEeNbCTBA/[10pS/IOK MCIIOTHEHUS
pEIIeHUs 0 MPUMEHEHHUH OIOKETHBIX MEp MPUHYKICHUS

$2ce i UL

NOPRACK KCNONHEHMA PEESMA O NEUMEHEHAK DIAKETHRIX MED NP YA EatR
[asrposckni panox

Pucynok 244 - Maket ctpanuiibl «[lopsaok HCTIOMHEHUS PEIIeHUsI O TPUMEHEHUN
OIO/IKETHBIX MEp MPUHYKICHUS»


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Ответственность%20за%20нарушения%20законодательства/Порядок%20исполнения%20решения%20о%20применении%20бюджетных%20мер%20принуждения
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Ответственность%20за%20нарушения%20законодательства/Порядок%20исполнения%20решения%20о%20применении%20бюджетных%20мер%20принуждения
http://budget.gov.ru/epbs/faces/p/Бюджетная%20система/Ответственность%20за%20нарушения%20законодательства/Порядок%20исполнения%20решения%20о%20применении%20бюджетных%20мер%20принуждения

Haumenosanue UC: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBo1cTBO paOOTHUKOB (TIpeCTaBUTENEH) YIACTHUKOB CHCTEMBI
HasBanue noxkymenTa: |«DIEKTPOHHBINA OI0KET» MO pabOTE C €MUHBIM MTOPTAIOM OFOPKETHOU
cucreMsl Poccuiickon @enepanun

Kon noxymenra: 30275697.20.12,00.9526.014-01.02 1 (4) Crp. 332

n.12.1 [Ipunoxenus npukasa ot 28 nexadbps 2016 r. Ne 2431 - popmymsip «12.1
Nudopmanus 0 TEeKYLIUX COOBITUSAX Y, CCBUIKA Ha CTpaHHUILLY
http://budget.gov.ru/epbs/faces/p/HoBoctn
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Pucynok 245 - Maker ctpanuiibl « HoBocTi


http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://eb-arp-dev-sso.otr.ru:7777/udu-webcenter/faces/menu?resetTab=true&_adf.ctrl-state=6z9dkml28_4
http://budget.gov.ru/epbs/faces/p/Новости

Haumenosanue 1C:

Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

HaszBanue nqoxymeHnra:

PykoBoicTBO paOOTHUKOB (IIPEACTaBUTENEH) YHACTHUKOB CUCTEMBI
«DNEKTPOHHBIN OIOKET» MO pabOTE C €MUHBIM MTOPTAIOM OFOPKETHOU
cucreMsl Poccuiickon @enepannu

Kon nokymenra: 30275697.20.12,00.5526.014-01.02 1 (4) Crp. 333
CocTaBunu
HaumenoBanue
JomxkHocTs | DaMuins, uMsl,
OpraHu3amum, IMoanuck Jara
HCIOJHUTEJISA | 0TYECTBO
npeInpusTus

000 «HIIO «Kpucra»

Cnemmamuct | ['oponnesa E.A. 04.10.2019
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Haumenosanue 1C: Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

PykoBoicTBO paOOTHUKOB (IIPEACTaBUTENEH) YHACTHUKOB CUCTEMBI
Ha3Banue qokymenTa: |«DJeKTpOHHBIN OOKET» 1O paboTe ¢ AUHBIM OPTAIOM OO KETHON
cucreMsl Poccuiickon @enepannu

Kon nokymenra: 30275697.20.12,00.5526.014-01.02 1 (4) Crp. 334
CornacoBaHo
HaumenoBanue
JlokHOCTH Damuins, uMmsl,
OpraHu3amum, IMognucek JlaTa

HCTIOJTHUTEJISA 0T4eCTBO
npeAnpusiTUs




Haumenosanue 1C:

Enunsiii mopran GromkeTHOM cuctembl Poccuiickoit deneparuun

HaszBanue nqoxymeHnra:

PykoBoicTBO paOOTHUKOB (IIPEACTaBUTENEH) YHACTHUKOB CUCTEMBI
«DNEKTPOHHBIN OIOKET» MO pabOTE C €MUHBIM MTOPTAIOM OFOPKETHOU
cucreMsl Poccuiickon @enepannu

Kon noxymenra:

30275697.20.12,00.3526.014-01.02 1 (4) Crp. 335

INIucT pernctpaumm nsameHeHnn

Ne Hdara ABTOp
o HN3menenus
BepCUH I0K-TA H3MEHEeHUs] |M3MeHeHUMH
JoxymeHT pa3paboran B coorBeTcTBUU ¢ ['K
1.0 04.10.2019 |I'opomneBa E.A. |®KVY0013/01/2019/MUC ot 24.01.2019 B
4yacTH peanusaiuu gopadborok [lepuona 1
JlonoyiHeH nepeyeHb COKpaIlleHUH.
01.02. 12.12.2019 |Paxesa E.B. JIOKYMEHT akTyaJlu3UpOBaH B COOTBETCTBUU
¢ TpeboBanusmu OAII 5.2
JoGaBnen pazgen Omnwucanue neHCTBUN B
31.12.2019 Kpynnukosa JUYHOM  KaOuHeTe  «YBEIOMIIEHHE O
H.C. CaMOCTOSITEIbHOM dbopMupoBaHuU

UHPOPMALIINY




